
CENTER JOINT UNIFIED SCHOOL DISTRICT
wmv. centerusd. org

Local Control Accountability Plan Goals:
1. CJUSD Students will be challenged and supported to achieve academic success in a

clean, safe environment through Multi-Tiered Systems of Support (MTSS)
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of

Support (MTSS) Actions/Services
3. CJUSD students and families will be engaged and informed regarding the educational

process and opportunities through Multi-Tiered Systems of Support (MTSS)

BOARD OF TRUSTEES REGULAR MEETING

District Board Room, Room 503
.:. Wilson C. Riles Middle School
..:.: 4747 PFE Road, Roseville, CA 95747

Wednesday, February 21, 2018 - 6:00 p.m.

STATUS
I. CALL TO ORDER & ROLL CALL - 5:30 p.m.

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1. Conference with Labor Negotiator, (David Grimes), Re: CSEA (G.C. §54957.6)
2. Student Expulsionsi’Readmissions (G.C. §54962)

III. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED
SESSION

IV. CLOSED SESSION - 5:30 p.m.

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m.

VI. FLAG SALUTE

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction

VIII. ADOPTION OF AGENDA Action

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Inh
1. Center High School - Marissa Davis
2. McClellan High School - Chris Sill

X. ORGANIZATION REPORTS (3 minutes each) lnh
1. CUTA - Venessa Mason, President
2. CSEA - Marie Huggins, President

Note: ifyou need a disability-related modification or acconnodation, including auxiliary aids or serAces, to participate in the public
meeting, please contact the Superintendent’s Office at (916) 338-6409 at least 46 hours before the scheduled Board meeting.
(Government Code §54954.21 (Americans with Disabilities Act of 1990, §202.J

NOTICE: The agenda packet and supporting materials, including materials distributed less than 72 hours prior to the schedule meeting,
can be viewed at Center Joint Unified School District, Superintendent’s Office, located at 8408 Watt Avenue, Antelope, CA. For more
information please call 916-338-6409.



Xl. COMMIUEE UPDATES (8 minutes each) Info
Facilities & Op. 1. Facilities Update - Craig Deason

XII. REPORTSIPRESENTATIONS (8 minutes each) Info
Curr&Instr 1. Williams Uniform Complaint Quarterly Reporting (1st & 2nd Quarter) - Mike

Jordan

XIII. COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public
THE AGENDA Comments
Anyone may address the Board regarding any item that is within the Board’s subject mailer Invited
jurisdiction. However, the Board may not discuss or take action on any item which is not on
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be
limited to 3 minutes (Board Policy 9323).All public comments on items listed on this agenda
wilt be heard at the time the Board is discussing that item.

XIV. BOARD! SUPERINTENDENT REPORTS (10 minutes) Info

XV. CONSENT AGENDA (5 minutes) Action
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any
member of the Board asks that an item be removed from the consent agenda and considered and
discussed separately.

Governance 1. Approve Adoption of Minutes from January 17, 2018 Regular Meeting
Personnel 2. Approve Classified Personnel Transactions

4. 3. Approve Certificated Personnel Transactions
Special Ed 4. Ratify 2017/2018 Master Contract:

Northern California Preparatory School
.1. 5. Ratify 2017/2018 Individual Services Agreements:

201 7/1 8-204 Placer Learning Center
201 7/1 8-205 Northern CA Prep School
2017/18-206 Bright Start Therapy

Curt & Instr 6. Approve Field Trip: CHS Girls Varsity Basketball Tournament
4. 7. Approve Field Trip: 6th Grade Classes to Sly Park Environmental Education

Center - Spinelli
4. 8. Approve 201 7-18 Consolidated Application
4. 9. Approve Single Plan for Student Achievement - Center HS
.3. 10. Approve Single Plan for Student Achievement - Dudley
4. 11. Approve 2016/17 School Accountability Report Cards

Facilities & Op. 12. Approve 2017-2018 Safe School and Emergency Preparedness Plan - Riles MS
.1 13. Approve 2017-2018 Safe School and Emergency Preparedness Plan - Center HS
1. 14. Approve Contract with Hancock Park & DeLong, Inc. for State Facility Funding

Services
1 15. Approve Contract Amendment #1 to the Contiact By and Between School Facility

Solutions LLC, and Center Joint Unified School District
4. 16. Approve Agreement with Wallace KuhI & Associates, hr Construction Testing
3. 17. Approve Professional Services Agreement: Pamela Zanze
3. 18. Approve Agreement Between Center Joint Unified School District and Entek

Consulting Group, Inc.
3. 19. Approve Disposal of Surplus Equipment:

1997 Ford F250 Pickup, VIN #1 FTHF25H7VEB83144, Plate #1 260437
.1 20. Approve Contractor Change Orxier #3 to the Contract By and Between BRCO

Constructors, Inc. and Center Joint Unified School District. Project #17-04
21. Approve Notice of Completion for BRCA Constructors, Inc., for the Campus

Painting and Fencing Upgrades, Project No. 17-04 for Wilson C. Riles Middle
School and Spinelli Elementary School

Business 22. Approve Certification of Corrective Actions for the 2016117 Audit Findings
.1 23. Approve Payroll Orders: July 2017 - January 2018
.1. 24. Approve Supplemental Agenda (Vendor Warrants): January2018

Facilities & op. 25. Approve Purchase of SMUD Substation



XVI. BUSINESS ITEMS
Governance A. 2018 CSBA Delegate Assembly Election, Subregion 6-B Action

The Board as a whole may vote for up to three (3) candidates. The Board
may cast no more than one vote for any one candidate.

B. Resolution #1312017-18: Resolution Calling for Full and Fair Funding Action
of California’s Public Schools

C. Discussion - Recognition Discussion

D. Naming of Next Elementary School Action

E. Second Reading: Board Policies/RegulationslExhibits Action
HP 0400 - Comprehensive Plans
HP/AR 0420.4 - Charter School Authorization
HP/AR 0460 - Local Control and Accountability Plan
HP 0500 - Accountability
BP/AR 0520.2 - Title I Program Improvement Schools
HP 0520.3 - Title I Program Improvement Districts
HP/AR 1113 - District and School Web Sites
BP 1325 - Advertising and Promotion
B? 3100- Budget
B? 3280- Sale or Lease of District-Owned Real Property
BP 3513.4- Drug and Alcohol Free Schools
AR 3515.6 - Criminal Background Checks for Contractors
BP 3515.7- Firearms on School Grounds
BP/AR 3517- Facilities Inspection
HP 4119.21/4219.21/4319.21 - Professional Standards
BP 4 140/4240/4340 - Bargaining Units
AR 4144/4244/4344 - Complaints
HP/AR 4200 - Classified Personnel
HP/AR 5113.1 - Chronic Absence and Truancy
BP/AR 5113.12 - District School Attendance Review Board
HP/AR 5117- Interdistrict Attendance
AR 5125.2- Withholding Grades, Diploma or Transcripts
HP 5131.6- Alcohol and Other Drugs
E 5131.63- Steroids
BP 5144- Discipline
BP/AR 5144.1 - Suspension and Expulsion/Due Process
AR 5148.2- Before/After School Programs
HP/AR 6020 - Parent Involvement
AR6112-SchoolDay
BP 6153- School-Sponsored Trips
BP/ARJE 6162.52- High School Exit Examination
BP 6170.1 - Transitional Kindergarten
AR 61731 - Education for Foster Youth
HP/AR 6173.2- Education of Children of Military Families
SB 9150- Smdent Board Members

XVII. ADVANCE PLANNING Info
a. Future Meeting Dates:

i. Regular Meeting: Wednesday, March 21, 2018 @ 6:00 p.m. - District Board
Room - Room 503, located at Riles fvlddle School, 4747 PFE Road,
Roseville, CA 95747

b. Suggested Agenda Items:



XV1II. CONTINUATION OF CLOSED SESSION Qtem IV) Action

XIX. ADJOURNMENT Action

CJUSD Mission:
Students will realize their dreams by developing communication skills,

reasoning, integrity, and motivation through academic excellence, a well
rounded education, and being active citizens of our diverse community.



I -I Agenda item Number 

Center Joint Used School District 
AGENDA REQUEST FOR: 

DeptJSite: Curriculum 
Date: February 21,2018 

To: Board of Trustees Action Item 

Information Item2 
# Attached Pages 1 

From: Mike Jordan, Director of Curriculum and Special Education 
Initials: 

SUBJECT: Williams Uniform Complaint Quarterly Reporting 

As a result of the Williams legislation, all school districts in California are required to report quarterly 
summaries of all received Williams legislation complaints to the district's governing board, Once the 
item is reported to the Board, a summary is then fonrvarded to the district's county office of education. 

Below is a summary of our Williams UCP complaints and will serve as our documentation to meet the 
reporting requirements of the Williams lawsuit. The attached data will be submitted to SCOE through 
an online process. 

RECOMMENDATION: Informational Item 

Agenda Item Number XI) 4 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

SUMMARY OF WILLIAMS UCP COMPLAINTS- 

Quarter 1 (July - September 2017) 
Areas of Complaints 
Sufficiency Of Textbooks 
Facilities Issues 
Vacancy or Misassignment of 
Teachers 

# of Complaints 
0 
0 
0 

# Resolved 
0 
0 
0 

# Unresolved 
0 
0 
0 



Quarterly District Report: Williams Uniform Complaint Process (UCP) 
Properly submitting this form to SCOE serves aa your dlstrlct's WIlllams UCP Quarterly Complaint Report per Edueallon 
Code 5 35186(d). All fields are mqulred. 

SUBMITTER INFORMATION 
Mike Jordan Director of Curriculum, Instructfon E 91 6-339-4697 

Name Job Title Phone Number 
Person submltlinp form Include area code 

E-mail Address 

DISTRICT INFORMATION 
Center Joint U.S.D. 2017-201 8 Quarter 1 (Jul.-Sept.) 

School District Year Covered by This Report Quarter Covered by T his Report 

COMPLAINTS 
Sufficiency of Textbooks 

Emergency School Facilities lssues 

? .. . - - - - - - - . - - . - - . - - - . . - -. . - - ' 
Tot4 Number of Textbook ~6mplslnts 
'Enter.0 I none. 

-- - .  - 
Number af Textbook Compfalnts 
Enter O H none. 

- - . - - - . - - . - - . . - .-- -...- - 

~umber .o l~~ex ibook '~amDia l~~  U i v e h d  

r-.----. - - 
'0 

. - 

0 

--.... - 

.:o: 

Vacancy or Misassignment of Teachers 
- - - - - --- 

En$ 

- -- - --.- -' F - ' -- "' 
. ~ o ~ d  Nrrmbe rpehcy Fa omplalnt I0 
'Enter 0'H none. 

, - -  

rr ot Vaca 

Number of Emergency Facilities Complaints PesoIve4 
Enter 0 II nana. 

- -= ----, - - --- - - .C* _ ?_,,-/? 

Nur 
Enla 

- - . - 

- 
0 

- - -  
0 
-- , 

-- - - 
TOW Numbe 
Enler 0 I! none. 

Number of VacancylWHsasslgsmenl Complainls Resolved 
Enler 0 it none. 

- 2 - 

#urnbat c f ~ a c l n ~ ~ ~ ~ h a s t ~ " r n e n t  Cotnijlalntr 

0 

- .  
0 

I 

€1110 if none. 
- 
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RESOlUTiON OF COMPLAINTS 

Briefly summariza the nature af complalnb and how they weta rssalued. 
Enter 'N/A" # mcomplalnts were received, If you need more space, enter 'sent by @-mail' and send your summary lo Shannon Hansen wilh your repott. 

NIA 

J 

REPORT INCLUDES A U  COMPLAINTS FOR THIS QUARTER 
The number of UCP complaints (textbooks, lacllilies, and teachers categories) filed for the quarter being reparted MUST 
be entered In Ulls report. Please check the box below coniirrnlng this: 

Includes Aft UCP Camplaints 
All UCP complaint lor the indkaled quarter are being reported-from my dlstrlci ofice and all school sites In my districl 

By submlttlng this farm, you certlfy that Iha Information is compbb and accurate, and that you have verified the accuracy 
of the report information by contacting each school in your dlstrlct. The report Includes ALL UCP complainls in the above 
catagoties received at school sltes in the district, plus the dlstrict offlce. 

RETURN INSTRUCTIONS 
Afler completing the form in its entirely, save the file and e-mail it to Shannon Hansen at h e  Sacramento County Olfice ol 
Education (SCOE): shannonh@scoe.net. 

Page 2 of 2 



Quarterly District Report: Wlllams Uniform Complaint Process (UCP) 
Properly submitting this form to SCOE serves as your district's Williams UCP Quarterly Complaint Report per Education 
Code 5 35186(d). All fields are required. 

Michael Jordan . .  Director of Curriculum, Instruction P 91 6-339-4697 

Name Job Title Phone Number 
Person submitting form lnclude area code 

mikejordan@centerusd.org 
E-mail Address 

DISTRICT INFORMATION 
Center Joint U.S.D. 201 7-201 8 Quarter 2 (Oct.-Dec.) 

School Distrlct Year Coveted by This Report Quarter Covered by Thls Report 

GOMPLAIITS 
Sufff clency of Textbooks 

: of. Textb 

Emergency School Facilities Issues 

Total ~ u m b e ~  
a Enter 0. if none. 

Number of Textbook Complaints Resolved 
Enter 0 if none. 

Ndmber of -Te: 
Enter O.if none. 

Vacancy or Mbassignment of Teachers 

:i 

1 

0 

. . 

iota1 Namber of v'acancyl~is~ssipnment Comphl 
Enter 0 if none. 

.- 

Number of Vacancy/Misassignment Complaints jlesolved 
Enter 0 if none. 

io" 

0 

. . .  

Number of Va plaints 
Enter 0 if none. I 
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. . .' . RESOLUTION OF COMPLAINTS . - , . :. . . .. . . .  . , . . - .  I : _  . . .  . . . 

Brlefly summarlre the nature of complaints and how Ihey were resolved. 
Enter "NIA' if no complaints were received. If you need more space, enter 'sent by e-mail" and send your summary lo Shannon Hansen with your report. 

A teacher filed a complaint that they had a class of 34 students but only had 33 wmputers for then 
students to use and much of the curriculum for the course was online. The teacher reported that 
she gave up her computer station to the student during thls class but that was not an acceptable 
solution. 

The school administration added another computer to the classroom to resolve the situation so that. 
all students had a computer to use each day. 

. . . . . '';*\, . ' - -  . . .. 

. a .  

. . . , .  

' . " ! ' n '  ' . . 
. . - 4 

. . --  - - . -. . - . - . - . - - . - - - - - . . . . . . . - - - - - - - - . -. - - . - . 

. .. ... 

. , . . , . '  

. . 

. . . % . . . .  . .. . ' . '  ' ,  

REPORT INCLUDES ALL COMPLAINTS FOR THIS QUARTER 
The number of UCP complaints (textbooks, facilities, and teachers categories) filed for the quarter being reported MUST 
be entered in this report. Please check the box below confirming this: . . 

. . ' . . .  . .. 
Includes All UCP Complaints 
Ail UCP complaints for Ule indicated quarter are being reported-from my district oflice and all school sites In my district. 

' . .  . .. , 

By submitting this form, you certify that the information is complete and accurate, and that-you h&e venfi'ed theaccuracy 
of the report information by contacting each school in your district. The report includes ALL UCP complaints In the above 
categories received at school sites in the district, plus the district office. 

RETURN INSTRUCTIONS 
After completing the form in its entirety, save the file and smail it to Shannon Hansen at the Sacramento County Office of 
Education (SCOE): ~ o n h Q s c o e ~ .  

Page 2 of 2 



AGENDA ITEM 11 m 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: February 21,201 8 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's initials: 

AGENDA ITEM # x v - 1  

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

January 17,201 8 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

L 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, January 17,2018 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - Trustee Anderson called the meeting to order at 530 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonneltStudent Services 
Mike Jordan, Director of C & IISpecial Education 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiators, (David Grimes), Re: CSEA & CUTA (G.C. 554957.6) 
2. Student ExpulsionslReadmissions (G.C. 554962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

FLAG SALUTE - led by Scott Loehr 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

2. Student Ex~ulsions1Readmissions (G.C. 554962) 
Student Expulsion 17-1 8.06 - Recommendation approved. 

Motion: Wilson 
Second: Hunt 

Vote: General Consent 

Student Readmission 16-1 7.08 - Recommendation approved. 

Motion: Kelley 
Second: Wilson 

Vote: General Consent 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented. 

Motion: Hunt 
Second: Pope 

Vote: General Consent 



111 7/18 Regular Meeting 
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STUDENT BOARD REPRESENTATIVE REPORTS 
I. Center High School - Marissa Davis 
-Winter sports just started league play 
- this week is Bogus Week; there will be dress up days, as well as a rally and a dance on Friday 
- there will be a blood drive on Monday 

2. McClellan High School - Christopher Sill was not available to report. 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, reported that Chris Collins, teacher at McClellan High 
School, was featured in this month's edition of the CTA Magazine. Anyone can view that through the 
CTA website. It was specifically about a grant he received through CTA and his athletics program. Mr. 
Collins will also be a presenter at the end of the month at the CTA Good Teaching Conference. 

2. CSEA - Marie Huggins, President, thanked Mr. Loehr for giving the CSEA report for her last 
month. She congratulated Mrs. Anderson on her position as Board President. She then noted that on 
behalf of the classified employees, they anticipate approval of Consent Agenda Items 4, 5, and 6 
regarding the compensation salary agreement for 17/18 and 18119 school years, and corresponding 
salary schedules. It is their understanding that this agreement meets with the Board's desire to 
address the hard to fill positions in the transportation department and a need to comply with minimum 
wage requirements. They would appreciate their yes vote on this item. 

Trustee Anderson noted that they appreciate the relationship that the district has with both of the 
unions. 

COMMITTEE UPDATES 
Facilities Update - Craig Deason, Assistant Superintendent of Operations €4 Facilities, noted that the 
Facilities Committee met yesterday and started working on the scope of the modernization hardship 
projects that we are doing. They agreed that they need to focus on categories 1 & 2 at North Country 
and up to priority 3 at Oak Hill. At their next meeting they will take a look at the high school. Then they 
can finalize their modernization scope priorities, which will then allow the district to move in to the RFP 
process for selecting the architect, who will design the project and take it to DSA. After DSA approval, 
then the district can get in line for funding. 

Mr. Deason noted that there is a purchase agreement as a Business Item on this agenda and if 
approved tonight will go into escrow tomorrow. As for the water testing, that will be done tomorrow. 

REPORTSIPRESENTATIONS 
1 Bond Oversight Committee Annual Report - Craig Deason, Assistant Superintendent of 
Operations & Facilities, noted that the 2008 Bond Oversight Committee has been meeting since 
January 2009. The reports have been very similar every year. He noted that he appreciates the 
committee. They have been reviewing the budgets for bond money that we have spent and budgets in 
other bonds so that the committee has an idea of what their role is one we are ready to use the 2008 
Bonds. He introduced Janet Rutledge from the committee. 

Janet Rutledge reported that the CJUSD Bond Committee has been compliant with Article 2.3.2a of 
their bylaws and during the 2017 reporting period, no bonds were sold and no expenditures incurred. 
And as such, the Center Joint Unified School District Bond Oversight Committee has no activities to 
report to the Board as of now. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - None 
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BOARDISUPERINTENDENT REPORTS 
Mr. Wilson - attended a Chamber of Commerce mixer last night in Roseville. He talked with another elected official 
that was there about the things that the Board has been able to do in the past couple years, including 
the evaluation of the district's rating status. There was a look of envy and wonder for this other person. 

Mr. Hunt - had nothing to report 

Mrs. Kelley - had nothing to report 

Mrs. Pope 
- attended the service for former Board member Ray Bender. Thanked him for his years of service on 
the Board. He will be missed by a lot of people. 
- welcomed everyone back. 
-wished everyone a Happy New Year. 

Mr. Loehr 
- attended the service for Mr. Bender; it was a great tribute to his life and service. 
- noted that the Office of Civil Rights contacted us. Mr. Jordan spent most of Winter Break gathering 
everything. It was a group effort from the whole leadership and CHS to make it work. 
- had an opportunity to meet with North Country staff and folks from Play Maker that will be doing an 
afterschool program that focuses on character, with some of our students that need more of that 
character. He hopes to bring more information once it is finalized. - noted that KVlE is coming out to do a spot on Oak Hill and Center High School as it related to 
students and media projects for their SEVA work. 
- noted that Fan Tag is impressed with the work at Center High School that we are in the "commercial". 
This is a positive plug for Center High School. 
- noted that he, along with Craig and Lisa, went to the bay area to improve our bond rating. It was a 
positive outcome. 

Mrs. Anderson 
- noted that Mr. Bender spent 23 or so years serving on the Board and worked the football snack bar. 
Could we do something to honor him with maybe a plaque inside or outside the snack bar. Maybe we 
could look at this at a future meeting. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from December 13,201 7 Regular Meeting 
2. Approved Classified Personnel Transactions 
3. Approved Certificated Personnel Transactions 
4. Approved CSEAICJUSD Employee Salary & Benefit Compensation, 2017-2018 and 201 8-201 9 

and AB 1200 Public Disclosure 
5. Approved Classified Employees - Tentative Agreement and Memorandum of Understanding 

with CSEA: Compensation for 201 711 8 and 201 811 9 
6. Approved CSEA, Certificated and Classified Substitutes, and Noon Duty Salary Schedules for 

201712018 and 201812019 
7. Ratified Field Trip: CHS Wrestling Team at Wrestling Tournament in Aptos, CA 
8. Approved Field Trip: 5th Grade Alliance Redwoods Trip - North Country 
9. Approved 201 7-201 8 Safe School and Emergency Preparedness Plan - Spinelli 
10. Approved 201 7-201 8 Safe School and Emergency Preparedness Plan - McClellan 
11. Approved 201 7-2018 Safe School and Emergency Preparedness Plan - North Country 
12. Approved Amendment #1 to CCTR-7183, Local Agreement for Child Development Services 
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CONSENT AGENDA (continued) 
13. Approved Contract Amendment #I, Center High School Intercom and Master Clock System 

Upgrade 
14. Approved Developer Agreement with HBT or Riolo Vineyards, LLC for SMUD Substation Site 
15. Approved Resolution #I 21201 7-18: Troxel Agreement for Acquisition of Chromebooks Under 

Public Contract Code Section 201 t 8 
16. Approved Donation of $5,000.00 from the Winn Foundation for CHS Geometry and Construction 

Program 
17. Approved Resolution #I 11201 7-1 8: State of California Purchase Card (CAL-Card) Program 
18. Approved Payroll Orders: July - December 21 07 
19. Approved Supplemental Agenda (Vendor Warrants): December 201 7 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 

Mr. Loehr noted that in the Safety Plans there were some board policies that were referenced that were 
old and are being updated in these and in the future safety plans. 

BUSINESS ITEMS 
A. APPROVED - Audit Report for Fiscal Year 2016-17 
Lisa Coronado, Director of Fiscal Services, introduced Matthew Nethaway from Crowe Honntath. He 
shared that the audit is meant to help the Board and help the District with the credibility of the financial 
information. He referred the Board to page 77 where the Summary of Audit Results is found. The 
audit covers 3 main areas: financial statements, federal awards, and state awards. He briefly shared 
what the last few pages of the audit cover, and noted that what this is telling us is that our staff is doing 
a great job. Trustee Wilson asked what kind of safe guards should we have in place and what do the 
auditors look for with credit cards and purchases. They are able to work with our staff on implementing 
internal controls, the segregation of duties, checks and balances, and limits on spending. Trustee 
Anderson noted that in the past there would be a committee of staff and board members that the 
auditors would speak with. She asked what other districts do. Mr. Nethaway noted that with larger 
district there will often times be an audit or finance committee. He also noted that if there is something 
significant, they will meet with the superintendent regarding the concern. It was recommended that the 
Board can talk about it and possibly be involved in the process in the future. Trustee Kelley noted that 
she doesn't know how our district is able to do it without findings, or very few findings. Mr. Loehr noted 
that we need to give kudos to Lisa Coronado and her staff for all that they do. 

Motion: Wilson 
Second: Hunt 

Vote: General Consent 

B. APPROVED - Agreement for Real Propertv Purchase 
Mr. Loehr noted when the district built Wilson C. Riles Middle School, there was suppose to be property 
on the east side of it that was going to be a SMUD substation. We did not want substation next to the 
school so we made an agreement with SMUD to acquire that land and purchase a different piece of 
property for the substation. We will need to transfer the property to them once acquired. 

Motion: Wilson 
Second: Hunt 

Vote: General Consent 
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BUSINESS ITEMS (continued) 
C. Discussion 9 Namina of Future School Sites 
Mr. Loehr noted that with more schools being built in the future, we need to look at the current policy for 
naming those sites. He noted that if there are suggestions on this policy on how to guide it in a way 
that the Board sees fit, he would then draft the language and bring it back for further discussion. 
Trustee Wilson noted that most people don't know the history of our district. Mr. Loehr noted the 
current 3 points in the policy for considering naming. He asked for guidance from the Board as to what 
is the order that we look at for naming priority. Trustee Anderson noted that in the past the Board 
looked at this as their privilege to name a school; if you have a committee and then don't go with what 
the committee submits, then will we be starting a big committee flare-up? Mr. Loehr quoted BP 71 30 
and noted that the Board makes the ultimate decision. Trustee Wilson noted it needs to say "shall 
include, but not limited to...". Trustee Kelley noted that maybe it would be a good idea to have a 
committee to research the historical piece of it to help the board with information. Mr. Loehr noted that 
what he is hearing from the Board is that we don't want to take control away from the Board, but that 
we would like some type of priority listed. 

D. TABLED - Discussion - Naming of Next Elementaw School 
Mr. Loehr noted that noted that provided in the packet is the backup of why, how, and when the 
selection was made naming the property west of Wilson C. Riles Middle School after Rex Fortune. 
There have been conversations that this site will probably not be our next site built. Do we want to look 
at leaving that site as the name Rex Fortune Elementary or place that name on the next built school 
(probably in Sierra Vista)? Trustee Anderson noted that she was on the Board at the time. She 
recommended that we ask Rex Fortune. He would probably like to have it next to the school site 
named after his mentor (Wilson Riles), but maybe he would like to see Rex Fortune built before he's 
gone. Trustee Wilson questioned the naming after the former Superintendent. Trustee Anderson 
noted that Rex Fortune did a lot for this district. Trustee Kelley noted that we should honor what the 
previous Board intended. Trustee Anderson noted that we should table this item to the next meeting. 
Trustee Kelley noted that we should honor the prior Board's intent to name a school after him. It makes 
sense to give the name to a site while the person is still alive. Trustee Pope asked that the future vote 
could be: 1. Can we name a different site Rex Fortune, and 2. discuss the possibility of the naming of 
the site next to us a different name. Mr. Loehr noted that another option is to leave this specific site 
named after Rex Fortune, but emphasize the contributions that the Gould Family has provided. Trustee 
Wilson noted that there are sites that name buildings after families; that is another option. 

There was a motion to Table the item. 

Motion: Kelley 
Second: Pope 

E. APPROVED - First Readina: Board PolicieslReaulationsf xhibits 

BP 0400 - Comprehensive Plans 
BPIAR 0420.4 - Charter School Authorization 
BPIAR 0460 - Local Control and Accountability Plan 
BP 0500 - Accountability 
BPIAR 0520.2 -Title I Program Improvement Schools 
BP 0520.3 - Title I Program Improvement Districts 
BPIAR 1 1 13 - District and School Web Sites 
BP 1325 - Advertising and Promotion 
BP 3 100 - Budget 
BP 3280 - Sale or Lease of District-Owned Real Property 
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BP 3513.4 - Drug and Alcohol Free Schools 
AR 3515.6 - Criminal Background Checks for Contractors 
BP 3515.7 - Fireanns on School Grounds 
BPIAR 3517 - Facilities Inspection 
BP 41 19.2114219.21143 19.21 - Professional Standards 
BP 4140/4240/4340 - Bargaining Units 
AR 4 1441424414344 - Complaints 
BPIAR 4200 - Classified Personnel 
BPlAR 5 1 13.1 - Chronic Absence and Truancy 
BPIAR 51 13.12 - District School Attendance Review Board 
BP/AR 5 1 17 - Interdistrict Attendance 
AR 5125.2 - Withholding Grades, Diploma or Transcripts 
BP 5 131.6 - Alcohol and Other Drugs 
E 5131.63 - Steroids 
BP 5144 - Discipline 
BPlAR 5144.1 - Suspension and ExpulsionlDue Process 
AR 5148.2 - BeforelAfter School Programs 
BPIAR 6020 - Parent Involvement 
AR 61 12 - School Day 
BP 6 153 - School-Sponsored Trips 
BPIAWE 6162.52 - High School Exit hamination 
BP 6 170.1 - Transitional Kindergarten 
AR 6 173.1 - Education for Foster Youth 
BPIAR 61 73.2 - Education of Children of Military Families 
BB 9 150 - Student Board Members 

Trustee Wilson 5131.6 asked to strike the word "Other" everywhere it says "other drugs" in this policy. 

Motion: Kelley 
Second: Pope 

Vote: General Consent 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i Regular Meeting: Wednesday, February 2 1, 20 18 @ 6:00 p.m. - Districf Board Room - 
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: Ray Bender recognition 

ADJOURNMENT - 659 p.m. 

Motion: Kelley 
Second: Pope 

Vote: General Consent 
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Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Kelly Kelley, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # Aoi!zz 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: February 21,2018 Information Item - 

To: Board of Trustees # Attached Pages I 

From: 
ek 

David Grimes, Director of Personnel and Student Sewices 

Subject: Classified Personnel Transactions 

New Hire 

Boniface Chifamba, Instructional Specialist/PH Autism 
Natasha Taylor, Instructional Specialist/PH Autism 
Kylee Stahr, InstructionaI SpecialisttPH Autism 
Jennifer Larraburu-Branshaw, Instructional Specialist 

Promotion 

Enssaf Abdelfattah, Campus Monitor 
Jenny Burgeson, Classified Personnel Technician 

Rebecca Wiley, Instructional Assistant 
Stephanie Strijaous, Instructional Specialist/PH Autism 

Release from Probation 

Janeen Garcia-Huizor, Instructional Specialist 
Jarrod Butt, Instructional Specialist 

Recommendation: Approve Classified Personnel Transactions as Submitted 



Boniface Chifamba has been hired as an Instructional SpecialistIPH Autism at Center High 
School effective January 22,20 18. 

Natasha Taylor has been hired as an Instructional Specialist/PH Autism at North Country 
Elementary School effective February 1,201 8. 

Kylee Stahr has been hired as an Instructional SpecialistfPH Autism at Dudley Elementary 
School effective February 13,201 8. 

Jennifer Larraburu-Branshaw has been hired as an Instructional Specialist at Dudley 
Elementary School effective February 13,201 8. 

Enssaf Abdelfattah has been promoted to Campus Monitor at Wilson Riles Middle School 
effective January 8,201 8. 

Jenny Burgeson has been promoted to Classified Personnel Technician at the district office 
effective March I, 201 8. 

Rebecca Wiley has resigned from her position as Instructional Assistant at Dudley Elementary 
School effective January 1 9,201 8. 

Stephanie Strijaous has resigned as Instructional Specialist/PH Autism at Dudley Elementary 
School effective January 26,201 8. 

Janeen Garcia- Huizor has been released fiom her probationary position as Instructional 
Specialist at Oak Hill Elementary School effective January 4,201 8. 

Jarrod Butt has been released from his probationary position as Instructional Specialist at 
North Country EIementary School effective January 24,2018. 



AGENDA ITEM # x\I -3 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: February 21,2018 Information Item 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Certificated Personnel Transaction 

New Hires 

Joseph Sherman-Williams, Oak Hill Elementary SchooI 
Elena Sorokova, McClellan High School 

Release of Temporarv Emplovee 

Daisy Moreno-VeIez, Center High School 

Resiena tions 

Trevor Forbes, Dudley Elementary School 
Gabriel Loza, Oak Hill Elementary School 

Retirements 

Paula Clement, North Country Elementary School 
Guylene Tree, Center High School 
Michael Wright, Center High School 

Recommendation: Approve Certificated Personnel Transaction as Submitted 



New Hires 

Joseph Sherman-Williams has been hired as a Special Education Teacher, Oak Hill Elementary 
School, effective January 22,20 18. 

Elena Sorokova has been hired as an Adult Education Teacher, McClellan High School, 
effective January 23,201 8. 

Release of Temporarv Emplovee 

Daisy Moreno-Velez will be released from her position as Counselor, Center High School, 
effective end of day on June 4,201 8. 

Resirmations 

Trevor Forbes has submitted his intent to resign fiom his position as Second Grade Teacher, 
Dudley Elementary School, effective end of day on May 25,2018. 

Gabriel Loza has submitted his intent to resign from his position as Fourth Grade Teacher, Oak 
Hill Elementary School, effective end of day on May 25,201 8. 

Retirements 

Paula Clement has submitted her intent to retire from her position as Fifth Grade Teacher, 
North Country Elementary School, effective end of day on March 3 1,201 8, 

Guylene Tree has submitted her intent to retire from her position as Music Teacher, Center 
High School, effective end of day on May 25,201 8. 

Michael Wright has submitted his intent to retire fiom his position as Science Teacher, Center 
High SchooI, effective end of day on May 25,201 8. 



Agenda lfem Number J!!!k4 
Center Joint 9nif;ed~chooGDiitrict 

AGENDA REQUEST FOR: 

Dept.lSite: Special EducationlDO 

Date: February 21,2018 

To: Board of Trustees 

Action Item X 

Information ltem 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 
Initials: 

b 

SUBJECT: 201712018 Master Contract 
Please ratify the following Master Contract for special education student to 
receive services at a nonpublic schoollagency during the 201 711 8 fiscal year. 

Northern California Preparatory School 

RECOMMENDATION: CJUSD Board of Trustees to ratify a Master Contract for the 
201712018 school year. 



I- 
* 

NORTHERN CA PREP SCHOOL 17 



b 

MASSTIER CONTRACT 
GIENERALAOREEMENT F o R N O m c r m ,  
NONmJB'LSC SCHOOLANE3 AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT 

Cantract Year 2017-2018 

NonpublicSchool 

Noapublic Agency 

5 

X Mmter Coutmct For fiscal yea with Mvidud S d c e  Agnemmh (ISA) to be approved tbwghaut the 
term of this contract. 

Individual Maater Contract for r specific studeat iucorporatiag tbe Individual Service Agreement (ISA) 
iato the tetms of thh Individusl Mastcr Contnact spccific to a single student 

laterim Contract: an cxtmion of the pmiow bcal  yeam approved contracts and rat#. The sob purpose 
of ihis Werim Canhct i s  to provide far ongoing fimding at tfx prior year's ratw for 90 days at the sole 
discretion of the District Expiration Date 

men th& secfion is fncludcd as part of any Masl~r  Conirod, the changes specr/tcd dove shall a m d  Section 4 - Term of Mirsftr Contract 



DISTRICT MASTER CONTRACT 
GENEXAL AGREEMENT FOR NONSECTARIAN, 

NONFUBLIC SCHOOWAGENCY SERVICES 
201 7-2018 

I. GENERAL PROVISTONS 

tNTE(3RATIONICONTINUANCE OF CONT 
FOLLOPJING EXPIRATION OR 'I'mMmATfON 

n ADrnSTRATION OF CONTRACT 

8. NOTICES 5 
9. MAINTENANCE OF RECORDS S 
10, SEWWBILITY CLAUSE 6 
If. SUCCESSORS IN INIERBT 6 
12. VENUE AND 00-OUW 6 
13. MODIFICATIONS AND AMENDMENTS REQUIRED TO 

CONFORM TO LEGAL AND ADMMSTRATlVE GUfDELlNES 
TERMINATION 
INSURANCE 
INDEMNIFlCATION AND HOLD I ,uwaEsS 
WDEPENDENT CONTRACI'OR 
SUBCONTRACTING 
CONFLIrn OF 3mEREsT 
NON-DISCRMNATION 

t m. EDUCATIONAL PROGRAM 

FREE AM] APPROPRIATE PUBLIC EDUCATION 
GENERAL PROGRAM OF INSTRUCI'ION 
INSTRUCTIONAL MINUTES 
CLASS SIZE 
- - - - - - - - - - 

DATA REPORTDIG 
LEAST RlSTRICWE ENVIRONMENTIDUAL ENROLLMENT 
STATEWIDE ACHIEVEMENT TESIlNO 
MANDATED AZTENDANCE AT LEA MEETINGS 
POSITIVE BEHAVIOR iNTERVEMlONS AND 
SUPPORTS IS 

31. STUDENT DISCIPUNE ' 16 
32, IEP TEAMMEFfWGS 16 



DISTRICT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 

NONPUBLIC SCHOOUAGENCY SERVICES 
20174018 

33. SURROGATE PARENTS AND FOSTER YOUTH 
34. DUB PROCESS PROCEEDINGS 

* 35. c0MPmPRoCEJ)URES 
36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS 

AND ASSESSMENTS 
37. f .SCRIPTS 
38. LEA STUDENT CNANOE OF RESIDENCE 
39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM . 
40. PARENT ACCESS 

~- - 

42. LICENSED CHlLDREN'S INSTITUTION ("L(JT') CONTRAflORS AND 
I l E s I D m  m T M E N T  C E N m I  ("RTC") CONTRAC'TORS 

43. STATE MEAL MANDATE 
44. MONITORIN0 

45. CLEARANCE REQUIREMENTs 
46. STAFF QUALIFICATIONS 
47, VERIFICATION OF UCENSES, CREDENTbU.3 AND 

OTHERDOCUMENTS 
48. STAFF ABSENCE 
49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVfDINO SERVICES AT SCHOOL 

OR SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE 
HOME 

V. BEALTBANX) SAFETY MANDArnS 

50. HEALTH AND S A F E n  
51. FA(XJTLES AND FACtfSIlES MODlFICATfONS 
52. ADMINISTRATION OF MEDICATION 
13. lNCEDENT/ACCIDENT REPORTDIG 
M. CHILD ABUSE REPORTING 
55. SEXUAL HARASSMENT 
56. REPORTING OF MISSIN0 CHILDREN 

57. ENROLLMENT, CONTRACilNO~ SERVICE TRACKING, 
ATENDANCE REPOR'DNG AM) BILLING PROCEDURES 

58. RIGHT TO WIlTiHOLD PAYMBNT 
59. PAYMENT FROM OUTSIDE AGENCIES . 
60. PAYMENT FOR ABSENCES 
61. INSPECITON AND AUDIT . - - . - - . - - - - - 
62. RATE SCHEDULE 
63. DEBARMENT CERTIFICATION 

ExHmITk RATES plPS ONLY) 
EXHIBIT B: UTES (NPA ONtY) 



CONTRACT NUMB& 17 

LEA: (2ENTERJOINTUNlFLED SCHOOL DISTIUCT 

NONPUBUC SCBoOWAG~CY/RELATED SERVICES PROVIDER: 

NONPUBLIC NONSECTARIAN SCHOQWAGEIVCY SERVICES 
R CQNTRACT 

AUTBORIZAT][ON FOR MASTER CONTRACT AM) PROVISIONS 

1. MASTER CONTRACT 

- .  This *tct Contract is entered into on Jmusry 23, 2018, behvrcn the CENTER JOINT UNIFIED 
SCBOOL DISTRIq (hcreinaftcr refirrcd to as the local aducationd agency 'TEAw or 'Pistrict") and 
NO~'I'EERN CALIFORNIA PREPARATORY SCHOOI, nonpubtic, nonsectarian school or agency, 
hcrcinafttr referred to as "CONTRA~0R")or the purpose of providing special education andlor related 
s d c w  to LEA studeats with exceptional needs under thc authorization of California Education Code 
scctions 56157,56361 and 56365 et seq. and Title 5 of the California C d c  of Regulations section 3000 et 
seq,, a 9 0  (Chapter 862, Statutts of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood 
that this Master Contract dots not commit LEA to pay for special education andlmmlatal smices provided 
to any LEA student, or CONTRACTOR to provide mtoh special education and/or related services, unIcss and 
until an authorized LEA representative ~pprovcs the provision of special education and/or related services 
by CONTRACTOR. 

Upon acceptance of a student, LEA shaIl submit to CONTRACTOR an Individual Services Agnement 
(hercinaftc?r r e f d  to as '=A''), along with a Noapublic Smricca Student Enrollment form. 
CONTRACTOR shalt work with LZA to complete and rctum these forms to LEA prior to inifiating any 
s c ~ c e s  for any student. 

Unless otkwisc a p e d  in writing, the ISA and the Nonpublio Services Student EnroIlmmt form shall 
aclmowledge CONTRACTOR'S obligation to provide all scrvicca specified in the student's Individualized 
Education Plan (hereinafter referred to as 'W'). Tho ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR strat1 enter into an ISA for each LEA student m c d  
by CONTRAmOR As available and appropriate, LEA sMl makc available access to any electronic TEP 
system and/or clmtmnic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Officc of Admhkhntive Hearin@ (hercinak rcfmd to as 
"OAH") order, a lawfully cxccutcd agmmmt between LEA and parent, or authorized by LEA for a transfa 
student pmuant to California Education Coda section 56325, LEA is not rcspansile for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, d the IEP is signed by LEA student's pmmt 

2, CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Dcparbnent of Education (hereinafter refcrrtd to as 
"CDE*') as a aonpublic, nonsectarian school/agcncy. All nonpublic school and nonpublic agency services 
shall be provided consistent with the ma of certification specified by CDE Certification and as defined in 
California Education Code section 56366 ef seq. and within thc professional scope of practice of each 
provider's Iicensc, catification andhr credential, A cuncnt copy of CONTRACTOR'S nonpublic 
schooVagcncy c ~ c a t i o n  or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before thc date this Master Contract is executed by 



CONTRACTOR This Master Contract shall be null and void if such certification or waiver is cxpind, 
m k c d ,  rescinded, or othswise nullified during the effective period of this Master Contmct. Total student 
enrollment shall be limited to capacity as stated on tht applicable CDE cutification. Total LEA atudmt 
enrollment shall be limited to capacity as stated in Section 24 of tbc Master Contract. 

In addition to meeting the certification requirements of the state of CalifaLnia, a CONTRACTOR that 
opmks a pmgnun ouiside of this state shall be cntificri or licensed by that state to provide spccid education 
and related services and designated instsuction and dated services to pupils under the fedcral Individwla 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is ti licensed c h i l W s  institution ('hmin&k rcfmed to as "LCF'), CONTRACTOR 
shall be licensed by the state, or other public agtncy having dtlcgatcd authority by contract with thc state to 
1icmse9 to provide nonmedical cam to children, including, but not limited to, individuats with exceptional ' 

nwds. The LCl must also comply with all licensing requhmmta relevant to the pmtcction of the child, and 
h v e  a special permit, if ntccssary, to meet the netde of each child so pIaccd. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all rquirod Iiccnscs h m  hc appropriate 
licmsing agency in both California and irt the state where the LC1 i s  Iocated. 

With respect to CONTRACTOR'S cdfic~tian, fiiilurc to notify LEA and CDE of my changes in: (1) 
dcntialtdlIiceased MI (2) ownership; (3) management andlor control of the agency; (4) major 
modification or reIocation of faciIitic8', or (5) significant modification of the p r o m  may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Mask  Contract by LEA. 

3. COMPLIANCE WlTH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, ~mless otherwise a& CONTRACTOR sball camply with all 
applicable f e d d ,  stste, and local stahtea, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall dso comply with all applicable LEA policiw and procedures unIess CONTRACTOR 
and LEA specifically a p e ,  in writing, that a policy or policics, or a portion of a policy, dots/do not 
reasonably apply to CONTRACTOR CONTRACTOR hueby acknowledges and agrees that it accepts all 
risks and responsibifitim for its failure ta comply with LEA policics and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, Ioss, damage and expenst (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S fiilurt to comply with applicable LEA 
policies (c.g., those policies relating to the provision of special education an* related services, facilitia 
far individuals with a c e p t i d  needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal ptmishmcnt, student discipline, and positive behavior intrrwntions). 

CONTMCTOR aclmowledga and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this m y  r d t  in the suspension andlor revocation of ClX 
nonpublic schooYagency cntification pursuant to California Education Code section 56366.qa). 

4; TERM OE' MASTER CONTRACT 

Tho tmn of this Master Contraot shall be b m  July 1,2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Rep,, tit 5,s 3062(a).) Neither the CONTRACTORnor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that my subsequent Master Contract is to 
be re-negotiated prior to June 30,201 8. In the event a Mastcr Contract is not renegotiated by June 30', an 
inlerim contract may be made availabfe as mutualIy agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5,§ 3062(6).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discntion of LEA. 

The provisions of this Master Cmtmct apply to CONTRACTOR and my of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 



provided in writing to LEA within thirty (30) calendar days of change of ownership or change of aulhorizcd 
representative. 

5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Meskr Coatract includes LEA Procedures and each Individual Snviocs Agrecmmt which ere 
incorporated hcnin by this rcfermct. This Master Conbct s u p d m  any prior or contempbrancaus writtcn 
ar oral undcrntanding or agrccmtnt. This Master Cantract may be amended only by written amendment 
cxmuted by both parties. Notwithstanding the foregoing, LEA may modify LEA proecdurw from time to 
time without the consmt of CONTRACTOR 

CONTRACTOR shall provide LEA with di infarmstioa as requested in writing to secure a Mastw Contract 
or a renewal. 

At a minimum, such information shall include copits of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. I€ the 
application packet is not completed and returned to LEA, no Master Contract will be issued lf 
CONTRACTOR daes not rcbn the Mas& Contract to LEA duly signed by an authorized teprcsmtatiyc 
within ninety (90) caltndar days of issuance by LEA, the new contract rates will not take effat until the 
newly executed Masttr Contract ia ~.cceivcd by LEA and will not be ntmactivc to the £hit day of the new 
Master Contract's effective htc, If CONTRACTOR fails to execute thc new Mastcr Contract within such 
ninety day pctiod, all payments shall ccasc uo ti1 mch time as the new Master Contract for thc current school 
year is signed and returned to LEA by CONTRACTOR (Ed. Code 98 56366(c)(t), (Z).) In the event that 
this Mask Contract expires m tenninatcs, CONTRACTOR sball continue to be bound to all of the terms 
and conditions of thc moat recent executed Master Contract between CONTRACTOR and LEA firr so long 
as CONTRAtTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

Tbis Mastct Confract shall include an ISA dcvcloped for each LEA student fm whom CONTRA(X0R is to 
provide special education andlor related smites. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(Z)[A). An ISA may be effective for 
more than one contract year provided that thcn is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or tcnninatcs, CONTWCTOR shall continue to bc bound to all of the tmns 
and conditior~s af tht most mcnt txecutcd ISAS between CONTRACTOR and LEA for so long as 
C O ~ C T O R  is savicing authorized LEA students. 

Any and all changes to a LEA student's educatid pfacnnentlprogrnm provided under this Master Contract 
andfor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At my time during the 
term of this Master Contract, a LEA student's parmt, CONTRACTOR, or LEA may request a review of a 
LEA studmt'a IEP subject to all procedural safeguards required by law. 

Unlcss o t h d s e  provided in thb Mastrr Contract, the CONTRACTOR shall provide all scnrices specified 
in the IEF dess  the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal, 
Code Regs., tit 5,g  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 

. . time during the life of thc IS& the CONTRACTOR shall notify LEA in writing within five (5) bwbtcss days 
of tbc last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack af provision of s e d c t s  while the student was 
served by thc nonpublic school or agency. 

If a parent or LEA contests the termination of an 3SA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent a p e s  
otherwise or an interim alternative cducationd placcmcnt is deemed lawful and sppropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA rqtximmts concerning changes in placement. 



Disagrctmcnb bctwecn LEA and CONTRACTOR concerning the fomlation of an ISA or the Master 
Contract may be appealed to the County Supctintmdent of Schools of the County where LEA is located., or 
the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

 ha fo~~awing definitions w a* for purposes o f m  contract 

a. The tenn ''CONTRACTOR" mcana a nonpublic, nonsectarian schooVagtnoy certified by the 
California Dcpartmcnt of Education and its officcq agents, and cmployets. 

b. The tenn "autbarized LEA rcpremtativcn mcane a LEA administratar designated to be responsible 
for nonpubIic schooVagcncim, It is mdastoad that a nprescntativc of the S p d d  Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA mprsentative in 
collaboration with LEA. LEA maiataina sole responsibility for the Master Contract, unlcss otherwise 

. . spec5e.d in the Master Contract. 

c. Thc t m  Udcntial" means a valid ondmtial, life diploma, permj5 or document in special 
cducation or Pupil Personnel Senn'cte issued by, or unda the jurisdiction of, thc California State 
Board of Education if issued prior to 1970 or the Califi,mia Commission on Teacher Crcdmtialing, 
which entitles the holder thmof to perfinn m c t s  for which cntification qualifications an 
required as defined in Title 5 of the Celifbmia Cadc oPRegulations section 3001(g). 

d As defined in Ti* 5 of the California M e  of Regulations scction 3001(r), the tcrm nqualifiadn 
mcans that a pcrson has met federal and state certification, l i edr ig ,  regidration, or othn 
compmble requirements which appIy to the area in which he or she is providing special education 
or related s d c c s  (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Codt section 56366.l(n)(l)), or, 
in the abmce of  such requirements, the stslceducation-agmcpapproved or recognized 
rcquhmmts, and adheres to the standards of proftssional practice established in federal and state 
law or regulation, including the staadards contained in the California Business and Profaions Code 
and the scope ofpracticc as defined by thc licensing or crcdcntialing body.) Nothing in this definition 
shalf bc construed as restricting the activities or savices of e graduatc needing dircct hours leading 
to lictnsurc, or of a student tcachcr or intern kading to a graduate d c p  at an accredited or approved 
college or university, as authorized by statc laws or regulations. 

e. The term uIiccnse" means a valid nan-expircd document issued by a licensing sgcncy within the 
Department of Consumer Mairs or other statc licensing office authoM to grant Iicmsts and 
authorizing the bearer of the document to provide ccrtaio professional smrices or refer to thtmselva 
using a specified professional title. Thia includes, but is not limited to mental health and board and 
care -ccs at a residential placcmmt. If a license is not available through an appropriate state 
licensing agency, a ccrtificatt of r c ~ t i o n  with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a Iicense as defined in Title 5 of t h  California Code of Regulations 
section 300 10). 

"Parent" means a biolopioal or adoptivc parent uulcss the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child'a p m t  or authorized to makc educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with w h m  the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parmf a foster psrcnt if the authority of the biolagicd or adaptive parent to I& 

educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Tiff e 34 of the Codc of Fedmrl Regulations scctions 300.30@)(1) or (2). Parent docs not include 



the state or any political subdivision af govtmmmt or thc nonpublic school or agency under contract 
with LJ2A for the provision of special education or designated instruction and services for a chiid 
@d. Code 5 56028.) 

g. The fcrm "days" means calendar day unless a t h d s c  specified. 

h. The phrase '%illable day" means 0 school day in which instructional minutes mcet or exceed those 
in comparable LEA progmm. 

i. The phrase "billable day of atkndatl~c*' mtans a school day as defined in California Education Code 
Section 46307, in which a LEA student ia in attmdanoc and in which imtmtional minutes mcet or 
exceed those in compmblc LEA programs unless otherwise stipulated in an IEP or I S k  

j, It is lmdastood that the term "Master Contract!' dso means U A ~ t m m t "  md may be refemd to as 
such in this dooumrnt 

ADMINISrnTION 0s CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and sbalf be &tiw as of the date of receipt by address#. 

All notices mailed to LEA shall be addressed to the person and addrw as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Mastcr Conbct. 

9. MAINTENANCE OF REC0IU)S 

All records sball be maintained by CONTRACTOR as tcquind by state and federal laws and replatiom, 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at Ir?ast fivc (5) years 
aficr the termination of this Mas& Conhct. For purposes of this Masts Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
clcctrunically stored information; cost clab records as set forth inTitle 5 of the Califoraia Code of Regulations 
section 3061; registers and roll boob of teachers and/or daily bmricc providers; chart notes, Mcdi-Cal logs, 
daily senrice logs and notes and other documents used to rccard the provision of related senrices including 
supervision; daily senrice logs and notes used to record the provision of services provided by instructional 
mistants, NPA behavior intervention aides, and bus aides and supdsors; absence verification records 
(parcnt/doctor notes, telephone logs, aad related documents); bus rostm; staff lists specifying credentials 

. . held; business licenses held; documents evidencing other staff qualificetiom including social security 
numbers, dates of birc, and dab of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer s ip in  sheets; transportation a .  other related smiccs subcontrace; 
school calendars; bclVclass schedules whcn appticablc; liability md worker's compensation insltrance 
policies; state nonpublic school and/or agency cdficatiom; by-laws; lists of current board of 
d i rcc tod~ees ,  if incorporated; statmmts of incorm and expenses; general jomals; cash receipts and 
disbursement books, g c n d  Icdgcrs and supporting documents; documents evidencing fixuncial 
expenditures; fcdcraVstste payrot1 quartffly reports (Form 941DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall mainbin L M  studmt records in a seoure location to ensure confidcntiality and 
prevent unauthorized access. CONTRACTOR &dl maintain a cuntcnt list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records, CONTRACTOR shall maintain an 
access log for cach LEA student's record which lists all persoas, agencies, or organizations requesting or 
receiving information fiorn the record and the legitimate interests therefore, Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agmcy/organization 
affiliation, and daWtime of access for cach individual requesting or receiving infunnation from LEA 



student's record. Such lag n& not to record access to LEA student's records by: (a) LEA student's parcat; 
(b) an individual to whom writtea consent has been exccutcd by LEA student's pareot; or (c) cmploytca of 
LEA or CONIM(=TOR having a legitimate educational interest in requesting or receiving infannation from 
the record. CONTRACTOR/LEA shall maintain copics of any written parental concerns granting access to 
studcnt records. For purposes of this paragraph, "tmployces of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
rcqutst~ for capies of studentrccords, as required by state and federal laws and rcplations. CONTRACTOR 
agrees, in the event of school or agency closure9 to forward dl records within ten (10) business &ye to LEA. 
LEA shall havc accm to and receive copies of any and a11 documents required to be maintaiued by 
CONTRACTOR wifhin five (5) businan days of a request. 

If any provision ofthis Master Contract L held, m whole or in part, to be uncnfmcltblc for any reason, the 
remainder of that proviaian and of the entire Master Conbat sha?l be scverablc and rrmain in effect. 

11. SUCCESSORS IN INTEREST 

This c o n ~ c t  binds CONTRACTOR'S mrcceawrs and assignees. CONTRACTOR shall now LEA, in 
writing, of any change of ownemhip or corporate control within ten (10) business days of such change. 

12. VENUE AM) GOVERNING LAW 

The laws of the State of California Wl govern thc tams and conditions of this Master Contract witb venue 
in the County when LEA is located. 

l3, MOD3FlCATIONS AND AMENDMENTS REQUIRED TO CONWORM TO LEGAL AND 
- . ADMIMSTRA~GUIDELXNES 

This Master Contract may be m d c d  or amended by LEA to codarm to administrative and statutory 
guidelines issued by any state, fed& or local govermcnal agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to adminis!rativc or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes arc based. 

This Master Contract or an Individual Scrvice Agnemmt may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of nrrrmt nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards requind under the Mastcr Contract and/or Individud Services 
Agrcemcnt, or other material brcach of the contract by CONTRACTOR or LEA Far purposes of Non Public 
School placement, the cause shalI not bc the availability of a public class initiated during thc pcriod of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To tcrminatc the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed, Code 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACI'OR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs arc 
void upon termination of this Master Contract, except as provided in Section S or 6. CONTRACTOR or 
LEA may ttrminate an ISA for cam, without terminating the M a s h  Contract in its entirety. To m a t e  
the IS& citha party shall dso give twenty (20) days prior writtcn notice to the other. 

IS. INSURANCE 

CONTRACTOR shall, at his, her, or its sole eost and expense, maintain in full force and effect, during the 
term of tfiis Agreement, the following insurance coverage from a California licensed and/or admitted insurer 
with an A minu (Am), W, or better rating h m M  Best, sufficient to cover any claims, damages, liabilities, 



costs and expenses (iicfuding counsel fte9) &sing out of or in conntctian with CONTRACTOR'S fulfillment 
of any of its obligations under this Agreement or either party% use of the work or any component or part 
tf!crcof: 

A Commerdal General Llabllity InsuranceI including both bodily injuy and property damage, 
with sits as follows: 

S2,000,000 per o c c ~ c c  
S 500,000 fire damage 
S 5,aOOmcdical cxpcnsur 
$1,000,000 personal & adv. injury 
!§3,UoO,OOO general aggregate 
$2,000,000 produets/complcted opaations aggregate 

The policy may not contain au cxolusion for coverage of claims arising from claims for swruel 
ma1wCation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for mud 
molestation or abuse claims, then CONTRACTOR sbdl be r equ id  to procure a supplemental policy 
providing such coverage, 

B. Business Auto Llablllty Insurance for all owned scheduled, non-owncd or hired automobiles 
with a Sf million combined single Unit. 

!€no owned automobiles, then only hired and nonawncd is required. 

Zf CONTRACTOR uses a vchiole to travel tcr/f?orn school sites, between schools and/or t d h m  
students' homes or other locations as approved smice Iocatians by the LEA, CONTRA~OR must 
comply with State of California auto insurance requitanents. 

C. Workens Compensation and Employers LiabMty Insurance in a fonn md amount covering 
CONTRACTOR'S full liability unda thc California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and fzderal Iaws. 

Part A - Statutory Limits 
Part B - S 1,000,0001% 1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Mdpractice (Professional LinbiIity) Insurance, including 
sexual molestation and abuse coverage, d c s s  that coverage is afforded elsewhere in the 
Commercial General Liability policy by cndolsuncnt or separate policy, with the following 
limits: 

$1,000,000 per occumnce 
S2,000,000 general aggregate 

E, CONTRACTOR, upon execution af this Master Contract and pcdodically thcmfh upon request, 
shall M s h  the LEA wit .  certificates of hsumcc evidencing such covcrsgc. The certificate of 
insurance shall include a tea (10) day nm-renewal notice provision, The Commercial Gmml 
Liability and Automobile Liability policy shall aamt the LEA and the Board of Education 
additional insured's premiums an all insmince policim and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR's obligations under this contract at no additional 
charge. 

F. Any deductiblcs or self-hired ntmtions above $100,000 must bo disclosed to and approved by 
the LEA At its option, LEA may rcquirc thc CONTRACTOR, at the C O m C T O R ' s  sole 



cost, to: (a) cause its insurer to rcduce to levels specified by the LEA or c l i i a t e  such d#luct%~es 
or self-insured retentions with respect to the LEA, its officials and empIoyecs, or (b) procure a 
bond gumteeing paymcnt of lossts and related investigation. 

G. Far any claims related to the services contmtcd far under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary int~ance as resptcts to the LEA, ih subsidiaries, officials 
and mploycce. Any hisurancc or e l f - m c e  maintained by he LEA, its subsidiaries, officials 
and emptoytw shall be excess of the CONTRACTOR'S i n s m e  and sfiall not contn'butc with 
it. 

H. All Certificates of Iusurancc may rcfmcc tho contract numher, name of the school or agency 
submitting the mtificate, and tbe Iocatian of the school or agency submitting the certificate on 
the certificate. 

. . PART tf - INSURANCE REQWBEMENTS FOR NONPUBLIC SCHOOLS AlTEIATED WITH A 
RESfDENTIAL TTUATMENT CENTER C'RTC") 

Whtn CONTRACTOR is a nonpubtic school dliliated with a residential treatment center (NPSIRTC), 
the folIowing insurance policies rue req* 

A. Commerdnl General Liablllty Insurntlcs of $3,000,000 pcr Occumncc and $6,000,000 in 
G c n d  Aggngatt. The policy &dl be endorsed to name tbc LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed exccs~ and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Covnage shall be maintahcd 
with no self-insured retention a b m  S100,000 without the prior written approval of the LEA. 

B. Workerst Compensation b r a n c e  in accordmee with provisions ofthc California Labor Code 
adequate to protect the RTC h m  claims that may arise h r n  its apaations pursuant to the 
Workcrs' Compensation Act (Statutory Covmgc), The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,0~Bl,000,000/~~,000,000* 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC dots not apcrate a studcat bus service. If the RTC pmvides student bus 
services, the required coverage limit is $5,000,000 Cornbincd Single Limit per Occumnce, 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cova all rmployecs who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets, 
Minhm mount of covaage shall be $250,000 per occurrmcc, with no sclf..lll~ured retention. 

E. Professional LiabUtyIErrbra & Omlssions/MdpractIce coverage with minimum limits of 
$3,000,000 per occurrmce and 56,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that caverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimurn 
limits of %3,00O,OM) per occumncc and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may nopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Mastcr Contract, however, the Master Contract may be amended only 
by written amendment nctcutcd by both Parties. 
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16. INDEMNIFICATION AND HOLD HARMLESS 

Except witb respect to claims arising h m  a Party's sepatate negligence or willful acts, which shall remain 
that Party's pasonal obligation, each Party agms to defmd, mdcmnify and hold M e s s  the other Party 
and its directors, officers, employees, agents, attumeya, volunteas, and subcontractom withrespect to a clrtim 
resulting from or arising out of this M ~ s ~ K  Contract or its performance end arising from the Party's actual or 
alleged act, failme to act, error, or omission in the pcrformancc of their obligations under this A p m c n t  or 
any governing law or regulations. 

17. INDEPENDENT CONTRACEOR 

Nothing her& contained shall be construed to imply a joint venture, partadip or principal-agent 
rdationship between LEA and C O ~ C T O R  CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have thc authority to bind or make any 
cornmitmcnt on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, parturnhip, joint venture or relationship of principat and agent, masts and servant, or employer 
and employee bctwtm the P d c s  or any affiliates of the Parties, or between UEA and any individud assigocd 
by CONTRACTOR to perform any scrviccs far LEA. 

- If LEA is held to be a F e r ,  joint venturer, co-principal, employer or ca-cmploya of CONTRACTOR, 
CONTRACTOR shall indenmi@ and hold barmlurs LEA fram and against any and all claims for loss, 
liability, or damages &sing h m  that holding, as well as any c x p ~ ,  costs, taxes, penalties and interest 
charges incurred by LEA as a rcsult of tbat holding 

18. SUBCONTRACTING 

CONTRACTOR shall not mtcr into my subcontmcting relationship without first obtaining final written 
8pproval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related smiccs 
pursuant to this Master Contract, it must provide written notification to LEA bcfart any subcontracting 
arrangement is made, In the event LEA detcrrnincs that it can provide the subcontracted s d c e ( s )  at a lowcr 
ratc, LEA may elect to providc such strvice(s). If LEA elects to provide such sdce(s)  at a lowcr rate, LEA 
may elect to provide such scnsicc(s). If LEA elects to provide such scrvicc(s), LEA s k l l  provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original rcquest and 
CONTRACTOR shaII not subcontract for said snvices. 

Should LEA approve in concept of CONTRACTOR subcantmcting for smites, CONTRACTOR shall 
atbrnit to LEA for approval the proposcd subconttact CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possibb. Furthemore, when CONTRACTOR 
creates subcontracts for the provision of spccial education andor related scrviccs (including without 
Iimitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indcmxrification and insurance rcquircmtntg which comply with the provisions of Sections 15 and 
16 of this Master Contract, fw the duration of the tenn of each subcontract, If a proposed subcontract is 
approved by LEA, each subcontractor must h i s h  LEA with original endo~sfmcnts and certificates of 
innmince effective covmge required by Section f 5 of this Master Contract. rile endorsements are to be 
signed by a person authorized by that insurer to bind average on its behalf, Unless otherwise agreed to by 
LEA, the cndorsemmts are to be on f o m  provided by the LEA. Thc Commercial General Liability and 
AutomobiIe Liability policies shdI name the W S E L P A  and the LEA Board of Education as additional 
insured. A11 mdoments are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-eontractom must meet the requirements as contained in Section 45 
(Clearance Requirtments) and Section46 (Staff Qualifications) of this Master Contract. No subcontract shall 
bc considered final without LEA appmml. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall pmvidc ta LEA upon request a copy of itst current bylaws and a curnmt list of its Board 
of Directors (or Trustees], if it is incorporated CONTRACKIR and any member of its Board of Director9 
(or Trustees) shall avoid and disclose any relationship with LEA that constitatcs or may constitute a conflict 
of interest purrmant to California Education Cadc scotion 56042 including, but not limited to, employment 
with LEA, provision of private party assessments an& reports, and attendance at IEP team meetings acting 

. as a student's advocate. Pursuant to Cal i fda  Education Coda section 56042, an a#omcy w advocate for a 
parmt of an individual with cxcqtional needs shall notrccommcnd placmeat at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the C O m C T O R ,  or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of inkre& 

Unless CONTRACTOR and LEA othcrwisc agree in writing, LEA shall neither execute an ISA witb 
CONTRACTORnor amend an existing ISA for a LEA studcnt when a rtcommcadation for special education 
and/or related senrices is based in whole or in part on asscsmnmt(s) or reports provided by CONTRAtTOR 
to LEA student without prior wri- authoriEation by LEA. This paragraph shall apply to CONTRACTOR 
rcgadcss of when an assessment is paformed or a report is prepared (i.c. befm or after LEA studcnt is 
enrolled in CONTRACTOR'S schwII~gency) or whether an assessment of LEA student is p c r f d  or a 
report is pnprcd in the normal course of the services pmvided to LEA student by CONTRACI'OR To avoid 
a conflict of interest, and in order to ensure tha appropriateness of an Independent Educational Evaluation 
(hereinafter ref& to as '?EE")and ita ncommcndations, LEA may, in its discretion, not h d  an IEE by 
an evaluator who pmvidca ongoing scrvicc(3) or is sougbt to provide smn'cc(s) to the studtnt for whom the 
IEE is requested. Likewise, LEA mayD in its discretion, not fund services through the evaluator whox IEE 
LEA agrees to Amd. When no other appropriate assessor is available, LEA may r q u w  and if 
CONTRACTOR sgrtc3, thc CONTRACTOR may provide an EE. 

When CONTRACTOR is a nonpubIic agmcy, CONTMCTOR achowlcdges that its authorized 
rtpmentative has read aad understands Education Code section 56366.3 which provides, in relevant part, 
that no special cducatiou and/or related smrices provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract This provision does not apply to any pmon who is able to providc 
designated instruction and services during the cxtcndcd school year because he or she is otherwise employed 
for up to ten months of the school year by LEA, 

CONTRACTOR shall not admit a shtdmt living within the jdc t iona l  boundaries of LEA on a private pay 
or tuition h e  "scholarship" basis and concunently or subsequently advisdrcqucst pamrt(s) to p m e  
funding for the admitted school year &om LJ3l through due process proceedings. 

#.b CONTRACTOR shaIl not unlawfirlly discrimhato on tho basis af gender, nationality, ract or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federa1 or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ('TAPE") 

LEA shall provide CONTRACTOR with a copy of the EP including the Individualized Transition Plan 
(hereinafter rc fmd to as "lTP") of each LEA student scrvcd by CONTRACTOR CONTRACTOR shall 
provide to each LEA student special education and/or dated services (including transition services) within 

. the nonpublic school or nonpublic agmcy consistent with LEA student's IEf and as specified in the ISk If 
CONTRACTOR is a nonpublic school, CONTRACKR shall not accept a LEA student if it cannot provide 
or ensure the pmvision of the services outlined in the student's IEP, If a LEA student's services are provided 



by a third party (i.e. areIattd scrvicca provider) CONTRACTORshsll notie LEA, in writing, if the provision 
of & C ~ S  CCaSC8. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be rwpansiile for the 
provision of all appropriate supplies, cquipmcnt, mdlm facilitiits for LEA students, as specificd in LEA 
student's IEP and 1SA CONTRACTOR shalt make no charge of any kind to parents for special education 
andlor related services as specified in LEA  student'^ TEP and ISA (including, but not limitad to, scrcminp, 
asscssmcnts, or intdews that occur prior to or as a candition of LEA student's enroltment under the tuma 
of this Master Contract). LEA ahall provide low incidence equipment for eligible studcn~ with Iow incidence 
disabilities when specified in the gtudcnt'e IEP and ISA. Such quipmcnt rrraains the property of the 
SELFA/LEA and shall be returned to tbc SELPALEA when the IEP ttam determinw the equipment is no 
longer necded or when the student is no longer cnrollcd in the nonpublic ~ h o o l ,  CONTRACTOR shall 
cnsure that hcilities arc adequate to provide dl LEA students with m mvironmmt which meets all pertinent 

a d 

health and safety regulations. CONTRACTOR may charge a LEA student's parcnt(s) for services aadlor 
activities not neecasary for LEA student to receive a frce appropriate public education after: (a) written 
notification to LEA student's parent@ of the cost and voluntary nahut of the senricts and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowlcdgmcnt signed by LEA student's 
pamrt(s) of the cast and voluntary mitux of the services andm activities, CONTRACTOR shall adhac to 
all LEA requirements concerning parent acknowItdgmcnt of financial responsibility. 

Voluntary services audlot activities not necessary for an LEA student to receive a fh appropriate public 
education shall not interfere with LEA student's receipt of special education d o r  related services sf 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree othuwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consi@~~t with the area of certification 
specified by CDE Ccrti6ication and as defined in California Education Code section 56366 el seq. and shall 
ensun: that hcilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

- Whm CONTRAmOR is a nonpubIio school, CONTRACTOR'S general program of instruetion sm (a) 
utilize evideace-based practices and predictors and be 00nsir;tent with LEA'S standards regarding the 
particular come of study and emiculq (b) include curriculum that addresses mathematics, literacy and 
the use of educatianal, assistive technology and transition services; (c) be consistent with CDEts standards 
regarding the particular course of study and cuniculuq (d) provide the scrvioes as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS*') for cuniculum and the same instructional materials for kindergtlttcn and 
p d e s  1 to 8, inclusive; and provide standards-aligned core claricdum and htructiona1 materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), tbat contracts with the nonpublic school: (b) 
college preparation courses; (c) extmcm;ricular activities such as art, sports, musio and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pummt to state and add law 
and; (c) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and col l tp counschg. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to seven disabilities who participate in the State's alternative 
assessment. These students shall have acccss to the core content, activities, and inslmtional materiels 
delineated within these curriculum guidelints. CONTRACTOR'S g a d  program of instruction shall bc 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRAmOR serve8 LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requbmmts to be satisfied by the CONTRAmOR leading 
toward graduation or completion of LEA'S diploma r e q u b t s .  CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed a11 of LEA'S graduation requirements. 



When CONTRACTOR ia a nonpublic agency and/or relakd sewices provider, CONTRACTOR'S g e n d  
program of instmdi011 mdlw services sball utirizc evidence-based practices and predictom and bc consistent 

. - with LEA and CDE guidelintsicatificati0~1~ and any state ficcnsing rquiremcnts and shall be provided as 
specified in LEA studmt's IEP and ISA. The nonpublic agency providing Behavior Intervention S w i m  
shall dtvc1op a written plan that spccif?cs the netme of their nonpublic agcncy scnricc for tach student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilatcralIy c o n v ~  by CONTRACI'OR to a substitute program or providcd at a location not specifically 
authorized by the IEP ban. Except for d c ~ s  provided by a contractor that is a licensed children's 
institution (''LCI"), all scnrices not provided in tbc school setting require the presence of a parent, guardinn 
or adult caregiver during the delivery of semicar, provided such guardian or caregiver has a signal 
authorization by tht pamt or legal guandian to authorize cmcqmcy saviccs as rcquestcd. LCI contractors 
shall m e  that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract CONTRACTOR shall immediately n o w  LEA in writing if no parcnt, 
guardian, or adult cangiver is prcscat CONTRACTOR sbalI pmvide ta LEA a writtcn description of the 
senricts and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Interventim Scrvicw must have on staff individuaIs W e d  as the law requires. (Cal, Codc Regs., 
tit. 5 '5  305 123.) Lt is understood that Behavior Intervention S d c c s  am limited per CDE: Certification and 
do not constitute m instructional program, 

When CONTRACTOR is a nonpublio agency, CONTRACTOR shall not provide transportatiun nor 
subcantract for transportation scnticw for students unless LEA and CONTRACTOR agree otherwise in 
writing, 

23. INSTRUCl'IONAL MINUTES 

When CONTRA(=rOR is a nonpublio school, the total d a  of instructional minutes per school day 
provided by CQNTRACXOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LZA students at likc grade level attending LEA schooh and shalt be specified in LEA 
studcnt's ISA developed in accordance with LEA studmt's IEP. 

For students in grades kindtrgsdm though 12, inclusive, unless othrrwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding b d m f  recess, lunch and pass time shall be the same 
as the Education Codc prescribes for the LEA.. 

The total number of 8210~1 htmctianal minutes shall be at least cquivaIcnt to the totaI number of mual 
instructional minutes provided to LEA students attending LEA schools in 1 1 h  grade lcvels unless othcm&c 
specified in LEA student's IEP and ISA. 

Whcu CONTRACTOR is a nonpublic agmcy andor related providcq thc total number of minutc~ 
pet school day provided by CONTRACTOR sMI be specified in LEA student's ISA dcvcloptd in 
accordance witb LEA student's El?. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall c n m  that class size shall not exceed 
a mtio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing, 
Upon prior written approval by an authorized LEA rcpresmtative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unabte to fill a vacant teaching position rtspmiblc for dircct instruction 
to students, and the vacancy has dircct impact on the CaIifomia Dcparhncnt of Education Certification of 
that school, the nonpubtic school shall develop a plan to c~sun appropriate coverage of students by fmt 
utilizing existing certificated The nonpublic schao1 and LEA may agrec to one 30 school day period 
pcr contract year when class size may be increased to m u r e  coverage by an appropriately credcntialed 



teacher. Such an agreement shall be in writing and signed by both Parties. Tbis pmvisitm does not apply to 
a nonpublio agency, 

Whco CONTRAClrOR is s nonpublic school, CONTRACTOR shall submit to LEA a school calmdar with 
the total number of bihble daya not to exceed 180 days, plus extended school year billable days equivalent 
Q the nurnba of dam dekmhcd by =A's extended school year calendar. Billable daya shall include only 
those days that are includcd on the submitted and appmved school calendar, andlor required by the IEP 
(devcloped by LEA) for each student. CONTRACTOR shatt not be allowed to change its school calendar 
adlor mend fhc number of billable clays without the prior written appmval of LEA. Nothing in thia Masts 
Contract shall be inttrprettd to rcquirc LEA to accept any rcqucsts for calendar changes. In the event LEA 
adjusts the number of school days for thc regular school year andlor extended school year, the approved 
number of days shall become the total billable days For thc nonpublic school or agency. In such a cast, an 
amended calendar shall be provided by CONTRACTOR for LEA approd. 

Unless atherwjse specitid by tho student's IEP, educational sorvices shall occur at the school site. A studmt 
shall only be eligible for extended s c h l  year Smrices if such are mommended by hidher IEP Team and 
thc provision of such M specifically inciudcd in the ISA Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Tcam convened by LEA. Any days of extended 
school ycar in excess of twenty (20) billable days must be muWy sgrctd to, in writing, prior to the start of 
the extended school ycar. 

Student must have actually been in attendance during the regular school year andor during extended school 
ycat and actually received s d m  on a billable dny of attendance in order for CONTRACTOR to be cIigiilc 
for p a y m t  It is specifically understood that s c ~ c e s  may not be provided on weekenddholidays and otha 
times when school is not in session, unless agreed to by LEA, in writing, in advmcc of the dcIivcry of any 
nonpublic school service. Any instructional &ye provided without this written apcment shall be at the sole 
financial twponmiility of the CONTRACTOR. 

CONTRACTOR shalf obscrvc only the same legal holidays ss LEA As of the excaution of this Master 
Contract, thcse holidays arc: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, Ncw Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, W8shingtonon"s Birthday, Memoria1 Day, and 
Independence Day. With the approval of UiA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes- in observance of any of the holidays obscrved by LEA. 

When CONl'RA(X0R is a nonpublic agency, CONTRAmOR s M  be provided with a LEA- 
dcvtlopedlapprovcd calendar prior to the initiation of stnricts. CONTRACKlR herein a p e s  to observe 
holidays as specified in LEAdtvtlopcd/~ppvcd calendar, CONTRACTOR shall pmvide smiccs pursuant 
to LEAdeveloped/approved calendar, or as specified in LEA student's IEP and ISA, Unless otherwise 
specified in LEA student's IS& CONTILACTOR shall provide related sayices to LEA students on only 
those days that LEG student's school of attendance is  in session and LEA student attcnds school. 
CONTRACTOR shall bill only for services provided on billable daya of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA a p e  othdse,  in writing. Student must have actually bcm in 
attendance andlorrcctived senticcs on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically underdoad that sewices may not be providcd on weckends/hoiidays and other 
timw when school is not in session, unless agreed to by LEA., in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR 

26. DATA REPOR'I'ING 

CONTRACTOR shall agra to provide to LEA, all data (including billing infomtion) related to students 
who are smcd by the CONI'RACT'OR CONTRACTOR agms to provide all data ~Iated to or refmnced 
in any and all sections of this Mastet Contract if rcguested by LEA C O m C T O R  agrees to pmvide all 



requested information in the f-t required by LEA. It is undustood that all nonpublic schools d 
nonpublic agencies sMl utilii the Special Education Information System (SEW or comparable 
pmgmdsystem approved by LEAISELPA for all E P  devclapmcnt and progresa reporting. AdditionaI 
p r o m  reporting may be required by LEA, LEA shall pmvide tbc C O ~ C T O R  with appropriate 
sofbvarc, user training and proper intcmct permissions to allow adqmtc a c c w  so that this information may 
be compiled. 

LEA shall pmvidc CONTRACTOR with approved forms andlor format for such dab inchding but not 
limited to invoicing, attendance rcparts and progress reports. LEA may approve use of COPlTRA(JT0R- 
provided fonns at its discretion. 

27. LEAST RESTRlCTIVE ENVIROMENT/DUAC ENROLLMENT 

CONIMCTOR and LEA shall follow all LEA policica and proccduros that support Least Restrictive 
Environment option8 (andlor dual cmollmcnt optiom if available and appropriate) for students to 
have access to the general curriculum and to be cducated with their nondisabled pcers to the mmimum atint 
appropriate. 

CONTRACTOR and LW shall avaw that LRB ptaccmcnt options arc addressed & all IEP tam meetings 
regarding students for whom I S h  have been or may be cxmtcd This shafl include IJ2 team considemtion 
of supplcmcntary aids and scnriccs and goals and objcctivcil nectssary for placerncat in the LRE and 
necessary to enable students to bamition to Icss restrictive settings. 

When an IEP team determined thet a student should be tmsitioncd into the public school setting, 
CONTRACTOR shall &st LEA in implementing the E P  team's mommendationa andfor activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When C O ~ C J T O R  is a nonpublic school, CONTRACXOR shall administer all Statewide assessments 
within the Califonria hasmcnt  of Student Pcrfornmcc and Progress ("CMSPP"), Desired Results 
Developmental Profile ("DRDP'3, California Alternative ABsesmncnt ("CM"), achievement and abiIitia 
tests (using LEA-authorized asscmmt instrunteats), the Fitness Gram, California English Language 
Development Test ("CELDT), and the English Language Praficiency Asscssmmts far California 
("ELPAC"), as asappropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CON'IMCTOR is subject to the altcmative accountability system developed pursuant to Education Code 
section 52052, in the ~ a m e  manner as public schools, Each LEA student placed with CONTRACTOR by thc 
LEA shall be tested by qualified s t d f  of CONTRACTOR in sccordance with that accountability program, 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements a s  nquircd by LEA. 

29, MANDATED ATTENDANCE AT ]LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legat mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of=. cllrriculum, high school graduation, 
standards-based instruction, behavior intervention, culhual and limguistic needs of students with disabilities, 
dual enrollment mponsiiilitits, LRE mpomibilitics, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meting,  Attendance at such 
meetings does not constitute B biIlablc service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACI'OR ahall comply with aU rqthnents of Education Code section 56523.1 and 56521.2 
regarding positive behavior intuvmtions. FaiIurr to do so shall constitute sufficient cause for contract 
tmnination. 

LEA students who &%it behaviors that interfere with their learning or the learning of othaa must receive 
timely md appropriate assessments and positive supports and interventions in accordance with the f t d d  
law and its implmenting regulations. If the individualized education program ("IEP") ttam dttemtiacs that 

. a student's behevior impedes his or her lcaming or the learning of ofhers, tbe IEP ttgm is required to consider 
the use of positive bchavioral intenentiam and supports, and o h  stmkgics, to address that behavior, 
consistent with Section 1414(d)(3X')(i) and (d)(4) of Titla 20 of the United States Codc and associated 
fcderd regulations. This could mean that instcad of developing a Behavior Intc~vmtion Plan PIP), the IEP 
tern may conclude it is sutIicicnt to addnss the student's behavioral pmbIcms through the development of 
behavioral goals and behavioral mttn,cntiom to support those gods. 

CONTRACTOR shall maintain a written policy consistent with Califomin Education Code section 5 6521.1 
regarding emergency intcrvmtions and Behavioral Emcrgmoy Reports ("BERs"). Flather, CONTRACTOR 
shall afhntivety inform cach of its employees about the policy and provide cach employee a copy thereof. 
CONTRACTOR shall also ensure that all of ibi staff members are trained mually in crisis inkmention and 
emergency procedures as related to appropriate behavior management strategies. mining includes 
certification with an approved SELPA crisis inkwention program. Evidence of such training shall be 
submitted to the JXA at the beginning of thc school year and within 6 days of any new hire. 

Pursuant to Education Codc section 56521.1, emergency intmrdom shall not be uscd as a substitute fix a 
BP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spmtanwus behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannbt be *diatcly prevented by a response less 
mitrhtive than tbc temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intcrvcation, &@must seek assistance h m  the school site adminishtor or 
a Iaw mforcrment agency, as suitablc to the situatioa 

To pnvent emergency intaventione &om being uscd in lieu of planned, systematic behavioral iatcmcntions, 
the parent, guardhut, end rcsidcntial care provider, if appropriate, ahall be notified if an emttgenoy 
inkmention is used or scrious propaty damage o m .  CONIMC=TOR shall immediately complcte and 
maintain in the file of LEA student a BER which shall include all of the following: (I) The name and age of 
the individual with ctccptional needs; (2) The setting and location of the incident; (3) The name of the staff 
ar other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injraiw sustained by LEA student or others, including staff, as a result of the incident The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the nqubements of California Education Code section 56521.l(g), if a BER is written 
regarding an LEA student who does not haw a behavior intcrnntion plan, the desipted mponsiblc 
administrator shall, within two days, schedulc an JEP Team meeting to review the emergency report, to 
detamine the necessity for a fiulctiond behavioral assessment, and to detmninc tht necessity for an intclim 
plan. The IEP Team shall documcnt the reasons for not conducting the fimctional behavioral assessment, not 
developing an interim plan, or both. Consistent with tfic r c q h e n t s  of California Education Code section 
56521.1@), if a behavioral emergency rcport is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or whcre 
a previously designed intervention is ineffeotive, shall be r e f d  to the IEP team to review and determine if 
thc incident constitutes a need to modifjr the positive behavioral intenrention plan. 



All r e s e t  practice8 must be reviewed and revised whcn they have an adverse cfftct on a student and arc 
used repeatedly for an individual child, cithcr on multiple masions within thc samt classroom or multiple 
uses by the same individual. CONTRACI'OR ~ h d l  notify the student's parcnttguardian whcn any type of 
physical or mechanical restraint of seclusion has been used. Upon the use af any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shatl complete a BER per the 
reporting and notiiication tequhmmts listcd above. 

- CONTRACTOR ahall maintain and abide by a written policy for student discipline that is camistent with 
state and federal law and rcgufatim. 

Whcn CONTRAmOR seeks to remove a ILEA atudmt from hidha c w m t  educational placement for 
disciplinary ~ O U S ,  CONTRACTOR shall submit a written discipline ngort within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Writtcn discipline reports sball include, but not be 
limited to: LEA studcat's name; the time, date, and description of the misconduct; the discip1hm-y action 
taken by CONTRACTOR; and the rationale for Buch disciplinaty action. A copy of LEA student's behavior 
plan, if any, sMl be submitted with the written discipline report. CONTRAmOR and LEA a m  to 
participate in a manifestation dctcrminatim at an IEP meeting no later than tht: tenth (10~) day of suspension. 
CONTRACTQRsball notify and invite LEA qmsmtativa to thc IEP ttam meeting where the manifcstatian 
determination will be made. 

32. IEP TEAM MEETfNGS 

An IEP team meeting shall be convened at least annuaiIy to evaluate: (I) the educational progress of cach 
student placed with CONTRACTOR, including all stab assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at thc 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the studcat's IEP are necessary, 
including whether the student may be himitioned to a public school setting. (Ed. Codc 55 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be tmderttd from a nonpublic school setting into a regular class setting in a public 
school for any part ofthe school day, the IEP tcam shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education propun, including the nature of cach activity as 
well as the time spent on the activity tach day or week and a description of the activities provided to support 
the tramition of the student from the special education program into the regular education program. Each 
student shall be aIlowed to provide confidmtiat input to any rcprcscntetive of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students far whom ISAs have been or may be executed. At any time during the 
tam of this lMastcr Contract, a parmt, the CONTRACTOR or LEA may request a review of the student's 
EP, subject toh dl p m c e d d  safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACI'OR in the meeting, Every effort shall bc made to schedule IEP team 
meetings at a t h e  and place that is mutually convenient to the pmt(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to arx annual or triennial IEP Team meeting, 
dacumentation which shows progress on goals and any and all assessments end written assessment reports 
(including testing proiocoIs) created by CONTRACI'ORand any of its agents or subcontractors, upon quest 
andlor pursuant to LEA policy and procedures. It is undmtood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Conhact. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progmdsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reparting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable propadsystem dcdgnatcd for use by ILEA, The nonpublic school 
and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
progradsystem and shall protect the password requhemcnts of tbe system Whcn a student discnrolls brn 



the nonpublic school or stops receiving scrviccs &om tbc nonpublio agency, such CONTRACTOR shall 
discontinue use of SElS and/or compamble progradsystem for that student 

Changes in any LEA student's educational program, including instruction, services, or itlstnrctional setting 
pmvidcd under this Master Cantract may only be madc on the basis of &ions to the student's IEP. In the 
event that the CONTRACTOR believes the student m q u h  a c h g c  of placement, thc CONTRACT'OR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement 
Student is entitled to nmain in the last agncd upon and implemented placement unless pirent agnw 
othnwise or an interim dtawative cducatiod setting is dm& lawful and appropriate, 

33. SURROGATE PARENTS AND FO!9IER YOUTH 

CONTRACTOR shall comply with a11 LEA surrogate parent assignments. A pupil in fwter care shalt be 
defined prrrsuant to Education Code aection 42238.01e). The LEA ahall annually notify the 

. ,  CONTRACTOR who the LEA has dcaignated as the educatid liaison for fmtcr children. W?m a pupil in 
foster care is cnrollcd in a nonpublic school by the LEA any time after thc completion of the pupil's sccond 
year of hi& school, the CONTRACTOR shall schedule thc pupil in courses leading towards graduetion b a d  
on the diploma rcquircmenta of the LEA unless providcd aotice athewise in writing pursuant to Section 
51225.1 

34. XlUE PROCESS PROCEEDINGS 

CONTRA(=TOR shall fully participate in epeoial education due process proceedings including diationa 
and hearings, as requested by LEA. CONTRACI'OR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of Cdifoda, the Office for Civil 
Rights, or any other state and/or federal govcmmmtal body or agency. Full participation shall heIude, but 
in no way be limited to, cooperating with LEA reptesmtativw to provide oompletc answers raised by any 
investigator andm the immediate provision of any and all documentation that patains to the operation of 
CONTRAOR'S program and/or the implermntation of a padicular student'8 IEP/ISA. 

35. COMPLAINT PROCEDURES 
. . 

COM'MCTOR shall maintain and adhere to its own written pmcedm for responding to parent complaints. 
Thcse procedures shall include annually notiEying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of REgulatiom scotion 4600 ct seq.; (2) Nondiscrimination Policy pmumt to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
Celifomia Education Code 23 1.5; (4) Titlc IX Student Grievance Procedures pursuant to TitIe 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Partability and Accountability Act ("HZPPA"), 45 CF,R § 264,520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. 85 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36, LEA STUDENT PROGRESS REPOR'IWREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progresa reports be providcd on a monthly basis, CONTRA(X0R sM1 
provide to parents, with a concurrent copy sent to LEA, at last four written p r o p s  repdreport cards. At 
a minimum, progress reports shall include progress over time t o d  IEP goals and objectives. A copy of 
tbe progress reportsireport car& shall bc maintained at the CONTMCTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, obsmtian 
notes, data sheets, pre/post tests, rubrics and other similar data collcctiun used to determine progress or lack 
of progress on approved goals, objectives, tramition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the dstc of senrice, CONTRACTOR 



agrees to maintain tBe infixmation for at las t  five yem and also shall provide thia data supporting progress 
within 5 busincss days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete a c a d d o  or other assessment of LEA student ten (10) days pior to LEA 
studcat's annual or bridal  review IEP tcam meeting far the purpose of reporting LEA student's prcscnt 
levels of performance at tho IEP team meeting as rcquirtd by a t e  and federal laws and regulations and 
pursumt to LEA policies, procedures, andor practica. SdTioicnt copies of reports, projected goals andlor 
any other relevant doctancots to be rtvicwd by the IEP Tcarn shall be provided to the District no Iatcr than 
five ( 5 )  business days prim to an annual or biennial ZEP tcam meeting. CONTRACTOR shall maintain all 
supporting documtntation including but not limited to test pmtocob and data collwtion, which shall bc made 
available to LEA within 5 bus in t~~  days of request. 

CONTRACTOR ia responsible for all asr;csmnmt casts regarding the updating of goals and objectives, 
propem reporting and the development of present levels of perfanuance. AU othcr ~ssesmmts  shall ba 
provided by JXA unless LEA specifics in writing a request that CONTRAaOR pdorm such additional 
assessment. Such assessment costs may be added b the ISA andor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all bilIable burn must bc in direct services to pupils es specified in the ISA. Far 
nonpublic agency scrviccs, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shalt be determined as appropriate and included in the ISk 
Supervision means the dircct observrttion of &ca, data review, case conftrencing and program design 
consistent with profcssiond standards for each profcssianal's licease, certification, or credential, 

CONTRACTOR shd not charge LEA studmt's pmt(s) or LEA f' the development or provision af 
progress reports, report cards, andlor any assessrncnts, interviews, or attendance at any meetings, including 
but not lirnitcd to IEP meetings. It is understbod that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is m b t o o d  that copies of data collection notes, forms, charts and other 
such data are part of tbE pupil's =cord md shall be made available to LEA upon written request. 

When C O m m O R  is a nonpublic school, CONTRACTOR ahdl prepare tm&pts at the close of each 
sw~lestcr, or upon LEA student transfer, for LEA studen$ in grades nine (9) through hVG1vc (12) inclusive. 
CONTRAmOR shall submit all banscripts on LEA-approved forms to LEA student's school of residence 
for evaluation of p r o w  toward completion of diploma requirements aa specified in LEA Procedures, 
CONTRACTOR shall submit to LEA names of LEA students and their ~:hools of rtsidcnce far whom 
tranmipts have been submittal as specified by LEA. 

38. LEA STUDENT CHANGE OF lW3IDENCE 

Upon enrollment, CONTRACI'OR shall notie parents in writing of thcb obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becorncs aware of a LEA shtht'e change of rcsidcnce, COMUCTOR shall noti@ LEA, in writing, of 
LEA student's changc of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documeatation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had kaawIedge of LEA studcat's change of 
residence boundaries and CONTRACTOR fails to follow the procadures specified in this provision, LEA 
shall not be responsible for the costs of services dclinnd after LEA student's chmge of resideace. 

39. WITIDRAWAL Ol? LEA STUDES'l' FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any 0 t h  required rqmsartativc hrn thc California Department of Education, when a LEA student is 
withdrawn without prior notice fiom school and/or stnricts. CONTMCZOR shall codinn such telephone 
call on LEA appmved forms and submit to LEA and the Department of Education, if nquirtd, within five 
(5) business daya of the withdrawal, including a atudcnt's change in residence to a rtsidcncc outside of LEA 
scrvicc boundaries, and the student's discharge againat profdona1 advice &om a Nonpublic 
SchooYRwidential Trcatmcat Center ("NPS/RTC'). CONTRA(X'0R shall assist LEA. to verify and clear 
potential dropoub three (3) times pcr year. 

40. PARENT ACCESS 

CONTRACTOR sWl pmvidc for rtasonabIc parala\ acccss to LEA students and all facilities incIuding, but 
not limited to, the instructional setting, n~mtional activity ama, meeting rooms and LEA student's living 
quartcra. CONTRACTOR shall comply with any known court otdm rcgwding parental visits and rtcccss to 
LEA students. 

CONTRACTORS operating programs associated with a NeS/RTC shall coopcrate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSfRTC. CONTRACTOR shall rcquin 
that parents obtain prior writtcn authorization for therapeutic visits &om the CONTRACTOR and the LEA 
at l a s t  thirty (30) day6 in advance. CONTRACTOR shall hilitate dl parent travel and accommodations 
and provide travtI inf~nnation to the parent as appropriate. Payment by LEA for approved tmwl-relatcd 
expenses sMI bc made directly through the LEA. 

41. SERVICES AND SUPERVISION AND P R O ~ S I O N A L  CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.2 el sq., as well as all other LEA and campus-specifio policies and procedures 
regarding visitors Wan scbool campuses. CONTMCTOR shall be respamt1e for tbt purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
senriccs on LEA public school campuses. 

For scrvices provided on a public school campus, sign Wout procedures shall be followed along with all 
procedures for being on campus consisteat with school and LEA policy. It is ~11derstood that the public 
school mdentialcd classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work wllabotatively with the classroom teacher who shdl remain in charge of thc 
instructionaI program. 

It is understood that all employees, subcontractors and volmtcm of any certified nonpublic school or agency 
sMl adhere to customary professional standards when providing services. All practices shall be within the 
scope of profcssiond responsibility ss defined in the pmfcssional code of conduct for each profasion. 
Reports ftgarding student proms shall be consistart with the provision of the Master Contract, 

CONTRACTORS pmviding services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authurity to makt decisions in 
an emergency is present during provision of services. The names of any adult cwegiver otha than the parent 
shall be provided to LEA prior to the start of any home-based scrvicts, including written and signed 
authorization in emergency situatioas. The adult caregiver cannot also be m employee or volunteer 
associated with the NPSMPA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or writtcn form, shall be reported to LEA. 

. CONTRACTOR, if providing services in a student's home as specified in the IEP, shalI assure that at least 
one p m t  of thc child or an adult caregiver with written and signed authorization to make decisions in an 
cmmgmcy is present during the provision of services. The names of any adult cangiver other than the parmt 
shall be providcd ta LEA yriar to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emcrgmcy situations. Thc adult caregiver cmot be an employee or voluntctr 



associated with the nonpublic schooVnopublic agency service provider. Moreover, for scnices provided in 
a pupil's home as specified in thc IEP, CONTRACTORS must ~ S W C  that the p m t  or 'LEA-approved 
rcsponsiblc adult is present during the provirion of services, All problems andlor concerns reparted to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LTCJINSED CHILDREN'S INSTITUTION (ULCIJ3 CONTRACNRS AND KESID- 
T R E A r n  CENTER C(RTc") CONTRACTORS 

If CONTRACTOR ie a Licensed childrcn'a institution CZCZ3, CONTRACTOR shall adhere to dl kgnl 
rrquircmtnts regarding educational placements for LCI: students as stetcd in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code mtion ISOl.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedtrrcs. A LC1 shall not require thet a pupil be 
placed in ita nonpublic school as a condition of being placed in its residential ficiEty. 

ECONTRACTOR is a nonpublic, nonsectah schooI &at is me4 opaated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. Far those identified special education students, the list shall 
include: 1) special cducation elig.ibility at tbe time of tnrallment and 2) the educational placement and 
services specified in each studcat's IEP at the timc of earollmcnt. 

I€ CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment cater (hminaffamfcrred to as 'WSfRTC"), CONTRACTOR shall adheze to all legal 
requirements unda the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, a seq.; amended and rcorganizcd by the Individuals with Disabilitits 
Education Xmprovmcnt Act of 2004 ("IDEIA"), 20 U.S.C. section 1401(29); Education Code section 56031; 
Title 5, California Code of Regulations section 3001 el seq., Title 2, California Code of Rcgdations section 
60 100 et seq. regding the provision of counseling e d c c s ,  including residential care for students to receive 
a FAPE as set forth m LEA studentpa IEPs. 

Unless placement ia made pursuant to an Ofkc  of Administrative W d n g s  order or a lawfully rxecutcd 
agreement between LEA and parent, LEA is not respowiblc for the costs associated with nonpublic scbool 
placement until the date on which an IEP ttammtxting is conveacd, the El? tcarn detcmhw that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

h addition to meeting the certificatian rcquitcments o f  the State of California, a CONTRACTOR that 
operatea a program outside of this state sWI be certified or licensed by that state to provide special education 
and related services and designated instruction and ~lated services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et sq.). 

43, STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfl the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

CONTRACTOR shall allow ~ t 8 t i v c s  fiom LEA access to its facilitits for the purpose of periodic 
monitoring of each LEA student's instructiod program, and shall be invited to participate in the fond 
review of each student's progress, LEA reprcsentatives shall hve access to observe each LEA student at 
work, observe the instructional setting, intmiew CONTRACTOR, and review each LEA student's records 
and progress. Such access shall includc unannounced monitoring visits. When mrtking site visits, LEA shall 
initidIy rcport to C O ~ C T O R ' S  site administrative office. CONTRACTOR shll be invited to 
participate in the review of each student's progress. 



IfCONTRA4XOR is also a LC1 mdlm NPSIRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Cade section 56366.9 and Hcalth and Safety Code section 1501.l(b). 

The State Supdntendnrt of Publio Inshuction ("Superintendent'3 shall monitor CONTRACTOR'S 
facilities, the educational ~~vironmcnt, and the quality of the educational p r o m  including the teaching 
staff, the credentials authorizing senrice, the stan-based core curriculum being cmp'foycd, and the 
standard focused instructional matcria1a used on a thne-year cycle, as foUows: (1) CONTMCTOR shdl 
complete a self-review in ycar one; (2) the Supcrinteudent shnll conduct an onsitc review in ycar two; and 
(3) tht Superintendent shall conduct a follow-up visit in ycar thret. 

CONTRACTOR shall M1y participate in any LEA and CDE compliance review, if applicable, to be 
conducted es aligned with the CDE Chwite Review and monitoring cycle in accordanct with California 
Education Code scctiw 56366.1(jj. This review will address pmgmmatic aspects of the nonpublic 
schoollagcncy, compliance with relevant state and federal regulations, and Master Coatnrct compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooYAgency SeLf -Mew 
Asscssmcnt submitted as specified by LEA. CONTRACTOR shall conduct my follow-up or corrective 
actian proccduree related to review findings. 

CONTRACTOR undastands that LEA mums the right to institute a program audit with or without cause. 
The program audit may include, but is not S i t e d  to, a review of care compliance arcas of health and safely; 
~Uniculumlinstruction; related strvices; and wntraotual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTIUCTOR shall collcct all applicable data and prepan 
the appHcablr portion of a School Acxountabiity Rcport Card m accordance with California Education Code 
Section 33 126. 

PERSONNEL 

CONTRACTOR shall compIy with the rcqbmmts of California Education Code stctiom 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the CalifarHia Department of Justice 
("CDOJ'') and c l ~ c c  fkm the F e d d  Burtgu of hvcstigntioa (hntiaaftcr rcfencd to as "FBI") for all of 
CONTRACTOR'S employets and volunteem who will have or likely may have any d h t  contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers sbdl not come 
in contact with LEA students until both CDOf and FBI clearance arc ascertained. CONTRACTOR shall 
M i x  certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony a3 
those terms are defined in California Education Code section 44237(h), unless despite the empIoyet's 
conviction of a violent or serious felony, be or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j), Clearance ~Mtification shall be submitted ta LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the vdcation that the 
CONTRACTOR has received a succwsM rrinrinal background check clearance and has enro1lcd in 
subsequent m t  notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Furher this bill deletes the exemption for applicants possessing a valid 
Califomia state teaching credential or who are cmeatly licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingqrints for the purpose of obtaining a criminal record 

, summary fiom the California Department of Justiec and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and ddmying crimiaaI background check information, 
CONTRACTOR, upon dcmand, shall make available to the LEA evidence of a succasfil criminal 
background check cIcarance and ertrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and empIayee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to rc~ain the evidence on-site, as apedficd, for d st&, including those licensed or mdcntided by mother 
state ageacy. Backgromd clcaranccs and pmof of subsequent arrest notification service as required by 
California Penal Code section 11 105.2 for dl Mshall  bc provided upon request. 

CONTRACTOR shalt ensure that all individuals employed, contracted, andtor o~~ hired by 
CONTRAmOR to provide classroom mdlm individualized instruction or related scrvices arc qualified as 
&fined in Section 7(d) of this Mater Contract, including but not S i t e d  to holding a license, certificate, 
pmnit, or other document equivalent to that which staffin a public school are required to bold to mder  the 
sexvice consistent with Education Code section 56366.l(n)(l) a d  arc qualified pmuant to Title 34 of tbc 
Code of F c d d  Regulations sections 200.56 and 200.58 and Title 5 of the California Codc of Regulations, 
sections 3064 and 3065. Such qualified staff may onIy provide dated services within the scope of their 
professional license, certification or credential aad ethical standards set by cach profkon and not assumc 
nsponsibility or authority for another related smicca provider or special education teacher's aopc of 
practice, 

C O ~ C T O R  shall ensun that all staff are approprhte1y crcdcntialcd to provide instruction andlor 
services to atudmts with thc disabling conditions pIaca3 in their prograndschool through documentation 
provided to the CDE. (Cal, Code Rcge., tit. 5, § 3064(a).) 

a When CONTRAmR is a nonpublic schaol, an apprqxiately qualified person shall smrt as curricular and 
instructional leader, and bc able to provide lcadmhip, ovcraigbt md profwsiod development. 

Only those nonpublic, nonsectarian schools or agencies locatcd outside of Cdifmia that employ staff who 
hold a mcnt  valid credential or license to render special education and related snvices as required by that 
state shall be eligible to be certified. 

CONTRACKIR s h d  comp~y with pmouncl &mbds and qualifications regarding instructional aides aud 
teacher assistmts ~ t i v e I y  pursuant to Fodaal requirements and California Education Code sections 
45340 ef seq. and 45350 et seg, Sptciiicalty, all paraprofcssionala, including, but not limited to iostructional 
aides and teacher assisfaate, employed, contracted, andlor otherwise hired or subcontracted by 
CONTRACTOR to provide c l m m  andfor individualized instrution or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the foIlowing qualifications: (a) 
compIctcd at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can d c m o n s ~ ,  through a formal state or 
local assessment (i) knowledge of, and the ability to assist in imdmcting, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, 8s appropriate. CONTRACTOR shall comply with all laws and nguIations 
governing the licensed professions, including but not limited to, the provisions with respect to supmision. 

In addition to meting the certification requimnenb of the State of California, a CONTRACTOR that 
opcrates a program outside of this State md sewing an LEA student &ill be certified or licensed bv that sCe$ 
to provide special education and related services and designated instruction and rclated snvices to pupils 
under the f c d d  IndividuaIs with Disabilities Education Act (20 U.S.C. Sec. 1400 ct seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all cramrt licenses, csedtntials, certifications, 
permits and/or other docurnen@ which entitle tht hoklcr to provide specid education and/or rclated services 
by individuals emp1aytd, contracted, andfor oU.~trwise hircd or subcontracted by CONTRACTOR 
CONTRACTOR shall cnsure that a11 licenses, credentials, pcnnih or other documents art on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
senices to LEA studmts as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the v d i e d  &tea of fingcqnint dcarancc, Department of Justice clearance end 
Tuberculosis Test clearance for all employem, approved aubcontmctom and/or volunteers prior to such 
individuals stsling to work with any student 

CONTRACTOR shall manitor the status of licmses, credentials, certifications, p d t s  and/or other 
documents for all individuals employed, contracted, andlor otherwise h i d  by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days whm parsonnet changes occur 
which may a f f '  the provision of special education andfor related sacviccs to LEA students, 
CONTRACTOR shall notify LEA within thirty (30) days if any such liceasca, c ~ ~ t i o n s  or waivers arc 
cxpind, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise n ~ c d d ~ g  the effective pcriod of this Contract. LEA shall not be abligstcd 
to pay for any services provided by a person whose such licmscs, certifications or waivcm arc cxpircd, 
suspended, revoked, minded, or o&erwisc nullifid during thc period during which such person is providing 
services u n d a  this Masttr Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for tamination of this Mestcr Contract by LEA. 

Failure to notify LEA and CDE of any changes in credcntiditlghicmscd staff may rcsuIt in suspension or 
revucation of CDE certification and ahall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFFABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shatl provide an appropriately crcdcntialed substitute tcachef in the abscnt teacher's 
classroom in accordance with C a l i f h a  Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute covcragc on LEA substitute teach lag. Substitute teachers shall rrmain 
with their assigned class during all instructional h e ,  LEA shall not be rtsponsiiIe for any payment for 
instruction andlor d c c s  when an appropriately mdentialed substitute tcacher is not provided. 

Whm CONTRACXOR b a nonpublic agmcy andm related services provider, and CONTRACTOR*S 
s d c e  provider is absent, CONTRACTOR sfiall pro* a qualified (as defined in Section seven (7) of this 
Master Contract and as detmnincd by LEA) substitute, dtss  LEA provides appropriate coverage in lieu of 
CONTRACTOR'S senrice pruvidcra, It is undcrstoad that the parcnt of a student shall not be deemed to be 
a qualified substitnte for hidher student LEA will not pay for serviccs unless a qualified substitute is 
provided andlor CONTRACTOR provides documcntatian evidencing the provision of "make-up" sewices 
by a qualified smricc provider within thirty (30) calendar days fhm the date on which the scl-vices should 
have been provided. CONTRAmOR sbaU not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
rrpmcntative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROMDING SERVICES AT SCHOOL OR 
SCBOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

. . It is understood that all rmp10ytes, subcontmctars, and volunteers of any certified nonpublio school or 
nonpublio agency shaII adhere to the customay professional and ethical standards when providing services. 
All practices &ill onIy be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession 8s well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to tbe CONTRACTOR 

For s d c e s  provided on a public soha01 campus, sign idout procedures shall be followed by nonpublic 
agency providers wmking in a public schooI classroom along with dl other procedures for being on campus 
consistent with school and LEA policy. Such policies and proccduns shall be made available to 
CONTRACTOR upon CONTRACTOR'S q u e s t .  It is understood that the public school credentided 
class~wrn teacher is rwpons~'blt for the instructional program, and all nonpublic agency service providers 
shall work co1)aborativcly with the classoom teacher, who sMl remain in c h q c  of the instructional 



program Failure to comply with this aad all LEA r e q h e n t s  in this regard shall be sufficient cause to 
tamhate this Master Conkact. 

For services pmvided in a pupil's home a~ speeificd in the IEP, CONTRACTOR must assure that the parrot 
or an LEA-npprovcd responsible sddt ia prcscnt during the provision of services. All problems andlor 
concerns reported to parents, both verbal and written shall also bc provided to LEA. It is understood that 
unless athenvise agrecd to by LEA, a public school credentialtd teacher is responsible for the instructional 
program and all nonpublic agency rclatcd senricc providers shall work collaborativcly with the teacher who 
shall remain in charge of eupcrvising the iastmctional progmn 

HEALTH AM) SAFETY MANDATES 

50. HEAtTH AND SAFETY 

- CONTRACTORshall comply with all applicable fedoral, statc, local, and LEA laws, ngulations, ordinances, 
policies, and procedures regarding student aud tmploycc health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et sq,, and 49406, and Health and Safety 
Code section 121545 regarding the cxaminatim of CONTRACTOR'S employees and voluntcas for 
tubdosis .  CONTRACTOR shall provide to LEA documentation far each individual voluntctring, 
employed, coutrscted, and/or othcrwisc bind by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTORshall comply with OSHA Blood Bbmc Pathogens Standds, Title 29 of the Codc of Fedcral 
Regulations section 1910.1030, when providing medical trcatmtnt or assistance to a student, 
CO-CTOR further agrees to provide annual training regarding universal hdth  c a n  precautions and to 
post required notices in areas designated in the Califotnia Health and Safety Codc. 

51. PACILITIES AND FAClILITLES MODIFICATIONS 

CONTRACTOR shall provide special education and/or dated suviccs to LEA students in faoilitics Ulat 
comply with all applicable fedd,  state, and local laws, regulations, and ordinmccs rclated, but not limited 

- to: disability access; fire* health, sauitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During tho 
duration of this Agecment, if CONTRAfXOR is subject to fines, penaltics and fmdings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such ftnmcial obligations, 
CONTRACTOR shall also bc fully responsible for any structural changes andor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and o r b e e s ,  Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andor suspension or termination of 
this Master Contract by LEA. 

In signing this Agmmmt, CONTRACTOR ccrtifits that its facilities either comply with federal and statc 
and ld laws regarding dimbiiity access, or possesses and has avaiIable upon demand, a self-evaluation 
and/or transition plan m accordance with said Iaws, 

52. ADMINISTRATION OF ~ D I C A T I O N  

CONTRACTOR shall comply with the requirements of California Education Codc section 49423 when 
CONTUCTOR mes a LEA student that is required to take prescription andor aver-the-counter 
medication during the school day. CONTRACTOR my designate pnsonnel to assist LEA student with the 
administration of such medication after LEA student's pmt(s )  providc(s) to CONTRAOR: (a) a written 
statement from a physician detailing the type, admirristration method, amount, and time schedules by which 
such medication shall bc tak.eq and (h) a written statement b m  LEA student's parent@) granting 
CONTRACTOR permission to administer medication(9) as specified in the physician's statement. 



CONnZACrOR shalt maintain, and pmvide to LEA upon request, copice of such written statemcnk 
CONTRACTOR ahall maintain a written log for each LEA student to whom medication is a c h m u t a d  . . 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S cmployce who administmd the medication. 
CONTRACTOR maintains 111 responsibility for assuring appropriate staff trainiag in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must bc authorized by both a licensed physician and parent. 

In the event then is an LEA student who is on a prmmiption medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appmpriatemdication authorization form available fipm LEA student's primary 
regional or site nurse; or (b) iu the event the student docs not talct pmaiption medication during the school 
day, but would d y  take such medication while in the care, custody and control of the CONTRACI'OR, 
prior to the commencmcnt of saviccs to LEA studcat, CONTRAmOR is to obtain a signed copy of thc 
appropriate medication authorization form from the District, Both the District and CONTRACTOR shall 
retain a copy of tbc Autbwizatian. 

. . .  
CONTMCTOR shall within 24 horn submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident rcparts as required by the District 

54. C I m D  ABUSE REPORrnG 

CONTRACTOR hereby agrees to m d l y  train all staff mcmbcta, including volunteers, so that they art 
fh i l ia t  with and agree to adhere to its own child and dcpmdcnt adult abuse reporting obligations and 
procedures as specified in Cdifomia Penal Codc section 11 164 el seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alkgtd abuser), reparts will remain 
confidential as q u i d  by law and professional ethical mandates, A written statemmt acknowledging thc 
Itgal requirements of such reporting and verification of Madbettnce to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar witb the District's Mandated Child Abuse and Neglect 
Reporting Manud, available on tho M c t ' s  RiskManagemcnt Web Site at: 
http*J/m,cpd.nttlris~agemcn~o-MandRepktml. 

In thc event there is suspicion of abuse conducted by District sM(e.g. a student reports to CONTRACTOR 
a staff of abuse from District staff), CONTRACTOR is to file thc appropriate report to the Sacramento County 

ShcrifE. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

CONTRACTOR shall hgve a S d  and Gender Identity Herirssment Policy that clearly describes the kinds 
of conduct that constitute swcml harassment and that is proh'bitcd by the CONTRA(X0R1S policy, 8s well 
as federal and state law. The policy sbould include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investiptiom of all sexual harassment complaints. 
CONTRACTOR M e r  agrees to pmvide annual training to all employees regarding the laws concmhg 
smd hamsmcnt and dated procedures. 

56. REPORTING OF MISSING CBlLDREN 

CONTRACTOR assuns ]LEA that all staff members, including volunteers and any independent contrsctor 
a andlor subcontractor authorized pursuant to this Master Contract, aw familiar with and agree to adhere to 

requirements for reporting missing children as specified in California Education Codc section 49370. A 



, written statement acknowledging thc legal rcquimmts of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted 8s specified 
by LEA. 

FINANCIAL 

57. ENROLIMZNT, CONTRACTINGs SERVICE TRACKING, ATTXNDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACXOR shall asme that the nonpublic school or nonpublic agency has the ncccseary finmcinl 
ttsourccito provide an approprink education for the children enrolfed and will distribute those nsources in 
such a manucr to impletncnt the IEP and ISA far each and evay child. 

CONTRAaOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
r c p h g ,  service tracking and billing including mquircmmts of cltctronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEG student's IEP and ISA whicb are provided onbillablc days of attendance. AIl payments by 
LEA shall be made in accordance with the tnrns and conditions of this Mastcr Contract and in compliance 
with LEA Proccdurts, and will be governed by all applicable fcdd and state laws. 

CONTRACTOR shell maintain separate registers for the basic education program, each related service, and 
s d c e s  provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
f o m  (i.e., roll books for the basic education program service tracking documents and notea for instructional 
assistants, behaviml intermtion aides, bus aides, and each related service) shall be completed by the actual 
scnricc provider whose signature shall appear on such forms and shall be availabIe for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5 )  years thereafter. 
CONTRACTOR shall vcrify thc accuracy of minutes of reported attcndanoe that is the basis of scnices bein# 
billed for payment. 

CON'XRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when cducation or related SMYiccs were provided Invoiccs and related documents shall be properly 
submitted electronically and, in addition, on a LEA f m  with signatma in the manner prescribed by LEA, 
Contractor will subrnit invoices using the format pmvided by LEA. At the request of W invoices may 
require the following information: name of LEA student far whom senice was provided; the type of service 
provided: (ifpayment for assessment is approved by LEA'putsuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, ammdcd, or triennial IEP; 
month of senrice; apccific dates (a, month, year and times) of smrices coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agmd to by LEA, name of staff who provided 
tbe s d c c  and that individual's 1icGnsing and mdcntiaIs; approved cost of cach invoice; total for cach 
service and tab1 for the monthly invoice; date invoice was mailed; signature of the nonpublic 
scbool/nonpublic agency administrator authorizing that the infarmation is accurate end consistent with thc 
ISA, CDE cerlificatcs and staff notification; verification that attendance report is attached as sppropristc; 
indication of any made-up session consistent with t h i ~  Master Contract; and verification that progress reports 
have been provided cunsistcnt with the ISA (consistent with IEP benchmark datcs, unless otherwise specified 
on the ISA); and na~nt or initials of cach student for when the dtnricc was provided, In the event services 
were not provided, rationale for why the services w m  not provided shall be included, 

Such an invoice is subject to all conditiom of this Master Conkact. At the discretion of LEA, an electronic 
invoice may be required provided such notitx has been made in writing and training provided to the 
CONTRACTOR at no additional charge folr such training. 

. + 
ftlvoices shall be submitted no l e e  than thirty (30) days afta the end of the attendance accounting period in 
which the services werc rendered, L.EA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitttd hard copy of invoices p r c p d  and submitted as specified 



in California Educatim Code Saction 56366.5. CONI'MCTOR dud1 correct deficiencies and submit 
rebilling imices no later than thirty (30) calendar days aAa the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later tban fw-five (45) day8 after thc date a completely corrected 
tc-bilIing invoice is received by 'LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal ycar (July thmugb June) 
I extend beyond December 3 I* after the close of tbt fiscal year. In no case shall my rebilling for the Master 

Contract fiscal yeat (My through June) extend beyond six months aAer the close of the fiscal ycar lmlesrr 
approved by LEA to resolve billing issues including rebilling issues dimtly related to a delay in obtaining 
infonnatian from the Cammission on Teacher Ccedentialmg regarding teacher qualification, but no later than 

a 12 months from the close of the fiscaI year. If the billing or rebiIling error is the responsibility of LEA, thcn 
no limit is stt provided that LEA and CONTRACTOR have communicated such concerns in writing d e g  
the 12-month period following the close of the &al yew. LEA will not pay mileage for NPA employee, 

58. RIGEX' TO WITHEOLD PAYMENT 

LEA may witbhold payment to CONTRACI'OR whcn: (a) CONTRACTOR has failed to perf- in whale 
or ia part, under the terms of thh Contract; 01) CONTRACTOR has billed for services r e n d 4  on days athu 
Olan billeblc days of attadance or for daye when student waa not in attendance andlor did not reccive 
services; (c) CONTRACTOR wes overpaid by LEA as determined by inspectian, review, andlor audit of iki 
program, work, andlor records; (d) CONI'RACTOR has failed to pmvide supporting documentation with aa 
invoice; (c) educetion andlor related d c c s  are provided to LEA students by pcrsomcl who arc not 
appropriately mdtntialed, licensed, or othcrwisc qualific~$ (0 LEA has not d v c d ,  prior to school closurc 

. . *  or contract tamination, all documents concerning one or more LEA studmts tnrolled in CONTRACTOR'S 
educational p r o m  (g) COEtTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or midencc to another disirict, but Kls to notify LEA within five (5 )  days of such 
confirmation; (b) CONTRACTOR rcctives payment from Mtdi-Cal or fiom any other agcncy or funding 
source for a service pmvidcd to a LEA student; or (i) CONTRACTOR fails to provide the r e q u i d  
l iabi l i tyI in~ce documentation as outlined in Section 15. It is understood that no payments shall bc made 
for any invoices that are not received by six months following the close of the prior fiscal year, for srrvicts 
provided in that year. 

Final payment to CON'TMCTOR in comcction with the cessation of operations mdlor termination of a 
Master Contract will be subject to tht m e  d o c ~ t a t i o n  standards desmied fm all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if demcd nccmwy by LEA. Such review or audit wiII be completed within ninety (90) days. The 
final payment may be adjusted to o f h t  any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation dcficiencies by the CO?TTRACTORthat 
remain uncomctcd. 

The amount which may bc withheld by LEA with respect to each of the subparagraphs af the preceding 
pmgtaph are as follaws: (a) the value of the savioe CONTRACTOR failed to perform; (b) the amaunt of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTlUCTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credcntialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to thc 
applicable pupil for the d m  period from the date the violation occurred and until the violation is crucd; or 
(f) the amount paid ta CONTRACTOR by Medi-Cal or mother agency or fimding source for the s c ~ c e  
provided to LEA shrdcnt. 

If LEA determines that oausc w S t s  to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
t business clays of this determination, provide to CONTRACTOR written notice that LEA is wilhholding 

payment. Such notice shall specify the basis or basts for LEA'S withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to cmwt the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for txtcnsion of time to comct the deficiencies. Upon receipt of 



CONTRACTOR'S writtar request showiag gaod c a w ,  LEA sball extend CONTRACTOR'S timc to correct 
deficiencim (usually an addifionat thirty (30) daya), otherwise payment will be denied. 

If aRcr subsequc~lt request for paymeat haa been dded  and C O ~ C T O R  believes that payment should 
not be withheld, CONTRACTOR shall scnd written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall rrspond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will bc made or sCating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of paymmt continues after LEA'S response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

Afk  fottv-five (451 business dsw. Tho CO?WMClOR may notify the Authorized LEA'S Repnsentativc 
of the dispute in writing, LEA Authorized Representative shaU respond to the CONTRACTOR in writing 
within fifken (15) business days. 

stxtv 160) business dav. Disagrctmcnts between LEA and CONTRACTOR concerning the Master 
Contract may bc appealed to the County Supcrintmdent of Schools or the State Superintendent of Public 
instruction purswnt to tbc provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or my other agency is billed for the costs associated with 
the provision of special education andtor related services to LEA students. Upon rquest, CONTRACTOR 
shall providc to LEA any and all documentation regarding reports, billing and/or payment by Medi-Cal or 
any other agency fw the costs associated with tbe pmvision of spcdal education andfor related s d c w  to 
LEA students. 

. 60. PAYMENT FOR ABSENCES 

NONPVeLJC SCHOOL STAFF ABSENCFJ 

Whenever a classroom teach employed by CONTRACTOR is abscnf CONTRACT'OR shall providc an 
appmpriatcly crebtialed substitute teacher in the absent teacher's clllssrwm in accordance with California 
Education Code section 56061. CONTRA(JT0R sbll provide to LEA docummtation of substitute coverage 
pursuant to LEA Procedures, Substitute teachm shall remain with their assigned class during all 
instructional time. W will not pay for instruction a d o r  services unless said instruction or service is 
provided by an appmpriatcly credcntialcd substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR &all provide a qualified {as defined m 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided d o r  CONTRACTOR provides documentation evidencing 
the provision of '"makc-up" smites by a qualified d c a  provider within thirty (30) calendar clays from the 
date on which the sewices should have been provided unless otherwise agmd in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSE?Q 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unuccuscd absence, CONTRACTOR shall notify LEA of such absence a3 specified in LEA Procedures. 

Criteria for a billable day for paymemt purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shell not pay for services provided on days that a student's 
attendance does not qualii for Average Daily Attendance rADAt') reimbursement under state law. Per 
Diem rates for students whosc IEPs authorize lea  than a fidl instructional day may be adjusted on a pro rata 
basis in accordance with the a c t -  proportion of the school day the student was served. LEA shall not be 
responsible for payment of dated services for days on which a student's attendance docs not qualify fix 
ADA reimbuncmnt under state law, nor shall student be eligible for make-up scnrices, 



NONPVBLCC AGENCY STAFF ABSENa 

When C O ~ C T O R  is a noqmb1ic agcncy and CONTRACTOR'S service provider i s  absent, 
CONTRACTOR shall provide a qualified (as defined in Stction seven (7) of this Master Contract and as 
detcrmintd by LEA) substitute, unless LEA provides appropriate covtrag in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for scrviccs unleas a qualified substitute is provided andfor 
CONTRACXOR providcs documentation evidencing the provision of ''make-upn saviccs by a qualified 
GCNice provider wi&h thirty (30) calendar days fmm the date on which the senrices should have bem 
provided. CONTRACTOR shall not ?bank'' or "carry over" malct up senice hours under my circumstances, 
unless o t h d s e  agreed to in writing by C O ~ C T O R  and LEA In the event srrvicw were not provided, 
m n s  for why thc scrvicts were not pmvided shall be included. 

 ONP PUBLIC AGmCY STUDENT ABSENCE$ 

KCONTRACTOR is a nonpublic agency, it shalt notify LEA of the absence of a LEA student no later than 
. + 

the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible far the payment 
of senriccs when a student is absent, 

61. INSPECTION AND AUDST 

CONTRACTOR shall maintain aad LEA sball have the right to examhe and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimEd to have been carned under this Agreement. 

CONTRA(JT0R shall provide LEA access b all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make d l  records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at dl msonablc times and without charge. A11 records shall be provided to LEA within 
five (5) working days of a written request fim LEA CONTRAaOR shall, at no cost to UA, provide 
adstance for such examination or audit LEA'S rights under this section sW1 aka include access to 
CONTRACTOR'S offices for purposes of int.emicwing CONTRACTOR'S employees. If any docummt or 
evidence is storcd in an electronic form, a hard copy shall ~IC made available to LEA, unless LEA sgncs to 
the use of the electronic fomt .  

CONTRACTOR sMl obtain h a  its subcon~ctors and suppliers written sgrctmmts to the rcquirementa 
of this section and shall provide a copy of such agreements to LEA upon =quest by LEA. 

If an inspection, review, or audit by LEA, a state agency, a f e d 4  agency, and/or an independent agencylfirm 
d e t d e s  thnt CONTRACTOR owes LEA monies as a r d t  of CONTRACTOR'S over billing ar failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment fiom CONTRACT'OR and spccimg thc basis or bases 
for such demand. Unless CONTRACTOR and LEA othcrwisc agree in writing, CONTRACTOR shall pay 
to LEA the fill amount owed as a result of CONIX.ACTOR'S over billing andor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andor an independent agcncyffirm. CONTRACTOR shall make 
such paymmt to LEA witbin thirty (30) days of receipt of LEA'S written notice dananding payment. 

The attached rate schodu1ts (Exhiits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract It may also limit the maximum number of students that can be 

. . provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. fit such cases only, the adjustments in basic education rate 
shdl bc based on the required minhm number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Specid education and/or dated scrviccs offered by CONTRACTOR shall be pmvidcd by qualified 
p t t 8 0 ~ e I  as per State and F c d d  law, and the codes and chargw for such educational and/or related scrviccs 
during the t m  of this Master Conhot, shall bc as &ttcd in &'bits A and El. 

When CONTRACTOR is a nonpublic school Bssociatcd with a Residential Treatment Center C'NPS/RTC1~, 
Educationally Related Mental Health Servicts (ERMHS) art provided in an integrated, intensive, 
tducatianally related therapeutic nsidcatial setting which includes social emotionaVbehavior support 
tbrough individual counseling, group counseling, family codtation and support, as appmprirrtc. It is a 
collaborative model which inoluda educationat profcssionnls and related service providers, where all 
supports and saviccs an integrated in thc NPSfRTC program. Costs for ERMHS arc all inclusive and 
combined with the daily rate as ERMHS+RB ('%RMHS + Room and Board"). ERMHS plus Room a d  
Board payments am based on positive attcndaace (payable for up b a maximunr of 365 days) only, with up 
to a msximurn of 10 days payment per student, per conhct year, when a bed is unoccupied, for home viits 
of a therapeutic nature, 

63. DEBARMENT CERTIE'ICATION 

By signing this agrecmcllt, CONTRACTOR certifies that: 

(a) CONTRAmOR and any of its shareholders, pattam, or executive officers arc & presently 
deb& suspended, proposed for dcbamrcnt, or declared ine1igibIc far the award of contracts by 
any Federal agency, and 

(b) 
' 

HaSmavc not. within a thee-ycar @od preceding this contract, been convicted of or had a civil 
judgment rendered against than fox commission of fraud or a criminal offcosc in connection with 
obtaining, attempting to obtain, or psforming a Federal, state or local govcmmtnt contract or 
subcontract; violation of Fcdcral or state antitrust statutes relating to the submission of offm; ot 
commission of embezzlement, the& forgery, h i ,  faIsificatian or destruction of records, making 
false statements, tax evasion, or receiving stolen p r o p e t  and are not presently indicted for, or 
othmvk  criminally or civilly charged by a Govtrnmcat entity with, commission of any of these 
offenses. 

The Parties hereto bave executed this Master Contract by and though their duly authorized agents or 
: representatives. This Master Contract is effective on the 23rd dday of Jan- 2018 and tarminates at 5:00 P.M. 
on June 30,2018, unless sooner terminated as provided herein. 



EXBIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 217-2018 CONTRACT YEAR 

CONTRACTOR NO CA PREP SCEOOL SONTRACTOR .= a 2017-2018 
(NONPrnLIC gm0oIJ 

, - ( C O r n C r  YEAR) 

Per C!DE Certification, total enrolhent may not uceed U blank, the number # h a  be u dctermlae by 
CDE Ccrti!ttatlao, 

Rate Schedule. This rate scheduc limits the xnunbcr of LEA students who m y  be enrolled and the maximum dollar amount of 
the contract It may also limit the m a x h n u m c ~ ~  of students who can be pmvidcd specific services. Specid education andlor 
related services offered by CONTRACTOR, and the charges for mch educational andlor related sewices during the term of this 
contract s M 1  be as follows: 

' Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

@a Master Conbaa Section 62) 

A. Basic Education PromdSaedd Education Instructioq 
Basic Education ProgrmdDual Enrollment 

Rate Period 

Pa diem rates for LEA students whose IEPs authorize less than a full instmctional day shalt be adjusted proportionally. 

3. Related Scrv'cq 
( 1 )  a. Transportation - Round Trip WS only, &eta &eroviK to by W) 25.00 ID911 8-6/30/18 

b. Transportation - One Way lNPS only, utllesa othuwisc agmd to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e, Parent* 

(2) a Educational Counseling - Individual 
b. Educational Counstlmg - Group of 
c. Counseling - P m t  

(3) a. Adapted Physical Education - Individual 
b. Adaptcd Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. ]Language and Speech Tbcrapy - Group af 3 
d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation ratc 

(5)  a. Additional Instructional Assistant - Individud ( l n u r t b s ~  ~ I E P )  

b. Additional Instructional Assistant -Group of 2 
o. Additional Instructional Assistant - Group of 3 

(6) Intmsive SpcciaI Education Instruction** 
(7) a. Occupational Therapy - Individual 95.00/hr 1129118-6/30/18 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy -Assessment 
6 Occupational Therapy - Group of 4 - 7 
c. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(I 0) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Pamu~thrdmbtmmmtratrrurtobedctarnincdbyLUL 
**By duui ipled Spcdpl EducslionTcaJta. 



CONTRACTOR 
NORTHERN CA PREPARATORY SCHOOL 

Name and Tftlc of AuthoriPd 

NMlw 1, CONTRACTORInll k addressed tor 
DANEEN JOHNSON, PRINCIPAUCG 
FOUNDER . 4 

- . -. .  . 

Name and TJtk 

6046 LEMON HILL-AV@NUE 
A d h  
SACRAMEWQ, CA 95824 

CItr State 
916-383-6222 - 

zip 
. . 

Phone Fa% 
DJdmsan@ncpsschwl.com 
Emrill* 
t9flsusm0 

BY: M-ICUEL D. JORDAN, ~ssutcro~ OF 
SPRCUL EDUCATION AND CURRICULUM 

. . 

Name and ~ f t l t  of Authorized 

Ndm to L&A du# ba i d d r d  40; 
MI- Dm JORDAN1 DIRECTOROF SPECIAL 
EDQCATiON AND CURRICULUM 
Narno Ind Titla 
CENTljR JOINTUMFIED SCHOOL DIS'iRJCT 

LEA 
3243 COURT LANE! 
Addm8 
ANTELOPE CA 95843 

City Stab 
916-338-63D 

WP 
9 16-33 86320 
Phone Fax 
probias-tatsd.arg 
Email 

city State 2% 



Agenda Item Number x k 5  
Center Joint UnzjGd~chooC~istrict 

AGENDA REQUEST FOR: 

Dept./Site: Special Education 

Date: February 21,201 8 Action Item X 

To: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 

I Initials: I 
7 

SUBJECT: 201 71201 8 lndividual Services Agreements 

Please ratify the following Individual Services Agreements for special education 
to receive services at nonpublic schoolstagencies during the 201711 8 fiscal year. 

201 7118-204 Placer Learning Center $23,123.00 
201 7118-205 Northern CA Prep School $1 8,558.00 
2017118-206 Bright Start Therapy $8,160.00 

RECOMMENDATION: CJUSD Board of Trustees to ratify Individual Service Agreements for the 
20171201 8 school year. 

AGENDA ITEM # X q  @S 



AGENDA ITEM # , XV-b 
Center Untfied~ctiool~istTict 

AGENDA REQUEST FOR: 

DeptJSite: Center High School 

Date: January 16,2018 Action Item X X  

To: CUSD Board of Trustees Information Item 3 

From: Jerald Ferguson # Attached Pages 

Principal's Initials . \C 

SUBJECT: CHS Girls Varsity Basketball Tournament 

To: Center Unified School Board: 

The CHS Girls Varsity Basketball Program is requesting permission to accept an invitation to 
participate in the 2018 Selma Shootout Winter Tournament. The dates of the tournament will be 
November 2gth through December 1''. However, we will be playing November 291h through December 

1" with two games on the 2gth. 

We will be staying overnight Thursday and Friday and will return Saturday following our last 

game. The basketball program will be fundraising to fully fund this trip through Booster Club Spring, 
summer and Fall events. This is a non-league tournament and participation is not expected. Any player 
may opt out of this trip. 

We will be using private Vehicles, reserving 6 rooms for players, coaches and chaperones that 

willfare be cleared by the district. Players will be responsible for one meal a day and spending money 
and any other costs not basketball related. 

See attached page for a more detailed of things needed for this trip and letter from Selma High school. 

RECOMMENDATION: The CHS Girls Varsity Basketball Program is requesting permission to accept 

an invitation to participate in the 2018 Selma Shootout Winter Tournament. 



2018 Selma Shoot-Out 
Girls Basketball Winter Tournaments 

Selma High School 
3 125 Wright Street 
Selma, Ca 93662 
promia@,selma.k12.ca.us 
(559) 790-875 1 

Dear Girls' Basketball Coach and Athletic Director, 

We would like to invite you to the Selma Shoot-Out, our winter girls basketball tournaments 201 8. The 
Varsity tournament will be November 28-December 1 and have 16 teams. We will have one 16 team 
bracket.. Each team will play four games, one each day. 

The JV tournament and Freshman tournament will be December 27,28 & 29. It will be straight bracket 
play with each team playing 3 games, one each day. 

If you have any questions, please feel free to contact me. 

All teams will be place in the tournament only when we have received the attached signed contract. 
Space is limited- please don't delay. 

Fax to- Girls Basketball 559-896-1 110 or e-mail to promig@selmausd.org 

Paul Romig 
Varsity Head Coach 
Selma High School 
(559) 790-875 1 
promig@selmausd.org 



Center High School 

Girls Basketball 

3111 Center Court Lane 

Antelope, CA 95843 

916 338-6450 

Selma Tournament Itinerary (2017) 

Thursday November 30: 

Depart CHS 1l:OO A.M. Bring lunch 

Game 1 @ Selma HS vs. Selma HS 4:30 

Game 2 @ TBA 7:15 

Team Dinner after game 2 

Friday December 1: 

Breakfast at Hotel 7:00 

Day team activity TBA 

Lunch on your own 

Game 3 @ TBA - Team dinner following game 3 

Saturday December 2: 

Breakfast at Hotel 7:00 

Game 4 @ TBA - Post game meal following game 4 

Arrive at CHS TBA 



AGENDA ITEM # XJ 7 
Center Joint Unified 

School District 
DEFT-/SITE: Spinelli Elementary ACTION ITEM X 

Board of Trustees INFORMATION ITEM 

February 6, 201 8 # AITACHED PAGES 1 

FROM: Julie Opfer 

PRINCIPAL'S INITIALS 

SUBJECT: 

The 6th grade classes at Spinelli Elementary are requesting permission to 
attend Sly Park Environmental Education Center, located in the El Dorado 
National Forest from May 14-May 18, 201 8. 

The cost of the field trip is $250 per student, and will be paid by parents, 
donations, and money earned through fundraisers. This includes all 
meals, lodging and transportation. 

Contracted charter buses will provide transportation for teachers, 
chaperones, and approximately 40 students, 

RECOMMENDATION: The CJUSD Board of Trustees approve the field 
trip to Sly Park for the 6th graders who attend Spinelli Elementary School, 

AGENDA ITEM # XV-7  



AGENDA ITEM # X V C ~  
Center Joint Unified School District 
I I 
I Dept./Site: Instructional Services AGENDA REQUEST FOR: I 
I Date: February 21,2018 Action Item I 
J T ~ :  Board of Trustees Information Item X I 
From: a Tami J9Beily Attached Pages (5 

Coordinator Programs 

SUBJECT: Approve the 2017-18 Consolidated Application 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve the 2017-18 Consolidated Application 

AGENDA ITEM # X\J * 8 



California Department of Education Consolidated Application 

Center Joint Unified (34 73973 0000000) Status: Certified 
Saved by: Tami JBeily 

Date: 811412017 l:OB PM 

2017-1 8 Certification of Assurances 
Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program 
assurances for the fiscal year can be found at http:/hrvww.cde.ca.govlfglaalco/ca?7asstoc.asp. 

CDE Program Contact: 
Joy Paull, B -cde .ca .aov ,  916-31 9-0297 

Consolidated Application Certification Statement 1 

I hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant; 
that to the best of my knowledge the information contained in this application Is correct and complete; and I 
agree to have the use of these funds reviewed andlor audited according to the standards and criteria set forth in 
the California Department of EducaUon Categorical Program Monitoring (CPM) Manual. Legal assurances for all 
programs are accepted as the basic legal condition for the operation of selected projects and programs and 
copies of assurances are retained on site. I certify that we accept all assurances except for those for which a 
waiver has been obtained or requested. A copy of all waivers or requests is on file. I certify that actual ink 
signatures for this form are on file. fl 

l~uthorized Representative Signature Date I 081.1 61201 71 

~uthorized Representative's Full Name 

Authorized Representative's Signature 

Authorized Representative's Title 

"Warning- 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicabh data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1125/2018 
violation of both state and federal law. 

;.I! -2 Page 1 of 15 

S C O ~ A .  Loehr 

Superintendent 



California Department of Education Consolidated Application 

Center dolnt Unified (34 73973 0000000) Status: Certlflad 
Saved by: Taml JBeily 

Date: 611312017 11:59 AM 

201 7-1 8 Protected Prayer Certification 
ESSA Section 0524 specifies federal requirements regarding constitutionally protected prayer in public 
elementary and secondary schools. This form meets the annual requirement and provides written certlficatlon. 

CDE Program Contact: 
Franco Rozic, Title I Monitoring and Support Office, frozic@cde.ca.aov ,916-319-0269 

Protected Prayer Certification Statement 

The LEA hereby assures and certifies to the California State Board of Education that the LEA has no policy that 
prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the 
"Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools." 

The LEA hereby assures that this page has been printed and contains an Ink signature. The ink signature copy 
shall be made available to the California Department of Education upon request or as part of an audit, a 
compliance review, or a complaint investigation, 

If the LEA is not able to certify at thls time an explanation must be 
provided in the Comment field. (Maximum 500 characters) 

The authorized representative agrees to the above statement Yes 

Warning- 
The data in thls report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable dab privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:l12512018 
violation of both state and federal law. 

l i l : -Z 
Page 2 of 15 

Authorized Representative's Full Name 

Authorized Representative Title 

AuthorizecLRepresentati vasignature. D a t a -  .. - - 

Comment 

Scott A. Loehr 

Supedntendent 

0611 312017 - 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Statw. Certltled 

Saved by: Taml JBeily 
Date: 6/1412017 1209 PM 

201 7-1 8 Application for Funding 

CDE Program Contact: 
Education Data Office, ConAA-, 91 6-31 9-0297 

Local Governing Board Approval 

The LEA Is required to review and receive approval of their Application for Funding selections with their local 
governing board. 

Date of approval by local governing board I 08/16/2017 

District English Learner Advisory Committee (DELAC) Review 

Per Title 5 of the Califomla Code of Regulations Section 11308, If your district has more than 50 English leamen 
the district must establish a District English Learner Advisory Committee (DELAC) and involve them In the 
application for funding for programs that serve English learners. 

Title IV, Part A Addendum 

DELAC representative's full name 

DELAC review date 

Meeting minutes web address 

Please enter the Web address of DELAC review meeting minutes (format 
http:IISomeWebsiteName.xxx). If a Web address is not available, the LEA 
must keep the minutes on file which indicates that the application is 
approved by the committee. 
DELAC comment 

If an advisory committee refused to review the application, or if DELAC 
review Is not applicable, enter a comment. (Maximum 500 characters) 

To apply for Title IV, Part A categorical funds for the fiscal year select "Yes." Only eligible LEAS will receive Title 
IV, Part A funds. 

Rosa Pena 

06121 12017 

Title IV, Part A (Student Support) 

ESSA Sec. 1 1 12(b) 
SACS 41 27 
Date of material change approval by local governing board 

Participation Is considered a material change per Section 64000, as such, 
local board approval is required. 

Application for Categorical Programs 

To receive specific categorical funds for a school year the LEA must appty for the fund by selecting Yes. Only the 
categorical funds the LEA is eligible to receive are displayed. 

Tltle I, Part A (Basic Grant) Yes 

ESSA Sec. 1 1 11 et seq. 
SACS 3010 
Title II, Part A (Supporting Effective Instruction) Yes 

"Warningm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:112512018 violation of both state and federal law. 
i. I .' , - Page 3 of 15 



California Department of Education Consolidated Application 

Center Joint Unified (34 73973 0000000) Status: Csrtlfled 
Saved by: Taml JBeily 

Date: 811412017 1209 PM 

201 7-1 8 Application for Funding 

CDE Program Contact: 
Education Data Office, -bk~&?,!!, 916-319-0297 

mWarningfn 
The data in this report may be protected by the Famlly Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 
violation of both state and federal law. 

Report Date:1125/2018 I+! z Page 4 of 15 

ESEA Sec. 2104 
SACS 4035 
Title Ill, Part A Immigrant 

ESEA Sec. 3102 
SACS 4201 
Title Ill, Part A English Learner 

ESEA Sec. 3102 
SACS 4203 

Yes 

Yes 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: None 

Date: None 

2017-18 Federal transferability 
Federal transferability of funds h governed by Title V In ESSA Section 5102. An LEA may transfer Title II, Part A 
and Ttle IV, Part A program funds to other allowable programs. This transferability is not the same as Title V, 
Subpart I Rural Education Achievement Program Flexibility (REAP-Flex) governed by ESEA Sectlon 521 1. 
Funds transferred under REAP-Flex are not to be included on this form. 

CDE Program Contact: 
Juan J, Sanchez, Educator Excellence Oftice (Title II), -, 916-319-0452 
Tom Herman, Coordinated School Health & Safety (Title IV), THermanbcde.-, 916-319-0914 

mWarnlngm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1/25/2018 violation of both state and federal law. 
t. ' ; . .~  Page 5 of 15 

Tltle 11, Part A Transfers 

201 7-18 Title 11, Part A entitlement 

Transferred to Title 1, Part A 

Transferred to Title 1, Part C 

Transferred to Title I, Part D 

Transferred to Title Ill, Part A English Learner 

Transferred to Title Ill, Part A Immigrant 

Transferred to Title IV, Part A 

Transferred to Title V, Part 8, Subpart 1 Small, Rural School Achievement 
Grant 
Transferred to Title V, Part 8, Subpart 2 Rural and Low-Income Grant 

Total amount of Title II, Part A funds transferred out 

2017-18 Title It, Part A entitlement after transfers out 

Title IV, Part A Transfers 

$1 71,554 

$0 

$1 71,554 

7 
Transferred to Title I, Part A 

Transferred to Title I, Part C 

Transferred to Title I, Part D 

Transferred to Title Ill Part A 

Transferred to Title Ill, Part A English Leamer 

Transferred to Title 111, Part A Immigrant 

Transferred to Title V, Part 8, Subpart I Small, Rural School Achievement 
Grant 
Transferred to f itle V, Part 6, Subpart 2 Rural and Low-Income Grant 

Total amount of Title IV, Part A funds transferred out 

201 7-18 Title IV, Part A entitlement after transfers out 

$22,468 

$0 

$22,468 



California Department of Education consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Cartifled 

Saved by: Taml JBelly 
Date: 1/22/2018 323 PM 

2017-18 Title I, Part A LEA Allocation 
The purpose of this data collection is to calculate the full Title I, Part A allocation available to the LEA. 

CDE Program Contact: 
Sylvia Hanna, 1 itle I Policy and Program Guidance Office, shanna@.cds.ca.clr~~~r, 916-319-0948 

Nonprofit Private School Equitable Services Percentage Calculation 

Total participating nonprofit private school low Income students 

Total participating attendance area low income students 

Percent of nonprofit private school low income students for equitable 0.00% 
service calculations 

Title I, Part A LEA A!tocations 

Warning- 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:112512018 
violation of both state and federal law. 

~ 3 :  Page 6 of 15 

201 7-1 8 Title I, Part A entitlement 

Transferred-in amount 

Title I, Part A entitlement after transfers 

Note: 

In order for the 2016-17 allowable canyover amount to be pre-populated, 
the2Ql6-1 TTi#e_l,_Pa~.A_Cawover data collection should be completed 
and saved before beginning data entry on this data collection. 
201 6-17 Allowable Carryover 

(Allowable values are the 12 month 201 6-1 7 carryover amount or, 
whichever Is less either the 15 month 2016-17 canyover amount or 15% of 
the 20 16-1 7 entitlement plus transferred-in amount) 
Repayment of funds 

2017-1 8 Total allocation 

Nonprofit private school equitable setvbes proportional share amount 

Total allocation after nonprofit private school equitable services 
proportional share amount 
Indirect cost reservation 

Administrative reservation 

201 7-1 8 Tiff e I, Part A adjusted allocation 

Indirect Cost and Administration Calculation Tool 

To help determine allowable indirect cost and administrative reseruations, 
based on the LEA'S approved indirect cost rate, as defined on the Indirect 
Cost Rates Web page at http:llwww.cde.ca.govlfglacncl, below are 
recommended values. 
2017-1 8 Approved indirect cost rate 

Maximum allowable indirect cost reservation 

Recommended administration reservation 

$1,155,531 

$0 

$1,155,531 

. . - - -. . - . - . . - . 

$156,163 

$1,311,694 

$0 

$1,39 1,694 

$52,188 

$121,142 

$1,138,364 

4.73% 

$59,241 

I $137,513 



Consolidated Application California Department of Education 
Center Joint Unified (34 73973 0000000) Status: Certlfled 

Saved by: Taml JBeily 
Date: 112512018 l1:ltl AM 

201 7-1 8 Title I, Part A Reservations 
To repod LEA required and authorized reservations before distributing funds to schools. 

CDE Program Contact: 
Lana Zhou, Title I Policy and Program Guidance Office, ]zhou@cde&&gQy, 916-319-0956 
Rina DeRose, Title 1 Policy and Program Guidance Office, RDerose~cde.ca.aoy, 916-323-0472 

Required Reservations 

Authorized Reservations 

Parent and Family Engagemenf 

(1% of the entitlement if greater than $500,000.) 

School parent and family engagement 

LEA parent and family engagement 

Direct or indirect sentlces to homeless children, regardless of their school 
of attendance 
Local neglected institutions 

Does the LEA have local institutions for neglected children? 

Local neglected institutions reservation 

Local delinquent institutions 

Does the LEA have local institutions for delinquent children? 

Local delinquent institutions reservation 

Public school Choice transportation 

(Only applies to students previously transferred under-NCLB.) 

Other authorized activities I $0 

$1 1,555 

$1 1,555 

$0 

$49,874 

No 

No 

$0 

Reservation Summary 

mWarnIngw 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other appllcable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1/2512018 
vlolation of both state and federal law. 

I YJ 2 
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Title 1, Part A adjusted allocation 

Total required reservations 

Total authorized resewations 

Allocation after reservations 

School parent and family engagement set-aside 

Amount available for Pitle I, Part A school allocations 

$1,138,364 

$49,874 

$0 

$1,088,490 

$1 1,555 

$1,078,935 



Consolidated Application California Department of Education 
Center Joint UniAed (34 73973 0000000) Slatus: Certified 

Saved by: Tami JBelly 
Date: 112212018 3:24 PM 

201 7-1 8 Title 11, Part A LEA Allocations 
The purpose of this data collection Is to calculate the total allocation amount available to the LEA for Title II, Part 
A Preparing, Training, and Recruiting High-Quality Teachers, Principals, and Other School Leaders. 

CDE Program Contact: 
Melissa Flatt, Educator Excellence Office, -cde.ca.aoy, 91 6-324-5689 
Juan J. Sanchez, Educator Excellence Office (Title II),]sanchei!@cde&&g~!!, 916-319-0452 

-Warningm 
The data In this report may be pmtected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1125/2018 
violation of both state and federal law. 

jJl.12 
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2017-18 Title II, Part A entitlement 

Transferred-in amount 

Total funds transferred out of Title 11, Part A 

Total entitlement after transfers - . .. . 

Repayment of funds 

Repayment comment 

Provlde an explanation of why repayment dollars were added back to the 
allocation 
2017-1 8 Allocation 

Administrative and indirect costs 

201 7-1 8 Title 11, Part A adjusted allocation 

$1 71,554 

$0 

$0 

. . . $171,554 

$0 

$171,554 

$8,114 

$163,440 



California Department of Education Consolidated Application 
Center Jolnt Unified (34 73973 00W000) Status: Cerllfled 

Saved by: Taml JBelly 
Date: 8/14/2017 1:08 PM 

2017-18 Title Ill, Part A English Learner Student Program Subgrant Budget 
The purpose of this report is to provide a proposed budget for 201748 English learner (EL) student program 
subgrant funds only per the Title Ill, Part A, English Learner Students Program requirements (ESSA, Title 111, Part 
A, Sections 31 14,3115, & 31 16). 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Office, ~~teven~bcde.~a.aov, 916-323-5838 
Geoffrey Ndirangu, Language Policy and Leadership Office, wdirana-, 916-323-5831 

Estimated Entitlement Calculation 

Estimated English learner per student allocation $93.37' 

Estimated English learner student count 595 

Estimated English learner entitlement amount $55,555 

Note: Estlmated entitlement amount k less than $70,000 

The estimated entitlement amount does not meet the mtnlmum program eligibility criteria for direct funding status 
and requires further action. To receive instructions regarding the consortium application process, please contact 
Geoffrey Ndirangu by phone at 916-323-5831 or by e-mail at gndirang@cde.ca.gov. 

Budget 

Warnlngm 
The data in this report may be protected by the Family EducaUonal Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. UnauUlorized access or sharing of this data may constitute a 

Report Date:1/25/2018 violation of both state and federal law. 
f.':lL 
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Professional development activities 

Program and other authorized activities 

English Proficiency and Academlc Achievement 

Parent, family, and community engagement 

Dlrect adrninlstratlon costs 

(Amount cannot exceed 2% of the estimated entitlement) 

lndlrect costs 

(Amount should be calculated using the LEA'S approved indirect cost rate) 

Total allocation budget 

$32,195 

$1 0,000 

$0 

$10,732 

$0 

$2,628 

$55,555 



California Department of Education 
Center Joint Unifled (34 73973 0000000) 

Consolidated Application 
Status: Ce~lifled 

Saved by: Tam1 JBeNy 
Date: 112212018 324 PM 

2017-1 8 Title Ill, Part A English Learner LEA Allocations and Reservations 
The purpose of this data collectIan is to calculate the total allocation amount available to the LEA for Title Ill, Part 
A English Learner, and to report required reservations. 

CDE Program Contact: 
Geoffrey Ndirangu, Language Policy and Leadership Office, gpdirana@cde.ca.aoy, 916-323-5831 

Total Allocation 

2017-18 Title 111, Part A English Learner entitlement 

Transferred-in amount 

Repayment of funds 

201 7-1 8 Allocation 

Allocation Reservations 

- . - --- 

$74,910' 

$0 

$74,910 

"*Warning* 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1/25/2018 
violation of both state and federal law. 

I<(.!? 
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- 

Professional development activities 

Program and other authorized activities 

English Proficiency and Academic Achievement 

Parent, family, and community engagement 

Direct admhistmtion costs 

(Amount cannot exceed 2% of the entitlement) 

Indirect costs 

Total allocation reservations 

$5,000 

$62,912 

$5,000 

$500 

$1,498 

$0 

$74,910 



California Department of Education Consolidated Application 
Center Jalnt Unified (34 73973 0000000) Slatus: Certified 

Saved by: Tami JBelly 
Date: 1IW2Ot8 324 PM 

2017-18 Title Ill, Part A English Learner YTD Expenditure Report, 6 Months 
A report of year-to-date expenditures by activity. Activity period covered is July 1,2017 through December 30, 
2017. 

CDE Program Contact: 
Geoffrey Ndirangu, Language Policy and Leadership Oftice, m-, 916-323-5831 

Required and Authorized English Learners Sub-grantee Activities 

Required 
Section 31 15 (c)(l) To increase the English proficiency by providing high-quality language instruction educational 
programs that are based on scientifically based research demonstrating the effectiveness of the programs. 
Section 31 15 (c)(2) To provide high quality professional development to classroom teachers (including teachers 
in classroom settlngs that are not the settings of language Instruction educational programs), principals, 
administrators, and other school or community-based organizational personnel. 

Authorized 

(1) Upgrading program objectives and effective instruction strategies. 
(2) Improving the instruction program for English learners by identifying acquiring and upgrading curricula, 
instruction materials, educational software, and assessment procedures. 
(3) Providing tutorials and academic or vocational education for English learners and intensified instruction. 
(4) Developing and implementing elementary school or secondary school language instruction educational 
programs that are coordinated with other relevant programs and services. 
(5) Improving the English language proficiency and academic achievement of English learners. 
(6) Providing community participation programs, family literacy services and parent outreach and training 
activities to English learners and their families. 

(6) Providtng community partlcipatlon programs, family literacy senrlces, and parent and family outreach 
and training activities to Engllsh learners and their families. 

(7) Improving the instruction of English learners, which may include English learners with disabilities. Offering 
early college high school or dual or concurrent enrollment programs or courses deslgned to help English learners 
achieve success in postsecondary education. 

Warningm 
The data in U-lis report may be protected by the Family Educational Rlghts and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1125/2018 violation of both state and federal law. 
13,:;: Page 11 of 15 

201 7-1 8 Title 111, Part A English learner entitlement $74,910 

Transferred-in amount $0 

201 7-1 8 Total allocation 

Object Code - Activity 

1000-1999 Cemcated personnel salaries 

2000-2999 Classified personnel salaries 

3000-3999 Employee benefits 

4000-4999 Books and supplies 

5000-5999 Services and other operating expenditures 

Direct administration costs 

(Amount cannot exceed 2% of the entitlement) 

indirect costs 

$74,910 

$4,535 

$1,601 

$751 

$9,306 

$1 1,823 

$0 

$0 



California Department of Education Consolidated Application 

Center Jolnt Unified (34 73973 0000000) Slatus: Certified 
Saved by: Tami JBeily 

Date: lM2/20tB 3:24 PM 

201718 Titk Ill, Part A English Learner YTD Expenditure Report, 6 Months 
A report of year-todate expenditures by activity. Activity period covered is July 1,2017 through December 30, 
2017. 

CDE Program Contact: 
Geoffrey Ndirangu, Language Policy and Leadership Office, g t d i r a n a d c d e . ~ ,  916-323-5831 

*CLWarningm 
The data In thls report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1125/2018 
violation of both state and federal law. 
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Total year-tadate expenditures 

201 7-1 8 Unspent funds 

General comment 

(Maximum 500 characters) - . .. . . 

$28,016 

$46,894 

. .  . 



California Department of Education Consolidated Application 
Center Jolnt UnHied (34 73973 0000000) Status: CetUfled 

Saved by: Tami JBelly 
Date: #I412017 1 :08 PM 

2017-18 Title Ill, Part A lmmigrant Student Program Subgrant Budget 
The purpose of this report is to provide a proposed budget for 2017-18 lmmigrant Student Program Subgrant 
funds only per the Title Ill, Part A, lmmigrant Student Program requirements (ESSA, Title Ill, Part A, Sections 
31 14.31 15, & 31 16). 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Offlce, pstevenrn.cde.ca.aov ,916-323-5838 
Geoffrey Ndlrangu, Language Policy and Leadership Office, -cde.ca-, 916-323-5831 

Estimated Entitlement Calculation 

Budget 

Estimated lmrnlgrant per student allocation 

Estimated Immigrant student count 

Estimated Immigrant entitlement amount 

$80.77 

121 

$9,773 

Warningm 
The data in this report may be protected by the Family Educational Rlghts and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this dala may constitute a 

Report Date1 /25/2018 violation of both state and federal law. 
I7J2 

Page 13 of 15 

Authorized activities 

Direct administration costs 

(Amount cannot exceed 2% of the estimated entitlement) 

Indirect costs 

(Amount should be calculated using the LEA'S approved Indirect cosl rate) 

Total allocation budget 

$9,773 

$0 

$0 

$9,773 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: None 

Date: None 

201 7-1 8 Consolidation of Administrative Funds 
A request by the LEA to consolidate administrative funds for specific programs. 

CDE Program Contact: 
Julie Brucklacher, Financial Accountability and Info Srv Office, j k w d h @ A ~ p x ,  916-327-0858 

lTMe I, Part A (Basic) I 
SACS Code 3010 

Title I, Part C (Migrant Education) 

SACS Code 3060 

Title I,  Part D (Delinquent) 

SACS Code 3025 

Title 11, Part A (Supporting Effective Instruction) 

SACS Code 4035 

Title Ill, Part A (Immigrant Students) 

SACS Code 4201 

Title ill, Part A (English Learner Students) - 2% maximum 

SACS Code 41 27 

Title W, Part B (21st Century Community Learning Centers) 

SACS Code 4203 

~ i d e  IV , -F~ A(Ttaent~-rt) 

SACS Code 41 24 I 

- 

"Warningm 
Tho data In this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:112512018 
violation of both state and federal law, 
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California Department of Education Consolidated Application 
Center Jolnt UnlM (34 73973 0000000) Status: Certlfled 

Savd by: Tam1 JRelly 
Date: 811412017 12:M PM 

2017-18 Substitute System for Time Accounting 
This certification may be used by auditors and by CDE oversight personnel when conducting audits and sub- 
recipient monitoring of the substitute time-and-effort system. Approval is automatically granted when the LEA 
submits and certifies this data collection. 

CDE Program Contact: 
Julie Bmcklacher, Financial Accountability and Info Srv Offfce, jb&&@cde.c;a.aov, 916-327-0858 

The LEA certifies that only eligible employees will participate in the substitute system and that the system used 
to document employee work schedules includes sufficient controls to ensure that the schedules are accurate. 
Additional information on the predetermined schedule substitute system of time accounting can be found at 
http:llwww.cde.ca.govlfglac/coltimeaccountlng2013.asp. Detailed information on documenting salaries and 
wages, including both substitub systems of time accounting, are described In Procedure 905 of the California 
School Accounting Manual posted on the Web at http:lhrvww.cde.ca.gov/fgladsal. 

Warningm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and 

other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:1125/2018 violation of both state and federal law. 
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2017-18 Request for authorization 

LEA certifies that the following is a full disclosure of any known 
deficiencies with the substitute system or known challenges with 
implementing the system 
(Maximum 500 characters) 

L 

Yes 

no known deficlenctes 



AGENDA ITEM # A!k¶ 
Center Zlnzjied~chooC~ktrict 

AGENDA REQUEST FOR: 

DeptlSite: Center High School 

Date: February 7,2018 

To: CUSD Board of Trustees 

From: Jerald Ferguson 

Principal's Initials 2G 

Action Item X 

Information Item 

# Attached Pages 30 

AGENDA ITEM # & 

. 
SUBJECT: Approval for Single Plan for Student Achievement. 

Center High School has updated and revised their Single Plan for Student 
Achievement (SPSA) for the 2017-2018 school year. The SPSA outlines 
programs, funding sources, data, and goals related to student achievement. 

RECOMMENDATION: CJUSD Board of Trustees approves the 2017-2018 Single 
Plan for Student Achievement for Center High School. 



0 The Single Plan for Student Achievement 

School: Center Hlgh School 

CDS Code: 34739733430378 

District: Center Joint Unified School District 

Principal: Jerald Ferguson 

Revision Date: 8/24/17 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507,41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA, 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Jeratd Ferguson 

Position: Principal 

A Phone Number: 916-338-6422 

Address: 3111 Center Court Lane 
Antelope, Ca. 95843 

E-mail Address: jfergusonCcenterusd.org 

The District Governing Board approved this revision of the SPSA on T BD. 

The Slngle Plan for Student Achievement 
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School Vision and Mission 

Center High School's Vision and Mtssion Statements 
The mission of Center High School is to guide and encourage each student to reach hidher unique potential as a productive, 
respectful and responsible member of a multi-ethnic community. 

School Profile 

The Center Joint Unified School Dlstrict, established in 1858, is one of the oldest districts in California. The district senres the 
Antelope, Roseville, Elverta, and Rio Unda communities in northern Sacramento County and Placer County, Center High School 
formerly served primarily the families of the McClellan Alr Force Base until Its closure in 2001. Student demographics have changed 
considerably as the student population has become very diverse, and the freelreduced lunch and homeless rates have risen 
dramatically. Enrollment had decllned over a short period of time following the opening of another hlgh school in a nearby district 
but enrollment has risen since the development of CTE and other programs at Center High in the last few years. 

Center High School is the only fully comprehensive four-year hlgh school In the Center Joint Unified School District and has been at 
the current site since 1984. The modernfration of buildings sewing the departments and areas of Science, Social Studies, Math, 
Music, Performing Arts, English, Associated Student Swvices, library, counseling, college and career counseling, dance, and athletics 
was completed in 1999. A new football/soccer stadium complex was completed In 2009, and the baseball field was modernized In 
2011. Current seniors and juniors are required to complete 230 credits for graduation whereas the current sophomore and 
freshmen classes will be required to complete 260 credits because of the programmatic change of a black schedule that affords 
more classes and opportunities to take elective courses, Other recent improvements include upgrades to MCA and geometry In 
constructlon facilities. 

In addition to  college preparatory offerlngs and AP classes, the curriculum at Center High School is enhanced by the following 
programs: AVID, Media Cammunicatlons Academy (MCA), Sports Video Broadcasting, Project Lead the Way (PLTW) Bio-Medical 
Sciences and Englneering Programs, Pharmacy Technician Program, and a 911 Dispatcher/Call Center and Customer Service 
Program. 

Comprehensive Needs Assessment Components 

Data Analvsls 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Suruev2 
This seetlon provides a description of surveys (I.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

As part of our WASC accreditation process, parents, students, and staff were surveyed and Interviewed and the accreditation 
committee determlned that Center High School needs to (over the six years from 2013) work on (1) technology Improvements; (2) 
professional development and collaboration opportunities; and (3) need to incorporate more electives Into the master schedule. 

Center High School, as well as the Center Joint Unified School District, conduct a Safe School Suwey to provide feedback for ensuring 
a safe learning environment as well as to provide guidance for the school safety plan. 

Center High School and the Center Joint Unified School District conducted the California Healthy Kids Survey every school year. 

The Slngle Man for Student Achlevement 



Classroom Obsenmtlons 
This section provides a description of types and frequency of classroom obSeWatl0ns conducted during the school-year and a 
summary of findings. 

School Site Administration conducts formal observations of new teachers for the flrst two years and teachers with permanent status 
at least even, other year. Formal observatlons consist of a pre-obsewation meeting, observation of an agreed upon class, a post- 
observation meeting, and a summary evaluation at the end of the year. Additionally, Department Chairs conduct informal 
observations of teachers new to their departments 4 times in thelr first year and twice per year for the second and third yean. 

The results of such observatlons are used to indicate or determine what professional development should be implemented or 
continued. 

Analvsls of Current lnstructlonal Pronram 
The following~statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result In succinct and focused findings based on verifiable facts. Avoid vague or 
general descriptions. Each successive school plan should examine the status of these flndings and note progress made. Special 
conslderatlon should be given to any practices, policies, or procedures found to be noncompliant through ongolng monitorjng of 
categorical programs. 

-- - - . . - - . . - - - - - - - - - - - . - . . . - . - - - - - - -- -- - 

Standards, Assessment, and Accountability 

1. Use of state and local assessments to modify instruction and Improve student achievement (ESEA) 

Teachers have access to and use California English Learner Development Test (CELDt) results, student grade data, standardized 
test scores, and department benchmark to review student performance. Based on this and other local data (student 
attendance, behavior) teachers and counselors make recommendations for appropriate interventions and placement. l m e  Is 
given for such coliaboratlon during department meetings and staff meetings. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

Some staff have recently been trained in the use of illuminate to track and analyze student testing data and additional training 
will be provided, Time is given during staff meetings to meet as departments to discuss achievement results with specific areas 
needed for students to move forward. Departments also meet at regular times outslde of staff meetings to review concerns, 
data, or other pertinent information. 

Staffinn and Professional Oevelooment 

3. Status of meeting requirements for highly qualified staff (ESEA) 

The Center High School administration works closely with the District Personnel department to ensure that teachers hired have 
the appropriate credentials to certify them as highly qualified. 

4. Sufficiency of credentialed teachers and teacher professional development (e.g,, access to instructional materials training on 
SBE-adopted instructional materials) (EPC) 

Center High School and the Center Joint Unified School District understand the importance of professional development and 
support teacher selected professional training and workshops that correlate to the district's LCAP goals, the school's WASC 
actlon plans, or other site initiatives. 

A 
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5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

Staff meetings occur every Monday, meeting 31 times, wlth 19 of those meetings belng for approximately 75 minutes and the 
other I 2  for 30 mlnutes. The calendar was tentatively set at the beginning of the year and focuses on WASC committees, 
department meetings, and professional development based on need and determined by leadership team. 

Instructional walk-throughs (both administrative and teacher) will continue in the 17-18 school year, These walk-throughs are 
designed so that teachers and admlnlstrators at Center can observe classroom Instruction, Identify strengths and weaknesses, 
and bralnstormlresearch strategies that, if implemented with fldelity by all, will Improve instruction and student learning as well 
as support teachers. 

6, OngoIng instructional assistance and support for teachers (e.g., use of content experts and Instructional coaches) (EPC) 

New teachen contlnue to receive support from the district through the Teacher lnductlon program. 

District funds a full time technology coordinator at Center High School to support teachers' needs and instructlonal technology. 

The distrlct has funded part of a teacher's position to be a Student Study Team (SST) coordinator to set-up and attend meetings 
that will support teachers' instruction and Interventions. 

7. Teacher collaboration by grade level (kindergarten through grade eight IK-81) and department (grades nine through twelve) 
(EPC) 

At least one staff meeting per month is allocated to department meetings In addition to departments' regular meeting times. 
Department chairs meet regularly as well as with the leadership team to continue to improve internal communicatlon and 
ensure that the goals of the Site Plan and WASC are being implemented wlth fl delity. 

A Teachinl and learn in^ 

8. Alignment of curriculum, instruction, and materials to content and performance standards [€SEA) 

Teachers are using core, State and/or disMct-adopted curriculum as well as developing common scope and sequence for each 
course aligned with Common Core State Standards. 

9. Adherence to recommended instructional minutes for reading/language a* and mathematits (K-8) (EPC) 

Center High School Is currently operating under an 8 period, A/B alternating block to ensure adequate instructional mlnutes In 
core subjects. The additional time/classes allows for students falling to meet levels of proficiency in Math or English to receive 
additional support as recommended by the state. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of Intervention courses (EPC) 

Students falling to meet proficiency In English andlor math are offered placement in support classes as determined by their 
performance on district benchmarks, department assessments and overall achievement as indicated by grades. 

11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

All textbook adoptions are aligned with the Common Core andlor California Content Standards. 

12. Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) fi 
All students at Center High School have access to standards-aligned materials, Including intervention materials. 
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O~~or tun l tv  and Eaual Educational Access 

13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

English Language Development courses 
Long-Term English Learner (LTEL) support classes 
Student Study Teams 
504 and IEP Accommodations 
Special Education push-In support and instructtonal aides 
After school tutorlng 
AVID (Advancement Via Individual Determination) 
EAOP (Early Academic Outreach Program) 
CTE (College/Technlcal Education) 
Project Lead the Way 
Partnerships with local Community Colleges 
College and Career Center 
CARE program 
Success program 
Get Focused, Stay Focused curriculum 
Educatlonal Talent Search (ITS) 
Upward Bound 
MASCOT (Making All Student's College Opportunities Transpire) 

14. Research-based educational practices to raise student achievement 

- - . . . . - . . -- - - . - - - . - - - - . . . . - 
At the schoolievel2 of 3 counselors and 1 of 3 admin speak Spanish. 

Center High School continues to partner with local community colteges for dual enrollment and outreach programs, 

Current programs that support under performing students and address issues of dlsproportionallty include, but are not Ilmited 
to CARE, Success, EAOP, AVID, support classes, and LTEL suppoh 

The Center High School Parent Boosters fs very active in suppotring teachers to secure funds that will support student 
achievement. 

Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

Administration at Center High School is active In recruiting school, district, and community resources to support under-achieving 
students. Counselors schedule one-on-one meetings with students to assist students in developing a plan for success In addition 
to the avallablllty of Student Success Teams (SWs). 

16. involvement of parents, community representatives, classroom teachers, other school personnel,'and students In secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulatlons 3932) 

Through School SIte Council, parents, teachers, staff, and students participate In planning, implementing, and evaluating school 
programs. 
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17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

Monies are made available to staff to pursue professional development or enrichment opportunities to support student,. 

Center High School's EL coordinator completes annual CEUlT testing of all English Learners, works closely with counseling staff 
to place English Learners In appropriate classes, monitois the academic performance of English Learners, evaluates the 
readiness of Engllsh Learners for reclassiff catlon, and works closely with staff to provide academic supports to English Learners 
In content area courses. 

The AVID program provides support to at-risk students, ensuring they are ~uccessfui in completing course work that wlll make 
them eligible for acceptance into a )-year university. Students receive academic support in core content areas. 

Teachers serve in leadership roles to support the successful implementation of disttla and site initiatives aligned with the LEA 
and WASC plans. 

18. Fiscal support (EPC) 

Monies are aligned with the goals outlined in the Single School Plan for Student Achievement. These monies are monitored by 
the School Site Council and ELAC Committee. 

Description of Barriers and Related School Goals 

One challenge facing Center High School and the Center Joint Unified School District is ensuring that students and teachers are in 
class together, uninterrupted, for 180 school days. Students' poor attendance or teachers being pulled for various meetings or 
obligations make it difficult for teachers to educate all students on all standards or content. Admln and counselling will continue to 

Awork on addressing concerns of habitual truancy by rneetlng regularly and maintaining effective communication. With the support 
of the district, we will continue to minimize the number of days teachers are pulled off-campus for school-related trainings and 
professlonal development. 

Academic Interventions are focused on students having dlfflculty learnlng and/or mastering concepts. The leadership team and 
school site councll will be focusing on findlng ways to address this throughout the 17-18 school year and will develop a plan of action 
to implement the strategies on which they agree. 

Increasingly, Center High School Is findlng that more students are in need of more social and emotional asststance, intervention, or 
counseling than we are capable of managing. With the support of the distrtct or through the School Site Council we will continue to 
pursue more avenues of support for students, 

We find that the current grading structures and practices do not allow us to quickly and systemically flnd students who are 
struggling, and waiting until the 5th or 6th week of school will, at times, put students too far behind to rectify. We will record 
specific data regarding students who are struggling and Intervene with attendance, behavior, study habits, or academic deflclencies. 
We are also finding that D/F rates are closely connected with work production and homework completion. Department chairs and 
the leadership team will focus on these concerns and attempt to develop strategies or agreements to improve the grading structures 
and practices. 

A 
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School and Student Performance Data 

CAASPP Results [All Students1 

English Language Arts/Uteracy 

. . 9 The "% of Enrolled Students Tested" showlng in this table b not the same as "Partidpatlon Rate* for federal aaountabillty purposes.. 
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Conclusions based on thls data: 

1. Students have been, on average, Improving in many areas. One area that Center Hlgh School needs to focus on Is Writing: 
producing clear and purposeful writing. 

2. More than 65% of students were at or exceeding standards on the overall scores. 
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School and Student Performance Data 

CAASPP Results (All Students1 

Mathematics 
. . . . .  
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Conclusions based an thls data: 

1. A large number of students are contlnulng to perform below standard, especially in the area of concepts and procedum 

2. Over the past three years, the number of students tested below standard has been Increasing. 
A 
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School and Student Performance Data 

CELDT (Annual Assessment) ResulQ 

d Students 

lanced 

sment 

mediate 

Conclusions based on this data: 

1. Majority of EL/LTEL students (84%) are functioning at the Early Advanced or Intermediate levels. 

2. EL students represent 6% of the overall school population. 
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School and Student Performance Data 

SELDT (All Assessment) Results 

Early Advi 
1 

---------------- 
l 2  11 6 17 28 25 SO 28 19 6 22 25 6 11 25 22 --------------- 

Total 7 5 6 32 28 40 39 34 28 11 13 8 11 20 18 

Concluslons based on thls data: 

1. A majority of students are functioning at the Intermediate or Early Advanced levels except for seniors during the 15-16 school 
year who were functioning at lower levels. 

2. ELstudents represent 6% of the overall school population. 
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Planned Improvement. in Student Performance 

School Goal #l 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructionat program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

The Slngte Plan for Student Achievement DMMI I / u / l B  
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District Focus: Instruction: Continue focus on academic achievement through a Multi-Tiered System of Supports. 

LCAP Goal #I: Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment through a Multi Tiered System of Supports 
(MTSS). 

I 
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ssrooc GOAL #1; . - - .  - I 
Goal #1: Increase and improve student achievement on Common Core State Standards through a Multi-Tiered System of Supports and improve teacher use of technology to 
improve instru-ction-and-student-access,to curriculum. 

- -- .-. - - --  --. r.-.CIC-- 9 - 1- --- 4-rT-... - I ----_-I- . - - - - . - - - . 
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Students scoring proficient or above on the CAASPP Science test in 2015-16 was 49% with an achievement gap for students with disabilities, English learners, and students who 
happen to be African American or Latino. 

The percentage of students achieving a score of 3 or higher on AP tests has steadily increased over the last five years with 62% in 2013 to 74% in 2017. Additionally, the number 
of students taking AP classes has increased by 7.9% (126 to 136) over the past five yean as well as the number of tests taken has increased by 48% (245 to  363). 

During the 2016-17 school year, 6 students were reclassified English Language Fluent, which was a drop from the previous year. The number of students testing early advanced 
or higher on the California English Language Development Test (CELDT) increased from 26% to 29% with the mean scale score increasing from 528.3 to 549.0. 

Center High School has a very high performance level for graduation a t e  according to the California Dashboard, however, subgroups, students with disabilities, and students 
with low socio-econmic status are disproportionately low. 

; 
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Center High School needs to continue to align its curriculum with the Common Core State Standards and updatejrevise Scope and Sequence, benchmark assessments, and 
common assessments to  help monitor steady progress in both EIA & Math. 

. English Learners (EL) and Long-Term English Learners (LTEL) have made continuous gains in achieiernent, however are still falling short oftheir non-EL peers. Center will 
continue to work on overcoming the achievement gap by decreasing the overall D/F rate, increasing graduation rate while decreasing drop out rates, and increasing the number 
of students going to colleges, universities, technical schools, or careers. 

.Center High School needs to provide ti ely and comprehensive intervention for students struggll g in English and Mathematics. f I 

Center High School needs to: (1) the number of subgroup participation in AP/Honors courses, 2) increase the A-G graduation rate for all students especially wbgroups 
by 3% 3) Provide systematic credit recovery ounseling/guidance services for students, and 5) reduce the number of 
suspensions to keep student in school a d on track for graduation. 

. - -. -. - - - 

I' 
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iaf-thti'&fi: . .. .: . . . . . -. . - - . - - . . . - - . - . - . . 

Classroom walk throughs and observations, student achievement data, teacher surveys, student grades, successful demonstration of expected student outcomes driven by 
common core. The EL coordinator and other appropriate staff members will conduct data chats throughout the year with individual ELstudents to monitor their academic 
progress and Identify appropriate interventions. 

Regular meeting with department chairs and leadership team to review site lnltiatives, WAX Action Plans, and other directives decided by appropriate committees and/or 
groups. 
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1.1 Instructional Leadershlp and Staff 
Development/Collaboration 

Administrators and Department 
Chairs will review requests for 
staff development opportunities 
and approve conferences, 
workshops, etc that align with 
site and district goals. 

Administrators and staff will 
attend relevant conferences in 
order to receive professional 
development in instructional 
leadership/strategies, EL 
management, PBIS/MTSS 
strategies, organizational 
management, and school 
clirnate/culture. 

Administrators will work with 
staff to  develop collaboration 
time focused on academic 
achievement. 

apsapl{s] 

k q m 4 b l  

Principal/Admin 

Dept. Chain -?- Professional 0 
Development 

Conferences/Workshops 5000-5999: Services General Fund 9099 
And Other Operating 
Ewpenditures 

Professional Learning None Specified 0 
Communities 

Sub/release time 10(30-l999: General Fund 6000 
Certifiited 
Personnel Salaries 

Sub/release time taxes 3000-3999: Employee General Fund 1059 
Benefits 

Such professional development 
and collaboration will include, 
but not be limited to, 
conferences, sub costs, 
collaboration days, coaching, and 
trainings to better prepare 
teachers in supporting students. 

i 
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T h  P n g . f o r  Student Achievement 
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1.2 Instructional Strategies 

Administration will work with 
teachers to  offer Professional 
Development designed to 
increase student engagement. 

Administration will work with 
teachers to find and provide 
additional trainings for AP to 
increase the offerings and 
enrollment 

Increase the number of AVID 
trained teachers. 

1.3 Technology 

Increase the access to curriculum 
by meeting the technological 
needs of the staff and students. 

1.4 Department Budgets/Supplies 
and stipends 

Department Chairs and 
Administrators will continue 
work together to provide 
itemized 

department supply, school 
technology and support budgets to 
better support classroom instruction. 

Administration will support 
departments by maintaining 
stipends for department chairs. 

, 

I 

qwi4& 
Princi~alIAdmin 
Team 

Principal 
Tech. Coordinator 

Principal 
Dept Chairs 

- -  

ELA conference (see 0 
goal 1.1) 
Math Conference (CMC D 
at Asllornar) (see goal 
1.1) 

AVlD Summe4 Institute 0 
and other trainings for 
teachers and adrnin (see 
goal 1.1) 

1 
Purchase of dchnology 4000-4999: Books General Fund 15775 

And Supplies 

Training for drious 0 
technology devices or 
software 
Technology upkeep 4000-4999: Books General Fund 2500 

And Supplies 

Department Budgets 4000-4999: Books General Fund 49230 
And Supplies 

Department dhair 1000-1999: General Fund 21428 
stipends Certificated 

I Personnel Salaries 

Department :hair 3MX)-3999: Employee General Fund 3782 
stipends taxes Benefits I 

I 
I 

I 

I 

I 

I 



- - Thk-Coa r q w d b h  
1.5 Field trips .Principal 

Dept. Chain 
Administration will work with 
department chairs and teachers , 

to support field trips that enrich I 
the classroom curriculum as 
aligned with site/distrid goals 
andlor the Common Core State 
Standards. 

4 T F  h n d b d  

field trips 5000-5999: Services General Fund 3000 
And Other Operating 
Expenditures 
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Planned Improvements in Student Performance 

School Goal #Z I 
I The School Site Council has analyzed the academic performance of all student groups and has ,considered the effectiveness of key elements of the instructionab program k r  

students failing to meet student perFormance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

ease collaboration district-wide with a focus on student achievement and newly implemented strategies. 
istrict Focus: Technology needs and future implementation. 

Students have an increased opportunities t o  take CTE electives, increasing the options of courses to offer. 

. . - . - - - . . . . . . . . . . . 
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Administration will ensure that 
all students receive the academic 
guidance and support they need 
to stay on track to be college and 
career ready. i 

*ndsabh 
I ~drn in  Team 

I 

Counselors 

Administration will look into 
developing a tradition of visiting 
the middle school to share 
information about 9th grade, 
class selection, and orientation. 

I Financial aid workshops 5000-5999: Services Other 
for counselors And Other Operating 

Expenditures 

Conference= 
5000-5999: Services Other 
And Other Operating 
Expenditures 

Midde school visitation 

I 2.2 CTE Pathways I 
Administration, Department 
Chairs, and Leadership Team will 
review and analyze CTE 
pathways to ensure pathways 
are complete and meeting 
industry standards. 

Sub/Release Time 1000-1999: Other SO00 
Certificated 
Personnel Salaries 

Sub/Release Time 1000-1999: General Fund 3200 
Certificated 
Personnel Salaries 

Sub/Aelease Time taxes 3000-3999: Employee General Fund 883 
Benefits 

Sub/Release Time taxes 3000-3999: Employee General Fund 565 

Adrnln Team 
Dept. Chairs 
Leadership Team 

' 

I 1 Benefits 

Conferences 5000-5999: Senrlces Other 
And Other Operating 
Expenditures 

Collaboration time Other 
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2.3 Reduce Suspensions 

Regular review of discipline 
referals will be on-going to 
identify struggling and at-risk 
students early and provide them 
with support. 

Leadership Team will work on 
developing a referral process and 
review to  better analyze 
discipline data to develop school 
policies that will better keep 
students In claw and engaged. 

2.4 College and Career Counseling 

Admin and the College and 
Career Center Coordinator will 
continue to work together to 
provide information and 
opportunities to students 
regarding college admission, 
financial aid, military options, 
career opportunities, and other 
post-graduation options. 

Administration will work with 
College and Career coordinator 
to set-up field trips to enrlch 
student's experiences with 
college and career opportunities. : 

. nRFsJwmMl . 

Admin Team 
Leadership Team 

I 

I 

Admin Team 
College and Career 
Coordinator 

: 

- . - - -- - - 

Leadership team [I 

,,,ti,gs 

I 

i 
College and Career 40004999: Books General Fund 3000 
&nter O,,dga And Supplies 

Financial Aid pights and 40OCM999: Books Other 2000 
And Supplies 

: I 5000-5999: Services Other 20000 
And Other Operating. 
Expenditures 

I 

I 

I 
I 



Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

wLcAR.GOAL: 

District Focus: Safe, clean, well maintained, and state-of-the-art facilities. 

Goal 3: Center JUSD students and families will be engaged and informed regarding the educational process and opportunities through [a] Multi Tiered System of Support (MTSS). I 
. . .  - -  .-- . . . . .  .--- ?--..-,T..-. ..b a-. -. .. ..... . . . - . ., .. - - .,v -- :... - <:. 

SCHaotCOAlm - -  - ... - - . . .  . -, - - - . . . . . . . .  -. - . . .  . . . . .  . . - . . . .  

Goal #3: Center High School will provide a Multi Tiered System of Supports to improve school climate and culture to increase student engagement. 
- - - ..... . . . . . . . . . . . .  ..... . . . . . . . .  ... . . . .  .. - - .... - .. . . . . .  - . - . - . .  > - 

Data t J d m  Form;thli45aak '....... . .. .......... - . . .  ........... 

California Healthy Kids Survey from 2015-16. 

Site Safety Survey from 2016-17. 

School-Wide Integrated Framework for Transformation - Fidelity Integrity Assessment (SWIR-FIA) results, review, and implementation. I 
Campus walk-throughs and observations. I 
....................... .;-- r.'<-, -.,-v,-,,--. A,--.- ..... --.-..,. --.-.-,-.--- -2.- -c-, .+-'-.--.-..ra...,-'~-..-+..--..rn. .+--I--'---- . . . .  - - .  . 

nnbrngs f r m & ~ a ~ . a f * . -  ... .. . . . .  ........ . . . . . . .  . . . . . . . . . . . . . . . - . . . .  

Center High School has a great atmosphere and a lot of positive things happening. There is also a lot of potential to incorporate addition programs to enrich student recognition 
and positive behavior interventions. The Leadership Team will work on analyzing the needs and developing a plan for what best fits the school culture. 

The extra-curricular activities at Center Nigh School are an essential part of the school culture and, as such, the administration recognizes the need to continue supporting and 
increasing opportunities for students to be involved. I 

Athletics and activities are discussed at weekly meetings with the admin team, athletic director, and activities director, I 

.... . .  .-.-......- -? .,. . .  +.->- -... 4 . A - -.--- 7 7 . -  ,-*-- -Ay--+* ,-.- - -,,,--- --*--.-..m-, .-,-&"-+- : . -  a*- . .  C..* . .  . .  *... ....... --*-,+-4--- . . .  - . 
. . . . . . . . . . .  ~ : t h e ~ ~ ; ~ r l ~ , G ~ i i ' w t e  km afithk-iprll; .-. , - ' .............. ...... - ...... - . . - 

Discussions at regular leadership team meetings and at SWIFT-FIA team meetings 3 times per year to discuss items pertaining to school climate and culture. 

Various surveys to  get parent feedback. I 

I 

.I 
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3.1 School Climate and Activities 

Administration will support class 
advisors and other activities to 
encourage student participation 
in extra-curricular activities. 

Administration will take direction 
from the leadership team for 
programs that will promote 
positive school climate that best 
fit the culture of Center High 
School. 

3.2 Athletics and extra-curricular 
activites 

Administration will support the 
athletics program by maintaining 
coaches' stipends, 
transportation, and budgets per 
team. 

Administration will look for 
additional ways to support the 
theater and music programs to 
increase participation, 
enrollment, and access. 

. ~ M o R .  . . '[ 
Actiuities stipends 1000-1999: General Fund 41000 

Certificated 
Personnel Salaries 

Activities stipends taxes 3000-3999: Employee General Fund 7236 
Benefits 

I 
School Climate 0 
Programs 

I 

Coaching stipends 1000-1999: General Fund 150707 
Certificated 
Personnel Salaries 

Coaching stidends taxes 3000-3999: Employee General Fund 26597 
Benefits 

Transportati 'n 1 5OM)-5999: Sewices , General Fund 
And Other Operating I 
Expenditures 

Team buds- 40004999: 8ooks General Fund 
And Supplies 

Theater expe' ses 

I 
4000-4999: Books General Fund 
And Supplies 
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3.3 Suppodlncrease APIHonors 
Participation 

Administration will look for ways 
to alleviate some of the high 
costs for assessments and/or to 
supplement the costs of 
assessments such as for 
FreelReduced waivers for AP 
tests. 

Administration will work with 
teachers to further promote 
their classes and increase 
enrollment in honorsfAP classes. 

I Off-setting testing costs I] 

I Promoting 
classes/increasing 

3.4 AVID Professional 0 
development 

-- General Fund BOO 
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.to- Fkh . . . . . . . . .  ThBG.w m.. . .-. . W i  - 
Increase pare t r 0 

volunteers 

Pursue a pare t liaison r a 
position 
Pursue a stud nt liaison r 0 
positian 
Parent newsletter or 0 
other forms of 
communication 

I 

I 

I 

I 

I 

I 

3.5 Parent Communication 

Administration, leadership team, 
and School Site Council will 
explore options of having parent 
volunteers or parent liaison to 
help with improving parent 
involvement and 
communication. 

Administration will work with 
leadership team to explore 
options and feasibility of having 
a student liaison position for 
improving communication with 
student population. 

I 

Administration will work on : 
developing a newsletter or other ' 
form of regular communication 
with parents. 

' 

; 



Summary of Expenditures In this Plan 
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. -noma SOUL -- .-.,. JtpendItur- - .  . 

General Fund 
None Specifled 

a Other 

409,503.00 

0.00 

45,000.00 



Summary of Expenditures in this Plan 

Total Expenditures bv Obiea Tvpe 
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I - .  .. - .  . . .  - .  . _  '.. 2 -  . .  . . . > .  . .... % . .  . ., 
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!--.- - - 
1000-1999: Certificated Personnel Salaries 228,135.00 

3000-3999: Employee Benefits 

40004999: Books And Supplies - 

40,264.00 

10~00s.00 



Summary of Expenditures in this Plan 
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. - . . . . - . . . . - . ..- . . .  

0 b f e c t . ~ ~ &  - -- 
1000-1999: Certificated Personnel Salaries, 

3000-3999: Employee-Benefits 

4000-4999: BooksAnd Supplies 

5000-5999: Services-And Other Operating 

1000-1999: Certmated Personnel Salaries 

: 4000-4999: - Books And Supplies 

150003499: Services And Other Operating 
I 

& , .  . .  . ... - . _  . . _ . . ,. .. . . I . I  .. 

Fundbng.S 
. . . - . - . T-1. eY~ridttures; 

General Fund 

General Fund 

General Fund 

General Fund 

None Specified 

Other 

Other 

Other 

Other 

--- . -  . 

223,135.00 

40,264.00 

99,005.00 

47,099.00 

0.00 

0.00 

5,000.00 

2,000.00 

38,000.00 



Summary of Expenditures In this Plan 

Total Expenditures bv Goal 
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. . . . . . . .  .. . -  ..,.... .. , .  
, - toal Numbel - 

Goal 1 
Goal 2 

Goal3 

. ......... . . . . .  . . . .  - . a .  ?. .. - . +  

111,873.00 

52,648.00 

289,982.00 



School Site Council Membership 

6 California Education Code desctibes the required compositlon of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personnel at the school; parents of pupils attending the school selected by such parents; and, In secondary schools, pupils selected 
by puplls attendlng the school. The curtent make-up of the SSC is as follows: 

At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, in additton, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by thelr peer group. 

Name of Members 

Jerald Ferguson 

Amy Chaney 

Curtis Hunter 

Sam Klasko 

Danlelle Stout 

Roxanne Luppino 

Traci Perrault 

Rodney Dorsey 

Danie Gordon 

Susle Lacy 

Gla-Huy Gonzales 

Leola McCoy 

Numbers of members of each category: 

A 
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Recommendations and Assurances 

The school site council (SSC) recommends thls school plan and Proposed Expenditure{s)s to the district governing board for approval 
and assures the board of the following: 

1. The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 

2. The SSC reviewed its responsibiiitles under state law and district governing board poilcles, including those board policies relating 
to material changes In the Single Plan for Student Achievement (SPSA) requiring board approval. 

3. The SSC sought and considered all recommendations from the following groups or committees before adopting thls plan (~ l leck 
those that apply): 

State Compensatory Educatlon Advisory Committee. .. - 

Ygnatura 

English Learner Advisory Committee 
Slylltura 

Special Educatlon Advisory Committee 
Slanatura 

Gifted and Talented Education Program Advisory Committee 

Districtfichoot Ualson Team for schools in Program improvement 

Compensatory Education Advisory Committee 

Departmental Advisory Committee (secondary) 

Other committees established by the school or distrlct (list): 
smrtum 

4. The SSC reviewed the content requlremenb for school plans of programs included in this SPSA and belleves all such content 
requlrements have been met, including those found in district governing board policies and in the local educational agency plan. 

5. This SPSA Is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on . 
Attested: ~ ~ - - - - - - -  

feraid Ferguson 
T y p d  Name of School Ptlnclpal 

G,-5 u a u t r . z  
'Typed Name of B C  Chalrpenon SI@nture of SK Chairpenan 
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The Single Plan for Student Achievement 

School: Arthur S. Dudley Elementary School 

CDS Code: 34739736032908 

District: Center Joint Unified School District 

Principal: Steve Jackson 

Revision Date: 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507,41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Steve Jackson 

Position: Principal 

Phone Number: (916) 338-6470 

Address: 8000 Aztec Way 
Antelope, CA 95843-4486 

E-mail Address: sjackson@centerusd.org 

The District Governing Board approved this revision of the SPSA on. 
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School Vision and Mission 

Arthur S. Dudley Elementary School's Vision and Mission Statements 
At Arthur S. Dudley Elementary we are dedicated to partnering with families to create a safe and respectful environment that 
supports student learning and development. Our mission is to guide and encourage students to meet or exceed challenging 
academic standards, to establish a connection to school, to be responsible and productive citizens and to be life-long learners with 
college as a goal for the future. 

School Profile 

Dudley Elementary School is located in the Antelope area of Sacramento County that has an average crime rate and average poverty 
level. The immediate area around the school includes single family dwellings, apartments, and parks. There are no significant safety 
hazards in the immediate vicinity of the school. 

Dudley Elementary School was built in the 1950's and has since received upgrades and portable classrooms. The buildings have 
numerous corridors which surround both a California History Center and a Nature Center. The playground is grass, concrete and 
asphalt and includes basketball and four square courts, a play structure, baseball diamonds and soccer goals. The gates that separate 
the school from the main thoroughfare are kept locked during school hours. There are several wings and clusters of classrooms 
including both permanent and re-locatable classrooms. Other ancillary structures include: office, cafeteria, restrooms, tibrary, 
teacher work room, storage sheds and a day care facility. 

Comprehensive Needs Assessment Components 

Data Analvsis 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

Dudley Elementary School gathers feedback from several types of surveys. Each year, parents complete a school-wide survey which 
has questions related to our Title I program, school connectedness, and family engagement. 

Also, each year, parents, students, and staff complete a Safety Survey. This survey has questions related to feeling safe on campus, 
the condition of our campus, and school connectedness. The results of this survey provide help in updating the School Safety Plan. 

Every other year, our 5th grade students complete the California Healthy Kids Survey. This survey covers a wide range of topics 
including, but not limited to, lifestyle habits, drug, alcohol, and tobacco use, and feeling safe at school. 

Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and a 
summary of findings. 

There are several forms of classroom observation that take place on the Dudley campus. The principal conducts both formal and 
informal classroom observations which provide the teacher with specific feedback. Teachers also have an opportunity for peer 
observations. These are scheduled throughout the year and allow each certificated teacher an opportunity to spend half a day 
observing peers. Finally, the Superintendent and the district Curriculum Coordinator each visit campus once per month for informal 
observations of classrooms. 

Through these different observations, it is apparent that the district adopted curricula are being utilized and teachers are working 
hard to  present a complete and thorough program meeting state standards. It should also be noted that observations show that 
teachers are attempting to implement strategies and techniques acquired through professional development. 
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Analvsis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague or 
general descriptions. Each successive school plan should examine the status of these findings and note progress made. Special 
consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing monitoring of 
categorical programs. 

Standards, Assessment, and Accountability 

1. Use of state and local assessments to modify instruction and improve student achievement (ESEA) 

The Title 1 teacher, classroom teachers and principal analyze students' CAASPP test scores and local assessments to determine 
areas of achievement in need of support. Low-performing students are continuously monitored and their instruction Is modified 
through the Student Success Plan process. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

The staff at Dudley Elementary analyzes the California Assessment of Student Performance and Progress, California English 
Language Development Test, McGraw Hill Wonders and MyMath assessments, Accelerated Reader reports, Universal Screener, 
and informal assessments to determine the effectiveness of instruction and make modifications to improve student 
achievement. 

The Title 1 staff uses Systematic Instruction in Phoneme Awareness, Phonics and Sight words (SIPPS) curriculum for students 
who scored FBB and BB in English language arts. This curriculum determines the students' reading level and modifies instruction 
as the students progress through the program. For math, the Title 1 staff uses Accelerated Math. This program assesses students 
before and after each objective is taught and determines future instruction based on the assessment results. 

Staffin~ and Professional Development 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All Dudley Elementary certificated staff members have met the requirements for highly qualified staff. 

4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training on 
SBE-adopted instructional materials) (EPC) 

All Dudley Elementary teachers are credentialed. Access to A6 466 training is not applicable. 
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5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

District-wide collaboration days, site collaboration days and staff meetings focus on student achievement as measured by the 
California Assessment of Student Performance and Progress (CAASPP) and district assessments. All district certificated staff 
analyze their class' performance for each of the content standards in English Language Arts and Mathematics. Groups share 
instruction strategies to address the content standards in which students showed the least success. 

The California Teacher Induction program is utilized for teachers new to the profession. 

A district Academic Coordinator implements ongoing professional development activities in the areas of student achievement, 
instructional practices and technology. 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 

The site administrator and a district Curriculum Coordinator implements ongoing professional development activities in the 
areas of student achtevement, instructional practices and technology. The district Curriculum Coordinator works closely with 
newly hired teachers. 

Dudley also has a school site Curriculum Coordinator which is a position shared by two teachers. The site Curriculum 
Coordinator(s) provide support to al l  staff, but pay particular attention to teachers hired within the last two years. Along with 
individualized support, the site Curriculum Coordinators hold bi-weekly New Teacher Support Group meetings and attempt to 
address timely topics. 

The district Curriculum Coordinator also does regular classroom observations and assists tenured teachers as needed. The 
Teacher Induction Program program is utilized for teachers new to the profession. 

7. Teacher collaboration by grade level (kindergarten through grade eight [K-81) and department (grades nine through twelve) 
(EPC) 

District-wide and site based collaboration days focus on student achievement as measured by the California Assessment of 
Student Performance and Progress (CAASPP). Certificated staff analyzed their class' performance for each of the content 
standards in English Language Arts and Mathematics. Groups share instruction strategies to address the content standards in 
which students showed the least success. 
At Dudley Elementary, staff meetings are periodically designated for grade level or cross-grade collaboration. 

teach in^ and Learning 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

Dudley Elementary students are provided with state adopted curriculum which is aligned to content standards. Teachers 
collaborate with grade level peers to review the state content and district power standards and determine which lessons in the 
core curriculum align with these standards. 

9. Adherence to recommended Instructional minutes for readindlanguage arts and mathematics (K-8) (EPC) 

A reference chart that indicates the required instructional minutes for Englishllanguage arts and mathematics is available for the 
teaching staff. During classroom observations, lessons are examined to ensure that all instruction is standards-based. 
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10. lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 

Dudley has instituted an English/Language Arts rotation. During this time, English learners receive instruction using the 
Designated English lnstruction portion of the Wonders Englishflanguage Arts curriculum. 
Students designated as Long-Term English Language Learners (LTELs) receive instruction using the lnside curriculum by National 
Geographic. Non-English learners receive English/Language Arts instruction according to their greatest need. Topics include: 
blending practice, fluency building, comprehension, grammar and writing. 

The Title 1 Learning Center provides intervention to first through sixth grade students who have scored Standard Not Met and 
Standard Nearly Met on the California Assessment of Student Performance and Progress (CAASPP) or who tested far below 
grade level In their reading level. Students who attend the learning center receive thirty minutes of small group instruction in 
reading and/or math. 

11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

State adopted standards-based instructional materials are available for all Dudley Elementary students. English Language 
learners are provided with additional instruction using the Designated English lnstruction portion of the Wonders 
English/Language Arts curriculum. Students designated as Long-Term English Language Learners (LTELs) receive instruction 
using the lnside curriculum by National Geographic. 

12. Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 

State adopted standards-based instructional materials are available for all Dudley Elementary students. Wonders is used for 
English/Language Arts and MyMath is used for mathematics. English learners are provided with additional instruction using 
Designated English lnstruction portion of the Wonders English/Language Arts curriculum. Students designated as Long-Term 
English Language Learners (LTELs) receive instruction using the lnside curriculum by National Geographic. All state-adopted 
curriculum includes intervention materials and suggestions for modifications in lessons for English learners and students not 
meeting standards as well as for high-achieving students who need to be challenged. The intervention teachers use Wonders 
materials. Students practice reading fluency and comprehension using the Read Naturally program. 
The Title 1 staff uses SIPPS materials to teach decoding and build reading fluency. Wonders, Harcourt Science and Houghton- 
Mifflin Social Studies curriculum is used to teach reading comprehension. MyMath curriculum is used for math intervention. 

Opportunitv and Eaual Educational Access 

13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

State adopted standards-based instructional materials are available for all Dudley Elementary students. English learners are 
provided with additional instruction using Designated English lnstruction portion of the Wonders English/Language Arts 
curriculum. Students designated as Long-Term English Language Learners (LTELs) receive instruction using the lnside curriculum 
by National Geographic.. All state-adopted curriculum includes intervention materials and suggestions for modifications in 
lessons for English learners and students not meeting standards. Students use Accelerated Reader which is a program that 
focuses on reading comprehension. The Title 1 Learning Center provides intervention to kindergarten through sixth grade 
students who have scored Standard Not Met and Standard Nearly Met on the California Assessment of Student Performance 
and Progress (CAASPP) or who tested far below grade level in their reading level. Students who attend the learning center 
receive thirty minutes of small group instruction in reading andfor math. 
Other services include: resource pull-out, speech and pathology services, occupational therapy, Special Day Class, Title 1 push-in 
support and counseling services. 
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14. Research-based educational practices to raise student achievement 

All curriculum and materials used at Dudley Elementary are standards-based and research-based. This includes the state- 
adopted Wonders, MyMath curriculum as well as Accelerated Reader and Math, Read Naturally and SIPPS supplemental 
materials. 

Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achleving students (ESEA) 

In September, every teacher meets with the school's support staff and principal to discuss every student's academic, emotional 
and financial needs. 

Dudley Elementary utilizes a 60 minute Intervention Block to provide academic support within the school day. 30 minutes of the 
block are used for lntervention Rotation which includes designated EL instruction as well as other support opportunities as 
determined by the needs of the particular grade level. The other 30 minutes are used for Workshop which is small group 
instruction within each classroom. During Workshop, Title I tnstructional Specialists push-in to provide small group support. 

Also, to assist under-achieving students, Dudley Elementary sets up individual Student Success Plans, defining specific areas of 
need, specific accommodation strategies for support, and SMART goals are set based upon the student's identified need. If the 
Student Success Plan is not achieving adequate success a Student Success Team meetings can be planned to determine a plan of 
action to increase the student's academic proficiency. Outcomes from these meetings may include, but are not limited to: 
Access referrals, referral to the school counselor, referral for Title 1 support, placement in the intervention class, referral to the 
nurse, occupational therapist screening, speech and language screening, academic and cognitive testing, etc. The Student 
Success Team may be comprised of an administrator, classroom teacher, resource teacher, counselor, English learner teacher 
and psychologist. 

A school breakfast and lunch program is available for qualifying students. 

Underachieving students may qualify for access to The Family Resource Center created through a California Healthy Start Grant. 

16. Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 

Dudley Elementary has a School Site Council that meets a minimum of three times per school year. Key stakeholders are invited 
to participate in program planning and evaluation as part of the School Site Council via newsletters, fliers and auto-dialer 
messages. 
Dudley Elementary's English Learner Advisory Committee is also presented with information regarding Dudley's Single Plan for 
Student Achievement and is asked for input regarding expenditures from categorical and general funds. 
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17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

Dudley Elementary receives two categories of funds that can be used to target under-performing students. Lottery monies are 
used to purchase copies used for homework and class assessments. Lottery money is also used to purchase math consumable 
workbooks for kindergarten-second grade student, a school wide subscription to Accelerated Reader for fluency support and 
Sumdog for mathematics skill support. Accelerated Reader and Sumdog are web-based programs. 

The Title 1 fund is used to target students' academic needs and emotional well-being. A learning center staff consists of a 
certificated teacher and three part-time aides. The staff provides small group instruction to students who are performing 
significantly below grade level. To support emotional well-being, and assist with students who have difficulty transitioning to 
school, the Title 1 fund is used for the salary of a .8 FTE school counselor. 

We firmly believe that students who are connected and engaged with activities that are of high interest and high motivation, 
they will be equally motivated and engaged in learning in the core subjects. This engagement in extra-curricular activities will 
enable students to achieve more successfully in core academic areas. To increase school connectedness, Title I funds are used 
to fund stipends and supplies for extra-curricular clubs. These clubs provide a valuable function of exposing students to 
activities they may not regularly have experience with such as art, animae, Spanish, media production, computer/technology 
applications, nutrition. Our vision is to expand these club offerings into the area of video production so that our students would 
have an introduction to skills that would be applicable to  elective classes at Wilson C. Riles Middle School as well as Center High 
School. 

18. Fiscal support (EPC) 

Dudley Elementary receives two categories of funds that can be used to target underperforming students. Lottery monies are 
used to purchase consumable mathematics texts for kindergarten through second grade students. The School and Library 
Improvement Program Block Grant is used to fund a .SUE computer technician to support the Orchard and Accelerated Reader 
computer program, part of the salary of a .96FTE school counselor to increase student connectedness, and stipends for after 
school intervention and enrichment clubs. The same fund is used to purchase unlimited copies for staff through the district's 
copy center. 

Description of Barriers and Related School Goals 

Students must be at school, on time and ready to learn every day. In addition, students need to remain at school the entire day. 
Everyday, the families of absent children are called. Parents are informed of excessive absences, truancies, and tardies via letters, 
calls and conferences. Attendance is encouraged by awards and certificates for Perfect Attendance being awarded to students who 
have been present everyday of the trimester and at the end of the school year for the whole school, year. 

Every effort is made to ensure that students are not being pulled out of core instruction. The majority of our lntervention support 
occurs during a 60 minute block a t  each grade level. This Intenrention Block helps to significantly reduce students being pulled out 
of core instructional time to receive Intervention support. Scheduling students' pullout time with the teacher, support staff (ELD, 
Title 1, Speech, RSP, and counseling) is definitely a challenge. Teachers and staff are very flexible but acknowledge this is a barrier 
towards student learning. 

Identifying at-risk students quickly is always a challenge at the beginning of the year. The Title 1 staff, the EL teacher, and the RSP 
staff, and the teachers work together to administer the Universal Screeners the first few weeks of school. Data is analyzed and goals 
are made. Although necessary, on-going assessments become time-consuming and may impact instruction. 

The Single Plan for Student Achievement 



School and Student Performance Data 

CAASPP Results (All Students1 

English Language Arts/Literacy 
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Grade Le\ 
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Conclusions based on this data: 
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1. The goal set for the 2016-2017 School year was an increase in the number of students who met or exceeded the standards in 
ELA for grades 3-6. This goal was met in grades three and four. 
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1. Fifth grade scores have consistently been lower than other grades. Efforts to address this decline will continue at the school and 
district level. 

2. The goal set for the 2016-2017 School year was an increase in the number of students who met or exceeded the standards in 
Math for grades 3-6. This goal was met or exceeded in grade 4. 
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School and Student Performance Data 

CELDT (Annual Assessment) Results 

Gnde 

Conclusions based on this data: 
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3 

4 
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Total 

1. CELDT Assessment results remain relatively consistent year after year. One possible factor that affects the scores is the 
fluctuation of student enrollment from year to year. 

2. The data continues to support our current strategy of offering designated support to our ELs and our LTELs within the school 
day. 

4 

8 

7 

48 

14 

16 

The Single Plan for Student Achievement 15 PI 43 2/8/16 

5 

31 

7 

10 

14 

25 

14 

11 

52 

17 

57 

43 

29 

38 

19 

22 

47 

75 

46 

38 

38 

19 

43 

40 

43 

35 

36 ---------------- 
63 

21 

9 

29 

35 

38 

67 

32 

25 

15 

37 

33 

38 

36 

30 

29 

31 

4 

4 

7 

29 

7 

38 

6 

16 

15 

10 

19 

7 

11 

4 

8 

7 

4 

5 

6 

8 

3 

10 

24 

5 

14 

11 



School and Student Performance Data 

CELDT lAll Assessment) Results 

Grade lvanced Early In1 
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Condusions based on this data: 
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1. CELDTAssessment results remain relatively consistent year after year. One possible factor that affects the scores is the 
fluctuation of student enrollment from year to year. 

2. The data continues to support our current strategy of offering designated support to our E L  and our LTEb within the school 
day. 

4 

8 

15 

46 

13 

13 

The Single Plan for Student Achievement l4dG 2/8/18 

9 

31  

6 

11 

10 

23 

18 

9 

50 

16 

55 

46 

25 

32 

27 

24 

39 

61 

44 

31 

4 1  

22 

38 

36 

4 1  

31  

36 

64 

20 ---------------- 
8 

38 

35 

32 

62 

35 

17 

13 

32 

26 

35 

29 

36 

24 

27 

7 

4 

5 

25 

12 

35 

10 

17 

6 

18 

11 

17 

14 

15 

4 

8 

5 

8 

8 

5 

17 

13 

13 

11 

26 

10 

5 

18 

18 



Planned Improvements in Student Performance 

School Goal #I 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 
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d Progress (CAASPP). 

onders Assessments - weekly and unit 

i 

UUSD Universal Screener 
Accelerated Reader data 
STAR Initial Reading Inventory Fluency Scores 
San Diego Quick 
BP- 
APST 



Grade3: 24% 30% 42% 
Grade4:41% 40% 42% 
Grade5:51% 38% 47% 
Grade 6:47% 54% 47% 
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1. Identify at-risk students and target 
their literacy needs 

-- *.'. - , 

August 2017-May 
2018 

Assess at-risk 
students to 
determine 
literacy needs 
Analyze 
formative and 
summatjve 
assessment 
data for at-risk 
students 
Identify specific 
literacy needs 
of individual 
students 
Bralnstorm 
intervention 
and 
accommodatio 
n strategies 
with 
Collaboration 
Group 
Develop 
individual 
Student 
Success Plans 
(SSPs) includingr 
SMART Goals 
related to 
student's 
identified need. 

I 

1 

I 

1 ~ 
I 

I 

., 1 
7 - -- - , .  . . - -" - - - -  - - - ---- 2.- --am-+ dk.. h. 

-bl - 
Academic 
Coordinatorfitle 1 
Teacher, Academic 
Coordinator/EL 
Teacher, 
Instructional 
Specialists, 
Classroom Teacher, 
Collaborative 
Teacher Groups 

- 

&WuM . . -; 
.5 FTE Academic 1000-1999: District Funded 47,418 
coordinator Certificated 

Personnel Salaries 

.5 mE Academic 1000-1999: District Funded 46,038 
Coordinator Certificated 

Personnel Salaries 

(3 0.75 each) 2000-2999: Classified Title l 50,068.76 
Instructional Specialists Personnel Salaries 

.5 FTE Title 1 Teacher 1000-1999: Title I 42,550 
Certificated 
Personnel Salaries 

.5 FTE ELTeacher 1000-1999: District Funded 43,827 
Certificated 
Personnel Salaries 

Title 1 Staff H&W, Taxes 3000-3999: Employee Title l 51,645.72 
Benefits 

.5 FTE ELTeacher H&W, 3000-3999: Employee District Funded 9,206.59 
Taxes Benefits 

a 
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2. Plan and implement student 
iuccess plans for at-risk student 

Slngle Plan for Student Achievement 
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Select 

Provide 

to staff related 

accommodatio : 

interventions 

student's needs 

Developand 

activities within 

* See Goal 1 Action 1 for 
associated costs. 
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3. Conduct ongoing evaluations 
based on student outcomes. 

August 2017-May 
2018 

Monitor and 
evaluate 
student 
progress on a 
daily, weekly, 
and monthly 
basis b 

Adjust/re- 
evaluate 
student goals 
according to 
their progress 
toward stated 
goals 

. . ,. . .' - "  - + A-. . bxr  _ L A . - -  - - - - - .  
W W s Z  5d-q - 

- .  R e H  _ - .. I 9 -  . . Wf-,m- . - 

Academic 
Coordinator/Title 1 
Teacher, Academic 
Coordinator/EL 
Teacher, 
Instructional 
Specialists, 
Classroom Teacher, 
Collaborative 
Teacher Groups 

See Goal I Action 1 for 
associated costs. 

I 



4. Provide opportunities for 
professional development and 
collaboration. 

August 2017-May 
2018 

Seek 
professional 
development 
activities 
related, but no1 
limited to  
student 
academic 
success, 
Universal 
Design for 
Learning, and 
strategies for 
inclusive 
practices. 
Provide 
opportunities 
for teachers to 
collaborate 
beyond the 
district allotted 
time to discuss 
1) What is 
being taught, 
2) How t o  
determine i f  
the students 
have mastered 
it, 3) What to 
do when 
students don't 
master it, and 
4) What to do 
when students 
already have it 
mastered. 
Provide 
opportunities 

Academic 
Coordinator/Title 1 
Teacher, Academic 
Coordinator/EL 
Teacher, 
Instructional 
Specialists, 
Classroom Teacher, 
Collaborative 
Teacher Groups 

Professional 5000-5999: Services Title I 
Development And Other Operating 

Expenditures 

Collaboration 5000-5999: Services Title I 
And Other Operating 
Expenditures 
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Supplies and Equipment 4000-4999: Books Title I 
Coordinatorflfile 1 And Supplies 

equipment or Teacher, 
supplies to Instructional 
support the Specialists, 

Classroom Teacher, 
Collaborative 
f eacher Groups 

Research the 

! needs. 
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1 
1 

Analyze 
formative and 
summati"= 
assessment 
data for at-risk 
students 
Identify specific 
mathematics 
needs of 
individual 
students - 
Brainstorm i 
intervention 
and 
accornmodatio 
n strategies 
with 
Collaboration 
Group 
Develop 
individual 
Student 
Success Plans 
(SSPs) including I 

SMART Goals 
related to 
student's 
identified need. 

I 

Classroom Teacher, 
Collaborative 
Teacher Groups 

i 

I 

I 

I 
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3. Conduct ongoing evaluations 
based on student outcomes 

1 

' 

August 2017-May 
2018 

Monitor and , 
evaluate 
student 
progress on a 
daily, weekly, 
and monthly 
basis 
Adjustlre- 
evaluate 
student goals 
according to 
their progress 1 
toward stated 
goals 

Academic 
Coordinator/Title 1 
Teacher, Academic 
Coordinator/EL , 
Teacher, 
Instructional 
Specialists, 
Classroom Teacher, 
Cotla borative 
Teacher Groups 

See Goal 1 Action 1 for 
associated costs. 
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4. Provide opportunities for 
professional development and 
collaboration. 

I 
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- 
August 2017. 
2018 

Seek 
professional 
development 
activities 
related, but not 
limited to 
student 
academic 
success, 
Universal 
Design for 
Learning, and 
strategies for 
inclusive 
practices. 
Provide 
opportunities 
for teachers to 
collaborate 
beyond the 
district allotted 
time t o  discuss 
1) What is 
being taught, 
2) How to 
determine if 
the students 
have mastered 
it, 3) What to 
do when 
students don't 
master it, and 
4) What to do 
when students 
already have it 
mastered. 
Provide 
opportunities 

Academic 
Coordinator/Title 1 
Teacher, Academic 
Coordinator/EL 
Teacher, 
Instructional 
Specialists, 
Classroom Teacher, 
Collaborative 
Teacher Groups 

- I: . - m ~ i  
* See Goal 1 Action 4 for 
associated costs. 





Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to  raise the academic performance 
of students not yet meeting state standards: 

Parents- 79% indicate that their child feels safe at school 
Staff- 86% indicate that they feel safe and secure at school 

The 2015-2016 Dudley Safe School Survey reported: 
Students- 87% indicate that they feel safe at school 
Parents- 94% indicate that their child feels safe at school 
Staff- 86% indicate that they feel safe and secure at school 
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Staff will be trained in Positive August 2017-May All Staff 

Tier Il for August 2017 

members will 

back to the rest 

I 

I 

I 

1 

expectations 
and implement 
the program. 
Tier II of PBlS 
will initiate in i 
August of 2017 

I 

I 
I 

I 

~ 



*'G@ 
School-site Staff and the School 
Counselor will train for and 
implement Restorative Practices 
including Community Circles and 
School Ambassadors. 

The Single Plan for Student Achievement 

. . 

August 2017-May 
2018 

Ourschool 
counselor and 
staff 
coordinator in 
conjunction 
with the 
Community 
Matters group 
will identify 
and train 
prospective 
Safe School 
Ambassadors 
from the 4th, 
5th and 6th 
grade classes. 
School 
counselor will 
help to monitor 
the efforts of 
the Safe School 
Ambassadors 
and provide 
follow-up 
training as 
needed 
Presentations 
will be made to 
the staff and in 
all of the 
classrooms, 
grades 1-6, to 
introduce the 
students to the 
Safe School 
Ambassadors 
and how they 
function 

. - .- W W d b  
School Counselor 
(0.8 FTE) 

t . . P a  - - ,  , . - . . - . . . . - . . 

.8 FTE School Counselor 1000-1999: Title I 64,172 
Certificated 
Personnel Salaries 

School Counselor H&W, 3000-3999: Employee Title l 20,630.96 
Taxes Benefits 



On-site counseling and support is 
available within the school day 

A variety of extra-curricular clubs and 
activities will be available to students 
to allow students to experience 
opportunities which they may not 
experience during core instruction. It 
is our belief that participation in 
these extra-curricular activities will 
engage students and motivate them 
to achieve at a higher level in their 
core academic classes. 

August 2017-May 
2018 

School 
counselor 
provider 
individual crisis 
support as well 
as small group 
counseling/skiR 

I building 
Child Aide will 
work with 
children in the 
Dragon Pals 
and Toolbox 

, programs 

August 2017-May 
2018 

Survey staff to  
identify 
possible clubs 
and extra- 
curricular 
activities that 
they would be 
willing to  host. 
Advertise these 
opportunities 
to students and 
families 
through 
Thursday 
Folder flyers 
and the all- 
school 
messaging 
system. 

- C 

w 
*M 

School Counselor 
(0.8 FTE) 

- 

Stipends for 
Club Sponsors, 

1 beyond the 
district 
allotment 
Supplies for the 
clubs 

C - 
lmwq 

h d i w w r p  -. I.. .. . 

*See Goal 3 Action 3 for 
associated costs. 

Stipends 5000-5999: Services Title I 3,000 
And Other Operating 
Expenditures 

Supplies 5000-5999: Services Title I 1,000 
And Other Operating 
Expenditures 

.- 
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August 2017-May 
2018 

Coordinate 
with the SECC 
to build the lab 
and purchase 
equipment 
Train staff and 
students in use 
of the 
equipment and 
video 
production 

- 

In collaborative partnership with the 
Sacramento Educational Cable 
consortium, Dudley will be building a 
video lab and purchasing video 
equipment so that students can 
create video projects in the 
classroom and as an extra-curricular 
activity. 

-- Rgwm - a , - .  

Fair Share School Portion of Grant 5000-5999: Services Title I 14,000 
grant funding And Other Operating 
Workshops and Expenditures 
in-service Professional 5000-5999: Services Title I 2,000 
training. Development And Other Operating 

Expenditures 



Planned Improvements in Student Performance 

School Goal #4 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

. . 

. - -  . .  . 

2013-14 and 2015-16 California Healthy Kids Survey 
2014-15 and 2015-16 Dudley Safe School Survey for staff, students, and parents. 
Comments and testimonials of Dudley Elementary School parents, students and staff 

Parents: 78% indicate that they are encouraged to participate in  school activities 
Staff: 86% indicate that they feel "valued and appreciated" at Dudley 

The 2015-2016 Dudley Safe School Survey reported: 
Students: 74% indicate that they feel that "they belong" at Dudley 
Parents: 91% indicate that they are encouraged to participate in school activities 

I This school goal will be evaluated on an annual basis as part of the SPSA evaluation process 
- I 

The Single Plan for Student Achievement 





invite them to school 
events/activities 

Classroam 
teachers will 
invite families 
to 
events/activitie 
s via email, 
phone, face-to- 
face, and/or 
newsletters 

Each grade 
level will hold 
one parent 
evening so that 
families are 
welcomed to 
attend an 
evening event 
at Dudley once 
per month: 

August- Teacher 
Meet & Greet Ice 
Cream Social 8.2.17 
September- 
October- 3rd Grade 
Family Night 
November- 1st 
Grade Family Night 
December- 
Kindergarten 
Holiday 
Performance 
January- 5th Grade 
Family Night 
February- 2nd 
trade Family Night 
March- 4th Grade 
Family Night 
April- 
May- 6th Grade 
Family N i ~ h t  

Classroom 
Teachers 
Principal 





Summary of Expenditures in this Plan 

Total Allocations and Expenditures bv fund in^ Source 

The Slngle Plan for Student Achievement 38 of 43 2/8/18 



Summary of Expenditures in this Plan 

Total Expenditures by Obied fLpo 

The Slngle Plan for Student Achievement 



Summary of Expenditures in this Plan 

Total Expenditures by Obiect T v ~ e  and Fundinn Source 

The Single Plan for Student Achievement 40 of 43 2/8/18 



Summary of Expenditures in this Plan 

Total Expenditures by Goal 

- 7 -  -.-A. ' r F  -. 
i;d.~;&~nditqk. 

Goal 1 358,918.63 

104,802.96 



School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personnel at the school; parents of pupils attending the school selected by such parents; and, in secondary schools, pupils selected 
by pupils attending the school. The current make-up of the SSC is as follows: 

At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, in addition, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by their peer group. 

Name of Members 

Steve Jackson 

Leah Dean 

Venessa Mason 

Tracie Meloy 

Tonya Jackson 

Erin Kirk 

Dawn Williams 

The Single Plan for Student Achievement 
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Agenda ltem Number XV-11 
Center Joint Unified School District 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum Dept. 

Date: February 21,201 8 Action Item - X 

To: Board of Trustees Information Item 

From: Mike Jordan # Attached Pages 
Curriculum Director 
Initials: 

SUBJECT: School Accountability Report Cards 

Please ratify the following School Accountability Report Cards 
(SARCs) reported for the 201 611 7 school year, publishedlposted on 
Center JUSD website and to CDE by February lSt, 2018, during the 
201 711 8 school year. 

Dudley Elementary 
North Country Elementary 
Oak Hill Elementary 
Spinelli Elementary 
Wilson C. Riles Middle School 
Center High School 
McClellan High School 
Global Youth Charter High School 

RECOMMENDATION: CJUSD Board of Trustees to ratify 201 611 7 School 
Accountabilitv Re~ort  Cards (SARCsl in the 2017i18 school vear. 

AGENDA ITEM # A ! b k s  



Arthur S. Dudley Elementary School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specificgoals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (COE) SARC Web page at 
htt~://www.cde.ca.aov/ta/ac/sa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htto://www.cde.ca.aov/fdaa/lc/. 

For additional information about the school, parentslguardians and community members should contact the school principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the CDE DataQuest Web page at htt~://du.cde.ca.prov/datauuest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

lnternet Access 
Internet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 

I CDS Code 134739736032908 I 

tontact Information (School Year 2017-18) 

lntact Information 
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 me 

Street 

City, State, Zip 

Phone Number 

Principal 

E-mail Address 

Web Site 

Arthur 5. Dudley Elementary School 

8000 Aztec Way 

Antelope, CA 95843-4486 

(916) 338-6470 

Steve Jackson 

sjackson@centerusd.org 

https:lldudley.centetusd.org/ 



School Description and Mission Statement (School Year 2017-18) 

. .  . . 

District Contact Information 

At Arthur S. Dudley Elementary we are dedicated to partnering with families to create a safe and respectful environment that supports 
student learning and development. Our mission is to  guide and encourage students to meet or exceed challenging academic 
standards, to establish a connection to school, to  be responsible and productive citizens and to be life-long learners with a goal for the 
future of being college and career ready. 

Distrlct Name 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Nun 
Stu 

Center Joint Unified School District 

(916) 338-6330 

Scott A. Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

rber of 
 dents 

Student Enrollment by Grade Level (School Year 2016-17) 

rade 
eve1 

Kindergarten 

Grade 1 

Grade 2 

- . .  
- 

- - 
88 

101 

87 

Grade 4 

Grade 5 

Grade 6 

Total Enrollment 

99 

98 

95 

668 

Student Enrollment by Group (School Year 2016-17) 

Studerrk 
Group 

Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

. .  . . . 

Percent of- 
Total Enrollmenr 

12.3 

0.4 

7.3 

2.7 

24.3 

0.7 

Two or More Races 

Sacioeconornically Disadvantaged 
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5.8 

67.2 

English Learners 

Students with Disabilities 

Foster Youth 

23.7 

12 

0 



A. Conditions of Learning 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

Teacher Misassignments and Vacant Teacher Positlons 

I Indicator 1 20s-16 1 2016-17 1 2017-18 I 

Teacher Credentials 

Misassignments of Teachers of English Learners 0 0 0 

Total Teacher Mlsassignments * 0 0 0 

.. . 

Teachr 

With Full Credentii 

Without Full Credential 

Teaching Outside Subject Area of Competence (with full credential) 

Lvacant Teacher Positions I 0 1 0 I 0 1 
Note: "Misassignrnents' refers to the number of positions filled by teachers who lack legal authorization to teach that grade level, subject area, student group, etc. 

Total Teacher Misassignments Includes the number of Mlsassignments of Teachers of Engltsh Learners. 

Quality, Currency, Availability of Textbooks and Instructional Materials (School Year 2017-18) 

District 

2017-18 

Schc 

Year and month in which data were collected: December 2017 

2015-16 

29 

0 

0 

and lndrl  
Year of A1 

Sub; 

2016-17 

34 

0 

0 

udional h 

2017-18 

31 

0 

0 

ReadindLanguage Arts McGraw Hill, Wonders Reading 2016 

Mathematics CPM Educational Program, Core Connections 2014 
McGraw Hill, My Math 2014 

Science Harcourt School Publishers, California Science 2008 
Pearson Prentice Hall, Prentice Hall California 
Science Explorer: Focus on Earth, Life, and Physical 
Science 2008 

History-Social Science Houghton Mifflin, Haughton Mifflin History-Social 
Science 2007 
McDougal Littell, World History: Ancient Civilizations 
2007 

From 
Most Rec 
* .. - ...*. 
RclOptlOl.. 

Yes 

Yes 

Yes 

Yes 

ren t  of St 
Lacking C . .. 

:udents 
Iwn 
Cnnv 
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School Facility Conditions and Planned Improvements (Most Recent Year) 

The administration and staff of Dudley Elementary School work very closely with the maintenance and grounds department of the 
Center Joint Unified School District. If any situation is identified that requires attention, work orders are submitted and the situations 
are resolved in a very timely manner. 

School Facility Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 

red 

School Fa 
ear and rr 

The overall rating 

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 

Interior: Interior Surfaces 

Cleanlness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restrooms/Fountains: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materiab 

~clllty Goa 
lonth o f  t1 

~d Repair. 
he most r 

Status (M 
acent FlT 

lost Recer 
reoort: k 

r t  Year) 
lav. 2017 

,,epafr Stat,. nepa~r neeuea am 

Good Fair ~ c t i o n  Taken or Plan 

X A-7 NVAP noisy 

9 

ned 

X T-3 ceiling tiles cracked; hole in vertex; clock 

1 I missing; C-5 mop base coming off; 
I I 

I Structural: Structural Damage, Roofs High gutters drip; lower corner bricks moving; 
holes in bricks: d w  rot around window I 

Overall Facility Rating (Most Recent Year) 

Yl 1 

External: Playground/School Grounds, 
Windows/ Doors/Gates/Fences 

ronth o f t  

Exem 

he most r 

plary 

X 

rcent  FIT 
1 

Windows cracked; windows with bb holes; door 
handle on backwards; replace door hinge; baseball 
diamonds rutted 

- - 
Fair 1 

uverall narlng I X 

' report: I\r 

Good 
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B. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [ELA] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance t o  the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results in English Language ArtsILfteracy (ELA) and Mathematics for All Students 
Grades Three through Eight and Grade Eleven 

cent o f  St udents M 
( 
I 

eetlng or  Exceedln 
8 and 11) 

g the Stat 

I 
grades 3-; 

School 

English Language Arts/Literacy 
(grades 3-8 and 11) 

Mathematics 
(grades 3-8 and 11) 

State 

CAASPP Test Results in ELA by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I I I I I' 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in thls category is too small for 
statistical accuracy or to protect student privacy. 

- - 
st1 

Total 
:nrollmen 

Numbel 
Tested 

- - 
2016-17 

Perce 
Met or Ex 

42 

34 

2015-16 16-17 

!nt 
ceeded 

47 

34 

roup 

44 

28 

48 48 

36 37 

44 

34 

I: I 
All Students 

Male 

Female 

Black or African American 

Hispanic or Latino 102 101 ! 99.02 37.62 
I I 

404 I 396 I 98.02 44.44 

American Indian or Alaska Native 

Asian 

f ilipino 

Native Hawaiian or Paciflc Islander -- - ! - - 
I I I 

217 

187 

52 

White I 186 I 181 I 97.31 I 50.28 

- 
28 

12 

Two or More Races 1 18 I 18 I 100 t 44.44 

Socioeconomically Disadvantaged 281 1 275 1 97.86 1 36.73 

41.12 

48.35 

22 

214 I 98.62 

- 
28 

12 

182 

SO 

1 Faster Youth 

97.33 

96.15 

- 
100 

100 

English Learners 

Students with Disabilities 

Note: €LA test results include the Smarter Balanced Surnmative Assessment and the CAA. The "Percent Met or Exceeded" Is calculated bv takina the total number of 

- 

- 
53.57 

91.67 

students who met or exceeded the standard on the Smarter Balanced Surnmative Assessment plus the total number of students who met the standard (i.e., achieved 
Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

116 

77 
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112 

73 

96.55 

94.81 

47.32 

4.11 



Note: Double dashes (-1 appear in the table when the number of students is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested Includes all students who participated in the test whether they received a score or not; however, the number of students tested 
Is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

tudent GI 
nrolimenl Tested 

Note: Double dashes (-)appear in the table when the number of students is ten or less, either because the number of students in this category Is too small for 
statlstlcal accuracy or to protect student privacy. 

tAASPP Test Results in Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

All Students 

1  ale 

Female 

Black or African American 

American Indian or Alaska Native 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical 
accuracy or to protect student privacy. 

I Number I% !TIE 

E ceeded 

CAASPP Test Results in Science for All Students 
Grades Five, Eight, and Ten 

Note: The 2016-17 data are not available. The California Department of Education is developing a new science assessment based on the Next Generation Science 
Standards for California Public Schools (CA NGSS). The new California Science Test (CAST was piloted in spring 2017. The G T  and CMA for Science will no longer be 
administered. 

-- 

404 

217 

187 

52 
- 

Subject 

Science (grades 5,8, and 10) 
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Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Diabllitles 

Foster Youth 

lumber of students who met or exceeded the standard on the Smatter Balanced Summative Assessment plus the total number of students who met the standard 
(i.e., achieved Level 3-Alternate) on the CAAs dlvided by the total number of students who participated in both assessments. 

400 

215 

185 

50 

- 
28 

12 

102 

-- 
184 

18 

278 

115 

74 

- 
the CAA. The *Percent Met 

28 

12 

102 

- 
186 

18 

281 

I16 

77 

- 

Note: Science test results include California StandardsTests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment [CAPA) 
In grades five, eight, and ten. 

Dsrcent of Students Scoring at Proficient or A d ~ a - - - ~  

Sc 

2014-15 , I , 2015-16 , ---. -- 

late: Mathematics test results include the Smatter Balanced Summative Assessment and 

99.01 

99.08 

98.93 

96.15 

- 
100 

100 

100 

- 
98.92 

100 

98.93 

99.14 

96.1 

- 
or Exceeded" is calculated 

54 39 

28.25 

31.63 

24.32 

8 

- 
32.14 

75 

21.57 

- 
32.631 

38.89 

23.38 

27.83 

4.05 

- 
by taking the total 

I 56 45 57 60 



State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Pupil outcomes in the subject areas of physical education. 

California Physical Fitness Test Results (School Year 2016-17) 

ndards 

Students 

Five o f :  

Eitness St; 

ards I of SIX Sta am PT SIX amnaara I 
I S I 22.8 27.2 I 19.6 I 
Note: Percentages are not calculated when the number of students tested Is ten or less, either because the number of students in this category is too smatl for 
statistical accu&cy or to protect student privacy. 

C. Engagement 

State Priority: Parental Involvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities far Parental lnvolvement (School Year 2037-18) 

Parents are encouraged to get involved in their child's learning environment either by volunteering in the classroom, participating in 
a decision-making group, or simply attending school events. Parents stay informed on upcoming events and school activities through 
automated telephone messages, email, progress reports, and the school website. Contact the school office a t  (916) 338-6470 for 
more information on how to become involved in your child's learning environment. 

State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expubion rates; and 
Other local measures on the sense of safety. 

Suspensions and Expulsions 

I I 
. ... " 

I 
ate 

School Safety Plan (School Year 2017-18) 

Suspensions 

Expulsions 

- 

The district takes great efforts to ensure that all schools are clean, safe, and functional through proper facilities maintenance and 
campus supervision. Dudley Elementary School's original facilities were build in 1959; ongoing maintenance and campus 
improvements ensure facilities remain up to date and provide adequate space for students and staff. 

Dudley Elementary School's Comprehensive Safety Plan is updated annually with the current plan being approved by the UUSD Board 
of Education in the Spring of 2017. This plan will be reviewed and updated in the Spring of 2018. 

The Safety Plan has two goals related to School Climate: Goal #I: A school environment that has in place supports for students' social- 
emotional needs will be provided. Goal #2: Frequent communication will be maintained among staff, students and parents. 

- 
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2014-15 

2.5 

0.0 

2014-15 

3.8 

0.1 

2015-16 

4.3 

0.0 

20s-16 

3.7 

0.1 

2016-17 

3.6 

0.1 

2016-17 . n l . 5  2015-16 

9.1 

0.2 

2.6 

0.0 

2016-17 

7.6 

0.2 

5.3 

0.0 



The Safety Plan has four goals related to the Physical Environment: Goal #I: The physical environment of Dudley Elementary will be 
free of hazards. Goal #2: 100% of staff will understand the Safety Plan procedures and their role in the Incident Command System. 
Goal #3: Staff members will wear their staff badges and carry a 2-way radio whenever outside of the classroom. Goal #4 Safety kits 
will be stored in each classroom. 

D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

Average Class Size and Class Size Distribution (Elementarvl 

Federal Intervention Program (School Year 2017-18) 

Grade 
1 -..-I 

. . . . . . . . .  

Indicator 

Program I as 

First Year vement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement 

Percent of Schools Currently in Program Improvement 

Title Average I 
Aci 

Note: Cells with N/A values do not require data. 

. . 

school 

In PI  

2013-2014 

Year 1 

N/A 

N/A 

Numbt 

District 

In PI 

11-2012 

Year 3 - 
4 

80 

~f Student 
...... I-- 

mver 

K 

1 

2 

3 

4 

5 

ies 

s per 

. . . . . . . . .  .. . . . . . . .  I I 
-. 

2015-16 J - 
fnber o t  c Number of Classes ~r of Class 

26 

26 

26 

28 

24 

27 

1 

Other 11 1 

- ~- 

Libra Media Services Staff (Para rofessional) 1 1 1  

3 --- 

Academic Counselors and Other Support Staff (School Year 2016-17) 

Number of Yumber a 
Assigned to  Schoa ~demic C~unseror 

Number of classes indicates how many classes fall into each slze category (a range of total students per class). 

Academic Counselor 

Counselor (Social/Behavioral or Career Development) 

Library Media Teacher (Librarian) 

- - 

Nurse 1 

Speech/Language/Hearing Specialist 1 

Other 
Note: Cells with N/A values do not requlre data. 

1-20 

1 

psychologist 

Social Worker 

*One Full Time Equivalent (RE) equals one staff member working full time; one FTE could also represent two staff members who each work SO percent of full time. 

21-32 

3 

4 

3 ------- 
4 

3 

4 

334 

0 

.SO 

0 
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N/A 

N/A 

1 

0 

N/A 

N/A 

Ciao 
Site 

- 

C 
, 5 

~ 

22 

25 

22 

25 

32 

31 

3+ 

1 

----- 

30 

26 

24 

20 

32 

29 

3 

4 

4 
--- 

4 

2 

3 --- 
1 

3 

3 

2 

------------- 
3 

3 

3 



Expenditures per Pupil and School Site Teacher Salaries (Fiscal Year 2015-16) 
r I I 1 - .  

Level 
c/ 
ricted 

Types of Services Funded (Fiscal Year 2016-17) 

School SIte 

District 

Percent Difference: School Site and District 

State 

Percent Difference: School Site and State 

Dudley Elementary School is committed to assisting all of our students with support in the areas of academic, behavioral, and social- 
emotional development. 

Academically, we provide support at several levels. When a student is identified with an area of need, the teacher identifies 
accommodations and modifications to employ, writes a SMART goal related to the area of need, and meets with the parent of the 
child to relay this information. Academic support may occur through grade level Intervention Rotation, in-class Workshop, or through 
small group in a pull-out model. Student progress is monitored and adjustments to the strategy are made as needed. 

Jote: Cells with N/A values do not require data. 

Behaviorally, Dudley Elementary utilizes Positive Behavior Intervention Support (PBIS). We are currently in tier I and tier tl 
implementation. The focus of the tier I strategy is to clearly identify behavior expectations stated with positive language. Students 
are acknowledged for displaying these expectations. There is also a clearly defined strategy for students who are experiencing 
difficulty meeting the expectations. Office Referral data is gathered and analyzed on a regular basis to identify if particular 
expectations need to be revisited as Identified. Tier It focuses on those students who haven't responded to tier I level supports and 
additional strategies, such as Check-In, Check-Out are utilized and data is tracked as to the effectiveness of the strategy. 

72342 

$74,900 

0.5 

$69,649 

7.4 

Expenditures P P ~  mml-fa 

Dudley Elementary attempts to meet the social and emotional needs of our students by accessibility to a school counselor 4 days per 
week. We utilize Healthy Play, Second Step, and Community Circles in all classrooms as tier I intervention strategies. We also offer 
Dragon Pals and Toolbox as skill development strategies as tier II strategies. As needed we can access support from the district 
Behavior Support Team as well as ERMHS counseling. 

Total 

5331 

N/A 

N/ A 

N/A 

N/ A 

Dudley Elementary strives to have all of our students become college and career ready, and these programs have proven to be quite 
valuable. 

Su 
uestricte 
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993 

N/A 

N/A 

N/A 

N/A 

reacher and Administrative Salaries (Fiscal Year 2015-16) 

Category Dlstrict Amount State Average.for Dlstritts In Same Category 

Beginning Teacher Salary $39,765 $44,144 

Mid-Range Teacher Salary $69,119 

4338 

6377 

-32.0 

$6,574 

-23.6 

Highest Teacher Salary 

Average Principal Salary (Elementary) 

Average Principal Salary (Middle) 

Average Principal Salary (High) 

Superintendent Salary 

Percent of Budget for Teacher Salaries 

Percent of Budget for Administrative Salaries 
:or detailed information on salaries, see the CDE Certificated Salaries & Benefits Web page at htt~:llwww.cde.ca.aov/ds/fdlEs/. 

$83,753 

$102,788 

$107,689 

$121,196 

$161,507 

39% 

4% 

$86,005 

$106,785 

$111,569 

$121,395 

$178,104 

34% 

6% 



Professional Development (Most Recent Three Years) 

All training and curriculum development activities at Dudley Elementary School revolve around the California Common Core State 
Standards. During the 2013-14 school year, Dudley Elementary School held staff development training devoted to: 

Common Core State Standards Implementation 
Healthy Play and Second Steps (Conflict Mediation Programs) 
Marzano's Academic Vocabulary 
Math Collaboration 
Safety Training 
Student Engagement Strategies 

During the 2015-16 school year, Dudley Elementary School's teachers attended the following events hosted by the Center Joint Unified 
School District: 

Common Core State Standards in Reading and Writing 
Common Core State Standards in Mathematics 
Common Core State Standards Instructional Shifts 

During the 2016-17 school year, Dudley Elementary School staff participated in staff development related to the following topics: 
* The updated CCSS for EWELD 
* Accommodations and Modifications to meet student's identified needs 
* Strategies for utilizing para-professionals In the classroom 

Safety Training 

During the 2017-18 school year, Dudley Elementary School's teachers attended the following events hosted by the Center Joint Unified 
School Distrid: 
*Utilizing the Wonders ELA curriculum to address Common Core State Standards. 
*Implementing Community Circles as a Restorative Practice 

Decisions concerning selection of staff development activities are performed by the principal and the school parent group using tools 
such as teacher input and data analysis to determine the areas in which additional teacher training may enhance classroom instruction 
and increase student achievement levels. 

Dudley Elementary School supports ongoing professional growth throughout the year. Teachers meet in grade level teams to conduct 
data analysis to identify areas of need. Teaching staff are provided the opportunity to participate in district-sponsored staff 
development workshops or training session as 1) a supplement to site-based staff development, 2) for reinforcement of or follow-up 
on previous training, or 3) follow-up training for newly Implemented programs/curricula. 

Dudley Elementary School offers support to new and veteran teachers through peer coaching and mentoring. tnstructional aides are 
provided targeted training focused on teaching strategies and curriculum content. Substitute teachers are invited to participate in 
designated staff development activities. All staff are encouraged to attend professional workshops and conferences. Classified support 
staff receive job-related training from department supervisors and district representatives. 
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North Country Elementary School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is t o  be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
htt~://www.cde.ca.~ov/ta/ac/sa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htt~://www.cde.ca.~ov/f~/aa/lc/. 

For additional information about the school, parents/guardians and community members should contact the school principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the CDE DataQuest Web page at htt~:l/da.cde.ca.~ovldataauest~ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

Internet Access 
lnternet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to  the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 

North Country 
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Contact Information (School Year 2017-18) 

khoo l  Cc 

School Ni Elementary School 

Street 

City, State, Zip 

Phone Number 

Principal 

E-mail Address 

Web Site 

CDS Code 

3901 Littie Rock Drive 

Antelope, CA 95843 

916-338-6480 

Kathleen Lord 

klord@centerusd.org 

http://northcountry.centerusd.org/ 

34-73973-6032924 



ified Scho 

pistrict contact lnformsatio~ " '  

DIstrlct Name Center Joint Uni ol District 

Phone Number 9 16-338-6400 

E-mail Address 

Web Site www.centerusd.org 

School Description and Mission Statement (School Year 2017-18) 

Welcome to North Country, a Franklin Covey Leader in Me school and an award winning Title I Academic Achievement School. Our 
mascot is the Timber wolf, The center of a wolf's universe is its pack. Developing strong, social bonds with pack mates is dependent 
on the wolfs survival. With that in mind, we believe that together we can achieve and succeed. Our program addresses children's 
unique learning strengths as we recognize that all students can be successful learners and leaders. 

North Country is a community. There is no one person or group who can take credit for the success of our school. The ingredient that 
remains constant is quality people with a genuine concern for students. The staff is committed to teaching all students the Seven 
Habits of Highly Effective People guiding them in respecting themselves and others. We continue the implementation of common core 
standards throughout the curriculum while integrating project-based learning activities in each subject area. 

The students here at North Country, together with an exceptional PTO, devoted certificated and classified staff, and a core of parent 
volunteers have all worked together to create a true learning community. We are proud to say we belong to North Country Elementary 
and we hope you will feel the school spirit next time you visit our campus. 

Mission Statement 
To guide and encourage each student to thrive, to seek, t o  discover and to lead in order to be 
prepared for life's challenges. 

Vision Statement: 
At North Country we begin with the end in mind in order to clearly understand our destination. 
All students are prepared for the 21st century through leadership and critical thinking skills. 

We live our motto - Developing leaders, one child at a time. 

Student Enrollment by Grade Level (School Year 2016-17) 

G Nun 
Stu 

nber of 
tdents 

Grade 3 1 89 
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Grade 5 

Grade 6 

Total Enrollment 

91 

85 

625 



itudent Enrollment by Group (School Year 2016-17) 

stu 
Group 

Black or African American 

American Indian or Alaska Native 

Asian 

Hispanic or Latino 

Native Wawalian or Pacific Islander 

White 

A. Conditions of Learning 

T O ~ ~ I  tnrollmenr 

7.5 

0.6 

2.9 

32 - 
1.1 

43.8 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

9.6 

69.4 

25.3 

12.8 

Teacher Credentials 

strict 

With Full Credential 3 1  1 32 1 31 I 
Without Full Credential 0 1 0 1 0 1 I 

1 ~each in~ !  Outside Subiect Area o f  Com~etence [with full credential) 1 0 I 0 0 I I 

reacher Misassignments and Vacant Teacher Positions 

Indicator I 2015-16 1 2016-17 I 2017-18 I 
Mlsassignments of Teachers of English Learners ! 0 

Total Teacher Misassignments * 

qote: "Misassignments" refen to the number of positions filled by teachers who lack legal authorization to teach that grade level, subject area, student group, etc. 

Total Teacher Misassignments includes the number of Misassignrnents of Teachers of English learners. 

Quality, Currency, Availability of Textbooks and Instructional Materials (School Year 2017-18) 

Year and month in which data were collected: January 2018 

All textbooks used in the core curticulum at North Country Elementary School were selected from the state's most recent list of 
standards-based materials and adopted by thestate Board of Education. The district follows the State Board of Education's six- seven 
year adoption cycle for core content materials (Englishllanguage arts, math, science, and social science). 
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On Wednesday, September 17,2014, the Center Joint Unified School District's Board of Trustees held a public hearing to certify the 
extent to which textbooks and instructional materials have been provided to students. The Board of Trustees adopted Resolution 
#1/2014-15 which certifies as required by Education Code 560119 (1) that textbooks and instructional materials were provided to all 
students, including English learners, in the district to the extent that each pupil has a textbook or instructional materials, or both, to 
use in class and to take home, and (2) sufficient textbooks and instructional materials were provided to each student, including English 
learners, that are aligned to the academic content standards and consistent with the cycles and content of the curriculum frameworks 
in math, science, history-social science, and English/language arts. New math curriculum was adopted in 2014; My Math for grades 
K-5 and CPM for 6th grade. Wonders English Language Arts curriculum was adopted at the end of 2015-2016. 

School Facility Conditions and Planned Improvements (Most Recent Year) 

Readindlanguage Arts 

Mathematics 

Science 

History-Social Science 

Foreign Language 

Overall rating is 92.88%, Good. 

Health 

*cent of-students 

Repair n 
ction Tak, 

I EUI Vl MUUtJLIUtI  

McGraw Hill, Wonders Education K-6 2015-16 

CPM Educational Program, Core Connections 2014 
McGraw Hill, My Math 2014 

Harcourt School Publishers, California Science 2008 
Pearson Prentice Hall, Prentice Hall, California 
Science Explorer: Focus on Earth, Life, and Physical 
Science ZOOS 

Houghton Mifflin, Houghton Mifflin History-Social 
Science 2007 
McDougal Littell, World History: Ancient Civilizations 
2007 

School Facility Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data {or equivalent), provide the fallowing: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

School F. od Repair Status (Most Recent Year) 
Year and month o f  the most recent FlTreport: May 2017 

leeded ar 
emor Plat 

systi 
- 

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 

2016-17 School Accountability Report Card for North Country Elernentaw School 

MOST nec 
Adoption? 

Yes 

Yes 

Yes 

Yes 
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Lacking Own 
Assi$ned Copy 

0 

0 

0 

0 

3epair Sta 

- 

X 

F a t  A 



School Fa 
ear and n 
I 

~clllty Goa 
nonth o f t  

~d Repair 
:he most r 

Status (M 
recent FIT 

lost Recer 
' repo* h 
I 

Poor - 

Overall Facility Rating (Most Recent Year) 

Interior: Interior Surfaces 

Cleanliness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restrooms/Fountains: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materials 

Structural: Structural Damage, Roofs 

External: Playground/School Grounds, 
Windows/ Daors/Gates/Fences 

nonth o f '  

Exem 

the most 

- 
uooa 

X 

X 

X 

X 

recent Ffl 

L 
r report: f 

Good 

Repair Statu: 

Fair 

X 

X 

X 

Fair -- 

m 

~ e p a l r  ~ e e a e a  ana 
Action Taken or Planned 

Cottonwood I old mortis handle; Birch ceiling tiles 
stained in speech room, old carpet; Maple 
workroom missing clock; Oak workroom missing 
clock; Willow workroom patched wall needs paint\; 
Sequoia workroom missing clock, messy; 
Cottonwood 2 old mortis lock; Oak 2 wallpaper by 
sink; Cottonwood 3 sheetrock cracked by window, 
Maple 3 carpet seam badly frayed; kitchen 
linoleum worn; MP room linoleum stained 

Cypress 3 photo eye for night lights broken, somt 
light cover missing; Willow 2 soffit light cover 
missing; Sequoia 2 soffit light broken; Cypress 1 
light cover missing on soffit 

Pine 2 toilet needs flapper 

CDC roofing needs repair; Cypress 1 rain gutters 
dented; Willow Restroom hole in ground by 
foundation back wall 

Maple 1 door to quad has a crease in the metal; 
Cypress 5 soffit light cover missing; Cottonwood 1 
siding dry rot; Aspen 1 door closer worn; Laurel 1 
old style door handle worn out; Maple workroom 
hinge sprung door facing street; Sequoia workroom 
outside soffit light cover missing; Cottonwood 2 
cracked sheetrock by window; Cottonwood 3 door 
has holes from old closer; Willow 3 bad closer; 
Willow Restroom door handles starting to wear 
out; Playground needs new bark added 
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0. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [ELA] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results in English Language Arts/Literacy (ELA) and Mathematics for All Students 

cent o f  St 

Grades Three through Eight and Grade Eleven 
. .. . - . .  . 

eeting or 
grades 3- - 

School st 
7 

udents M 

( 
I 

Exceedin 
8 and 11) 

g the Stat 

I 
ria State 

CAASPP Test Results in ELA by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I I 1. I I . . 

itudent G 

2015-16 

roup 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

English language Arts/Literaey 
(grades 3-8 and 11) 

Mathematlcs 
(grades 3-8 and 11) 

2015-16 6-17 

Total 
:nrollmen 

47 

34 

35 

25 

Numbel 
Tested 

48 

36 

!nt 
ceeded 

38 

23 

48 

37 

I 

38.37 

S 
I t  
i 

Female I 148 147 I 99.32 43.54 
I I 

44 

34 

All Students 

I Black or African American I 22 I 22 I 100 I 18.18 I 

336 331 1 98.51 

- -- 

Amerkan Indian or Alaska Native 

Asian 

Filldno 

Socioeconomically Disadvantaged 250 246 98.4 35.77 I 

Natlve Hawaiian or Pactflc Islander 

White 

Two or More Races 

- -  - 
13 
- 

I Foster youth 

- 
140 

36 

English Learners 

Students with Disabilities 

Note: ELA test results include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taking the total number of 
students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus the total number of students who met the standard (i.e., achieved 
Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

- 

- 
12 

- 
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- 
137 

35 

108 

49 

-- - 

- 
92.31 

- 

- 
66.67 

- 

- 
97.86 

97.22 

105 

49 

- 
43.8 

34.29 

97.22 

100 

41.9 

6.12 



Note: Double dashes (-) appear in the table when the number of students is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested Includes all students who parttipated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement Ievel percentages. The achievement level percentages are calculated uslng only students who received 
scores. 

CAASPP Test Results in Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I I 
. - -. 

tudent Group Number Percenl 
El Testea 

l Ora l  

Male 188 1 185 1 98.4 1 26.49 

1 Female I 148 I 148 I 100 1 17.57 1 
Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Note: Double dashes (-) appear in  the table when the number of students is ten or less, elther because the number of students In this category is too small for 
statistical accuracy or to protect student privacy. 

22 

- 
13 

- 
111 

Socioeconomically Disadvantaged 250 248 99.2 20.16 

Note: The number of students tested Includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

-- 

-- 
140 

36 

English Learners 

Students with Dlsablltles 

Foster Youth 

22 

- 
13 

- 
111 

Note: Scores are not shown when the number of students tested Is ten or less, either because the number of students In this category Is too small for statistical 
accuracy or to protect student privacy. 

- 
138 

35 

Note: Mathematlcs test results include the Smarter Balanced Summative Assessment and the CAA. The 'Percent Met or Exceeded" is calculated by taklng the total 
number of students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the standard 
[I.e., achieved Level 3-Alternate) on the CAAs divlded by the total number of students who participated in both assessments, 

108 

49 

- 

CAASPP Test Results in Science for All Students 
Grades Five, Eight, and Ten 

I "??cent of Students Scoring at Proficient or Adva - - 
' 

Subjec I 

- - 
--- . -- --- -- ---- - 2915-16 -waT--- 

Note: The 2016-17 data are not available, The California Department of Education is developing a new science assessment based on the Next Gen~ration kience 
Standards for California Public Schools (CA NGSS]. The new California Science Test (CAST) was piloted in spring 2017. The CST and CMA for Science will no longer be 
administered. 

100 

- 
100 

- 
100 

Science (grades 5,8, and 10) 
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4.55 

- 
38.46 

- 
13.51 

- 
98.57 

97.22 

107 

49 

- 

- 
28.99 

31.43 

Note: Science test results include California Standards Tests (CSTs), California Modified Assessment (CMA], and California Alternate Performance Assessment (CAPA) 
in grades five, eight, and ten. 

44 53 57 60 

99.07 

100 

- 

20.56 

2.04 

- 

56 54 



State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Pupil outcomes in the subject areas of physical education. 

California Phvslcal Fitness Test Results lSchool Year 2016-171 

itudents Meeting F :ltness St; 

trds 

1 1  5 21.3 24.7 37.1 
Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students In this category Is too small for 
statistical accuracy ar ta protect student privacy. 

C. Engagement 

State Priority: Parental lnvolvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities for Parental lnvolvement (School Year 2017-18) 

. . . . . -. . . . - 

Parents are encouraged to get invoked in their child's learning environment either by volunteering in the classroom, attending student 
led conferences, participating in a decision-making group, or simply planning to enjoy school events. Parents stay informed on 
upcoming events and school activities through automated telephone messages, email, parent conferences, the monthly Timberwolf 
Times newsletter, the school marquee, the school website, Aeries Parent Portal, and Facebook and Twitter. Contact the school office 
at (916) 338-6480 for more information on how to become involved in your child's learning environment. 

Opportunities to Volunteer: 
Chaperone Field Trips 
Classroom Helper 
Library Assistant 
Student Store 
PTO Sponsored School Events 

Committees: 
English Learner Advisory Council 
Parent Teacher Organization 
School Site Council 

School Activities: 
Science Night 
Spelling Bee 
Harvest Festival 
Geography Bee 
Title I Information Sessions 
Open House 
PTO Family Nights 
Jog-A-Thon 
Leader in Me Parent Night 
Santa's Breakfast 
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State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupit expulsion rates; and 
Other local measures on the sense of safety. 

Sus~ensions and Ex~ulsions 

ate 

School Safety Plan (School Year 2017-18) 

Suspensions 

Expulsions 

The North Country Safe School and Emergency Preparedness Plan is updated annually with our current version being updated in 
January 2018. The Safe School plan is reviewed with faculty at the beginning of each school year. 

The Emergency Response Plan has as i t s  primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly as possible. 

. - 
cchool 

Attaining these objectives will require clear activation procedures and responsibilities, identification of all tasks to be performed and 
by whom, an organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we are prepared to respond effectively in times of 
emergencies. Such preparations will also help us meet our obligations to our community. 

.- . 

District - 
2016-17 

5.5 

0.0 

2014 

This plan has been developed in accordance to district guidelines to be used in case of an emergency. All members of the faculty and 
other employees should: 

.. .. 

State 

2014-1s 

5.3 

0.0 

4.2 

0.0 

I. Familiarize themselves with this plan, 
2. Be prepared to activate it immediately, and 
3. Perform any duties to which they are assigned to make its activation effective. 
4. Participate in annual district "disaster drill." 

2014-15' 

3.8 

0.1 

6.6 

0.0 

Members of the faculty shall teach the appropriate sections of the Emergency Response Plan to the students. The members of each 
classroom shall be instructed in the evacuation plan so they can respond immediately upon receiving the necessary warning. 

2015-16 

9.1 

0.2 
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2015-16 

3.7 

0.1 

7.6 

0.2 

2016-17 

3.6 

0.1 



D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

Average Class Size and Class Site Distrlbutlon [Elementary) 
I . . I 1 

Federal Intenrention Program (School Year 2017-18) 
.- - - -. 

Indicator School District 

PI In PI In PI 

Grade 

First Year of Program Improvement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement 

Percent of Schools Currently in Program Improvement 

Level 

3 22 4 23 3 22 4 -------- 
31 3 32 2 ------ - 
27 3 30 

6 33 1 1 26 1 2 27 3 ------------- 
Other 9 1 18 . l . l ,  

Number of classes Indicates how many classes fall into each size category (a range of total students per class). 

Note: Cells wlth N/A values do not requiredata. 

2012-2013 

Year 2 

N/A 

N/A 

Average I 
Aci 

2011-2012 

Year 3 

4 

80 

s per 

Nurse 0.14 N/A 

Speech/Language/Hearing Specialist 1.0 N/A 

0 N/A 

Academic Counselors and Other Support Staff (School Year 2016-17) 

er of FTE Vumber of Student 
nss~gned to Schoa ldemic Counselor 

1 Other I 0 I N/A I 
Note: CeIfs with N/A values do not require data. 

Academic Counselor 

Counselor (Social/Behavioral or Career Development) 

Ubrary Media Teacher (Librarian) 

library Media Services Staff (Paraprofessional) 

Psychologist 

Social Worker 

*One f ull Time Equivalent (FTE) equals one staff member working full time; one n E  could also represent two staff members who each work 50 percent of full time. 
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0 

0 

0 

1.0 

0.5 

0 

0 

N/A 

N/A 

N/A 

N/A 

N/A 



Types of Services Funded (flscal Year 2016-17) 

Total 

Aver 

North Country hosts a school based coordinated program allowing regular ed, special ed and English Learner students to benefit from 
all programs offered if appropriate and beneficial to the learner. This is evidenced in our daily intervention schedule. Resource 
students receive instruction based on their IEP goals. 
Before and after school classes and activities are hosted by staff which include Title I reading and math intervention for grades 1-6, 
and after school homework assistance for EL students twice weekly. A weekly video club is held for students in 1st-6th grades to 
facilitate student created videos in addition to a Technology Club for 4th-6th graders. Additional clubs/activities listed below. 

bpendltures per Pupil and School Slte Teacher Salaries (Fiscal Year 2015-16) 

As a result of a grant from FranktinCovey, we are in our fifth year in working toward being a Lighthouse Leadership School. We have 
implemented The Seven Habits of Highly Effective People as life skills for developing leadership in students. These principles are meant 
to guide students' personal choices and relationships. Our students will display a sense of pride in belonging to a school with high 
academic standards while experiencing responsibilities and opportunities as leaders. 

Leader In Me; l e r  I Social Emotional model: 
Building team structures that allow the entire staff (teaching and non-teaching) to collaborate on three main areas; culture, 
academics and leadership 
Time during staff meetings is set aside to share best practices for integrating the 7 Habits into the curriculum 
Model 7 Habits language in staff meetings, newsletters and hallway communication 
Display leadership tools (Baldridge tools) in classrooms and incorporate into lessons 
Use art and technology to reinforce individual worth and leadership 
Establish classroom mission statements encouraging student input 
Staff development opportunities are offered during staff meetings and in monthly district sessions on topics such as the 
leadership model, technology, special education strategies, organizational techniques, and core currlculum 

4 Provide students with meaningful leadership roles and responsibilities 
Support students in designing and leading school wide initiatives and projects 
Maintain high standards for behavior, decreases student referrals and contributes to a safer, more caring environment 
Ensure that 100% of the students have an opportunity to participate in a leadership role 
Meet with Student Lighthouse Team monthly to plan and support community service projects and school wide activities 
Cooperative learning Big Buddy activities between older and younger students 
WIGS (Wildly Important Goals) have been set by administrators, classroom teachers and individual students 

Expenditures Per Pupil 

Level tpplemen 
Restricte 

Student Recognition 

Vote: Cells with N/Avalues do not require data. 

Teat 
Sali 

Monthly Leadership Awards Assemblies to recognize students for Leadership, caring and outstanding effort. 
Spirit Assemblies are held during each grading period and for special events 

School Site 

District 

Percent Difference: School Site and District 

State 

Percent Difference: School Site and State 

71073 

$74,900 

-1.3 

$69,649 

5.5 

Students are recognized and awarded certificates and ribbons for academics, citizenship and perfect attendance 
Club members are recognized during Spirit Day 
Assemblies are run by the Student Lighthouse Team 

6042 

NIA 

NIA 

NIA 

N/A 

1494 

N/A 

NIA 

N/A 

NfA I 

Timberwolf Tickets awarded to students displaying proactive behavior during recesses 
North Country cash awarded to students to spend at NoCo Store once weekly run and managed by PTO 

4548 

6377 

-28.7 

$6,574 

-19.9 

2016-17 School Accountability Report Card for North Country Elementary School Page 11 01 13 



Student clubs and activities help students to realize their leadership potential and may help to improve grades by providing students 
with activities that interest them 

fimberwolf Trotters before school walking program for students in grades 1-6 
Garden Club 
After school G.A.T.E. program with a focus on video production 
TLC Timberwolf Learning Club grades 1-6 (Title I program for emerging readers and additional math support} 
Video Club trades 1-6 
Technology Club - Grades 4-6 
Student Lighthouse Team (Student Council) Grades 2-6 
Newscasters announce the morning news Grades 4-6 
Misc. Leadership roles based on individual student strengths 
Student Lighthouse Team grades 2-6 
School-wide events, programs and assistance for students 
ISPS (In School Postal System) 
Author Day 
Great Kindness challenge 
Accelerated Reader 
Red Ribbon Week promotes anti-drug campaign and promotes healthy lifestyles. Each day carries a different theme 
encouraging student participation 
Consistent school-wide discipline policy and consistent seven habits language 
PE interns from Sac State University t o  work with students 

Professional Development (Most Recent Three Years) 

reacher and Administrative Salaries (Fiscal Year 2015-16) 

. .- 

Staff Development 
All training and curticulum development activities at North 
Country Elementary School revolve around the California 
Common Core State Standards. During the 2015-16 school year, 
North Country Elementary School held staff development training 
devoted to: 

Category 

Beginning Teacher Salary 

Mld-Range Teacher Salary 

Highest Teacher Salary 

Average Principal Salary (Elementary) 

Average Principal Salary (Middle) 

Average Principal Salary (High) 

* Identifying best practices in writing instruction 
* Integrating science and social studies curriculum 
"Project based learning opportunities 

Decisions concerning selection of staff development activities are performed by the the Curriculum and Instruction office, the principal 
and grade level representatives State assessment results, data analysis and teacher input determine the areas in which additional 
teacher training may enhance classroom instruction and increase student achievement levels. 

Superintendent Salary $161,507 $178,104 

Percent of Budget for Teacher Salaries 39% 34% 

Percent of Budget for Administrative Salaries 4% 6% 
:or detalled Information on salaries, see the CDE Certificated Salarles & Benefits Web page at htto://www.cde.ca.~ov/ds/fd/cJ1. 

. . .  
District Amount 

$39,765 

$65,520 

$83,753 

$102,788 

$107,689 

$121,196 
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State Average for Districts In Same Category 

$44,144 

$69,119 

$86,005 

$106,785 

$111,569 

$121,395 



North Country Elementary School supports ongoing professional growth throughout the year on minimum days and during staff 
meetings. Teachers meet in grade level teams each Monday to conduct data analysis, compare test results and assignments and 
discuss best practices in order to identify areas of need. Teaching staff are provided the opportunity to participate in district-sponsored 
staff development workshops or training session as 

1) a supplement to site-based staff development, 
2) for reinforcement of or follow-up on previous training, or 
3) follow-up training for newly implemented programs/curricula. 
During the 2015-16 school year, North Country Elementary School's teachers attended the following events hosted by the Center Joint 
Unified School District: 

Wonders curriculum; English Language Arts 
Providing Meaningful instruction for students with disabilities 

North Country Elementary School offers support to new and veteran teachers through peer coaching and mentoring. 
Instructional aides are provided targeted training focused on teaching strategies and curriculum content. Substitute teachers are 
invited to participate in designated staff development activities. All staff are encouraged to attend professional workshops and 
conferences. Classified support staff receive job-related training from department supervisors and district representatives. 
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Oak Hill Elementary 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is  required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
httr,://www.cde.ca.~ov/ta/aclsa~. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htto:llwww.cde.ca.nov/f~/aa/lc/. 

For additional information about the school, parentslguardians and community members should contact the school principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the CDE DataQuest Web page at htt~://da.cde.ca.aov/dataauest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

Internet Access 
lnternet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 

Contact Information (School Year 2017-18) 

School Contact Information - 
School Name I Oak Hill Elementary 

- - -- . 

Street 13909 North Loop ~lvd.  

- - - -  

Principal Patty Spore 

E-mail Address pspore@centerusd.org 

City, State, Zip 

Phone Number 

Antelope, CA, 95843 

1916) 338-6460 
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Web Site 

CDS Code 

www.centerusd.org 

34739736107734 



I 

r Joint Un 

School Description and Mission Statement (School Year 2017-18) 

Dlstrfct Contact Inl 
-- 

District Name t 

Oak Hill Elementary is a school of approximately 800 students in grades TK-6. Oak Hill Elementary provides a warm, stimulating 
environment where students are actively involved in learning academic as well as positive values. Students receive a standards-based, 
challenging currlculum by dedlcated professional staff based on the individual needs of the students. In keeping with the District LCAP 
goal students at Oak Hill Elementary School will be challenged and supported to achieve academic success in a clean, safe environment. 
Oak Hill Elementary School provides before/after school intervention for students in grades ls td th  in EngIishlLanguage Arts and for 
students in grades 3rd-6th in Math. In grades 4-6, our GATE and high achieving students are clustered to provide each with a 
challenging curriculum and stimulating interaction with their peers. The GATE students are also given the opportunity to  attend after 
school challenge activities. Oak Hill Elementary supports the English Learners with a certificated teacher and two Instructional 
assistants. For those English Learners that have been in the school system for more than 5 years, Oak Hill Elementary provides extra 
support during the school hours. 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Students are encouraged to participate in many extra-curricular activities that build their sense of belonging. Programs offered at Oak 
Hill Elementary School include Photography Club, Yearbook Club, Garden Club, Safe School Ambassadors, Chess Club, Spirit Squad, 
Tech Club, Student Council, and Green Beret. Our Green Beret program is designed to teach students how to solve conflict peacefully. 
Students in the 5th grade go through a one day training to learn skills such as listening, using "I" messages, and understanding body 
language. Selected students act as "Green Beret" conflict managers who assist students in solving conflicts. 

(916) 338-6411 

Scott Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

Oak Hill Elementary School's Mission Statement reads: At Oak Hill, we are a community who believe that education is the key to 
success in preparing for the future. 

rade 
eve1 

Student Enrollment by Grade Level (School Year 2016-17) 
I . . . . . . . . 

G Number of '  
L Students 
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Kindergarten 

Grade I 

Grade 2 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

Total Enrollment 

130 

125 

95 

104 

114 

126 

118 

812 



Student Enrollment by Group (School Year 2016-17) 

 dent 1 I 
Y~OUP 

nerican 

r Alaska Native 

I ural cnror~rnenr 

10.8 

0.7 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

A. Conditions of Learning 

4.2 

2.1 

21.7 

0.9 

White 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 

Foster Youth 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupiis have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

50.4 

9.2 

55 

24.4 

8 

0.2 

Teacher Credentials 

I 1 
Teache - 

201 7-18 

With Full Credential 31 3 1  33 

Without Full Credential 0 0 1 

Teaching Outside Subject Area of Competence (with full credential) 

Total Teacher Misassignrnents includes the number of Misassignrnents of Teachers of English learners. 

Teacher Misassignments and Vacant Teacher Positions 

Quality, Currency, Availability o f  Textbooks and Instructional Materials (School Year 2017-18) 

ndfcator 

~ments of 1 of English Learners 

Total Teacher Misassignments 

Vacant Teacher Positions 

Year and month in which data were collected: January 2018 
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Note: "Misassignrnents" refers t o  the number of positions filled by teachers who lack legal authorization to teach that grade level, subject area, student group, etc. 

201! 

0 

0 

0 

2016-17 2017-18 

0 

0 

0 

0 

1 



From 

School Facility Conditions and Planned Improvements (Most Recent Year) 

,SL. 

ReadingILanguage Arts 

Mathematics 

Science 

History-Social Science 

School Facillty Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

1 

. . . 

Textbooks and Instructional Materials/ 
Year of Adoption 

McGraw Hill, Wonders, 

CPM Educational Program, Core Connections 2014 
McGraw Hill, My Math 2014 

Harcourt School Publishers, California Science ZOOS 
Pearson Prentice Hall, Prentice Hall California 
Science Explorer: Focus on Earth, Life, and Physical 
Science 2008 

Houghton Mifflin, Houghton Mifflin History-Social 
Science 2007 
McDougal Littell, World History: Ancient Civilizations 
2007 

School Facility Good Repair Status (Most Recent Year) 
rear and month of the most recent FIT report: May 2017 

1 

Most Recent 
Adoption? 

Yes 

Yes 

Yes 

Yes 

ted 

percent of students 
Lacking Own 

Assigned Copy 

0% 

0% 

0% 

0% 

leaair Sta 

Good 

Repair N 
ttion Takc 

leeded an 
:n or Plan 

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 
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FOOT 

X 

Interior: Interior Surfaces 

Cleanliness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restrooms/Fountains: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materials 

Structural: Structural Damage, Roofs 

External: Playground/School Grounds, 
Windows/ Doors/Gates/Fences 

X 

X 

X 

X 

X 

X 

X Carpets showing wear; cabinet hinge broken; 
ceiling tiles missing, stained, and sagging; holes in 
wall; clocks missing ---- 
Rusty vent 

Replace camera; signs faded and missing 

Floor drains full of cement; light cover missing 

Stairs by stage blocked by cooler; back stairwell 
filled with storage items 

Rain gutter causing rust stains on facia; dry rot on 
siding; rusty grill; stained plaster; dry rot on siding; 
light cover needs replacement; plaster cracked 

Replace signs; door handle & closures need 
repaired; door magnet not working; elect. box over 
door needs a cover; lower platform is tilting 



Overall R. 

Overall Facility Rating (Most Recent Year) 

-ear a n d ~ o n t h  of the most recent FIT - WDOR May 2017 

Jc 

X 

Fair Poor 

B. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewlde assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [EM] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results in English Language Arts/Literacy ( E M )  and Mathematics for All Studenb 
Grades Three through Eight and Grade Eleven 

Percent of Student. Meeting or Exceeding the State Standards 
' 

statistical aceuraq or to protect student prlvacy. 

8 and 11) 

rlct State 

CAASPP Test Results in ELA by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I 1 

Sub; 
- - 
- - 

Total 
.--- 11- --* 

2015-16 2016-17 

English Language Arts/Literaey 
(grades 3-8 and 11) 

45 47 

Mathematics 
(grades 3-8 and 11) 

31 35 

Percer 
Testea I Or W(Ceeueu 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category is too small for 

2015-1 6 

44 

34 

Female 229 222 96.94 52.25 
I 

All Students 

Male 

Black or African American 47 45 95.74 24.44 
I I I 

2016-17 

47 ----- 
34 

465 

236 

Two or More Races ! 45 45 ! 100 ! 44.44 

2015-1 6 

48 

36 

American Indian or Alaska Native - - 
Asian 22 20 90.91 60 

Socioeconomically Disadvantaged I 274 I 267 I 97.45 I 41.57 

2016-17 

48 

37 

45 5 

233 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

White 
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97.85 

98.73 

- 
109 

- 
227 

17 - 
42.92 

- 
108 

- 
222 

-- 
99.08 
- 

97.8 

- 
42.59 

-- 
54.5 



tudent GI Numbel 
Tested 

Percen 
nrollment Testet v r e r  v r  =ceeded 

Englbh Learners 137 133 97.08 48.12 

Students with Disabilities 46 45 97.83 13.33 
Note: ELA test results Include the Smarter Balanced Summatlve Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taking the total number of 
students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the standard (i.e., achieved 
Level 3-Alternate) on the CAAs divided by the total number of students who partlclpated in both assessments. 

Note: Double dashes (-) appear in the table when the number of students is ten or less, either because the number of students in thls category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested includes all students who partlcipated In the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated uslng only students who recelved 
scores. 

CAASPP Test Results in Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

Percent 
Tested 

kdent  GI roup 
Total 

tnrollmen 
Num be1 
Tested 

Perce 
Met or Ex' 

All Students 467 460 98.5 34.78 

Male 237 234 98.73 40.6 

Female 230 226 98.26 28.76 

Black or African American 47 45 95.74 13.33 

American Indian or Alaska Native - - - -- 
Asian 22 22 100 54.55 

Filidno - - - - 
Hlspanlc or Latino I10 1 109 ! 99.09 ! 25.69 

I 

Native Hawaiian or Pacific Islander - - - - 
White 227 223 98.24 43.95 

Two or More Races 46 46 100 21.74 

Socioeconomically Disadvantaged 275 269 97.82 28.62 

English Learners 137 136 99.27 37.5 

Students with Disabilities I 46 45 1 97.83 I 17.78 
Note: Mathematics test results Include the Smarter Balanced Summatlve Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taklng the total 
number of students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the standard 
live., achieved Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

Note: Double dashes (-) appear In the table when the number of students is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested includes ail students who partlcipated in the test whether they received a score or not; however, the number of students tested 
Is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using onty students who received 
scores. 
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CAASPP test Results ln Science for All Students 
Grades Five, Eight, and Ten 

1 . . -. . 

wcent of Student. Scoring at Proficient or Adva ~- - - * 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students In this category is too small for statistlcal 
accuracy or to protect student privacy. 

d 

Note: The 2016-17 data are not available. The Califomla Department of Education Is developing a new science assessment based on the Nert Generation Sclence 
Standards for California Public Sehaols (CA NGSS). The new California Science Test {Wq was piloted in spring 2017. The CST and CMA for Science wlll no longer be 
administered. 

State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Science (grades 5,8, and 10) 

Pupil outcomes in the subject areas of physical education. 

Note: Science test results include Callfornia Standards Tests (CSTs), California Modified Assessment (CMA), and Californla Alternate Performance Assessment (CAPA) 
In grades five, elght, and ten. 

205-16 

56 

-I-71 

53 

California Physical Fitness Test Results (School Year 2016-17) 

, -"*-. -- 2015-16 -"---- ---- ..- 
57 60 56 54 

I 5 I 23.8 I 23.8 I 13.1 1 
Note: Percentages are not calcutated when the number of students tested Is ten or less, either because the number of students In this category is too small for 
statlstlcal accuracy or to protect student privacy. 

Lbev=I 

C. Engagement 

Students Meeting Fitness St - - 
. ,,. or stxsra ..,,.,, I FIve of Six Standards I SIX ot SIX sranaara, 

1 1 

State Priority: Parental lnvolvement 
The SARC provides the following information relevant to the State priority: Parental Involvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities for Parental Involvement (School Year 2017-18) 

Goal 3 of the Center JUSD LCAP states that "students and families will be engaged and informed regarding the educational process 
and opportunities." Parents are encouraged to get involved in their child's learning environment either by volunteering in the 
classroom, participating in a decision-making group, or simply attending school events. Parents are informed of upcoming events and 
school activities through automated telephone messages, email, flyers, newsletters, parent conferences, progress reports, the school 
marquee, the school website, and during our monthly parent information nights. 

Oak Hill Elementary School has an active PTA providing many opportunities for students and parents to participate in activities outside 
of the school day, as well as during the school day. Parents may contact any PTA board member at (916) 338-6460 for more 
information on how to become involved in their child's learning environment. Parents are encouraged to join any of our parent groups 
which include PTA, School Site Council, English Learner Advisory Council, and District English Learner Advisory Council. 
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State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. 

Suspenslons and Expulsions 
1 I - .  I . .  - 

School Safety Plan (School Year 2017-18) 

Suspensions 

The Comprehensive School Site Safety Plan was developed for Oak Hill Elementary School in collaboration with local agencies and the 
district office to fulfill Senate Bill 187 requirements. Components of this plan include child abuse reporting procedures, teacher 
notification of dangerous pupil procedures, disaster response procedures, procedures for safe arrival and departure from school, 
sexual harassment policy, and dress code policy. The school's most recent school safety plan was reviewed and updated In February 
2017 and discussed with the school staff in March 2017. 

D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

School 

2014-15 

2.7 

Average Class Size and Class Slze Distribution (Elementary) 
. . 

L4-15 2015-16 2016-17 
I 1 

Grada I nl la 

District 

Federal Intervention Program (School Year 2017-18) 

Am. 
Class 
Slze 

2015-16 

3.7 

2014-15 

5.3 

State 

Indlcata 

Program Improvement Status 

First Year of Program improvement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement 

Percent of Schools Currently in Program Improvement 

Number a 
I 

2016-17 

4.5 

2014-15 2015-16 

3.8 3.7 

~f Classes 
I 

2015-16 

9.1 

2016-17 

3.6 

A 

School 

-- 

N/A 

N/A 
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2016-17 

7.6 

District 

In PI 

2011-2012 

Year 3 

4 

80 



Academic Counselors and Other Support Staff (School Year 2016-17) 

I A lumber o I f Student 
..--- *-.. 

s per 
I mswgnea zw acnuol 1 ncademlc Counse~or I 

Academic Counselor 1 0 0 I 
Counselor (Social/Behavloral or Career Development) .2 N/A I 

Nurse .1 

Library Media Teacher (Ubrarlan) 

Library Media Services Staff (Paraprofessional) 

Psychologist 

Social Worker 

*One Full Time Equivalent (FTE) equals one staff member working full tlme; one FTE could also represent two staff members who each work 50 percent of full tlme. 

0 

1.5 

.5 

0 

Resource Specialist 

Other 

Types of Services Funded (Fiscal Year 2016-17) 

N/A 

N/A 

N/A 

NIA 

Basi 
Unrestr 

Note: Cells with N/A values do not require data. 

2 

Expenditures per Pupil and School Site Teacher Salaries (Fiscal Year 2015-16) 

ditures Pr- "---" 
Level ~pplemenl 

Restrictel - 
School Site 4588 

Percent Difference: School Site and District 

State N/A N/A $6,574 $69,649 

NIA 

N/A 

Percent Difference: School Site and State I N/A I N/A I -25.2 8.1 I 
Pote: Cells with N/A values do not require data. 

Ave~ 
Tear 
Sali 

In addition to  general fund state funding, Center Joint Unified School District receives state and federal categorical funding for special 
programs. For the 2016-2017 school year, the district received categorical, special education, and support funds for: 
* Class Size Reduction, Grades K-3 
* Lottery: Instructional Materials 

Medi-Cal Billing Option 
* Title I 
* Title II 
* Title Ill 
* Title X, McKinney-Vento Homeless Assistance 
* Transportation: Special Education 
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Teacher and Administrative Salaries (F lscal Year 2015-16) 

cat ego^) District Amount 

Beginning Teacher Salary $39,765 

Mid-Range Teacher Salary $65,520 

Highest Teacher Salary $83,753 

Average Principal Salary (Elementary) $102,788 

l~verage Principal Salary (MMdle) $107,689 

Average Principal Salary (High) $121,196 

Superintendent Salary $161,507 

Percent of Budget for Teacher Salaries 39% 

Percent of Budget for Administrative Salaries 4% 
For detalled information on salaries, see the CDE Certificated Salaries & Benefits Web page at httv://ww 

Profesdonai Development (Most Recent Three Years) 

In the 2015-2016 school year, new English Language Arts text books were being used. Teachers received training in after school 
workshops. There is continued support both on line and through the district curriculum coordinator. 

A district focus is  on writing. Teachers have received training on student brief writes through Sacramento County Offace of Education. 
Teachers were given release time to hand scoring the CAASPP interim brief writes. Continued support is provided by the district 
curriculum coordinator. 

The 2016-2017 CAASPP E I A  scores for our English Language Learners showed that our English Language Learners were doing welt 
compared to the English Speaking students. 48% of the English Language Learner sub group scored at or above "met" standards on 
the EL, portion of the standardized test while the School-wide achievement was approximately 45%. In order to ensure that teachers 
are prepared for the new ELA/ELD standards, the district provided an after school workshop for teachers on the new ELD Common 
Core Standards. Support is provided by the English Language Learner Teacher that is on site. 
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Cyril Spinelli Elementary School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specificgoals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
htto://www.cde.ca.~ov/ta/ac/sa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htt~~://www.cde.ca.aov/f~/aa/k/. 

For additional information about the school, parents/guardians and community members should contact the school principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the CDE DataQuest Web page at htt~://da.cde.ca.~ov/dataauest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is  a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

Internet Access 
Internet access is available a t  public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 

Contact Information (School Year 2017-18) 

School Contact Information. - 
School Name 

Street 

City, State, Zip 

Phone Number 

Principal 

E-mail Address 
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Cyril Spinelli Elementary School - 
3401 Scotland Drive 

Antelope, CA 95843 

(916) 338-6490 
- 

Julie Opfer 

jopfer@centerusd.org 

Web Site 

CDS Code 

https:Nsites.google.com/a/centerusd.org/spinelli/home 

34-73973-6032924 



School Description and Mission Statement (School Year 2017-18) 

- 
District Contact Information - 

Welcome to Spinelli Elementary's annual School Accountability Report Card. In accordance with Proposition 98, every school in 
California is required to issue an annual School Accountability Report Card that fulfills state and federal disclosure requirements. 
Parents will find valuable information about our academic achievement, professional staff, curricular programs, instructional 
materials, safety procedures, classroom environment, and condition of facilities. 
Spinelli Elementary School provides a warm, stimulating environment where students are actively involved in learning academics as 
well as positive values. Students receive challenging curriculum aligned with the Common Core State Standards, by dedicated 
professional staff based on the individual needs of the students. Ongoing evahation of student progress and achievement helps us 
refine the instructional program so students can achieve academic proficiency. 
We have made a commitment to provide the best educational program possible for Spinelli Elementary School's students, and 
welcome any suggestions or questions you have about the information contained in this report or about the school. Together, through 
our hard work, our students will be challenged to  reach their maximum potential. 

District Name 

Phone Number 

Superintendent 

-E-mail Address 

Web Site 

The mission of Spinelli Elementary School is to provide students an education which is second to none. In order to do this, our staff 
upholds the following goals: 

A safe and orderly environment for staff and students 
State adopted common core curriculum and quality instruction 
Formative and summative assessments of student performance 
Communication between home and school 
Students attending daily, on time and ready to learn 
A nurturing, caring educational environment 

Center Joint Unified School District 

(916) 338-6400 

Scott Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

Student Enrollment by Grade Level (School Year 2016-17) 

I ersclo 

I 

Kindergarten 

Grade 1 

".. 

,dents 

34 

33 

Grade 2 

Grade 5 1 39 I 

I 

35 

Grade 3 

Grade 4 

I I 
41 

34 

2016-17 School Accountability Report Card for Cyril Spinelli Elementary School Page 2 of 11 

Grade 6 

Total Enrollment 

49 

265 



Student Enrollment by Group (School Year 2016-17) 
I 

:ent of 
uruup I P L ~ I  ~nrol lmenl  

A. Conditions of Learning 

Black or African American 

American Indian or Alaska Native 

Filipino 

Hispanic or Latino 

Native Hawallan or Pacific Islander 

White 

Two or More Races 

Sacloeconomlcally Disadvantaged 

English Learners 

Students with Disabilities 

Foster Youth 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

4.5 

1.1 

1 .S 

29.1 

1.5 

40.4 

11.3 

80.4 

23 

29.1 

0.4 

Teacher Credentials 

Teache 
- 

With Full Credential 

strict 

17-18 

Teacher Misassignments and Vacant Teacher Positions 

I Indicator - 2015-16 
- 

2016-17 - 

Without Full Credential 

Teaching Outside Subject Area of Competence (with full credential) 

* Total Teacher Mkassignments includes the number of Mlsassignments of Teachers of English Learners. 

0 

0 

Misassignments of Teachers of English learners 

Total Teacher Misassignments 

Vacant Teacher Positions 

Quality, Currency, Availability o f  Textbooks and Instructional Materials (School Year 2017-18) 

Year and month in which data were collected: January 2018 

0 

0 

Note: "Misassignrnents" refers to the number of positions fitled by teachers who lack legal authorization to teach that grade Iwel, subject area, student group, etc. 

All textbooks used in the core curriculum at Spinelli Elementary School were selected from the state's most recent list of standards- 
based materials and adopted by the State Board of Education. The district follows the State Board of Education's six- seven year 
adoption cycle for core content materials (English/Language Arts, Math, Science, and Social Science). 

0 

0 

0 

0 

0 

0 
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On Wednesday, September 17, 2014, the Center Joint Unified School District's Board of Trustees held a public hearing to certify the 
extent to which textbooks and instructional materials have been provided to students. The Board of Trustees adopted Resolution 
#1/2014-15 which certifies as required by Education Code 460119 (1) that textbooks and instructional materials were provided to all 
students, including English Learners, in the district to the extent that each pupil has a textbook or instructional materials, or both, to 
use in class and to take home, and (2) sufficient textbooks and instructional materials were provided to each student, including English 
Learners, that are aligned to the academic content standards and consistent with the cycles and content of the curriculum frameworks 
in Math, Science, History-Social Science, and English/Language Arts. New Math curriculum was adopted in 2014; My Math for grades 
K-5 and CPM for 6th grade. Wonders English Language Arts curriculum was adopted at the end of 2015-2016 for grades K-6. 

Materials, 

School Facility Conditions and Planned Improvements (Most Recent Year) 

Readindlanguage Arts 

Mathematics 

Sdence 

History-Social Science 

Foreign language 

Health 

Visual and Performing Arts 

Science Laboratory Equipment 
(grades 9-12) 

The administration and staff of Spinelli Elementary School work very closely with the maintenance and grounds department of the 
Center Joint Unified School District. If any situation Is identified that requires attention, work orders are submitted and the situations 
are resolved in a very timely manner. 
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Percent of Students 
Lacking Own 

Asslened Copy 

0 

0 

0 

0 

Year of Auupr~on 

2015 Mctraw Hill, Wonders ELA K-6 
with ELD materials 

2014, CPM Educational Program, Core Connections 
Grade 6 
2014, McGraw Hill, My Math K-5 

2008, Harcourt School Publishers, California Science 
2008, Pearson Prentice Hall, California Science 
Explorer: Focus on Earth, Life, and Physical Science 

2007, Houghton Mifflin, Houghton Mifflin History- 
Social Science 
2007, McDougal Littell, World History: Ancient 
Civilizations 

none 

none 

none 

none 

From 
Most Recent 
Adoption? 

Yes 

Yes 

Yes 

Yes 



School Fa 
Year and I 

7 

1c1Iity Coc 
month of 

I 

,d Repab Status (M lost Recel 
the most recent FI' 

it Year) 
05/2017 

d 
ned 

School Facility Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

Overall R. 

Syste ted 

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 

Interior: Interior Surfaces 

Cleanliness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restroams/Fountains: Restrooms, Sinks/ 
Fountains 

Overall Facility Rating (Most Recent Year) 

Year and month of the most recent FIT report: 05/2017 
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Exemplary 

~ e p a l r  Statu uepalr Neeaea an1 

Safety: Fire Safety, Hazardous Materials 

Structural: Structural Damage, Roofs 

Good 

X 

Action Taken or Plan --- 
---- 

Stained carpets 

Good 

X 

X 

X 

X 

X 

- 

Fair 

X 

Fair 

X 

External: Playground/School Grounds, 
Windows/ Doors/Gates/Fences 

Poor 

Cinder blocks need holes patched, buildings settling 

X 
---- 

Door dragging, doors without numbers, doors with 
holes, missing screens 



6. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [€LA) and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards (CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to  the 
University of California and the California State University, or career technical education sequences or programs o f  study. 

CAASPP Test Results in English Language Artsjliteracy (Em) and Mathematics for All Students 
Grades Three through Eight and Grade Eleven 

l e  . Exceedlr 
& -8 and 111 - 

tudents N eting 01 

rades 3. 
~g the Sta. 
I 

rds 

Mathematics 
llrrades 3-8 and i l l  

English Language Arts/Literacy 
(grades 3-8 and 11) 

." I I I I I I I 
Note: Percentages ate not calculated when the number of students tested is ten or less, either because the number of students In this catategory is too small for 
statistical accuracy or to protect student privacy. 

39 

CAASPP Test Results in E L .  by Student Group 

itudent G roup 

50 

Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I ! .  
. . 

Total Numbe Perce~ 
Enrollmen Tested Teste I 

47 44 

Perel 
Met or B 

All Students 168 163 97.02 49.69 

Male 83 82 98.8 37.8 

Female 85 81 95.29 61.73 

Black or African American - -- - - 
American Indian or Alaska Native - - - -- 
Asian 18 17 94.44 64.71 

48 48 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

Two or More Races 1 21 1 21 100 1 61.9 

White 

Socloeconomicallv bisadvantaaed I 140 I 136 1 97.14 1 47.79 

- 
52 

- 
62 I 59 I 95.16 I 52.54 

English Learners 1 47 1 45 95.74 1 51.11 

Students with Disabilities 55 55 1 100 I 25.45 

- 
51  

- 

Foster Youth I - I - 1 - I - 
! I I I I I 
Note: EL4 test results include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taking the total number of 

- 
98.08 

- 

students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus the total number of students who met the standard (i.e., achteved 
Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

- - - - 
45.1 
- 
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Note: Double dashes (-)appear in the table when the number of students Is ten or Jess, elther because the number of students in this category is too small for 
statistkal accuracy Or to protect student privacy. 

Note: The number of students tested Lneludes all students who participated In the test whether they recelved a score or not; however, the number of students tested 
is not the number that was used to calculate the achlevement level percentages. The achievement level percentages are calculated using only students who recelved 
scores. 

CAASPP Test Results In Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I 
. . 

Total rercefit 
Enrollmen Tested I 

Xudent GI Tested 
- - -  

rerce 
Met or EX 

Female 85 82 ! 96.47 ! 47.56 
I 1 

All Students 

Male 

Black or African American - I - I - ! - I 
American Indian or Alaska Native I -- I - I - I - I 

168 

83 

164 

82 

-- 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific islander 

White 

TWO or More Races 

I Enrrlish Learners I 47 I 46 I 97.87 I 50 

97.62 

98.8 

18 

- 
52 

ocioeconomically Disadvantaged 140 137 

39.02 

30.49 

- 
62 

21 

97.86 38.69 

Note: Double dashes (--)appear in the table when the number of students is ten or less, either because the number of students In thk category is too small for 
statistical accuracy or to protect student privacy. 

18 

- 
5 1 

I 

Students with Dtsabilities 

Foster Youth 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achlevement level percentages are calculated using only students who receked 
scores. 

-* 

59 

21 

CAASPP Test Results in Science for All Students 
Grades Five, Eight, and Ten 

1 "ercent of Students Scoring a t  Proficient or Advi---" 

100 

- 
98.08 

Note: Mathematlcs test results include the Smarter Balanced Summative Assessment and the CAA. The 'Percent Met ot Exceeded" is calculated by taking the total 
number of students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus the total number of students who met the standard 
(i.e., achieved Level 3-Alternate) on the CAAs divided by the total number of students who parttcipated in both assessments. 

55 

- 

I .- I 1 I I I I I 
Note: Science test results include California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA) 

50 

- 
43.14 

- 
95.16 

100 

in grades five, eight, and ten. 

-- 
42.37 

23.81 

55 

- 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical 
accuracy or to protect student privacy. 

Note: The 2016-17 data are not available. The California Department of Education is developing a new science assessment based on the Next Generation Science 
Standards for California Publii Schools (CA NGSS). The new California Science T est (CASI) was piloted in spring 2017. The CST and CMA for Science will no longer be 
administered. 

100 

- 
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State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Pupil outcomes in the subject areas of physical education. 

Grade 
Level 

ercent of Fitness St 

statistical accuracy or to protect student privacy. 

California Physical Fitness Test Results (School Year 2016-17) 

C. Engagement 

5 

State Priority: Parental Involvement 
The SARC provides the following information relevant to the State priority: Parental Involvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in thb category Is too small for 

Students Meeting - - 
of Six Sta Five of Six Stand SIX of Six Standard - 

Opportunities for Parental Involvement (School Year 2017-18) 

32.5 

Parents are encouraged to get involved in their child's learning environment either by volunteering in the classroom, participating in 
a decision-making group, or attending school events. 
Parents stay informed of upcoming events and school activities through the automated telephone messages, email, fliers, newsletters, 
parent conferences, progress reports, the school marquee, the school website, and Homelink. Contact the school office at (916) 338- 
6490 for more information on how to become involved in your child's learning environment. 
Opportunities to Volunteer: 

Chaperone field trips 
Classroom helper 
Fundraking activities 

20 I 15 

Committees: 
English Learner Advisory Council 
School Site Council 

School Activities: 
Back to School Parent Meeting 
Open House 
Recognition Assemblies 
Spelling Bee 
Scholastic Book Fair 
Geography Bee 
Tiger Spirit Days 
Field Trips 
Family Science Night 
Language Arts and Math Showcase 
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State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. 

iuspensions and Expulsions 

I 
. . . 

I I 
.. . 

School Dlstrict State I 
2014-15' 2015-16. 

Suspensions 2.0 3.8 

School Safety Plan (School Year 2017-18) 

Expulsions 

The Comprehensive School Site Safety Plan was developed for Spinelii Elementary School in collaboration with local agencies and the 
district to fulfill Senate Bill 187 requirements. Components of this plan include crisis management procedures; an Incident Command 
System, lockdown and student release procedures, and yearly safety trainings. It also includes crisis readiness procedures; bomb 
threats, chemical spills, hostage situations, severe weather, and a shooting or stabbing incident. Lastly, the site action plan describing 
goals for school climate and the physical environment. The school's safety plan is reviewed and updated by the site safety committee 
using input from our safety suweys, and discussed with the staff by October of each school year. 

2016-17 

5.3 

0.0 1 0.0 I 0.0 I 0.0 I 0.2 I 0.2 1 0 . 1  1 0 . 1  I 0.1 

D. Other SARC information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

2014-15 

5.3 

Average Class Slze and Class Slze Distribution (Elementary) 

I I I I I 

20s-16 

9.1 

Federal Intervention Program (School Year 2017-18) 

Level 

Indicator 

Program Improvement Status 

First Year of Program Improvement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement 

Percent of Schools Currently In Program Improvement 

Classes 7-r 

2016-17 ------- 
7.6 

Number 

1 

Vote: Cells with N/A values do not require data. 

~c'hool 

In PI 

2011-2012 

Year 3 

N/A 

N/A 

Numb 
7 

2014-15 

3 3  

DtstrlcP 

In PI 

2011-2012 

Year 3 

4 

80 

ler of Clas 
I 

Vumber of classes indicates how many classes fall into each size category (a range of total students per class]. 

2015-16 

3.7 
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Academic Counselors and Other Suulrort Staff fSchool Year 2016-171 
- -  - 

ntte 
?r of FTE Average Number o 

Assigned t o  School Academic Counseror 

Academic Counselor 0 0 

N/A 

1 Library Media Teacher (Librarian) 0 N/A 

AMedla 1 N/A 

I ~svctroloeist -50 N /A 

1 Other I 0 N/ A I 
Note: Cells with N/A values do not require data. 

Social Worker 

Nurse 

Speech/Language/Hearing Specialist 

Resource Soecialist 

*One Full Time Equivalent (RE) equals one staff member working full the; one I;TE could atxr represent two staff members who each work 50 percent of full tlrne. 

Expenditures per Pupil and School Site teacher Salaries (Fiscal Year 2015-16) 
I I I 

0 

. I4  

2 

0 

Level 

NIA 

N/A 

N/A 
N/A 

'----1ditures Per Puail. 

) Percent Difference: School Site and State I N/A 1 N/A I -13.7 I 14.3 I 
Note: Cells with N/A values do not require data. 

Restricte 

Types of Sewices Funded (Fiscal Year 2016-17) 

9273 

NIA 

N/A 

N/A 

As part of the new Local Control Funding Formula, school districts are required to develop, adopt, and annually update a three-year 
Local Control Accountability Plan (LCAP). The LCAP is a comprehensive plan showing how school districts support student success. 
The plan is organized around state and local priorities. Center Joint Unified School District has created goals to meet the LCAP 
requirements. The first goal is: UUSD students will be challenged and supported to achieve academic success in a clean, safe 
environment. At Spinelli, we teach the Common Core State Standards, use district adopted curriculum, participate in staff 
development and collaboration to improve student learning, and ensure EL students get additional support where needed. To reach 
our goals, we provide a morning intervention program five days a week with two credentialed teachers, a morning EL intervention 
program four days a week for our LTELS with a credentialed teacher, and we offer additional support throughout the school day by 
pushing-in and pulling-out students with one full-time and one half-time credentialed teacher. The Family Resource Center is located 
on our campus. They provide academic support, mentoring, tutoring, clothing, school supplies, and mental health counseling services. 
The second goal: UUSD students will be engaged in their educational process and opportunities. We offer incentives to remedy 
attendance issues by encouraging students to participate in after school extra curricular activities. The third goal: UUSD families will 
be engaged and informed regarding their students' educational experience. We offer several opportunities during the school year for 
our families to participate in day and evening educational events. We communicate with families via email, auto-dialer messages, 
phone calls home, personal parent meetings, written communication, and internet access to student grades via Hornelink. 
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4370 

NIA 

NIA 

NIA 

4902 

6377 

-23.1 

$6,574 

77005 

$74,900 

6.9 

$69,649 



Teacher and Administrative Salaries iFiscal Year 2015-161 

Category 

Beginning Teacher Salary 

Mid-Range Teacher Salary 

Highest Teacher Salary 

Average Principal Salary (Elementary) 

Lpercent of Budget for Administrative Salaries I 4% I 6% 1 
For detailed information on salarles, see the CDE Certificated Salaries & Benefits Web page at hn~:/lwww.cde.ca.~ovIds/fdlcJ1 

Average Principal Salary (Middle) 

Average Principal Salary (High) 

Superintendent Salary 

Percent of Budget for Teacher Salaries 

Professional Development (Most Recent Three Years) 

Distdct Amount 

$39,765 

$65,520 

$83,753 

$102,788 

UUSD adopted a new Math curriculum for the 2015-2016 school year and a new English Language Arts curriculum for the 2016-2017 
school year aligned with the Common Core State Standards. All professional development for the past three years has been focused 
on the Common Core State Standards with the new Math and ELA programs. Teachers attended multiple day long training sessions, 
and several early out days were focused on the Common Core State Standards and curriculum implementation for Math and ELA . 
There was also a focus on the writing text types: narrative, informational/explanatory, and opinion/argument. Rubrics were 
implemented for the different text types, and exemplars were selected at each grade level. Staff were trained on calibrating the rubrics 
in order to have cohesive program. Benchmark data in Math and Language Arts was recorded district-wide in grades K-2. Weekly 
collaboration time was spent reviewing and discussing student work samples, and sharing and implementing teaching strategies to 
improve student learning opportunities. The district and site administrators continue to participate in the curriculum trainings and 
meetings so they can better support the teachers. Teachers have the opportunity to observe other teachers classrooms to observe 
quality teaching and learning in action. 

- - - -.  

State Average for Districts In Same Category 

$44,144 

$69,119 

$86,005 

$106,785 

$107,689 

$121,196 

$162,507 

39% 
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$111,569- 

$121,395 

$178,104 

34% 
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By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC, 

Wilson C. Riles Middle School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page a t  
http://www.cde.ca.aov/ta/ac/sa/. 

. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at httu://www.cde.ca.aov/f~/aa/lc~. 

For additional information about the school, parents/guardians and community members should contact the school principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the CDE DataQuest Web page at htt~://d~.cde.ca.pov/datapuest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is  a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

lnternet Access 
Internet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 
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Contact lnformation (School Year 2017-18) 

School Contact Information - 
School Name 

Street 

City, State, Zip 

Phone Number 

Principal 

1 E-mail Address 

Web Site 

1 CDS Code 

Wilson C. Riles Middle School - 
4747 PFE Road 

Roseville, CA 95747 

916-787-8100 ext 1206 

Joyce Frisch 

joyce@centerusd.org 

www.centerusd.kl2,ca.us/cusd/wcriles 

34739730108621 



School Description and Mission Statement (School Year 2017-18) 

- 
District Contact lnformatlon - 

Wilson C. Riles Middle School is located in the northern region of Roseville and setves students in gradesseven through eight following 
a traditional calendar. The mission of Wilson C. Riles Middle School is to develop our student's academic, emotional, and social skills 
for success today and in the future. Our school motto is "Every Student Matters, Every Moment Counts". We focus on the big three 
each day- safety, responsibility and respect. 
As a school, we are focused on providing all students with the opportunity to achieve. We accommodate individual learning styles 
while maintaining high and obtainable expectations for students. Riles is proud of the rigorous academic, great athletic, and extensive 
extracurricular programs that actively engage all students and provide a well-rounded educational experience at the school. 
Staff and parents work together to create a learning environment that promotes academic and social development, teaches 
responsibility and pride, and models learning as a lifelong adventure. We are excited about our school and welcome all to  join in our 
efforts to create successful, responsible citizens. 

District Name 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Student Enrollment by Grade Level (School Year 2016-17) 

I 1 

Nu1 1 

Center Joint Unified School District - 
916-338-6400 

Scott Loehr 

superintendentso~ce@centerusd.org 

www.centerusd.org 

nber of 
Stl 

Grade 6 4 

Total Enrollment I 639 I 

Grade 7 

Grade 8 

332 

303 

itudent Enrollment by Group (School Year 2016-17) 

St Pel 
C Total tnro~rmenr 
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Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 

Foster Youth 

11.7 

1.1 

8.8 

3.1 

24.6 

0.6 

46.3 

3.6 

65.3 

12.7 

18.2 

0.2 



A, Conditions of Learning 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

Teacher Credentials 

I . . 

I School 
Teachers 

With Full Credential I 30 ! 3 1 I 31 I I 
I without Full Credential I  0 1 0  1 0  1 1 
I ~ e a c h l n ~  Outside Subject Area of Competence (with full credential) I 0 I 0 I 0 I 1 
Teacher Mlsassienments and Vacant Teacher Positions 

Total Teacher Misassignments * ! 0 ! 0 ! 0 I 

Indicator 

Misassienments of Teachers of Enallsh Learners 

I  Vacant Teacher Positions I 0 I  0 I  0 I . - - - . . - . - - -. . - . . - - . . . - . . - 
I I I I 

Note: "Misassignrnents' refers to the number of positions fllled by teachers who lack legal authorization to teach that grade level, subfect area, student group, etc 

2015-16 

0 

Total Teacher Mlsassignments includes the number of Misassignments of Teachers of English Learners. 

Quality, Currency, Availability of Textbooks and lnstructlonal Materials (School Year 2017-18) 

2016-17 

0 

Year and month In which data were collected: January 2018 

2017-18 

0 

All textbooks used in the core curriculum at Wilson C. Riles Middle School are currently aligned or being aligned to the Common Core 
State Standards. Instructional materials are selected from the state's most recent list of standards-based materials and adopted by 
the State Board of Education. Textbooks and instructional materials are provided to all students, including English learners, to the 
extent that each pupil has a textbook or instructional materials, or both, to use in class and to take home. 

; and lnstr 
Year of b 

Materials, 

School Facility Conditions and Planned Improvements (Mast Recent Year) 

su t 

ReadindLanguage Arts 

Mathematics 

Science 

History-Social Science 

rcent of S 
Lacking I 

The administration and staff of Wilson C. Riles Middle School work very closely with the maintenance and grounds department of the 
Center Joint Unified School District. If any situation is identified that requires attention, work orders are submitted and the 
situations are resolved in a very timely manner. 

Study Sync 

CPM Educational Program/2014 

Prentice Ha11/2008 

MCDougal Litte11/2007 
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I 

I 

nuuyrrr Assigned - - 
Yes 

Yes 

No 

No 

0 

0 

0 

0 



School Faclllty Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status far systems listed 
Description of any needed maintenance t o  ensure good repair 
The year and month in which the data were collected 

School Fa 

==? 
cility Goa 
month 01 

I 

The overall rating 
. . .  . . . 

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 

Interior: Interior Surfaces 

rd Repair : 
: the mosl 

Status (M 
t'recent FI 

lost Recer 
K report: 
I 

Poor 

r t  Year) 
5/2017 

~ e p a i r  Statu: Repair Needed an1 
Good I Fair Actlon Taken or Plan 

I I E 

1 x 1  I Holes in library wall 

Cleanliness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restroorns/Fountalns: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materials 

Structural: Structural Damage, Roofs 

Overall Facility Rating (Most Recent Year) 
I I 

X 

External: Playground/School Grounds, 
Windows/ Doors/Gates/Fences 

1 Owrall Rating 

X 

X 

X 

X 

Fountain missing push button 

X 
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Box cover missing 

Room 308 has broken lock; Room 517 hinge sprung 

Year and month 01 : recent F1 

Exemplary Good 

X 

Fair Poor 



B. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAsl for English language arts/literacy [€LA) and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSSI for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results In English Language Artsjliteracy (ELA) and Mathematics for All Students 
Grades Three through Eight and Grade Eleven 

I tg the 5tai 
I 
1 

.- 

rds 

CAASPP Test Results in ELA by Student Group 

(grades 3. 

itudent G 

English Language ArtsfLReracy 
(grades 3-8 and 11) 

Mat hematics 
(grades 3-8 and 11) 

roup 
Total 

Enrollmen 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this categwy Is too small for 
statistical accuracy or to protect student prtvacy. 

- - 

Numbe 
Tested 

scnoo~ 

Grades 1 hree through Eight and Grade Eleven (School Year 2016-17) 

Percr 
Met  or B 

2015-16 

44 

40 

ulstrlct state 

I I. I 
ent 
rceeded 

201 6-17 

48 

43 

201516 

44 

34 

I 

2016-17 

48 

37 

2016- , 203.5-16 

47.78 

39.56 

56.05 

42.86 

- 
60.38 

- 
All Students 

Male 

Female 

Black or African American 

American Indian or Alaska Native 

Asian 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

1 Foster Youth I - I - I - 1 - I 
Note: EL4 test results include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taklng the total number of 

47 

34 

Filipino 19 18 94.74 66.67 

Hispanic or Latino 159 154 96.86 36.36 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 

students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the standard (i.e., achieved 
Level 3-Alternate) on the CAAs divlded by the total number of students who participated in both assessments. 

48 

36 

644 

324 

320 

79 

- 
53 

- 
293 

26 
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435 

162 

109 

630 

316 

314 

77 

- 
53 

- 
288 

26 

97.83 

97.53 

98.13 

97.47 

- 
100 

423 

159 

105 

- 
98.29 

100 

- 
52.08 

46.15 

97.24 

98.15 

96.33 

42.79 

31.45 

13.33 



Note: Double dashes (-) appear in the table when the number of students is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentaaes are calculated using only students who received 
scores. 

W S P P  Test Results ln Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

T r L -  l I I -C 

itudent C 
1 ULOl 

inrollmen 
l.UlIluel 

Tested 
re1 Len 

Teste 
r r rc t  

Met or En 
I 

All Students 1 645 627 I 97.21 43.22 I 
Male 

Female 

Black or Afrkan American 

Native Hawaiian or Pacific Islander I - I - I - I -- I 

- 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or Latino 

White 294 ! 287 1 97.62 ! 46.69 
I I 

325 

320 

79 

Two or More Races 26 25 5 
I I I I 

*- 

53 

19 

159 

Socioeconomicallv Disadvantaned I 435 I 422 I 97.01 I 37.44 I 

313 

314 

77 

English Learners 162 ! 158 97.53 ! 31.65 
I I I 

- 
53 

18 

153 

Students with Disabilities I 109 I 104 I 95.41 I 7.69 I 

96.31 

98.13 

97.47 

39.94 

46.5 

33.77 

-- I - 

number of students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met thestandard 
(I.e., achieved Level 3-Alternate) on the CAAs divided by the total number of students who partlclpated in both assessments. 

100 

94.74 

96.23 

-- - - 

Foster Youth - 

Note: Double dashes (-) appear in the table when the number of students is ten or less, either because the number of students in this category is too small for 
statlstical accuracy or to protect student privacy. 

58.49 

55.56 

36.6 

Note: The number of students tested inctudes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achfevement level percentages. The achlevement level percentages are calculated using only students who received 
scores. 

qote: Mathematics test results include the Smarter Balanced Summatlve Assessment and the CAA. The "Percent Met or Exceeded" is calculated by taking the total 

- - - .- 

- - 

State 

CAASPP Test Results in Science for All Students 
Grades Fhre, Eight, and Ten 

I "ercent of Students Scorina at  Proficient or Adr---.' - 
- - 

, 2014-15 , ---- -- --- - -- ---- -- 1014-15 , 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students in thin categwy is too small for statlstical 
accuracy or to protect student privacy. 

Note: The 2016-17 data are not available. The California Department of Education is developing a new science assessment based on the Next Generation Science 
Standards for California Public Schools (CA NGSS). The new California Science Test (CAST) was piloted in spring 2017. The CST and CMA for Science will no longer be 
administered. 

Science (grades 5,8, and 10) 
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Note: Science test results include California Standards Tests (CSTs), California Modified Assessment (CMA], and California Alternate Performance Assessment (CAPA) 
in grades five, eight, and ten. 

76 79 57 60 I 56 54 



State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Pupil outcomes in the subject areas of physical education. 

Grade 
Level 

andards. 

C. Engagement 

California Physical Fitness Test Results (School Year 2016-17) 

st '~d~At . .  Meetlng I - 
of SIX Sta Five of Six Stand; Six of  SIX Standard 

State Priority: Parental Involvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

- 

7 I 22.4 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

25.2 I 14.3 

Opportunities for Parental Involvement (School Year 2017-18) 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category D too small for 
statistical accuracy or to protect student privacy. 

Parents are encouraged to get involved in their child's learning environment either by volunteering in the classroom, partlcipating in 
a decision-making group, or simply attending school events. Parents stay informed on upcoming events and school activities through 
automated telephone messages, email, flyers, parent conferences, progress reports, the school marquee, the school website, and 
Parent Portal. Parents may also contact the school office at 916-787-8100 for more information on how to become involved in your 
child's learning environment. Wilson C. Riles is proud of our active PTA, SSC and dedicated parent volunteers. Some of the numerous 
opportunities to volunteer include: field trlps, fundraising, the Scholastic Book Fair, library or office help, and PTA events. We invite 
parents to join us for all activities at the school including: athletic events, back to school night, open house, 8th grade ballroom dance 
event, music and drama performances, honor roll breakfast, assemblies, open tours, staff appreciation events and student 
performances. 

State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. 

Suspensions and Expulsions 

khoot ate 
t 

Suspensions 7.2 9.0 1 11.0 5.3 1 9.1 7.6 1 3.8 1 3.7 1 3.6 

School Safety Plan (School Year 2017-18) 

The Comprehensive School Site Safety Plan was developed for Wilson C. Riles Middle School in collaboration with local agencies and 
the district office. Components of this plan include child abuse reporting procedures, disaster response procedures, procedures for 
safe arrival and departure from school, sexual harassment policy and dress code policy. The Site Safety Plan was reviewed and updated 
in January of 2017. The Plan is reviewed with staff annually. 
School administration and staff place a high priority on providing adequate adult supervision on campus before, during and after 
school. Administrators, campus monitors and noon duty staff monitor lunch time activity in the cafeteria and common areas. Riles is 
a closed campus and during school hours, all visitors must sign in at the school's office and wear identification badges while on school 
grounds. 
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Wilson C. Riles Middle School's discipline practices and behavior management strategies comply with approved board policies and are 
designed to create an effective learning environment and minimize classroom disruptions. Positive behavior is explicitly taught to 
students. Appropriate and effective interventions and supports are employed for students demonstrating difficulty following the 
school's big three- safety responsibility, and respect. The school fully implements the district's anti-bullying policies. 

D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

Number of Schools Currently in Program Improvement 1 N/A 4 I 

Federal Intervention Program (School Year 2017-18) 

1 Percent of Schools Currently in Program Improvement I N/A I 80 I 
Note: Cells with N/A values do not requlredata. 

. . 

Indicator 

Program Improvement Status 

First Year of Program improvement 

Year in Program Improvement' 

Average Class Size and Class Size Distribution (Secondary) 

Number OT uassrooms 1 5 1-1 ;: 

school 

In PI 

2011-2012 

Year 3 

English 23 14 18 1 23 10 17 3 22 13 15 4 

Mathematics 25 8 13 5 23 11 16 2 25 7 16 3 

Science 26 4 23 24 6 21 26 1 24 ----------- 
Social Science 30 3 9 11 28 4 14 6 29 2 16 5 
Vote: Number of classes indicates how many classrooms far1 lnto each sslze category (a range of total students pw classroom). At the secondary school level, this 
nformation is reported by subject area rather than grade level. 

District 

In PI 

2011-2012 

Year 3 

I 
-- - 

Social Worker 0 N/A I 

LIcademic Counselors and Other Support Staff (School Vear 2016-17) 

Speech/language/Hearing Specialist ! 1 1 N/A 1 

Title 

Academic Counselor 

Counselor (Social/Behavioral or Career Development) 

Library Media Teacher (Librarian) 

Library Media Services Staff (Paraprofessional) 

Psychologist 

*One Full Time Equivalent (FTE] equals one staff member working full time; one FTE could also represent two staff members who each work 50 percent of full time. 

Number of FTE Average Number o f  Students per 

Resource Specialist 

Other 
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Asslgned t o  School 

1 

0 

0 

1 

.06 

Academic Counselor 

670 

N/A 

N/ A 

N/A 

N/A 

Note: Cells with N/A values do not require data. 

0 

0 

N/A 

N/A 



Expenditures per Pupil and School Site Teacher Salaries (Fiscal Year 2015-16) 
I 1 I 1 

Total 

Types of Sewices Funded (Fiscal Year 2016-17) 

~choo i  site 

District 

Percent Difference: School Site and District 

State 

Percent Difference: School Site and State 

In addition to general fund State funding, Center Joint Unified School District receives State and Federal categorical funding for special 
programs. Our after school tutoring program, Husky Help, and reading intervention classes are supported by Title One funds. 
Supplemental computer programs supported by Lottery funds engage students with various learning styles and modalities. Our school- 
wide AVID program promotes higher level learning and student collaboration in at1 classrooms. Various after school clubs include: 
ceramics, cooking club, yearbook club, and SEVA. 

Note: Cells with N/A values do not require data. 

Professional Development (Most Recent Three Years) 

rage 
Teacher 
Salary 

70928 

$74,900 

-1.5 

$69,649 

5.3 

~dltures Pj 

reacher and Administrative Salaries (Fiscal Year 2015-16) 

All training and curriculum development activities at Wilson C. Riles Middle School revolve around the California Common Core State 
Standards and the Center Joint Unified School District Local Control Accountability Plan Annual Measurable Objectives. Teachers at 
Wilson C. Riles collaborate on a weekly basis in content area departments or as a whole faculty/staff. Decisions regarding selection of 
staff development activities are performed by the principal, academic coordinator, and department leaders using tools such as teacher 
input, student performance data, and local measures to identify areas of need. Teaching staff are provided the opportunity t o  
participate in district sponsored staff development workshops or training sessions as a supplement to site-based staff development. 
The focus for the last three years at Wilson C. Riles Middle School has been on MTSS, inclusion practices, high quality first instruction, 
Common Core State Standards, technology, data analysis, and PBIS. 

6203 

N/A 

N/A 

N/A 

NIA 

Category 

Beginning Teacher Salary 

Mid-Range Teacher Salary 

Highest Teacher Salary 
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I 

Su pplemen Basi 
Restride' Unrest1 

District Amount 

$39,765 

$65,520 

$83,753 

1394 

NIA 

N/A 

NIA 

NIA 

s t a h  Avenge for Distrlrtr In same &egory. 

$44,144 

$69,119 

$86,005 

Average Principal Salary (Elementary) $106,785 

4808 

6377 

-24.6 

$6,574 

-15.3 

Average Principal Salary (Middle) 

Average Principal Salary (High) 

Superintendent Salary 

Percent of Budget for Teacher Salaries 

Percent of Budget for Administrative Salaries 
:or detailed information on salaries, see the CDE Certificated Salaries & Benefits Web page at http:l/www.cde.ea.aov/dslfd/a~. 

$107,689 

$121,196 

$161,5 07 

39% 

4% 

$111,569 

$121,395 

$178,104 

34% 

6% 



Center High School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
httr~:l/www.cde.ca.e;ov/ta/aclsa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htta://www.cde.ca.~ov/f~/aa/ld. 

For additional information about the school, parents/guardians and community members should contact the school principal or 
the district office. 

Da taQuest 
DataQuest Is an online data tool located on the CDE DataQuest Web page at htt~://da.cde.ca.gov/dataauest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

lnternet Access 
Internet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the Internet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 
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Contact Information (School Year 2017-18) 

School Contact Information 

School Name 

Street 

City, State, Zip 

Phone Number 

Principal 

E-mail Address 

Web Site 

CDS Code 

Center High School 

3111 Center Court Lane 

Antelope, Ca. 95843 

916-338-6420 

Jerald Ferguson 

jferguson@centerusd.org 

https://centerhigh.edIioschool.com/ 

34739733430378 



School Description and Mission Statement (School Year 2017-18) 

District Contact lnformatlon 

- - .- 

School Profile 
Center High School is located in the northern region of Antelope and serves students in grades nine through twelve, At the beginning 
of the 2017-18 school year, there were approximately 1300 students enrolled with 60% qualifying for free or reduced lunch. Center 
High School is home to the Media Cornrnunicatlons Academy (MCA), AVID, Project Lead the Way Biomedical Sciences and Engineering 
Programs, 911/Call Center/Customer Service Program, Pharmacy Technician Program, Geometry in Construction Program, CARE 
program, and a variety of advanced placement and honors courses. In addition, a full range of extracurricular activities/clubs and 
athletic teams operate year round. 

District Name 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Mission Statement 
The mission of Center High School is to guide and encourage each student to reach his/her unique potential as a productive, respectful 
and responsible member of a multi-ethnic community. 

Center Joint Unified School District 

916-338-6400 

Scott Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

Student Enrollment by Grade Level (School Year 2016-171 

I G nber o f  I 

I Grade 10 1 362 I 
Grade 11 1 301 I 

Student Enrollment bv Groun lSchool Year 2016-17) 

Grade 12 

Total Enrollment 

322 

1,330 

f 
-- - .... 

Student Percent of 
Total Enrollmen 

- . - - .. 
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Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

I Hispanic or latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 

1 Foster Youth 

12.9 

1.1 

8 
-- - 

3.8 

24.1 

1.1 

45.4 

3.5 

57.1 

7.5 

14.5 

0.4 



A. Conditions of Learning 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School Facilities are maintained in good repair. 

Teacher Credentials 

I .. .. - 

Teache - 

1 2015-16 2016-17 2017-18 
I I I 

I ~ e a c h i n ~  Outdde Subject Area of Competence (with full credential) 1 0 I 0 I 0 I I 

With Full Credential 

Without Full Credential 

Total Teacher Misassignments * I 0 1 0 1 1 I 

5 9 

0 

Teacher Misassignments and Vacant Teacher Positions 

Vacant Teacher Positions I 0 I 0 I 1 I 
Note: "Mlsassignments" refers to the number of positions filled by teachers who lack legal authorization to teach that grade level, subject area, student group, etc 

Indicator 2015-16 2016-17 

Misassinnrnents of Teachers of English Learners I 0 I 0 

Total Teacher Mlsasslgnments Includes the number of Misasdgnments of Teachers of English Learners. 

62 

1 

2017-18 

0 

Quality, Currency, Availability of Textbooks and Instructional Materials (School Year 2017-18) 

62 

1 

Year and month in which data were collected: December 2015 

From 
Most Rec 

A .I-..*:- 

rcent of S 
Lacking c 
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sut 

ReadingfLanguage Arts Pearson Prentice Hall, English Language Arts / 2009 
Pearson Literature Grades 9-12 / 2010 
Literature An Introduction to Fiction, Poetry, and 
Drama. Pearson/Longrnan. 9th edition / 2005 
Prentice Hall Literature World Masterpieces Penguin 
Edition / 2007 
Bedford/%. Martin's The Language of Composition 
Reading Writing Rhetoric 2nd Edition / 2013 

5 

nuvpr~u . Assigned . - 
Yes 0 



Sub 
uaional n . - 

rent of S1 
Lacking C 

k--r---> , 

tudents 
)wn 
ma-.- 

2016-17 School Accountability Report Card for Center High School Page 4 of 13 

Mathematics 

Science 

History-Social Science 

Science laboratory Equipment 
(grades 9-12) 

Yes 

Yes 

Yes 

Yes 

year or Adoption 

CPM Publishing, Core Connections / 2014 
CPM Publishing, lntegrated Math 1 / 2014 
CPM lntegrated Math 212014 
Woughton Mifflin, Larson & Hostetler's Pre-Calculus / 
2008 
Key Curriculum Press, Calculus / 2008 
McDougal Littell, Algebra 11 / 2008 
Yates, Moore, Starnes, AP Statistics: The Practice of 
Statistics" 3rd edition / 2008 
CPM Publishing, Honors Precalculus: CPM Pre- 
Calculus with Trigonometry Version 4.0 / 2009 

Holt, Rinehart and Winston, Holt Chemistry / 2007 
Holt, Rinehart and Winston, Holt Physics / 2007 
McDougal Littell, Biology / 2008 
Pearson Prentice Hall, Earth Science / 2006 
Pearson (Benjamin Cummings) Campbell Biology 
ninth edition, AP Edition 2011 

McDougal Littell, Modern World History / 2006 
McDougal Litell, The Americans: Reconstruction to 
the 2lst Century / 2006 
Henretta, America's History: 8th Edition / 2014 
Magruder's, American Government / 2012 
EMC Publishing, Economics: New Ways of Thinking / 
2007 
Krugman, Economics: 2nd Edition / 2015 
McGraw-Hill, Geography: The Human and Physical 
World / 2015 
McGraw-Hill, Sociology and You / 2014 
Holt McDougal, Psychology Principles in Practice / 
2010 
Pearson, Psychology AP Edition: 4th Edition / 2015 

Science Laboratory Equipment 

0 

0 

0 

0 



School Facility Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

. - . .  . 

School f a  
'ear and n 
I 

l~t i i ty  Coc 
nonth of 1 

0 

~d Repair 
the most I 
-.--I- C h l  

Status (M 
recent FIT 

lost Recel 

-?= 

1 Systems: Gas Leaks, Mechanical/HVAC, I X I I I AC wall banger not working; blower loud; HVAC 

I r n  Insped 

Vermin Infestation ! 
I I 

mepal l  awrua uepalr ~eeueci-an 

Sewer 

Interior: Interior Surfaces 

Cleanliness: Overall Cleanliness, Pest/ 

Good 

I Restrooms/Fountains: Restrooms, Sinks/ I X I I I Fountains old; fountains off 

Fair Poor Action Taken or Plan 

X 

Electrical: Electrical 

Fountains ! 1 
I I 

I 

X 

X 

I Structural: Structural Damage, Roofs I I Hole in wall; exterior trim loosing paint; skirling 

going out 

Wall covering torn; stained ceiling tiles; paint 
needed on interior of some doors; worn carpet; 
lights out. 

Cluttered storeroom 

Outlet cover missing; electrical wires need to be in 
box 

Safety: Fire Safety, Hazardous Materials X 

! I missing; stained external plaster; stained tiles 
I I 

Electrical panel room cleaned; 

I External: Playground/School Grounds, I 1 x 1  ( Door handle loose; door signage deteriorated; K 

I I 

model handles; door closers old; "99" panic bar old; 
exterior door trim leaking; doors need to be 
replaced; fences cut. 

Overall Facility Rating (Most Recent Year) 

1 1 nonth of '  

Exem 
the most 

rplary 

t' report: f 

Good 
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B. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [ELA] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results In English Language ArtsfUteracy (ELA) and Mathematics for All Students 
trades Three through Eight and Grade Eleven 

I I I 
Sub 

cent of S1 v Exceedin 
8 and 11) 
. - 

~g the Stai rds 

statistical accuracy or to protect student privacy. 

English Language Artsf Literacy 
(grades 3-8 and 11) 

Mat hematlcs 
(grades 3-8 and 11) 

itudent G roup 

Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category 4s too small for 

2015-16 2016-17 2015-16 2016- 16-17 

Total 
inrollmen 

63 

44 

Numbe 
Tested 

Pwcc 
Met or EH 

65 

42 

Note: Double dashes (-1 appear In the table when the number of students is ten or Less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

44 

34 

CAASPP Test Results in ELA by Student Group 
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47 

34 

64.54 

58.39 

70.34 

51.52 

- 
77.27 

92.31 

63.64 

- 
61.6 

- 
56.67 

14.29 

2.94 
taking the total number of 

Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I I I. 
5 

Percer 
Testel 

students who met or exceeded the standard on the Smarter Balanced Surnmative Assessment plus the total number of students who met the standard (i.e., achieved 
Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

AII Students 

Male 

Female 

Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

English Learners 

Students with Disabilities 
Note: €LA test results include the Smarter Balanced Summative 

48 

36 

48 

37 

295 

143 

152 

34 

- 
24 

13 

80 

- 
13 1 

- 
188 

31 

39 
Arsessment and the CAA. 

285 

138 

147 

33 

- 
22 

13 

78 

- 
127 

- 
181 

28 

35 
The "Percent Met or 

96.61 

96.5 

96.71 

97.06 

- 
91.67 

100 

97.5 
- 

96.95 

- 
96.28 

90.32 

89.74 
Exceeded" is calculated by 



Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

CAASPP Test Results in Mathematics by Student Group 
Grades f hree through Elght and Grade Eleven (School Year 2016-17) 
I I I I I I 

roup 
Total 

nrollmenl 
Number 
Tested 

Percen 
Testec 

Perce 
Net or Ex1 

Female 152 141 92.76 41.48 I 

All Students 

Male 

Black or African American 34 1 30 88.24 1 24.14 1 
American Indian or Alaska Native I - I - I - I - I 

296 

144 

272 

13 1 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

Enallsh Learners 

number of students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the-standard 
(i.e., achieved level 3-Alternate) on the CAAs divided by the total number of students who partidpated in both assessments. 

91.89 

90.97 

24 

13 

81 

Students with Disabilities 

Note: Double dashes (-) appear In the table when the number of students Is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

41.98 

42.52 

- 
13 1 

- 
189 

32 

Note: The number of students tested includes all students who participated In the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

- 

20 

13 

76 

I 
We: Mathematics test results Include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Exceeded" Is calculated by taking the total 

40 

CAASPP Test Results in Science for All Students 
Grades Five, Eight, and Ten 

- 
123 

-- 
174 

26 

32 I 80 I 6.45 

Percent of Students Scoring at Proficient or Advanced 

7 

83.33 

100 

93.83 

Science (grades 5,8, and 10) 52 49 57 60 56 54 I 
Note: Science test results Include Callfornfa Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA) 
in grades five, eight, and ten. 

75 

61.54 

30.99 

- 
93.89 

- 
92.06 

81.25 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical 
accuracy or to protect student privacy. 

- 
45.83 

- 
34.55 

8 

Note: The 2016-17 data are not available. The California Department of Education is developing a new science assessment based on the Next Generation Science 
Standards for California Public Schools (CA NGSS). The new California Science Test (CAST) was piloted in spring 2017. The CST and CMA for Science will no longer be 
administered. 

Career Technical Education Programs (School Year 2016-17) 

-- 

Center High School receives funding through the Carl D. Perkins Vocational and Technical Education Act (Perkins). This grant enables 
Center High School to provide its students with the academic and technical skills needed to succeed in a knowledge and skills-based 
economy and helps provide programs that prepare students for both postsecondary education and careers of their choice. 
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During the 2015-16 school year, Center High School offered the following career technical education programs as elective courses: 

Computer Graphics 
Advanced Computer Graphics 
911 Dispatcher/Customer Service/Call Center 
Pharmacy Technician 
Career Technical Education - articulated with American River College 
Digital Photography 
Broadcasting 
Advanced Broadcasting 
Yearbook Productions 
Project Lead the Way (PLTW) Biomedical Sciences 
Principles of Biomedical Sciences 
Human Body Systems 
Project Lead the Way (PLW) Engineering 
Principles of Engineering 
introduction to Engineering Design 

Career Technical Education Participation (School Year 2016-17) 
i 

Mea -- 
CI'E Program 
Participation 

Number of puplls participating in CTE 

% of pupils completing a CTE program and earning a high school diploma 

% of CTE courses sequenced or articulated between the school and institutions of postsecondary education 

State Priority: Other Pupil Outcomes 
The SARC provides the fallowing information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

727 

97.93 

18 . 
Courses for University of California (UC) and/or California State University (CSU) Admission 

Pupil outcomes in the subject areas of physical education. 

UC/CSU Course Measure 

2016-17 Pupils Enrolled in Courses Required for UC/CSU Admission 

2015-16 Graduates Who Completed All Courses Required for UCICSU Admission 

California Physical Fitness Test Results (School Year 2016-17) 
I 1 

Percent 

95.79 

22.01 

t -- 

'ercent of Students Meeting Fitness Standards 
Level Four of Six Standards I Five of Six Standards I Six of Six Standards 

1 9 I 20.2 I 16.1 12.4 I 
Note: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 
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C. Engagement 

State Priority: Parental lnvolvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities for Parental lnvolvement (School Year 2017-18) 

Parents are encouraged to get involved in their student's learning environment either by volunteering in the classroom, participating 
in a decision-making group, or simply attending school events. 

Parents/guardians stay informed on upcoming events and school activities through daily bulletins, email, flyers, letters, parent 
conferences, progress reports, school newsletters, School Messenger (automated telephone message delivery system), the school 
marquee, the school website, the free CHS phone app, and Facebook. Contact the school office at 916-338-6420 for more information 
on how to become involved in your student's learning environment. 

State Priority: Pupil Engagement 
The SARC provides the following information relevant to the State priority: Pupil Engagement (Priority 5): 

High school dropout rates; and 
High school graduation rates. 

tool 

Dropout Rate and Graduation Rate (Four-Year Cohort Rate) 

Grou 

Droaout Rate 

Graduation Rate 94.34 

State 

:ompletion of High School Graduation Requirements - Graduating Class of 2016 (One-Year Rate) 
I c-auating Class o f  2016 

Dlstrii -. 
All Students 95.71 93.84 87.11 

Black or African American 91.43 92.68 79.19 

American Indian or Alaska Native 100 100 80.17 

92.12 

Asian 95 95.45 94.42 
I I 

Sch - 
2013-14 

3.8 

91.38 90.61 

2013-14 1 2014-13 1 4315-16 

11.5 1 10.7 1 9.7 

-- -. 

83.19 87.94 80.95 82.27 83.77 

Filipino 

Hispanic or Latino 
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2014-15 

7.2 

2013-14. 

6.3 

Native Hawaiian/Paclflc Islander 

White 

Two or More Races 

Socioeconomically Disadvantaged 

2015-16 

4.1 

' 2 0 1 4 - ~ ~  1 r015-16 

14.8 1 7.8 

83.33 

100 

100 

92.41 

100 

100 

100 

95.6 

English Learnen 

Students with Disabilities 

Foster Youth 

93.76 

84.58 

100 

90.61 

100 

99.47 

86.57 

90.99 

90.59 

85.45 

78.57 

76 

0 

68.75 

75.93 

100 

55.44 

63.9 

68.19 



State Priority: School Cfimate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. % 

Suspensions and Expulsions 

I 
. . . . . . . . 

school ~ i s t r i c t  1 State I 

School Safety Plan (School Year 2017-18) 

Suspensions 

Expulsions 

The Center High School School Site Safety Plan is reviewed and updated on a yearly basis. Components of the plan include child abuse 
reporting procedures, disaster response processes and procedures, sexual harassment policy, as well as goals for improving both the 
safety of the school and overall school climate. The latest plan was reviewed, updated, and discussed with the safety committee and 
approved by the School Site council in December, 2017. 

D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

2014-15 

6.8 

0.0 

2014-15 

3.8 

0.1 

Average Class Size and Ctass Size Distribution (Secondary) 

I I I I 

2015-16 

16.2 

0.4 

Federal Intenrention Program (School Year 2017-18) 

- -- m. 

~urnuer or ~lassrwms ~ v g .  !r or   assr rooms . .- -I r OT c~assrooms 
b. 

Class Class Class 
Size 1-22 23-32 Size 23-32 Size 

English 24 19 25 11 24 23 20 15 23 27 23 16 ------------ 
Mathematics 24 18 21 10 24 12 27 5 24 18 26 4 

Science 28 5 15 8 26 7 14 10 29 6 11 17 - 
Social Science 
Vote: Number of classes indicates how many classroamr fall into each size category (a range of total students per classroom). A t  the secondary school level, this 
nforrnation is reported try subject area rather than grade level. 

2015-16 2016-17 

Indicator 

Program Improvement Status 

First Year of Program Improvement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement 

Percent of Schools Currently in Program Improvement 
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2016-17 

9.4 

0.3 

3.7 

0.1 

3.6 

0.1 

Note: Cells with N/A values do not require data. 

School 

N/A 

NIA 

2014-15 

5.3 

0.0 

~ist i ic t  

In PI 

2011-2012 

Year 3 

4 

80 

20E-16 

9.1 

0.2 

2016-17 

7.6 

0.2 



~f Studenl ...- 
Academic Counselors and Other Support Staff (School Year 2016-17) 

Title 

Academic Counselor 

er of FTE Average Number a ts per 
Assigned t o  School I Academic Chu~r~etur 

3 426 

Library Media Teacher (Librarian) 

Library Media Services Staff (Paraprofessional) 

Psychologist 

Social Worker 

*One Full Tlme Equivalent (KE) equals one staff member working ful time; one FTE could also represent two staff members who each work 50 percent of full time. 

Nurse 

Speech/Language/Hearing Specialist 

Resource Specialist 

Other 

Expenditures per Pupil and School Site Teacher Salaries (Fiscal Year 2015-16) 
I I 1 

1 

0 

1 

0 

"----rditures Per Pupil 

N/A 

N/A 

NIA 

N/A 

Note: Cells with N/A values do not require data. 

1 

1 

0 

0 

Bas 
Unrest 

N/A 

N/A 

N/A 

NIA 

cher 
law 

School Site 

District 

Percent Difference: School Site and District 

State 

Percent Difference: School Site and State 

Types of Services Funded (Fiscal Year 2016-17) 

In addition to  general fund state funding, Center Joint Unified School District receives state and federal categorical funding for special 
programs. For the 2017/18 school year, the district received categorical, special education, and support programs funds from: 

Vote: Cells with N/A values do not requlre data. 

Restricted 

Department of Rehabilitation 
Education Protection Account 
Lottery: Instructional Materials 
Medi-Cal Billing Option 
Other Local: Locally defined 
Partnership Academies Program 
Special Education 
Title I 
Title II 
Title Ill 
Xtle X, McKinney-Vento Homeless Assistance 
Transportation 
Transportation: Special Education 
Vocational Programs 

6787 

N/A 

N/A 

N/A 

NIA 

With this additional funding, Center High School offers the following programs and services: 
Workability Program for special education students who qualify through the Department of Rehabilitation. This program 
provides employment related services to participants. 
Media Communications Academy (MCA) 
Homeless and foster care services through Americorp workers on campus 

2016-17 School Accountability Report Card for Center High School Page 11 of 13 

1250 

N/A 

N/A 

N/A 

N/A 

5537 

6377 

-13.2 

$6,574 

-2.5 

71012 

$74,900 

-1.4 

$69,649 

5.4 



Career Technical Education courses and programs including Geometry in Construction, Project Lead the Way biomedical and 
engineering, 911 Dispatcher/Call Center/Customer Service Program, Pharmacy Technician Program, Sports Broadcasting, and 
Computer Graphics. 
Tutorial and Study Skills courses 
Advanced Placement (AP) courses including English, biology, statistics, calculus AJB, government, United States history, and 
Spanish. 
Support classes in English and math for students who are struggling in those academic areas 
LTEL tutorials and classes 
3 full-time academic counselors 
1 College and Career Center Coordinator 

Teacher and Administrative Salaries (Fiscal Year 2015-16) 
I . . 3 

Highest teacher Salary $83,753 1 $86,005 I 

Category 

Beginning Teacher Salary 

Mid-Range Teacher Salary 

Dlstrlct Amount 

$39,765 

$65,520 

Average Principal Salary (Elementary) 

Averaae Princi~al Salan, lMfddlel 

Percent of Budget for Teacher Salaries 1 39% 1 34% I 

State Average for Districts In Same Category 

$44,144 

$69,119 

Average Principal Salary (High) 

Superintendent Salary 

I Percent of Budget for Administrative Salaries ( 4% I 6% I 
For detailed inforrnat~an on salaries, see the CDE Certificated Salaries & Benefits Web page at htt~://www.cde.ca.novlds/fdlc~. 

$102,788 

S107.689 

$106,785 

S111.569 

$121,196 

$161,507 

$121,395 

$178,104 

4dvanced Placement (A?) Courser (School Year 2016-17) 

'Where there are student course enrollments of at least one student. 

- Subject 

English 

Fine and Performing Arts 

Foreign language 

Mathematics 

Science 

Social Science 

All courses 
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Number o f  AP courses Offered* ?rcent o f  Students In AP Cou 

lComputer Science 1 N/A 

Cells with N/A values do not require data. 

2 

1 

2 

1 

3 

9 

N I A  

N/A 

N/A 

N/A 

N/A 

N/A 

12.6 



Professional Development (Most Recent Three Years) 

Staff Development 
All training and curriculum development activities at Center High School revolve around the California State Content Standards and 
Frameworks. Decisions concerning selection of staff development activities are performed by the administrative and leadership teams 
using tools such as teacher input, state assessment results, and data analysis to determine the areas in which additional teacher 
training may enhance classroom instruction and increase student achievement levels. Center High School supports ongoing 
professional growth throughout the year on minimum days. Teachers meet in both grade level and department level teams to conduct 
data analysis to identify areas of need. Teaching staff are provided the opportunity to participate in district-sponsored staff 
development workshops or training session as 1) a supplement to site-based staff development, 2) for reinforcement of or follow-up 
on previous training, or 3) follow-up training for newly implemented programs/curricula. Many teachers also participate in 
professional development opportunities on weekends and during the summer. 
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McClellan High School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan (LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
htt~://www.cde.ca.aov/ta/ac/sa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htt~://www.cde.ca.aov/f~/aa/lc/. 

For additional information about the school, parentslguardians and community members should contact the school principal or 
the district office. 

DataQuest 
OataQuest is an online data tool located on the CDE OataQuest Web page at htto://da.cde.ca.aov/data~uest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

lnternet Access 
lnternet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used (depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 
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Contact Information (School Year 2017-18) 

School Contact Information -- 
School Name McClellan High School 

Street 8725 Watt Avenue 

Antelope California 95843 

Phone Number 

Principal 

E-mail Address 

Web Site 

CDS Code 

(916) 338-6440 

David L. French 

davidif@centerusd.org 

www.centerusd.kl2.ca.us/cusd/mhs 

34739733430451 



School Description and Mission Statement (School Year 2017-18) 

. . .  

District Contact Information 

Mission: McClellan students will achieve academic and personal success and become responsible, productive citizens. They will 
develop knowledge and skills that will prepare them for success in a variety of post-graduation options and in their adult lives. 

District Name 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Our focus at McClellan has always been to work together as a "family", helping students develop integrity, responsibility, and respect, 
as well as confidence in their own abilities. Students who have fatlen behind in credits can use our program to catch up and earn a 
high school diploma. However, our aim is not only to facilitate students earning a high school diploma, but also to prepare them for 
a successful life after high school. Our experienced staff presents a standards-centered, challenging, and complete curriculum, 
directed by concern for each student's individual needs and abilities. We emphasize continual improvement, taking steps toward 
success in all areas. 

Center Joint Unified School District 

(916) 338-6440 

Scott Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

We are committed to providing the best educational program possible for each student, to help each student reach his or her 
maximum potential. We welcome input from parents, guardians, and community members. If you have questions about this report 
or our school, please contact us. 

Student Enrollment by Grade Level (School Year 2016-17) 
I .. . . 

GI Nurr 

Grade 10 

Grade 11 

Grade 12 

Total Enrollment 
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19 

34 

27 

80 

Student Enrollment by Group (School Year 2016-17) 

Stt Percent of 
Total Enrollment 

Black or African American 

American Indian or Alaska Native 

Asian 

Filipino 

Hispanic or Latino 

Native Hawaiian or Pacific Islander 

11.3 

1.3 

5 

0 

33.8 

0 

White 48.8 

62.5 

2.5 

Students with Disabilities 5 

Foster Youth 0 



A. Conditions of Learning 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentialed in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

Teacher Credentials 

(Without Full Credential 0 0 I I 

. -""..-.- 

With Full Credential 

eaching Outside Subject Area of Competence (with full credential) I 0 1 0 1 1 1 
Teacher Misassignments and Vacant Teacher Positions 

I Indicator I 2015-16 1 - 2Olb17 1 '  2017-18 1 

District 

2017-18 

Schao t 

Totalfeacher Mlsasslgnrnents includes the number of Misasslgnments of Teachers of English Learners. 

2015-16 

5 

-- - - 

Misassignments of Teachers of English Learners 

Total Teacher Misassignments * 
Vacant Teacher Positions 

Quality, Currency, Availability of Textbooks and Instructional Materials (School Year 2017-18) 

Year and month in which data were collected: January 2018 

2016-17 

5 

Note: 'Misassignments" refers to the number of positions filled by teachers who lack legal authorlzatlon to teach that grade level, subject area, student group, etc. 

- - 

0 

0 

0 

Staff at McClellan High School have worked diligently to align curriculum and instruction to the Common Core State Standards. In 
adoption years, McClellan selected core texts and materials from the lists that were at that time approved by the State Board of 
Education and our district School Board. We make sure every student has access to necessary texts and materials both at school and 
at home. 

2017-18 

Sut 

- 

0 

0 

0 

and Instr 
Year of P 

- 
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Readindtanguage Arts 

Mathematics 

Science 

Studysync, BookheadED Learning, LLC, McGraw-Hill, 
online program/ 2015 
The New York Times - Upfront Magazine, Scholastic/ 
2011 
National Geographic/Hampton Brown, EDGE/2009 
Hampton Brown, EDGE TM 2009 

Core Connections, CPM Educational ProgramfZOl4 
CPM Educational Program, Foundations for 
Algebra/2008 
Glencoe/McGraw-Hill, Pre Algebra/2008 
Pearson Prentice Hall 

AGS, Biology - Cycles of Life/2008 
AGS, Physical Science/ZOO8 

:ent 
,.uv).r.~n? 

Yes 

Yes 

Yes 

Percent of Students 
Lacking Own 

Assigned Copy 

0 

0 

0 



Sub 
From 

Most Rec 
tudent! 
Dwn 
P--.. 

School Facility Conditions and Planned Improvements (Most Recent Year) 

-- .- - - - - - 

Although built in 1960, the McClellan High School site is kept clean and free of hazards. All staff observe the school carefully and 
immediately report any safety concerns to our secretary, who submits a work order to our district maintenance division. McClellan 
High School is cleaned and maintained regularly by our one full-time custodian. Maintenance and repairs that our custodian is not 
able to perform are referred to our district maintenance department. During school vacations, our custodian performs deep cleaning. 
In addition to daily observations, our custodian performs monthly facilities inspections, including inspection of playground equipment 
and fire extinguishers and files his report with the principal. 

History-Social Science 

Foreign Language 

Health 
- 

Visual and Performing Arts 

Science Laboratory Equipment 
(grades 9-12) 

Our district continues to implement efficiency upgrades to the McClellan site. Lights in the multipurpose room have been upgraded 
to LED fixtures which use less electricity and emit more light than the old fluorescent lighting. Classroom lights are being replaced as 
needed with these more efficient LED fixtures also. The facility is in good repair and no major improvements are planned for this year. 

rear or Aaoptron 

Globe-Fearon, Pacemaker American 
Government/ZOO8 
Globe-Fearon, Pacemaker Economics/2008 
Globe-Fearon, Pacemaker US History/ZOO8 
Globe-Fearon, Pacemaker World Historyl2008 
Ramsey Education Solutions, Foundations in 
Personal Finance/2015 
McDougal-littell, f he Americans 

N/A 

Glencoe - Healthf2001 

Various sources- no textbooks used 

rcent o f  S i : 

lacking l 

School Facility Good Repair Status (Most Recent Year) 
Using the most recently collected FIT data (or equivalent), ptovide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

School Facility Good Repair Status (Most Recent Year) 
e most rei - 

Adoptlori r 

Yes 

Yes 

cent FIT rj 

3tus 

Assigned Lupr 

0 

0 

~ - 

3yscern lnspenea 
t o o d  I k i r  

Systems: Gas Leaks, Mechanical/HVAC, 
Sewer 

- - -- 

~eanliness: Overall Cleanliness, Pest/ I x I 
Vermin Infestation 

Electrical: Electrical X 

Poor 

Neeaea a 
Action Taken or Planned 

nd. 

Ceiling tiles stained/holes; stained carpet; wall 
needs paint; wallpaper needs replacement; ceiling 
tfles replaced 

Tires stacked outside 

Switch cover broken; porch light stuck on 
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School Fa lost Recel 
port: Nov 
7 - 

tclllty Goc 

Restrooms/Fountains: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materials 

Structural: Structural Damage, Roofs 

External: Ptayground/School Grounds, 
Windows/ Doors/Gates/Fences 

Status (N nt Year) 

Repair Statu nepa~r ~ e e d e d  an 

and mor 
7 - 

uooa 

X 

X 

X 

~ t h  of the ent FIT re 

Fair 

ember 20 most recl 

Action Taken or Plan 
m lnsped 

X 

' Poor 

Old faucets 

Asphalt road buckled 

Old door handles; holes in door; bb holes in 
windows; door hinges colapsed 

Overall Facility Rating (Most Recent Year) 

I 1 ' and mot 

-7 
tth of the most n c ~  

lplary 

port: Nov 

Good 

116 

Falr 

B. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [ELA] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to  the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results in English Language Arts/Uteracy (ELA) and Mathematics for All Students 
Grades Three through Eight and Grade Eleven 

-- 

-cent o f  Students Meeting or Exceeding the State Standa 
krades 3- 

Dist 

Per rds 
-8 and 11) 

:rid Schoo State 

English Language Artsfliteracy 
(grades 3-8 and 11) 

Mathematics 
(grades 3-8 and 11) 

. -- -. 
Met or Er 

CAASPP Test Results in ELA by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

2016-17 School Accountability Report Card for McClellan High School 

Vote: Percentages are not calculated when the number of students tested is ten or less, either because the number of students in this category is too small for 
itatistlcal accuracy or to protect student privacy. 

2015-16 

16 

Page 5 of 12 

Perc~nt 

I 

17.14 

15 

I 

Total .--...-- PerceW 

2016-17 

17 

0 

itudent Group 

All Students 

Male 

2015-16 

44 

34 

I Tested Teste' 

38 

23 

2016-17 

48 

37 

2016-17 

47 

34 

35 

20 

20l5-16 

48 

36 

92.11 

86.96 



roup 
'nrollrnent I EaLcu 

I I I Met or Exceeded 

Female 15 15 I00 20 
I I 

Black or African American - - - -- 
Acian 

Hispanic or Latino 

White 

Note: €LA test results Include the Smarter Balanced Summatlve Assessment and the CAA. The "Percent Met or ~Feeded" iscalculated bytaklng thetotal n u m b e x  
students who met or exceeded the standard on the Smarter Balanced Summatlve Assessment plus the total number of students who met the standard ti.@., achleved 
Level 3-Alternate) on the CAAs divided by the total number of students who participated in both assessments. 

- -  -- - - 

Two or More Races 

Socioeconornlcally Disadvantaged 

Enallsh Learners 

Note: Double dashes (-) appear in the table when the number of students is ten or less, either because the number of students in this category Is too small for 
statistical accuracy or to protect student privacy. 

11 

18 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achlevement level percentages. The achievement level percentages are calculated using only students who received 
scores. 

-- ~p 

- 
26 

-- 

CAASPP Test Results In Mathematics by Student Group 

11 

16 

Grades Three through Eight and Grade Eleven (School Year 2016-17) 
I 

- - 

- 
24 

*- 

Numbe 
Tested 

100 

88.89 

Perce~ 
Teste 

18.18 

12.5 

- 
92.31 

- 

I ent 
IvleE PF ~~(ceeded 

-- 
16.67 

- 

- 
All Students 35 92.11 

Male 23 20 86.96 

Female 15 15 100 

White 1 18 16 1 88.89 I 0 I 

0 

0 

0 
- - 

Black or African American 

Asian 

His~anie or Latino 

I fnelish Learners 

- - 

- 
- 
11 

Two or More Races 

SocioeconomicalIv Disadvantaged 

-. . -. . - - - - - - . . . - - - I I I I I 
Note: Mathematics test results include the Smarter Balanced Summative Assessment and the CAA. The "Percent Met or Erceeded" is calculated by taking the total 
number af students who met or exceeded the standard on the Smarter Balanced Summatiie Assessment plus the total number of students who met thestandard 
(i.e., achieved Level ?.-Alternate) on the tAAs dMded by the total number of students who partlctpated in both assessments. 

- 
26 

Note: Double dashes (--) appear in the table when the number of students is ten or less, either because the number of students in this category is too small for 
statistical accuracy or to protect student privacy. 

- 
- 
0 

- - 

- 
- 
11 

Note: The number of students tested Includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was rned to calculate the achievement level pertentages. The achievement level percentages are calculated using only students who received 
scores. 

- - 

- 
- 

100 

- 
24 
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CAASPP Test Results in Science for All Students 
Grades Five, Eight, and Ten 

Subjec 

ercent of Students Scoring at Profl dent or Adw 
- 

I 
- I I I I I I I 

Note: Science test results include Californla Standards Tests (CSfs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA) 

I ruA--.+a I LUU-AW I L U I W - A ~  1 2015-16 1 r u r v A a  1 r u u - r w  

in grades five. eight, and ten. 

Note: Scores are not shown when the numher of students tested Is ten or less, either because the number of students in thh category k too small for statisticat 
accuracy or to protect student privacy. 

Science (gmdes 5,8, and 10) 

Note: The 2016-17 data are not available. The Callfarnia Department d Education is developing a new science assessment based on the Next Geneatlon Science 
Standards for California Publlc Schools (CA NGSS). The new Californla Science Test (Wn was piloted in spring 2017. The CST and CMA for klence will no longer be 
administered. 

20 -- 

Career Technical Education Programs (School Year 2016-17) 

Mctlellan High School is a continuation school, with a focus on helping students make up missed credits so they can graduate on time. 
We do not offer ffE classes. We do emphasize students' need to prepare for their post-high school lives, whether they go on to 
college or into the work force. Our teaching staff continually encourages students to value a high school diploma as a step into a more 
fruitful life after graduation, and our counselor meets with students individually and in groups to discuss and prepare for next steps 
after high school. We bring in guest speakers from various professions and from the military to explain to students how they can 
approach their next phase of life, and we work with students on job interview skills and applications for college and financial aid. Our 
goal is to help students successfully enter into their adult lives past high school. 

57 

Career Technical Education Participation (School Year 2016-17) 

aE Program 
Partici~atlon 

%of pupils completing a CTE program and earning a high school diploma 0 

% of CTE courses sequenced or articulated between the school and institutions of postsecondary education 0 

60 

Courses for Universitv of California fUCl and/or California State Universitv ICSU) Admission 

56 

State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

54 

UC/CSU Course Measure 

2016-17 Pupils Enrolled in Courses Required for UC/CSU Admission 

2015-16 Graduates Who Completed All Courses Required for UCICSU Admission 

Pupil outcomes in the subject areas of physical education. 

Percent 
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C. Engagement 

State Priority: Parental lnvolvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities for Parental Involvement (School Year 2017-18) 

We invite involvement by all stakeholders. Parents and guardians can contact their children's teachers regarding opportunities to help 
with individual classes. Parents and guardians wishing to give input into school policies and programs can contact our office to meet 
with the principal. We have a School Site Council made up of staff, students, and parents. We also have parents and guardians 
representing our school in district advisory committees. All community members are invited to the school board meetings, held the 
third Wednesday of each month in the school year, For more information about any of these opportunities, please call our office at 
(916) 338-6440. 

To keep parents and guardians informed, our school uses a variety of methods of contact. We send out a periodic newsletter with 
school-related articles and a list of upcoming events. We also post a calendar of events on our school website, 
http://mhs.centerusd.org/. Parents and guardians may view student grades through our Homelink portal. Information about this can 
be found on our website or by contacting our office. Our office and teachers maintain contact with parents through phone and email, 
and through automated phone, email, and text messages. We welcome parents and guardians to  drop in our office at any time, and 
to arrange meetings with teachers and classroom visitations with 24-hour notice to confirm availability. 

State Priority: Pupil Engagement 
The SARC provides the following information relevant to the State priority: Pupil Engagement (Priority 5): 

High school dropout rates; and 
High school graduation rates. 
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Dropout Rate and Graduation Rate (Four-Year Cohort Rate) 

lnalcamr 

Dropout Rate 

Graduation Rate 

I 

State School 1 ~ i s t r i c t  

2013-14 

11.5 

80.95 

2015-16 

7.8 

87.94 

2013-14 

18.8 

70.83 

2014-15 

10.7 

82.27 

2015-16 

9.7 

83.77 

2014-15 

73 

18.92 

2015-16 

23.4 

73.44 

2013-14 

6.3 

90.61 

2014-15 

14.8 

83.19 



All Students ! 86.44 ! 93.84 1 87.11 I 

Completion of High School Graduation Requirements - Graduating Class of 2016 (One-Year Rate) 

Graduating Class o f  20: - - 
School 

American Indian or Alaska Native I lo0 1 100 I 80.17 I 

District I State 

Black or African American 100 92.68 79.19 

Native Hawaiian/Pacific Islander 0 100 86.5 7 

White 78.57 90.61 90.99 

I I 
- 

Asian 

Filipino 

His~anic or Latino 

Socioeconomically Disadvantaged 84.62 99.47 85.45 
I I I I English Learners 0 1 68.75 I 55.44 I 

100 

0 

80.95 

Students with Disabilities 1 100 I 75.93 1 63.9 I 
Foster Youth I 100 I 100 I 68.19 I 

95.45 

100 

95.6 

State Priority: School Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

94.42 

93.76 

84.58 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. 

School Safety Plan (School Year 2017-18) 

Suspensions and E ~ p ~ l s i ~ n s  

Our school safety plan is updated and submitted for board approval by January each year. Staff is briefed on the current plan at the 
start of each school year, and discussions continue throughout the year as questions arise. The plan covers crisis readiness, response, 
and management, goals for site maintenance and improvement, listings of important phone numbers, information about utilities, and 
pertinent laws and policies related to school safety. 
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Suspensions 

Expulsions 

- 

2014-is 

3.8 

0.1 

School 
~ 

201- -- - 
- 
2014-13 LOIS-16 

3.7 

0.1 

28.7 

0.0 

3.6 

0.1 

2016-17 

35.8 

1.7 

26.1 

1.3 

20s-16 

9.1 

0.2 

2014-15 

5.3 

0.0 

-- 

2016-17 

7.6 

0.2 



D. Other SARC Information 

The information in this section is tequired to be in the SARC but is not included in the state priorities for LCFF. 

Average Class Sire and Class Size Distribution (Secondary) 
~. . . 

Federal Intervention Program (School Year 2017-18) 

Numbe 

Indicator 

Program Improvement Status 

First Year of Program Improvement 

Year in Program Improvement* 

Number of Schools Currently In Program Improvement 

Percent of Schools Currently in Program Improvement 

- 
Class 
Size 

A 

School. 

Not in PI 

N/A 

N/A 

~istr tct  

In PI 

2011-2012 

Year 3 

4 

80 

1 Other 0 I N/A 1 
Note: Cells with N/A values do not require data. 

Academic Counselors and Other Support Staff (School Year 2016-17) 

*One Full Time Equivalent (RE) equals one staff member working full time; one R E  could also represent two staff members who each work 50 percent of full time. 

Note: Number of classes indicates how many classrooms fall into each size category (a range of total students per classroom), A t  the secondary school level, this 
information Is reported by subject area rather than grade level. 

,,,. 

14 

11 

8 

5 

A V ~ .  

Title 

Academic Counselor 

Counselor (Social/Behavioral or Career Development) 
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English 

Class 
s lze 

11 

~ u m u e r  or classrooms Number of Claosrvvl1,, 

~urnber  O/-KE 
Assigned to  School 

0.71 

0 

A V ~ .  
Class 
Size 

23 

22 

21 

Mathematics 9 

Science 9 

Social Science 7 

9 

6 

7 

12 

1-22 

4 

2 

4 

16 

Average  umber of students per 
Academic Counselor 

100 

N/A 

1 

2 

N/A 

N/ A 

N/ A 

N/A 

N/ A 

N/A 

N/A 

0 

r of Classrooms 

3 

Psychologlst 

Social Worker 

Nurse 

Speech/Language/Hearing Specialist 

Resource Specialist 

3 

1 

2 

- 

0 

0 

0 

0 

0 

2 
- - _ _ 1 _ - - - - -  

1 - - - - - - . - .  
2 



Expenditures per Pupil and School Slte Teacher Salaries (Fiscal Year 2015-16) 
I I 

Types of Services Funded (Fiscal Year 2016-17) 

ditures PI 

Total 

- -- 

In addition to general fund state funding, Center Joint Unified School District receives state and federal categorical funding for special 
programs. For the 20214-2015 school year, the district received categorical, special education, and support programs funds for: 

u?vel 

School Site 

District 

Percent Difference: School Slte and District 

State 

Percent Difference: School Site and State 

Education Protection Account 
Lottery: lnstructional Materials 
Medi-Cal billing Option 
Other Local - Locally defined 
Special Education 
Title I 
Title II 
Titile Ill 
Title X, McKinney-Vento Homeless Assistance 
Transportation 
Transportation: Special Education 

Teacher and Administrative Salaries (Fiscal Year 2015-16) 
r I I 

Vote: Cells with N/A values do not require data. 

Mid-Rang 

Aver 
Teat 
Sal; 

85847 

$74,900 

19.2 

$69,649 

27.5 

Expen 
w x 

~pplemen' Basil 
Restrictel . Wnrestr 

12377 

N/A 

NIA 

NIA 

N/A 

Average Principal Salary (High) $121,196 

Percent of Budget for Teacher Salaries 39% 34% 

Percent of Budget for Administrative Salaries 4% 
For detailed Information an salaries, see the CDE Certificated Salaries & Benefits Web page at http:llwww.cde.ca.aov/dslfd/~/. 

Category 

I : Teacher Salary - 
I ;e Teacher Salary 

Highest Teacher Salary 

Average Principal Salary (Elementary) 

Average Principal Salary (Middle) 
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2648 

N/A 

N/A 

NIA 

NIA 

9730 

6377 

52.6 

$6,574 

71.4 

District Amount 

$39,765 

$65,520 

$83,753 

$102,788 

$107,689 

State Average for Districts In Same Category 

$44,144 

$69,119 

$86,005 

$106,785 

$111,569 



Advanced Placement (AP) Courses (School Year 2016-17) 

I 
. .  . 

Subject Number o f  AP Courses Offered* Percent o f  Students In AP courses 

Foreign Language N/A 

Mat hematics N/A 

Science NIA 

Social Science N/A 
1 

Computer Science 

English 

Fine and Performing Arts 

AII courses I I I 
Cells with N/A values da nat require data. 

N/A 

N/A 

N/A 

'Where there are student course enrollments of at least one student. 

Professional Development (Most Recent Three Years) 

Professional Development at McClellan High School has revolved around 2 main themes: 1) Standards-based, objective-focused 
instruction and 2) Use of technology to support learning. These areas were selected based on in-class observations of teaching 
methods and based on assessment and polling of teacher needs, with respect to district goals. 

Over the last three years, we have had two days of staff development at the beginning of each school year, and we present staff 
development workshops at many of our regular staff meetings during the course of the year. Additionally, teachers are encouraged 
to attend off-site workshops when available and appropriate. Since we are a small staff (5 teachers), we are able to provide individuat 
mentoring for staff. The principal performs regular in-class observations to provide feedback and coaching on implementation of new 
strategies and technologies, and staff meets weekly, providing opportunity for discussion. 
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Global Youth Charter High School 
School Accountability Report Card 

Reported Using Data from the 2016-17 School Year 
Published During 2017-18 

By February 1 of each year, every school in California is required by state law to publish a School Accountability Report Card (SARC). 
The SARC contains information about the condition and performance of each California public school. Under the Local Control Funding 
Formula (LCFF) all local educational agencies (LEAS) are required to prepare a Local Control and Accountability Plan {LCAP), which 
describes how they intend to meet annual school-specific goals for all pupils, with specific activities to address state and local priorities. 
Additionally, data reported in an LCAP is to be consistent with data reported in the SARC. 

For more information about SARC requirements, see the California Department of Education (CDE) SARC Web page at 
htt~://www.cde.ca.~ov/ta/ac/sa/. 

For more information about the LCFF or LCAP, see the CDE LCFF Web page at htto://www.cde.ca,aov/fdaa/lc/. 

For additional information about the school, parents/guardians and community members should contact the schaol principal or 
the district office. 

DataQuest 
DataQuest is an online data tool located on the COE DataQuest Web page at htto://da.cde.ca.pov/datapuest/ that contains 
additional information about this school and comparisons of the school to the district and the county. Specifically, DataQuest is a 
dynamic system that provides reports for accountability (e.g., test data, enrollment, high school graduates, dropouts, course 
enrollments, staffing, and data regarding English learners). 

lnternet Access 
lnternet access is available at public libraries and other locations that are publicly accessible (e.g., the California State Library). 
Access to the lnternet at libraries and public locations is generally provided on a first-come, first-served basis. Other use restrictions 
may include the hours of operation, the length of time that a workstation may be used {depending on availability), the types of 
software programs available on a workstation, and the ability to print documents. 

About This School 
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:ontact Information (School Year 2017-18) 

School Contact lnformation 

School Name 

Street 

City, State, Zip 

Phone Number 

Principal 

E-mail Address 

Web Site 

CDS Code 

- 
Global Youth C 

3243 Center Court Lane 

Antelope, CA 95843 

916-339-4680 

Doug Hughey 

dhughey@centerusd.org 

www.centerusd.org 

34-73973-0106377 



School Description and Mission Statement (School Year 2017-18) 

District Contact Information 

Our Mission is to inspire students to develop a love of learning and empower them to become self-sufficient adults through effective 
and challenging instruction, extra-curricular activities and a wide range of experiences in a safe and supportive community. 
As a collaborative learning community, GYCS decided to re-write its SLOs - (the description "Expected Schoolwide Learning Results": 
[ESLRJ has evolved to "Schoolwide Learning Outcomes": [SLO]) - to represent concrete academic outcomes. Over the period of 2 
months, with input from staff, parents and students, the following Schoolwide Learning Outcomes (SLO) were developed in the 2013- 
2014 year: 
Graduates of Global Youth Charter wll l be: 
Complex Thinkers Who: 

Demonstrate creative and critical thinking skills to solve problems 
Illustrate a variety of perspectives when drawing conclusions 
Identify and use resources effectively 

District Name 

Phone Number 

Superintendent 

E-mail Address 

Web Site 

Academic Achievers Who: 
Strive to  meet or exceed state standards 
Demonstrate consistent improvement 
Produce high quality work 
Work independently to seek and evaluate information 
Develop and monitor personal education and career goals 

Center Joint Unified School District 

916-338-6400 

Scott Loehr 

superintendentsoffice@centerusd.org 

www.centerusd.org 

Responsible Citizens Who Demonstrate: 
Cultural awareness and appreciation of diversity 
Responsibility, integrity and respect for others 
The ability to work as part of a team 
Leadership and service within their community 

Effective Communicators Who: 
Articulate ideas clearly in presentations and interactions with others 
Speak, read, write, and listen reflectively and critically 
Use technology to  gather, process, and communicate information 
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A. Conditions of Learning 

State Priority: Basic 
The SARC provides the following information relevant to the State priority: Basic (Priority 1): 

Degree to which teachers are appropriately assigned and fully credentiated in the subject area and for the pupils they are 
teaching; 
Pupils have access to standards-aligned instructional materials; and 
School facilities are maintained in good repair. 

reacher Credentials 
. . 

I Schr 

Teaching Outside Subject Area of Competence (with full credential) 1 0 I I I I 

With Full Credential 

Without Full Credential 

Teacher Misassienments and Vacant Teacher Positions 

5 

0 

Indkator 20s-16 2016-17 2017-18 

Misassi~nments of Teachers of Endish Learners 0 I 
tal Teacher Misassignments * 0 I I 
cant Teacher Positions I 0 I I 

Note: 'Misassignments" refers to the number of positions filled by teachers who lack legal authorization to teach that grade level, subject area, student group, etc. 

Total Teacher Mkassignments Includes the number of Misassignrnents of Teachers of English Learners. 

Quality, Currency, Availability of Textbooks and lnstructianal Materials (School Year 2017-18) 

Year and month In which data were collected: December 2015 

From 
Most Rei 

A r l r r C t .  

rcent of S 
Lacking 

vctional I 
ldoption 

School Facility Conditions and Planned Improvements (Most Recent Year) 

Sul 

Reading/Language Arts 

Mathematics 

Science 

History-Social Science 

Health 

Rooms 25 + 38 are currently not in use. 
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Prentice Hall: 9,10,11,12 

Prentice Hall: Alg. 1,2, Geometry. Larson/Hostetler: 
PreCalculus 

Holt: Earth Science, Chemistry. Glencoe: Biology. 
Hewitt: Conceptual Physics 

Glenoe: Geography, US Government, Economics. 
McDougal/tittell: World History. US Hlstory 

Glencoe 

I 

5 

r\uuyrIb . Assigned - . 
Yes 

Yes 

Yes 

Yes 

Yes 

0 

0 

0 

0 

0 



ichool Facility Good Repair Status (Most Recent Year) 
Jsing the most recently collected FIT data (or equivalent), provide the following: 

Determination of repair status for systems listed 
Description of any needed maintenance to ensure good repair 
The year and month in which the data were collected 
The overall rating 

. . 

cility Goa 
~ t h  of the 

0, 

~d Repatr : 
most recl 

Status (M 
?nt FIT re1 
'..C 

iost Recer ~t Year) 

d 
ned 

,,epair StatYa 

Sewer 1 I side panel 

System lnsped 

Systems: Gas Leaks, Mechanical/HVAC, 

Interior: Interior Surfaces I I I X I Bad and missing ceiling tiles; linoleum needing 

I I I I repair; light defuser missing; stained carpet; paint 

nepatr Neeaea an( 

I I I I needed; tornldirty wallpaper; lights need changing; 

Good 

X 

Poor Action Taken or Plan1 

Heat pump vandalized-no compressor, AC missing 

Cleanliness: Overall Cleanliness, Pest/ 
Vermin Infestation 

Electrical: Electrical 

Restrooms/Fountains: Restrooms, Sinks/ 
Fountains 

Safety: Fire Safety, Hazardous Materials 

External: Playground/School Grounds, I I I X I Door handles loose; windows boarded up; windows 

X 

X 

X 

Structural: Structural Damage, Roofs 

Windows/ Doors/Gates/Fences 1 I I I cracked; bb pack in window; door handles bad; 

I I I 1 door hinges bad; windows need replacing; eves 

X 

X 

light tubes & covers needed. ---- 
Trash/glass on floor 

Skylight cracked; siding rotting; skirting rotting 

Overall Facility Rating (Most Recent Year) 

en I 

I 

Year 

I 1 peeling; fence cut open 

and mor 

C 
tth of the 

Exem1 

most recl 

plaw 

tt FIT re1 - ember 20 

Poor 
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0. Pupil Outcomes 

State Priority: Pupil Achievement 
The SARC provides the following information relevant to the State priority: Pupil Achievement (Priority 4): 

Statewide assessments (i.e., California Assessment of Student Performance and Progress [CAASPP] System, which includes the 
Smarter Balanced Summative Assessments for students in the general education population and the California Alternate 
Assessments [CAAs] for English language arts/literacy [ELA] and mathematics given in grades three through eight and grade 
eleven. Only eligible students may participate in the administration of the CAAs. CAAs items are aligned with alternate 
achievement standards, which are linked with the Common Core State Standards [CCSS] for students with the most significant 
cognitive disabilities); and 
The percentage of students who have successfully completed courses that satisfy the requirements for entrance to  the 
University of California and the California State University, or career technical education sequences or programs of study. 

CAASPP Test Results in English Language Arts/Literacy (ELA) and Mathematics for All Students 
Srades 1 hree through Eight and Grade Eleven 

I Per cent of St leeting or 
[grades 3- 8 and 11) 

g the Stat 

I 

English Language Arts/Literacy 
{grades 3-8 and 11) 

Mathematics 
(grades 3-8 and 11) 
Uote: Percentages are not calculated when the number of students tested k ten or less, either because the number of students In this category is too small for 
itatistical accuracy or to protect student privacy. 

roup 
Total 

Inrollmen 

CAASPP test  Results in ELA by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I I 
Numbel 
Tested 

Perct 
Met or En 

cnt 
reeded 

Note: ELA test results Include the Smarter Balanced Sumrnative Assessment and the tAA. The "Percent Met or Exceeded" is cakulated by taking the total number of 
students who met or exceeded the standard on the Smarter Balanced Surnrnative Assessment plus the total number of students who met the standard (i.e., achieved 
Lwel3-Alternate) on the CAAs divided by the total number of students who participated In both assessments. 

Note: Doubfe dashes (-) appear in the table when the number of students Is ten or less, either because the number of students in this category i s  too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achievement level percentages. The achievement level percentages are calculated uslng only students who received 
scores. 
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CAASPP Test Results In Mathematics by Student Group 
Grades Three through Eight and Grade Eleven (School Year 2016-17) 

I 1 1 1 
. .  . I 

Percen 
Tested 

All Students I I 1 
Note: Mathematics test results Include the Smarter Balanced Summative Assessment and the CA4. The "Percent Met or Exceeded" is calculated by taking the total 
number of students who met or exceeded the standard on the Smarter Balanced Summative Assessment plus the total number of students who met the standard 
(i.e., achleved Level 3-Alternate) on the CAAJ divlded by the total number of students who participated in both assessments. 

Note: Double dashes (-)appear in the table when the number of students Is ten or less, either because the number of students In this category is too small for 
statistical accuracy or to protect student privacy. 

Note: The number of students tested includes all students who participated in the test whether they received a score or not; however, the number of students tested 
is not the number that was used to calculate the achlevernent level percentages. The achievement level percentages are calculated using only students who received 
scores. 

CAASPP Test Results In Science for All Students 
Grades Five, Eight, and Ten 

I .. . . .  . 

'rcent of Students ! I 
sc 

n r r  .re 

Proficlen t o r  Adva~ - nced 

si tate 
r - 

LUIYU LUU-AO LULW" 2015-16 ~ ~ 1 4 - 1 3  L U U - l b  

Science (grades 5,8, and 10) 
Note: Science test results include California Standards Tests {CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA) 
In grades five, eight, and ten. 

Note: Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical 
accuracy or to protect student privacy. 

Note: The 2016-17 data are not available. The California Department of Education is developing a new sclence assessment based on the Next Generation Science 
Standards for California Public Schools (CA NGSS). The new California Science Test (CAST) was piloted In spring 2017. The CST and CMA for Science will no longer be 
administered. 

Career Technical Education Programs (School Year 2016-17) 

Although Global Youth as yet to implement a CTE course, a videolmedia class was developed for students to work on the yearbook 
and newspaper. In addition, students will be developing a Global Youth video that will be put on the school website. The video will 
show the academic and non-academic options for all students. In addition to the videolmedia class Global students have the 
opportunity to concurrently attend American River College. Students use this opportunity to enroll in a foreign language or enhance 
their skills in a math or sclence course not offered at Global Youth. 

ure 

Career Technical Education Participation (School Year 2016-17) 

Measl 
CTE Program 
Participation - 

% of pupils completing a t T E  program and earning a high school diploma 0 

I % of n E  courses sequenced or articulated between the school and institutions of postsecondary educatlon I 0 1 

Per 
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Courses for University of California (UC) and/or California State University (CSU) Admission 

UC/CSU Course Measure 

2016-17 Pupils Enrolled in Courses Required for UC/CSU Admissic 

2015-16 Graduates Who Completed All Courses Required for UC/CSU Admission 

cent 



State Priority: Other Pupil Outcomes 
The SARC provides the following information relevant to the State priority: Other Pupil Outcomes (Priority 8): 

Pupil outcomes in the subject areas of physical education. 

C. Engagement 

State Priority: ParentaI Involvement 
The SARC provides the following information relevant to the State priority: Parental lnvolvement (Priority 3): 

Efforts the school district makes to seek parent input in making decisions for the school district and each schoolsite. 

Opportunities for Parental lnvolvement (School Year 2017-18) 

Parents are encouraged to get involved in their child's learning environment either by volunteering in the classroom, participating in 
a decision-making group or simply attending school events. 

State Priority: Pupil Engagement 
The SARC provides the following information relevant to the State priority: Pupil Engagement (Priority 5): 

High school dropout rates; and 
High school graduation rates. 

hopout Rate and Graduation Rate (Four-Year Cohort Rate) 

!rid - - -- - 
2013-3 .4-15 2015-16 2013-14 2014-15 2015-16 20U-14 2014-15 2015-16 

Dropout Rate 

Graduation Rate - 

State Priority: SchooI Climate 
The SARC provides the following information relevant to the State priority: School Climate (Priority 6): 

Pupil suspension rates; 
Pupil expulsion rates; and 
Other local measures on the sense of safety. 

Suspensions and Expulsions 
I I 

khool 
1 1 

~ 1 5  2015-16 2016-17 ~15 ZO 2016-17 2014-15 2015-16 2016-17 

Suspensions ." -. 

School Safety Plan (School Year 2017-18) 

The Global Youth School Safety Plan is updated on a yearly basis. The last full update was in the spring of 2015. Staff plays a part in 
developing and implementing the safety plan. Students and staff participate in monthly drills to assure proper procedures are 
understood should a real emergency place. Global Youth also takes part in the district-wide disaster drill put on once a year in the 
spring semester. The key elements of the plan include: roles of staff, individual plans for different drills, communication with district 
and parents, contact numbers for all stakeholders. 
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D. Other SARC Information 

The information in this section is required to be in the SARC but is not included in the state priorities for LCFF. 

Federal Intervention Program (School Year 2017-18) 
I 1 i 

I Indicator ! School ! 
I Program 1 Rent Status 

Flrst Year of Program lmprovement 

Year in Program Improvement* 

Number of Schools Currently in Program Improvement ! N/A ! I 
I Percent of Schools Currently in Program Improvement I NIA I I 
Note: Cells with N/A values do not regulre data. 

Average Class Size and Class Size Distribution (Elementary) n I I 

14-15 2015-16 1 
Number of Classes3+ , 

Cla 
si2 

Level 1 clas! Size 
I I 

- -- 
I I I 1 
Number of classes indicates how many classes fall into each size category (a range of total students per class). 

Numbe 
7 

Average Class Size and Class Size Distribution (Secondary) 

!r of Class 
I 

rooms 

2Olrbl5 

Numbe 

7-3 

Note: Number of classes lndlcates how many classrooms fall Into each slze category (a range of total students per classroom). At the secondary school Iwel, this 

Avg. 
Class 
size 

English 

Mathematics 

Science 

Social Science 

Information is reported by subject area rather than grade level. 

201s-16 

Avg. 
Class 
Size 

2016-17 

Number o f  Class 

ts per 

- 
25-52 

------------ 

-.-- 

Academic Counselors and Other Support Staff (School Year 2016-17) 
I 

er of FE Vumber a 
Asslgned to  Schoc ademlc Cc 

Academic Counselor 0 

N/ A 

*One Full Time Equivalent (FTE) equals one staff member working full time; one FTE could also represent two staff members who each work 50 percent of full time. 

- 
1-22 
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23-32 1-22 

N/A 

N/A 

N/A 

N/ A 

N/A 

N/A 

N/A 

N/A 

Library Media Teacher (Librarian) 0 

23-32 

Uote: Cells with N/A values do not require data. 

Psychologist 

Social Worker 

Nurse 

Speech/Language/Hearing Specialist 

Resource Specialist 

Other 

0 

0 

1 

I 

0 

1 



Expenditures per Pupil and School Site Teacher Salaries (Fiscal Year 2015-16) 
I 

Aver 
Teac 
Sal; 

School Site 

District 

Percent Difference: School Site and District 

State 

Percent Difference: School Site and State 

Types of Services Funded (Fiscal Year 2016-17) 

In addition to general fund state funding, Center Joint Unified School District receives state and federal categorical funding for special 
programs. For the 2014/15 school year, the district received categorical, special education, and support programs funds for: 

Vote: Cells with N/A values do not require data. 

:r 
I 

lpplernenl Basir 
Restrictec Unrestr 

Education Protection Account 
Lottery: Instructional Materials 
Medi-Cal Billing Option 
Other Local: Locally defined 
State Lottery 
Title I 
Title I1 
Title 111 
Title X, McKinney-Vento Homeless Assistance 

5896 

N/A 

N/A 

NIA 

N/A 
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29 

N/A 

N/A 

N/A 

N/ A 

Teacher and Administrative Salaries (Fiscal Year 2015-16) 

5868 

6377 

-8.0 

Category - 
Beginning Teacher Salary 

Mid-Range Teacher Salary 

Highest Teacher Salary 

Average Principal Salary (Elementary) 

Average Principal Salary (Middle) 

Average Principal Salary (High) 

Superintendent Salary 

Percent of Budget for Teacher Salaries 

Percent of Budget for Administrative Salaries 
For detailed information on salaries, see the CDE Certificated Salaries & Benefits Web page at htt~:l/www.cde.ca.aov/ds/fd/al, 

District Amount state Average for Districts I" Same category 



Advanced Placement IAPl Courses (School Year 2016-173 

Subject 

Computer Science 

Ennlish 

Fine and Performing Arts 

Foreign Language 

Mathematics 

I AII courses I 
Cells with N/A values do not require data. 

Number of AP Courses Offered* 

N/ A 

N/A 

N/A 

Science 

Soclal Science 

*Where there are student course enrollments of a t  least one student. 

- - 

Percent of Students In AP Courses- 

N / A  

N/ A 

N/A 

N/A 

Professional Development (Most Recent Three Years) 

Monday Staff Development Days, Teacher collaboration, All staff recelved training in Google technologies, Staff training from UUSD 
curriculum department on the implementation of Common Core in Mathematics and English, Two staff members are completing BTSA 
program, Staff Development Days are spent two ways: Looking at student data, looking at individual personal student growth. 
Teachers are supported by daily classroom observations followed by Immediate feedback, one on one meetings with the Principal, 
and constant collaboration with their peers. 
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AGENDA ITEM # XV-la 
Center Joint Zlnzfid~cfiooCDistrict 

AGENDA REQUEST FOR: 
Dept.lSite: Wilson C. Riles Middle School 

Date: February 2,2018 Action Item 2 
To: Board of Trustees Information Item - 
From: Chris Borasi, Assistant Principal # Attached Pages 93 

Administrator's Initials: 

SUBJECT: Approval for Site Safety Plan 

Riles Middle School has updated and revised its Safe School And Emergency 
Preparedness Plan for the 2017-201 8 school year. The Safety Plan outlines 
crisis management and readiness as well as a site action plan and goals for 
creating and maintaining a safe environment. 

RECOMMENDATION: CJUSD Board of Trustees approves the 201 7-201 8 
Single Plan for Student Achievement for Rites Middle School. 

L 

AGENDA ITEM # w- 53, 



Wilson C. Riles Middle School 

Safe School 

And 

Emergency Preparedness Plan 

Center Joint Unified School District 
Antelope, CA 

Revised January 20 18 



EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

I. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. TO restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparations 
will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

I. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation 

effective, 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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PART 1 CRISIS MANAGEMENT 
gE=~f6.fi i. ---..- --. ,.." .. . ----- - - .  --.- . _. _ . .. - --_ 

INCIDENT COMMAND SYSTE" - -- 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident, These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organizational 
system during a critical incident creates clear communication channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 
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Incident Command Descri~tions 
(All team members with students in their charge will take roll, send in their EOC 
form, and ask another teacher to watch their students before reporting to their 
team leaders.) 

Command Team 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and fCS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 

a Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 

a Maintain an activity log (scribe) and oversee action reports 

Scribe: The scribe stays with the Incident Commander at all times. The scribe 
will maintain a written record of the incident including actions taken, actions 
reported to the Incident Commander, time, names, dates, etc. 

Finance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the IC as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arriving at the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative offices when needed. 



Planning Chief: The Planning Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for I C  
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with I C  Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Student Accounting: Members of this team will collect the EOC forms and 
verify whether students marked missing are absent from school, in another 
location, or unaccounted for. They will also tally injuries and fatalities. The forms 
and information will go to the Planning Chief. Information about missing and 
injured students will go to the Operations Team, also. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/Iink 
for other community agencies, such as local police and fire departments. 

Loaistics Team: 

Logistics Chief: The Logistics Chief manages the team and reports directly to 
the Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the fC Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Supplies/Facilities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Transportation: The school staff member responsible for organizing this 
operation works with the district Transportation Department to coordinate the 
arrival of buses and the loading of students onto the proper bus. Responsibilities 
for this person include: arranging for buses, supervising loading and moving of 
buses, and arranging alternative forms of transportation as needed. The 
Operations Chief will direct the team to move students off campus, if necessary. 

Communications: This person will work to ensure that a communication system 
is in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

O~erations Team 

Operations Chief: The Operations Chief manages the members of the 
Operations Team. The Chief reports directly to the Liaison. This group, referred 
to as the "Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to I C  and Logistics) 
Identify alternate resource requirements (to I C  and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update IC and IC Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Site Check/Security Team: Members of this team will report to the Operations 
Chief and then, if it is safe, check on utilities, etc. The Site Check/Security Team 
will notify the utility companies of a break or suspected break in utilities. The 
team will then proceed to the entrances where public safety and/or parents may 
arrive and help direct people to the Command Post or Student Reunification 
Areas. I f  neighbors arrive, the team should direct them to help support Traffic 
Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 



Search and Locate: This team is responsible to "sweep" the bathrooms, 
hallways, and other areas for students, visitors, and staff. This team may need to 
search for unaccounted for people. Emergency responders will perform any 
major rescue efforts if necessary. Search and Rescue Team members should 
report to their Team Leader in a pre-determined location. It may be near (but not 
in) the Command Post or by the Student Staging Area. The Operations Chief will 
direct the Team Leader as to the location of the missing or injured. Room by 
room searches are not conducted by Search and Rescue until after they have 
gone to all the rooms with known problems and then only if it is deemed safe to 
do so. As Search and Rescue teams (2 each for safety) proceed, they should 
check back in with the Team Leader to report progress and/or need for additional 
help. The Team Leader reports progress/needs to the Operations Chief. 

Medical Team: Members of this team will report directly to the Team Leader in a 
pre-determined First Aid Staging Area and organize first aid supplies. The medical 
area should provide privacy for the injured and easy access for cars used to 
transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
be/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Student Supervision: This team supervises all students unIess otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from their class will be reporting to the leader of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Off-Site Evacuation Coordinator: The duties of this position focus on 
organizing the off-site evacuation location during an emergency situation. This 
includes planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 



Student Release a. k.a. Parent Reunion Coordinator: This team will supervise 
the release of students. They will document the persons picking up students. 
They must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Before 
parents begin arriving, the Team Leader will begin setting up the Reunification 
Center, with support i f  needed, in a predetermined location. They will gather 
information regarding attendance from the AdminIFinance Team. When parents 
begin arriving, the Team Leader will call up the rest of the team and notify the 
Operations Chief. As more parents arrive, more teachers and classified staff will 
be assigned to this staging area. Students will be re-assigned to other 
Supervising Teachers. I f  evacuating the site, before leaving the school grounds, 
the Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

Not on Flow Chart: (All team members responsible for these tasks or for 
designating these tasks to specific people.) : 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Situation Analysis: The person in charge of situation analysis will provide 
ongoing analysis of situation and resources status - What if.. 



SECTION 2 STAGING AREAS 

Indoor Command Post: 
1. Conference Room (#107) in Main Office 
2. Nurse's Office (#114) in Main Office 

Outdoor Command Post: 
1. Overhang area outside Husky Gym facing basketball courts 
2. West Parking Area in front of 500 buildings 

Triage Area : Quad 

On-Site Evacuation and Parent Reunification Areas: 
1. Basketball courts 
2. Upper Field (Track/Football Field) 

Bus Staging Area: East Parking Area in front of Basketball courts 

Media Staging Area: East Parking Area in front of Basketball courts 

Off-Site Evacuation Location: 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a sheriff or fire event nearby or an injury on school 
grounds that requires limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must 
be assigned to the dangerous situation or area to ensure students and staff do 
not enter the area. Immediate notification should be made to the 911, fully 
explaining what is known at that time. The bells must be held and instructions to 
ignore the fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

0 )  Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other areas 
where students may be found. I f  students are found and are not close to their 
classroom, students should go into the closest occupied classroom. Then 
teachers should stay in a locked room and notify the office of their location. 

During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 
cafeteria, auditorium, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 



When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know 
what it is. 
5. Take attendance and prepare a list of missing students and extra students in 
the room. Prepare to take this list with you when you are directed to leave the 
classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to 
the room with directions, or a sheriff arrives with directions. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understanding of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require specific 
individuals being assigned to lock any open doors. Notifications will continue to 
be made to school administration and possibly the sheriff department if the sheriff 
has not arrived on the scene. Any known injuries should also be reported to the 
administration, who will relay that information to the sheriff. 

Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. The 
sheriff liaison member of the Incident Command Team should be prepared to 
gather all known information and respond to the first arriving sheriff personnel 
and brief them on the situation. 

Once a lockdown has been started, wait for the sheriff department to arrive 
before arranging for evacuation of the school. This will allow for a more secure 
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environment during the evacuation and assist the sheriff if a tactical operation is 
necessary . 
Special areas of concern : 
Special attention should be paid to the playground area of each school. Teachers 
must be able to hear the lockdown announcement and an alternate lockdown 
location must be identified. This location can be indoors or outdoors, if students 
can be safely hidden on the playground. In  either case the lockdown location 
must be determined during initial crisis planning and the information should be 
clearly communicated to all staff members. 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. If 
busses are available, students will board (insert location). When releasing 
students to the care of parents or other adults, refer to the section entitled, 
"Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave 
the building" over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area. 

Teachers 
Take class lists, red/green cards, and EOC Forms. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at  least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 
Take roll and fill out EOC form accurately, noting missing/unaccounted 
for students by name. Form should be given to Safety Team member 
collecting them. 
Necessary Rrst aid should be performed. 



Students 
I n  own class 

Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in own class 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to hislher regular class. 

At recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of their 2 "  period teacher. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE 
ALARM SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to 
board busses or to walk to {insert location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 

Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill, 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

STUDENT 

Date Time 

PERSON CHECKING OUT STUDENT: 

Name 

Address 

Phone # 

Relationship to student 

Signature 

I D  Verification 

WHERE WILL YOU BE TAKING STUDENT? 

Student's Home Other (address, phone #) 

Student location on campus 

Student checked out of classroom (Staff initial) 

I D  Verified before release from campus 

STUDENTS UNACCOUNTED FOR 

Teacher's 
Name Grade Room 

Students unaccounted for: 



SECTION 6 SCHOOL PARTNERSHIPS 

Off Site Partnerships 



SECTZON 7 RESOURCES 



Tracy 

SUPPORT STAFF I .h I 
Baioni, Ron 

1 - - - - . - - 
Buchanan, Melinda-SCOE 

Colbum, Lisa 
Duato-Warren, Errin 
Torres, Ashleigh 
Lal. Kris-SCOE 
Linder. CeCe 
Livingston, Barbara 
Matsuno, Deanna 
Misajon, Joanna 
Vasilevich,Tatyana (ELD) 

, Wise, Sandy -, 

CAFETERIA -, 

Brown, Ann -, 
Chernilskiy, Luybov 
Karakas. Tori (Lead) 
Rosenbach. Akiko 

Tumquist, Nancy 
CUSTODIANS . . 

Azevedo. Maria 
Harvey. Holly (Lead) 
Jacobo, Daniel 
Pall-Kugel. Connie 

! 

ERMHS 
Daubenmire. -, 
Belding, Tim -. 
Livingston, Bamara 
Roenspie. Ar -. 
Zeiher. Allie -, 

_PRE-SCHOOL I 
, Dominguez, Karina 

Garland, Les 
WalEBuller, 1 
, SPEECH ! 

Eastteam. Eve 
Noon Duty Aides 
Abdetfatlah, Ensaff - ,  

Blackwell, Samantha -. 
Butler. Cora -. 
Standifer, Georgia -. 
Tolok, Lilya 
Torres. Betty - 
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COMMUNXCATIONS - 
It is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. If it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Assistant Principal 

Academic Coordinator 

Campus Monitors 
Secretary 

Custodians 
Noon Duty Aides 
Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 

Incident Commanders 

Telephone Communication 
I. The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 
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SECTION 9 CRISIS PHONE DIRECTORY \ 

Sheriff/Fire Department: 911 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMU D (Electricity) : (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (9 16) 348-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (9 16) 338-6337 

Child Protective Services (CPS) : (9 16) 875-5437 

Spinelli Elementary School : (9 16) 338-6490 

Dudley Elementary School: (916) 338-6470 

Oak Hill Elementary School: (916) 338-6460 

North Country Elementary School (916) 338-6480 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

McClellan High School : (9 16) 338-6445 



Dear Parents: 

Please review the following information regarding school and parent responsibilities for emergency 
school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations including 
fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen emergency. 
We would like parents to be advised as to what to expect while their children are in school. The 
following procedures will be implemented in case of an emergency: 

1 I n  case of a fire alarm, students will be evacuated from the building. I n  the event of an actual 
fire that requires evacuation, students will be evacuated to the church next door or to the high 
school. I f  possible, notification will be sent to parents through the automatic dialing system; 
otherwise, parents will be informed by school officials during or after the evacuation. 

2. I f  an emergency evacuation occurs before parents can be reached, a notice will be left on the 
front door of the school office informing parents where to find their children. Only parents or 
adults Hsted on the emergency information cards will be permitted to plck up students. Please 
make sure the information on the emergency card includes everyone you would permit to pick 
up your child. Bused students will only be returned home on buses during regular times and 
only if it is deemed safe. 

3. I f  there is an earthquake, students will be kept In classrooms until quaking stops. Students 
will then be evacuated from the building. I f  there is too much damage to use the school as 
shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school in regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that school 
personnel will care for them just as they do each day, until they can be re-united with parents. 

We would like to remind you to go over the following information with your children: 

1. Practice and review emergency plans, family meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office has 
a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not tisted on this card. 

4. Make sure your child is familiar with the people heishe may leave with and that they 
know that it is OK to leave with them in the event of an emergency. This may include a 
family code word. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 
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SECTION 11 AFTERMATH 7 

Counselinq 
The need for a proactive counseling program cannot be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identifying resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills 
The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
Alf trainings are annual, unless otherwise indicated. The staff will participate in 
the following trainings: 

Bloodborne Pathogens (15 min video + quiz)- Fall 2017 
Mandated Child Abuse Reporter Training 

o Classified and Certificated completed online training- Fall 2017 
Triage Training - (every other year) (18 rnin video + exercise) - Spring 
2018 

Lockdown video (29 min video) - Spring 2018 
Classified & Certificated 

CPR Training - TBA 

Preventing School Arson (every other year) Spring 2019 (7 min video) 
o Classified & Certificated 

NIMS video - (every other year) (34 min video) Spring 2019 
o Classified & Certificated 

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu of 
their videos, In  either case, sign in sheets must be used. 



PART 2 CRISIS READINESS 
, . - - - - - - . - - . - . "----- - 
SECTION-% ACTTVITY IN THE VICINITY 

1 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to 
monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal time, plans will 
need to be made to alter or delay dismissal of students and transportation 
should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
district office and sheriff or fire officials. 

Store an emergency bag, with a copy of the Crisis Readiness portion of the safety 
plan, in a visible location in the school areas that are accessed by clubs and 
groups after regular school hours. 

A one-page 'After Hours Crisis Procedures" document has been provided with the 
"Facilities Use Agreement." This document refers the group leader to the Crisis 
Readiness portion of the safety plan for detailed crisis response procedures. 

Train custodians on what role they should take during after-hours events. Ensure 
custodians have the Twin Rivers' Police Department phone number memorized. 
Also, ensure custodians carry a phone so they may be communicated with if a 
crisis occurs. 
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SECTION 3 BOMB THREAT 

1 

Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Bom b Threat Procedures 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. I f  the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, he/she will 
probably lie, but it will keep the caller talking and give 
you more time to identify him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iii. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit 
to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 
c. Provide a designated employee(s) to assist law enforcement in search 

of suspicious objects on school grounds. 



d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e. Maintenance, Operations, & Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) 

as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice [Circle) : 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Description [Circle) : 

Male Female 
Calm Nervous 
Young Old M idd le-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 

Unusual Phrases 



Recognize Voice? I f  so, who do you think it was? 

Backcrround Noises (Circle): 

Music nl 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 

6. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person : 

Questions to ask if not already covered by caller's statement (record exact words) 

I. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date : 



Field TriD Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus, 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offkes. 



All chemicals in the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemicals in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the 'in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall : 
I. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at  site to disseminate information at site 

level. 
5. Communicate behavioral expectations to staff regarding : 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and 
any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



Durina the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. If you take 
proper precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound. I f  we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Buildinq 
Follow the procedures of the re-entry instructions (after "Building Evacuationt') 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 
soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 



A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



Fire - 
1. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. If the fire is small, use the fire extinguisher AFTER the gas is 
turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personne! know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (blacktop/field) with their classes. Staff not 
assigned a regular class of children will report to the same area to render 
any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 

3. Once each month, a fire drill will be conducted by the school staff. 
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4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign 

stating "silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign. 

Fire Extin~uishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. I n  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Inspections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



gEECTjiim' :9 - - - - - - . - - - - - - - - . - - - - -- - . - - 
FLOOD 1 

When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Flooding 
I f  the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notify the superintendent and 
they will jointly decide what to do next. 

S E C ~ O i H 0  
- ---.-=-.- 

G-AS ODOR -1 

I f  odors are detected outside'the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district office. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hostaae Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: time and specific 
procedures. The school staff should not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call 
the omce at {insert phone number) or the administrator at {insert phone 
number). The office's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building. I f  the door is locked, he/she is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretav, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, i f  possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder Appears on Cam~us Durina Recess 
1. The teacher on yard duty who first notices an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
immediately. 

2. The office will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

I n  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

I t  is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person : 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 
with the person, otherwise do not confront this person; contact the office 
immediately. The office will call 911. Administrators will inform the 
Superintendent. 



I f  it is a parent with a restraining order planning to take his/her child, allow 
him/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
'Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. I f  students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps will be taken to try to prevent the incident. I n  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she is to be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 

Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



..-- >- .- --- ---- 
SECTION 14 

.. -- ----. - :- 

MEDICAL EMERGENCY 

Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a predetermined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 
1. Administer first aid. 



2. Notify parents for their information and action. I f  parents cannot be 
contacted, notify other adults on the emergency card. 

3. I f  no one can be contacted, lie the student down in the nurse's office or 
send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at 
what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

FIRST AID INSTRUWONS , 

Abdominal Pain 
Artificial Respiration 

Bleedinq 

Eyes 
Fain tinq 
Fracture 

I 

Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms are so similar that medical 
assistance should be obtained if the pains continue for several hours. 

I 

Artificial Respiration 

Internal Bleedinq 
Bone Injuries 

Breathinq 
Rescue Brea thinq 

Burns 
Chokinq (Heimlich Maneuver) 

Convulsions or Seizures 
Diabetics 
Dos Bites 

1. Steps for mouth-to-mouth artificial respiration: 
Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 

Frostbite 
Head Injury 
Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisoninq 

Puncture Wounds 
Seizure 
Shock 

Ears 
Electric Shock 

Sunstroke 
Wounds 



Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose If airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once appfied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

Bone Zniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
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Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathing - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about 11/2 seconds. Pause between breaths 
to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim begins to breathe without your help 
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ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the chest 
rises. 

b. Check for a pulse. 
c. Give I slow breath about every 3 seconds. Do this for approximately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as 

long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on his/her own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
I. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda ( 1  teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 
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Chokina (Heimlich Maneuver1 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. I f  the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
a Muscular rigidity 

Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 



help rather than to attempt first aid. These people often wear some type of 
medical identification. 

Doa/Animal Bites 
1. It is extremely important that the dog/animal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, if possible without 
danger to yourself, with a leash, rope or in an enclosed area. I f  the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form, 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears - 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean hand kerchief. 

Fainting 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. I t  may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. If a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1. Keep the injured person calm 
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2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

1 Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 

2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 

Head Iniury 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
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The patient may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Nose bleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but i f  bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to  Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 
It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 



Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing: 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
1. I n  all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed 

by teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and aunshotl 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 

I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
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even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim, 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 
2. After a seizure: 

a. Check to see if the victim is breathing. I f  not, immediately begin 
rescue breathing. 

b. Check to see i f  the victim is wearing a MEDIC ALERT or similar 
bracelet. It: describes emergency medical requirements. 

c. Check to see if the victim has any burns around the mouth. This 
would indicate poison. 

3. The victim of a seizure may be conscious but confused and not talking 
when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 

After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid chilling. 
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Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
I. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 

Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut: caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Student Accountabilitv 
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business 
are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing, I f  the case involves abduction, begin 
gathering witness information for the sheriff. Confirm child attended school that 
day. Assign staff member to begin checking last known location of the child. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, i f  available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recording events. 
5. I f  incident is happening during the school day, consider holding the bells 

until the matter is either resolved or school has been completely searched 
for the student. 
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6. Notify the Center Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? I s  the child at another 
activity? 

10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the child is no longer missing. 

Most groups will give advance warning of a planned protest. When the warning 
comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office should 
contact the sheriff and advise them of the situation. 
NotiFy faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving at or departing from the school. 



The American National Red Cross ("Red Cross"), a not-for- profit corporation 
chartered by the United States Congress, provides services to individuals, families 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to be used as 
a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

1. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) will permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Management: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CJUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 

5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at the 
shelter. The Facility Coordinator will designate a Facility Custodian to coordinate 
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the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Securitv: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Siclnaae and Publicity: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. UUSD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. CJUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closina the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b. Reasonable costs associated with custodial and food service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

C. Reasonable, actual, out-of-pocket operational costs to the extent that such 
costs would not have been incurred but for the Red Cross's use of the 
Premises. 



I f  severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

I f  it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Assess the situation 
• I s  the suspect in the school? 
• Has weapon been found and/or secured? 
• Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time. 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with the sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff and the 
Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 
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DISTRICT AND SITE MISSION STATEMENTS - -1 
I 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 

and being active citizens of our diverse community. 

Wilson C. Riles Middle School Mission Statement 
The mission of Wilson C. Riles Middle School is to develop our students' academic, 

emotional and social skills for success today and in the future. 
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SECTION '2 People a n T ~ r o g x $  --- ..,.... .. 

Create a "caring and connected" school climate2 

Wilson C. Riles Middle School is a place where all students and staff are valued. 
Staff and students are encouraged daily to be safe, responsible, and respectful, 
and to choose a positive attitude. Our school has high expectations for academics 
and behavior, and adults model this for our pupils. 

Leadership at Riles is a collaborative process, using our site teams and 
Department Chairs to establish policies and procedures. Through these bodies, 
all are encouraged to give their input, with the expectation that "concerns come 
with possible solutions." 

The principal and administrative team guide these representative groups and set 
a positive tone for the school. Administrators determine school direction and 
present that to the staff for refinement, and also support and enforce the rules 
and expectations developed by the staff. 

Our staff members are valued as part of a professional learning community, 
working together to insure high academic and behavioral standards and success 
for all students. All staff contribute to developing and implementing programs 
that foster successful learning of essential curriculum and to defining and 
enforcing consistent, fair school rules and consequences. 

Our students are all valued and expected to succeed academically, behaviorally, 
and socially. Students are treated with respect by all staff, and are expected and 
encouraged to be safe, responsible, and respectful in all circumstances on 
campus. These standards are taught and reinforced by all staff through our 
Positive Behavior Interventions and Supports (PBIS) program. 

Our parents and community neighbors are also respected. Staff members are 
expected to return communications within 24 hours. Parents are given access to 
student grades, and multiple means are used to communicate with and involve 
parents and community members in our school. 



The School Climate 
An action plan for people and programs reflecting the school's social environment 

Objective 1: Students feel connected to the school. 
As a result of a variety of programs, at least 75% of our students will score "high" 
on the California Healthy Kids Survey School Connectedness Scale by the spring 
of 2018 (currently 47%) 

Related Activities & Programs: 
Regular parent contact regarding upcoming campus and district events and 

activities 
o Monthly email updates and phone calls using the automated dialing system 
o Posting on the school website 
Parents invited to 8th Grade Dance field trip at Sacramento State Grand 

Ballroom 
Parent meetings which provide parents with valuable information about 

existing programs 
o AVID Parent meetings 
o GATE Parent meetings 
o PTA 
o School Site Council 
o Quarterly ELAC Meetings 
o Back-to-School and Open House nights focused on parent information 
Student grades available to parents via Student/Parent Portal Internet 
connection 
Teachers, administrators, or counselors set up parent teacher meetings as 
needed or requested 
Campus monitors/school administrators watch over students coming to and 
leaving school as they pass through our neighborhood 
Group and individual counseling 
Safe School Ambassador trainings for selected students 
Implementation of Restorative Practices 
Positive student incentives for behavior and attendance 

o Merit awards and events and/or recognition for students who maintain 100 
merits 

o Extra-curricular activities open only to students with at least 90 merits 
o Student Store open for students receiving Husky Paws Applause 
o Check I n  4 Success program for students in need of Tier 2 support for 

academic or behavior concerns 
o Weekly Husky Paws Applause Raffle 
o Husky of the Day nominations 
Student Programs and opportunities which allow all students to participate 

positively in school activities 
o After-school athletic programs with other schools in the Foothill 

Intermediate Schools Athletic League 
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o Lunchtime intramural athletic programs 
o After-school and lunchtime clubs 
o Husky Help sessions (morning and afternoon) 
o Dances 
o Rallies and spirit days 
o Assemblies 
o WEB student support team 
o Leadership, AVID, and GATE Academy 
o Annual Spelling Bee 
o Annual Geography Bee 
o Husky Olympics field day event 
o Student postcards from teachers and staff, acknowledging positive 

behaviors 
Q Field trips for various student groups 



Objective 2: Students feel safe at school. 

LEA GOAL: Center JUSD students will be engaged in their educational process and 
opportunities. 

SCHOOL GOAL:#3 By May of 2018-2019 school year, survey data will show a 5% increase in the 
number of staff and students feel safe and connected at school. 

ew c u m  

How will the school evaluate 
' 

the progress of this goal? 
Every other year through 
survey results 
201 5-201 6 Healthy Kids 
Survey 
School surveys sent 
home through the year 

What data did you use to form 
this goal? 

California School Climate 
Survey from 201 5-201 6 
California Healthy Kids 
Survey from 201 5-201 6 

STRATEGIES: Teachers will identify student safety issues and the lack of feeling connected at school, revil t 
practices, and identify potential strategies to increase student safety and connectedness. 

What were the findings from 
the analysis of this data? 

64% of 7th Graders who 
took the Healthy Kids 
Survey either agree or 
strongly agree with 
feeling safe in school 
(Table A4.5 in CHKS) 
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.- SECT foN 
Place 

- ---- -, ..... - .... . - . .- .. . 

Create a physical environment that communicates respect for-iearning - 

and for individuals; 

DESCRIPTION OF PHYSICAL ENVIRONMENT 
The School's Location & Phvsical Environment 
Wilson C. Riles Middle School is located in Roseville at  the south end of Placer 
County. The immediate area around the school includes single-family dwellings, 
duplexes, and apartments, as well as a significant amount of undeveloped 
property. The campus experiences mild vandalism during evening hours, 
however, the frequency of occurrences has lessened within the past year. 

Descri~tion of School Grounds 
The school site encompasses 10 acres. There are four sets of permanent 
classroom buildings including a two-story classroom building, a multi-purpose 
room, gymnasium, administrative offices, and commercial kitchen facilities. 

Three sets of re-locatable classroom buildings (seventeen in all) are positioned on 
the west side, in various classroom combinations ranging from 3 to 7 rooms each. 
The entire campus is surrounded by permanent fencing. There are five 
pedestrian gates allowing access to campus, and there are two vehicle access 
gates on the fire road around the back of campus and a vehicle access gate to the 
central quad area of campus. Before and after school, four of the pedestrian 
gates are open. During the school day, all gates are locked. 

The playground is grass and asphalt and includes a regulation size track, one 
baseball backstop, basketball and volleyball courts, long jump pits, and a shot put 
area. 

During the school day, staff members including one full-time campus monitor and 
administrators provide campus supervision. A Safe School Officer is available if 
needed. 

It shall be the practice of Wilson C. Riles Middle School and Center Joint Unified to 
remove all graffiti from school property before pupils arrive to begin their school 
day. Other acts of vandalism are promptly addressed. 

Maintenance of School Buildincrs/Classroom~ 
The school's physical facility is well maintained and generally looks neat and 
clean. District personnel periodically examine the school's physical facility and 
help eliminate obstacles to school safety. Additionally, health and fire department 
inspectors contribute to school safety. The grounds are monitored for safety and 
appearance by the administration, custodians and individual classroom teachers. 
The staff and students take pride in the appearance of the school. 



Intern I 1 
Wilson C. Riles has established procedures in the following areas: Emergency 
preparedness, suspension, school discipline rules and procedures, and an adopted 
school-wide dress code. 
Pupils may be suspended or recommended for expulsion for certain acts. For 
specific student violations, a mandatory expulsion recommendation shall be 
submitted by the administration of Wilson C. Riles. 

Site administrators contribute to a positive school climate, promote positive pupil 
behavior and help reduce inappropriate conduct. The principal/designee uses 
available district and other appropriate records to inform teachers of each pupil 
identified under E.C. 49079. 

Law enforcement is contacted and consulted to help maintain and to promote a 
safe and orderly school environment. Wilson C. Riles employees comply with all 
legal mandates, regulations and reporting requirements for all instances of 
suspected child abuse. 

I f  appropriate, additional internal security procedures affecting the integrity of the 
school facility include classroom intercoms and an emergency bell system. 

Community involvement is encouraged to help increase school safety using the 
WE TIP hotline to report suspected vandalism, drug use or other illegal activity. 

An outdoor surveillance system consisting of multiple cameras has been installed 
to deter vandalism and/or apprehend vandals. 

Inventorv Svstem - Enaraved ID. Securitv Storaae 
Most school-site equipment has a metal I D  tag or a bar code sticker adhered to 
its surface. These items are inventoried annually and there is an established 
accountability system. Office and classroom supplies are secured. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students, staff and parents 
on our Safe School Survey 

Obiective #I: The physical environment of Wilson C. Riles will be free of 
hazards. 
Related Activities: 

To ensure a safe physical environment, the custodial staff, campus monitor, 
and administrators will walk through the plant each day and report any concerns 
observed immediately to the principal, school secretary, or lead custodian. The 
school secretary or lead custodian will submit work orders to address these 
issues. Dangerous or hazardous conditions will be dealt with immediately. 

Obiective #2: Staff will understand the Safety Plan procedures and their role in 
the Incident Command System. 
Related Activities: 

All staff and students will take place in monthly safety drills. 
Staff training will occur during staff meetings. 
The parent reunification process will be included in at  least one drill. 
Staff will have the opportunity to practice triage methods during drills. 

Obiective #3: The campus will be evaluated for security concerns. 
Administration will conduct a vulnerability assessment and will work to 

remediate areas where safety and security can be improved. 



SECTION 6 
, . .,-.. .- . . . 

SIGNATURE SHEET: , ;, ,, : , , . - .  . . . .- . -  . , 

Wilson C. Riles Middle School's Safe School Plan was developed in accordance 
with Sf3 187 and Safe Schools. A Plannincl Guide for Action, published by the 
Department of Education. Student, parent and teacher surveys were taken into 
account to determine areas of greatest need. The document includes the school's 
personal, physical, social and cultural environment, which serves as an effective 
prevention plan based on parent and student surveys. Also taken into 
consideration are temporary restraining orders, school-generated child abuse 
reports, custody orders prohibiting parents from contact with a child at school, 
harassment complaints filed by students and staff, suspension logs and accident 
reports. Additionally, the District's discrimination and harassment policy, hate 
crime reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive 
school plan : 

Member 

J ovce Frisch 

Marie Allred 

Susan Tanner 

Julia Lathro~ 

Ron Baioni 

Anael Hughes 

Title 

Principal 

Teacher 

Teacher 

Siclnature 

Counselor 
1, 

Computer Technician 

SSC/PTA Parent 



Appendix A 

I 

STAFF RM # 

Johnson, Michael 21 6 2216 6051 
Jordan, Mark 304 2306 6072 - 
Kennedy, Caryn 51 7 2517 6011 
Kimble, Tim 61 2 2612 

TEACHING, STAFF 
Allred, Marie 
Andrews, Julie 
Anwar, Shahnaz 
Bilti, Alina 
Brown, Pete 
Cline, Sherry 
Cook, Karen 
Cropper, Frank-SCOE 
Deason, Stu 
Hamilton, Grant 

Ext I VM 
I 

Koutney, Rebecca 
Law, Jennifer 
Lunsford, Theresa 
Magnani, Kathy 
Michaelis, Tiffany 
Michel, Theo 
Price, Karen 
Ray, Candie 
Slay, Jennifer 
Smith, Abe 
Smith, Clay 
Swift, Windigo 
Tanner, Susan 
Telles, John 
Topper, Jamie 
Verhagen, Annelies 
Walters, Erica 
Wildman, Sarah 
Wise, Jeff 
OFFICE STAFF' - 

51 0 
506 

605, 509 (Per. 1,2), 505 (Per. 35) 
322 
400 
509 
302 
520 

504 (Per.6,7), 308 (Per. 2,3,4) 
402 

2510 
2506 

2605, 2509, 251 0 
2322 
2400 
2509 
2302 
2520 

2504,2308 
2402 

6076 
6042 
6028 
6034 
6050 
6040 
6074 
6053 
6006 
6021 

51 5, 519 (Per. 1,5), 522 (Per. 6,7) 
423 

a 505 
422,421 (Per.5) 

606 
516, 510 (Per. 1,2), 403 (Per. 3,4) 

603 
424 
403 
607 
51 4 
420 

404,606 (Per. 2,5), 522 (Per. 6,7) 
52 1 
608 
302 
51 9 
522 

--- - - 401, 304 (Per.7) 

2515, 2519,2522 
2423 
2505 

2422,2421 
2606 

2516, 2510, 2403 
2603 
2424 
2403 
2607 
2514 
2420 

2404,2606, 2522 
2521 
2608 
2302 
2519 
2522 

2401,2306 

I 

, 

6101 
6068 
6022 
6046 
6029 
6009 
6038 
6025 
6030 
6041 
6065 
6020 
6027 
6037 
6062 
6064 

6036 
6015 
6055 

1 
12069 
12059 
13039 

112391 
11229 
11249 
11219 
11099 
11209 
12029 
7910 
7900 

6002 

-- 

73 

Frisch, Joyce - Principal 1 1206 
Borasi, Chris- Assistant Princi 1 1205 
Blackwell, Barbara-Attendance 

Cruz, Lit - Psychologist Intern 
Goody, Lauren - EL Coord. 
Gray, Ryan-School Psychologist 
Kent, Allison - Academic Coord. 
Koscheka, Michele - Secretary 
Lathrop, Julia - Counselor 
Munoz, CJ - Office Assistant 
Attendance Office 
Main Office 
CAMPUS MONITOF 
Evans, Jeanne 

103 

123 
112 
1 24 
121 
109 
120 
102 
103 

. - - - 
102 

61 4 

1303 
(916)347-0408 or 

1123 

1122 
1124 
1121 
1109 
1120 
1202 
7910 
7900 

2614 
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Appendix B - Utility Shut Off Map 2 (Looking South) 
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Appendix F 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated reporters to keep 
updated on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has cumnt reporting 
law information. Also visit www.leginfo.ca.gov 
for updated information on the law and any other 
code section referenced in this material. 

The California Child Abuse and Neglect Reporting 
Law is currently found in Pennl Code PC.) Sec- 
tions 11164 - 111743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they are set forth in the Penal Code. 

Who Are Mandated Reporters? 
P.C. 11 165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant 

employed by any public or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfare and attendance, or a certifi- 
cated pupil personnel employee of any 
public or private school. 

An administrator of a public or private day 
camp. 
An administrator or employee of a public 
or private youth center, youth remation 
program, or youth organization. 
An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 
Any employee of a county office of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 
A licensee, an administrator, or an employ- 
ee of a licensed community care or child 
day care facility. 
A Head Start program teacher. 
A licensing worker or licensing evaluator 
employed by a licencing agency as defined 
in P.C. I 1  165.1 1. 
A public assistance worker. 
An employee of a child care institution 
including, but not limited to, foster parents, 
group home personnel, and personnel of 
residential care facilities. 

15) A social worker, probation officer, or parole 
officer. 

16) An employee of a school district police or 
security department. 

17) Any person who is an administrator or pre- 
senter of, or a counselor in, a child abuse 
prevention program in any public or private 
school. 

18) A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 317 of the 
Welfare and institutions Code to represent 
a minor. 
A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. I I I 65.7. 
A fimfighter, except for voltimteerflre- 
frsirters. 
A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, marriage, family and 
child counselor, clinical social worker, or any 
other person who is currently licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 
Any emergency medical technician 1 or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 
A psychological assistant registered pursu- 
ant to Section 2913 of the Business and 
Professions Code. 
A marriage, family and child therapist train- 
ee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 
An unlicensed marriage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 
A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 
A coroner. 
A medical examiner, or any other person 
who performs autopsies. 
A commercial film and photographic print 
processor, as specified in subdivision of 
P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor" 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints from nega- 

tives or slides, for compensation. The term 
includes any employee of such a person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
visit has been ordered by a court of law. 
An animal control officer or humane society 
officet. For purposes of the California Child 
Abuse Reporting Law, the following terms 
have the following meanings: (A) "Animal 
control officer" means any person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws md 
regulations. (£3) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humnne off~cer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy memba; as specified in subdivision (dJ 
of 1 1 166. For purposes of the California 
Child Abuse Reporting taw, "clergy member" 
means a priest, minister, rabbi, religious 
practitioner, or similar functionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in PC. 1 1165.7 and 
subdivision (d') of Section 1 1 166. 
Any employee of any police department, 
county sheriffs department, county 
probation department, or county welfare 
department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodial officer as defined in Section 
83 1.5 of the Penal Code. 
Any person providing services to a minor 
child under Section 12300 or 12300.1 of 
the Welfare and Institutions Code. 



Note: Unless otherwise stated, volunteers are 
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child from further abuse. 
Protecting the identified child may also provide 
the opportunity to protect other children. It is 
equally important to provide help for the parents. 
Parents may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to family problems. The report of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the risk of abuse in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child. (RC. 11165.6) 
Note that child abuse does Itor include 
a "mutual affray9* between minors. It 
also does nor include an injury caused by 
"reasonable and necessary force used by a 
peace officer acting within the course and 
scope of his or her employment." 
(RC. 11 165.6) 

b. Sexual abuse of a child, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "Sexual exploitation" 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornogra- 
phy; and employing or coercing a child to 
engage in prostitution. (RC. 11165.1) 

c. Willful hanning or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing, (PC. 11 165.3) 

Note: Any mandated reporter may report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
emotional damage. (RC. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury resulting in a 
traumatic condition. (PC. 11 165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare. The tern "neglect" 
includes both acts or omissions harming or 
threatening to h a m  the child's health or 
weIfare. (RC. 11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professional capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect." 
(RC. 11166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(P.C. 11166 (a)(l)) Although wordy, the intent 
of this definition is clear: if you suspect that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fox or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(RC. 11166 (a)) Written reports must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded from the California 
Attorney General's Web site at www.ag.ca. 
gov (click on Child Protection Program; click on 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriffs department (not including a 
school district police or security department), 
county probation department, if designated 
by the county to receive mandated reports, or 
county welfare department. (RC. 11165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (RC. 11 166 (f)) 

When two or more persons who are required 
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement among them, a 
single person from the p u p  may make the 
report. Any p u p  member who knows that the 
report was not made, however, shall make the 
report. (RC. 11 166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (RC. 11172 
(a)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incumd in defending 
against the action. (P.C. 11172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is proven to be 
false and it is proven that the person either knew 
the report was false or made it with reckless 
disregard of its truth or falsity. (RC. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supervisor or administrator may impede or 

inhibit a mandated reporter's reporting duties or 
subject the reporting person to any sanction for 
making a report. (P.C. 11 166 (i)(l)) 

Any supervisor or administrator who violates the 
above cited code section is guilty of a misde- 
meanor punishable by a fine not to exceed one 
thousand dollars ($1,000), by not more than six 
months in a county jail, or by both a fine and 
imprisonment. (RC. 11166.01(a)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000), or 
by both. (PC. 11 166.0 1(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (RC. 11 167 (d)(l)) 

Mandated reporters and others acting at their 
direction are not liable civilly or criminally for 
photographing the victim and including the 
photograph with their report. (RC. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (PC. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is guilty of a 
misdemeanor punishable by up to six months 
in jail or by a % 1,000 fine or by both a fine 
and imprisonment. (P.C. 11166 (c)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 



not to exceed five thousand dollars ($5,000), or 
by both. (PC. 11 166.01 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victim or another child is further victim- 
ized because of the failure to report. (Landeros 
I! FIood(1976) 17 Cal3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
1 1 165.9. (P.C. 11 166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to run until the failure to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and after January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (PC. 11 166.5 (a)) 

On and aAer January 1, 1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and wit1 comply with them. (RC. 11 166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated reporters 
with training in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 11 166.5. (PC. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
from the duties imposed by the reporting law. 
(RC. 1 1165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporting 
Law, including identifying and reporting abuse 
and neglect. (RC. 11 166.5 (e)) 

Feedback to Mandated Reporters 
AAer the investigation is completed or the mat- 
ter reaches a final disposition, the investigating 
agency is obligated to inform the mandated 
reporter of the results of the investigation and 
any action the agency is taking with regards to 
the child or family. V.C. 11 170 (b)(2)) 

Changes in the law for 2007 are underlined. 
Please note that the California Child Abuse Re- 
porting Law may have changed since the printing 
of this material. Thismaterial has been reprinted 
to assist mandated reporters in determining their 
reporting responsibilities. It is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
responsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1 I20 
(9 16) 324-7863 

w w w.st~festf~Ic. org 



Appendix G 
Child Abuse Reporting Form 

Print SUSPECTED CHILD ABUSE REPORT 
To Pc- IZampl~ied by Mandated Chl Id Abvse RPP* rters 



Appendix H 

C e n t e r  Joint  U n i f i e d  S c h o o l  D i s t r i c t  
a8408 Wan Avcnus Amclop$ CA PJRU 916-338-5320 a 91633114329 

Williams Complaints Classroom Notice 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 

1. There should be sufficient textbooks and instructional materials. That means each pupil, including English 
learners, must have a textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassipnents. There should be a teacher assigned to each class and not 
a series of substitutes or other temporary teachers. The teacher should have the proper credential to teach the 
class, including the certification required to teach English learners if present. 

Misnssignment means the placement of a certijicated employee in a teaching or services position for which the 
employee does not hold a legally recognized cert$cate or credential or tlte placement of a certifcated employee 
in a teaclring or services position that tlte employee is not otl~enuise atrtltorized by statute to Irold. 

Teacher vacancy means a position to wliich a single designated certijicated employee Itas not been assigned at 
tlte beginning of the year for an entire year or, iftlte position is for a one-semester cottrse, a position to which a 
single designated certijicated employee has not been assigned at the beginning of a semester for an entire 
senrester. 

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by 
the end of the 12th grade are to be provided the opportunities to receive intensive instruction and services for up 
to two consecutive academic years after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district ofice, or downloaded from the school's Web site 
at centerusd.org. You may also download a copy of the California Department of Education complaint form from 
the following Web site: http://www.cde.ca.gov/re/cp/uc. 

August 2013 



C e n t e r  J o i n t  U n i f i e d  S c h o o l  D i s t r i c t  
8400 Wan Avnruc, Antclop. CA 95843 916- 338- 

Williams Complaints Form 

Education Code (EC) Section 35186 created a procedure for the filing of complaints concerning deficiencies related to instructional 
materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair, and teacher vacancy or 
misassignment. The complaint and response are public documents as provided by statute. Complaints may be filed anonymously. 
However, if you wish to receive a response to your complaint, you must provide the following contact information. 

Response requested: 0 Yes 0 No 

Name (Optional): MailingAddress (Optional): 

Phone Number Day (Optional): Evening (Optional): 

Issue of complaint (please check all tbat apply): 
1. Textbooks and Instructional Materials 

A pupil, including an English learner, does not have standards-aligaed textbooks or instructional materials or state- 
adopted or district-adopted textbooks or other required instructional materials to use in class. 

0 A pupil does not have access to textbooks or instructional materials to use a t  home or after school. This does not require 
two sets of textbooks or instructional materials for each pupil. 

0 Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable due to 
damage. 

0 A pupil was provided photocopied sheets from only a portion oCa textbook or instructional materials to address a 
shortage of textbooks or instructional materials. 

2, Facility Conditions 
A condition poses an urgent or emergency threat to the heaIth or safety of students or staff, including: gas leaks, 
nonfunctioning heating, ventilation, fire sprinklers or air-conditioning systems, electrical power Failure, major sewer 
line stoppage, major pest or vermin infestation, broken windows or exterior doors or gates tbat will not lock and that 
pose a security risk, abatement of hazardous materials previously undiscovered that pose an immediate threat to pupils 
or staff, structural damage creating a hazardous or uninhabitable condition, and any other emergency conditions the 
school district determines appropriate. 

P A school restroom bas not been maintained or cleaned regularly, is not fully operational and has not been stocked at all 
times with toilet paper, soap, and paper towels or functional hand dryers. 

0 The school has not kept all restrooms open during school hours when pupits are not in classes, and has not kept a 
suficient number of restrooms open during school hours when pupils are in classes. 

3. Teacher Vacancy or Misassignment 
Q Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher vacancy i s  a position 

To which a single designated certificated employee bas not been assigned at the beginning of the year 
for an entire year or, if the position is for a one-semester course, a position to whicb a single designated certificated 
employee has not been assigned a t  the beginning of a semester for an entire semester.) 

D Teacher misassignment - A teacber who lacks credentials or training to teach English learners is 
assigned to teach a class with more than 20 percent English learner pupils in the class. 

0 Teacher misassignment - A teacher is assigned to teach a class for which the teacher lacks subject matter competency. 
4. High School Exit Examination (For school districts who receive intensive instruction funds) 

O Pupils who have not passed the high school exit exam by the end of 12Ih grade were not provided the opportunity to 
receive intensive instruction and services pursuant to Education Code 37254 (d) (4) and (5) after the completion of 
grade 12. 

Date of Problem: 

Location of Problem (School Name, Address, and Room Number or Location): 

Course or Grade Level and Teacher Name: 

Please describe the issue of your complaint in detail. You may attach additional pages if necessary to fully describe the 

Please file this complaint at the followitig location: 
David Grimes, Director of PersonnelIStudent Services 8408 Watt Avenue, Antelope, CA 95843 



Appendix I 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center Unified School 
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a 
student for any violatiin of the following rules while on school grounds, going to or coming from school, during the lunch 
period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension 
of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature. 

*48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
V8900(c): Drugs or Alcohol, PossessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberylExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
*48900(j): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities / Defiance of Authority(S) 
'48900(1): Stolen Property, Possession of (S) 
+48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
'48900fo): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
*48900(q): Hazing (S) 
"48900(r): BullyinglHarassment (S) 
*48900(t): Aids oc Abets Physical Injury(S) 
*48900.2: Sexual Harassment (S)(E) 
*48900.3: Hate Violence (S) (E)  
*48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school officials or property (S)(E) 
*48900,7(b): Terroristic Threat (S)(E) 
*489? 5(a-1): Caused Serious Physical injury (S)(E) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
'4891 5(a-3): Possession of any Controlled Substance (S)(E) 
*48915(a-4): Robbery/Extortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (E)" 
*48915(c-2): Brandishing a Knife (E)" 
*48915(c-3): Sales of Controlled Substance (E)** 
*48915(c-4a): Sexual Assault(E)'* 
*48915(c-4b): Sexual Battery (E)"* 
*48915(c-5): Possession of an Explosive ( E Y  



Appendix J 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our office has received a copy of the above 
named student's cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three 
school years. 

You have a right to view this information. You may check out the cumulative file h m  the offlce at your convenience. Please sign this 
notice indicating that you have been made aware of the prior suspensionslexpulsions and of your right to view the cumulative folder. 
Then, return the form to my office as soon as possible. 

Date: 



Appendix K 

Hate Motivated Behavior 

The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the 
intent of the Board to promote harmonious relationships that enable students to gain a true understanding of the 
civil rights and social responsibilities of people in our society. Behavior or statements that degrade an individual 
on the basis of his/her race, ethnicity, culture, heritage, gender, sexual orientation, physicaI/mental attributes, 
religious beliefs or practices shall not be tolerated. 

In order to create a safe learning environment for all students, the Governing Board desires to protect the right 
of every student to be free from hate-motivated behavior and will promote harmonious relationships among 
students so as to enable them to gain a hue understanding of the civil rights and social responsibilities of people 
in society. The district prohibits discriminatory behavior or statements that degrade an individual on the basis of 
hisher actual or perceived race, ethnicity, culture, heritage, gender, sex, sexual orientation, physicallmental 
attributes, religious beliefs or practices. 

The Superintendent or designee shall collaborate with regional programs and community organizations to 
promote safe environments for youth. These efforts shall be focused on providing an efficient use of district and 
community resources, 

The district shall provide age appropriate instruction to help promote an understanding of and respect for human 
rights, diversity and tolerance in a multicultura1 society and to provide strategies to manage conflicts 
constructive1 y. 

The Superintendent or designee shall ensure that staff receive training on recognizing hate- motivated behavior 
and on strategies to help respond appropriately to such behavior. 

Any student who believes helshe is a victim of hate-motivated behavior shall immediately contact the Principal. 
Upon receiving such a complaint, the Principal shall immediately investigate the complaint in accordance with 
school level complaint process/grievance procedures as described in AR 5145.7-Sexual Harassment. A student 
who has been found to have demonstrated hate-motivated behavior shaIl be subject to discipline in accordance 
with law, Board policy and administrative regulation. 

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the 
Principal, Superintendent or designee and/or law enforcement, as appropriate. 

As necessary, the district shall provide counseling, guidance and support to students who are victims of hate- 
motivated behavior and to students who exhibit such behavior. 



Appendix L 

District programs and activities shall be free h m  discrimination, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, 
age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carehlly y a r d  against segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and HIV/AIDS prevention classes in 
order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person in the district. 
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to 
participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
andlor expulsion. An employee who permits or engages in harassment may be subject to discipIinary action, up to and 
including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that hetshe is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principaI or any other staff member. Any student who observes an incident of harassment should report the 
harassment to a school employee, whether or not the victim files a complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the Coordinator for 
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately 
investigate the complaint in accordance with site-level grievance procedures specified in AR 5 145.7 - Sexual Harassment. 
Where the Coordinator finds that harassment has occurred, hetshe shall take prompt, appropriate action to end the 
harassment and address its effects on the victim. 

The Coordinator shalI also advise the victim of any other remedies that may be available. The Coordinator shall file a 
report with the Superintendent or designee and refer the matter to law enforcement where required. 



Appendix M 

Dressing for Success 
The CJUSD Board of Trustees and Riles staff believes proper dress and gmoming is part of a positive educational experience. School 
should be a place of learning and preparation for a successful future. 

If a teacher or staff member deems the student's clothing inappropriate, the student will be sent lo the office to correct the issue. This 
may include changing into clothes to remedy the situation (loaner clothes are available). Studenls will return to class at the discretion of 
administration. While there is a certain amount of subjectivity in applying any dress code, it should be noted that the decisions of the 
administration at WCR shall be finat in dress code matters. Students will receive the following consequences each quarter for dress 
code violations: 

1" & 2"d violation 
3* - 5' violation 
6Ih & subsequent violation 

Warning and documentation by office staff 
Lunch detention assigned by office staff 

Refeml to administration, further disciplinary action, loss of merits, parent 
notification 

Dress Code 
Skirts and shorts must be at or below the fingertips when arms are placed at the side. (Holes, openings, or slits in these garments 
must not reveal skin above the fingerlips). 

9 Sagging pants are not allowed. 

0 Appearance of undergarments is prohibited. 

fl Several types of clothing may not be worn alone. Examples of clothing that may not be worn alone at school are tights; strapless 
tops, spaghetti straps, or halter tops; short shorts, shirts with large arm holes or low necklines, bare midriff or bareback tops, crop 
tops and haif-shirts; or other clothing that exposes body parts or undergarments. 

fl Pajamas are not to be worn to school. 

The following clothing items, accessories, and backpacks are considered inappropriate and cannot be worn or displayed at school: 
clothing that bears profanity or weapons or that advertises sex, drugs, alcohol, tobacco, gangs or violence or that implies bullying. 

Students are prohibited from wearing any gang affiliated clothing or items. Gang auire is any clothing, accessory or manner of 
grooming which may be an indicator of gang involvement. 

Shoes must be worn at all times. Slippers, flip-flops, slides and other strapless shoes as well as high and platform heels are 
considered unsafe and are not to be worn at school. 

Head coverings are only allowed during inclement weather. During Ule cold or rainy season, students outside may wear a hood, a 
beanie, or an official school hat (available for purchase). No head coverings are permitted indoors. Red or blue bandanas are not 
allowed at school. 

Non-school sponsored brimmed hats are not allowed, 

.g Writing on oneself or others is not allowed. 

9 Piercings that are deemed unsafe wiH not be allowed. 

P.E. clothing is to be worn during the regular P.E. classes only. 
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EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparations 
will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

1. Familiarize themselves with this plan, 
2. Be prepared to activate it immediately, and 
3. Perform any duties to which they are assigned to make its activation 

effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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PART I CRISIS MANAGEMENT 

:SECTION 1 - ' " -'INCIDENT COMMAND SY-EM. 
-" - .  

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident. These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organizational 
system during a critical incident creates clear communication channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 



Center High School 
Incident Command System 

Incident 
Commander 

1. Jerald Ferguson 
2. Shirley 

4 

McNichols 
3. Chuck Chauvin 

-8 

- Scribe 
Bernadette 
Poor 
Keri Green 

Liaison 
I .  Shirley McNichol 

,, 2. Chuck Chauvin 
3. Rebekah Garcia 

I I 

I 

Public Information Officer 
/PI01 

David Grimes 
I- 

Safetv Officer 
1.  Officer Jason Smith, SRO 

2. Twin Rivers Police a- 

t 

I I 
Finance & 

Administration 
- Chief 

Collectors 
Rcspoasible far 
matwials and keeping 

financial records of 
expenditures and 

Operations Chief 
Doers 

HandIes all emergency 
response jobs, including 
taking care of students as 

well as handling the 
challenges of the 

emergency. 

map at the Command unassigned people for 
ha paez 1 7 1 work. 1 lee 

1. Shirley McNichol 1. Dulce Rarnirez 1, Rose Mendoza 1,  ~ ~ ~ ~ ~ i ~ f f  
2. Chuck Chauvin 2. Kim Biancalana 2. Shirley Hayes 2, Lisa Coronado 

Plannin~ Chief 
Thinkers 

Responsible for 
mcking both avaiIable 
and needed resources, 
assessing the changing 
situation, documenting 

the response, and 
managing the large site 

Logistics Chief 
Getters 

Manages personnel, 
supplies, and equipment. 
During a response, the 

Logistics Team is 
responsible for handing 

out suppIies and 
equipment, deploying 



I .  Jerald Feryson 
2. Shirley McNichol 
3. Chuck Chauvin 

L 
O~erations chief 
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Planning Chief Logistics Chief AdmidFinance 

1. Shirley 1. Dulce Ramirez 1. Rose Mendoza Chief - 
McNichol 2. Kim 2. Shirley Hayes 1. Yelena Student Staeinq 

2. Chuck Chauvin Biancalana Leontieff Leader 
3. Ana Perez 2. Lisa Coronado 1. Chuck Chauvin 
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Search and 
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Bonnie Sc hiro 
Shirley Hayes Facilities and Purchasin 

Shawna Pacheco - Suuervision 
Ashlee Brady As assigned Leontieff All staff 
Other staff on Lisa Coronado 

PEP 

Communications 
and 

Student Release ~ r a n s ~ a t i o n  - 
As assigned As assigned 

,I 

Site 
~ h e c l ~ u r i t y  
Officer Smith 

Medical 
Nursing Staff - 



Incident Command Descri~tions 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the IC as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to the 
Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Partici pate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the I C  Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the Operations 
Team. The Chief reports directly to the Liaison. This group, referred to as the 
"Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to I C  and Logistics) 
Identify alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update I C  and IC Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for IC 
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with I C  Team 
Prepare estimates of incident escalation or de-escalation for 1C Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication system is 
in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencies, such as local police and fire departments. 

Medical Team: Members of this team will take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. They 



will then report directly to the Team Leader in a pre-determined First Aid Staging 
Area and organize first aid supplies. The medical area should provide privacy for 
the injured and easy access for cars used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to. be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on organizing 
the off-site evacuation location during an emergency situation. This includes 
planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, and 
then ask a supervising teacher to watch his/her students. The scribe then reports 
to the Command Post. The scribe stays with the Incident Commander at all times. 
The scribe will maintain a written record of the incident including actions taken, 
actions reported to the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, 
and other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue 
efforts if necessary. Members will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. Search and 
Rescue Team members should report to their Team Leader in a pre-determined 
location. It may be near (but not in) the Command Post or by the Student 
Staging Area. The Operations Chief will direct the Team Leader as to the location 
of the missing or injured. Room by room searches are not conducted by Search 
and Rescue until after they have gone to all the rooms with known problems and 
then only if it is deemed safe to do so. As Search and Rescue teams (2 each for 
safety) proceed, they should check back in with the Team Leader to report 



progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 

Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch their 
students. The Team Leader will report to the Operations Chief and then, if it is 
safe, send the team to check on utilities, etc. The Site Check/Security Team will 
notify the utility companies of a break or suspected break in utilities. The team 
will then proceed to the entrances where public safety and/or parents may arrive 
and help direct people to the Command Post or Student Reunification Areas. If 
neighbors arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 

Situation Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status - What if.. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arriving at the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative offices when needed. 

Student Release a. k.a. Parent Reunion Coordinator: This team will supervise the 
release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Members will 
take roll with their own class, send in their EOC form, and wait to be called up. 
Before parents begin arriving, the Team Leader will begin setting up the 
Reunification Center, with support if needed, in a predetermined location. They 
will gather information regarding attendance from the AdminIFinance Team. 
When parents begin arriving, the Team Leader will call up the rest of the team 
and notify the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to this staging area. Students will be re-assigned 
to other Supervising Teachers. I f  evacuating the site, before leaving the school 
grounds, the Student Release Team will post a notice on the front door informing 



parents where to  pick up their children. I f  the front door is no longer there, the 
notice will be placed on the flagpole. 

Student Supervision Team: This team supervises all students unless otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from their class will be reporting to a member of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Supplies/Facilities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Transportation: The school staff member responsible for organizing this operation 
works with the district Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this 
person include: arranging for buses, supervising loading and moving of buses, 
and arranging alternative forms of transportation as needed. The Operations Chief 
will direct the team to move students off campus, if necessary. 



Indoor Command Post: 
1. Principal's OfTice 
2. Library 

Outdoor Command Post: 
1. Stadium Press Box 
2. Quad 

j 

Triaae Area : Library/ Quad/Stad turn 

Parent Reunification Area: Stadium or Taco Bell Parking Lot 

Bus Staaina Area: Stadium 
1. 

Media Staaina Area: Taco Bell Parking Lot 



SECTION -3' "- *LOCKDOWN 'PR-OCEECiURES " 

- ' ' ' " 

The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a sheriff or fire event nearby or an injury on school 
grounds that require limiting student movement in the area. 
When a lockdown is announced, several steps should take place. Law Enforcment 
will be assigned to the dangerous situation or area to ensure students and staff 
does not enter the area. Immediate notification should be made to 911, fully 
explaining what is known at that time. The bells must be held and instructions to 
ignore the fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times : 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

B) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch'is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Teachers/Campus Monitors should check restrooms and 
other areas where students may be found. If students are found and are not 
close to their classroom, students should go into the closest occupied classroom. 
Then teachers should stay in a locked room and notify the office of their location. 

During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 



cafeteria, auditorium, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 

When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the doors and windows. 
3. Advise the students that there is some type of emergency but you don't know 
what it is. 
4. Take attendance and prepare a list of missing students and extra students in 
the room. Prepare to take this list with you when you are directed to leave the 
classroom. 
5. If there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
6. Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
7. Project a calm attitude to maintain student behavior. 
8. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
9. Remain in the room until a member of the Crisis Management Team comes to 
the room with directions, a sheriff arrives with directions, or you are given the all 
clear via the PA system. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understanding of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require teachers/campus 
monitors to be assigned to lock any open doors. Notifications will continue to be 
made to school administration and possibly the sheriff department if the sheriff 
has not arrived on the scene. Any known injuries should also be reported to the 
administration, who will relay that information to the sheriff. 

Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. The 



sheriff liaison member of the Incident Command Team should be prepared to 
gather all known information and respond to the first arriving sheriff personnel 
and brief them on the situation. 

Once a lockdown has been started, wait for the sheriff department to arrive 
before arranging for evacuation of the school. This will allow for a more secure 
environment during the evacuation and assist the sheriff if a tactical operation is 
necessary . 
Special areas of concern: 
Special attention should be paid to the playground/stadium area. Teachers must 
be able to hear the lockdown announcement and an alternate lockdown location 
must be identified. This location can be indoors or outdoors, if students can be 
safely hidden on the playground. In  either case the lockdown location must be 
determined during initia! crisis planning and the information should be clearly 
communicated to all staff members. 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to  the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  
busses are available, students will board in the stadium parking lot. When 
releasing students to the care of parents or other adults, refer to the section 
entitled, "Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave 
the buildingtt over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area. 

Teachers 
Take class lists, red/green folders and student rosters. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 



Take roll and report any missing students (by name) to  the Student 
Supervision Leader at pre-designated location away from building. 
Necessary first aid should be performed. 

Students 
I n  class 

Leave all personal items In classroom. 
Follow their teacher and exit in a quiet and orderly manner. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to his/her regular class. 

At break/passIng period 
During break/passing period, students should go to thelr assembly 
area . 
Students should go to the assembly area of the next class on their 
schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to  emergency response personnel. 
I f  building Is determined to be safe to re-enter: 

Determine WHEN it is safe to  re-enter 
NotiQ teachers by all clear announcement. DO NOT USE FIRE ALARM 
SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to  
board busses or to walk to  fi (off-site 
Iocation). 

Evacuation of Students with DIsabilitieg 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol In place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 



Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to  
dismiss school, students will be provided shelter and supervision at  the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 
Student's Name 

Date Time 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature Name 

PLANNED DESTINATION: 

Home Other (address, phone #) 

------I--------------------------------------"-------------------------*----------------------- 

I F  NOT PARENT/GUARDIAN, PLEASE PRINT THE FOLLOW1 NG INFORMATION: 

Name 

Address 

Phone # 

Location where student can be found 

STUDENT RELEASE FORM 

Student's Name 

Date Time 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature Name 

PLANNED DESTINATION: 

Home Other (address, phone #) 

I F  NOT PARENT/GUARDIAN, PLEASE PRlNT THE FOLLOWING INFORMATION: 

Name 

Address 

Phone # 

Location where student can be found 



Off Site Partnershio 



Staff List/S~ecial Skills 
T h i s  information is kept 
confidential in Jerald 
Ferguson's Emergency 

Staff Emergency Information backpack** 

I 
Staff Member , 



Other 
Certificated 

Classified 

2 





I t  is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. I f  it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Secretary 
Day Custodian 
Night Custodian 
Noon Duty Aide 
Music Teacher 
Drama Teacher 
Each building has designated classroom teacher 
Counselor 
Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 
Incident Commanders 

Tele~hone Communication 
1. The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 



Sheriff/Fire Department: 91  1 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity) : (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 338-6400 

Maintenance, Operations, Transportation (MOT) : 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Karen Matre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinosa, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Spinelli Elementary School: (916) 338-6490 

Dudley Elementary School: (916) 338-6470 

Oak Hill Elementary School: (91 6) 338-6460 

Wilson C. Riles Middle School : (916) 787-8100 

Center High School: (916) 338-6420 

Antelope View Charter School: (916) 339-4690 

Global Youth Charter School: (916) 339-4680 

McClellan High School: (916) 338-6445 



. . . . . . . . . . . - . . . - . . - 

SECTION 1'O'O ' - - - ' L E E H O M E  " " --'  ' " ' ' 

Dear Parents: 

Please review the following information regarding school and parent responsjbilitIes for emergency 
school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations including 
fire, born b threat, earthquake and the possibility of evacuation due to an unforeseen emergency. 
We would like parents to be advised as to what to expect while their children are in school. The 
following procedures will be Implemented in case of an emergency: 

1. I n  case of a fire alarm, students will be evacuated from the building. I n  the event of an actual 
fire that requires evacuation, students will be evacuated to {insert location). If possible, 
notification will be sent to parents through the automatic dialing system; otherwise, parents 
will be informed by school officials during or after the evacuation. 

2. I f  an emergency evacuation occurs before parents can be reached, a notice will be left on the 
front door informing parents where to find their children. Only parents or adults listed on the 
emergency information cards will be permitted to pick up students. Please make sure the 
information on the emergency card includes everyone you would permit to pick up your child. 
Bused students will only be returned home during regular times and only if it is deemed safe. 

3. I f  there is an earthquake, students will be kept in classrooms until quaking stops. Students 
will then be evacuated from the building. I f  there Is too much damage to use the school as 
shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school In regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that school 
personnel will care for them just as they do each day, until they can be re-united with parents. 

As the new school year starts we would like to remind you that this is a good time to go over the 
following information with your children: 

1. Practice and review emergency plans, family meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office has 
a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people helshe may leave with and that they 
know that it is OK to leave with them in the event of an emergency. This may include a 
family code word. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 



Counselinq 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identifying resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills 
The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Arson Prevention (every other year - odd years) 
Bloodborne Pathogens for School Employees (every other year - even 
years) 
Code Red Lockdown Training (annually) 
CPR Training (every other year - even years) 
NIMMS/ICS video (discuss components annually, can watch video every 
other year) 
Mandated Child Abuse Reporter Training (annually) 
Triage Training (every other year - even years) 

* The Power Point Presentations on the Schools Insmce  Authority website can be used in lieu of their videos. In either 
case, sign in sheets must be used. 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to 
monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow sheriff or fire guidance. 

a I f  sheriff or fire have not resolved the situation by dismissal time, plans will 
need to be made to alter or delay dismissal of students and transportation 
should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
district office and sheriff or fire officials. 



Store an emergency bag, with a copy of the Crisis Readiness portion of the safety 
plan, in a visible location in the school areas that are accessed by clubs and 
groups after regular school hours. 

A one-page "After Hours Crisis Procedures" document has been provided with the 
"Facilities Use Agreement." This document refers the group leader to the Crisis 
Readiness portion of the safety plan for detailed crisis response procedures. 

Train custodians on what role they should take during after-hours events. Ensure 
custodians have the Twin Rivers' Police Department phone number memorized. 
Also, ensure custodians carry a phone so they may be communicated with if a 
crisis occurs. 



Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Born b Threat Procedures 
I. Ofice Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. I f  the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, he/she will 
probably lie, but it will keep the caller talking and give 
you more time to identify himlher.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iii. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit 
to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 



c. Provide a designated employee(s) to assist law enforcement in search 
of suspicious objects on school grounds. 

d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e. Maintenance, Operations, & Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to  floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your roorn(s) 

as described under "Teachers1' above. 
b. Assist Administration as needed. 



RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: USTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice [Circle): 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tion (Circle] : 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 



Speech Impediment: Yes No Describe 

Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

Backaround Noises (Circle): 

Music TV 
TrafFlc Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft: Tape Recorder Other 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 
ways? 

8. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

D, Person Receiving Call 

E. Telephone number the call was received at  

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person : 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address I-lome Address 
Date: 



Field Trio Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offices. 



All chemicals in the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemicals in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the "in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all  windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall : 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information a t  site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and any 
follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee, 



Durincr the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. If you take 
proper precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound. I f  we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may stlll be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Buildinq 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 



soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 

A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



Fire - 
1. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. If the fire is small, use the fire extinguisher AFTER the gas is 
turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 

extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 

case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to  the 
evacuation assembly area (stadium) with their classes. Staff not 
assigned a regular class of children will report to the incident command 
center to render any needed assistance to IC/teachers. 



2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 

3. Once each month, a fire drill wilt be conducted by the school staff. 
4. Students proceed to the stadium and sit in assigned teacher area. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Nei~hborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at  the door with a sign 

stating "silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign. 

Fire Extinauishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. I n  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Inspections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Floodinq 
I f  the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notify the superintendent and 
they will jointly decide what to do next. 



I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district office. 

If the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hostaae Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weaponst' in which to combat the situation: time and specific 
procedures. The school staff should not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2, I f  the teacher cannot get to the communication system, he/she should attempt 

to  send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4, I f  there is another teacher, adult, or student who can safely make a call, call 
the office at {338-6420) or the administrator at {338-6421/22). The office's 
number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to  obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given, 
I Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building. I f  the door is locked, he/she is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretary, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder Amears on Campus Durina Recess 
1. The teacher on yard duty who first notices an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
immediately. 

2. The office will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and Into a safe building. 



Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

In addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

I t  is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 



with the person, otherwise do not confront this person; contact the office 
immediately. The office will call 911. Administrators will inform the 
Superintendent. 

If it is a parent with a restraining order planning to take his/her child, allow 
him/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
"Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. If students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps will be taken to try to prevent the incident. I n  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control : 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. If an unidentified person comes to  the room, he/she is to be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 



Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence, Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic First aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 



1. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot be 

contacted, notify other adults on the emergency card. 
3. I f  no one can be contacted, lie the student down in the nurse's office or 

send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at 
what time. 

With critical illness or injury, do the following : 
I. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report: promptly. 
7. Keep a record of which students were sent to the hospital. 

FIRST A1.D INSTRUCTIONS , 

Abdominal Pain I Eyes 1 
Artificial Respiration 
Bleedinq 
Internal Bleedinq 
Bone Injuries 
Breathinq 
Rescue Breathinq 

Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms ate so similar that medical 
assistance should be obtained if the pains continue for several hours. 

I ' 
I 

Artificial Respiration 
1. Steps for mouth to mouth artificial respiration: 

Clear airway 

Faintinq 
Fracture 
Frostbite 
Head Injury 
Heart Attack 
Nosebleeds 

Burns 
Chokinq (Heimlich Maneuver) 
Convulsions or Seizures 
Diabetics 
Doq Bites 
Ears 

I 

Pandemic Flu Plan 
Poisoninq 
Puncture Wounds 
Seizure 
Shock 
Sunstroke 

( Electric Shock Wounds 



Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 

0 Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Oniy as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 



Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathina - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I F  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about 1% seconds. Pause between breaths 



to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children : 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the 
chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 

1 minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing 

as long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i .  The child begins to breathe on his/her own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
1. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 



Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Chokina (Heimlich Maneuver1 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. I f  the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head injuries 



Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 
help rather than to attempt first aid. These people often wear some type of 
medical identification. 

DoaIAnimal Bites 
I. It is extremely important that the dog/animal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, if possible without 
danger to yourself, with a leash, rope or in an enclosed area. I f  the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears - 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 



Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean handkerchief. 

Faintinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. It may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

I. Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel, 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 



2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 

Head Inium 
I. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing a t  neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
The patient may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Nose bleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 



It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washingluse of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing : 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacteriat spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
I. I n  all oral poisoning, give liquids to dilute the poison. 



2. Procedures for handling specific oral poisoning cases should be reviewed 
by teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and gunshot) 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 

I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 91 1. 



2. After a seizure: 
a. Check to see if the victim is breathing. I f  not, Immediately begin 

rescue breathing. 
b. Check to see if the victim is wearing a MEDIC ALERT or similar 

bracelet. It describes emergency medical requirements. 
c. Check to see if the victim has any burns around the mouth. This 

would indicate poison. 
3. The victim of a seizure may be conscious but confused and not talking 

when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 

After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drSnk. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 



degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 

Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Student AccountabiliN 
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business 
are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing. I f  the case involves abduction, begin 
gathering witness information for the sheriff. Confirm child attended school that 
day. Assign staff member to begin checking last known location of the child. Use 
Principal's check off list located in the principal's office. 

1, Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 



4. Begin recording events. 
5. I f  incident is happening during the school day, consider holding the bells 

until the matter is either resolved or school has been completely searched 
for the student. 

6. Notify the Center Joint Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? Is the child a t  another 
activity? 

10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At  any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the child is no longer missing. 



Most groups will give advance warning of a planned protest. When the warning 
comes: 

Identiw a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Joint Unified District Office. The District Ofice 
should contact the sheriff and advise them of the situation. 
Notiw faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving at or departing from the school. 



I f  severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notlfied and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

I f  it is decided to close school, the following action will be taken: 
I. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Assess the situation 
I s  the suspect in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time, 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with the sheriff and the District OfFice. 
Prepare letter for students to take home in cooperation with sheriff and the 
Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



The American National Red Cross ("Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to  individuals, families 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to  be used as 
a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

1. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) will permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaqement: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care white using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CJUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 



5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at the 
shelter. The Facility Coordinator will designate a Facility Custodian to coordinate 
the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Securitv: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Sianaae and Publicitv: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. WUSD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. CJUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closina the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other properly of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b. Reasonable costs associated with custodial and food senlice personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

C. Reasonable, actual, out-of-pocket operational costs to the extent that such 
costs would not have been incurred but for the Red Cross's use of the 
Premises. 



PART 3 SITE ACTION PLAN 
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Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 
and being active citizens of our diverse community. 

School Mission Statement 
The mission of Center High School is to guide and encourage each student to 
reach his/her unique potential as a productive, respectful and responsible 
member of a multi-ethnic community. 
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Create. a 'ca~ Rd connected" s c h o o m l  

DESCRIPTION OF SCHOOL CLIMATE 

Center High School is located in the northern region of Antelope and serves 
students in grades nine through twelve following a traditional calendar. At the 
end of month one of the 2017-2018 school year, 1296 students were enrolled at  
Center High School. Parents are encouraged to get involved in their child's 
learning environment either by participating in a decision-making group, school 
boosters program (which supports entire school) or simply attending school 
events. Parents stay informed on upcoming events and school activities through 
School Messenger (automated telephone message delivery system), Center High 
School Aptitude app, email, flyers, letters, parent conferences, progress reports, 
the school marquee, school newsletters, Facebook, the school website, daily 
bulletins, and the "Blue and Gold" newspaper. 



The School Climate 
An action plan for people and programs reflecting the school's social environment. 
The following objectives were developed as the result of feedback fmm students and staff on our 
Safe School Survey for the 201 7-2018 school year. 

Qbiective 808 student responses SY 2017 - 2018 

Expectations 
Supporting Data: 

o Student Survey Q4: At Center High School, everyone is 
expected to be at his or her best, 

Response- "Strongly Agree" 8.7% 
Response- "Agree" 35.2% 
Response- "Neutral" 4O0/0 

As a result of the following policies and procedures, parents, teachers, and 
community members will feel encouraged to participate in school activities. 

o Related Activities 
Continued addition of new AP courses and electives. 
Addition of A/B day allows students to take up to a combined 8 core and 
elective courses a semester, 4 classes per day at 90 minutes per day. 
Addition of College & Career center provides a variety of career 
exploration materials, activities, and services. 
Project Lead the Way (PLTW) Bio-Medical and Engineering programs 
continue to grow using 2lSt century technology such as a 3-D printer. 
The Media & Communications Academy (MCA) continues to be successful 
and was named a 2017 California Partnership Academies Distinguished 
Academy, This honor is bestowed on less than 2% of the California 
Partnership Academies statewide. 
Geometry and Construction added in the 2015-2016 school year, 
continues to be funded by the Crane Grant. 
Intervention math lab courses continue to support all students (general 
education & Special Education) enrolled in general education 
Intro/Integrated HS Math I courses. 
Wi-fi has been added across the campus to allow all offices and 
classrooms access to the internet at a higher and faster rate. 
Utilization of online course selection through Aeries Homelink continues 
to be successful. 



CHS Home and Athletic website has been remodeled for easier use by all 
stakeholders, including the sportsnet online athletic management 
system. 
CHS continues to encourage students to participate in extra-curricular 
activities, clubs, drama, band, and athletics. 
CHS maintains a schedule which accommodates almost weekly 
collaboration and professional development. 
Assistant Principals' utilize an electronic referral system with information 
available to be viewed by all staff. 

Objective #2: 808 student responses SY 2017 - 2018 
Promoting Positive Behaviors 
Supporting Data: 

Student Survey Q5: I feel I belong in this school. 
Response- "Strongly Agree" 16.0% 
Response- "Agree" 39.6% 
Response- "Neutral" 35.5% 

During the 2016-2017 school year CHS has partnered with the nationally 
recognized Safe School Ambassadors Program which is an "inside-out" 
approach to improving school climate, one that relies on social norms 
change and the power of students to help stop bullying and violence. 
CHS in conjunction with CJUSD is also exploring the addition of Positive 
Behavior Intervention and Supports (PBIS), to include Multi-tiered Support 
Systems (MTSS) which is a schoolwide process emphasizing the creation of 
systems that support the adoption and durable implementation of evidence- 
based practices and procedures, and fit within on-going school reforms. 



SECTXON~ ' " ~ t a c d  - 
Create a physical environment l h a f  com-mhnicate-spekt for"~eYni~d 
and for indiiidual.s. .. 
OESCRIPTION OF PHYSICAL ENVIRONMENT 

Center High School is located at 3111 Center Court Lane in Antelope at the north 
end of Sacramento County. The campus experiences mild vandalism during 
evening hours, however, the school site and the district are committed to 
eradicating graffiti as soon as possible and preferably before students come back 
to campus. The immediate area around the school includes single family 
dweltings, duplexes and apartments as well as some retail outlets and 
restaurants. 

It shall be the practice of Center High School and Center Joint Unified to remove 
all graffiti from school property before pupils arrive to begin their school day. 
Other acts of vandalism are promptly addressed. 

The school site encompasses 10 acres. The school has 75 classrooms, as well as a 
theater, gymnasium, music building, wood shop, library, multi-purpose room, 
multiple athletic fields and courts, and in 2009 a renovated stadium including an 
all-weather track. 

The majority of the campus is surrounded by permanent fencing. All gates are 
locked during the school day. During the school day, staff members including two 
full-time campus monitors and three administrators provide campus supervision. 
A Safe School Officer is assigned to Center High School but is available to support 
other schools in the district as well. 

Maintenance of School Buildings/Classrooms 
The school's physical facility is well maintained and generally looks neat and 
clean. District personnel periodically examines the school's physical facility to 
help eliminate obstacles to school safety. Additionally, health and fire department 
inspectors contribute to school safety. The grounds are monitored for safety and 
appearance by the administration, campus monitors, custodians and individual 
classroom teachers. The students take pride in the appearance of the school. 

Internal Security Procedures 
Center High School has established procedures in the following areas: Emergency 
preparedness, suspension, school discipline rules and procedures, and an adopted 
school-wide dress code. Pupils may be suspended or recommended for expulsion 
for certain acts. For specific student violations, a mandatory expulsion 



recommendation shall be submitted by the administration of Center High School. 
Site administrators contribute to a positive school climate, promote positive pupil 
behavior and help reduce inappropriate conduct. The principal/designee uses 
available district and other appropriate records to inform teachers of each pupil 
identified under. E.C. 49079. Law enforcement is contacted and consulted to help 
maintain and to promote a safe and orderly school environment. Center High 
School employees comply with all legal mandates, regulations and reporting 
requirements for all instances of suspected child abuse. I f  appropriate, additional 
internal security procedures affecting the integrity of the school facility include 
classroom intercoms and an emergency bell system. Community involvement is 
encouraged to help increase school safety using the WE TIP hotline to report 
suspected vandalism, drug use or other illegal activity. An outdoor surveillance 
system consisting of multiple cameras has been installed to deter vandalism 
and/or apprehend vandals. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students and staff on our 
Safe School Survey for the 2014-201 5 school year. 

0 biective #I : 

The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety. 

Obiective # 1 : 
Supporting Data: 
2017-2018 Academic Year 8/3/17-2/7/18: 

o 234 Referrals to the office 
o 48 At Home Suspensions 
o 1 Expulsion 

2016-2017 Academic Year 8/3/16-2/28/17: 
o 393 Referrals to the office 
o 40 At Home Suspensions 
o 2 Expulsions 

2015-16 Academic Year 
o 998 Referrals to the office 
o 98 At Home Suspensions 
o 7 Expulsions 

o Related Activities 
Build and strengthen relationships with students by following the 
school wide expectations for the staff. 
Continue to utilize the school's Student Guidance Team to identify "at- 
risk" students and develop strategies to support their success. This 
can be done by holding Student Study Team meetings to evaluate the 
need for psychologicaI, academic, emotional and/or physical 
evaluation. 
Continue the use of a digital referral system, which minimizes paper 
consumption, and most importantly provides for the opportunity to 
gather and evaluate data related to behavior issues. 



Utilize team collaboration meetings to identify at  risk students and 
share accommodations that have been tried in the classroom and how 
successful were they. 

* Reward students for making positive choices as outlined above. 

Obiective #2: 
Student Safety Survey 806 student responses SY 2017 - 2018 

Supporting Data: 
o Student Survey Ql: At Center High School students feel safe. 

Response- "Strongly Agree" 19,6O/0 
Response-"Agreef'49.6% 
Response- 'Neutral" 24.9% 

As a result of the following policies and procedures, the safety of all 
students and staff is of utmost importance and shall receive an approval 
rating of 75% or higher on student and staff surveys on questions regarding 
students and staff feeling safe at school. 

o Related Activities 
Practice drills for fire and intruder on campus are held monthly 
Specific emergency procedures are listed in this handbook and 
are distributed to all staff members with copies in the office 
available to parents and law enforcement. 

The plan is updated yearly and approved by Boosters and 
The Board of Trustees. 
The plan is reviewed by the staff at least once a year. 

Safety information is included in the parent handbook which is 
posted on Center High School's website. 
The staff is instructed to implement a lock down if there is any 
doubt regarding a stranger on campus. 
All visitors must register in the office and wear an identification 
badge before going to classrooms or any other building or 
outdoor area on campus. 
Posters are prominently displayed in windows with a warning 
that parents and neighbors have been given the number to the 
WE TIP Hotline to report suspicious activity or vandalism. 
Graffiti, broken windows and any other damage found in the 
morning is reported immediately to the school office & then the 
district's maintenance office. 
It is taught and reinforced that students are to report any 
dangerous object including broken glass, a weapon, lighters, 
matches, etc. to an adult immediately and not to touch that 
object. 

7 



The District's Volunteer Policy requires fingerprint clearance, TB 
test and Megan's Law database check. 
The District shares a partnership with Twin Rivers Police 
Department. There is an officer assigned to Center High 
School. 
School staff will have a more visible presence as they are 
monitoring students passing from their doorways during passing 
periods and have assigned duty stations for before and after 
school supervision. 
Coordinate with the district transportation department to 
monitor and supervise the bus drop off and pick-up location at  
the south parking lot to facilitate safer traffic patterns for the 
buses. 

= Cooperate with the district transportation department to 
address behavloral and safety issues with students who ride the 
district buses. 
A Safe School Officer from the Twin Rivers Police Department 
will drive in his/her marked car along the roads neighboring the 
campus during dismissal each day. 
Personnel from the Twin Rivers Police Department will be 
invited to attend our major parent night events throughout the 
year (BTSN, Electives Fair, sporting events, dances, etc. ) . 



CENTER HIGH SCHOOL - School's Safe School Plan was developed in 
accordance with SB 187 and Safe Schools. A Plannin~ Guide for Action, published 
by the Department of Education. Student, parent and teacher surveys were 
taken into account to determine areas of greatest need. The document includes 
the school's personal, physical, social and cultural environment, which serves as 
an effective prevention plan based on parent and student surveys. Also taken 
into consideration are temporary restraining orders, school-generated child abuse 
reports, custody orders prohibiting parents from contact with a child at school, 
harassment complaints filed by students and staff, suspension logs and accident 
reports. Additionally, the District's discrimination and harassment policy, hate 
crime reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive 
school plan: 

Member Title Signature 

Principal 

Boosters Member 



Appendix A 

Aasen, Vickie (speech) 
Abdelmalek, Nadia 
Alexander, Erica 
Allain, Christine 
Anderson, Walt 
Angeles, Terecita 
Asbury, Jeff 
Babikova, h a  
Beentjes, Tonia 
Bennett, Janet 
Berry, Melinda 
Biancalana, Kim 
Bisho, Vernon 
Brady, Ashley 
Brannon, Kevin (Cuslodirm) 

Caldwell, Lisa 
Carretero, Joe (Custodian) 

Chamberlain, Matt 
Chaney, Amy 
Chaney, Deanna 
Chhang, Vanrith 
Chifamba, Boniface 
Clark, Erica 
Clements, Kristen 
Clopton, Angela 
Collins, Keith 
Cowan, Anne 
Cummings, Cathy 
Davenport, Larry 
Diaz-Romero, Daniel 
Duong, Linh (cafeteria) 

Edgar, Sherry 
Eischens, Deborah (cafeteria) 
Esparza, Leandra (cafeteria) 

Espinoza, Mark (Custodian) 

Frazet, Deanna 
Gagnon, Ray 
Gallagher, John 
Galloway, Kristen 
Garcia, Rebekah 
Geivett, Irene 
Gonsolin, Vivian 
Green, Keri 
Griffin, Marcus 

FACULTY AND STAFF 
2017 - 2018 

Jerald Ferguson, Principal 
Chuck Chauvin, Assistant Principal 

Shirley McNichols, Assistant Principal 

Hannah, Jim 
Harmon, Elizabeth 
Haro, Esther 
Hayes, Shirley 
Hendersen, Emily 
Hennessy, Maria 
Heslin, Larry 
Hughey, Doug 
Hunter, Curtis 
J'Beily, Dig01 
Johnson, Katie 
Jones, Heather 
Jope. Brina 
Matt, Ben 
Moczko, Samuel 
Knutson, Kari (cnfeteria) 
h s k o ,  Rae 
Lee, Jin 
Leino, Jeff 
Leontieff, Yelena 
LobbestaeI, Kevin 
L o h ,  Mark 
Luppino, Roxanne 
Lyons, Anne (sp-h) 
Marquez, Pedro 
Maydanovich, Alex (Custodian) 

McInnes, Rob 
Mendoza, Rose 
Miranda, Paul 
Moe, Tracy 
Modes, Maria 
Morgan Deanna 
Muldoon, Carrie 
Mullen, Julie (cafeteria) 
Mum, Joseph (Reed) 
Oppici, Renate 
Pacheco, Shawna 
Palmer, Michael 
Perez, Alex 
Perez, Ana 
Petrovskaya, Olga 
Pitman, Emma 

Pollard-Hj elden, Janet 
Poor, Bernadette 
Radi-Blatnick, Susan 
Rarnirez, Dulce 
Rarnirez, Soledad 
Ratliff, Mike 
Reynolds, Lauriqcafaerin) 
Rub, Anatoliy 
Robinson, Myles 
Scarbrough, Nicole 
Schiro, Bonnie 
Schwartz, Cynthia (cafeteria) 

Sedykh, Irina 
Seele, Tina 
Shaffer, Jennifer 
Slater Raeann (cakteria) 
Smimov, Feodor 
Officer Jason Smith 
Stout, DanieIle 
Summers, Kathy 
Sumner, Sheryl 
Tongol, Joaquin (Custodian) 
Torres, Ashleigh 
Torres, Manuel ( C W ~ O ~ ~ M )  
Towner, Jennifer 
Tree, Guylene 
Violette, Barbara 
Weaver, Sandy 
Whalen, Joe 
Wilson, Jennifer 
Winborne, Jennifer 
Woods, Heather 
Wright, Michael 
ZeissIer, Adam 

Long term subs: 

Dougherty, Traver 
Tenette, Martin 
Moreno-Velez, Daisy 



Staffs Classroom Telephone Numbers 

1102 bones I 

209 Green 
210 Clements 



150 I I~aro/  Towner I 

l~ance Room Neaver 





Appendix 6 
Utility Shut-off Map 
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I Student a Staff Accountability Form 1 

TEACHER: 

FORM COMPLETED BY: 

#of students enrolled in this class: 

#of students marlted absent in this class: 0 
Please list students marked absent by name: 

#of students unaccounted for" in this class: 
'You didn? mark them absent and they are not wilh your class at this lkne 

Rease list students unaccounted for by name: 

Are there any adult staff from this room unaccounted fa? 

If so, please list by name: (Include staff staying behind with injured) 

#of students with you but not on roster. 

Please list these students by name: 

#of extra adults in room 
Please list extreedulk by name: 

For Command Staft 
- Missing studentsfadults recorded 

I EM= Messaqe Form Data 1 
Tally and insert into the grid b d d  

Category DoxrirrUon Number 

A Fatalities - u 
B Minor Injuries (First aid only) - u 
C Injurlss - Ambrdancs (Major + Mdemte) u - 
mam (hmlate): 0 
U n a k  to treat on sile, i.e ahway and breatfiing diflicul(ieE, 
cardiac arrest, uncontrolled or suspected severe bleeding, 
severe head injuries, severe medical pmblems, open chest or 
abdominal wounds, severe shock. 

Moderat@ (Ddaysd): -1 
Bums, major multiple injur#s with w without 
spinal cord damage. 

D PropewtyDamages - Circle One 

MW'Jamag.: Maw 
Building collapse, buiklii leaning, major ground 
movement causing large cmks in ground. 

Moderate d m :  ModQm?e 
Falling hazards present, hazard present (toxic 
chemical spill, broken gas l i i ,  fakn power lines). 

Minor damage: M i n o r  
DGWged overhead air duct lerminatf. rw fatures, 
suspended ceiling grid, ovehead mechanical systems 
and broken windows 

Triage recorded 



Appendix F 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated morters to keep 
updated on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has current reporting 
law information. Also visit www.le~info.ca.eov 
for updated information on the law and any other 
code section referenced in this material. 

The California Child Abuse and Neglect Reporting 
Law is currently found in Penal Code (F!C.) Sec- 
tions 11164 - 111743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they are set forth in the Penal Code. 

Who Are Mandated Reporters? 
P.C. 11165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant 

employed by any public or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfare and attendance, or a certifi- 
cated pupil personnel employee of any 
public or private school. 

6)  An administrator of a public or private day 
camp. 

7) An administrator or employee of a public 
or private youth center, youth recreation 
program, or youth organization. 

8) An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 

9) Any employee of a county ofice of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 

10) A licensee, an administrator, or an employ- 
ee of n licensed community care or child 
day care facility. 
A Head Start program teacher. 
A licensing worker or licensing evaluator 
employed by a licencing agency as defmed 
in P.C. 1 1 165.1 1. 
A public assistance worker. 
An employee of a child care institution 
including, but not limited to, foster parents, 
group home personnel, and personnel of 
residential care facilities. 
A social worker, probation officer, or parole 
officer. 
An employee of o school district police or 
security department. 
Any person who is an administrator or pre- 
senter of, or a counselor in, a child abuse 
pnzvention propun in any public or private 
school. 
A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 317 of the 
Welfare and Institutions Code to represent 
a minor. 

19) A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. 11 165.7. 

20) A firefighter, except for volrmfeerfire- 
flsltters. 

2 1) A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, marriage, farniIy and 
child counselor, clinical social worker, or any 
other person who is cumntly licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 

22) Any emergency medical technician l or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 

23) A psychological assistant registered pursu- 
ant to Section 2913 of the Business and 
Professions Code. 

24) A marriage, family and child therapist train- 
ee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 

25) An unlicensed marriage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 

26) A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 

27) Acoroner. 
28) A medical examiner, or any other person 

who performs autopsies. 
29) A commercial film and photographic print 

processor, as specified in subdivision of 
P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor** 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints from nega- 

tives or slides, for compensation. The term 
includes any employee of such a person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
visithas been ordered by a court of law. 
An animal control officer or humane society 
officer. For purposes of the California Child 
Abuse Reporting Law, the following terms 
have the following meanings: (A) "Animal 
control officd' means any person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws and 
regulations. (6) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humane officer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy member, as specified in subdivision (cJ 
of PC. I 1 166. For purposes of the California 
Child Abuse Reporting Law, "clergy member" 
means a priest, minister, rabbi, religious 
practitioner, or similar functionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in PC. 1 1 165.7 and 
subdivision @J of Section 1 1 166. 
Any employee of any police department, 
county sheriffs department, county 
probation department, or county welfare 
department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodial officer as defined in Section 
83 1.5 of the Penal Code. 
Any person providing services to a minor 
child under Section 12300 or 12300.1 of 
the Welfare and Institutions Code. 



Note: Unless otherwise stated, volunteers are 
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child from fitrther abuse. 
Protecting the identified child may also provide 
the opportunity to  protect other children. It is 
equally important to provide help for the parents. 
Parents may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to farnilyproblems. The report of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the risk of abuse in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child (F.C. 11165.6) 
Note that child abuse does not include 
a "mutual affray" between minors. It 
also does nor include an injury caused by 
"reasonable and necessary force used by a 
peace officer acting within the course and 
scope of his or her employment." 
(P.C. 1 1165.6) 

b. Sexual abuse of a chitd, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "SexuaI exploitation" 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornop-  
phy; and employing or coercing a child to 
engage in prostitution. (RC. 11 165.1) 

c. Willful harming or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mentaI suffer- 
ing. (PC. 11 165.3) 

Note: Any mandated reporter may report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
emotional damage. (P.C. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury multing in a 
traumatic condition. (RC. 11 165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare. The term "neglect" 
includes both acts or omissions hnrming or 
threatening to harm the child's health or 
welfare. (RC. 11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professional capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect." 
(RC. 11 166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(RC. 11166 (a)(l)) Although wordy, the intent 
of this definition is clear: if you suspect that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fax or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(RC. 11166 (a)) Written reports must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded fiom the California 
Attorney General's Web site at www.ag.ca. 
gov (click on Child Protection Program; clickon 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriffs department (not including a 
school district police or security department), 
county probation department, if designated 
by the county to receive mandated reports, or 
county welfm department. (RC. 11 165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (RC. 11166 (f)) 

When two or more persons who are required 
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement among them, a 
single person from the p u p  may make the 
report. Any group member who knows that the 
report was not made, however, shall make the 
report. (RC. 11 166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (P.C. 11172 
(a)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incurred in defending 
against the action. (RC. 11172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is proven to be 
false and it is proven that the person either knew 
the report was false or made it with ~ck less  
disregard of its truth or falsity. (RC. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supervisor or administrator may impede or 

inhibit a mandated reporter's reporling duties or 
subject the reporting person to any sanction for 
making a report. (P.C. 11166 (i)(l)) 

Any supervisor or administrator who violates the 
above cited code section is guilty of a misde- 
meanor punishable by a fine not to exceed one 
thousand dollars (S1,000), by not more than six 
months in a county jail, or by both a tine and 
imprisonment. (RC. 11166.01(a)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000), or 
by both. (P.C. 1 1 166.01(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (P.C. 11167 (d)(l)) 

Mandated =porters and others acting at their 
direction are not liable civilly or criminallyfor 
photographing the victim and including the 
photograph with their report. (RC. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (RC. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is guilty of a 
misdemeanor punishable by up to sixmonths 
in jail or by a $1,000 fine or by both a fine 
and imprisonment. (RC. 11166 (c)) If however, 
death or p a t  bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 



not to exceed five thousand dollars ($5,000), or 
by both. (RC. 11 166.01 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victim or another child is krther victim- 
ized because of the failure to report. (Landerus 
11. FIood (1976) 17 Cal.3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
1 1 165.9. (RC. 11166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to run until the failure to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and aRer January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (RC. 11 166.5 (a)) 

On and after January 1, 1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and will comply with them. (P.C. 11 166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated reporters 
with training in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 1 1 166.5. (RC. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
f h m  the duties imposed by the reporting law. 
(P.C. 11 165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporting 
Law, including identifying and reporting abuse 
and neglect. (P.C. 11 166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- 
ter reaches a Final disposition, the investigating 
agency is obligated to inform the mandated 
reporter of the results of the investigation and 
any action the agency is taking with regards to 
the child or family. (EC. 11170 (b)(2)) 

Changes in the law for 2007 are underlined. 
Please note that the California ChiId Abuse Re- 
porting Law may have changed since the printing 
of this material. Thismaterial has been reprinted 
to assist mandated reporters in determining their 
reporting responsibilities. It is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
msponsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1120 
(9 16) 324-7863 

w w w.safestate.clrg 



Appendix G 
Child Abuse Reporting Form 
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Appendix H 

Williams Uniform Complaint Procedure 

NOTICE TO PARENTSIGUARDLcWS, PUPILS, AND TEACHERS: 
COMPLAINT RIGHTS 

ParentsIGuardians, Pupils, and Teachers: 

Pursuant to Education Code 35 186, you are herby notified that: 

1. There should be sufficient textbooks and instructional materials. For there to be sufficient 
textbooks and instructional materials, each pupil, including English leamers, must have a 
textbook or instructional material, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher 
assigned to each class and not a series of substitutes or other temporary teachers. The teacher 
should have the proper credential to teach the class, including the certification required to teach 
English learners, if present. 

Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one- 
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of a semester for an entire semester. 

Misassignment means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. 

4. Pupils, including English learners, who have not passed one or both parts of the exit 
examination by the end of grade 12 are to be provided the opportunity to receive intensive 
instruction and services for up to two consecutive academic years after the completion of 
grade 12. 

5. A complaint form can be obtained at the school office, district ofice, or downloaded 
fi-om the school or district web site. You may also download a copy of the California Department 
of Education complaint form from the following web site: 
http: //www. cde. ca. go vlrelcpluc. 



Exhibit 2 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 35 186 creates a procedure for the filing of complaints concerning deficiencies related to 
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good 
repair, teacher vacancy or rnisassignrnent, or the provision of intensive instruction and services to pupils 
who did not pass one or both parts of the high school exit examination by the end of grade 12. The 
complaint and response are public documents as provided by law. Complaints may be filed anonymously. 
However, if you wish to receive a response to your complaint, you must provide the contact information 
below. 

Response requested? Yes No 

Contact Information: 

Address: 

Phone Number: Day: Evening: 
E-mail address, if any: 

Location of the problem that is the subject of this complaint: 
School: 
Course titlelgrade level and teacher name: 
Room number/narne of roornllocation of facility: 
Date problem was observed: - - 

Only the following issues may be the subject of this complaint process. If you wish to complain about an 
issue not specified below, please use the appropriate district complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one 
allegation.) 



Appendix I 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center 
Unified School District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or 
recommend for expulsion a student for any violation of the following rules while on school grounds, going 
to or coming from school, during the lunch period whether on or off the campus, or during, or while going 
to, or coming from a school sponsored activity. Suspension of up to 5 days or a recommendation for 
expulsion may occur when the conduct is of an extreme nature. 

*48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
'48900(a-2): Use of Force or Violence (S) 
'48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PossessiodUse of (S) 
'48900(d): Drugs or Alcohol, Sale of (S) 
'48900(e): RobberylExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
*48900(j): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities I Defiance of Authority(S) 
*48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
*48900(q): Hazing (S) 
*48900(r): BullyinglHarassment (S) 
*48900(t): Aids or Abets Physical Injury(S) 
"48900.2: Sexual Harassment (S)(E) 
V8900.3: Hate Violence (S)(E) 
*48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school officials or property (S)(E) 
*48900.?(b): Terroristic Threat (S)(E) 
'4891 5(a-I): Caused Serious Physical injury (S)(E) 
'4891 5(a-2): Possession of Knife or other Dangerous Object (S)(E) 
*48915(a-3): Possession of any Controlled Substance (S)(E) 
V8915(a4): RobberyIExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (EY  
*48915(c-2): Brandishing a Knife (E)" 
*48915(c-3): Sales of Controlled Substance (E)" 
'4891 5(c-4a): Sexual Assault(€)" 
"4891 S(c4b): Sexual Battery (E)*f 
*48915(c-5): Possession of an Explosive (EY 



Appendix J 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our office has received a 
copy of the above named student's cumulative file. The cumulative file includes previous suspension or expulsion 
information during the previous three school years. 

You have a right to view this idonnation. You may check out the cumulative file from the office at your 
convenience. Please sign this notice indicating that you have been made aware of the prior suspensiondexpulsions 
and of your right to view the cumulative folder. Then, return the form to my ofice as soon as possible. 

Date: 



Appendix K 

Hate Motivated Behavior 

The Governing Board affirms the right of every student to be protected fiom hate-motivated 
behavior. It is the intent of the Board to promote harmonious relationships that enable students to 
gain a true understanding of the civil rights and social responsibilities of people in our society. 
Behavior or statements that degrade an individual on the basis of his/her race, ethnicity, culture, 
heritage, gender, sexual orientation, physicaYmenta1 attributes, religious beliefs or practices shall 
not be tolerated, 

In order to create a safe learning environment for all students, the Governing Board desires to 
protect the right of every student to be fkee from hate-motivated behavior and wilt promote 
harmonious relationships among students so as to enable them to gain a true understanding of the 
civil rights and social responsibilities of people in society. The district prohibits discriminatory 
behavior or statements that degrade an individual on the basis of hislher actual or perceived race, 
ethnicity, culture, heritage, gender, sex, sexual orientation, physicaVmental attributes, religious 
beliefs or practices, 

The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote safe environments for youth. These efforts shall be focused on 
providing an efficient use of district and community resources. 

The district shall provide age appropriate instruction to help promote an understanding of and 
respect for human rights, diversity and tolerance in a multicultural society and to provide 
strategies to manage conflicts constructively. 

The Superintendent or designee shall ensure that staff receive training on recognizing hate- 
motivated behavior and on strategies to help respond appropriately to such behavior. 

Any student who believes helshe is a victim of hate-motivated behavior shall immediately 
contact the Principal. Upon receiving such a complaint, the Principal shall immediately 
investigate the complaint in accordance with school level complaint processlgrievance 
procedures as described in AR 5145.7-Sexual Harassment. A student who has been found to 
have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, 
Board policy and administrative regulation. 

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall 
notify the Principal, Superintendent or designee andlor law enforcement, as appropriate. 

As necessary, the district shall provide counseling, guidance and support to students who are 
victims of hate-motivated behavior and to students who exhibit such behavior. 



Appendix L 

District programs and activities shall be free from discrimination, including harassment, with respect to a 
student's actual or perceived sex, gender, ethnic group identification, race, national origin, religion, color, 
physical or mental disability, age or sexual orientation. 

The Governing Board shall ensure equal opporhtnities for all students in admission and access to the 
educational program, guidance and counseling programs, athletic programs, testing procedures, and other 
activities. School staff and volunteers shall carellly guard against segregation, bias and stereotyping in 
instruction, guidance and supervision. The district may provide male and female students with separate 
shower rooms and sexual health and HIVIAIDS prevention classes in order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person 
in the district. Staff shall be alert and immediately responsive to student conduct which may interfere 
with another student's ability to participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including 
counseling, suspension andlor expulsion. An employee who pennits or engages in harassment may be 
subject to disciplinary action, up to and including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handIe 
comp f aints regarding discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that helshe is being harassed should immediately contact the Coordinator for 
Nondiscrimination, the principal or any other staff member. Any student who observes an incident of 
harassment should report the harassment to a school employee, whether or not the victim files a 
complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the 
Coordinator for Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the 
Coordinator shall immediately investigate the complaint in accordance with site-level grievance 
procedures specified in AR 5145.7 - Sexual Harassment. Where the Coordinator finds that harassment 
has occurred, he/she shall take prompt, appropriate action to end the harassment and address its effects on 
the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The 
Coordinator shall file a report with the Superintendent or designee and refer the matter to law 

enforcement where required. 



Appendix M 

STUDENT APPEARANCE / DRESS CODE 
The following guidelines are intended to define "appropriate student attire" and 
personal grooming. The purpose is to prevent disruption of the classroom 
atmosphere, enhance classroom decorum, eliminate disturbances among other 
students, and minimize distraction so as not to interfere with the educational 
process. It is also intended to help protect the health and welfare of the individual 
student. At all times, all students are expected to abide by the following 
guidelines: 
a. Clothing, jewelry, personal items (gym bags, backpacks, water bottles, 
notebookslbinders, etc.) and tattoos with language or images that are vulgar, 
sexuaiIy suggestive, discriminatory, promoting prejudice, obscene, libelous, or 
that promote illegal or violent content, such as weapons, drugs, alcohol, tobacco, 
drug paraphernalia, or that contains threats, is prohibited. 
b. Garments shalI be sufficient to conceal undergarments at all times. 
c. Shorts, skirts, and dresses must cover the upper-thigh area. 
d. Shirts and tops must cover the entire torso, including chest, back and midriff. 
Tube tops, halter-tops, backless tops, scoop-neck tops, low V-neck tops, half 
shirts, spaghetti straps, off the shoulder tops, and muscle shirts are not appropriate. 
Sheer/mesh tops must have appropriate clothing underneath. 
e. Pants, shorts and skirts must be worn at or above the hipbone. 
f. No pajamas or blankets. 
g. Hats, beanies, hoodies, bandanas, etc. (except those being worn for culturaI or 
religious purposes) must be removed prior to entering a school building. 
h. Footwear must be worn at at1 times. No bedroom slippers. 
i. No sunglasses may be worn in buildings. 
j. Any clothing or accessories related to gangs are not acceptable. 

Students violating any part of this dress code will be sent to the office for 
replacement shirts or sweat pants. 

NOTE: Coaches and teachers in classes, such as shop, may impose more stringent 
requirements than the above consistent with the needs of the particular sport 
and/or class. 

**This list is not all-inclusive. The administration reserves the right to use their 
own discretion in deciding what is disruptive to the educational environment. 



AGENDA ITEM # 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities 8 Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,2018 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 4 
Assist. Supt. Initials: CLn 

v 

SUBJECT: Contract with Hancock Park & DeLong, Inc., for 
State Facility Funding Services 

The Facilities and Operations Department would like to enter into a contract 
with Hancock Park & DeLong, Inc., for State Facility Funding Services. 

The total compensation to the contractor for this agreement shall be billed 
at $175.00 per hour not to exceed $10,000 annually. See Exhibit A for a 
description of services. 

RECOMMENDATION: That the Board of Trustees approves the contract with 
Hancock Park & DeLong, Inc., for State Facility Funding Services. 

AGENDA ITEM # 2!!!kLY 



Center Unified School District 
Facilities Consulting Agreement 

Page 1 of 4 

FACILlTlES CONSULTING AGREEMENT 

This Agreement is entered into on December 15,2017, by and between the Center Unified School District 
("Client") and Hancock Park & Delong, Inc. ("Contractot') for special services pertaining to the School 
Facility Program (SFP) administered by the State Allocation Board and Office of Public School Construction. 

RECITALS 

WHEREAS, Client is authorized by Section 53060 of the California Government Code to contract with and 
employ persons for the furnishing of special services and advice in financial, economic, accounting, 
engineering, legal or administrative matters, if such persons are trained and experienced and competent 
to perform special services required; 

WHEREAS, Client is in need of such special school facilities consulting services and advice, and; 

WHEREAS, Contractor is specially trained, experienced, and competent to perform the special services 
required by the Client, and is willing and able to perform services desired by Client; 

NOW, THEREFORE, the parties agree as follows: 

AGREEMENT 

1. Term of A~reement. This Agreement shall commence on December 15,2017, and will diligently perform 
as required until Client determines no further assistance is needed. ("Term"). 

2. Descri~tion of Services. Contractor agrees to provide services to Client as identified in Exhibit A, "De- 
scription of Services," attached to this Agreement and incorporated by reference. 

3. Compensation. 
a. The total compensation to Contractor for this Agreement shall be billed at $175.00 per hour not to 

exceed $10,000 annually. Services (1) through (6) on Exhibit A shall be billed on an hourly basis as 
documented each month. Compensation shall be invoiced and paid on a monthly basis beginning on 
January 1,2018, and continuing each month thereafter during the Term of the Agreement.The invoice 
shall be paid no later than the fifteenth day of each month. 

b. Client also agrees to compensate Contractor for travel expenses associated with the performance of 
this Agreement, provided that such travel is requested and approved by Client. 

4. Termination. At any time during theTerm of the Agreement, either party may terminate thisagreement, 
with or without cause, by giving written notice to the other party at least 30 days prior to the date of 
termination. In case of termination, Client shall be liable for all fees described under Section 3 above, 
including approved travel expenses and time spent on performance of services, up to the termination 
date. 

5. Modification. This Agreement may be modified (including modification to the scope of work and/or 
compensation) by the parties through mutual written agreement. 



Center Unified School District 

Facilities Consulting Agreement 
Page 2 of 4 

6. Limitation on Liabilitv: Indemnification. 
a. IN NO EVENT SHALL CONTRACTOR'S LIABILITY TO CLIENT, FOR ANY REASON ARISING OUT OF THIS 

AGREEMENT, EXCEED THE AMOUNT OF THE COMPENSATION ACTUALLY RECEIVED BY CONTRACTOR 
UNDER THIS AGREEMENT. NEITHER PARTY SHALL BE LIABLE FOR ANY SPECIAL, CONSEQUENTIAL, 
INDIRECT, OR INCIDENTAL DAMAGES ARISING OUT OF OR IN CONNECTION WITH THIS AGREEMENT. 

b. Each party shall defend, indemnify, and hold harmless the other party, and all of its agents, directors, 
officers, and employees from and against any and all claims, liabilities, losses, damages, judgments, 
costs, and expenses and threats thereof (collectively, "Claims") arising out of or in connection with 
this Agreement, except that a party need not defend, indemnify, and hold harmless the other party 
against Claims finally determined to have arisen solely from the other party'sgross negligence or will- 
ful misconduct. 

c. The Client shall be responsible for reviewing and verifying all data included in documents, forms, and 
reports prepared by the Contractor on behalf of the Client. The Client shall be responsible for meeting 
any certification requirements and shall be responsible for consulting legal counsel as related to the 
preparation and submittal of  documents, forms and reports. The undersigned also understands that 
the Contractor cannot control the processes of the applicable Local, State, or Federal agencies in review- 
ing and approving any Client application or appeal request. The Contractor will use its best efforts to 
assist the Client with all agencies but cannot guarantee favorable results. 

7. Notices to the Parties. All notices required or permitted under this Agreement shall be in writing and 
delivered by reliable and common methods as follows: 

To Hancock Park & DeLong, Inc.: 
Christopher 1. DeLong 
President 
925 L Street, Suite 1200 
Sacramento, California 95814 
(916) 662-7210 
chris@h~dschooIs.com 

To Center Unified School District: 
Craig Deason 
Assistant Superintendent, Facilities and Operations 
8408 Watt Ave 
Antelope, CA 95843 
(916) 338-6337 
cdeasonCcenterusd.orq 

8. Independent Contractor. The parties agree that Contractor is an independent contractor. This Agree- 
ment shall not be construed to create the relationship of agent, servant, employee, partnership, joint 
venture, association, or any other relationship except that of independent contractor. 

9. Waiver. No failure to exercise and no delay in exercising any right, remedy, or power, under this Agree- 
ment or by law, shall operate as a waiver of such right, remedy, or power. 



Center Unified School District 
Facilities Consulting Agreement 

Page 3 of 4 

10. Le~al Costs. If any party to this Agreement shall take any action or proceeding to enforce this Agree- 
ment, the losing party shall pay to the prevailing party a reasonable sum for all fees, costs, and expenses 
(including attorneys' fees) incurred in bringing such suit and/or enforcing any judgment granted. 

11. Governinn Law. The formation, interpretation, and performance of this Agreement shall be governed 
by the laws of the State of California. 

12. Entire Agreement. The terms of this Agreement are intended by the parties to be in the final expression 
of their agreement and may not be contradicted by evidence of any prior or contemporaneous agreement. 
No change or waiver of any provision of this Agreement shall valid unless made in writing and executed 
in the same manner as this Agreement. 

13. Severabiliu. If any term or provision of this Agreement shall be found illegal or unenforceable, such 
term or provision shall be deemed stricken and the remaining elements of this Agreement shall remain in 
full force and effect. 

This Agreement is duly executed as of the date written above: 

Christopher L. DeLong 
President 
Hancock Park & DeLong, Inc. 

Craig Deason 
Assistant Superintendent, Facilities & Operations 
Center Unified School District 



Center Unified School District 
Facilities Consulting Agreement 

Page 4 of 4 

EXHIBIT A 
Description of Services 

Hancock Park & DeLong, Inc. (Contractor) will provide the following services to Center Unified School District 
(Client): 

1) Provide continuing technical assistance to the Client on the state and federal school facilities pro- 
grams, laws and regulations including ad hoc questions related to the above. 

2) Assist Client in identifying immediate facility needs, developing strategies for meeting the needs, 
and determining eligibility for state and federal funding where available. 

3) Provide review of project budgets in concert with project design professionals to maximize funding 
opportunities. 

4) Prepare required state forms for the preliminary and final approval of the site and/or project 
plans with the California Department of Education. 

5) Prepare Office of Public School Construction and State Allocation Board application packages for 
eligibility and funding, as appropriate. 

6) Provide liaison activities with the Office of Public School Construction, the California Department 
of Education, the Division of the State Architect and other agencies involved In the school facilities 
process as needed. 

7) Provide documentation to the Client of services provided. 



AGENDA ITEM # XU - %s 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,2018 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: L" 

SUBJECT: Contract Amendment #I to the Contract By and Between School 
Facility Solutions LLC, and Center Joint Unified School District 

This Contract Amendment #I to the contract by and between Facility 
Solutions, LLC and Center Joint Unified School District increases the 
contract amount $4,000 from $48,000 to $52,000 for the addition of two 
projects. 

34101H9 58175 - Center Elementary, North Country, and McClellan 
34=10/H9 58186 - Center High School, Center JHS, and Spinelli Elementary 

RECOMMENDATION: That the Board of Trustees approves Contract 
Amendment #A to contract by and between School Facility Solutions, LLC 
and Center Joint Unified School District for two additional projects 
identified after the original scope. 

I 
AGENDA ITEM # 2!Dk!E 



Request to Amend Contract 
SFS requests an amendment to the contract. The proposal was for 22 projects. As noted in the 
appendix I, if  additional projects are added to the scope, the contact will be increased by $2,000 per 
project, i f  mutually agreed upon. 

SFS has found two additional projects. Pre 1997 prolects are flied by two categories - 34-10 
(elementary projects) and 34-H9 {high school projects) . During the course of working on the 22 projects 
Identified In our scope of work, we found two additional projects that were flled in a separate DSA file 
10/H9, because they were a combination of elementary and high school projects. 

34-10/H9 5 8175 Center Elementary, North Country, and McClellan 

34-lO/H9 58186 Center High School, Center JHS, and Splnelli Elementary 

We have added these to our working documents and have begun researching the projects. 

We would request the contract be amended as follows (an extract of the relevant portion of the 
contract shown below. Final format of the amendment to be determined by Center Joint Union School 
District. SFS would like verbal authority to proceed with scheduling required work on these two 
projects, with the intent that UUSD would proceed with an amended contract amount. 

CONTRACT FOR 

Contract made this date, November 1,2017 between Center Joint Union School District, 8408 Watt Ave, 
Antelope, CA 95843, hereafter referred to as Owner and School Facility Solutions, LLC located at PO Box 
331, Shingle Springs, CA 95682, hereafter referred to as Consultant. 

RECITALS 

Owner owns and operates a public elementary school district, and Owner desires to have the following 
services performed: 

Close out 22 DSA projects wlth DSA that have previously been closed wlth exception. 
Amended to increase to 24 projects based on Increased scope determined after review of DSA 
dacumentatlon. 

Consultant agrees to perform these senrices for Owner under the terms and conditions set forth in this 
contract. In consideration of the mutual promises set forth herein, it Is agreed by and between Owner 
and Consultant: 

1. DESCRIPTION OF WORK 
The work to be performed by Consultant is identified in the Scope of this agreement. Appendix 1. 

2. PAYMENT 
$44,000 22 projects $2,000 per project 
$ 4,000 Expense reimbursement (primarily mileage and printing based on documented costs) 
$48,000 .i.iii_̂ __ Total Project Cost -- 

4,000 Two additlonal projects Identified after origlnal scope (58175 andL58186) 
$52,000 



The contract does not include additional close out costs such as DSA fees, inspector fees, lab fees, 
architect fees, engineering fees, testing fees, and other costs incurred by UVSD to correct outstanding 
Issues. 

Appendix I 
Scope of Contract 

School Facility Solutions, hereinafter referred to as SFS, will do the following: 

Create a database o f  all non-compliant DSA projects. Database will Include all known outstanding 
documents available through DSA for each project. Database will Include the companles and individuals 
(If known) assigned to produce the speciflc documentation needed. 

SFS will work with DSA, design professionals, and DSA Inspectors associated with these projects to 
produce necessary documentation or alternative documentation that wilt meet DSA requirements for 
certification. 

This proposal Is for 22 projects (outlined in this document) that are currently not certified as DSA 
approved. 

DSA maintains a current on-line database for projects after 1996. Projects prior to 1997 are in a separate 
DSA database with limited data available online. UUSD has 2 1  per-1997 projects with missing 
documentation. Six of these 21 projects have no DSA updated letter on file at this time. These projects 
often require a visit to DSA archives to search for necessary documentation. 

It Is not possible to predict the time SFS will require for each project. .- SFS - proposes a flat amount per 
project ($2,000) based .. on - a - minimum number of 22 projects: lfthere are additional proiects added 
thescope, the cost IS $2,000 per and t'he'contract.wouid be revised If mutually agreed upo& 



AGENDA ITEM # W c  i b  

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,201 8 Information Item 

From: Craig Deason, Assist. Supt. #Attached Pages 7 
Assist. Supt. Initials: +& 
i L 

SUBJECT: Agreement with Wallace Ku hl & Associates, for 
Construction Testing 

The Facilities and Operations Department would like to enter into an 
agreement with Wallace Kuhl & Associates, a contractor for T-Mobile. 
Wallace Kuhl & Associates will provide testing and inspection services 
during cell equipment modifications at the T-Mobile cell tower located at 
Center High School. 

The district will hold the contract, and all costs will be reimbursed by T- 
Mobile. 

RECOMMENDATION: That the Board of Trustees approves the agreement 
with Wallace Kuhl & Associates for cell tower modifications. 

AGENDA ITEM# X V  * 



Wallace KuhI 
5 A D B O E 1 9 T E S  

November 7,201 7 
DSA File No. 34-H9 
DSA App, NO. 02-1 4 5536 
LEA No. 116 

Craig Oeason 
Center Joint Unified School District 
Via email to: cdeason@cen terusd .orq 

Tesling and Inspection Services Proposal 
CENTER HIGH SCHOOL CELL EQUIPMENT MODIFICATIONS 
31 1 1 Center Court Lane 
Antelope, California 
T-Mobile Project SC06985 (Watt & Elverta) 

Wallace-Kuhl and Associates is pleased to submit this proposal to provide testing and 
inspection services during cell equipment modifications at Center High School. 

Our budget estimate is based on review of the construction documents and discussions with 
project personnel. We understand our scope of work would include inspection and testing of 
structural steel, existing equipment connections and concrete anchors as required by the 
project documents, as well as preparation of the DSA required documentation. We anticipate 
that the Project lnspector would inspect installation of the concrete anchors and the contractor 
would have a lift available to access the connections on the existing light pole. 

Based on our experience, we estimate that our fee for the special inspection and testing 
services required for this project would be less lhan $2000. Billing would be only for work 
performed and determined based on the attached 2017P Schedules of Fees. Please be aware 
that we bill for our hourly services on a portal-to-portal basis from our nearest office. Also, the 
construction schedule and the contractor's efficiency affect the number of site visits - and the 
cost - required for our services. Our representatives would work with the Project lnspector lo 
perform our work in a timely and efficient manner. 

In order to provide the most efficient and responsive service, scheduling for inspections must 
be made at least 24 hours in advance of the work. In addition, it is considered essential that 
the contractor be notified well in advance of your intention to have special inspection and 
testing performed, so that they are prepared for the required inspections. Please notify us 
immediately if the inspection is canceled so that you do not incur a trip charge. 

To assure that all parties fully understand the limitations of our role in your project, we 
emphasize that our representative will not act as supervisor of construction, nor will they direct 



Testing and Inspection Services Proposal 
CENTER HIGH SCHOOL CELL EQUIPMENT MODIFICATIONS 
Antelope, California 
November 7, 2017 

Page 2 

construction operations. The various sub-contractors should be informed that neither the 
presence of our representative nor the testing by our firm shall excuse them from defects 
discovered in their work. Job and site safety of the contractor's personnel will be the sole 
responsibility of the contractor. 

Our standard agreement for this work is attached to this proposal. If this proposal is 
acceptable, please sign the agreement and return it b us as our written authorization to 
proceed. We will return a fully executed copy of the agreement to you for your files. Please 
inform us if wet signed copies of the agreement are required. If that is the case, please print 
sign and raturn two c~pies of the agreement to our office. We will then return a fully executed 
copy by US mail for your Res. 

Please contact me with any questions or if you need additional information. 

David A. Redford, PE 
Senior Engineer 

Attachments: Construction Testing Agreement 
2017P Fee Schedules 



Wallace Kuhl 
6 e n 9 6 C l A T F ~  

CONSTRUCTION TESTING 
AGREEMENT 

CENTER HS CELL EQUIPMENT MODIFICATIONS 
Antelope, CA 

CENTER JOINT UNIFIED SCHOOL DISTRLCT ('CLIENT") and River Clty Geaprofessionals, Inc. dba WALLACE - KUHL & ASSOC1ATES 
("WKAq) agree: 

1. PROFESSIONAL SERVICES. WKA will perlon professional swlces and will receive compensatbn pursuant to the terms and 
conditions of the attached proposal letter dated November 7, 2017. which is incorporaled herein by reference. In performing professional 
senrices, WKA sha:l use that degree of care and sklll ordlnarlly exercised. under similar rircumstances. by reputable membets of the 
engineering profession pracllting under similar conditions a1 the same lime and In the same of aimllar localily. CUENT understands and 
acknowledges the inherent tfsks connected with cDnsINclion and agrees that no warranly, either express or implied, is included in this 
Agreement or in any drawlng. specification, repart or opln10n produced pursuant to lhls Agreement. 

2. PAYMENT. WKA will submit invoices for services rendered on a periodic basls, provided, however, said involces shall not be 
submilted more frequenUy Ulan once every 30 days, Invoices shall be due upon receipt. but shall not be considered delinquent if paid on or 
before the expiration of 30 days from date of mailing. If payment Is not so made, a late payment charge shall be due on lhe Invoke amount at 
the rale of one and onehalf percent (1 %%) per month on the unpaid balance from the date of the imrolte until paid. In the event of delinquency, 
CUENT shall pay the actual cost of ~0lleCtlon Including, without Ilmitation, reasonable attorneys' fees. If the CUENT is an LLC or LLP, then the 
individual signing the contract on behalf of the CUENT shall be personally responsible for payment of all invoices. 

3. JOB SLTE. WKA wHI not act as Supedsor of ~ O n ~ t r u d ~ n  operalions, nor will WKA direct or exert any control over such operations. 
The construction contractor(s) shal' be Informed that neither the presence of WKA on ihe job site, nor the testing by WKA shall encuse the 
contractor(s) for defecls "n any wntactaf s work or any cantractoh non-compliance with the project plans, specilicalions or applicable laws, 
ordinances, regulations or standards, whelher such defect or non-cornpllance is discovered during or after construction. CLIENT agrees that 
the construction contractor(s) will be required by CLIENT to assume sole and complete responsibility for job conditions durlng const~ctlon, 
Including safety of persons and proparty, 

4. REPORTS. Reports, plans and olher work prepared by WKA remain the property of WKA. CLIENT agrees thal all reports and other 
work furnished to the CLIENT and his ageols not paid for will be returned upon demand, and will nor be used for licensing, permits, design 
andlor construction. 

5. LIABILITY. CLIENT agrees to indemnify and hold WKA harmless from any and all liability in connection with the performance of work 
during construction of lhls project, except llabilirj arising directly fmm the gross negligenca or wlilful rnlsconduct of WKA. WKA carries workers' 
compensation insurancer and public liability Insurance for badlly injury and property damage that may be suffered by third parlles and members 
of h e  public who are not covered by the limitation of liability set forth below in Paragraph 6. Certificates of average will be furnished to CLIENT 
upon written request. WKA assumes the risk of damage caused by I t s  personnel to its supp1:es and equipment. In the event CLIENT desires 
greater insurance coverage and directs WKA to take out addlUonal insurance, WKA shall pmcum and maintain additional insurance, if 
procurable, at CLIENTS expense; pmvlded, however, WKA shall not be responsible for property damage and bodily Injury resulting from any 
cause, tnctuding fire and explostan, beyond the amount and coverage of WKA's Insurance. 

8. LIMITATION OF LIABILITY. WKA's liability for damages due to alleged negligent professional acts, emrs and omissions will be llmlted 
ta a sum not to exceed Sl0.000 or WKA's total fee, whichever is greater. Nolwithstanding any other pmvision herein to the contrary, WKA shall 
nal be responsible or held liable for any special, indirect or msequwltial damages resulting In any way from WKA's performance under this 
Agreement. 

7. GOVERNING LAW: DISPUTES. This Agreement shal! be governed by the laws of the State of Californ~a. Should either party hereto 
bring suit in court to enforce any term of this Agreement, it b agreed that each party shall pay their own legal costs, expenses and attwneys' 
fees. 

CENTER JOINT UNIFIED SCHOOL DISTRICT WALLACE KUHL & ASSOCIATES 

I 
Nme pnnled or I Y W ~  Titla David A. Redford, Senior Enqineer 

N a M t I e  CA Reais!ered CE No. 51 122. exuims 9/3iYt9 

November 7.201 7 
Company Adchsss Oete 



SCHEDULE OF FEES 2017P 
PROFESSIONAL SERVICES Page I of 4 

PROFESSIONAL SERVICES 
Principal Engineer 1 Geologist 
Senior Engineer 1 Geologist 
Senior Environmental Scientist 
Project Engineer I Geologist 
Project Environmental Sclentist 
Senior Staff Engineer 1 Geologist 
Senior Staff Environmental Scientist 
Staff Engineer I Geologist 
Staff Environmental Scientist 
Senior Envlronrnental Technician 
Senior I Supervising Technician 
Draftsperson 1 GIs Technician 
Admlnlstrative Assistant 

FIELD INVESTIGATION TESTING 
Seismlc Refraction Survey 
Thermal Resistivity Testing 
Electrical Resistivity Survey 
Hand AugeringlSampling - Engineer 
Photoionizatlon Detector 
Rebar Location 1 GPR 

LITIGATION 
Data ReviewlConsultation 
OepositionslExpert Witness Testimony 

EXPENSES 
Vehicle Charges (Subject to periodic adjustment due to fuel cost) 
Subsistence 
Lodging 
Services by Associate Firms and other outside services 
Equipment rental, freight. special materials 
Extra Report Copies 

Black and white versions 
Color photography versions 

PREMIUM CHARGES 
Overtime and Saturdays 
Sunday and Hoildays 

per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 
per hour 

$170.00 per hour 
$1 70.00 per hour 
$170.00 per hour 
$150.00 per hour 
$170.00 per hour 
$285.00 per hour 

$240.00 per hour 
$350.00 per hour 

$0.75 per mile 
$55.00 per day 

Cost 
Cost plus 20% 
Cost plus 20% 

$25.00 each 
$35.00 each 

hourly rate plus 40 percent 
hourly rate plus 75 percent 

SHIFT DIFFERENTIAL 
A 25 percent shifl differential surcharge wilt be added to the hourly rate of personnel involved in 
scheduled testing work between the hours of 6 P.M. and 5 A.M., as well as a four hour minimum. 



SCHEDULE OF FEES 2017P 
FIELD SERVICES 
CONCRETE & REINFORCING STEEL 

Ball Penetration (Kelly Ball) 
Batch Plant lnspection 
CaCl Moisture Emission Test Kit 
CaCl Moisture Emission Testing 
CLSMICDFISlurry Testing 
Concrete Mix Design Review 
Concrete Placement ObslCast Cylinder 
Concrete Rebound Number Testing 
Concrete Trial Batch 
Floor Flatness Testing 
High Strength Grout Sampling I Testing 
Rebar I Post Tension Special lnspection 
Rebar Location I GPR 
Rebar Location I Pachometer 
Rebar Placement lnspection 
Reinforcing Steel SarnpIingtTagging 
Relative Humidity Testing 
Shotcrete Special lnspectlon 
Transport Cylinders I Samples to Lab 

CORING 
Coring (Technician + equipment) 
Coring (Technician assistant) 

POST-INSTALLED ANCHORS 
Concrete Anchor lnstallatlon lnspection 
Concrete Anchor Proof Load Testing 
Concrete Anchor Torque Testing 
Suspended Ceiling lnspection I Testing 

STRUCTURAL STEEL 
Fireproofing Special lnspection I Testing 
High Strength Bolt Special lnspectlon 
Nan-Destructive Testing - UTiMTIPT 
Tower Certified Special Inspector 
Welding Special inspection - Field 
Welding Special lnspectlon - Shop 

MASONRY 
In-Place Masonry Flatjack Testing 
In-Place Masonry Shear Testing 
Masonry Materials Sampllng /Testing 
Masonry Special Inspection 
Masonry Special Inspection DSA Cert. 

Page 2 of 4 
SOILS & ASPHALT CONCRETE 

$125.00 Ihr. 
$95.00 Ihr. 
$32.00 /kit 
$90.00 lhr. 
$90.00 Ihr. 

$1 70.00 Ihr. 
$95.00 Ihr. 

$1 25.00 Ihr. 
$95.00 Ihr. 

$125.00 Ihr. 
$95.00 Ihr. 

$100.00 Ihr. 
$285.00 Ihr. 
$125.00 /hr. 
$100.00 Ihr. 
$95.00 Ihr. 

$1 25.00 Ihr. 
$95.00 Ihr. 
$95.00 /hr. 

Asphalt Concrete lnspection / Testlng 
Asphalt Concrete Materials Sampling 
Building Pad Special lnspectlon I Testing 
Deep Foundation lnspection 
Flatwork AB lnspection I Testlng 
Flatwork Subgrade lnspection I Testing 
Grading lnspection I Testing 
Hand Augering and Sampling 
Pavement AB Inspeclion I Testlng 
Pavement Subgrade lnspection I Testing 
Proof Rolling Observation 
Shallow Foundation lnspection 
Slab Subgrade Soil Moisture Tests 
Soil I Aggregate Sampling 
Soil Treatment Testing 1 Observation 
Structure Backfill lnspection I Testing 
Subgrade Stabilization Obsenratlon 
Utility Trench Backfill Testing 
WKA Drill Rig (including operator) 
WKA Drill Rig (helper) 

$1 25.00 Ihr. SPECIALIZED SERVICES 
$95.00 Ihr. Coefficient of Friction Testing 

Crack Monitoring 
Existing Building Evaluation I Demo 

$95.00 Ihr. Existlng Building Evaluation I Document 
$125.00 Ihr. Existing Building Evaluation I Repair 
$100.00 Ihr. Field Investigate Support 
$125.00 Ihr. FRP Installation lnspection 

GFRC inspection / Testing 
Soil Elect. Resitivity Testing - Technician 

$95.00 Ihr. Prestress Framing Installation 
$100.00 Ihr. Proto Wall lnspection I Testing 
$1 10.00 /hr. Roofing lnspectlon 
$1 25.00 Ihr. Shear Nailing lnspectlon 
$100.00 Ihr. Thickness Testing - Coating I Steel 
$100.00 Ihr. Timber Framing I Hardware lnspection 

Vapor Barrier Inspection 
Vibration Monitoring 

$150.00 Ihr. 
$125.00 Ihr. GENERAL 
$95.00 Ihr. lnspection I Testing Cancelled 
$95.00 Ihr. Relnspection I Retesting 

$1 05.00 Ihr. Stand-by Time 

$100.00 Ihr. 
$100.00 Ihr. 
$100.00 Ihr. 
$100.00 Ihr. 
$1 00.00 Ihr. 
$1 00.00 Ihr. 
$100.00 Ihr. 
$1 30.00 Ihr. 
$100.00 lhr. 
$100.00 Ihr. 
$100.00 Ihr. 
$1 00.00 Ihr. 
$1 00.00 Ihr. 
$100.00 Ihr. 
$100.00 1ht. 
$100.00 Ihr. 
$100.00 Ihr, 
$400.00 Ihr. 
$270.00 Ihr. 
$1 00.00 Ihr. 

$1 30.00 Ihr. 
** 

$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 

$1 30.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. 

$125.00 Ihr. 
$95.00 Ihr. 
$95.00 Ihr. .. 

Based on hourly rate of Inspection or Testing scheduled 
" Based on Staff Clessificatfon 

MINIMUM CHARGES 
A two hour minimum charge wlll apply to Reld technician services with the following exceptions: 

a) Single trip pickup and delivery services, where a one hour minimum will apply. 
b) Saturday, Sunday and holidays, where a four hour minimum charge wlll apply. 



* 

SCHEDULE OF FEES 2017P 
LABORATORY SERVICES 

- . - -  

SOIL 
Atterberg Limits (LUPI) 
CLSMlCDFlSoll Cement Compression Test 
Compaction CharacterisUcs 
Compaction Characteristics 
Compaction Characteristics 
Expansion lndex 
Hydraulic Conductivity, Flexible Wall Permeability 
Lirne-Treated Unconflned Compression 
Moisture Content 
Organic Content 
Resistance "R" Value - Untreated 
Resistance "R" Value - Laboratory Lime-Treated 
Sieve Analysts - Sieve only (Coarse or Fine) 
Sieve Analysis - Passing No. 200 only 
Sieve Analysis - Sieve & Hydrometer 
Specific Gravity of Soils 
Triaxlal Compression Test, 1 point - Undisturbed 
Triaxlal Compression Test, 3 Pt. Staged - Undisturbed 
Triaxial Compression Test, 1 polnt - Remolded 
Triaxial Compression Test, 3 Pt. Staged - Remolded 
Unconfined Compression Test 
Unit WelghVMoisture Content - Tube Sample 
Consolidation (8 loads + I rebound) 
Consolidation (additional loads) 
Thermal Resistivity 

AGGREGATE 
Aggregate Unit Weight 
Clay Lumps and Friable Particles 
Cleanness Value 
Durability lndex (Coarse or Flne) 
Flat and Elongated Particles in Coarse Aggregate 
FracturedlCrushed Particles 
Organic Impurities in Fine Aggregates 
Resistance "R" Value 
Sand Equivalent, 1 point 
Sand Equivalent, 3 points 
Sleve Analysis - Coarse or Fine 
Sieve Analysis - Passing No. 200 only 
Sodium Sulfate Soundness 
Specific Gravity and Absorption (Coarse or Fine) 

ASPHALT CONCRETE 
Asphalt Content (Ignition Oven) 
Hveem Compacted Unit Weight, 1 point 

Laboratory Test Maximum Density (LTMD), 5 points 
Marshall Compacted Unit Welght, 1 point 
Sieve Analysis of AC Aggregate (Coarse and Flne) 
Stabilometer Value, 1 point 
Theoretical Maximum Density 
Thickness of AC Cores 
Unit Weight of AC Cores 
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ASTM 04318 
ASTM D4832 
ASTM D698 
ASTM 01  557 
CTM 216 
ASTM 04829 
ASTM 05084 
CTM 373 
ASTM D2216 
ASTM D2974 
ASTM 02844, CTM 301 
ASTM 02044, CTM 30t 
ASTM C1361D1140 
ASTM D l  140 
ASTM D422 
ASTM D854 
ASTM D4767 
ASTM D4767 
ASTM D4767 
ASTM D4767 
ASTM D2168 
ASTM D29371D221 6 
ASTM 02435 
ASTM D2435 
ASTM 05334 

ASTM C29 
ASTM C142 
CTM 227 
CTM 229 
ASTM 04791 
ASTM D5821, CTM 205 
ASTM C40 
CTM 301 
CTM 217 
CTM 217 
ASTM C136, CTM 202 
ASTM C117 
ASTM C88, CTM 214 
ASTM C127, C128 

ASTM 06307, CTM 382 
ASTM D l  560lD2726 
CTM 3041308 
CTM 375 
ASTM D69261D2726 
ASTM 05444, CTM 202 
CTM 366 
ASTM D2041, CTM 309 
ASTM 03549 
ASTM 02726, D l  188, CTM 308 

each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 
each 

$50.00 each 
$155.00 per size 
$160.00 each 
$155.00 each 
$1 15.00 per size 
$1 15.00 per size 
$55.00 each 

$290.00 each 
$85.00 each 

$125.00 each 
$100.00 each 
$90.00 each 

$1 20.00 per size 
$120.00 each 

each 

each 
each 
each 
each 
each 
each 
each 



SCHEDULE OF FEES 2017P 
LABORATORY SERVICES Page 4 of 4 
CONCRETE 

Compression Test, Concrete Cylinder 
Compression Test, Concrete Cylinder - Hold 
Compression Test, Concrete Core 
Compression Test, Shotcrete Core 
Compression Test, High Strength Gmut 
Concrete Cylinder Mold 
Density 1 Unit Weight of Concrete 
Flexural Strength Test, Concrete Beam 
Laboratory Drying Shrinkage Test, per beam 
Splitting Tensile Test, Concrete Cylinder 

MASONRY 
Brlck 

Compression Test 
Modulus of Rupture 
Absorption 

Concrete Masonry Unit 
Compression Test 
Absorption & Moisture Content 
Linear Drying Shrinkage 

Compression Test, Composite Masonry Prism 
Compression Test, Masonry Grout 
Compression Test, Mortar 
Core Shear Test 
Masonry Core Compression Test 

STEEL 
Anchor Bolt Tensile Test 
Fireproofing Density Test 
High Strength Bolt Assembly Laboratory Testing 

Bolt - Wedge Tension Test 
Bolt - Proof Load Test 
Bolt - Hardness Test 
Nut - Proof Load Test 
Nut - Hardness Test 
Washer - Hardness Test 

Prestressing Steel Strand Tensile Test 
Reinforcing Steel (Rebar) 1 ensile Test 

Up to No. 7 
From No. 8 through No. 14 

Reinforcing Steel (Rebar) Bend Test 
Structural Steel Tensile Test 

Up to 314" 
Sizes Larger Than 314- 
Machining of Test Specimens 

Structural Steel Hardness Test 
Torque Wrench Calibration (minimum of 4 wrenches) 
Weld Assembly, Guided BendlMacroetchK-Bend Test 
Welder QualificaUon Test Inspection 
Welder Qualification Test Record 

TESTING SERVICES 
La baratory Technician 

ASTM C39 
ASTM C39 
ASTM C42, C39 
AST M C42, C39 
ASTM Cl107/C109 

ASTM C567, C642 
ASTM C70 
ASTM C157 
ASTM C496 

ASTM C67 
ASTM C67 
ASTM C67 

ASTM C140 
ASTM C140 
ASTM (2.426 
ASTM C1314 
ASTM C1019 
ASTM C780 
CBC Section 2105A 
CBC Section 2105A 

ASTM F606 
ASTM E605 

ASTM F606 
ASTM F606 
ASTM El8 
ASTM F606 
ASTM €1 8 
ASTM €18 
ASTM A4161A1061 

ASTM A61 5, A7061A370 
ASTM A615, A7061A370 
ASTM A61 5, A7061A370 

ASTM A370 
ASTM A370 

ASTM El8 

AWS D1.1, ASTM El90 

each 
each 
each 
each 
each 
each 
each 
each 
each 
each 

each 
each 
each 

each 
each 
each 
each 
each 
each 
each 
each 

$95.00 each 
$65.00 each 

$70.00 each 
$70.00 each 
$25.00 each 
$70.00 each 
$25.00 each 
$25.00 each 

$125.00 each 

$70.00 each 
$95.00 each 
$35.00 each 

$70.00 each 
$95.00 each 

cost plus %20 
$75.00 each 
$75.00 each 
$75.00 per test 
$80.00 per hour 
$95.00 each 

$85.00 per hour 



AGENDA ITEM # m-L7 

Center Joint Zlnzfied~c fiool 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Dept. Action Item x 
To: Board of Trustees Information Item 

Date: February 21,2018 # Attached Pages 4 

From: Craig Deason, Assist. Supt. 
Asst. Superintendent Initials: C& 

i L 

AGENDA ITEM # x\r - !L7 

SUBJECT: Approval for PSA for Pamela Zanze 

CONSULTANT'S NAME: Pamela Zanze 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: Provide school bus training to supervisor 
and drivers as needed. 

DATES OF SERVICE: Beginning 311 81201 8 - 61301201 8 

PAYMENT PER HOUR: $50.00 

TOTAL AMOUNT OF CONTRACT: As needed 

FUNDING SOURCE: 01 -0000-0-5800-1 12-0000-3600-007-000 

RECOMMENDATION: CJUSD Board of Trustees Approves Professional 
Services Agreement as presented. 

L 
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Center Uniflod'SchooI Dktrlct 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSIONAL SERVICES AGREEMENT 
N s  a resment for pmfes$lond services is anlered into chi; b da of -6% &/ 
by an1 between tha.Center Unified School Olstrlel and-onrs) w firm f zf$ belo? 
hereinaner described as CONTRACTOR. Persong performing senrices under this contract hald 
themsehres out to be independent contfactan, not employees of Ihe OISTRICT, and hold(s the 
DISTRICT harmless from claims under workers' cam ensation laws, CONTRACTOR further d ares B txl 
that hdsh& gare In he business at pmvi ing the described servke kt any and all 
ersondorganizatlons desirin such sewices, *at such senrfces are not provkled exclusively for Center 

bnified School Dishid CON~~ACTOR also hdds the OlSTRlCT hannles from claims arising horn loss. 
damage, or injury whik performing the stipulated servlm. - 

Beginning Date of ~ e r v i c e - M ~ . / ~  L!o/$. ~reqiiency of ~ewtce: 

E 30 2&/8 . Ending Dale of S e w .  4 1 ~ ~  . a 

Method of Payment and Tax Reporting: (cheek k) 
Variable Paymll- W-2 Generate (Requires completion of Wd & 1-9 In Personnel Oept) 
Accounts Payable - 1098 Generated (Requires compleuan of W-9 on back of ih$ form). 

I 

, Phone: @ a& d $27 T=~~ID#~I~, I 

- 
3 

Contractor Name: dZ% 
Address: 

f 



F~ w-9 Request for Taxpayer GIVO F O ~  ta the 
m. ~W 2W4) Identification Number and Certification requester. DO not 

%zzz,2&- send to the IRS. 
t 

A ~ Z E  
nt 2 B t f ~ h ~ m ~ ~ ~ W y m , U d l U s r s n t h a m ~  

4 Ganplkna (cadas npply MWO 
mUUw not Indhrldwb; sw 0 T~Vrrlote J): 

W p a y l n - g f a n v )  - 
Notr .Faaebrg~~UC4hlbrthrrsgardsd,&mtJIsckLLC:eh&thsrppmpbleboxh~kuahf~ ~ U M l i m F A T C A ~ *  
ths trpl c l m d m  01 Lhe atrglb-manbar owner. fir W 

U a a r r a . e a r r r m - o L U t )  

Raqmtar'sname end (optland) 

I 

2 1 am not wblact to beckup wlthholdtng bocauas: (a) I am mmpt lran backup wlhhddlng. a @) I hwo not baen noUibd by Ihs lnlemPl Fkuanua 
Servlca BRS) that I am wblsct to backup wilhhaldhg as a result of a Uhre t o m  all Interest or dvldends. or (c) the IRS has notifled me that 1 am 

n~ on pegs 3, W 

. . .  
no long& subject to backup wllhhokllng; and 

- 

~ote. H the account ~s ~n mare than om name, me !ha i-om iine 1 and t~ c~ m page4 for 
guldePnw a, whose rumber to enter. 

8 1 am a U.S. cllimn or othw US. p m  (dellnad and 
4. The FAfCA cda(s) sntnred an this ionn If my) Indlcetlng that I am wmpt from FATCA reparting Is coned. 
C~f laat lon inslfuctlona You must a w s  out item 2 abws H you ham been notlW by tha IRS that you am cut?enUy subject to backup whhbkihg 
because you have failed to repw aU lnterstt and dividends m your lax return For real estate lmnsaclbs, Item 2 does not apply. For mortgage 
interest paid, ecquldllon or abandonment or secured property, cantelallon d debt, conlributlons lo an LndMdual drement anangemsnt (IRA), and 
gemtally. p a m t s  other than lpterest and d l v W ~  you ere not repuked to slnn Ihs cerllflc~Hcn, but wu must prwkfe your coned TIN. hi the 

, E ~ P ~ W  ~ e n m c a m  n ~ b r  . . - 3 
- 1 1 1 1 1 1  

Certification 
Undw penales ol pMury, I cerlify that: 
1. Tha n u m k  ahown on Ulb form ie my wmct tarpayw~nt~catlon number (or I am waiting lore numbar lo ba issued la me); and 

General Instructions ~m toss mame m p r g ~  M- 1008.E(~l1dant loan interest), 1 0 ~ ; ~  u ,, 
%kn rslwenws mu to (he fntemal R s v r u  Cud. t m b  ohnv ln  not* Fmn 1- lancdd daM) 

hstnretlam & page 3. 
- 

dwe@nwtu tnfonnath a U o c W ? F ~ W - g  buch . F,, wobandmmat of & prop- 
cu legb1PUan anodd otta we release II) b 01 WWW.kgovIL9~ 

V l r F o r m W - e o n l y H y ~ u m o U s p l ~ c r ~ b r g a ~ l d s n t a l l ~ , t o  
P U ~ O W  of Form p m v i d e ~ o u ~ ~ .  

Sign 
Here 

miurns Indude, but a r e . ~ t  Wled to, me fobwine: Z~Uldyw~nolsubl#t)atrackupwilhho#ln&~r 

a m d  
~ ~ p m m o n ~  o h  b 2-6 -&/g 

- 
F m  1099-INT [ I -  m a d  a peld) & ~ a x a m p t l a n h o m b ~ u p v r i ~ m p H y ~ 1 r u s n U . S M w n p l p o y ~ . N  

FmntG9WHV(gvldbndr, )nchdfnp~hmst~ormutrdkad~ ppp8eab!o, you om obo cartlfyfng Ihot w e U 5. amon, your aeDcsbln share of 
M Y ~ ~ ( I I C O ( I W k o m o ~ , ~ . b d r o r b r a R ~ b n o l s u b ] e c t t o ~  

F m  1WB-M1Se (vhw lypss ofhawrw, pcirast awudr, ofgram procad@ v r ( w  tax an foreign per(nsrs' share of an- comseted lncam Md - .  

* F m l W 4 . B ( s t o c k o t m u ~ f ~ ~ ~ M d c a t r S f i ~ ~ b y  4. Csrrlly ihal FATCA codow an(& a0 IMt k m  41 lndicatbg tha you arm 
brolws) 0*6mptfmmtheFATCAmpodhg.Iscotect.She Whel4FAKXmprMg?on 
~m i~g~s(pmwmb from rod oswr ~ranuctknr) poga 2 for lurtha InfrmmUar. 
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Ifa of the above m UNP, contimre.. . 

I 
1 

, 8 ' '  

INDEPENDENT CONTRACTOR OR EMPLOYBE? 
D I s T R I c T G U I D m  

PART I YES NO 

mpI4ym/mpl4yee rdotiomhIp when state tuw nt~ndurgs such a 

when, whsrs, how, and in what order to work Does tha dlsMd m p h  tha Indhdrhrd 
ta submit reporb w p m  th8 aBtYicb~ clr dIsW~i te?  27wa fat013 would 

. 

- - - - - - - - - - - . - - 
19. 

r . . 
Does the district hava a conthin# mlationahip with thia individual? 

I I 

I I I 

PART n YES NO 

If tha anma to J$uy of tha above quuticmn ia "", 
I 3TOP HERE 

Do not complob tha r#t of tbs qudona.  Tha individual h tha datriet employw and mast be 
I 

paid and nportcd d g l y .  

indicate tha d i d c t  maintaht contplrtilfldent for an mrpIaysr/ampIbycw 
relationship, H'B~, it Ij-hrrt thtt thh rigkt or have 
ths mquired to do ~a I n  many c v l s s ~  thh wwld not bepmifcal nor* . 
advkrablr, 
7. a-- 
Am thaswvica beingptddbd nBL:mdary to o p d o n  Mthr s & o o & m  
pmree etc? fib indicates ihs d w c t  h a  an Interest In th8 method ofp~onnmca 

8. Must the rquircd s d c a  be pdoxmed by thb individual? 
Conaidw whether or not the Indhti$wl mciy dcstgnattr someu~fe el~e to do tha work 
with& h dhtdct's knowfed. or a ~ v d  

-. 

~f the answer to questiom 8,9, or 10 is "YES", thas is a pod poiaibility hat a emp1oymcnt 
relationship mists. Qustiona 8 & 9 pm indicatom of dishict control that, in conjunction with 
otha factan, imply aa employment relationship. Go back to PART I and re-evaluate each 
question. If quatiom b7 an 3611 UTJO", ~onntiue ... 

4-26-94 

J 

J 

thb (I "one  hot dml" a will lh. dhkfct continue lo usr dls inlavkduol in tha 
fiw8? Thh could be on an infigquent or iregtlur burls but o mntinum 
relatiomhip a h .  

' 0 .  - Can thia relationship be taninaled without the consent ofm psrtieJ1 

/ 



If- I I or 12 ars "NO", the individual h a diabict anploycs 

f B '  
. 

I L 

' , a  ; ' a  * 
PART II - continued YES NO 

I 9TOP HERE 
and pmccse the individual through payroll, 

I 

@ 

If 1 l and 12 ara bpth 'YEStm, contimrs 
WQ W n  

11. Does the individual operate an -trade or business that is available 
to the gened public? 

A detnniningJuciot in judging irrdependence is thepq$or?~~ancs of setvfces io the 
general publie, In maluollng this &ten'*, schtwi dlsMNam considend to be 
~eparate entities. Keep itr mind: riha district i3 utilizing thb individual's senices ON 

a/irll-tima baals, the individual b rial avuilabfe to the genemipublic, NOTE: 
Pmsemion of a business license or incorpdmtfon do@ rrpt auIomaficully sutJsfi thh 
requirement. The detamirtalion mtYt be mads on fhe actual relalfanshin between the 
disMct and the individual performing sendca, a 

rn8inhha a facility, equipment, etc.? 
23is is indlcotive of economic Ask inherent tn b d n w  enterpriaw. An indrlpende~ J 
conpactor m w i  be abla to make up@ or swtuin n law, 
LL 

A AU 47- 

1 13. Does the individunl provide all material8 and support s d c a  necessary for 1 I 1 

If 1 1 and 12 ore "YESgm, 13 through 15 should elso ba "YES" and arc items that should be writtsn 
into the consultmt contract Thia individual ia M independent conhactor. A 'Wsm on quartions 
13 through 15 supporb the difibict'a conclusian and aubslmtiatu a "reasonable bwis" fbr 
tnntment PS M independent contractor. While ihcm we circumitmcu where Ulo diahict might 
pay conhctually pmvidcd expenres, these should be kept st a minimum to avoid giving the 
impression of M employment relatiomhip. 

. - - 
the perlomanca of this senrice? 

311. district should no1 be providing oflce s p a  clwim4 smetrull, or any athe 
~upporij% thh indiv~du~l such cw mfertdh, x-8, prfnfins oflce mppfiw. ale 

I Any nac&rpsmy~~ljtanb would be hired the in&idua& 
14. Is tbis paid by tho job or on a codmion7  
15. Does the individual bear the coat of any travel and bwines8 expenses incumd 

to p e r f i i  this senrice? 
Generally, ihese cfexpe~zfm ~ p ~ f d  6 on mpfayer, howme, some contractt 
pmvfdaforpuyment of nlfme, miIeugc, etc  fa^ consulian&. 

J 
1 

J 



AGENDA ITEM # X+ 18 

Center Joint Zlni f ied~chooC~istr ict  
- 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item XX 

Date: February 21,201 8 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: CTi\ 

-- 

SUBJECT: Agreement Between Center Joint Unified School District 
and Entek Consulting Group, Inc. 

The District is requesting approval from the Board to enter into an agreement 
between Center Joint Unified School District and Entek Consulting Group, Inc. for 
Hazardous Materials Consulting Services for the following summer projects: 

- Plaza Upgrade 

- Voice Over IP Phone System (VoiP) 

- Digital Intercom Clock Bell Speaker (DICBS) 

- Backbone Fiber Upgrade 

- Asbestos and Lead in Paint Training for Contractors 

The estimated cost for all five projects is $17,025.00. 

RECOMMENDATION: That the Board of Trustees approves the agreement with 
Entek Consulting Group, Inc. 

AGENDA lTEM # x\r' 



CONSULTING GROUP, INC. A 4200 Rocklln Road, Suite 7, Rocklin, CA 95677 Telephone (918) 632-6800 Fax (916) 6326812 wurrw.entekgroup.com 

January 31,2018 

Mr. Craig Deason 
Assistant Superintendent 
Center Unified School District 
Maintenance, Operations, Facilities, Technology, & Transportation 
8408 Watt Avenue 
Antelope, CA 95843 

Re: Center High School Projects; Proposal for Hazardous Materials Consulting Sentices 

Dear Mr. Deason; 

This proposal by Entek Consulting Group, Inc. Is for professional services related to asbestos and lead in paint 
during the various projects at Center High School. I met with Mark Rosson and Mr. Doug McCalla, both of 
Capital Program Management (CPM) at the school site to review the planned projects. Mr. Rosson requested 
proposals for the four different projects that may have asbestos and lead in paint impacted. The following cost 
estimates are provlded: 

Plaza Upgrade Project 

Our services include the asbestos pre-demolition inspection of the portable M-4 (1 991 construction) and the 
sampling the concrete paths in the immediate area. Sample of all suspect materials for asbestos will be in 
accordance with the Sacramento Metropolitan Air Quality Management District (SMAQMD) Rule 902. Our 
inspection includes up to 19 bulk samples of building materials and of the concrete surfaces. A final written 
report of findlngs will be provlded with SMAQMD inspection forms for the contractor to use for the demolition 
permit. The estimated cost for our services for this project is $2,375.00. 

Volce Over IP Phone System (VolP) Project 

Our services Include a limited asbestos inspection that will have minor sampling of ceillng panels and drywall 
in the Science and Humanity Buildings. We will prepare asbestos and lead in paint specifications that will 
focus on work practices for the drilling activity that Is expected for this project. In lieu of conducting a major 
survey for asbestos and lead in paint requiring collection of many bulk samples, our approach is to assume 
building materials will contain asbestos and lead in the paint and the specifications will be specific for work 
practices using a HEPAfilbred vacuum in conjunction with a shroud tocontrol all dust including asbestos and 
lead in the paint. We have also included up to two days of full 8 hour shift air sampling while the contractor 
performs the work drilling through wall and ceiling systems. Air sampling would be provided when drilling 
activity Is conducted on buildings constructed prior to 1978 when asbestos and lead in paint are more likely 
to be present. Up to three personal air samples will be collected on each day with analysis for asbestos and 
up to three personal air samples will be collected on each day with analysis for lead. This is for CaVOSHA 
compliance by the contractor, but I am including it in lieu of area air samples, since it would evaluate "worse 
case scenario" while the contractor is drilling holes. The estlrnated cost for our services for this project is 
$5,400.00. 

Digital Intercom Clock 8eil Speaker (DICBS) ProJect 

These services are essentially identical to the Voice Over IP Phone System (VolP), since they are basically 
the same process of wMk impacting the same buildings. See the description of servlces for theVOiP project. 
Based on the timing of the work i f  done at the same time, either by the same contractor or by a separate 
contractor, there might be cost savings anticipated. The estimated cost for our sewices for this project is 
$5,400.00. 



Mr. Craig Deason 
Center Unifled School District 
January 31,201 8 
Page Two 

Backbone F lber Upgrade Project 

Per Mark Rosson's assessment of possible hazardous materials involved in thls project, I have included a few 
hours as needed for general hazardous materials consultation and assessment, whlch may or may not be 
needed at all but are included as a contingency for yw. The estimated cost for our services for this project 
is $1,500.00. 

Asbestos and Lead In Paint Training for Contractors 

My understanding is the VolP and DlCBS projects will include drilllng holes into essentially all of the buildings. 
In lieu of conducting a campus wide bulk sampling for asbestos and lead in palnt of all surfaces to be 
Impacted, whlch would be very expensive, the approach I suggest is to assume asbestos might be present 
in some building materials and lead in palnt will be present as well in some of the painted surfaces. The older 
buildings at this campus, some going back to 1956 might bear this out. Since it is anticipated many holes will 
be made by the above two projects, the specifications will dictate specific work practices (HEPAvacuum with 
a specific shroud attached to the vacuum) because I know if will control dust. This performance based 
specifications will dictate how the drilling and what specific tools will be required. 

CaVOSHA requires training for both asbestos and lead related work. With the above assumptions stipulated, 
training Is needed by the contractors performing the above asbestos and lead related work. This training class 
is suggested to be provided by the school district to all contractors performing the drilling activities. This would 
assist any contractor bidding on the project to know that the training component will be provided by the school 
district. The intent is to train the various electrical contractors how to do the work safely. This work does not 
require an asbestos contractor, but a contractor trained for very limited disturbance of asbestos and lead in 
palnt. This training component combined wiUl the personal air sampling of the contractor for asbestos and 
lead by Entek as discussed in VoiP and DlCBS projects is Intended to be cost effective for the school district 
and the contractor(s). 

The cost for Entek to provlde thls 8 hour asbestos and lead in palnt training class is $2,350.00. 

Please keep in mind, the above cost estimates are based on time and materials depending on the number 
of hours and actual number of samples analyzed. Thank you for considering Entek for your environmental 
needs. Please call our offlce at (916) 632-6800 or e-mail me at rbeall@entekgroup.com if you have any 
questions regarding this proposal. 

Sincerely, Approved & Accepted 

Date 2 / 7 / / ~ .  

Rick Beall, CIH, CSP 
President 

cc: Mark Rosswr 

Z ~ s ~ U : n l w U S D \ ~ l o r  HS ZOtll Pm~.ctrU:etlr USD Ropord lor CaMr HS Zala ~ecl1Jl-ll.wpd 



AGENDA ITEM # m9 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,2018 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 0 

Initials: 

I ISUBJECT: Disposal of Surplus Equipment 

The Facilities & Operations Department would like to surplus the 
following vehicle that is no longer in usefrom the Maintenance 
Department: 

I I 1997 Ford F250 Pickup, VIN # I  FTHF25H7VEB83144, Plate #I260437 

I  his vehicle will be offered for sale, donation, or disposal following 
your approval. 

Recommendation: That the Board of Trustees approves the surplus 
and disposal, donation, or sale of the equipment. 

AGENDA ITEM 11 XV - kq 



AGENDA ITEM # 2!Q!sb" 

Center Joint Unified School 
District 

L 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,2018 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 22 
Assist. Supt. Initials: C h 

I 

SUBJECT: Contractor Change Order #3 to the Contract By and Between 
BRCO Constructors, Inc. and Center Joint Unified School 
District. Project #17-04. 

This change order to the contract by and between BRCO Constructors, Inc. 
and Center Joint Unified School District increases the contract $14,468.90. 
The new contract amount is $789,515.42. 

RECOMMENDATION: That the Board of Trustees approves Change Order 
#3 to contract by and between BRCO Constructors, Inc. and Center Joint 
Unified School District for the Wilson C. Riles and Spinelli Campus Fencing 
and Painting Upgrades. 

I I 
AGENDA ITEM # X \ I b  



CENTER JOINT UNFIED SCHOOL DfSTRICT 

CHANGEORDER 
Project: Campus Fencing and Painting Upgrades Date: 2/2712018 
Project #: 17-04 Wilson C. Riles MS and Splnelll ES 

Cantractor. BRCO Constructors. tnc. DSA App: NIA Change Order #. 3 
Budget Code: NIA OPSC No: NIA P.O. #: NIA 

DESCRIPTION OF CHANGE: 
The followfng proposed change order(s) are Incorporated lnto the Contract by reference: 

PC0 # - SUMMARY DESCRIPTIOM - TIME AMOUNT 

Wllsm C. Riles Middle School 
#013 Apply misceHaneous caulklng around exterior light fixtures, horns, speakers, and banner 21 $2,723.26 

mounts throughout campus. 
#Of 4 Credit for removing anti-grafifiti coating of CMU block from scope. 0 ($20,7?5.20) 

#015 Overtime labor and equipment to complete sealing of CMU block via premium time for 42 $20,775.20 
weekend work. 

#016 Apply additional caulking to areas where plaster meets CMU block throughout campus. 21 $1 1,745.64 

SUB-TOTAL: $14,408.90 

Beginning Allowance Account for Unforeseen Conditions at W.C. Riles (Credit Against Allowances Used) $0.00 
Beglnnlng Allowance Account for Unforeseen Conditions at Spinelll (Credit Against Allowances Used) $0.00 

'Nofs - See attached back-up docurnenlatlon far all PCOs. 
TOTAL: 84 $14,468.90 

Original contract amount ....................................................................................................................... $826,000.00 
.......................................................................................... ..................... Previous change orders ,.,, ($50,953.48) 

Contract amount prior b thls change order ............................................................................................ $ns,oss.sz 
Amount of thls change order ................................................................................................................ $1 4.468.90 

NEW CONf RACT AMOUNT lncludlng this change order .................................................................. $789,515.42 

Contract tlme will be changed by: lncreaslng @ Work days 
Original Date of Construction Completion: 29-S~D-1 7 
DATE OF CONSfRUCTlON COMPLETION AS OF THIS CHANGE ORDER: 2-Feb-18 

Issued by the 
Ownws Represenlative 

Agreement by 
Contractor 

Approved by 
Owner 

Dale: 1 /2512018 

Dale; 

Note: Not valid unlil signed by lhs Omer, Architecl and the Owers Reprerentallve. Signalure of lhe Contraclor 
lndlcates agreemenl herewith, lncludlng adjustmenls lo Contncl Sum andlor Conlracl Time. 



Change Order Request 
11/3/2017 

Date 

Project: Riles MS & Spinelli ES Fencing & Painting Upgrades COR #: 13 

Project No.: 2017-42 DSA App No.: N/A DSA File NO.: NIA 

ARCHITECT: 
Nacht & Lewis 
600 9 Street, Suite 100 
Sacramento, CA 95811 

OWNER: 
Center JUSD 
8408 Watt Ave. 
Antelope, CA 95843 

CONSTRUCTlON MANAGER: 
CPM, Inc. 
1851 Hertiage Lane 
Sacramento, CA 95815 

Ann: Brian Maytum Attn: Craig Deason Attn: Mark Rossen 

We sirbrnit for your npprovnl the following cost estimate of chatrge(s) in work ns follows: 

1 I M ~ S C  Caulking @ Riles MS I 

El We have proceeded with this change. Work orders have been sent to the subcontractors in accordance with: 
Written direction provided by the Architect and/or Owner. 

We will not proceed with this change until we are in receipt of a signed copy of this proposal. This proposal must be 
accepted by the following date in order to avoid additional time extension and/or expense: 

. 

$ 2,451 18 

5 - 
S 
S 

BRCO Constructors 5 1,630 23 $ 52695 S 294.00 ' $ 
f f 

- 
t- t S 

-I- 

- ,;.I(*; - p s 

S - 
S - 
S - 
S - 
5 - 

We reserve the right to claiin tittre related delay costs tlint rnny occirr due to the chnrige cotidition. 77tc extent and ntnorrnt 
w i l l  be determitted nt  n later date when tlrefijil irnpnct cnn be nrcrrrntely detenninek 

Proposal is based on attached donitnerttntiorr and incorporates exclrrsioirs arrd qrmlificntioits rroted. If work is performed on 
n TbM bnsis and ndditio~mi costs nre identified, the propoml wi l t  be ndjtlsted nccordingly. 

1 s - 
j s - 

APPROVED. 

s - 
S - 
s - 
s - 
S - 

BY: 

---.. 
s 
S - 

': J l.630.23 / $ 635 

- - 
ARCHlTW3I 

OWNER: COMPANY: BRCO Co~istnrctors, brc. 

. 
5 - 15 - 
S - j s  s 

s - 
S - 
5 . 
S 
5 

DATE: DATE: 11/4/17 

0RC0 0&P (10%) S 245.12 

BOND(l%) 5 26.96 

TOTAL CHANGE PROPOSAL: 5 2,723.26 

TIME EXTENTION REQUIRED FOR THIS CHANGE: TBD 

$ Do 

3650 ClNClNNATl AVENUE u ROCKLIN, CA 95677 u CA LICENSE NO. 51 1602 u PHONE: (916) 2559373, u FAX: (916) 253-9377 

5 * 

S - 
S - 
S - 
5 - 

5 
s 
5 
s 
s - 

S - -  $ B - 



Proied: 

Estimate Summary 

Riles MS / PC0 13 

P.O. BOX367 + LOOMIS, CA 95650 + CA LICENSE NO. 53 I602 + TELEPHONE (916) 652-3868 + FH(916) 652-3922 



INVOICE 
CONSTRUCTION & INDUSTRIAL 

WHITE CAP 
ti0 Supply Conshctkn Sup& Lld. 
601 W. ChucFlr SVwl, Ori?~do. FL 32808-2217 

SOLD TO: 6124000 

BRANCH AODRESS 
020 NORM HIGHLANDS 
(Qla)  348-7759 
4550 ROSEVILLE RD 
NORTH HIGHLANDS CA 85660 
SACRAMENTO 

.+ mmroum 
Sff lP TO: 6124009 

P.O. EOX 6040 
CYPRESS, CA 006309040 

BRCO CONSTRUCTORS 
3650 CINCINNATI AVENUE 
ROCKLlN CA 95785 

YARDIBRCO CONSTRUCTORS-STOCK 
5800 KING ROAD 
LOOMIS CA PM50 

HAW WHEN IN 

.*.*..~~............***.,**.,****.,,. 
BLK CARTRIDGE 300 UL 
MERLY KNOWN AS 150 
1002 (300 ML) 301CS 

OM BASF WITH OTHER PRODUCT 

THESE ITEMS ARE CONTROLtED BY THE U.S. GOVERNMENT AND AUTHORIZED FOR EXPORT ONLY TO THE COUNTRY OF 
ULTIMATE DESTINATION FOR USE BY M E  ULTIMATE CONSIGNEE OR ENP-USER S) HEREIN IUEMIFIED. THEY W NOT PE 
RESOLD, TRANSFERRED OR OTHERWISE DISWSED OF TO ANY OTHER COUMdY OR ANY PERSON OTHER f HANTHE 
AllTHORfZED ULTIMATE CONSIGNEE OR END-USER S EITHER IN THEIR ORIGINAL FORM OR AFTER BEING INCQRPORATED INTO 
OTHER ITEMS. WITHOUT FIRSF OBrAlNlNG APPROdAhFROM THE U.S. GOVERNMENT OR AS OTHf RWlSE AUTHOHlZED BY U.S. 
LAW AND REGULATIONS. 



INVOICE 
- - 

CONSTRUCTION INDUSTRIAL 
, WHITE CAP 

1iD Supply ConrlNcUon Supply, Ltd. 
501 W. Church Slreet. Odando, FL 32805.2247 

(ENROLLM~-TOKEN:~ HKX DRS PRL ( 

SOLD TO: 8124000 

BRCOCONSTRUCTORS 
3650 CINCINNATI AVENUE 
ROCKLIN CA 95765 

BRANCH ADDRESS 
01 6 - CONCORD 
(925) 685-9130 
1640 CHALLENGE DRlVE 
CONCORD CA 04520 
CONTRA COSTA 

TERRtTORY: 
SHlP TO: 6124998 INDUSTRIAL WHITE CAP 

I P.O. BOX 8040 
CYPRESS, CA 9D630-OD40 I 
1 

YARDIRRCO'CONSTRUCTON-STOCK 
J 

5000 KING ROAD 
LOOMIS CA 95850 

1 

DEUVERY TAG#: aa43808 

279160WHT 

(1-800-944-f322). 
NO REFUNDS OR EXCHANGES ON NON STOCK MERCtWDISE 

Vlsll hllpJ~hileeop.comlmlscllefms_end condlllons.pdf lo VIEW complete lerrna and 
e0n8llons, 

RECEWED BY: lZ6E173F03557746i l SIGNATURE COPY ON FILE 
- .-. 
. p ~ _ e ~ ~ e r ~ ~ ~ ~ ~ l f ~ ~ h ' e ~ e ~ ~ i o ~ a ~ ~ ~ ~ ~ o G ' n l _ B ~ s l n ~ r t g r ~ s  16 ihe kdd@i ~ho%~al~he~op$f~~s'in~&t~~ 

THESE ITEMS ARE CONTROLLED BY THE U.S. GOVERNMENT AND AUTHORIZED FOR EXPORT ONLY TO THE COUNTRY OF 
ULTIMATE DESTINATION FOR USE BY M E  ULTlMATE CONSiGNEE OR ENDUSER S HEREIN IDENTIFIED. THEY MAY NOT BE 
RESOLD. TRANSFERRED OR OTHERWISE DISPOSED OF TO ANY OTHER C0UNTdAR ANY PERSON OTHER THAN THE 
AUTHORIZED ULTIMATE CONSIGNEE OR END-USER(S EITHER IN THEIR ORlGINAL FORM OR AFTER BEING INCORPORA'TED INTO 
OTHER ITEMS. WITHOU~ FIRST OBTAINING ~ P R O V A ~ F R O M  THE u.s. OOWRNMENT OR is oTHERwsE AuTHoRlzED w us. 
LAW C\ND REGULATIONS. 

Plcase take a ulck 5 mlnute SuNey nl hllp:lM:WIlaCap.mrrlre-sue or lyplng In your browser. Thank you for your feedback and wo look 
fonvard to hea!ng from you1 

I I I I I I I 
For questions mgardlng Ulls lnvoIce lease call 1.800-WITECAP 

SHIPPING NOTES: CALL St 1ANE W E N  IN 
018.9f 0.8281. 
~h.bn..*...*t.*.l*LI...**L*I1*~~bb4I*~1~~b.*~.b*b*~~~4bm~bb**~*. 

MASTERSEAL NP 150 WHT CARTRIDGE 300 ML 
301CS 13.172 KG FORMERLY KNOWN AS 150 
WNLM TECH W I T E  lOOZ (300 ML) 301CS 
13.172 KG 

.m+......**61b*1..1..el.....*.aIah~bL.b~.bbb.,e*&aaa*~.#baba*~ 

WHITECAP DIRECT ORDER 
SHlP TO BRANCH 20 NORWHIGHUNDS. CA 
ATTN-WILL CALL 
*..**. ...L~IIbL4b*.~~I1~bb~~~#b~4.LI*1Ld.m~m~~~~~~~*6b...*m4.~~m 

VANESSA 
WI-IITE CAP DIRECT. SHlP TO BR 20 
"A7TN:WlLL CALL" 

I 

TOTAL GROSS 

TOTAL TAX 
TOTAL SHIPPING 
AND HANDLING 

TO''AI~RVOI&~ 2: 

233.70 

17.52 

0.00 

251.22 

30 

Page 1 of 1 

7.79 M 0 30 233.70 17.52 
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Center Joint Unified School District 

DAILY EXTRA WORK REPORT 

Bid Package: 1744 Report  NO.:^ 
Project: Camous Pdntlnu 8 Fendno Umradq PC0 No.: 13 

Contractor: BRCO Conslruclors ~ a t a  work ~erlanned 10130-1 1/2/77 

Superlnkndent: TB OSA App #: NIA 

Description of Work In Progress: (Include BuildinglArea) 

Misc caulking throughout campus @ Rites (lights, horns, speakers, banner holes) 

Personnel: 

Name CrafUClassificaUon Hours Pay 
Rate Total 

1013011 7 Robert Nowlin Laborer 7 

10131117 Robert Nowlin Laborer 7 

f111117 RobertNowlin Laborer 7 

11/2/17 Robert Nowlin Laborer 3.5 

-- - -- 

Equipment: By Type, Number and Houn (Invoice is mandatory with recanciliatlon) 

Truck & tools 

Miltertals: By Type, Units (Invoice is mandatory wlth reconciliation) 

Caulking from HD Supply 

Signature: Dare: 1 1/3/17 
(Con ctor) 

Acknowtedgment: xhm4/, (Projed Inspector, OR, T & M Mohitor) Oate; 03 fuo.r/ / 7 

Note: IOR. OR or TBM Monitor must slan on the dav that the work Is beinq perfarmed or Contractor wil( 
forfeit aavment. 



% CONSTRUCTORS, INC. 
Change Order Request 

1/17/2018 
Date 

Project: Riles M S  & Spinelli ES Fencing & Painting Upgrades COR #: 14 

Project No.: 2017-42 DSA App No.: N/A DSA File No.: N/A 

ARCHITECT: 
Nacht & Lewis 
600 Q Street, Suite 100 
Sacramento, CA 95811 

OWNER: 
Center JUSD 
8408 Watt Ave. 
Antelope, CA 95843 

CONSTRUUION MANAGER: 
CPM, Inc. 
1851 Heritage Lane 
Sacramento, CA 95815 

Attn: Brian Maytum Attn: Craig Deason Attn: Mark Rossen 

We srrbmit for your approval the following cost estitnate of chatrge(s) irr work as ~olfows: 

1 I 
Icredit for Ddeting Anti-Graffiti Coating I 

JLH 5 - s - f 
t + + 

I - , $  

1 - I I 

t f ~ ~  TOTALS 1 s 

1 OTAL CHANGE PROPOSAL: S Izo.775.20) 

TIME EXTENTION REQUIRED FOR THIS CHANGE: TBD 

We have proceeded with this change. Work orders have been sent to the subcontractors in accordance with: 
Written direction provided by the Architect and/or Owner. 

We will not proceed with this change until we are in receipt of a signed copy of this proposal. This proposal must be 
accepted by the following date In order to avoid additional time extension and/or expense: 

We reseme the right to  claiin tirne related dehy costs that may occrir drie to the chmrge cortditiun. nre extetrt and atnorirt 
w i l l  be detenrrirred n t  a later dnte whew tlref~ill impact cnn be nccrtrntely dctenrrined. 

Proposnl is bnscd ON nttnched tfocrr~nartntion artd irrcorporntes excltrsions nnd qtmlificntiotts noted ffwork is perfonned on 
a T&M bnsis and ndditiotmi costs nre identified, the proposal w i l l  be ndjtrsted accorrlirrgly. 

APPROVED: BY: Tod Burrcs 
ARCI-II7ECT/ 

OWNEW. COMPANY: BRCO Corrstntctors, Inc. - . . - - -. . . 
DATE: DATE: 1/17/2018 

3650 CINCINNATI AVENUE u ROCKLIN. CA 95677 u CA LICENSE NO. 511602 u PHONE: (916) 253-9373 u FAX: (916) 253-9377 



JAMES L, HARRIS' 
PAINTING & DECORATING, INC. 

P.O. Box 3183 
Auburn, CA 95604-3183 

(530) 888-0580 (877) 245-7703 FAX 

CSLB License No. 745726 1 DIR No. 100000450% 

DATE: 12/1/2017 

TO: BRCO ATTN: Tod Burrcs 

PROJECT: Riles ES 

FROM: htikc Taylor Cell# 530.269-9669 mlt@ilhpaintinn.com 

We propose to furnish all labor, material, equipment and insurance to complete the following Painting for the above referenced project. 
THIS CHANGE ORDER IS LIMITED TO THE SCOPE OF WORK DESCRlBED HEREIN AN0 IS SUBJECTTO AND CONDmONEO UPON A MUTUAUY ACCEPTABLE 

W R m N  AND EXECUTE0 CHANGE ORDER TO THE SUBCONTRACT AGREEMENT. 
This proposal 1s valid for 7 days. 

Chanpie Order Request 
JLH # 3 

Per Field Request 

Credit for Graffiti coatinas 
Per Bid 

QUALIFICATIONS WITH COST IMPACTS 

deduct $ (19,589.50) 

TOTAL Change Order Request - -$19,590 Deduct 



t CONSTRUCTORS, INC. Change Order Request 
1/17/2oia 

Date 

Project: Riles MS & Spinelli ES Fencing & Painting Upgrades COR #: 15 

Project No.: 2017-42 OSA App No.: N/A DSA File No.: N/A 

ARCHITECT: 
Nacht & Lewis 
600 Q Street, Suite 100 
Sacramento, CA 95811 

OWNER: 
Center JUSD 
8408 Watt Ave. 
Antelope, CA 95843 

CPM, Inc. 
1851 Heritage Lane 
Sacramento, CA 95815 

Attn: Brian Maytum Attn: Craig Deason Ann: Mark Rossen 

We submit for yottr approvaI the followirig cost estimate of chntigeO i~r work as follows: 
I 

BRCO 0&P (10%) S 979.50 

BOND(l%) S 205.70 

I 
ITEM TOTALS 

TOTAL CHANGE PROPOSAL: S 20,77520 

TIME EXTENTION REQUIRED FOR THIS CHANGE: TBD 

S - I S  - 
s - 1 s  
$ - f - 

0 We have proceeded with this change. Work orders have been sent to the subcontractors in accordance with: 
Written direction provided by the Architect and/or Owner. 

We will not proceed with this change until we are in receipt of a signed copy of this proposal. This proposal must be 
accepted by the following date in order to avoid additional time extension and/or expense: 

? 

We reserue the right to c l a b ~  tiitte relntcd delny costs that rnny occtrr due to the change condition. l7te extent artd arnowut 
will be dctcnttitsed at  a later dntc wlrett thefill ittspnct cnn be nccarntely detentrined. 

s - 1s - 
5 - 1s - 
S - 1 $ 19,!iW.W 

Proposnl is based on nttnclieii doctrautttntiotr atd ittcorporatcs excf~tsiorrs nnd q~ralificatioss rroted. If ~uork is perfontied ott 
a T&M bnsis nad additiotml costs are identified, the proposnl will be adjtrsted nccordiirgly. 

5 - 
s 
$ 19,590.00 

APPROVED: BY: Tod Burres 
ARCHITECT 

OWNER: COMPANY: BRCO Constmctors, Inc. 

DATE: DATE: 1/27/2018 

3650 CINCINNATI AVENUE u ROCKLIN, CA 95677 u CA LICENSE NO. 51 1602 u PHONE: (916) 253-9373 U FAX: (916) 253-9377 



James L. Harris Paintins & Decoratinq. hc ,  pa,. 5- 
P.0.Box 3183 a Xp. " 
Auburn, CA 95604 
Phone 530-888-0580 Fax 877-2457703 DATE: November 30,201 7 

FOR: Wilson Riles 
OTLifl Rental 
# OF PAGES 

Bill To: 
BRCO 
ATTN: Tod Burres 

Please issue a change order for the following work completed on a time and material 
basis as-follows: . .  . . . .... - . . .1. w".,% .><..* ....7.-*--r-.- .. .. - 

8 '  j. ' ;.&* fp-Tl bfl 
. . r . -  

--- . - .- . . 

JLH WO 7379 1 On117 

JLH WO 7381 1011 411 7 

JLH WO 7376 10/21/17 

Make all checks payable to James L. Harris Painting & Decorating, Inc. 

If you have any questions concerning this Invoice, contact Mike Taylor, (530)269-9669 jrnh@jlhpainting+com 

$ 732.00 

$ 1,224.00 

$ 887.50 
- - - .- - - .- 

JLH WO 7377 10128/17 

JLH WO 7385 1111 1/17 

'2 60A boom lifts 6 weeks 
I 

Vertical Flood Tower 
- -  

TOTAL 

THANK YOU FOR YOUR BUSINESS1 

$ 672.00 

$ 658,OO 

2,912.00 

10,400.00 

1,120.00 
. - * -  
'3 ' . " . . . .T:#g$gsn. 

. . . - 9. . .? . '~v-T;* . . 



ew..lmZs L. ET..ANm9 W O W  ORDER 
PAINTING & DECORATLNG, INC. DATE OF ORDER: 4-30 -17 

7380 
P.0. Box 3183 JOB NAME I NUMBER: 
Auburn, CA 95604 LOCATION: E cmd 
530-888-0580 FAX 877-245-7703 CONTFUCTOR: PEflm 
CONTRACTORS LICENSE# CA 743726 

AUTHORIZED BY: 

DESCRIPTION OF WORK START DATE END DATE 
I 

QUANTITY TYPE PRICE TOTAL [ DESCRIPTION TOTAL 
I I I I I I 

Name and title 

Signature Completed by 
I hcrcby acknowledge the satisfactory cornplctiapl of the abow described work ma F N ~ I I Y T ~  



JAbTEs L. ' E I A W S '  WORK ORDER 
PAINTING & DECORATING, INC. DATE OF ORDER: /&-7-/ 7 7379 
P.0. Box 3183 JOB NAME I NUMBER: fliMS 
Auburn, CA 95604 LOCATION: f z f ~ f ~  C13k) 

530-888-0580 FAX 877-245-7703 CONTRACTOR: ~&&ca 
CONTRACTORS LICENSE# CA 745726 

AUTHORLZED BY: 

DESCRIPTION OF WORK START DATE END DATE 
I 

UANTITY TYPE 

-- 

[TOTAL EQUIPMENT 11 TOTAL OTHER I T 

Name and title I] WORK ORDER TOTAL 1 32- 1 
Signature 
1 hereby rcknowltdgc the snHsBctoiy complctiolr of the above dcscrfbed work 

Completed by ~ ~ 4 4  0644 
JLH m n u w  + \ P. ,- -,-- 



JAlMES L. HA.RR.IS9 WORK ORDER 
PAINTING & DECORATING, INC. DATE OF ORDER: /a -/Y0f 7 7381 
P.0. BOX 3183 JOB NAME I NUMBER Rm 
Auburn, CA 95604 LOCATION. E/cm& ~ n t d  
530-888-0580 FAX 877-245-7703 CONTRACTOR: d5%x2m 
COWSIUCTORS LICENSE# CA 745726 

AUTHORIZED BY: 

D E S W T I O N  OF WORK START DATE EM) DATE 
I 

Signature Complctcd by 
I hereby acknowldgc the ratLRclory camplctioa oftbc above described work IW ~ I ~ L O Y U  



JAJVES L. l!U.RWS9 WORK ORDER 
PAINTING & DECORATING, INC. DATE OF ORDER: 18 -21- / 7 7376 
P.O. Box 3183 JOB NAME / h'URlBER: ~ & E S  
Auburn, CA 95604 LOCATION: . E l r ~ ~ l c v ?  OW 
530-888-0580 FAX 877-245-7703 CONIXACTOR: ~!~!XCQ 
CONTRACTORS LICENSE# CA 745726 

AUTHORIZED BY: 

DESCRIPTION OF WORK START DATE END DATE 

Signature Cornplchd by & &J 
I hcrcby acknowlcdgc tha satisfactory eompbtion otthe above dncribcd work. WI MCUFI~D 



JAMES L. MGRIK][s' WORK ORDER 
PAINTING a DECORATING, INC. DATE OF ORDER: LO -28-/7 7377 
P.O. Box 3 183 
Auburn, CA 95604 
530-888-0580 FAX 877-245-7703 
CONTRACTORS LICENSE# CA 745726 

JOB NAME I NUMBER: f- 
LOCATION: 

CONTRACTOR: /3ERcb 

AUTHORIZED BY: 
b 

DESCRIPTION OF WORK START DATE END DATE 
1 

1] QUAVTXTY TYPE PRICE TOTAL IDESCR~PTION TOTAL 
I 1 I fi 1 

I TOTAL EQUIPMENT I 1 TOTAL OTEIER 1 
- - - 

Name and title I L WORK ORDERTOTAL 1 7 ] 
Signature Completed by 
1 hereby neknowlrdp the s~tlriactoty completion of the above dadbed  work. JLHLI- .._ .. . . 



&4MES L. l&4R.RIs9 WORK ORDER 
PtlINTmG & DECORATING, INC. DATE OF ORDER: - - 7385 *wr 
P.0. BOX 3183 JOB N A m !  NUMBER: -5 /VI 5 
Auburn, CA 95604 LOCATION: - 
530-888-0580 FAX 877-245-7703 CONTRACTOR: r%-E/eco 
CONTRACTORS LICENSE# CA 7457 26 

AUTHORIZED BY: 
- 

DESCRIPTION OF WORK START DATE END DATE 
i 

Signature Completed by 
I hereby ackaowlcdge the satisfactory complctfoa of  the above described work. 2128 li.twnV+r 



t CONSTRUCTORS, INC. Change Order Request 
1/22/2018 

Date 

Project: Riles MS & Spinelli ES Fencing & Palnting Upgrades COR #: 16 

Project No.: 2017-42 OSA App No.: N/A DSA File No.: N/A 

ARCHITECT: 
Nacht & Lewis 
600 Q Street, Suite 100 
Sacramento, CA 95811 

OWNER: 
Center JUSD 
8408 Watt Ave. 
Antelope, CA 95843 

CPM, Inc. 
1851 Hertiagc Lane 
Sacramento, CA 95 815 

Attn: Brian Maytum Attn: Craig Deason Attn: Mark Rossen 

We srrbmit for yorrr approval the followirtg cost estimate of clrange(s) irr work as follows: 
I 1 
I~dditional Caulking at Plaster to CMU Areas I 
1 I 

ra 
ARC 5 - S - $ +-+ C + 

5 - S - t s  

I S - 5 - Is - S 
5 - S - S 

I S - S [ s  - S 
I 

ITEM TOTALS 1 5 - . $  . I $  ; $ 1l,O7557 $ 11,075.57 - -- 

BRCOO&P $ 553 78 

BOND S 11629 

TOTAL CHANGE PROPOSAL: S 11,745.64 

TIME EXTENTION REQUIRED FOR THIS CHANGE: TBD 

a We have proceeded with this change. Work orders have been sent to the subcontractors in accordance with: 
Written direction provided by the Architect and/or Owner. 

We will not proceed with this change until we are in receipt of a signed copy of this proposal. This proposal must be 
accepted by the following date in order to avoid additional time extension andfor expense: 

We resetwe the right to clairn tiine related delay costs that inay occrrr drre to the change condition. The extent arrd arnowrrt 
will be detennired nt a later date wfrcr~ tlrefrtll irnpnct cart be accrrrntely Reterririned. 

Proposal is based on attached donrmerrtatiorl arrd irrcorporates excbrsioirs arrd qriali@tiorrs rroted. I f  work is perfonned orr 
a T&M basis arm ndditionnl costs are identi$ed, tire proposnl will be ndjrrsted accordingly. 

APPROVED: BY: Tod Brrrres 
ARCHITECT1 

OWNER: 
COMPANY: BRCO Cot~stnrctors, Irtc. 

DATE: DATE: 1/22/2018 

3650 CINCINNATI AVENUE u ROCKLIN, CA 9 5 6 7 7 ~  CA LICENSE NO. 511M12 u PHONE (916) 253-9373 u FAX: (916) 253-9377 



SpecIsIiu'ng in Caulking, Waterprookg & Membrane Sysfems 
December 16.201 6 

ATTN: 

Ph; 
Fax: 
Emaib: 

BID PROPOSAL: L, ( odd c. % P .(tcs 

TIME AND MATERIALS 

WORK: Furnish and lnslall specifled Sealants to Ihe above areas per manufacturer's recommended application procedures. 
f3CLUSIONS: Caulking at folfowing areas: drywall, fire-rated, sheel metal. ceramic (ile, pipe penetrations, windows and 
slorefront syslerns, Also excluded saw cutting, sack, pal&, water stop and perforated drain pipe, if applicable. 
SPECIAL CONDITIONS: All areas to be provided clean, dry and free of lalents or patching material that might interfere with 
adhesion. 

DATE 

1 / 7 7  

THIS BID IS GOOD FOR THIRTY (30) DAYS FROM ABOVE DATE. 
Due to frequent price increases from our supplfers we can NOT guarantee our price beyond 30 days. 

SCHEDULING BASED UPON MUTUAL AGREEMENT. 

Shoukl you have any questions, phase feel free to call our office at (530) 878-4475. 

Sincerely yours, 
AMERICAN RIVER CAULKING, INC. 

TIME 

7:eo +-- 

Scope: 

Material: 

Mark-up la%. 

Gary Gutienez 
Vice President 
gg4JY.k~ 

HOURLY RATE 

e 744 
TOTAL HOURS 

2 3 , ~ ~  

APPROVAL: 

wu Please sign and relurn copy to our ofice. Thank you. 

f OTAL 

$Zo37.6'?- a 

Truck and Tool 

1ed.cpte a.rA ff / I L ~  
;tr ~ C k r c -  

P 3 @ c*u 

'~SE,~+V+ 3 (2) kt- 

-14 N. Canyon Way Cdlar, CA 95713 
Telephone (90) a784475 Fan (530) 8786941 Llcsnm #Xi2875 

~ K N  americanrlvemulling.con 

$250.00 

$ ( 2 ~  - 
S 

$ Zq.ra. so 



Caulking, & Membrane Systems 
December 16,2016 

ATTN: 

Ph : 
Fax: 
Email: 

BID PROPOSAL: I/ 1 ~ ~ 0  & f i  ~ 6 5  

TIME AND MATERIALS 

I 
TOTAL HOURS HOURLY RAtE TOTAL 

$2 ,103 .3~  
$250.00 

g.?fl.ICP tU@,W< C r  r .  

f p * , ~ L  r r u t  A q n n r A  1, A W L ;  C I ~  k- 

' 3Y#-L  zc  a lmc9 $ 183'- 
. clell- 3 g q ,  sla 

30?.Sa 

WORK: Furnish and Install specified Sealants lo Ule above areas per manufacturer's recommended spplicalim procedures, 
EXCLUSIONS: Caulking at following areas: drywall, fire-rated, sheet metab ceramic tile, pipe penetratlons, vrindows and 
sforeiraront systems. Also excluded saw cutting. sack, patch, wabr slop and perforated drain pipe, if applicable. 
SPEClAL CONDITIONS: All areas lo be provided clean, dry and free of latents or patching material that might interfere with 
adhesion. 

THIS BID IS GOO0 FOR 1 HlRTY (30) DAYS FROM ABOVE DATE. 
Due to frequent prlce increases from our suppliers we can NOT guarantee our price beyond 30 days. 

. .; SCHEDULING BASED UPON MUTUAL AGREEMENT. %. - 

Should you have any quegons, please feel free to call our ofit0 at (530) 870-4475, 

Sincerely yours, 
AMERICAN RIVER CAULKING, INC. 

Gary Gutierrez 
Vice Pres!dont 
gg.gy.kp 

APPROVAL: 

+l/cz& 
Please sign and return copy lo our oflice. Thank you. 

44 N. Canym Way Collar, CA 95713 
T@.cphone (5N) 078-4475 Fex (SJOJ 8 7 I W I  * License #?52875 

wlw.am4rlcanrlvercautkiq.m 



._-. - .__ 

- Specializing in Caulking. Waterproofing & Membrene Syslems 
December 16,201 6 

ATTN: 

Ph: 
Fax: 
Email: 

BID PROPOSAL: I L s a  bJ C a 'iLl LEE 

TIME AND MATERIALS 

WORK: Furnish and inslall specifi  Sealants to the above areas per manufactutets recommended application procedures. 
EXCLUSIONS: Caulking at following areas: drywall, fire-rated, sheet metal, ceramic tile, pipe penetrations, windows and 
storefront syslems. Also excluded saw cutting, sack, palch, water stop and perfmaled drain plpe, If applicable. 
SPECIAL CONDITIONS: All areas to be provided clean, dry and free of latents or patching ~naterial fiat might inkrfere with 
adhesion. 

DATE TIME TOTAL HOURS HOURLY RATE TOTAL 

yze /(? 121 - - t . ~  a* 5 a 7. bq $ @e,zo 

THIS HID IS GOOD FOR THIRTY (30) DAYS f ROM ABOVE DATE 
Due to frequent pr te  Increases from our supplletr we can NOT guarantee our price beyond 30 days. 

SCHEDULING BASED UPON MUTUAL AGREEMENT. 

Scope: 

Material: 

Mark-up 10%: 

Should you have any que*ons, please fed free to call our office at (530) 078-4475. 

Sincerely yours, 
AMERICAN RIVER CAULKING, INC. 

6 g L-u a-~row Jo IN ,J 

Gvw t r l ~ r r  U n t L  

?-A V~W-L P 

Gary Gutierrez 
Vlce President 
9 9 . ~ ~  , k ~  

$ 6 i  
$ 

$ 74.- 
TOTAL 

APPROVAL: 

%czfl- 
Please sign and return copy to our office. Thank you. 

$ 824. lo 

44 N. Canyon Way Collah CA 95713 
Tebphone (530) 8783475 Fax (551)) 678.6941 * konse 175x75 

~.amedcanrfvomulk~.com 



Al-rN 

BIDPROPOSAL: WILSalJ C. 

Ph: 
Fax: 
Erna',lb 

1 IME AND hlATERlALS 

WORK: Furnish and install specified Sealanls to the above areas per manufacturer's recommended application procedures, 
EXCLUSIONS: Caulking at follovring areas: drywall, lire-rated, sheet metal, ceramic tile, pipe penetrations, windows and 
storefront systems. Also excluded saw cutting, sack, patch, water stop and perforated drain pipe, if applicable. 
SPEClAL CONDITIONS: All areas lo be prodded clean. dry and free of laknts or patchfng material that might interfere wth 
ad hes:on. 

THIS BID IS GOO0 FOR THIRTY (30) DAYS FROM ABOVE DATE. 
Due to frequent prlce increases from our suppliers rre can NOT guarantee out prlce beyond 30 days. 

SCHEDULING BASED UPON MUTUAL AGREEMENT. 

TOTAL 

$ 3 , ~ @  6. s--D 
5250.00 

S PC- 
$ 

9 91 - 
3 '/ lq5.sO- 

J 

DATE 

I 2/39 

Scope: 

Material: 

Mark-up 10%; 

Should you have any questions, please feet free to call our office at (530) 878.4475. 

Sincerely yours, 
AMERICAN RIVER CAULKING, INC. 

TOTAL 
L 

TIME 

7:oo f~ 3 ~ 7 ~  

Garj Gulierrez 
Vice Presidenl 
gg gY kp 

APPROVAL: 

/ 2 / y . y h - f l - ~ / 7 3 ~  
Please sign and relurn capy to our oflice. Thank you 

Truck and Tool 

g.Am%+ns CoWTw-M-: 

j~e-~g a ,%d~-c ~ L k j N &  

Wc, -p ftocw 

?Ecm;zlk 3 y ~ * ~ ~  ($33 its5 

TOTAL HOURS 

77. r 

44 N Canyon W q  Collax,CA E7'J 
Te!ephme (5301 8784df5 . Fax (530)87WI . 1icen.w J?S?OrS 

K~:,w amfiwiiir~mavlki~g ccrn 

HOURLY RATE 

8 7.67 



AGENDA ITEM # x\1-.22 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: February 21,201 8 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 
Assist. Supt. Initials: CD 

v 

SUBJECT: Notice of Completion - BRCO Constructors, Inc. 
Campus Painting and Fencing Upgrades 
Project No. 17-04 -Wilson C. Riles Middle School and 
Spinelli Elementary School 

Campus Painting and Fencing Upgrades, Project No. 17-04 for Wilson C. Riles Middle 
School and Spinelli Elementary School contract was awarded to BRCO Constructors, Inc. 
at the District's June 7,2017 Board meeting. 

The contractor has met the requirements set fotth in the construction documents and 
work has been completed to the satisfaction of the School District. 

Upon approval by the Board, the District will file the Notice of Completion with the 
Sacramento County Recorder's Office. 

Thirty-five (35) days following the filing of the Notice of Completion with the Sacramento 
County Recorder's OfFice, the District may release the 5% contractor's retention. The 5% 
retention is included within the contract price, so there is no net fiscal impact to the 
District. 

Recommendation: Approve the Notice of Completion for BRCO Constructors, Inc., for the 
Campus Painting and Fencing Upgrades, Project No. 17-04 for Wilson C. Riles Middle 
School and Spinelli Elementary School. 

AGENDA ITEM # 2h2.L  



RECORDING REQUESTED BY 

AND WHEN RECORDED MAIL TO: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN 

That the work of Campus Paintinq and Fencina U~nrades. Proiect No. 17-04 for Wilson C. Riles Middle 
School and Soinelli Elementaw School was completed on: 

February 2,2018 

That the name and address of owner of said property 1s: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Walt Avenue 
Antelope, CA 95843 

The nature of its title to said property is a fee simple. 

No fee, per Government Code 6103. 

That the name of the original contractor for the work is BRCO Constructors, Inc. a licensed contractor of 
California. That the property herein above referred to are located at 8408 Watt Avenue, Antelope, CA 95843. 

Center Joint unified School District 
A Political Subdivision of the State of California 

By: 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATE OF CALIFORNIA ) 
(City of Antelope 
(County of Sacramento 

) 
) 

Scott A. Loehr, being first duly sworn, deposes and says: That I am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof; that the facts therein stated are true of my own knowledge. 

I declare under penally of perjury under the laws of the State of California that the foregoing to true and 
correct. 

Dated this day of ,2018. 

Scott A, Loehr, Superintendent 



AGENDA ITEM # XV 

Center Zlnzfied~chooG~istrict 
AGENDA REQUEST FOR: 

DeptlSite: Business Department 

Date: February 21,201 8 Action Item X 

CJUSD Board of Trustees Information Item 

From: Lisa ~oronadoPP/ 
Director of Fiscal Services # Attached Pages 3 3 

SUBJECT: 

Certification of Corrective Actions 
For the 201 611 7 Audit Finding 

At the January 17,2018 meeting, the Board was presented the 
audit report for fiscal yeat ending June 30,2037. As a result of the 
2016117 audit, corrective action will need to be implemented and 
followed in the ensuing years for audit findings. 

Finding 2017-004 : Associated Student Body 

Finding 2017-002: Attendance Reporting 

Finding 2017-003: Proper Expenditure of EPA Funds 

Finding 2017-004: Unduplicated LCFF Pupil Counts 

RECOMMENDATION: To certify the correction action as described 

i 

AGENDA ITEM # X\r *d a 



CERTIFICATION OF CORRECTIVE ACTION 
AUDIT FINDINGS AND RECOMMENDATIONS 

201 6/17 

Center Unified School District 

Sacramento County Office of Education, California 

Certification of Corrective Action: 

The Superintendent certifies that all corrective action(s) specified in the attached 
page@) have been implemented and assures that the corrective procedures will be used 
in the ensuing years. 

Signature of District Superintendent or Designee's Signature Date 

FOR ADDITIONAL INFORMATION 
District 
contact. L& C D S D ~ ~ O  Phone: b] 3 38- b 700 

/ Submit an original cooy of the Certification of Corrective Action, together with each 
Audit Finding Corrective Action Form and corresponding documentation to: 

Sacramento County Office of Education 
Atten: Debra Wilkins 

P.O. Box 269003 
Sacramento, CA 95826-9003 

Your response must be submitted by March 15.2018. 



AUDIT FINDING CORRECTIVE ACTION 
2016117 

Center Unified School District 

FINDING CATEGORY. State Compliance 

FINDING DESCRIPTION: Attendance Re~or t in~  

FINDING NUMBER: 201 7-002 PAGES: 80 

I Describe below specific corrective action used in resolving this audit finding: 

Specifica'ly address each individual item within the finding. Be certain that your responses are 
clear and concise. You will need to provide all documentation that supports the specific action 
taken toward resolving the finding; i.e., copies of amended reports, corrective action plans, 
flowcharts of corrected procedures, Board Approved revised Board Policies, etc. 
Please submit this form and all supporting documentation to the District Fiscal Services 

\Department by March 15,2018. 

Attach all pertinent documentation. Number of attachmeat# for this finding: 

The District will continue to provide annual training regarding attendance reporting. The 
importance of clerical accuracy will be emphasiad. Global Youth Charter School, the 
site with the misstatement, voluntarily closed after the 2016-17 school year. 



AUDIT FINDING CORRECTMt ACTION 
2016117 

Center Unified School District 

FINDING CATEGORY: Internal Control 

FINDING DESCRIPTION: Associated Student Bodv 

FINDING NUMBER: 2017-001 PAGES: 78 

. -. - 

Describe below specific corrective action used in resolving this audit fmding: 

Attach all pertinent doeumentatiom. Number of attachmegts for this finding: 

' 

The District will conduct site visiis and provide annual tmhhg for ASB bookkeepersI 
administrators, and advisors, with emphasis in the arras related to the audit finding. 

Specifically address each individual item within the finding. Be certain that your responses are 
clear and concise. You will need to provide all documentation that supports the specific action 
taken toward resolving the finding; i.e., copies of amended reporis, corrective action plans, 
flowcharts of corrected procedures, Board Approved revised Board Policies, etc. 
Please submit this form and all supporting documentation to the District Fiscal Services 

\ Department by March IS, 2018. 



MEMORANDUM 

Date: Janmy 11,2018 

To: ASB Bookkeepers 

From: Lisa Coronado, CJUSD Director of Fiscal Services 

RE: ASB Intemal Audit 

The Center JUSD Annual Audit for fiscal year ending June 30,2017 reported a finding 
related to Associated Student Body (ASB) funds. 

2017-001 Deficiency - Internal Control - Associated Student Body 
Total receipts are not supported by detailed schedules defining the number of items 
receipted and the unit price per item included in the receipt. There was no tally sheet or 
evidence of number of students and h d s  per student collected, 

To help ensure proper ASB accounting procedures, Lisa Coronado, Director of Fiscal 
Services, and Carol Domalakes, Lead Account Technician, will visit each school site for 
an internal audit of your student body accounts. Please have your ASB account's bank 
statements, bank register, supporting documenl for purchases and fhdraisers, and 
copies of d l  forms used for your ASB account. 

The tentative school site visits are as follows. Please email Lisa Coronado at 
coronado@centenrsd.org to confirm or change your site's date and time, 

Dudley Elementary Monday, 1/29,1:30 p.m. 

North Country Elementary Tuesday, 1/30,10:00 am. 

Oak Hill Elementary Tuesday, 1130,1:30 . . p.m. 

Spinelli Elementary Wednesday, 113 1, 1 :30 p.m. 

Wilson C. Riles Middle School Thursday, 2/1,9:00 a.m. 

Center High School Tuesday, 2/6,9:00 a.m. 



AUDIT FINDING CORRECTNE ACTION 
2016117 

Center Unitled School District 

FINDING CATEGORY: State Comglimce 
1 

FINDING DESCRIPTION: Unduolicated LCFF Pupil Counts 

FINDING NUMBER: 201 7-004 PAGES: 82-83 

( Describe below specific corrective aetiw used h resolving thh audit finding: 

Attach dl perfinmt documentation. Number of attachments for this fmdiDg 2 

+ 

The Dictor of Fiscal Services and Technology Coordinator met with the Director of 
Curriculum and Instruction, EL teachers. md an administrative secretary on January 8, 
201 8 to review EL status reclassification procedures and timelines. 

Specifically address each individual item within the finding, Be certain that your responses are 
clear and concise. You will need to provide all documentation that supports the specific action 
taken toward resolving the finding; i.e., copies of amended reports, corrective action plans, 
flowcharts of corrected procedures, Board Approved revised Board Policies, etc. 
Please submit this form and all supporting documentation to the District Fiscal Services 

The CALPADS Technician complete internal audits in orda to monitor data entry. 

\ ~epartment by March 15,2018. 

The District will submit an amended Annual Attendance Report to the State documenting 
the unduplicated count deduction, with the County Ofice of Education's guidance. 



EL Team District Meeting 
January 8,2018; 2:45 p.m. 

1. Audit Finding Lisa Coronado 
a. Input data into Aeries immediately after changing a student's 

designation. Do not back date data. 

2. Other CAL;PADS errors related to EL Marvin Lord 



1/9/2018 Center Joint Unified School Dislrict Mail - Invitation: EL Teacher Meeting - D.O. Annex @ Mon Jan 8,2018 2:45pm - 3:45pm (Lisa Coronado) 

Llsa Coronado <coronado@centerusd.org> 

Invitation: EL Teacher Meeting - D.O. Annex @ Mon Jan 8,2018 2:45prn - 3:45pm 
(Lisa Coronado) 
1 message 

Mike Jordan <mikejordan@centerusd.org> Tue, Dec 19,2017 at 4:24 PM 
Reply-To: Mike Jordan cmtkejordan@centerusd.org> 
To: coronado@centerusd.org, Laurel Stolfos clstolfus@centerusd.org>, Lisa Caldwell <Icaldwell@centerusd.org>, Tami Jbeily 
<tjbeily@centerusd.o~>, asmith@centerusd.org, Lauren Goody <Igoody@eenterusd.org>, kirktand@centerusd,org, Carin 
Jensen <cjensen@centerusd.org>, jsteinkamp@centerusd.org 

EL Teacher Meeting - D.O. Annex more details a 

EL Teacher Meetings - Rosina Kirkland - Rotating Sites 

When Mon Jan 8,201 8 2:45pm - 3:45pm Pacific Time 

Where TBD - Rotating Sites (map) 

Video call https:llplus.google.comlhangoutsl_lcente~sd.o~el-teacher 

Calendar Lisa Coronado 

Who dcribbs@centerusd.org - ereator 

Laurel Stolfus 
Lisa Caldwell 
Tami Jbeily 
asmith@centerusd.org 
Lauren Goody 
kirkland@centerusd.org 
Carin Jensen 
jsteinkamp@centerusd.org 
Lisa Coronado 

Going? Yes - Maybe - No more options w 

Invitation from Google Calendar 

You are receiving fils emall a1 lhe account doronado@centerusd.org because you are subscribed for hwitalions on calendar Usa Coronado. 

To stop receiving these emails, please log in to https~h.google.comlcalendar/ and change your notification settings for this calendar. 

Forwardfng this Invitation could allow any reclplent to modify your RSVP response. Learn Mote. 



1110/2018 Center Joint Unified School District Mail - Important Fields in the Language Assessment Data Form in Aeries Portat 

Crm lcr J d u  1 

IJallicd 
School District 

Lisa Coronado *coronado@centerusd.org> 

Important Fields in the Language Assessment Data Form in Aeries Portal 
I message 

Marvin Lord <mawl@centerusd.orgz Wed, Jan 10,2018 at 9:48 AM 
To: Laurel Stolfus <Istolfus@centenrsd.org>, Lisa Caldwell cIcaldwell@centerusd.org>, Carin Jensen 
ecjensen@centerusd.org>, Rosina Kirkland *kirkland@centerusd.org~, Julie Steinkamp *jsteinkarnp@centetusd.org~, 
Lauren Goody *Igoody@centerusd.org~, Abe Smith casmith@centerusd.org> 
Cc: Mike Jordan <mikejordan@centerusd.org>, Debra Cribbs <dcribbs@centerusd.org*, April Bishop 
<abishop@centerusd.org7, Lisa Coronado <coronado@centerusd.org~ 

This is a follow up on Monday's EL Meeting at CII. 
Attached are notes on the important fields in the 'Language Assessment Data Form' in Aeries Portal, for CALPADS 
reporting. 

Important reporting submission dates for CALPADS are, 

CBEDS Day - first Wednesday in October (this yew Oct. 4th) 
Fa111 - English Language Acquisition Status 

(All entries before Dec 1 dated before the first Wednesday In October ) 
Fa112 - English Learner Education Services (All entries before Dec 1) 

EOY2 - Program EligibilitylParticipation (All entries behre last day of school in May) 

If you have questions, please email or call April Bishop or me, 

Marvin Lord; 338-6336, rnarvl@centerusd.org 
April Bishop; 338-6346, abishop@centerusd.org - 
Marvin D. Lord 
Technology Coordinator I 
Computer Systems Manager 
Center Joint Unified School District 
91 6-338-6336 
rnarvl@centerusd.org 

Important EL Fields for CALPADS.pdf 
8 571, 



Important Fields for CALPADS, on the 'Language Assessment' page in AERIES, 

P Repons ' : 

C M i T a n  1crttlulbt-y Gftor Wuinr  

T FrlterPages ... 
.. .- - Mml s p o t  Oml Rsodkq Writing Campeaha 

LungvaQe. 
Tam M e  Noma &or+ h r l  Score level bean Lml Scow h v t l  S w r  Lwrl k m r  Lev4 kdgnotbn 

Scheduling w 

E v 9 k k  0 0 0 0 0 0 0 0 0 0 0 ~  

5pnipk' - 0 0 0 0 0 0 0 0 0 0 0 0  

504 Plans Qhrn - 0 0 0 0 0 0 0 0 0 0 0 0  

Career Pothways 

Career Paihwdyr Mads 
Add Events 
Free ond Rcduced 

GATE 
p-- -"  7 *-a!+ 

+&wm! lf 

Special El ducation 

nonn ~ ~ g + s u r u ~  - . .  . .- Darn 
I Fir* P k q  el Wmr b * M h  1 ) ~ ~ n h l  f-'1 CA& ~inriit~ntn -fnm 

U ~ a n m b l t  Rumcy Pr Idnipnolion Dt Cad. SO daf .Cod. 180 Day C o b ,  l Y q  Coda 2Yr Csd. 3 Yr Cod. 

Special Prograins (IFEP Dale) 

Other Binh € U S  Vmm lFTP U r r  U u r  U w  U w  UHI Eng larig 
Mv 5 t h  CoWrtrY Cod. EUSDok lTLL EL Durn I 2 3 A 6 Pmf 

Reports 

Altendance Accountins -. 
N w  United Stalas Of EL 
York Amarlm o - - - + -  - 

- 
, . b l n m n h  

Y Grade Reporling 

Stadords Bared Grade3 - 
Change ' Print 

US School Entry is the date the student started in a school in the United States. This date is used to 
populate the English Learner Year Enrolled on STAR Pre-Identification, A calculation of this date is used 
to populate, if qualified, the English Learner * 12 mo on STAR Pre-Identification 
Start Date and End Date are starting and ending dates for the student in the language program in your 
district 
Redeslqnation Dt is when the student was designated R-FEP. 
EnaLanaProf for students who are proficient or advanced who passed ELA SBAC or CST for three 
years. 

Note: If a student is IFEP, use IFEP Date for this entry. 

for students to be counted in EL they must be designated before CBEDS Day 
(first Wednesday of October). 

Important EL Fields for CALPADS 
20180209-n7dl 





CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTlONED COSTS 

Year ~nded'june 30,2017 

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS 

2017-004 DEFICIENCY - STATE COMPLIANCE - UNDUPUCATED LOCAL CONTROL FUNDING 
FORMULA PUPlL COUNTS (40000) 

Criteria 

A student Is classified as an English learner for LCFF purposes if he or she is Identified In CALPADS as 
enrolled on Census Day with an English Language Acqulsitlon Status (ELAS) of "English learnef (EL). 

Out of the 3 students selected for EL testing at Wllson C, Riles Middle School, 1 student llsted on the 
9 .I7 Report as ELAS-eliglble, District documentation indicates the student was not ELAS91iglble, 

... 

Out of the 3 students selected for EL testing at Center Htgh School, 1 student llsted on the I .I7 Report as 
~ ~ - e l i ~ i b ~ e ,  District documentatran indicates the student was not ELAS-eliglble. 

Effect 

. The effect of this finding is an extrapolated 16 students overreported for CalPads. 

Free & Reduced English Both 
Meal Program Learners FRPM & 

IF_RPMI 0 !&A2 

Wilson C. Riles Mlddle School 

As certffled on CalPADS 
Audit Adjustments 

Adjusted counts 639 40f 74 _431 

Center Hlah School 

As certified on CalPADS 
Audit Adjustments 

Adjusted counts 

As cerlmed on CalPADS 
Audit Adjustments 

Adjusted counts 4.424 2.7Old 744 A - 
Cause 

The errors were the result of incomplete documentation for the designation of students as ELAS. 

The effect of the error Is a reduction on the District's undupltcated Pupil Percentage from 64.51% to 
64.3g0h, representing a reduction in Local Control Funding Formula funding of approximately $16,000. 

(Continued) 



1/2S12018 Center Joint Unified School District Mail - Fwd: Fw: CALPAUS Audit Adjushentto Center Joint UniW 

Lisa Coronado <coronado@centerusd.org* 

Fwd: Fw: CALPADS Audit Adjustment to Center Joint Unified 
I message 

Carol Domalakes <carold@centerusd.org~ 
To: Usa Coronada <wr~nado@canterusd.org~ 

Thu, Jan 25,2018 at 1:51 PM 

hl 
I received this ernail on the c o ~ e d o n  I did for the audit request. I thought you cwld use this to show that it is taken care 
of. 

- Forwarded message - 
From: Linda Lundquist *Ilundqulst@scoe.nel> 
Date: Thu, Jan 25,2018 at 1:25 PM 
Subject: Fw: CALPADS Audit Adjustment to Center Joint Unified 
To: "carold@centerusd.org" scarold@centerusd.org> 

1-25-1 8 Thursday 

Hi Carol: 

Here is your cornfirmation from the CDE. 

Linda Lundquist 

Financial analyst 

Sacramento county Office of Education 

Telephone: 9 1 6-228-2285 

FAX: 91 6-228-2290 

From: Don Pope 
Sent: Thursday, January 25,2018 1254 PM 
To: Unda Lundqulst 
Subject: FW: CALPADS Audit Adjustment to Center Joint Unified 

Linda, 

h . t t 1  I , . . ,  . m 9 , .  " A .  . . . .- , . -  . 



112512018 Center Joint Unified School DIslrlct Mail - Fwd: Fw: CALPADS Audit Adjuslmenl to Center Joint Unified 
--- - - --. - 

From: Cody Lavor [mailto:CLavor@cde.ca.gov] 
Sent: Thursday, January 25,2018 12:28 PM 
To: Don Pope <dpope@scoe.net> 
Subject: CALPADS Audit Adjustment to Center Joint Unified 

Good Afternoon Don Pope, 

We received a CALPADS Adjustment for Center Joint Unified for the 2016-17 Annual. Because the 
file was received after the October 2, 2018 deadline, the file will be imported into our 
Apportionment software and reflect starting with the 2016-1 7 Annual R-I certification which will 
occur on June 25,201 8. 

If you could respond to this email acknowledging this information, we would highly appreciate it. 
I 

Sincerely, 

Cody Lavor, Analyst 

Principal Apportionment Funding Office 

California Department of Education 

1430 N Street, Suite 3800 

Sacramento, CA 95814-5901 

Phone: 91 6-324-4537 

clavor@cde.ca.gov 

https:/lwww.cde.ca.gov/fg/aa/pa/ 

- 
Carol Domalakes 
Center Jornt Unified School District 
Lead Account Tech 
91 6-338-6301 



AUDIT FINDING CORRECTIVE ACTION 
2016f17 

Center Unified School District 

FINDING CATEGORY: State Compliance 

FINDING DESCRIPTION: Proper Expenditure of EPA Funds 

FINDING NUMBER: 20 17-003 PAGES: 81 

/ 
Describe below specific corrective action used in resolving this audit finding: 

Specifically address each individual item within the finding. Be certain that your responses are 
clear and concise. You will need to provide all documentation that supports the specific action 
taken toward resolving the finding; i.e., copies of amended reports, corrective action plans, 
flowcharts of corrected procedures, Board Approved revised Board Policies, etc. 
PIease submit this form and all supporting documentation to the District Fiscal Services 

\Department by March 15,2018. 

Attach rill pcrtinent documentation. Number of attacbmeqta for this finding: 1 9 

The District corrected this by transferring funds from another source to cover these 
salaries. The District also passed Board Resolution #1/2017-18 to allow for the inclusion 
of all teacher salaries in EPA expenditures. 



001 CENTER WIFE ED SCHOOL DISTRfCl' Transfer Traneactions 55970 TFOlOO L.OO.01 01/10/10 PAGE L 
EPA h-anafera Date laet ueed fromt OO/OO/OOOO To 99/99/9999 

Traneaction Number from: 170479 To 170479 
Date entered from: OO/OO/OOOO To 99/99/9999 

APPROVED TRANSACFIONB ONLY 
Number Date Entered Description 

W .  Di Detail descr FD RESO P OBJE SIT GOAL FUNC RE6 DEP D c b i  t Credit 
-------*-------------------------------**-*-----------------------------------------------**---------------------------------------- 

170479 06/30/1017 08/15/2017 EPA Adfuetntnte Entered by: UJOR Approved: 06/22/2017 U30R 
1. 081 charge to 0000 01-1400-0-1104-371-1110-1000-000-000 9,731.31 
2. 081 Move charge from 1400 01-0000-0-1104-371-1110-1000-000-000 9.731.31 
3. 081 Hove charge from 1400 01-0000-0-1100-240-1110-1000-000-000 256.310.73 
4. 061 M D ~ C  charge from 1400 01-0000-0-1104-240-1110-1000-000-000 5,620.00 
5. 001 Move charge from 1400 01-0000-0-3101-240-1110-1000-000-000 32,243.79 
6. 081 Hove charge from 1400 01-0000-0-3311-240-1110-1000-000-000 3,404.51 
7. 081 Hove charge from 1400 01-0000-0-3401-240-1110-1000-000-000 44,561.98 
8. 081 Move charge from 1400 01-0000-0-3501-240-1110-1000-000-000 128.19 
9. 081 Move charge from 1400 01-0000-0-3601-240-1110-1000-000-000 4,405.89 
10- 081 Charge to 0000 01-1400-0-1100-240~1110~1000-000-000 
11. 001 Charge to 0000 01-1400-0-1104-240-IllO-1000-000-000 
12. 0 8 1  Charge to 0000 01-1400-0-3101-240-1110-1000-000-000 
13. 061 Charge to 0000 01-1400-0-3311-240-1110-1000-000-000 
14. 081 Charge to 0000 01-1400-0-3401-240-1110-1000-000-000 
15. 001 Charge to 0000 01-1400-0-3501-240-1110-1000-000-000 
16. 081 Charge to 0000 01-1400-0-3601-240-1110-1000-000-000 

TOTAL mm 

DISTRICl' TOTAL 



AGENDA ITEM # 

Center 'LInZf;edSchooGDistrict 
AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: August 16,2017 Action Item 

To: CJUSD Board of Trustees Information Item - 
From: Lisa Coronado # Attached Pages - 

Director of Fiscal Services 

SUBJECT: 

Resolution #I1201 7-1 8; Education Protection Account 

As approved by voters by Proposition 30 on November 6,2012 and 
Proposition 55 on November 8,2016, the creation of the Education 
Protection Account (EPA) was established with funds from personal 
income tax increases for taxpayers in high tax brackets. K-9 4 local 
agencies have the sole authority to determine how the funds received from 
the EPA are spent, but with these provisions: - The spending plan must be approved by the governing board 

during a public meeting. - EPA funds cannot be used for the salaries or benefits of 
administrators or any other administrative costs. - Each year, the local agency must publish on its website an 
accounting of how much money was received from the EPA and how 
the funds were expended. 

Further, the annual financial audit includes verification that the EPA funds 
were used a specified in Proposition 30. 

This resolution provides detailed information regarding the EPA account 
and includes a spending plan. 

RECOMMENDED ACTION: It is recommended that the Board of Trustees 
adopt Resolution #112017-I8 approving the attached list of instructional 
salaries and benefit expenditures for the monies received from the 
Education Protection Account for the 2017-18 fiscal year. 

AGENDA ITEM # 



CENTER JOINT UNIFIF,D SCHOOL DISTRICT 

EDUCATION PROTECTION ACCOUNT 

WHEREAS, the voters approved Proposition 30 on November 6,2012 and Proposition 
55 on November 8,201 6; 

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution 
effective November 7,2012 (sun setting 12/31/2017}, and Proposition 55 Article Xm, Section 
36 to the California Constitution effective November 8,201 6 (commencing 01/01/2018); 

WHEREAS, the provisions of ArticIe Xm, Section 36(e) create in the state General 
Fund an Education Protection Account to receive and disburse the revenues derived from the 
inctemena increases in taxes imposed by Article XUI, Section 36(f); 

WBEREAS, before June 30a of each year, the Director of F i c e  shall estimate the 
total amount of additional revenues, less refunds that will be derived from the incremental 
increases in tax rates made pursuant to Article Xm, Section 36(f) that will be available for 
transfer into the Education Protection Account during the next fiscal year, 

WHEREAS, if the stun d e t d e d  by the State Controller is positive, the State 
Controller shall tmdet the amount calculated into the Education Protection Account within ten 
days preceding the end of the h a 1  year, 

WHEREAS, all monies in the Education Protection Account are hereby continuoudy 
appropriated for the support of school districts, county offices of education, charter schools and 
community college districts; 

WHEREAS, monies deposited in the Education Protedion Account shall not be used to 
pay any costs incurred by the Legislature, the Governor or any agency of state government; 

WHEREAS, a community college district, county office of education, school district, or 
charter school shall have the sole authority to determine how the monies received h m  tbe 
Education Protection Account are spent in the school or schools within its jurisdiction; 

WHEREAS, the g o v h g  board of the district shall make the spendhg detedmtions 
with respect to monies received h m  the Education Protection Account in open session of a 
public meeting of the governing board; 

WHEREAS, the monies received fiom the Education Protection Account shall not be 
used for salaries or benefits for administrators or any other administrative cost; 



WHEREAS, &ch community college district, county office of education, school district 
and charter school shall annually publish on its Internet website an accounting of how much 
money was received fiom the Education Protection Account and how that money was spent; 

WHEREAS, the annual independent financial and compliance audit required of 
community college districts, county ofices of education, school districts and charter schools 
shalt ascertain and verify whether the funds provided fiom the Education Protection Account 
have been properly disbursed and expended as required by Article Xm, Section 36 of the 
California Constitution; 

WBEREAS, expenses incurred by community college districts, county offices, of 
education, school districts and charter schools to comply with the additional audit requirements 
of Article Xm, Section 36 may be paid with f'uading h m  the Education Protection Act and shall 
not be considered administrative costs for purposes of Article XUI, Section 36. 

NOW, THEREFORE, IT IS NEREBY RESOLVED: 

1. The monies received from the Education Protection Account shall be spent as required 
by Article XIII, Section 36 and the spending detemhtions on how the money will be spent 
shall be made in open session of a public meeting of the governing board of the Center Joint 
Unified School Dict;  

2. In compliance with Article Xm, Section 36(e), with the Catifomia Constitution, the 
governing board of the Center Joint Unified School District has determined to spend the monies 
received from the Education Protection Act as attached. 

PASSED and ADOPTED this 16 th day of August 2017 by the Center Joint 
Unified School District Board of Trustees, of the County of Sacramento, by the following vote: 

AYES: Anderson, Hunt, Kelley , Wilson 

NOES: None 

ABSENT: Pope 

ABSTAIN: None $,A&ld 
C erk o Board ofTm&xs 

e n t e m t  Unified School District 
ounty of Sacramento $ 

State of California 



20 17-1 8 Education Protection Account 
Expenditures by Object 

Budgeted Expenditures through: June 30,201 8 
For Fund 01, Resource 1400 Education Protection Account 

Certificate Personnel Salaries 
Classlfled Personnel Salarles 

Book and Supplles 
Services and Other Operating Expenditures 

*The remaining balance is reserved for changes in benefit eledom andlor negotiated salary and 
health and welfare increases. 



CENTER JOlNT UNIFIED SCHOOL DISTRICT 
www.centerusd.org 

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students wilI be challenged and supported to achleve academic success In a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-TIered Systems of 

Support (MTSS) ActionslServlces 
3, CJUSD students and families will be engaged and Informed regarding the educaUonal 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR METING 

, District Board Room, Room 503 
Wilson C. Riles Middle School 

4747PFERoad,Rosevllle,CA95747 - 4 

Wednesday, August f6,2017 - 6:00 p.m. 

I. CALL TO ORDER & ROLL CALL - 5:30 pm. 

11. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Public Employee Disdpline/DismlssaVRelease (G.C. 554957) - 

Resolution W2017-18 

111. PUBLIC COMMENTS REGARDlNG llEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 330 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALWE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolActton 

Vllt ADOPTION OF AGENDA Action 

IX STUDENT BOARD REPRESENTATlVE REPORTS (3 mhutes each) Ink 
1. Center Hlgh School - 
2. McClellan High School - Tistan Wallenmeyer 

M ORGANEATION REPORTS (3 minutes each) 
4.  CUTA -. Venessa Mason, President 
2. CSEA - Marie Huggins, President 

( Mle: Hyou need e dfs8bIUW8fed mMcabfon U f ~ ~ d a l l o n ,  Includiirrcl euxlIkwaMs ars&ces. lo wddmls In Um mblle i 

I meethi please mkf h supedniemientb OtRce at (B76J 338-6409 at l e d  48 hok b& Che sch&&d--AmeeG--..- 
(Government §54954,2]2)CAmerlcans with DlsabiIlUes Act of 1990, 52021 I 

I 
- .  I 

NOTICE: The agenda pack& and S ~ ~ I ? O  malerials, Including malerlal~ disfdbuledless lhen 72 hours miorla fbe schedulemlinu. .. - - - -  

can be v i e ~  i f  ~enier~a in l  ~niiied Schod Dkbtcl, ~uperlnlehent's C#ffce. lmted at 8408 WM ~ ~ t h e ,  Anlebpe, CA. Formore "- 
h 7 ~ u O f l  p/88Se caM 91 6-338-8409. 



XI. COMMITTEE UPOATES (8 dnufes each) 
FadllWs a Op. 'I. Facilities Update - Scott Loehr 

MI. REPORTSIPRESENTATIONS (8 mfnutes each) Info 
Student Senrlces 1. WHIbms Unibnn Complaint Quarterly Reporting - David Grimes 
CUR& lnstr 2. Center High School AIB Block Schedule Report - Mike Jordan 

J, 3. Center High School Counseling Program Report - Mike Jordan 
J 4. 201817 CAASPP Results - Mike Jordan 

WH. COMMENTS FROM THE AUDIENCE REGARDING [EMS NOT ON Public 
THE AGENDA Comments 
Anyone may address Ihe Baenl rwgardIng any Item that Is urS:Mn the B H s  aul$xt matter Invited 
jurisdkfiim. Hw/ever. the Board wv np1 d l w s s  w take ectlm on any ltem which is nat on 
this agenda except as euthcuized by G o v m m t  Code Sedan 64954.2. A speaker MI be 
lfmiled lo 3 mlnules (Baard Policy 9323).AII public comments on ifems listed on ihis agenda 
will be heard at the lime the Boeml is discussing fhat item. 

XIV. BOARD / SUPERINTENDENT REPORTS (10 d n ~ l e s )  Info 

CONSENT AGENDA (5 d n u ! ~ ~ )  Action 
NOTE The Board wlll be asked to appva all dfhe Wfwvlng Ifems by a dngle vole, unless any 
member ofthe Boaml asks that an Clem k re- tivm the cansent agenda and conddmd and 
discussed separalely. 
1. Appmve Adoption of Minutes from June 14,2037 Regular Meeting 
2. Approve 2017-2018 Agreement for Legal Services - Lomno Smith, Attorneys at 

Law 
3. Ratify CJUSD Organizational Chart 
4. Approve Classified Personnel Transactions 
5. Approve Certificated Personnel Transactions 
6. Ratify Job Description: Dimtor - Curriculum and Instruction and Special 

Education 
7. Ratify Revised Certificated Management Salary Schedule 
8, Appmve Resolution #3/20t7-18: Authohtion to Teach English €!edves 
9. Approve Resolution W12017-18: Authorlmtion to Teach Industrial and 

Technology Education 
10. Approve Dedaration of Hard-tolFill Positions: 

Bus Oliver 
1 Approve Memorandum of Understanding - SCOE Teacher lnductlon Program 
12. Ratify 201 612017 Master Contract: 

Sierra School 
13. Ratify 201 61201 7 Individual Service Agreements: 

201611 7-238 Placer Learning Center 
201 6i17-239 Sierra SchooVEasbm 

14, Ratify 20171201 8 Master Contracts: 
A tdar Academy 
American River Speech 
Bright Start Therapy 
C.C.H.A.T. Center 
C.T.E.C. 
Capitol Academy 
Ca pl tot Elementary 
Easter Seal Society of CA 
Hearsay 
Jabbergym 
Maxim Heal thcare Services 
Occupational Therapy for Children 
Placer Learning Center 



Student Sarvlces 

Sierra School 
Sierra Foothills Academy 

Ratify 20171201 8 individual Senrlce Agreements: 
201 711 &I Atdar Academy 
2017118-2, 134 Bright Start Therapy 
201711 8-3-5 C.C.H.A.T. Center 
201711 8-8-7 C.T.E.C. 
201 711 8-8 Capi to1 Academy 
201 711 8-9-1 5 Capitol Elementary 
201 711 8-1 6 Easter Seal Society of CA 
201 711 8-1 7 Hearsay 
201 711 8-1 8-103 Jabbergym 
2017t18-104-'l09 M. McCarthy 
201711 8-1 10-1 21 D. MeGlaughlin 
201711 8-122 Maxim Healthcam Services 
201711 8-7 23 Occupa tlonal Therapy for Children 
201711 8-1 28-1 31 Placer Leamlng Center 
201711 &I 32 Sierra School 
20171W-I 33 Sierra Foothills Academy 

Ratlfy Professional Sentice Agreement: Meladee McCarty 
Ratify Professional Service Agreement: Cadna Grandlson, Ph.D. 
Ratify Professional Senrlce Agreement: Donna McGlalrghlin 
Ratify Memorandum of Agreement - Continuati on of the Sacramento County 
Ofice of Education Maintaining and Operating Classes for Severely Handicapped 
and Seriously Emotionally Disturbed Students of the Participating Districts 
Appmve Center JUSD Employees Cedifled for Expulsion Hearings for 201712018 
SY 
Approve 207712018 Contract with Dr. Robert A. Hoffman 0.0. MCT Vision 
Screening 
Approve 201712018 Contract with CHHiCenter for Hearing Health, Hearing 
Cansensation Services 
Approve Professional Senrice Agreement: A Touch of Understanding 
Appmve Contract with Communities Matters 
Approve Memorandum of Understanding with Sacramento Children's Hame 
Ratify Memorandum of Understanding with United Way California Capital Region 
for Experience Corps Tutoring Program 
Ratify California SUMS Initiatk Scaling Up Multi-Tiered System of Support 
(SUMS) Statewide Grant, Local Education Agency Agreement -Agreement 
W 7 1 0  
Fiat@ Memorandum of Understanding, Agreement EMS #l102, with SCOE for 
lnstructlonal Support Senrlcas - MHS 
Approve Memorandum of Understanding (MOU) #17-CICJ between Sacramento 
County Oflice of Education (SCOE) and Center Joint Unified School District 
Appmve CJUSD Voting Designees for the Capital Adult Education Regional 
Consodium 
Approve Placer County Office of Education (ROE) Agreement for Consulting 
Sedces - Positlve Behavioral Interventions and Supports 
Approve Professional Services Agreement: Document Tracking Services 
Approve Professianal Services Agreement: Carmazzi Global Solutions 
Approve Professional Sewices Agreement: Eatan Inteprebing Senrices, Inc. 
Approve Updated 2017-1 8 Local Conhl Acwun tability Plan (LCAP) 
Ratify Memorandum of Understanding (MOW) - Agreement #I051 between 
Sacramento County Office of Education and CenterJUSD for 2017 CJUSD & 
SCOE K-6 Summer lnstltute Professional Development McGtaw Hill's Wonders 
E M L D  Curriculum 
Ratify Memorandum of Understanding (MOU) - Agreement #I052 between 



Sf .  
52, 
53. 
54. 
55. 
56. 
57. 

Sacramento County Offce of Education and Center JUSD for 2017-2018 CJUSD 
& SCOE K-B Pmfessional Development ELAlELO Curriculum, CCSS Standads 
and CAASPP Assessments 
Ratify 2027118 Renewal of Licensing Agreement for Document Tracking Sewices 
IDTS) 
Approve 2017-1 8 Consolidated Applcation 
Approve Contractor Change Order #Of to the Cantract by and batwaern NFB 
Engineering, and Center Jolnt Unified School District 
Ratify Professianaf Services Agreement Cathetine Stevens 
Approve Amandrnent 2 to Agraernent with CPM for Prop 39 Planning Services 
Approve Disposal of SU~~IUS Equipment: 

1992 GMC Utility Truck, VIN #IGDKC34N6NJ522295, Plate #I078152 
Ratw Agreement between Center Joint Unified School District and SCI 
Consulting Group for Professional Services 
Rat@ Agreement between Center Joint Unified School District and Nacht & Lewis 
Architects for Professional Services 
Ratify Notice of Completion for the Wilson C. Riles Site Access Upgrade 
Approve Contractor Change Order #I to Ule Conbact by and between Star 
Energy Management, Inc., Cuntmctor, and Center Joint UniW School Distn'ct 
Approve Contractor Change Order #2 to the Contract by and between Star 
Energy Management, inc., Conbactor, and Center Joint Unified School Ristrlct 
Ratify Agreement b e b n  Center Joint Unified School District and School Facility 
Consultants 
Ratify Agreement between Center Joint Unified School Disbict and MRB 
Enterprtses 
Approve Professional Services Agreement: Renee M. Pkrmmer 
Approve Pmfesslonal Setvices Agreement: Phuong Ho 
Ratify Chalk Schools Contract 
Approve Payroll Orders: July 2016 - June 2017 
Approve Payroll Orders: July 2017 
Approve Supplemental Agenda (Vendor Warrants): June 2017 
Approve Supplemental Agenda (Vendor Warrants): July 2017 

BUSINESS ITEMS 
A Resoluff on #112017-18: Education Protection Accoun? Action 

This resolution wu!d approve the list of hstnrcfonalsakies and benefit 
expend1 tures for the rnonfes received from the Education Pmtectlon Account far 
the 2017-'I0 ff scal year 

8. Budaet U~date For Fiscal Year 2017l14 lnlibrma~on 
This is an update to the Board's adoption of the 2017t18 Budget as a result of the 
State's Anal budget adoption. 

C. Nominations far CSBA Directors-at-Lame AMcan American, Action 
American Indian, and County 
Nominations for CSBA Director-at-Large, African Amerlcan and Arnen'can Indian, 
are cumntly being accepted until Friday, September 29,2017, Nominations 
must be made by a CSBA member board and the nominee must be a board 
member from a CSBA memberdistrict. 



D. Fiwt Readinq: Board PollcieslRenulationslExhlbl~ Action 

BP 0410 - Noodiscrimfnatlon in District Program and Activities 
(BP revised) 
Policy updoted 10 nflcct NEW LAW (AB 30,2015) which, effective January 1,2017, prohibits the 
we of any racially dtmgatc~y ctr d i s c r i ~ t o r y  school or athletic team name, mascot, or nickname. 
Policy also adds Innguage regarding the use of unifom complaint procedures to hvestigata and 
resolve any allegation of unlawful discrimination, expands the means by which ndce of the district's 
nondiscrimhtion policy will be dislnbuted, nflccts NEW LAW (SB 1375,201 6) which requires 
districts to post specified information regarding Title IX on W u w b  sire by July 1,201 7, and ad& 
the district's responsibility to make its web site accessible to individuals wilh disabilities, 

BP 0920.41 - Cbarler School Oversight 
(BP rrviscd) 
Policy updated la reflect a rccommmdation in the 2016 cdition of CSBA's Charter SchoaIs: A Gt& 
&r Ciov-e 7'- thet the district not appoint a representative to s ~ ~ e  on the bolud of directors 
of a nonprofit public benefit corporation that opcmles a charter schaal, but mther implement other 
means of hlfilling its oversight rcsponsibitities. Scctiouon "Monitoriag ChartmSchool Paformancc" 
updated to delete rcferenccs Lo the Academic Performance Index and fed& mcesure of Adcquato 
Yearly Prugrw, aad to reflect NEW LAW (SB 828,201 6) which requires charter schools to submit 
an annual updale oftheir local control and nccountabiliry plan, Policy also revised to reflect the Evay 
Student Succeeds Act (P.L. 114-95) which provides for a new system of school support and 
impravenlent for Title 1 schools, including c W r  schools, beginning in the 201 7-1 8 school year. 

BP 0460 - Local Control and AccountabiUty Plan 
(BP revised) 
Policy updated to reflect NEW LAW (Proposition 58,2016) whkh rcquh the local conh1 and 
accountability plau (LCAP) deva!apment process to include solicitation of parmtlguardiau and 
community ins t  on effeetim md approprialc instructional methods, including lmguagc acquisition 
pmgams. Policy nlso reflects the Stale Board of Education's (SBE) adoptianofcvaluacion rubrics (tho - - 
"~aliforais School Dashboard") t h ~ t  will assist disuicls in evaluating progress toward their LC'AP 
~oaIs. 

AR 1340 -Access to DttrJct Records 
(AR rcvised) 
Regulation updated to reflect NEW LAW(- 2843,2016) which prohibits di i l la~ure of employceat 
p m n a l  ccIl phone numbers and birth dates, aud NEW LAW (A8 2853,2016) which authorizes the 
district, in response to a public records quest, to pas( public m r d s  on its web site and ref' the 
rcqwstin~ member of h e  public Lo the location of the records on the web site. Regulation also revised 
to clarify access lo dacumenls containing namm, satan'a, and pension benefits of district mploytts 
and to mot& pcrltlining to claims and litigation against the district, 

B P M  3260 - Fets and Charges 
(BPIAR mrised) 
Policy reorganized a d  updatcd to reflect a California Deparbneni of Education (CDE) management 
advisory regarding the pmhiition qaimt requiring pannllgudian volunteer horn or payment a~ a 
condition of the student's auolhent or pdcipation in educational activities, Regulation updoicd lo 
nncc t NEW LAW (AB 2615,2016) which permits districts to charge a fec far parlicipation in AAcr 
School Education md Safety (ASES) programs, 21st Centwy Community Learning Center (21st 
CCLC) programs, and 21sl Ceniwy High School Ma Schwl Safety and Enrichment for Teens 
(ASSETS) propam, as long as the fcc is w&cd or reduced for low-income Families and, effective July 
I,  2017, the fee is not charged for a homeless or foster youth. Replation also clarifies tho 
permissibilityof c ~ n g  u fee for ia-state field trips in accordance with CDEs interprebtion of law, 
provided that no student is prevented fmm participating based on a lack of h d s .  



First Readinn: Board PolkieslReaulationslExhibi~ (continued) 

BPlAR 3311 - Bids 
(BP/AR revised) 
Policy and regulation updated to move soma material into new BPlAR 331 1.1 - Uniform Public 
Conswuction Cost Accounting Procedures, AR 33 3 1.2 - L a e - L ~ ~ ~ b a c k  ConWts, AR 33 1 1.3 - 
Design-Build Contracts, and AR 33 f 1.4 - Pmcuccment ofTcchnological Equipmt. Regulation nTsb 
revises section on "Award of Coneact" to expand tho cxctptions lo awarding contracts bssed on 
lowest responsible bidder to includc lease-teaseback conmts, which are based on "best valueW as 
defined 

BP/AR 3311.1 - Uniform Public Constructioa Cost Accouadag Pmeedum 
(BPIAR eddcd) 
New policy and regulation inciudcr matorial formerly ia BPiAR 33 1 1 -Bids pmbinhg to mphnmts 
of the Unihrm Public Construction Cast Accouah~ Act (UPCCAA). Policy also adds pmhibidon 
against splitting a pmjcet or pmbase into smatler work orders in order to evade rcquircmcau for 
competitive bidding, and leg81 authority lo suspend b UPCCAA bidding pmccs for the rcpleccrncnt 
or repair of a school facility m cases of ernmgeacy. ReguIation a h  clarGc9 the requirement to 
disseminnte thc bid notice to tbe district's list of conmctors. 

AR 3311.2 - Leasehasebrck Contracts 
(AR add@ 
New regulation includes mulerial formerly in BFfAR 3311 - Bids perl~ining to mquiments for 
awarding lase-Ieasebwk c o n b c ~ .  Meterial significantly revised to reflect NEW LAW (AB 23 16, 
2016) which no longer pennits thc selection of a lease-leasebock contractor without advert&& and 
instend quire s  districts to use B comprehemivc "best value" selection process. 

AR 33113 - Design-Bdd Contrncts 
CAR added) 
New regulation Includes maldd formcrfy in BPfAR 331 1 - Bids pmtnhb~ to requirements for 
awarding dcsiw-build coneacts. Minor cdilorial changes made to cladfy the pmcm and more dimtly 
reflect law. 

AR 331 1.4 - Procaremcot of Technological Equipment 
(AR added) 
New ccguIation includes material formerly In BPlAR 33 t 1 - Bids pertainiag to ~egthetmnts for the 
"competidvc negotiation" process authorized for pmuremcnt of computers, softwllft, 
~cIccommunications quipmerit, microwave equipment, or other related e!ectronic equipment and 
aPP*'=- 

BP 3470 - Debt Issusncc and Management 
(BP dded) 
New policy reflects NEW LAW (SB 1029, 2016) which mudata that b a d  adopt a debt 
magemtnl policy prior 10 issuing any dcbt, including, but not Jimited to, general obligation b o d ,  
rn and revenue snricipathn aoles, sad ccrtiiicntcs of wcipat?on, Policy addresses the companenls 
d t e d  bylaw, including (I) Ihe purposes for which the debt pmctds may be used, (2) the types of 
dcbt that may be issued; (3) the relationship of the dcbt to, md integration with, Ihc district's cupitel 
imptovcment program or budge2 if applicable; (4) policy goals related to the di ict 's  planning goals 
and objectives; and (5) htemd control procedures to ensure hat the proceeds of the proposcd debt 
issuance will be directed to the intended use. 



First Readino: Board Policies/Reuulations/Exhibits (continued) 

AR 3543 -Transportation Safety and Emergencies 
(AR mviscd} 
Regulation updated to reflect NEW LAW (SB 1072, 2016) which (1) expands the required 
components of the transportation sofew plan to include procedures to ensun that a student is not Icft 
unattended on the bus and p m c d m  tot designating an adult chaperone to accompany students on a 
student activity bus, and (2) requires installation of a child safety alert system an school buses by the 
beginning of thc 2018-19 school ym.  RcguIetion also reflects NEW LAW (AB 1785,201 6) which 
prohibie a bus driver hrn using any eltctmnlc winless communicationsdevice while driving,cxcqt 
when the device is voiceaperated and used in hands-ficc mode or with a hnctiou that reguircs only a 
single swipe or tap of the drivcfs finger. 

BPIAR 4030 - Nond&crimiaation in Employrncnt 
(BP/AR revised) 
Policy and regulation updated to xcflect NEW STATE REGULATIONS (Register 2015, No. SO), as 
mmbcrcd, which specify certain requirements tci be included in district policy or regdntion and 
extend protections ~ a i n s t  discrimination to unpaid interns Md volunteers. Policy also adds 
rcquitcmcnt to post thc California Departmeat of Fdr Employment and Housing publication on 
workplace discrimhation and tuimmncnt, and reflects NEW LAW (SB 1063,2016) which prohiits 
the payment of diaerent wnge mta based an nice or ethnicity end prohibits the use of prior salary 
history by itself to justify any disparity in compensation. Rcgutation reflects provisions of new state 
regulations regnrdiag mining of supervisots and disstmination of the district's nondiscrimination 
policy to all cmplayms. 

AR 4112.22 - Staff Teaching English Leamen 
{ARrevistd) 
Rqptation updated to revise deAnidon of  "English I ~ ~ n t e r "  pursuant Lo Proposition 58 (2016). 
Regularion also deletes material regarding tbc Certificate of Staff Developmeat issued by tho 
Commission an Teacher Crcdcntialing and pmvides a g c n d  parageph appticabIe to multiple type3 
of authorizations to tach English leamcrs. Tide of rrgulationupdated to reflect current tdoology. 

E 4112.9/4212.9/43J2.9 - Employee Natfficathrw 
(E -1 
Extu'bit updated to add notice seeking volunteers to ebminiskr opioid antagonist pursuant to NEW 
LAW (AB 1748,201@, dclca notice seeking volunlcas to adminisrer anti-seinuerncdicetion ss the 
quircment self-npeaIed on January 1,2017, add notice infonniag new employees of their right to 
purchase Public Employment R e h a t  Service d i t  br certain active miIilary smice, andupdata 
legel citntions. 

BPtAR 4119.11/4219.1 lk4319.Il- Sexual Harassment 
(BPIAR revisad) 
Policy and regulation updated to refleclNEW STATE RECULATtONS (Register 2015, No. SO), as 
rcaumbered, which extend prokctiom against sexual Itarassment to unpaid i n t m  aM1 volunrars, 
require districts to inshct supervisors Lo report complaints, and revise rcquhents pmdning to the 
mining of supwvisory cmploycw. 

BP 41511425114351 - Employee CompensaUon 
(BP nvised) 
Policy updated lo add new section on "Overrime Compensationu and co reflect NEW FEDERAL 
REGULATIONS (St Fed Reg. 32391) which adjust rhc salary Ievcl at which employees become 
eligiblt: to receive overtime pay. Policy also revised lo reflect the rcquircment to classify 
nonadmiitrativc, nonsupedsory certificated employees on the salary schedule based on years of 
training and apcrience, the prohibition against paying certificated employees diwt salaries safely 
on the basis of the gmdc levels they leach, the b o d s  authority to determine the fitquency and 
schedule af salary payments for employees who work less than 12 months per ym, and Ihe 
requirement to post a notice of fedend minimum wage provisions. 



First Reading: Board Pol~cieslRenulatlonsIExhibIb (conthued) 

BPIAR 4157.114257.1/4357.1- Work-Related IaJwies 
(BP dclottd, AR added) 
Policy moved to edminismtive regulation and updated to clsrify notification nquinmeatq inc1udin~ 
requirements related to (1) tho method and timcliac for notifications; (2) availability of notifications in 
both English and Spanish; 0) notlce to an employee who is a victim of crime nl  the workplace thnt 
hdshe may bc patentially eligible far workers' compensation benefits; (4) he filing of a report of 
work-elated injury or illaws with rhe district's *hum or, if the district is self-insured, with the 
Dcpmcnt of Industrid Relatiom (DIR): (5) notice to the DIR's Division oF0ccupetianal Safety and 
Health of my work-related death or serious injurylilhcss', and (6) tht posting of workers' 
compmsation inFormation id a conspicuous location frequented by employees, 

AR 4111.114361.1 - Personal Illnessllnjury b v e  
(ARrevised) 
Regulation updatcd to add new scctioa oa "Additional Leave for Disabled Milimy Vekmsn 
rtflccting NEW LAW (SB 1180,2016) which cmitles eligible emptoyecs to receive an 
additional 10 days of sick leave with pay during the first year of cmploymcat for the p u r p  of 
undergoing medical trcatmmt for a military service-connected disability. Regulation rtOccts NEW 
LAW (AB 2393,2016) which clarifies dS"rmtial pay for parental leave ("baby bonding" leave), 
includhg clarifying b t  such icavc witl nm concumntlywilh parental lave taken under the Califamia 
Family Righb Act, but, u n l h  the CFRA, does not require an employee to have at least t ,250 hours of 
service with the district in rhe previous f 2-manth period Regulationaleo clarities applicability of law 
requiring a reemployment list for employees wbo arc not medically able b resume duties aRer a 
specified pdod of time. 

AR 4261.1 - Personal IIIness/Iajury h a v e  
(AR -1 
Regulation updated to add new acction on "Additioaaal Leave for Disabled Military Veteransfi 
reflecting NEW LAW (SB 1180,2016) which entitles eligible clssified employees to mdve an 
additional 12 days of sick leave with pay during the k t  year of employmeat for the purpose of 
undergoing medical Ireatmmt for amilitary ~cc1:0110ected disability. Regulation also updafed lo 
reflect NEW LAW (AB 2393,2016) which extends to classified employees the same provisions 
dated to diikmtial pay for parmtpl ltave that wm pnviwsly granted only to certificated 
empla yees. 

BP 5030 - Student WeUneu 
(BP teviscd) 
Poticy upbud to reflect NEW FWDERAL REGULATIONS (81 Fed. Rtg. $0151) which ad- 
the content of the wettnes policy, assurann of staktholdcr participation in Lhc development and 
updates of the policy, and @odic asswrment and diselosureoPcompliancc. Policydm reflects NEW 
STATE LAW (SB t 169,2016) which no longer n q u h  posting of district policy on nubition and 
physical activity within cafemiadeating mas, but docs require annwlly informing thc public of the 
content and hplcmenktion of the paIicy. 

BP 5111 - Add10n 
(BP 
Policy updoted and t c l d  on CiAMUT in Febmry, inconjunctionwithnew CSBA Legal Guidance, 
to clarify that,umdcrslatecompulsorycducatron laws and the U.S. SuprrmeCaurtdccisionin~fvl~v. 
&QE, students cannot be denied a he public educationon the basis of their citizenship or immigration 
stetus, including their status as undocumented children. Policy includes direction not to inquirc into a 
student's citizenship or immiption stnrus nor deny enmllment on the basis of citizenship or 
immigration status. Policy also reflects NEW LAW (AB 2308,2016) which extends the requirement 
fiat the dislrict's mrallment forms include nu infamtionel item about affordable health carc options 
and a~ilnble emlknent assistance lhrough the 2020-21 school year. 



Ffrst Readlnn: Board PolicleslReaulationslExhibitq (continued) 

BP 5111.1 - Mstrid Residency 
(BP mi&) 
Policy updated and m l d  on GAMUT in Febnmy, inconjunction with new CSBALegal Guidance, 
to clarify that, under state compulsory education laws and the U.S. Supmc Court decision in Plvlcr y, 
&&, districts cannot deny enrollmcnl on the basis of citizenship or immigration sbtus and therefore 
sboutd not request visas, passports, or other dacumcnblion that would dixouage undocumented 
children from enrolfig in school. 

AR 5111.1 - Dhtrlct Residency 
(AR revised) 
Policy updat edta =Elect NEW LAW (SB 1455,2016) whicheshblishesccsidcnq within the district 
for enrollment purposes to studcnt~ whom parcntlkuard$a is bmsfmed or pcadiog transfix ibto a 
military ins!aUaticm within disuict boundaries. Policy also rrflccls NEW LAW (AB 2537,2016) 
which indefinitely exten& district authority to grant Allen Bill transfm for students whose 
panntlgwdian is cnrplayed within district boundmanes for a miaimurn of 10 hours duriag the school 
week. 

BPIAR 511 3 - Abseneu and Excuses 
(BPCAR roviscd) 
Policy updated to reflect the r e q W n (  for a board resolution approving reasonable mehods by 
which students can veri@ ebsenccs due to illnws or quamntine. Policy also delctcs section on "EEcct 
of Absence an GdcslCrcdits," as that ma!erisl is c o v d  in BPfAR 5121 - Grad&valuation of 
Student Achievement and BP 6154 - HomeworWMakeup Wark. Repfation updated lo reflect NEW 
LAW (AB 1593,2016) which provides that a studeniis attendance at Whcr own namlization 
ceremony comtitutes an excused absence. Regulation also includes parent notific~tion quirement 
formerly in BP, and adds notifications that a shrdmt may be excused for religions exercises or 
inwuction and that a student's gmdc wil mt be lowacd following mat& absence provided that 
missed schoolwork is completed 14th a reasonable period of h e .  

BP 5116.2 - Iavoluntary Student Tramsfera 
(BP oddcd) 
New policy reflects NEW LAW (SB 1343.2016) which authizes districts to involuntsrify transka 
student who has been coavictcd of a specified violent felony or a misdemeanor associated wirh 
possession of a fucarm, wbencver the student is enmtIed at the same schwl as the victim of the crime 
for which helshe was convicted. In order tn exercise this authority, the district is mandated to adopt 
policy with specified camponma sad provide nadca of the poIicy to p a r c n t s l w  as pnrt of thc 
annual parental notification. 

AR 5 1253 - Challenging Student Records 
(AR -1 
Rcgulntion teorgaaizcd and updaud to reflect Ibc rquhmcnt to notie a parcnt/gu&aa when the 
supcrinteodent comts or removes a student record following an appeal in which tbc baard grants the 
parcnt/yardiaa's nqutst. Reyleb'on also adds mattrial on the campositiond conduct of the hawing 
pawl that may be established to mist in mnking detcnrrinatiom nqywding challenges to student 
records. 

BFlAR 5141.21 - Admhtbtering Medication and Madtoring Hea1th Coadidons 
(BPJAR nviscd) 
Policy and reguletian updoted to delete requirements related to the admidstration of medication in 
C P ~ W  of epileptic sciPues, as Education Code 494 14.7 repeals by its own terms on Stmupry 1,2017, 
and to clan'& chat districts may continue to administer such mediation under the gmcral authority In 
stare Iew. Policy and regulntion also reflect NEW LAW (AB 1748,2016) which authorizes districls to 
stock and administer medication in CEW of opioid overdose, Regulation also revises definition OF 
epinephrine auto-injector pmmt to NEW LAW (AB 1386,ZO 16). 



First Readinq: Board PollcieslReaulationsIExhibi@ (continued) 

BFIAR 5141.52 - SuIcide Prevmtlon 
(BPtAR rcviscd) 
Policy and regulation substantially revised to =fleet NEW LAW (AB 2246,2016) which mandntes 
districts serving p d c s  7-12 to adopt policy on suicide prevention, inlervention, and postvention by 
the beginning oF&c 2017-18 school ym.  Policy and reylstion reflect h c  mandate to address my 
related srpR development to be provided to teachers in grades 7-12 and to address the nttds OF 
specified high-risk student populatioions. la addition, policy and regulation add best practices in 
prevention, intervention, and pastvention, including, but not limited to, student instruction, crisis 
intervention pmccdum, follow-up care for a student who hatens  or attempts suicide, nnd the 
provision of counseliag and other pushrention strategies to ttduce suicide contagion. 

E 5145.6 - Parentd Notifkstims 
(E revised) 
Exhibit updstcd to reflect NEW LAWS adding p a r e d  mtXcatians dated to language aquisition 
programs (Proposition 58, 20161, involuntary lnimfcr of a student convic~ed of vialent felony or 
fucams-related misdemeanor (SB 1343,201 6), cnroIImcnt piiorities for homeIess and fbsm youth la 
befodaRcr school programs (AB 26 15,2016). and exemption fiom local p d u a t i o a ~ ~ ~ s  Tor 
former juvenile court school snrdeoia (AB 2306,20 16). Exhibit also deletes notification related to 
sttuctllml English immersion propmi pursuant to Proposition 58, and update legal citatious md 
rcfwtnced CSBA sample policicslrcplatioas. 

AR 5148 - Chlld Care and Devdopmeat 
(AR rev id )  
Regulation updated to reflect NEW LAW (SB 792,201 5) which ~~ anployeesandvotun~at 
a child c a n  center to be immunized against influenza, pertussis, and messle~, with specified 
exemptions. Regulation revtxd to reflect NEW LAW (SB 277,201 5) which eliminates the personal 
beliefs exemption far immunhtion of carolled children unless a Iettcror affidavit wassubmitted by 
January 1,2016, in which case the exemption wil1 only be effective until the child reaches h next 
grade span. Rclfulation also reflects NEW LAW (AB 982,201 5) wbicb authorize3 the district liaison 
for homeless sh~dcnls, a Head S t a t  program, or a tnmitional shelter to idenrify a child in need of 
subsidized child care stnrices. 

BPIAR 5148.2 - BelbnlAfter School Program 
(BPfAR rcviscd) 
Poticy and regulation updated to reflect NEW LAW (AB 2615,2016) which permits d i i t s  to 
charge a family fee for participation in an ASES, 2 f st CCLC, or ASSETS pmgmq as long as tbe fcc is 
waived or duced for bw-income lamilies and, cffcctive July 1,2017, tht fee is not charged for a 
homeless or foster youth. Policy also links progmm content with goals in the district's LCAP, and 
includes mataial formerly in AR related to priorities for cstiiblisbing district programs consisknt with 
state and federal priorities for h d u g  programs. Reylotion also reflects provisions of AB 26 15 which 
require fmt priority for enmllment, beghdng July 1,2017, to be given lo sh1dent9 identified as 
homeless or foster youth and quire ASSETS programs to provide for a c c w  to computers and 
technology. 

AR 51483 - PreschaoYEarly Clrlldbood Educrtlon 
(ARrcvised) 
Rcmtion llpdated to reflect NEW LAW (SB 7 9 2 , 2 0 1 5 ) ~ h r c q u h w e m p I o ~  and voluntters nt 
a preschool to be h u m i d  againgt influma, pertussis, and measles, with specified exemptions, 
Regulation dso reflects NEW LAW (AB 982,2015) which expands the list of entities that can 
identify a child in need of subsidized preschool to include the district liaison for homeless childrenand 
youtb, a Wend Start propm, or a transitional shelter, 



First (continued) 

BP 611 1 - School Calendnr 
(BP roviscd) 
Policy updated lo that a district must offer a minimum of175 iaslfilctional days per school ycnr 
until it meets or exceeds its hndiig tmgct under the local control hnding formula, at which lime the 
midmum required number of hitructionnl days is 180. Policy also adds refermce to the requirement 
for o minimum of 163 insmctional dnp per year fok multitrack yeararound schools. 

BP 6117 - Ycar-Round Schedutw 
(BP revised) 
Policy updated lo clnri& that a yeat-mund school is generally required to o£fw a minimum of 175 
instructional days pcr school yeat until the district meets or mwc& its fiurdiig target under the local 
control fimding formula, at which time the minimum rcquirrd number of Insmtctiod days is 180. 
Policy adds conditions under which a multitrack year-round school may instcad offa a minimtun of 
163 instructional days. 

BPlAR 61423 - WorldlFa~eign Language hslruction 
(EPfAR mid) 
Policy and regulation updated to reflect NEW LAW ( P r o p i t h  58,2016) which authorizes the 
establishment of dual-fanguegc immersion programs hit provide integrated lmguep I d g  and 
academic instruction far English lctlrners and native spcPkers of English. Policy also reflects NEW 
LAW (AB 2290,20 16) which requires the SBE to consider revisions to the slate content standards for 
world languages by March 3 1,2019. Regulation reflects provisions of Proposition 58 which (1) delete 
the rrquirr;menl that a parcntlyardian request 8 waiver o f s t r u c ~  English immersion imtrwti~nm 
that nn English lamer may participate in a dual-language immersion pmgnm, (2) require dual- 
language immersion programs id grades K-3 to meet class size rquircmcnts, and (3) rtquin a parental 
notice with information on the district's dd-Ianyagc and other Im&uage acquisition progams. 

BP 6142.4 - S d r e  Learaia~Commuf ty Servkc Classes 
(BP reviscd) 
Policy updated to cmphasizc the academic bent& ofservice learning or comuni&smricc cfessta 
reflect the inclusion of m S c e  learning in the Historv-Social ~cicnce ~mmcwork for~alifomia Publiq 
Schools adopted by the State Board of Education in July 2016, reflect the elimination of state and 
-- 

fdml w&cs ofkding for service laming, and &lei  material on che dcvelopmcot of a plan far 
smrica learning, 

BP 6142.94 - History-Social Science InstracClan 
(BP nvised) 
Policy updated b d c c t  key concepts in the Histow-Social Science Framework for Califo- Public 
SchoPls adopted by !he Slate Board of Education iu July 2016, including, but not limited to, a ncw 
emphasis on developing sNdcnlts litcrncy skills wilhin the conlatt of history-sochl s c i m  instruction 
Policy also reflects law tbnl mcotuagts h e  useof personal testimony through oral history, videos, or 
other multimedia formats and cstablishw requirements for pmnal  testimony provided through ard 
histories. 

AR 6143 - Courses of Study 
(AR -1 
Regulation updated to add compnbcnsivc sexual health education as a requind course of stlldy for 
grades 7-12 and to add optional topics of instruction authorized by law, including inslruction on 
violence owmnws and prevention, the Bracero program, and g-dc. Regulation also reflects NEW 
LAW (AB 201 6,2016) which encourages a course in elhaic studies based ona modelcuniculum to be 
ndopted by the Statc BoardofEducation by March31,2020 and NEW LAW (AB 17 19,2016) which 
requires instruction in camliopulmonary resuscitation btginnig in 20 18- 19 school year for any district 
that has esrablishcd health educolioa as a high school graduation requirement. 



First Readinu: Board PolicieslRequlatfonsiExh1bits (continued) 

BP 6144 - Controversisl Issues 
(BP revised) 
Policy updared to provide that pamtlslguwdiptvs my be givm rm opportunity to opt out of instfilctim 
an controversial issues only when rcquired by law, not at the discretion of a teacher or administrator. 
Policy also clarifies the disin'ct's right to limit teacher expressions of pemal  opinion when tmchcrs 
are in the classroom and thucfon acting on behalf of the district. 

BP 6146.1 - High School Graduation Requirunenb 
(BP revised) 
Policy updated to reflect NEW LAW (AB 2306,2016) which gmernlly exempts &om district 
eslablishtd gmduation raquhtn& any student who tramifem into a district school hPm a juvenile 
court school after tfre second year of highschool, unfcss it is  detedncd that tbtstudent ismsonably 
able to complete the rcquirrmentli in CImc to graduate by the end of hisihcr fourth year ofhigh school, 

BPlAR 6164.6 - Idcndficatio~ nnd Education Under Section 504 
(BP/ARrwiscd) 
Policy updated to add requirement to address uhe ncuh of studem with disabilitica in the districts 
local control and accounrability plan. Reflation updated to reflect NEW FED- 
REGULATIONS (81 Fed. Reg. 53203) which primarily revise dc2initions used in thc Americans with 
DiibiIitia Act 

B P l M  6173 - Education for Homeless CbBdren 
(BPfARE revised) 
~ o l i c ~ ,  rcgulatioa, and exhibits updated to nflrct the federal McKinnty-Vtmlo H o m e l ~  Assistance 
Act as amended by the Every Student Succeeds Act P.L. 1 14-95), w ~ l l  as updated US. Depmmat 
of Education a o n ~ ~ t a ~  guidance. Policy hcludts new mterinl oa the daigmtion of e district 
liaison for homeless children and youth. identification ofhornclcss students, confidentialityofstudent 
records containing information adout a b o m e l ~  student's living situation, ondcoordinatioiof -ca  
with otbcr entities. Policy also reflects new mnndate to adopt policy to ensure participation by district 
liaisons and other appropriate illalf in professional dtvclopmcnt and olher technical nsrristancc 
activities, and NEW LAW (SB 1068,20 16) which r q u h  Ihc CaIifornia Departrncnt ofEducation 
(CDE) to provide specified informational aad training materials to district S i n s .  Re&ulationrcviscs 
the &finitions oF"hmeless studentn and "school of origin," m i s e a  the duties of the dishict liaison, 
reflects requirement to provide the district liaisou'a contact information to the CDE and oUlcrspeeif?cd 
persons, provides that a homeless student will be immediately mrollcd evca if helshe misses 
application or enrollment deadlines, and nwiscs the content of the written  planationo of the district's 
decision ml~tcd to eligibility, school selection, or enrollment &'bits updared to revise the content of 
rha districts explenation of its dtcision(s) mlatcd to eligibility, school selectiou, ortarollmtat and to 
revise the dispute form for use by parentslguadians who choose to appeal tbc district's decision. 

AR 61733 - Education for Juvealle Court Scbool Studcut8 
(AR added) 
New rrgulntIon reflects educational rights of fomcr juvcnib court school students who &andtion into 
B district 9choo!, purmmt to NEW LAW (AB 2305, 2016). Tbcse include rights retatcd to the 
immediate cmollment of such students, the immediate transfcsofeduc~tional recards, the transfer of 
cowseworkand credits, and exemption brndistrict-esteblished &uationrrquiremcntstmder~ 
conditions. 



First Reading: Board PolicieslRenulationsIExhf b i i  (continued) 

BPIAWE 6174 - Education for English Learners 
(3PfAR rwised; E deleted) 
Policy and nyletioa subslmtiafly ~ v i s c d  lo reflect NEW LAW (Proposition 58) which authorizes 
pmntdguardians to select a Iangunge acquisillon pmgnm that best suib their child and ethhates !he 
quiremmt for pmtdyardians to quest a waiver hrn thedistrict if they want lo enroll their chi!d 
in a p r o m  other than a structured Englisb immersion program. Policy rcflects provisions of 
Proposition 58 that require districts to ( I )  offer, at a minimum, a slnrchurxt EngIish immusion 
progmm; (2) seek parent/gmdian and community input on language acquisition pmpams during 
devcloprnmt of the district's LCAP; aad (3) 10 the extent possible, offer a Ienpge acquisition 
pmgmm requested by ppartntdgmiiaas of 30 or more studeaB at a school or 20 or more students in 
any grade level at the school, Policy and regulation atso reflect revisions in Title III English learner 
p r o p m ,  including renumbering of accountability sequhmtnts and changes in &c roquircd p m t n l  
notification, pursuant to the Every Studmt Succeeds Act. Tide of polfcy and regulation updated to 
reflect cunent terminology. Exhibit deleted as districts no longcrnccd a sample form for the parental 
exception waiver. 

BP 6176 - WecktadlSaturday Classes 
(BP fevisod) 
Policy updated to re- NEW LAW (AB 2659,2016) which authorires makeup classea for any type 
of absence, including ~ ( c u s d  abscnccs, to be o E d  during the weekend. Policy also adds material 
regarding the circtunstanccs uader which teachers cllnnot bc assigned to work an a weekead 

BPIAR 6185 - Community Day School 
(BP/AR revised) 
Policy updated to expand material related la p m ~  goals, colleboratian with county oKcea of 
education and orhcr districts in the development of aplan related to services for urpe!ltd students, and 
p m p m  cduation. Material on location of the community day school moved h n  AR to BP and 
clarified. Reylation updated to stmmlhc the process far involuntarily transferring a student into a 
community day school and to delete meccssary details rcgerdiig facilities which mflectcd 
rcquiremcnts applicable to all school fdcilitics. 

BB 9240 - Board TmWng 
(BB wised) 
ByIaw retitled mi updated to address the puiposes and hportaace of board W g ,  m&ed  
topics ofmiriog for new and kt-tcmr board members, and the dblrict's process fur selecting board 
(raising activities. Tbt bylaw also n5nforcc9 the prohibition against amnjority of the board members 
discussing district business of a specific nature while attending a conference or similar public 
gakriag. 

BB 9323 - Meellog Conduct 
(BB rcvisul) 
Bylaw updated to reflect NEW LAW (AB 1787,2016) whichrcqub the baardto pravide amembct 
of the public who uses n tramlalor at least Mcc the allotted time to a d d m  tho board during b o d  
meclings, unless simultenmus translation equipment ie used. Bylaw also clarifies chat the b o d  may 
refer a member of the public lo an appropriate complaint p d u r e ,  but cannot prohibit criticism of 
district employees, programs, or policies during a board meeting. 

E 9323.2 - Actions by the Bonrd 
(E revised) 
Minor revision made in E(1) to add requkment for ~ l h i r d s  vote ofthe board when a K-8 d'istrct 
chooses to eslab1'sh a community day school. 



XVII. ADVANCE PLANNING Info 
a. Future Meeting Dates 

i. Regular Meling: Wednesday, September 21,2017 @ 6:00 p.m. - Dfslrict 
Eloard Room - Room 503, I m l e d  at Riles Mddle School, 4747 PFE Road, 
Rosaville, CA 95747 

b. Suggested Agenda Items: 

XMII. CONINUATION OF CLOSED SESSION (Item IV) 

XIX. ADJOURNMENT 

CJUSD Mfaslon: 
Students wUI realize lheEr dreams by devetopIng eommunic~hn skfls, 

reasoning, integrity, and molivatlon through acedomIc excetlence, e we/& 
rounded education, and being aclive citizens of our diverse community. 



AGENDA ITEM P X\j ma 
Center Joint Unified 

School District 
AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 02/06/2018 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Page1 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2017 through January 2018. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2017 through January 201 8. 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 
+ 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR 
938,044.16 

2,518,721.16 
2,512,850.08 
2,530,305.08 
3,012,043.61 

641,198.32 
1,991,001.43 
2,849,091.88 

VARIABLE 
$ 77,180.53 
$ 167,176.65 
$ 135,559.90 
$ 121,366.22 
$ 153,331.98 
$ 159,895.74 

SPECIAL 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

TOTAL 
PAYROLL 

1,015,224.69 
2,685,897.81 
2,648,409.98 
2,651,671.30 
3,165,375.59 

801,094.06 
1,991,001.43 
2,945,614.59 

#OF 
TRANSACTIONS 

549 
942 
791 
831 
854 
492 
273 
933 



AGENDA ITEM # NV -PI 

Center Joint Unified 
School District 

v' 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: January, 201 8 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 66 

L 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

January 11, 201 8, $429,944.1 0, January 18,2018, $21 1.204.23 
January 24,2018, $546,814.47, January 31,2018, $550,169.71 

The commercial warrant payments to vendors total 

$1,738,132.51 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





081 W P I 6 D  SCHOOL DISTRTCF 55996 ACCOONTS P m L E  PRBLfST A m 0 0  L.00.12 01/11/18 0 9 ~ 5 9  PAGE 1 
1-11-2018 BATCH: 0033 01-11-17 << Open >> 

: 0 1  GENERAL POND 

Vendor/Ad& Remit naute TM ID num Pepomit type ARA num &count nun 
R e q  Reference Date Description PD RESO P OBJE SIT l3W4L FmSC Rg9 QEP T9WS Liq Amt Net: Amouut 

---------*_----------*-----------**-------------*----------*------------*-----------*-~~--------~*~---------~~---~-------*~~--~*~~** 

020307/00 ACm BRANDS USA LtC DBA GBC 

1 01-0000-0-4300-238-0000-2700-010-000 MN P 214.44 231.06 
TOTAL PA- AHOUNT 231.06 231.06 

183 EO-180154 01/11/2018 27045224780818 1 01-0000-0-4300-105-0000-7200-005-000 NN P 18.92 
183 PO-180154 01/11/2018 27045224780818 2 01-0000-0-5600-105-0000-7200-005-000 NN P 5.99 

TOTAL PAYMENT AMOUNT 24.91 

021763/00 ALL STAR REWl'S - 
137 PO-180112 01/11/2010 734192-10 101-8150-0-5600-106-0000-9110-007-000 NN P 138.49 
137 W-180112 01/11/2018 733534-10 1 01-81SO-0-5600-106-0000-8110-007-000 NN P 119.79 ' 

l t X !U  PAYMKNT AHD(JNT 258.28 

1 01-0000-0-5880-105-0000-7200-005-000 N3 P 13,147.32 13,147.32 
TOTAL PAYMENT MOUNT 13,147.32 13,147.32 

021669/00 BAIONI. RON 

022282/00 BRIGHT START THERAPIS3 

1448 W-181419 01/11/2018 ~ 1 1 3 0 . 1 7  1 01-6500-0-5800-102-5750-1180-019-000 MS P 360.00 360.00 
1448 W-181419 01/11/2010 CWUf1130 1 01-6500-0-5800-102-5750-11RO-019-000 NN P 240.00 240.00 

TOTAL PAYMENT AMOUNT 600.00 600.00 



-
 

N
 

gi 
0

,. 
1
 

0
 

9 9 
p

i
 
g
n
 

J
 

U
e
:
 

g
g

 
B 

Bpi 
O

0
 

o 
I

 

0
8

 
sg: 

ss 
0
 0

 

r
l r

l 

0
 0

 

0
1

I
 

r
l
r
l
 

I 
I
 

0
 0

 

E i! 
si 

0
0

 

o
l

 
ar: 
I

 
I 

a
1

 
0

0
 

I
 

I
 

m
 m

 

I? 
,
 : 

r
(

 
r
l 

I
 

o
r
l 

O
 

d
r

l
$

 

i 
i 

i
~

.
.
 

; 

GE a 
'*

 
I i$ 

c
 

I
 

Ei 
8

;
 

2 
i* 

I 
I I 

I
l

l
,

 
0

0
0

0
.
 

m
m

m
w

 
r

lr
lr

lr
lm

 
?

?
r'?

-! 

I
I

I
I

I
I

I
~

;
 

0
0

0
0

0
0

0
0

0
.
 

0
 0

 0
 0

 0
 0

 0
 0

 0
 

w
U

I
w

w
~

w
w

w
w

,
n

 

'7'?-?"7?'7T
T

7Y
 

0
0

0
0

0
0

0
0

0
0

 
0

0
0

0
0

0
0

0
0

r
l
 

0
0

0
0

0
0

0
0

0
m

 
0

0
0

0
0

0
0

0
0

.
 

I
l

I
I

I
I

I
I

l
r

l
 

N
N

N
N

N
N

N
N

N
 

r
l
r
l
d

r
l
r
l
r
l
r
l
r
l
r
l
 

r
l
r
l
3

r
l
r
l
r
l
r
l
r
l
c

l
 

I
I

I
I

I
I

I
I

I
 

0
0

0
0

0
0

0
0

0
 

0
 0

 0
 0

 0
 0

 0
 0

 0
 

m
m

m
m

m
m

m
m

m
 

*
y

P
w

*
*

*
*

*
 

&
 0

 A
 A A

 A A A
 A 

A
&
A
A
&
A
A
&
&
 

0
 0

 0
 0

 0
 0

 0
 0

 0
 

0
 0

 0
 0

 0
 0

 0
 0

 0
 

0
0

0
0

0
0

0
0

0
 

A
A

A
A

A
A

A
A

A
 

O
~

O
O

O
O

~
O

~
~

 

1
4

1
1

 
0

0
0

0
 

a
1

0
 

0
0

0
0

 
0

0
0

0
 

V
I
V

I
m

V
I
 

w
w

u
w

 

A
A

A
A

E
 

0
0

0
0

 

d
d

A
-

3
 

d
 rl 

a
 0

 
0

 0
 

. 
* 

w
m

 
r* w

 
N

 0
 

m
 tn 

N
 
r
l 

m
 m

 
m

 m
 

0
 0

 
0

 0
 

UI rn 
w

m
 

r
lr

l 
0

 0
 

N
 N

 
\'C

 
r
l m
 

d
o

 
\'C

 
r
l
r
l
 

0
 0

 

w
 w

 
F

IN
 

d
r
l
 

0
 0

 
w

 w
 

r
l r

l 

8 8 
m
 m

 
In

 10 
-I 

r
l 

w
m

w
m

 
d

r
l
r
l
r
l
 

0
0

0
0

 
N

 E
l N

 N
 

\
\
\
\
 

r
l

r
l

d
r

i
 

r
l
r
l
r
l
r
l
 

\
\
\
\
 

r
l
r
l
r
l
r
l
 

0
0

0
0

 

0
 0

 a
 0

 
O

l
m

m
m

 
U

l
w

w
w

 
0

0
0

0
 

m
m

m
w

 
r
l r

l r
l r

l 

m
L

n
u

l
I

n
V

I
m

m
m

I
n

 
N

N
N

N
N

N
N

N
N

 
*

*
P

P
P

*
*

*
1

 
r
l
d

d
r
l
r
l
r
l
r
l
r
l
d

 
w

m
m

m
w

m
m

m
m

 
d

d
r

l
r

l
r

l
r

l
r

t
d

r
l

 

B
B

B
B

B
iiii 

0
 0

 0
 0

 
N

N
N

N
 

P
IC

I-
I-

 



081 C3NTER UNIFIH) SMOOG DISTRICI' 55996 ACaOUNTS PAYABLE PRELIST APE00 L.00.12 01/11/18 09:59 PAQE 3 
1-11-2018 BATCH: 0033 01-11-17 cc Open >> 

FmJD : 01 Cm3RAL FUND 

Vendor/Addr Remit name Tax XD num Deposit t y p e  ABknum Account num 
Req Reference Date D e s c r i p t i o n  PD RgSO P OBJB SIT GOAL FONC RB9 DEP T 9 W  Liq Amt N e t  Anowt 

---------------_---------------*----------------------------------------------------------**-------------------*-------------------- 

010407/00 CENTER ONIFlBD RFVOLVINO POHD 



081 CENTER VNfFIED SCHOOL DTSTIUCl' J5996 ACOOONTS PAYABU PRELlST APYSOO L.00.12 01/11/18 09:59 PAOB 4 
1-11-2018 BATCH: 0033 01-11-17 ss Open >> 

Pmm : 01 0- nmril 

Vendor/Juldr  emit name Tax ZD num Deposit type n u  Account nlnn 
R e q  Reference Date Deecription FD RBSO P OBJB SIT PDUC RBS DBP T9MPS L i q  Arnt Net Amount 

-------------------*-----------*-------------------------*-----------*-------------------------*---*-----*-------------------------- 

017023/00 CROWE HORmW LLP __ 
1548 PO-181502 01/11/2018 745-2134872 

., 
1 01-0000-0-5800-105-0000-7190-005-000 NN P 4,500.00 41500.00 

TOTAL PA- AMOUNT 4,500.00 4,500.00 

1 01-0000-0-4300-106-0000-7200-007-000 NN P 320.14 
lUTAL PAYMENT W O N T  320.14 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 3.675.00 3,675.00 
TDTAf. PAYMENT AMDtMT 3,675.00 f 3,675.00 

1485 PO-181455 01/11/20L8 REm SOPPLIES ,. ., 1 Ol-0000-0-4300-472-1550-1000-014-000 NN F 130.09 
TOTAL PAYMENT AKID?lT 138.09 

020587/00 ELECTRIC GO- CAR COMPANY INC 

1 01-0000-0-4300-112-0000-3600-007-000 NU P 43.10 
1 01-0000-0-4300-112-0000-3600-007-000 HN P 177.79 

TOTAL PAYMWl' Am)UNl! 220.89 



a
 

Y
I

 
m

o
m

 
N

 N
 

5
: 

r
r

?
 

P
IN

 
I
?
 

N
 N

 
m
 m
 

T
S
 

9 9 
N

 N
 

'9 '? 
0

 0
 

o
u

t
-

 
* w

 
0
1
 m
 

?
?

 
0
 
0
 

re w
 

C
 IC

 
. . 

rl N
 

r
l r

l 
B 

w
b

n
 

m
 m

 
0
1
 m

 
r
l d

 
3: 

0
 0

 
m

 n
 

* w
' 

v
l 

ln
 

0
 0

 

u
 
I
 

r
l r

(
 

z": 



-
.

 - 
UI m

 
7
 

r
m

w
 

m
 

7
 

I 
I 

0
 
0

 C
 

r
l rl 

r
l r

l m
 

m
"

 q 
I 

I 
0

0
-
 

o
o

w
 

0
0

-
 

?
?

 



081 CENTER UNIFIED SMOOL DISTRICT 55996 ACCOONTS PAWBLE PRKLIST APYSOO L.00.12 01/11/18 09:59 PAGE 7 
1-11-2018 BJLTCH: 0033 01-11-17 ss Opcn >> 

FUND : 01 QKNERAL m 

Vendor/Addt Remit name Tax ID num Deposit type AaA nm Account nun 
Req Reference Date Description FD RESO P OBjff SIT GOAL FUNC RBS DEP T913P9 Liq &ut Net Amount 

------------------------------------*------------------------------.--------*---------------------*-------------------*------------- 

014909/00 LANB, WROTWY 

153 PO-180131 01/11/2010 TRIP 1551 1 01-0000-0-5800-112-0000-3600-007-000 NN P 18.09 18.09 
153 #3-180131 01/11/2018 TRIP1516 1 01-0000-0-5800-112-0000-3600-007-000 NN P 8.U 8.13 
is3 PO-180131 01/11/2018 1517 1 01-0000-0-5800-112-0000-3600-007-000 NN P 14.48 14.48 
153 !?O-180131 01/11/2010 1526 1 01-0000-0-5800-112*0000-3600-007-000 NN P 21.31 21.31 
153 PO-1BO131 Ol/ll/2018 1595 1 01-0000-0-5800-112-0000-3600-007-000 WN P 9.67 8.34 

TMAL PA- AMDUNT 70.35 70.35 

017899/00 LAWSON, BECKY 

2 Of-0000-0-5800-112-0000-3600-007-000 NN F 182.76 176.00 
TOTAL PAYMENT A M D m  176.00 176.00 



081 CENTER UNIFIED SCHOOL DISTRIm 55996 ACCOUNTS PAYABLE -ST APYSOO L.00.12 01/11/16 09:59 P M E  0 
1-11-2018 BATM: 0033 01-11-17 cc O ~ M  >> 

FUND : 01 QmERAL FUNn 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account nrrm 
Req Reference Date Description FD RSSO P OBJE SIT COAG FmJC RES DBP T9HPS Liq Amt Net AmoMt 

---------------*--------------------------------*------------------------------*--------------------------------*-*----------------- 

017726/02 IDS ANQELES FREIQHTTZNER 

36 PO-180033 01/11/2016 XA-410000604:01 1 01-0000-0-4300-112-0000-3600-007-000 NN P 48.93 48.93 
36 PO-180033 01/11/2018 XA-410000607 1 01-0000-0-4300-112-0000-3600-007-000 NN P 79.69 79.69 
36 PO-100033 01/11/2019 XA-410000135:01 1 01-0000-0-4300-112-0000-3600-007-000 NU P 170.49 170.49 
36 PO-180033 01/11/2018 XA-41000483:Ol 1 01-0000-0-4300-112-0000-3600-007-000 NU P 70.89 70.89 
36 PO-180033 01/11/2010 XA-410001232:Ol 1 01-0000-0-4300-112-0000-3600-007-000 NN P 371.90 371.90 
36 W-180033 01/11/2018 ~ 9 2 1 7 9  1 01-0000-0-4300-112-0000-3600-007-000 NN P 57.25 57.25 

TOTAL PAXMWT AMOUNT 799.15 + 799.15 

020602/00 MCORAW HILL SCHOOL EDUCATION 

1316 PO-181367 01/11/2018 100725694001 1 01-0037-0-4100-103-1110-1000-019-000 NN F 53,072.32 53,319.21 
TOTAt PAYMENT AMOUNT 53,319.21 53,319.21 

1511 W-181475 01/11/2016 12/1-12/31 1 01-0000-0-6290-106-0000-MOO-007-995 NY P 
TOTAL PAIMENT AWUNT 807.50 



081 CENTER ONIFIBD SCHOOL DISTRICT 55996 IUXOCFNTS PAYABLB PRELIST APY5OO L.00.12 01/11/18 09:59 PAGS 9 
1-11-2018 BATM: 0013 01-11-17 <c Open rr 

FUND : 01 CiENRRAL FUND 

Vendor/Addr R e m i t  name Tax ID num Deposit type ABA num =count n\rm 
Req Reference Date Deecription PD RSSO P OBJB SIT OQAt PUUC RBS DBP T9MPS Liq Amt Net Anwnt 

--**------------**---------------**-----------------*------------------**--------------**--------------------------------------*---- 

021058/00 m N ,  CARRIE 

017315/00 NAPA AtfiD PARTS - OrSNOINB MlTO 

015787/00 OIRBILLY ADTO PARTS 

017576/00 OFFICE DEPOT 

1 01-0000-0-4300+112-0000-3600-007-000 NN P 1,225.03 1,225.03 
TOTAL PA- A M O m  1,225.03 1,225.03 

021752/00 PACIFIC POWER L SYSTEMS INC 

1 01-6500-0-4300-102-5001-2700-019-000 NN P 
1 01-6500-0-4300-102-5001-2700-019-000 NN F 
1 01-6300-0-4300-371-1110-1000-012-000 NN P 
1 01-5640-0-4300-601-1369-1000-017-079 NN P 
1 01-5640-0-4300-601-1369-1000-017-079 NN P 
1 01-5640-0-4300-601-1369-1000-017-079 NN P 
1 01-5640-0-4300-601-1369-10000-017-079 NN P 
1 01-0000-0-4300-371-0000-2700-012-000 NN P 

TOTAL PA- AMDUNT 661.20 



081 CENTSR UNIFIED SCHOOL DISTRICT 55996 AteOUNTS PAYABLB PRKLIST APYSOO L.00.12 01/11/18 09:59 PAQE 10 
1-11-2018 BATCH: 0033 01-11-17 cc Open >> 

F[JND : 01 QEmRAL FUND 

Vendot/Ad& R e m i t  name Tax ID num Depoeit type AB& num Account nm 
Req Reference Date Demcriptian PD RgSO I? OBJB SfT OaAt PIMe RBS DEP T W S  I.iq knt Net mt 

-------------------*+-----------------------------------------+**-----------------**--------------------*-------------------"------- 

020169/00 P-, JOSEPH 

014069/00 PLRTT ELEtXRIC SUPPLY INC - 
021401/00 PRACTI-CAL INC m 

1478 PO-181463 01/11/2018 O~~,NOV,DEC MI~~EAOE 1 01-6500-0-5800-102-5770-3600-019-000 NN P 967.50 967 .50 
'LPT?& PAYMENT M O N T  967.50 * 967.50 
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081 CENTER ONIFIED SCHOOL DISTRICT 55996 ACQ)[MTS PAYABLE PRXUST APXSOO L.00.12 01/11/18 09:59 PAOR 1 3  
1-11-2016 BATCH: 0033 01-11-17 << apen .a 

FlRm : 01 GENERAL FfMD 

Vendor/Addr Remit name Teu ID num Ocpoeit type ABR num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FDNC Rg9 DEP T9MPS Idq Amk Net Awunt 

-----------------------------------------------*-**-----------------------*------------------------*-------------------------*.----- 

018194/00 SUNRISE PARK G RECREkTION DIST 

010139/00 TRDXELL COWUNICATIONS INC 

010843/00 SUPPLY 



081 CENTER 
I-11-aola 

UNIFIED SCHOOL DISTJUCF 35996 ACCOUNTS PAWLBE PRgLIST APYSOO L.00.12 01/11/18 09:59 PAGE 14 
BATCH: 0033 01-11-17 C< O P M  >> 
m : 11 ADtiLT EDUCATION FIWD 

Vendor/Addr Remit name Tax ID num Deponit type ABA num hceount nun 
Req Reference Date Description PD RESa P OBJB SIT OOAt FWc RK9 DgP T9WS Lip Amt uet Amount 

-----*-------.---------------*-------------------*-------------------------*------------------------------------------------------*- 

016494/00 ANDERSON, 0- 

1464 PO-101444 01/11/20l8 RE= SUPPLIBS 1 11-3926-0-4300-600-4130-1000-015-000 NN P 247.67 247.67 
TOTAL PAYMENT AHOUWl' 247.67 247.67 

015627/00 HOME DEPOT CREDIT SERVICES 



081 CBNTBI DNIPIKD SM00L DISTRICT 55996 ACCOONTS PA'YABLE PMLIST APYSOO L.00.12 01/11/18 09:59 PAGE 15 
1-11-2018 BRTCH: 0033 01-11-17 cc open zr 

FUND : 13 ~ F u N I l  

Vendor/- Remit name T w  ID num Deposit type ABA num Account num 
Req Reference Date Deecription PD RBSa P OBJR SIT GOAL PmJC Res DEP TSMPS friq Amt N e t  Amount 

------------**--~-------~-------*---------------------***-------------------*---------------~~--~----------------~**--------~~**---- 

011205/00 CULTURE SHOCK YOOORT 

oii602/00 m., m a  

1 13-5310-0-4700-108-0000-3700-007-000 N P 
1 13-5310-0-4700-108-0000-3700-007-000 N M 
2 13-5310-0-4300-108-0000-3700-007-000 N P 

TOTAL PAmENT A M D W  1,415.52 

194 PO-180181 01/11/2018 NOV-DEC W E  1 13-5310-0-5210-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMDUNT 103.15 

016965/00 ffCOLRB FOOD 0 

1 13-5310-0-6634-000-0000-0000-000-000 NN F 
TOTAL PA- AMDWT 94.50 

021080/00 GOLD STAR FOODS INC - 
1 13-5310-0-4700-108-0000-3700-007-000 NU P 
1 13-5310-0-4700-168-0000-3700-007-000 NN P 

TOTAL P m  M O N T  7,621.19 

195 PD-180182 01/11/2018 NOV-DEC MILEAGE 1 13-5310-0-5210-108-0000-3700-007-000 NN P 
TOTAfr P&YMENT AMOUNT 32.69 



081 CENTER UNIFIED SCHOOL DISTRICT 55996 
1-11-2016 

Vendor/Addr R e m i t  name 
R e q  Reference D a t e  Description 

----*------------------**------------------ 

015776/00 PREMIER FOOD SGEIY 

1524 W-181481 01/11/2018 CONP 3471991 

019993/00 PROPACIFIC PRBSH 

A C U ) W S  PAYABLE PRFZLIST APYSOO L.00.12 01hl{l8 09:59 PAGE 16 
BATCH: 0033 01-11-17 cc O p u r  rr 

RIND : 13 e A P E T s R U m  

Tax I D  num Deposit type ABR n m  Account nun 
PD RESO P O W  SIT aaAL PONC RBS DEP T9MPS Liq Amt N e t  Amouot 

.----------------------------------*----------------------**-----------------------**----- 

1 13-5320-0-5200-108-0000-3700-007-000 NN P 139.00 139.00 
'IUTAL PAYMENT WONT 139.00 139.00 



081 M P I g D  SCHOOL DISTRICT J5996 ACQI[)NTS PAYRBLE PRELIsT APY500 L.00.12 01/11/18 09x59 PAGE 17 
1-11-2018 BRW: 0033 01-11-17 ce open >> 

FUND : 21 BUILIJINQ mtm 

Vendor/Addr Renit name Tax ID nun Depoait type ABA num Account num 
Req Reference D a t e  Deecription RESO P O W B  SIT ooAt FUNC RES DEP TYMPS U q  Amt Net Amount 

-------------------------------------------------------------------------------------*--------------*------------------------------- 

019750/00 CAPITAL PROGRAM tS?#I' RJC - 
1 21-0000-0-5800-106-9175-8100-007-000 NN P 5,234.44 5.234.44 
1 21-0000-0-5800-106-0000-8500-007*000 NN P 39,056.44 39,058.44 

TOTAt PAYMENT AMOUNT 44,292.88 44,292.88 

014533/00 SCHOOL FACILITY CONSULTAWX'S - 
121-0000-0-6200-106-00000-8500-007-000 WN P , 333.75 333.75 

TOTAL PAYHBNT AHDUNT 333.75 333 -75 

'LZYPAtFUND PAYMENT 44,626.63 ** 

'IOTU BATCH PAYMENT 429,944.10 *** 

TOTAL DISTRICT PAYUENT 429,944.30 **" 

Number of checks to be printed: 102, noscountigg wid8 due t o  stub overflows. 





081 CKNTER UNIPIKD SCHOOL DlSTRTCT 56193 ACQ)UNl'S PAYABLE PRELIST Arm500 L.00.12 01/18/18 11:06 PAQE 1 
01-18-18 BRTQI: 0035 01-18-10 cc Open rr 

FmJD : 01 0- Pt]ND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Dete Description FD llpso P OeJE SIT oaAt FUNC RBS DEP T9WS Liq Amt Net m u n t  

---Cl------------*---------------*------------------*---------------*---------------**---------------------------------------------- 

010669/00 AtWMBRA & SIERWi 9-9 

1 01-0000-0-4300-Xl2-0000-3600-007-000 NN P 
2 01-0000-0-5600-112-0000-3600-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
2 01-8150-0-5600-106-0000-8110-007-000 NH P 
2 01-0000-0-5600-475-3200-2700-015-740 NN P 
1 01-0000-0-4300-475-3200-2700-015-740 NN P 
2 01-0000-0-5600-110-0000-7200-004-0000 N N  P 
1 01-0000-0-4300-110-0000-7200-004-000 NN P 

TOTAt P- AMOUNT 158.59 * 

1579 W-101525 01/18/2018 17-1285.17-1299 1 01-8150-0-4300-106-0000-I110-007-000 NN F 1,891.25 1,891.25 
1579 PO-181525 01/18/2010 17-1209,171224 2 01-8150*0-5600-106-0000-8110-007-000 NN F 360.00 360.00 

TOTAL PAYMENT AMDUNT 2,251.25 2,251.25 

101-8150-0-4300-106-0000-8110-007-000 MS P 404.77 404.77 
nrPAt PAYMENT AMOUNT 404.77 404.77 

1594 PO-181541 01/17/2018 travel expetme 1 01-0000-0-5200-371-1110-1000-012-605 MS P 39.91 
TCrPAL PAYURNT AMDUNT 39.91 

021097/00 ASSOCIATED VALUATION SERVICES - 



001 CENTER UNIFIED SCHOOL DISTRICT 56193 ACCOUNTS PAYABLE PRBLIST -00 L.00.12 01/10/10 11:06 PAOB 2 
01-10-18 =MI: 0035 01-18-18 s< Open >> 

FOND : 01 CmiRuAL FONO 

Vendor/Addr Remit name Tax ID num Depoait type ABA num Account num 
Req Reference Date Description PD R . 0  P OBJE SIT C(Ufr F[INC RE9 DEP T9MPS Iriq Amt Net Amount 

-**I------------------------------*-**---------------------------------------------------------------------------------------------- 

oiirlei/oo ATLT 

021604/00 A T W  DISPOSAL INDUSTRLBS 

1392 W-101355 01/18/2018 136334079 1 01-0000-0-4300-230-1110-1000-010-000 YN P 06.20 78.40 
1407 PO-181363 01/25/2018 714003940 2 01-1100-0-4400-236-1110-1000-009-995 YN P 3,229.26 3,000.00 
1407 W-181363 01/16/2010 714001940 1 01-1100-0-4300-236-1110-1000-009-995 M P 433.16 99.00 
1436 PO-181396 01/18/2018 136666094 1 01-4203-0-4400-103-4760-1000-019-000 YN P 537 -67 499.00 

TOTAf. PA- N D N T  3,676.40 * 3,676.40 
TOTAL USE TAX mm 264.92 

021669/00 BATONI, RON 

1571 m-ie~sie  01/10/2oie RE= - 
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081 CISNTBR UNIFIED SCHOOL DfSTRIeT 56193 ACCOUNTS PAYABLE PlWXST APYSOO ~ . 0 0 . 1 2  oi / ie / ie  i i :o6  PAGE 6 
01-18-18 BhTCH: 0035 01-18-18 << open >> 

FOM) : 01 F[IW 

Vendor/Addr Remit name Tax ID num Oepoeit type ABAnum Account nuin 
Req Reference Date Description PD RggO P QBJB SIT ODAG PmC RB9 DEP T9MPB Ltq kat Net llrnount 

-----------------**---------------**-----------------*---------------------------------*---------------------------------*---------- 

021833/00 IH TWK ZONE INC - 

016750/00 JUST S m  IT POSTAL CENTER 

4 010611/00 M & O TRUCK SBRVICE INC 

1 01-0000-0-5600-112-0000-3600-007-000 NN F 250.00 250.00 
2 01-0000-0-4300-112-0000-3600-001-000 HN P 21.60 21.60 

TOTAL PAYmNT A H O m  271.60 * 271.60 



001 UNIFIED SCHOOL DIBTRItX 56193 ACCODWl'S PAYABLE PRELIST APYSOO L.00.12 01/18/18 llt06 PAGE 7 
01-18-10 RATCH: 0035 01-18-18 << Open >> 

FO1SD : 01 O m m u &  

Vendor/= Remit name Tax ID num Depoeit type ABA nrrm ?&count num 
Req Reference Lute Description PD RBSO P OBJB SIT ODAL FDNC Re9 DBP T9MPS Liq Amt Net Amount 

--*---------------**-----------------------.-------------------***------------------------------------------------------------------ 

019059/00 TgUQTg & PEST C '  

1 01-0000-0-5500-106-0000-8110-007-000 MP P 91.00 91.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 59.00 59.00 
1 01-0000-0-5500-106-0000-8110-007-000 M P 57.00 57.00 

TOTAL PAYMENT AMDUNT 207.00 + 207.00 

1577 #I-101521 01/18/2010 NOV-DBC MILEAGE 1 01-0000-0-5210-103-1110-1004-019-000 NN P 18-61 10.61 
nrPAt PAYMENT A M D W  18.61 18.61 

019916/00 NCS -ON INC 

1 01-4203-0-4300-103-4760-1000-019-000 NN P 232.32 232.32 
1 01-0000-0-4300-475-3200-1000-015-740 F 75.78 75.78 

TOTAT. PAYMENT A M D W  308.10 + 308. I0 

1590 PO-101539 01/18/2018 RE= AMAZON ORDER $ 1 01-0370-0-4300-115-1110~1000-007-000 NN P 767.60 767.68 
TOTAt ' PAYMEm M U N T  767.68 + 767.68 

014036/00 PLD CObWSRCWI PARTS & SERVICE 1) 



UNIFfEO SMOOL DISTRICP 56193 ACCOOHTS PAYABLR PR8LIST -00 L-00.12 01/18/18 11:06 PAOE 8 
BATCH: 0035 01-16-18 cc open >> 

FUND : 01 GmfmhL PULSD 

Vendor/Addr R e m i t  name Tax ID num Depoait type man Account nun 
Req Reference Date Deecription FD m O  P OBJB SIT GOAL FONC RES DEP T9WS Liq Amt Net Amount 

------------c***------------------------*--*-*-----------------------****--------------------------------------------------*-------- 

019252/00 PEARSON BnCNI'ION PIC. 

101-0036-0-4300-103-1110-1000-019-000 193 P 2,003.20 2,095.00 
nrPAt PAYMENT AW[INT 2,095.00 2,095.00 

014069/00 PLWlT E[rgCPRIC SUPPLY INC - 
1478 m - l e i 4 6 3  o i / i7 / zo ie  UP TO 1/12 m n m a ~  1 o 1 - ~ s o o - o - ~ ~ o o - 1 o ~ - s ~ ~ o - 3 ~ o o - o 1 9 - o o o  NN P 218.93 238.93 

TOTAL PA- M U N T  236.93 * 238.93 
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081 CENTER W P W  SCHOOL DISTRICX 56193 ACCOUNTS P m L g  PRgtfST APYSOO L.00.12 01/18/18 11:06 PACiB 11 
01-18-18 BATCH: 0035 01-18-18 << Open >> 

mND : 01 QENHUlG POND 

Vendor/Addr Remit name Tmc ID n w  Depoait type ABA num Aecount nm 
Req Reference Date Description FD RssO P OBYE SIT GaAL FUNC RBS DIP T9MPS Liq Amt Net Amount 

c--------------------------------------------*------------------------------------------------***----------------------------------- 

022139/00 ntsRAeRo INC 

011554/00 'RUCIOR SUPPLY CO 

016370/00 TWIN RIVIiRS WIPIKD SCH DIST 

481 PO-180432 01/18/2018 181117 1 01-0000-0-5800-105-0000-8300-005-000 NN P 11,833.33 11,833.33 
'IUTAL PAYMENT M U W T  11,833.33 11,833.33 

010822/00 TYPINO CLUB 0 

1593 PO-181540 01/17/2018 INV00043426 1 01-0000-0-5800-101-1110-1000-002-995 NN P 262.50 262.50 
TOTAL PAYMENT A H D m  262.50 262.50 

016889/00 WATER RITE PRODUCTS INC. 0 
1 01-8150-0-1300-106-0000-Ello-007-000 IW P 135.99 135.99 

TOTAL PAYMENT AHDONT 135.99 * 135.99 



UHIPIED SCHOOL DISTFUCT 56193 A C ~ U N T S  PAYABLE PRKLIST APYSOO L . O O . I ~  0 l / l ~ / l a  11:06 ~ ~ o s  12 
BATCH: 0035 01-18-18 cs open 
FOND : 01 0- mml 

Vtndar/Addr Remit nrrme Tax ID num Deposit type ABA num kwunt num 
Req Reference bate Description PD RBSO P OBJE SIT GOAL PDNC JIBS DEP T9HPS u q  kat Net Amount 

-----------------*--------------------------------*--------------*-------------*--------------*------------------------------------- 

022221/00 WES!mRN HEALTH mvBNmG& 

w-la0040 oi/ia/zola ~ ~ U S I U Y  2018 01-0000-o-9552-ooo-oooo-oooo-ooo-ooo m 
TOTAL PAYMENT AMOWNT 3.080.36 

2 01-3010-0-5600-240-1110-1000-011-000 NN P 57.40 
TOTAL PZUMENT AMDmT 57.40 

TOTAL- PAYMENT 152,540.72 ** 
TWl!FaL USE TZU I V Q W  556.81 





081 CENTER l3MIFIED SCHOOL DISTRICT 36193 ACCOUNTS PAYABtB -ST APYSOO fi.00.12 01/18/18 l1:06 P A ~ E  14 
01-18-18 BATCH: 0035 01-18-10 c* Open >> 

FLWD : 13 CAWTgRIAPOND 

Vendor/Addr Remi t  name Tax ID nun Depoeit type ABA num Account nrrm 
Req Reference Date Dea~ripti~n PD RBSO P OWE SIT OOAG FDNC RBS DBP T9WS ~ i q  ~ m t  Net ~mounc 

--__*_----_---_-_-----------------****------------------------------------**---------------------------------***-------------------* 

020098l00 BIG TRAY - 
011205/00 CULlQW SHOCK Y00OFlT 

022586/00 DLP Creamery 

011602/00 DANIBISEN CO., THE 

02108O/OO WLD STAR FOODS M C  

1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1-13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 MS P 
113-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 

TOPlG PAYMENT MWNT 5,620.47 

1 13-$310+0-4700-100-0000-3700-007-000 NN P 
TOTAL PAYMBNT AMOOI?l' 2,150.00 



081 CENTER UNIFIED SCHaOL DISTRIC3 56193 ACCOUNTS PAYABLE PRELIST -00 L.OO.12 01/18/18 11:06 PAGE 15 
01-18-18 BATQI: 0035 01-16-18 cc Crpcn >z 

: 13 EAPsTBLUFUND 

Vendor/Addr R e m i t  name Tax IO num D e p o s i t  type AeA nm Account num 
R e q  Reference Date Deecription PD -0 P OBJB SIT GQAL F[MC RE9 DEP TSHPS Liq Amt Net Amount 

---------------------------------------------------------------------------------------------------------------*-------------------- 

022364/00 HEARTLAND SCHOOL SOLUTIONS I- 

014836/00 PLD COWERCIAL PARTS L SKRVICB 

016279/00 P6R PAPER SWPLY 

021194/00 PRlJDEFrSAL 0- SUPPLY IHC 

018967/00 SPRINT COS- SERVICE 

011422/00 SYSCO OF SAN PRRNCISCO 





081 CENTER [MIPIED SCHOOL DISTRfm 56193 ACCOUNTS PAYA8U FRXlJST APY500 L.00.12 01/18/18 11:06 P M B  17 
01-18-18 BAMI: 0035 01-18-10 cz Open >s 

FUND : 14 DEPWRED -CE FUND 

Vcndor/Mdr R d t  name Tax I0 num Depoait type AeA num Account num 
Req Reference Date Deecription Ffl RESO P 0- SIT GCiAL EWNC Rg9 DEP T9MPS Liq Amt Net Amount 

------------------------------------*----------------------------**-----------*------------------------------**--------------------- 

015121/00 B.J. ~ R I N O  nic - 
1 14-0024-0-5800-106-9223-0110-007-000 NN P 10.916.00 10,916.00 

TOTAL P A W  N D N T  10,916.00 10,916.00 

010970/00 R W  L SON MgCl?RNICAL INC 0 

TOTAG BATCH PAYMENT 211.204.23 *** 
TUTAL OSB TAX AhU!JNT 556.81 

TOT?& DISTRICT P a m m T  211,204.23 **a* 
m USE TAX aMmNT 556.81 

TOTAL A ~ R  DISTRILTS: 211,204.23 *** 
TQl!AL USE TAX AMDm 556.81 

Number of checks t o  be printed: 91, not counting wide due to atub overflowe. 



081 CEMTER tMIFIHl SCHOOL DISTRICT 56441 ACCOUNTS PAYAS- PRELIST -500 L.00.12 01/24/10 10:50 PAGE 0 
01-24-16 

-*____-___----_____---------******-----------------------------------------------------------------------------*----------------*--- 

Batch etatun: A All 

Pmm batch: 0036 

To batch: 0036 

Include Revolving Cash: Y 

Include Mdreee : N 

Include OhjecE Desc: N 

Include Vendor TIN: Y 

mclude Audit Date and Time in Sort: N 



081 CRNTER W P I Q )  SCHOOL DISTRICT J644l ACCOUNTS PAYABLE PILELIST APY500 L.00.12 01/24/18 10:50 PAGE 1 
01-24-18 BATCH: 0036 01-24-18 << Open 

F(]ND : 01 GsNEmL POND 

Vendor/Addr R e m i t  name Tax ID num Deposit type ABA nun Account nun 
Req Reference Date Description FD RggO P O W E  SIT GOAL FUNC R3S DEP T9MPS Liq Amt N e t  Amount 

------------------I-----------------------------------------***-------------------------------------***----------------------------- 

011802/00 A-Z BUS mLEs rNC. 

021763/00 ALb STAR RENTS - 
020392/00 ACPHA CERAMIC SOPPLIES INC 

1567 PO-181513 01/24/2018 331577 

021669/00 BAIONI, RON 

1620 PO-181571 01/24/2018 HILEAOG 
1620 PO-181571 01/24/2018 REGISTRATION 
1620 PO-181572 01/24/2018 SHIPPIND 

015718/00 BASIC PACIFIC 

EV-18004s oi/24/zoie 1-31-2018 

1 01-0000-0-5865-112-0000-3600-007-000 NN P 920.91 920.91 
2 01-0076-0-5865-472-1110-4200-014-915 NN P 432.91 432.91 

TOTAL PAWENT M U N T  1,353.82 1,353.82 

01-0000-0-9552-000-0000-0000-000-000 NN 
nrtaL PAYMENT AK)UNT 5,434.68 



081 CENTER UNIFIED SCHOOL DISTRIm 56441 ACCOWMTS PAYABIS PWLIST APYSOO L.00.12 01/24/18 10:50 PA06 2 
01-24-18 BATCH: 0036 01-24-18 << Open >> 

P[JNO : 01 0- mzm 

Vendor/Addr Remit name Tax XI3 nun Depoeit type ABA num  count num 
Req Reference Date Description PD RESO P OBJZ SIT GOAL FONC RB9 DEP T9WS Liq Amt Net Arrount 

----------------------------------------------------+*------------------------------------------------------------------------------ 

015525/00 BERM m D  INC u 
1613 PO-181579 01/24/2018 COST 905 1 01-0150-0-4300-106-0000-8110-007-000 NN P 83.52 83.52 

lVrAS PAYMENT AHOUNT 83.52 83.52 

OlOlSO/OO BUlW2TTS OFFICE SUPPLIES 

1609 PO-181547 01/24/2018 1349032-0 3 1 01-0000-0-4300-105-0000-7200-005-000 NN F 138.75 138.75 
TOTAL PAYMENT M 0 N T  138.75 138.75 

011265/00 CAHPERD CONFERENCE 

1671 W-181614 01/23/2010 2/22-24 

1653 PO-181603 01/23/2018 CONP #24 I D  10475 1 01-6387-0-5200-472-1110-1000-019-000 NN P 
TOTAL PAYMENT AMO0NT 625.00 

1 01-6230-0-5800-106-9543-7200-007-000 NN P 7,313.59 7,313.59 
TOTAL PAYMENT AMOUNT 7,313.59 7,313.59 

019045/00 CASCWA DELTA SIEPRA SECTION 

4.1- ..rc. 
015768/00 CHAMBERIAIN, JOE M?UTHEW 

1645 PO-101601 01/23/2010 RE3IMB T I C m S  1 01-7220-0-5800-472-1110-1000-014-000 NN F 
TaTAt PAYMENT AMOUNT 792.25 + 
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081 CENTER UNIFIED SCHOOL DISTRICT J6441 ACCOIINTS PAYABLE PRgtIST APYSOO L.00.12 01/24/10 10:50 PAGE 5 
01-24-18 BATCH: 0036 01-24-10 cc Open rr 

FUND : 01 QOlmAL FUND 

Vendor/Mdr Remit name Taw I D  num Deposit t y p e  AeA num A c c o u n t  nun 
Req Reference Date Dc~eription FD RBSO P OBJE SIT t3CJAL PtWC RBS DBP T3FIPS Liq Amt N e t  Amunc 

-----I------------------------------*****------------------------------------*------------------------------------*----------------- 

010355/00 lfAfSER FOUNDATION HE&LTH PIAN 

W-180044 01/24/2018 FEBRMRY 2018 01-0000-0-9552-000-0000-0000-000-000 NW 
TOTAL P A W  AMDUNT 143,963.93 

1610 W-181569 01/24/2018 SNACUS FOR TRAINING 1 01-0000-0-4300+103-0000-2110-019-000 N P 
XOTAL PA- W O N T  11-72 

325 PO-180208 01/24/2018 PRM-010950 1 01-0000-0-3401-100-1110-1000-000-000 NN P 
TOTAL PAYMKNT mUNT 983.06 * 

022590/00 MICWW, JONES 

1135 PO-181092 01/24/2018 TRIP 1593 1 01-0000-0-5800-112-0000-3600-007-000 NN P 
TOTAL PAYMENT WtMT 11.85 + 

014353/00 MOBILE ONE WINDSHIELD REPAIR 

019370/00 MUSEUM OF TOLERANCE 

1623 PO-181586 01/24/2016 231593 

019916/00 NCS PEARSON mC 

1506 PO-181558 01/24/2018 11431163- SHIPPING 
1586 PO-101550 01/24/2018 11338663 

1 01-0000-0-5600-112-0000-3600-007-000 NY P 
TOTAL PAWENT AMDUNT 45.00 

01-0037-0-4200-103-1110-1000-019-000 NN 
TOTAL P A W  AMOUNT 105.00 + 

1 01-6500-0-5920-102-5001-2700-019-000 NN P 
1 01-6500-0-5920-102-5001-2700-019-000 NPI P 

TOTAL PAYMENT M U N T  87.00 f 



081 CENTER UNIFIED SCHOOL DISTRICT J6441 AC(*JONTS PAYABLE PRKLIST APYSOO 1.00.12 01/24/18 10:50 PAGE 6 
01-24-18 BATCH: 0036 01-24-18 cc Open >> 

FmD : 01 G m m a L  mm 
Vendor/Addr Remit name Tax ID num Depoeit type ADA num Account nurn 

Req Reference Data Description m ~ g s o  e OBJB sm wa, m c  R B ~  DEP ~ 9 1 8 ~  friq mt 1~et k ~ ~ u n t  
-------__----------*---------------*----------------*----------------------------------------------+*-------------------------*-**-- 

021173/00 NORTH STM'E TIRE CO. INC 0 
1622 PO-101563 01/24/2018 k-87209 1 01-0000-0-4300-112-0000-3600-007-000 NN P 4,267.71 4,267-71 
1622 PO-181563 01/24/2018 11-07403 2 01-0000-0-5800-112-0000-3600-007-000 NN P 142.50 142.50 
1652 PO-181602 01/23/2018 K87607, A87636 1 01-0000-0-4300-112-0000-3600-007-000 NN P 2,669.28 2,669.28 
1652 W-181602 01/23/2016 KO7607 2 01-0000-0-5800-112-0000-3600-007-000 NN F 142.50 142. SO 

TOTAL PA- AMDLRST 7,221.99 * 7,221.99 

017576/00 OFFICE DEWT 

1042 W-180999 01/24/2018 972719541001 1 Ol-0000-0-4300-236-1110-1000*009-000 NN I 21@+9~ 186.66 
w-ia004~ 01/23/20ia mv 94ai49oooooi o1-6~oo-o-43oo-2~~-~110-1o~o-0o8-000 N'N 7.69 
W-180041 01/23/2018 IMT 968863203002 01.4203-0-4300-103-4760-1000-019-000 HN 46-86 

TOTAL P A W  AMDIMT 241.21 241.21 

020452/00 PAVLOVIM, DEBORAH 

1568 w-xeisocr oi/24/201e m m m  1 o1-~soo-o-3~o1-~3~-s~~o-11~o-ooo-ooo NN P w . 0 ~  50.00 
TOTAL PA- AMDUNl' 50.00 50.00 

014069/00 PIATI'ELECTRTC SUPPLY St?C - 
021194/00 PRODENTUU, 0- SUPPLY INC 

1 01-5640-0-5800-109-0000-3140-017-000 NN P 121.28 121.28 
1 01-6640-0-5800-109-0000-3140-017-000 NN P 255.18 255.18 
1 01-5640-0-5800-109-0000-3140-017-000 NN P 216.23 216.23 
1 01-5640-0-5800-109-0000-3140-017-000 NN P 555.01 555.01 
1 01-5640-0-5800-109-0000-3140-017-000 NN P 27.60 27.60 

TDTAL PAYMENT WUNl' 1,175.30 1,175.30 

18 PO-180018 01/24/2018 180295213 1 01-0000-0-5600-112-0000-3600-007-000 NN P 66.34 66.34 
18 PO-180018 01/24/2018 180297501 1 01-0000-0-5600-112-0000-3600-007-000 tZN P 57.05 57.05 
18 PO-160018 01/24/2018 180296347 1 01-0000*0-5600-112-0000-3600-007-ODD NN P 66.34 66.34 
18 W-180018 01/24/2010 180295777 1 01-0000-0-5600-112-0000-3600-007-000 NN P 66.37 66.37 

TOTAL PA- AMODNT 256.10 256.10 



081 CEUTER UNIFIED SCHOOL DISTRICT 56441 ACCO[]NTS PAYABLE PRELIST -00 fr.00.12 01/24/18 10:50 P ~ K  7 
01-24-10 BATCH: 0036 01-24-10 <C Open >> 

FUND : 01 OmBVbL 

Vendor/Addr Remit name Tax I D  num Deposit type ABA num Account num 
Req Reference Date Description PD Ft3SO P O W  SIT GOAL FONC RES DBP T9MP9 Liq Amt Net Alaount 

----------*------------------------------------------------------------------------------------------------------------------------- 

014245/00 RAY, CANMCE % 
1630 PO-181572 01/24/2011 RE- SUPPLIIm &Q&WINO 1 01-0000-0-4300-371-1110-1000-012-777 N F 401.41 401.41 
1630 W-181572 01/24/2010 RXfMB 2 01-0000-0-5000-371-1110-1000-012-000 N F 4.50 4.50 

TOTAt PAYMENT MOUNT 485.91 485.91 

011230/00 RELIABLE TIRE 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-5600-112-0000-3600-007-000 NN P 

TOTAL PA- AMDUNT 1,341.33 * 

010552/00 SAC VAL JANITORIAL 

788 PO-100748 01/23/2018 Z0277671 1 01-0000-0-9320-000-0000-0000-000-000 NU P 1,779.16 1,779.16 
780 PO-100448 01/23/2018 10277493 101-0000-0-9320-000-0000-0000-000-000 NH P 106.20 106.28 
780 w-ie074a oi/23/zoia 1 0 ~ 7 7 4 0 ~  1 01-oooo-o-9320-ooo-oooo-oooo-ooo-000 NN P 919.35 919.35 
708 m-la07411 01/23/20ia 1027~288 1 01-oooo-o-9320-ooo-oooo-oooo-ooo-000 NN P 740.21 740.21 
708 PO-180740 01/23/2018 10275158 1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,220.70 1.220.70 
780 PO-10074B 01/23/2018 10275157 1 01-0000-0-9320-000-0000-0000-000-000 NN P 672.50 672.50 

TOTADPAYMENT M O W  5,438.20 + 5,430.20 

022390/00 COfMm OFFICE OF ED 

020981JOO SAVB MART SU-S 



081 CENTKR UNIFIED SCHOOL DISTRICl' J6441 ACCOUNTS P A W L 8  PJWLE3T APY5OO L.00.12 01/24/08 10:0 PAGE 8 
01-24-18 BATCH: 0036 01-24-18 << open >r 

m : 01 GGWGRAL l?uNn 

VendorlAddr R e n i t  name Tax XD num Deposit type  AWL nm Account num 
Req Reference Date Description PD W O  P OBJE SIT CKIAG F[INC RES DEP T9WS l i q  Amt Net Amunt  

---*------------------*----------------------------*-------------------------------------------------*----------------------------*- 

017234/00 SCHIRO, BONNIE 

1648 PO-181590 01/24/2018 EVERY 15- SDPPLIBS 1 01-0000-0-4300-472-1110-1000-014-600 N F 111.77 111.77 
1649 PO-181591 01/31/201B REIMB ONLIN3 ORDER 1 01-0000-0-4300-472-0000-2700-014-000 N F 9.83 9.83 

TOTAL PAWENT AHDUNT 121.60 f 121.60 

010373/00 SCHOOLS INSURANCE AOTHORITY 

1 01-0000*0*5400-100-0000-7200-005-000 NN F 135,005.00 135,005.00 
TOTAL PAYMENT AMDNT 135,005.00 135,005.00 

019683/00 SIERRA FOOTHILLS A W m  - 
1 01-6500-0-5800-102-5750-1180-019-000 NN F 3,294.29 3,294.29 

lOTAL PAYMENT AHOW?4T 3,294.29 f 3,294.29 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 900.00 900.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 2,645.50 2,645.50 
1 01-6500-0-5600-102-5750-1180-019-000 NU P 2.10 2.10 

TOTAL PAYMENT AMOUNT 3,547.60 3,547.60 

020252/00 STAPLES BDS-S ADWWEVZE - 
1 01-0000-0-4300-238-1110-1000-010-000 NN P 
2 01-6300-0-4300-238-1110-1000-010-000 NN P 
1 01-0000-0-4300-238-00000-2700-010-000 NU P 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 

lWlXL PAYMENT AMDUNT 325.33 



081 CKNTER UNIFIED SCHOOL DISTRICJ! 56441 WWOUTS PAYABLG PRELIST 
01-24-18 

APYSOO L.00.12 01/24/18 1O:bO PAGE 9 
BATCH: 0036 01-24-10 cc Open as 
FOND : 01 G m E R U ,  FUND 

Vendor/Addr R e m i t  name Tax ID num Deposit type ABA nun Account nun 
Req Reference Date Description FD RssO P OBJE SIT GOAL FDNC RES DEP T9MPS Wq Ant Net Anmmt 

--**-_-----------------------------------------------------------*--------------------------+--------------------------------****--- 

020465/00 SOPPORTED LIFE INSTITUTE - 
1637 PO-181598 01/23/2018 DECEMBER I N V  1 01-6500-0-5800-102-5750-1180-019-000 NN F 149.00 149.00 

'POT= PAYMENT A M O m  149.00 149.00 

Ol7453/00 THERAPY SHOPPB MC. 

022563/00 THERESA LUNSFURD 

is95 w-la1567 01/24/20ia WNF.Q[PWSK 

010519/00 TIM'S MUSIC 

011665/00 V I K I N G  SERVICES 

1656 PO-181594 01/24/2018 4297 

022221/00 WESTERN HEALTH ADWWl!fGE 

W-100043 01/24/2018 FEBRUARY 2018 

1 01-6500-0-4300-102-5750-1110-019-000 YN F 
nrPAZl PAYMENT AKIUNT 105.63 + 

TOTAL USE TAX mm 8.19 

01-0000-0-9552-000-0000-0000-000-000 W 
TDTAtr PAYMENT AMDUNT 97,034.17 



081 C6NTER VWIFIRD SCHOOL DISTRICT J6441 ACCOUNTS PAYABLE PRELIST APYSOO ~ . 0 0 . 1 2  01/24/18 10:50 PAGE 10 
01-24-18 BATCH: 0036 01-24-18 << Open >r 

FtMD : 01 GQIgRRt FUN0 

Vendor/Addr Remit name TU m num D e p o s i t  type ABA num Account nun 
R e q  Reference Date  Description FD RESO P OBJB SIT oo~t ~ m r ~  R6S BEP T9MPS Eiq ~ n t  Net Awunt 

143 PO-180120 01/24/2018 3004854463A 1 01-0000-0-4300-116-0000-8200-007-992 NN P 2,240.26 2,240.26 
142 PO-180121 01/24/2018 7149057-001 1 01-0000-0-5800-116-1920-8200-007-000 NN P 36,771.02 36,771.02 
170 PO-180135 01/24/2018 230065699 1 01-0000-0-5800*116-1920-8200-007-000 NN P 1,190.13 1,190.13 

TOTAt PAYMENT AHOONT 40.201.41 * 40,201.41 

'IOTALFDND PAYMENT 516,522.07 ** 
TMlAL USE TAX An'J[JNT 23.88 



081 CENTER UNIFIED SCHOOL D I S T R I ~  ~6441 ACCOUNTS PAW= =ST MSOO fr.00.12 oi/z4/ia 10:so PME 11 
01-24-18 BATCH: 0036 01-24-18 <+ Open >> 

Fmm : 11 ADULT ~UCATION FOND 

Vendor/Mdr Remit name Tax ID num Depoeit type ABA num Account num 
Req Reference Date Deecription FD RBSO P OBJB SIT GaAG FUNC RES DEP T9MPS Liq Amt N e t  Amount 

----------------*------------------**----------------------*-----------------------------------------*---------------------*-------- 

019769/00 MSFUiXN EXPRBSS 

1663 PO-181608 01/23/2018 0-03000 1 11-6391-0-5200-600-4130-1000-015-000 NN P 475.26 475.26 
TOTAL PAYMGNT AMDUNT 475.26 475.26 

015627/00 HOME DEWT CREDIT SERVICES 



001 CENTER UNIFIED SMOOL DISTRICT J644l 
01-24-18 

Vendor/Addr R e m i t  name 
Req Reference Date Description 

--------**------------------------*------- 

016007/00 AGUILERR, RICHARO 

O14216/00 FELIZ VASQUEZ 

1615 FU-181561 01/24/2018 PARENT REFUND 

022364/00 HEAR- SCHOOL SOLUTIONS 

190 #)-160177 01/24/2018 HSS0000030452 

016279/00 PhR PAPER SUPPLY 

021194/00 PRUD6NTUU. 0- SUPPLY M C  

019852/00 TUZON, REBECCA 

1616 PO-181562 01/22/2018 PARENT REPOND 

ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 01/24/18 10:50 PAGO 12 
BATCH: 0036 01-24-18 :: Open >> 
mMD : 13 CAFBTgRUnWr 

Tax ID nun Depoeit type ABA num Account num 
FD RESO P OBJg SIT GOAL FONC ReS DEP T9WS Liq Amt Net Amount 

,------------------------------------------------------------------------------------------ - 
1 13-5310-0-8634-000-0000-0000-000-000 NN F 41.30 41.30 

TOTAL PA- WUNT 41.30 41.30 

2 13-5310-0+5300-100-0000-3700-007-000 NN P 359.10 359.10 
TOTAL PAYMENT AMDONT 359.10 359.10 

1 13-5310-0-4300-108-0000-3700-007-000 NN P 113.08 113.00 
1 13-5310-0-4300-108-0000-3700-007-000 P 75.85 75.85 
1 13-5310-0-4300-108-0000-3700-007-000 HN P 1,122.2 1,122.22 
1 13-5310-0-4300-108-0000-3700-007-000 NN P 29.26 29.26 

TOTAL PAYMENT W O N T  1,340.41 1,340.41 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77-75 
1 13-5310-0-5800-108-0000-3700-007-000 NEt P 77.75 77 -75 
1 13-5310-0-1800-100-0000-3700-007-000 NN P 77.75 77.75 

TOTAL PA- W U N T  233.25 233.25 





081  CENTER DNIBIED SCHOOL DISTRICT 56441 ACCOUNTS PAYA6LE PRKLIST APYSOO L.00.12 01/24/18 10:50 PALIB 14 
01-24-18 RAW: 0036 01-24-18 cc Open as 

FUND : 14 DBFBRfZgD -CE EDND 

Vendor/W Remit name Tax ID nun Depeit type ARA nura Account num 
R e q  Reference Date Description RssO P OBJB SIT ODAL FONC REs DEP T9HPS ~ i q  Mt N e t  h u n t  

---------*--------------*-----------------*--------------------------------------------------*--------------------------------*----- 

01~970/oo RUA r SON M E - ~ .  INC __ 
1112 W-101067 01/24/2018 302282 1 14-0024-0-5600-106-9585-8110-007-000 W P 5,396.51 2.116.28 

TOTAL PAYMENT AMOUNT 2,116.28 2,116.28 





081 CENTW UNIFIED SCHOOL DISTRIm 56688 
01-31-20x8 

ACCOUNTS PAYABLg PRELIST m 5 0 0  L.00.12 01/31/18 10:24 PAGE 0 

Batch statue: A All 

F r w  batch: 0037 

To batch: 0037 

Include Revnlv ing  Cash: Y 

Include Addreaa: N 

Include abject wec: N 

Include Vendor TIN: Y 

Include Audit Date and Time in Sort: W 



081 CENTER UNfPIED SCHOOL DISTRICT J6688 ACCXIWS PAYABLE PRBLfST APYSOO l.00.12 01/31/18 l0i24 PME 1 
01-31-2018 BATCH: 0037 01-31-18 cc Open >> 

FU'NLI : 01 G m m m L  P(IND 

Vendor/Add.r Remit  me Tax ID nw Depoeit type ABA num Account num 
Req Reference Date Description PD RESO P O W E  SIT GOAL FRMC RES DKP T9WeS tiq Amt Net Amount 

-*------------*-------------***---------------**---------------*----------------*--------------*-*----------------*----------------- 

010002/00 ALDAR ACADEMY 

716 Po-100686 01/31/2010 DKC 17 1 01-6500-0-5800-102-5750-1180-019-000 NN P 2,121.86 2.121.86 
TVU& PAYMENT AM)UNT 2,121.BG 2,121.86 

311 Po-100399 01/11/2010 663302014071405 1 01-6500-0-4300*102-5001-2700-019-000 NN P 53.69 53.69 
311 PO-180399 01/29/2018 663302014871405 2 01-6500-0-5600-102-5001-2700-019-000 P 6.49 6.49 
311 PO-180399 01/29/2018 663302014871405 3 01-0000-0-4300-103-0000-7200-019-000 NN P 53.60 53.66 
311 PO-180399 01/29/201a 663302014871405 4 01-0000-0-5600-103-0000-7200-019-000 NN P 6.50 6.50 

TOTAL PAYMKNT AMOUNT 120.36 120.36 

010150/00 BURKEZTS OFFICB SUPPLIES 



081 UNIFIED SCHOOL DISTRI(IT 36688 ACCOWS PAYABLE P W S T  APYSOO L.00.12 01/31/16 10:24 PAGE 2 
01-31-2018 BAMI: 0037 01-31-18 << Open >+ 

FDND : 01 0- m 
Vendor/Addr Remft name Tax ID nun Deposit type ~ 3 h  nun Account num 

Req Reference Date Description FD RESO P OBJE SIT G M L  PDNC RE9 DEP T 9 m  
------.-----------------------------------------------------*------------------------------------------------ 

020540/00 CALIPORNUL AMERICAN WATBR CO 

1 01-0000-0-4400-105-0000-7200-005-000 NN P 
2 01-0000-0-4300-105-0000-7200-005-000 NN P 
1 01-0000-0-4400-238-1110-1000-010-000 NN P 

TUTU PAYMENT AMDONT 5,697.78 

1646 W-181642 01/31/2018 R6:IMB ROOMS DEPOSIT 1 01-7220-0-5800-472-1110-1000-014-000 NN F 
'IVmL PAYMfSNT AW)UNT 6,800.00 

Net -mat .------------ 

1670 W-181620 01/31/2016 00000109026 1 01-0000-0-5800-110-0000-fa~~-004-000 NN P 130.00 130.00 
1670 W-181620 01/31/2018 000001092771 1 01-0000-0-5800-110-0000-7200-004-000 NN P 165.00 165 -00 

TCYPAL PAYMENT AMOUNT 295.00 * 295.00 



001 CENTER UNIFIED SCHOOL DISTRTm 56680 ACCOUNTS P A W L 6  PRELIST APYSOO L.OO.12 01/11/10 10:24 PAGE 3 
01-31-2018 BATCH: 0037 01-31-10 c< Open >a 

FUND : 01 QBWBRAL POND 

Vendor/Addr Remit naaus Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FTJ IlEso P OBSE SIT GOAL FUNC RES DBP T9MPS Idq Amt Net Amount 

----------*--------------------*-----------*-----------------------------------------*-----------*---------------------------------- 

017213/00 DIVISION OF STA!l'E ARCHITECl' 

1749 Po-181689 01/31/2018 34-10, DSAw02-56817 1 01-0000-0-5600-106-0000-8500-007-995 NN F 500.00 500.00 
1750 PO-161690 01/31/2018 34-10, DSa#O2-57274 1 01*0000-0-5800-106-0000-8500-007-995 NN P 500.00 500.00 

TOTAL PA- AMDUNT 1,000.00 1,000.00 

C 

018277/00 EASTER SEAL SOCIELY OF CA. m C  

935 Po-100901 01/31/2018 DEC 17 1 01-6500-0-5000-102-5750-1160-019-000 HN P 2,205.00 2,205-00 
TOPUl PA- W t R S T  2.205.00 2,205.00 

1675 PO-101675 Ol/31/2010 TRAVEL EXPBSSB 1 01-0000-0-5200-472-1110-1000-014-000 NN P 109.68 109.68 
TOTAL PAYHGNT ~ U N T  189.68 189.68 

1730 w - i ~ r 6 7 s  oi /3 i /aoia  R E ~ - D B C A ~ S  1 o 1 - 8 1 ~ o - o - ~ ~ o o - 1 o ~ - o o o o - 8 1 1 o - o o ~ - o o o  NN P 41-50 4 1 . 5 ~  
TOTAL PAYM6NT AMDOHT 41.58 41.58 

1 01-0000-0-4300-106-0000-6110-007-000 NN P 74.01 
'LDTAt P A W  AMOUNT 74.01 



081 CENTER UNIFIED SCHOOL DISTRICT 36688 
01-31-2018 

Vandor /Mdr  R e m i t  name 
Req Reference Date Description 

-------*----------*---------------*-------- 

014909/00 LANE, WROTHY 

532 #3-180489 01/31/2018 TRIP 1505 

ACCOUNTS P A W =  PRELIST M 5 0 0  L.00.12 01/31/18 10:24 P M B  4 
BATCH: 0037 01-31-18 cc Open 
P[IND : 01 Q m E R U  FUND 

Tax ID num Deposit type ABA n w  Account num 
FD RESO P ORJE SIT GOAL PONC RE9 DEP T9MPS Liq Amt Net A m o U t  

.-----*--------------------------.-------------*----------------------------*------------- 

1 01-0000-0-5800-112-0000-3600-007-000 NN B 64.00 
TOTAL PAYMENT AMDONT 64.00 + 



081 UNIFIhD SCHOOL DISTRICl' 56680 ACCOONTS PAYABLE PREUST A m 0 0  L.00.12 01/31/10 10:24 PAGE 5 
01-31-2018 BATCH: 0037 01-31-18 cc Open >> 

m : 01 OmmRaL Pam 

Vendor/Addr R e m i t  name Tax I0 num Deposit type ABA num Account n m  
Req Reference Date Peecription FD RBSO P OBJE SZT GOAL FUNC RES DBP TYFIPS Liq h u t  N e t  Amount 

---L----------1----------------------------**----------------------------*------------*---------------*--------------*-------------- 

oziosa/oo MTLWON, ~ ~ R R I E  

1707 PO-101657 01/31/2018 MfLEAOE 1 01-0000-0-5200-472-1110-1000-014-000 NN F 36.84 36.84 
nnaG PAYMENT W O N T  36.84 36.84 

021173/00 NORTH STATE TIRE CO. INC m 

017576/00 OFFICE DEPOT 

019375/00 PACIFIC COACHWAYS CHARTER 



081 CENTER DNIPIEO SMOOL DISTRICT 56688 hCC0UNT.S PAYABLg PRJZLIST hPY500 L.00.12 01/31/18 10:24 PAGE 6 
01-31-2010 BATM: 0037 01-31-18 <c open >> 

pmm : 01 GENmAL Funn 

Vendor/Addr Remit name Tax IO num Depoait type ABAnum hccount num 
Req Refezmce Date Description FD RESO P OBJ8 SIT GOAL FUNC RBS DEP T9WS Liq Amt Net mmmt 

---------------------*---------------------------------------*-------------------------*-------------------------------------------* 

0193 75 (CONTPSWD) 

021249/00 PERRY, HERlWER 

911 m-ieoeas 01/31/2oi~  JAN 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 174.17 114.27 
TOTAL PAYMENT AWWNT 174.27 174.27 

022525/00 POST-IT LU: 

397 PO-180368 01/31/2018 NOV 2017 

021194/00 PRlJDENTIibL SUPPLY INC 

18 PO-180018 01/31/2018 180298064 1 01-0000-0-5600-112-0000-3600-007-000 NtJ P 56.82 56.82 
'IWJ!AL PAYMGNT A M D m  56.82 56.82 

010038/00 HIGH SCHOOL n 



081 CENTER UNIFIED SCHOOL DISTRICT 56688 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 01/31/18 10:24 PAGE 7 
01-31-2010 BAlCH: 0037 01-31-10 c< Open >> 

FOND : 01 0- 

Vendor/Addr Remit name Tax I D  num Depoait type ABA num account nun 
Req ReEerence Date Description PD RESO P OBJB SIT G M L  eONC RE3 DEP T9-S Wq Amt N e t  Ammt 

--------------*--------*----------**---------.-----------"----------------------------------------------------------------------*--- 

010552/00 9AC VAL JANTTORZAL 

014786/00 SCHOOL SPECIALTY .I 

010373/00 SCHOOLS INSURMCR m R X T Y  

1 01-0000-0-9558-000-0000-0000-000-000 NN F 236,430.00 236,430.00 
TOTAL PAYMENT AMDUNT 236,430.00 236.430.00 

020811/00 S m - I T  USA LU: 

73 PO-180049 01/31/2018 8123959581 1 01-0000-0-5000-472-0000-2700-014-000 NN P 77 -14 77 -14 
TOPlt PAYMENT AHOWT 77.14 77.14 

020252/00 STAPLES BUS-$ AWANTM;E 4 



081 CENTER ONIFIBO SCHOOL DISTRICl' 56688 ACCOUNTS PAYABLE PRELIST JhW50O L.OO.12 01/31/18 10:24 PADB 8 
01-31-2010 BATCH: 0037 01-31-1a cc open >> 

FmD : 01 G m m a L  FDND 

Vendor/Addr Remit name Tax ID num Deposit type AaA num hccount mm 
Req Reference Date Deecription FLl RESO P OBJE #IT GQAt FUNC RES DEP T9MPS friq Amt Net Amount 

----------------*---------*-------------------------------------*---------------------------*-------------------*------------------- 

020252 (eONTINl3ED) 

1557 W-1815~1  01/31/201a 3365792903 1 01-0000-0-4300-238-1110-1000-010-000 NN F 58.16 58.16 
1557 PO-181551 01/31/2018 3365792903 2 01-6300-0-4300-238-1110-1000-010-000 NN P 41.38 41.37 
1575 W-181557 01/30/2018 3365792904 2 01-6300-0-4300-238-1110-1000-010-000 NN F 28.55 25.45 
1575 PO-181557 01/30/201B 3365792904 1 01-0000-0-4300-238-1110-1000-010-000 WN P 62.42 25.00 

TOTAL PAYMENT AWUNT 976.88 976.88 

010137/00 STATE BOARD OF E Q U A L I m O N  

017006/00 STONEWWE INC 

1642 PO-181600 01/31/2018 00080944 



081 CKNTER ONIPIEO SUiOOL DISTRICT 56688 ACCOUNTS PAYABLg PRKLIST -500 L.OO.12 01/31/18 10:24 PAQB 9 
01-31-2018 BATCH: 0037 01-31-18 cc Open >> 

FUNb : 01 O m E l w L  FUND 

Vendor/Md. Remit name Tax ID nun Deposit type ABA nun Account nun 
Req Reference Date Deecription fQ RBSO P OBJB SIT COAL PONC ICEB PEP T9MPS Liq Amt Net Amount 

-------*--------*----------*----------------------------------*----------*---------------------------------*-----------*-----------. 

010139 (CONTIWED) 

010567/00 TRULrPB OLASS & AZJXUWM SOL. 

13 PO-100013 01/31/2018 121862355 

015191/00 WACHOB, CYNTHIA 

017 m-180782 01/31/2018 DEC m E  1 01-6500-0-5210-102-5060-2110-019-000 N P Ufi+61 
TOTAL PA- AMOUNT 120.61 

1647 W-181643 01/31/2018 RE- mNF6RENCB FEE 1 02-0000-0-5200-472-0000-2700-014-000 NN F 350.00 350.00 
1696 PO-181651 01/31/2018 RE- AbWZON ORDW 1 01-0000-0-4200-472-1110-1000-014-000 NN P 42.44 42.44 

TOPlt PAYWBNT AMDUNT 392.44 * 392.44 

-FOND PAYMENT 



081 CENTER ONIPIED SCHOOL DISTRICT 56688 ACCOmSTS PAYABtg PRELIST APYSOO b.00.12 01/31/18 10:24 PAGE 10 
01-31-2018 BATCH: 0037 01-31-18 ++ Ope. r> 

FOND : 12 CHIID DBVKIaPHEN FOND 

Vendor/Addr R a t  name Tax ID num -nit type ABA num &count nun 
Req Reference Date D e s c r i p t i o n  FD RBSO P OBJ8 SIT OQAG PtMc R139 DEP T9MPS Liq mt N e t  Amount 

-------------------*-----------------------------------------------------------------------------------+*----------*--------------*- 

oia143/00 CHILD D E Y G L O ~  cmrms mc 

TDTAI,POW PA- 54,419.58 ** 54,419.50 



081 CENTER UNXFIED SCHOOL DISTRTCT J668B ACCOUNTS PAYABLE PRBtfST -500 L.0O.U 01/31/10 10:24 PAUE 11 
01-31-2018 BATCH: 0037 01-31-10 << open 

FUND : 13 ~ F I J N D  

Vendor/Addr Remit mame Tax ZD num Depoeit type A8A num Account n m  
R e q  Reference Date  Description E V  RBSO P OWE SIT OOAt FUNC RE9 DBP T9MPS Liq Amt Net Amount 

---------*-------------------------------------------------*------------*---.-------*-------------*-----------*--------------*------ 

014156/00 COONTY OF 

011602/00 JJANIELSEN CO., THB 

021080/00 GOLD STAR FOODS M C  



081 CENTER UNIFIED SCHOOL DISTRICT 56688 ACCOUNTS PAYABLE PRELZST -500 L.00.12 01/31/18 10:24 PAGE 12 
01-31-2018 BATCH: 0037 01-31-18 << open >> 

: 13 CAPglgRUm 

Vendor/M&  emit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription FD RESO P OBJB SIT GOAL FUNC R W  DBP T 9 W  Liq Amt Net Amount 

--------------*----------**-------------------------**------------------------*--------------------------*-------------------------- 

016279/00 PhR P A '  SUPPLY 

017334/00 SEViBl W BOTI'LLWCI CO. OF S.P. 

178 PO-180144 01/31/2018 3596400309 1 13-5310-0-4700-108-0000-3700-007-000 NN F 3,792.00 444.00 
TOTAL P- AHOUNT 444.00 + 444.00 

. ;rt 

TOTALFOND PAYMENT 22,447.78 ** 22,447.78 





081 CENTER UNIFIED SCHOOL DISTRICT 56688 ACCOUNTS PAYABLE PRRLIST APYSOO ~ . 0 0 . 1 2  01/3i/ie i0:24 PAOE 14 
01-31-2018 BATCH: 0037 01-31-18 << QM r, 

POM) : 21 B[ln[9MO FmJO 

Vendor/Addr Remit uame Tax ID num Deposit type AaA num Account num 
Req Reference Date Description PD RB90 P OBJK SIT OaAt PmSC RES DBP T9MPS Liq Amt Net Amount 

--------------*-----------------*----------------------------------------------------.-------*--------*----------------**----------- 

019627/00 NACHT h LEWIS ARCHITECTS 

TOTAL B A M I  PA- 550,169.71 *** 

TOTAL DISTRICP PA- 550,169.71 **** 

TOTAL FDR ALL DISTRICTS: 550,169.71 **** 

Wuraber of checke to be printed: 67,  not counting wide due to atub overflwe. 



AGENDA ITEM #

Joint Vntfletscfioo(

I

AGENDA REQUEST FOR:

Dept.iSite: Facilities & Operations Department

To: Board of Trustees Action Item XX

Date: February 21, 2018 Information Item_

From: Craig Deason, Assist. Supt. # Attached Pages ..j....
Assist. Supt. Initials: Ct

IC

Center Qiistrict

SUBJECT: Purchase of SMUD Substation

The District is requesting approval of the Public Agency Certificate of

Acceptance for the purchase of a SMUD substation.

RECOMMENDATION; That the Board of Trustees approves the

purchase of a SMUD substation.

0
C

C.,
m
-I

0
m
0

AGENDA ITEM #



PUBLIC AGENCY CERTIFICATE OF ACCEPTANCE
(GOVERNMENT CODE SECTION 27281)

This is to certify that the interest in that certain real property located in the County of Placer,
State of California, commonly referred to as A.P.N. 023-380-056, which consists of
approximately 0.5 acres, and is more particularly described in Exhibit “A” and depicted in
Exhibit “A” to the Purchase and Sale Agreement with Joint Escrow Instructions, dated January
23, 2018, between HBT of Riolo Vineyards, LLC, a California Limited Uability Company, as Seller,
and CENTER JOINT UNIFIED SCHOOL DISTRICT, a political subdivision of the State of California,
as Purchaser, which interest is conveyed by Grant Deed, is hereby accepted by the undersigned
officer on behalf of the CENTER JOINT UNIFIED SCHOOL DISTRICT, and the grantee hereby
consents by its duly authorized officer to recordation thereof, in the name and for the benefit
of the CENTER JOINT UNIFIED SCHOOL DISTRICT.

Dated: February 21, 2018 CENTER JOINT UNIFIED SCHOOL DISTRICT

By:

____________________________

Scott Loehr, Superintendent



Exhibit “A”
Legal Description

Parcel One:

Lot D, as shown on the map of “Mariposa at Riolo Vineyard Tract No, ESD 16-00018 Being Riolo

Vineyard Specific Plan Phase 1”, filed for record October 31, 2017, in Book DD of Maps. Page 91,

Official Records.

Apn; 02338O-056

Parcel Two:

A private access easement over all that certain real property situated in an unincorporated area of

Placer County, State of California, being a portion of Lot B as shown on the Final Map of “Mariposa

at Riolo Vineyard”, filed in Book DD of Maps at page 91, Placer County Records, more particularly

described as follows:

A strip of land 30 feet in width, the south line of said strip of land is described as follows;

Commencing at the southeast corner of Lot 0, as shown on said final map, thence along the east

line of said Lot D and a non-tangent curve to the right, having a radius of 5093.00 feet, a central
angle of 00035108 and a radial bearing of South 89°21’35” west, for an arc length of 52.06 feet to the
point of beginning; thence leaving said east line, North 89°53’29” east 40.00 feet to the west line of
Walerga Road.

The north line of said strip of land shall be lengthened or shortened to terminate at said east line of
said Lot D and said west line of Walerga Road.



AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
Board of Trustees Information Item 

Date: February 21,2018 # Attached Pages _ 
From: Scott A. Loehr, Superintendent 

Initials: 
L - - 

SUBJECT: 201 8 CSBA Delegate Assembly Election 

The board as a whole may vote for up to three (3) candidates as indicated on the ballot. 
Regardless of the number of vacancies, each board may cast no more than one vote for any 
one candidate. The ballot also contains a provision for write-in candidates; their name and 
district must be cleariy printed in the space provided. 

All re-elected and newly elected Delegates will serve two-year terms beginning April 1,2018 - 
March 31,2020. 

RECOMMENDATION: 

AGENDA !TEEM: xv ( A 



TIME SENSITIVE, REQUIRES BOARD ACTION 

BALLOT DEADLINE: Thursday. March 15,2018 

January 29,20 18 

To: All Board Presidents and Superintendents 
CSBA Member Boards of Education 

From: Executive Office 

Re: B d o t  for 2018 CSBA Delegate Assembly Election 
U.S. Postmark Deadhe - Thursday, March 1 5,20 1 8 

EncIosed in this mailing you will find the following: 

Memo fiom CSBA President Mike Walsh 
Info sheet for return envelope U.S. Postmark DeadIine - Thursday, March 15,201 8 
Red ballot to be signed by Superintendent or Board Clerk 
List of the current Delegates in your region (reverse side of ballot) 
Copy on white paper of the red ballot and list of current Delegates (on reverse side) 
for insertion in board packets 
Copy of each candidate's biographical sketch and optional rksurnt, if provided 

Please do not hesitate to contact the Executive Office at (800) 371-4691 if you have any 
questions. 

Thank you. 

Enclosures 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



January 29,20 18 

TIME SENSITIVE, REQUIRES BOARD ACTION 

BALLOT DEADLINE: Thursday, March 15,2018 

MEMORANDUM 

To: AII Board Presidents and Superintendents 
CSBA Member Boards of Education 

From: Mike Walsh, President 

Re: Ballot for 2018 CSBA Delegate Assembly Election 
U.S. Postmark Deadline - Thursday, March 15,2018 

Enclosed is the ballot material for election of a representative to the CSBA Delegate Assembly 
fiom your region or subregion. The material consists of the ballot (on red paper), required 
candidate; biographical sketch form, and if submitted, a r&sumC, In addition, provided is a 
watermarked "copy" of the ballot on white paper so that it may be included in board agenda 
packets, if you choose to do so. Only the completed ballot on red paper is to be returned. 

The board, as a whole, may vote for up to the number of vacancies in the region or subregion as 
indicated on the ballot, For example, if there are three vacancies in the region or subregion, the 
board may vote for up to three individuals. Regardless of the number of vacancies, each board 
may cast no more than one vote for any one candidate. (The ballot aIso contains a provision for 
write-in candidates; their name and district must be clearly printed in the space provided.) 

The ballot must be signed by the Superintendent or Board Clerk and returned in the enclosed 
envelope; if the envelope is misplaced, you may use your district's stationery, Please write 
DELEGATE ELECTION prominently on the envelope with the region or subregion number on 
the bottom left corner of the envelope (this number appears at the top of the ballot). Ballots must 
be postmarked by the U.S. Post Office on or before Thursday, March 15,2018. No exceptions 
are allowed 

Election results will be available no later than Friday, April 1. If there is a tie vote, a run-off 
eIection wiIl be held. All re-elected and newly elected Delegates will serve two-year terms 
begimhg April 1,201 8 - March 3 1,2020. The next meeting of the Delegate Assembly is on 
Saturday, May 19 - Sunday, May 20 at the Hyatt Regency in Sacramento. 

The names of all Delegates will be available on CSBA's website no later than Friday, April 1. 
Please do not hesitate to contact our Executive Office at (800) 371-4691, should you have any 
questions. Thank you. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



REQUXRES BOARD ACTION 

This completed ORIGINAL Ballot must be SIGNED by the Superintendent or Board Clerk and returned in 
the enclosed envelope postmarked by the U.S. post office no later than THURSDAY, MARCH 15,2018. 
Only ONE Ballot per Board. Be sure to'mark your vote "X" in the box. 

A PARTUL, WSIGNED, PHOTOCOPIED, OR LATE BALLOT WILL NOT BE VALID. 

OFFICIAL 2018 DELEGATE ASSEMBLY BALLOT 
SUBREGION 6-B 

(Sacramento County) 

*denotes incumbent 

Craig DeLuz (Robla ESD) * 

Provision for Write-in ~a'$&%ee ~arned .  ' 
, % . 7 p e : .  .', 

School District 
'-.. _ ' 

Signature of Superintendent or Board Clerk Title 

School District Date of Board Action 

See reverse side for a current list of all Delegates in your Region. 



Subregion 6-A (Yolo) 
Jackie Wong (Washington USD), term expires 2018 

Subregion 6-8 (Sacramento) 
Michael A. Baker (Twin Rivers USD)O, appointed term expires 2019 
Pam Costa (San Juan USD)O, appointed term expires 2019 
Craig DeLuz (Robla ESD), term expires 2018 
john Gordon (Galt Joint Union ESD), term expires 2019 
lay Hansen (Sacramento City USD)O, appointed term expires 2019 
James Hendricks (Arcohe Union ESD), term expires 2018 
Susan Heredia (Natomas USD), term expires 2019 
Lisa Kaplan (Natomas USD), term expires 2019 
Crystal Martinez-Alire (Elk Grove USD)O, appointed term expires 2019 
Mike McKibbin (San Juan USD)O, appointed term expires 2018 
Christina Pritchett (Sacramento City USD)O, appointed term expires 2020 
JoAnne Reinking (Folsom-Cordova USD), term expires 2018 
Rebecca Sandoval (Twin Rivers USD), term expires 2019 
Edward (Ed) Short (Folsom-Cordova USD), term expires 2019 
Bobbie Singh-Allen (Elk Grove USD)O, appointed term expires 2018 

Subregion 6-C (Alpine, El Dorado, Mono) 
Misty divittorio (Placerville Union ESD), term expires 2018 
Suzanna George (Rescue Union ESD), term expires 2019 

County Delegate: 
Shelton Yip (Yolo COE), term expires 2018 

Yolo (Subregion A) 
Sacramento (Subregion 8)  
Alpine, El Dorado, Mono (Subregion C) 



2018 Delegate Assembly Candidate Biographical Sketch Form 
DUE: Sunday, Januuty 7,2018 

Mail to: CSBA I Attn: Executlve Office I 3251 Beacon Blvd., West Sacramento, CA 95691 Ifax: (916) 371-3407 lor ernail: 
nomlnations@csba.o~. 

Please complete, sign and date this required one-page candidate biographical sketch form. An optional, one-page, single-sided, 
resum4 may also be submitted; both will be copied exactly as received. Please do not state "see rdsurn6" and please do not re-type 
this form. Any additional page(s) exceeding this one-page candidate form will not be accepted. It is the candidate's responsibility to 
confirm that all nomination materials have been recelved by the CSBA Executive Office. Late submissions will not be accepted. If 
you have any questions, please contact the Executlve Office at  (800) 266-3382. 

Your signature have your name placed on the bollat and to serve as a Delegute, ifelected. 

Signature: Date: 1/7/18 

I N,, Craig DeLuz C5BA ~egion-su breglon #: 6B I 
Dlstrict or COE: ESD Years on board: -I3 
Profession: Legislative Advocate Contact Number: (please ~ m e l l  n ~ o m e ~ ~ u s . )  91 6-595-0264 
*Primary E-mafl: craig@usmediagroup.net 
(g~ommun~~at~ons from CTBn wNI be sent to prfmury emall 

Are you a continuing D e l e g a t e d e s ~  if yes, how long have you sewed as a CIelegatel years 

Why are you interested in becomlng a Delegate? Please describe the skilh and experiences you would bring to the Delegate 
. .  - Assembly. 

It is my desire to see CSBA become the leading advocate for public school education in California. This will occur only 
if leadership is completely bought into this a significant part of our mission. Thus, I would like to help chose these 
leaders. 

Please describe your activities and Involvement on your local board, community, and/or CSBA. 

Board President 8 of 13 years on the board, Sacramento County School Boards Association representative, Delegate 
Assembly, President's Council & LCFF Working Group. 

What do you see as the biggest challenge facing governlng boards and how can CSBA help address it? 

The greatest challenge facing governing boards is adapting to the rapidly changing educational environment. CSBA can 
help us address this challenge by making sure we have access to policy makers and information related to them. 



2018 Delegate Assembly Candidate Biographical Sketch Form 
DUE: Sunduy, lanuary 7,2018 

Mail to: CSBA I Attn: Executive Office 1 3251 Beacun Blvd., West Sacramento, CA 95691 Ifax: (916) 371-3407 1 or email: 
norninationsCcsba,org. 

Please complete, sfgn and date thls required one-page candidate biographical sketch form. An optional, one-page, single-sided, 
h u m 4  may'abo be submitted; both wlll be copied exactly as rixeived. Please do not s@e #see &urn&' and please do not retype 
this form. Any additional page&) exceeding this one-page candidate form wlll not be accepted. It Is the candidate's responsibility to 
confirm that all nomination materials have been received by the CSBA Executive Office. Late submbions will not be accepted. If 
you have any questions, please contact the Executlve Offlce at (800) 266-3382. 

tochme your name placed on the ba/!ot as a DcIcgate, #o/ccted, 

Dale: 

CSs* Region-subregion #: 6 
Dirtrice or cOE: Fotsom Cordova Unified School District Years on board: 9 
Profession: Parenti Vol~nteer Contact Number: (please ~ m e l l  I j ~ o m e U ~ u s . ]  91 6 628 9244 
*Primary E-mail: jreinkin@fcusd-org 

o H y g  how lone haw you semd as a ~ e l ~ a t c ? ~  Yeam 

Why are you Interested In becoming a Delegate? Please describe the skills and experiences you would bring to the Delegate 
Assembly. 
I am an actlve and informed board member. I follow education issues and work to Inform and Invoke our community in 
my distrfct's processes. I am accessible to the community ty serve and value thelr Input I am a thoughthl Board 
Members who tries to evaluate all sides of an Issue and base declslons on what Is best for students. I work well wlth 
my board colleagues and superintendent 

Please describe your activiiies and Involvement on your local board, cornmunhy, and/or CSBA. 

Folsom Cordova Board President (201 IM2,2015116 and 201 711 8) 
15 years parent group leadership experience (PTOIPTA) at elementary, middle and high school 
levels. 
Prior Parent Engagement Coordinator. 
Co-faunder and current Board President of the Folsom Cordova Education Foundation. 
Prior City of Folsom Library Commissioner. 
CSBA Delegate 2015 -2017. 
Completed Masters in Governance Program. 

What do you see as the blggest challenge facing governing boards and how can CSEA help a d d m  it7 

1 .) Education funding - if education funding is to become a priority we need to move beyond 
funding minimums and truly invest in our youth. CSBA should be a constant advocate for increased 
education funding. CSBA should fully utilize its outreach potential. 
2.) Meeting and improving upon Dashboard success indfcators. 
3.) Closlng the opportunity/achievement gap - involves working to create an individual education plan 
with opportunities for all students. CSBA can help by sharing best practices from districts and 
creating opportunities for Board Members to collaborate and share information. 



AGENDA ITEM # X\I I 8 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: February 21,2018 # Attached Pages 2 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

AGENDA ITEM: XV ) - 6 
I 

SUBJECT: Resolution # I  31201 7-18: Resolution Calling for Full and Fair 
Funding of California's Public Schools 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve Resolution #13/2017-18: Resolution Calling for Full and Fair 
Funding of California's Public Schools. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION # I31201 7-1 8 
Resolution Calling for Full and Fair Funding of Califomia's Public Schools 

WHEREAS, California has the sixth largest economy in the world, and the largest Gmss 
Domestic Product (GDP) of any state In the nation; and 

WHEREAS, despite California's leadership in the global economy, the state hlls In the nation's 
bottom quintile on neatly every measure of public K-12 school funding and school staffing; and 

WHEREAS, California ranks 45" nationally In the percentage of taxable income spent on 
education, 41* in per-pupil funding, 4Eib in pupil-teacher ratios and 48" in pupil-staff ratios; and 

WHEREAS, K-12 school funding has not substantia!ly increased, on an inflation-adjusted basis, 
for more than a decade; and 

WHEREAS, under the Local Control Funding Formula (LCFF), state funding for K-12 schools 
has only this year recently returned to levels predating the Great Recession of 2007; and 

WHEREAS, the modest revenue increases since the implementation of LCFF have been eroded 
by rapidly increasing costs for health care, pensions, transportation and utilities; and 

WHEREAS, 58 percent of California's public school students are eligible for free and reduced- 
prlce lunch - 13 percent above the national average - and 23 percent of Califomia students 
are English learners, more than twice the national average; and 

WHEREAS, California's investment in public schools is out of alignment with its wealth, its 
ambitions, its demographics and the demands of a 21*-century education; and 

WHEREAS, in 2007, a blpattisan group of Califomia leaders commissioned a mport titled 
Getting Down to Facts, which stated it would take an additional $17 billion annually to meet the 
State Board of Education achievement targets for K-12 schools; and 

WHEREAS, in 2016, a California School Boards Association (CSBA) report, California's 
Challenge: Adequately Funding Education in the 29 Century, updated the Getting Down to 
Facts data and determined that, adjusting fbr inflation, an additional $22 billion to $40 billion 
annually would be required to provide all public school students vith access to a high-quality 
education; and 

WHEREAS, Califomia funds schools at mughly $1,961 per student less than the national 
average, which translates to approximately $3,462 per student when adjusted for Califomia 
being a high-cost state; and 

WHEREAS, Califomia trails the average of the top 10 states byalmost $7,000 in per-pupil 
funding; and 

WHEREAS, in Robles-Wong v. State of Califomia, a group of plaintiffs led by CSBA argued that 
California's school funding system violated Article IX of the State Constitution bydenying all 



students access to an education that pnpares them for economic security and full participation 
in our democratic institutions; and 

WHEREAS, the California Supreme Court declined to hear the case by a 4-3 margin, prompting 
Justice Goodwin H. Liu to write: "It is regrettable that this court, having recognized education as 
a fundamental tight in a landmark decision 45 years ago [Serrano v, Priest (1971) 5 Cal.3d 5841, 
should now decline to address the substantiw meaning of that right."; and 

WHEREAS, in order to prepare our students for participation in a democratic society and an 
increasingly competitive, technology-driven global economy, Califomia must fund schools at a 
level sufficient to support student success: and 

WHEREAS, despite its wst wealth, California has consistently underfunded public education 
while widening its scope, adding new requirements and raising standards without providing 
appropriate resources to prepare all students for college, camer and civic life; and 

WHEREAS, if California is to close opportunity and achievement gaps and create a public 
school system that offers consistently high levels of education, the State must pnvide schools 
with the resources to meet the needs of their specific populations; 

NOW, THEREFORE BE IT RESOLVED, that the gowning board of the Center Joint Unified 
School District urges the State Legislature to fund California public schools at the national 
average or higher by the year 2020, and at a lewl that is equal to orabove the average of the 
top 10 states nationally by 2025 and to maintain, at a minimum, this lewl of funding until 
otherwise decreed. 

Adopted this 21 st day of the month of February in 201 8. 

Motion made by 
Second made by: 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Attest: 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 

Nancy Anderson, President 
CJUSD Board of Trustees 



AGENDA ITEM # x\l\ -c 

AGENDA REQUEST FOR: 

Dept.1Site: Superintendent's Office Action Item 

To: Board of Trustees Information Item 

Date: February 21,2018 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

2 

AGENDA ITEM: )(\J 1 - 6 

L 

SUBJECT: Recognition 

Trustee Anderson requested at our January 17, 201 8 Board Meeting that we discuss 
a way to recognize Raymond Bender's service tot CJUSD and our community. 

RECOMMENDATION: The Board of Trustees direct staff to form a small 
committee to review options and bring a proposal back to the full Board. 



AGENDA ITEM # x\1\ mD 

I AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item 

Board of Trustees Information Item 

Date: February 21,201 8 # Attached Pages 16 

From: Scott A. Loehr, Superintendent 
PrincipallAdrninistrator Initials: 

SUBJECT: Naming of Next Elementary School 

The following documents are attached: 
- CUSD Board of Trustees Minutes - 8/21/02 
- CUSD Board of Trustees Agenda - 9/4/02 
- Resolution #512002-03: To Name the Newly Proposed Elementary School for 

Rex Fortune, Superintendent Center Unified School District - CUSD Board of Trustees Minutes - 9/4/02 

RECOMMENDATION: action item 

AGENDA ITEM: X\Jlc b 
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) CENTER UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES REGULAR MEETING
North Country Elementary School - Multipurpose Room

Wednesday, August 21, 2002 - 6:00 p.m.

MINUTES

CALL TO ORDER - President Rodowick called the meeting to order at 4:00 p.m.

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1. Superintendent’s Evaluation
2. Student Expulsions/Readmissions
3. Conference with Negotiator - Real Property Transactions
4. Pending Litigation (1 Case)

CLOSED SESSION - The Board adjourned to closed session at 5:03 p.m.

ROLL CALL - Trustees Present: Mr. Rodowick, Mrs. Ferguson, Mr. Reason,

a Mrs. Anderson, Mr. Bender

Administrators Present: Dr. Fortune, Superintendent
Jan Adams, Assist. Supt. lnstructionlpR

OPEN SESSION - President Rodowick called the open session to order at 6:20 p.m.

FLAG SALUTE - led by Mr. Rodowick.

ANNOUNCEMENT OF ACTION(S) TAKEN IN CLOSED SESSION - Mr. Rodowick reported that
the Board had met in closed session and in the matter of:
1. Superintendent’s Evaluation - the Board completed the superintendent’s evaluation.

On behalf of the Board, President Rodowick publicly thanked Dr. Fortune for his
leadership and accomplishments during the past school year.

2. Student ExpulsionslReadmissions
- RA 01-02.1 - approved readmission of student.

Motion: Reason Vote: General Consent
Second: Bender

- RA 01-02.7 - approved readmission of student.
Motion: Reason Vote: General Consent
Second: Bender
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3. Conference with Negotiator - Real Property Transactions - the Board authorized the
District’s attorneys to proceed with consideration of the current offer from the developers.

4. Pending Litigation (1 Case)- no action taken.

ADOPTION OF AGENDA - approved the adoption of the agenda amended as follows;
under Reports/Presentations, added Item #3 - STAR Test Results; under Consent Agenda,
Items #3, #5, #13, #37 were pulled for separate discussion, Item #7 was removed from the
agenda for discussion at a future date; under Business Items, Item H was removed from the
agenda because it was not needed.

Motion: Ferguson Vote: General Consent
Second: Anderson

PUBLIC COMMENTS
Trustee Bender, suggested that the proposed new elementary school be named for Dr. Fortune
when it is finally built.

APPROVAL OF MINUTES
1. June 19, 2002 Regular Meeting - approved as presented.

Motion: Reason Vote: General Consent
Second: Bender

2. June 6, 2002 Regular Meeting - approved as presented.
Motion: Anderson Vote: General Consent
Second: Ferguson

3. May 15, 2002 Regular Meeting - approved as presented.
Motion: •Anderson Vote: General Consent
Second: Bender

REPORTS AND PRESENTATIONS
1. 2001102 Summer School Report - Joyce Duplissea, first session principal and Patty

Spore, second session principal reported that the Summer School Program ran from
June 17 - July30 for grades 7 through 12 on the junior high school campus. There were
27 staff members, 22 of which were CUSD teachers. Ms. Duplissea and Mrs. Spore
presented information on student enrollment, attendance, discipline and academic
performance. (See Attachment A)

2. Supreme Court Ruling on Drug Testing Students - Jan Adams, Assistant
Superintendent, Curriculum & Instruction, reported that she had contacted the Safe &
Drug Free Schools Coordinator at the Sacramento County Office of Education to find out
which districts in the county are actually testing students participating in extra-curricular
activities. The county reported that they knew of no schools in Sacramento County that
were doing drug testing. However, Dixon High School in Sutter County was randomly
testing their athletes.
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3. STAR Test Results - Jan Adams, Assistant Superintendent, Curriculum &
Instruction, presented information from the State Department of Education showing howchanges in gathering information for API scores would be made over the next six years.
The STAR test reflects an increased emphasis on the California Content Standards and amove away from the nationally normed standardized SAT9 test.

ORGANIZATION REPORTS
1. Student Board Representatives:

- Krystle Namet, Mcclellan HS, reported that the first senior meeting with parents washeld last on August 19. Student enrollment is up to 95 students this year which is higherthan its been for several years; Back to School night will be on Tuesday, August 27 from6:00-7:30 p.m.
- Elisa Tugade, Center High, reported that this week is ‘Welcome Back” week. They willhave dress-up days (P.J. Day, Tin Foil day, etc.) all week. Friday there will be a rally and
a school dance in the gym from 8:00-11:00 p.m. Back to School Night will be
Wednesday, August 28.

2. CUTA - Candy Ray, President, noted that it was good to be back.
3. CSEA-no report

CONSENT AGENDA - Approved Consent Agenda including items #5, #13, #37.•
1. Approved Certificated Personnel Transactions

• 2. Approved Declaration of Need 2002/03 Classroom Teachers
3. Moved to Discussion
4. Approved Classified Personnel Transactions
5. Approved Language Change to Antelope View HCS Charter: Add Site Based Programs6. Approved Language Change to Antelope View HCS Charter: Extend Length of Charter

to a Maximum of Four Years or Length of the Charter
7. Tabled MOU between Center Unified and Antelope View Home Charter School
8. Declared as Surplus/Discard: Open Courts tollection for Young Scholars” Materials

K-6 English/Language Arts
9. Approved Out-of-State Travel: Dallas, TX - Journalism Conference - Pete LeBlanc,

Publications Adviser, CHS
10. Ratified Individual Service Agreement #2001102-69 Valley Oak Academy @ $1,376.6011. Ratified Individual Service Agreement: #2001/02-70 Alicante School @ $1,314.9112. Approved Master Contract: Vista Therapy 2002/03
13. Approved Master Contract: Speech and Language Therapy 2002/03
14. Approved Master Contract: Integrated Rehabilitation Services 2002/03
15. Approved Master Contract: Easter Seals 2002/03
16. Approved Master Contract: Dyslexia Consultants 2002103
17. Approved Master Contract: River Oak Center for Children 2002/03
18. Approved Master Contract: Lane Educational/Crossroads 2002/03
19. Approved Master Contract: Huntington Learning Center 2002/03
20. Approved Individual Service Agreement: #2002/03-1 to 2002103-8 - Alicante School

@ $37,536.34 each
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21. Approved lndMdual Service Agreement: #2002/03-09 Applied Behavior Consultants
@ $38,200.14

22. Approved Individual Service Agreement: #2002/03-10 Dyslexia Consultants
@ $23,754.44

23. Approved Individual Service Agreement: #2002/03-11 Easter Seal Society
@ $4,250.00

24. Approved Individual Service Agreement: #2002/03-12 Guiding Hands @ $40,027.07
25. Approved Individual Service Agreement: #2002/03-13 Huntington Learning Center

@ $4,250.00
26. Approved Individual Service Agreement: #2002/03-14 to 2002/03-16 @ $2,080.00;

#2002/03-17 @ $4,160.00; #2002/03 -18 to #2002103-28 @ $2,080.00
Integrated Rehabilitation Services

27. Approved Individual Service Agreement: #2002/03-29 Jane Lathrop School @ $33,635.52
28. Approved Individual Service Agreement: #2002/03-30 Milhous School @ $39,183.90
29. Approved Individual Service Agreement: #2002/03-31 Paragon School @ $41,002.80
30. Approved Individual Service Agreement: #2002/03-32 River Oak Center for Children

@ $24,226.10
31. Approved Individual Service Agreement: #2002/03-33 to 2002103-38 Sierra School

@ $27,881.70 each
32. Approved Individual Service Agreement: #2002/03-39 to 2002/0340 South Pointe

Academy @ $33,317.96 each
33. Approved Individual Service Agreement: #2002/0341 @ $5,580.00; #2002/03-42

@ $13,500.00; #2002/0243 @ $9,000.00 Speech and Language Therapy
Associates

34. Approved Individual Service Agreement: #2002/0344 to 2002/0345 Valley Oak Academy
@ $32,998.70 each

35. Approved Individual Service Agreement: #2002/0346 Vista Child Therapy @ $2,240.00
36. Approved Contract: Atkinson, Andelson, Loya, Ruud & Romo
37. Approved Professional Services Agreement: Joseph Phillips @ Antelope View Charter
38. Approved Resolution #1/02-03: CCDF School Age Resource Contract, #FSCC-1 095
39. Approved Resolution #2/02-03: Local Agreement for Child Care Development Services

#GCTR-2297
40. Approved Bids & Award Contract to Jacino Electrical for CHS Intellalab Electrical

Infrastructure & Site Work
41. Approved Disposal of Surplus Vehicles: Forklifts: Allis Chalmers S/N LP-1 85496 Model

AU 593 & Drexel S/N FL4OE48V Model E-229
42. Ratified DSA Inspection Services: Vern Blanseft - CHS Intellalab Project
43. Ratified Contract: CPM-On Call Construction Management
44. Approved Payroll Warrants - July 2001 through June 2002
45. Approved Payroll Warrants - July 2002 through July 2003
46. Approved Supplemental Agenda (Vendor Warrants)

Motion: Bender Vote: General Consent
Second: Reason
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CONSENT ITEMS PULLED FOR SEPARATE DISCUSSION
3. Approved Appointment of Joyce Duplissea as Vice Principal at Oak Hill

Elementary School.

Motion: Ferguson Vote: General Consent
Second: Anderson

BUSINESS ITEMS
A. APPROVED Resolution #3102-03: Authorizing the Issuance of Tax and Revenue

Anticipation Notes (TRANS), Series 2002-03, for the District and Requesting
Issuance by the Board of Supervisors of the County of Sacramento

Motion: Anderson Vote: General Consent
Second: Ferguson

B. CONDUCTED Biennial Review BRIE 9270 Conflict of Interest - Approved
changes to designated positionsldisclosure categories

Motion: Anderson Vote: General Consent
Second: Reason

C. APPROVED BP 2120 Superintendent Recruitment & Selection

Motion: Reason Vote: General Consent
Second: Ferguson

D. APPROVED Waiver: Science
Teacher: Randal Woods Site: Center Junior High School
Subject: Science-Math School Year: 2002-03

Motion: Bender Vote: General Consent
Second: Reason

E. APPROVED Waiver: Specialist lnstructionlLearnlng Handicapped
Teacher: Marcela Hernandez-Kerns Site: Dudley Elementary
Subject: Special Education School Year 2002-03

Motion: Bender Vote: General Consent
Second: Reason

F. APPROVED Waiver: Specialist InstructionlLeamlng Handicapped
Teacher: Lori Almquist Site: All sites
Subject: Roving Special Education School Year: 2002-03

Motion: Reason Vote: General Consent
Second: Anderson
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G. APPROVED Waiver: Specialist lnstruction!Learning Handicapped
Teacher Anne Cowan Site: Center High School
Subject Special Education School Year 2002-03

Motion: Bender Vote: General Consent
Second: Ferguson

H. DELETED Public Notice - Notice of Preparation Negative Declaration

I. APPROVED Environmental Checklist Form - New Elementary School #5 -

Countryside Equestrian Estates Subdivision

Motion: Anderson Vote: General Consent
Second: Bender

J. APPROVED Notice of Preparation of Negative Declaration - New Elementary
School #5 - Countryside Equestrian Estates Subdivision

Motion: Ferguson Vote: General Consent
Second: Bender

K. APPROVED “Draft” Negative Declaration - New Elementary School #5 -

Countryside Equestrian Estates Subdivision

Motion: Anderson Vote: General Consent
Second: Bender

BOARD SUPERINTENDENT REPORTS
Mr. Reason
- reported that he and Mr. Rodowick attended a meeting with Supervisor Santucci of Placer County.
Mr. Santucci gave them his assurance that he would meet with us on a regular basis. Mr. Santucci

also suggested that our board continue to meet with the County Supervisor, himself, or whoever is
in that position, on a quarterly basis to keep us apprised as to what developments were taking place
up there and put us in contact with the developers themselves, so that we can build a relationship
where they don’t want to grab all of our property and move it into another school district.
- noted that he would be at All Staff Day next Friday.
- stated that he will be stepping down from the Board, probably in the first part of September due to
his family’s move to Roseville. He thanked the Board, Dr. Fortune, the administrators and everyone
who has been a part of his experience as a board member for the last ten years. Mr Reason also
noted that ft has been a very interesting and very enjoyable experience for him and that it has been
a privilege and honor to serve this district.
Mr. Bender
- noted that with the recent cut-backs to the sheriffs budget, there is a possibility that the counh
work crews, that are now working on weekends several times a month, will be cut back to once a
month. Mr. Bender stated that he would try to get in touch with Sheriff Lou Blanas to petition to get
some of the work program reinstituted.
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Nancy Anderson
- attended the Dudley Elementary Art show at the Crocker Art Museum. Also, congratulated Dudleyon it ID Program for Students. They have hired a company that will make ID cards with pictures,descriptions and fingerprints for parents to keep on file.
- attended the Back To School night at North Country. This is third year in a row that they have wonthe Governors Reading Award and also received a $6900 grant for the development of technologystaff development.
Ten Ferguson

.

- inquired about the busing issue for the Dudley students that lived across the street from WalMart.Mr. Loehr, Director MOT, reported that his department had checked into the situation and denied therequest, because we do not have any extra buses available and adding these students would crowdthe buses. He did talk to the people at “The Links” and they refused to open the gates to let thestudents walk through their property, clUng recent occurrences of vandalism to their property.
- attended a workshop with Mr. Rodowick, hosted by the River Cats who wanted input from all thedistricts in the county on how to give back to the community. They are very interested in workingwith schools.
- inquired if there was a new state policy regarding cell phone use by students.
- congratulated Mrs. Jennie Loehr on her selection as CUSD Teacher of the Year.
Mr. Rodowick - no comments
Dr. Fortune
- reported that he had attended a meeting, with thirty other superintendents, called by the Secretaryof Education to discuss the concept of smaller high schools. The Bill Gates Foundation and the‘Camegie Foundation have funded, in part, planning initiatives in less than a dozen school districtsaround the country, three are in California, one of which is Sacramento City. They quote researchthat associates fewer conflicts, fewer dropouts, more staff to student positive interaction and bettergrades with smaller high schools. Assemblyman Steinberg has introduced a bill that would fundabout eight school districts in the state that would be interested in going for smaller high schools.Dr. Fortune, noted that he was not sure where this would lead, but in San Francisco, Sacramentoand San Diego there’s movement already in this direction and he wanted the Board to be aware thatthis may be a trend in the future.

ADVANCE PLANNING
A. Future meeting Date(s): September 4, 2002 Regular Meeting
B. Suggested Agenda Item(s): Proposition 47 Resolution

CONTINUATION OF CLOSED SESSION (Item III)

ADJOURNMENT - 8:45 p.m.

Respectfully submitted,

L 4
hTeri Ferguson, ClerW Rex Fortune, Superintendent

1Board of Trustees Secretary to the Board of Trustees

Adoption Date



H; ANNOUNCE1%NT.OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
I Student Expulsions/Readmissions
2, Conference with Legal Counsel-Anticipated Litigation Significant

Exposure to Litigation Pursuant to § (b) of Govt Code 54956 9 (1 case)
3 Significant Exposure to Litigation Pursuant to Govt Code

54956 9(2) and (3) (C) (1 Liability Claim)
4 Conference with Counsel - Real Property Transactions
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CENTER UNIFIED SCHOOL DISTRICT -

BOARI) OF TRUSTEES REGULAR MEETING -

p
- f North Country Elementmy School - Multipurpose Room

3901 Little Rock Drive, Antelope, CA 95843

Wednesday, September 4, 2002 - 6:00p.m.

STATUS
L CALL TO ORDER & ROLL CALL - 6:00 p.m.

IlL ANNOUNCEMENT OF. CTION TAKEN IN CLOSED SESSION

VII ADOPTION OF AGENDA

Vifi COMMENTS FROM THE AUDIENCE REGARDING ITEMS
NOT ON THE AGENDA

.

Anyone may address the Board regarding any item that is within the Board’s
subject matterjurisdiction. However, the Board may not take action on any
item which is not on this agenda except as authorized by Government Code
Section 5495 2

IX REPORTS/PRESENTATIONS
1.. Staff Recognitions:

- Teachers that developed Math Monitoring Student Progress Forms
- Teacher trainers for Open Court Reading Program
- Teacher presenter at conferences

2: STARTest Results - Jan Adams

X. CONSENT AGENDA . .

1. Approve Certificated Personnel Transactions
2. Approve Football Coaches: Center High School 2002
3. Approve Disposal of Surplus Vehicles: Buses #3, #21, #22, #26
4. Accept Donation: Computer Equipment from Mr. Fred Masure
5. Approve Lease Agreement: 2 State Chfldcare Buildings @ Spinelli

Elementary for 5 years (Latchkey Program)

Info

Action

Public
Comments

Invited

Info

Action



6. Approve Field Trip: Outdoor Environmental Living Program
@ Alliance Redwoods - North Country Elementary, March & June 2003

7. Approve Field Trip: San Diego, CA - Center High School Media Communications
Academy, October 2002

8. Approve Out-of-State Travel: Atlanta, GA - NABSE Conference, Audrey Lytle, 3Director of Personnel, November 2002
9. Approve Professional Services Agreement: Slops Music, Inc. - Guitar Lessons,

Antelope View Home Charter School wJ;.4 ‘10. Approve Professionai Services Agreement: Carolee Birka - Violm Lessons,
Axitelope View Home Charter School

11. Approve Lease Agreement: Pacific Corn Communications, Inc. for Pay Telephone @McClellan High School & Pre-Ninth Academy
12. Ratify Resolution #4/02-03: In Support of Proposition 47
13. Deny Liability Claim (A. Tennell 9)13/02)
14. Approve Supplemental Agenda (Vendor Warrants) . ;,

XL BUSINESS iTEMS -. 2

A. Board Action on Offer of Temporary Employment to Certificated Action
Employee Leslie Wolfson
Pursuant to AR 4112, no appointment of a certificated employee may be 4made until approved by an action of the Governing Board. •

B. Waiver: English Action
Employee: Curbs Peterson
School Site: Center Junior High School .4School Year: 2002/03

C. Declaration-of Need for Fully Qualified Educators 2002/03 Action
This item was placed on the Consent Agenda of the August 21, 2002
board meeting. The Commission on Teacher Credentialing requres
that the Declaration ofNeed be placed on the discussion portion of
the agenda.

D. Call for Nominations: CSBA Directors-at-Large Asian/Pacific Action
Tslander and Hispanic
Nomrnafions will be accepted until Monday, September 30,2002. CAny CSBA member board is eligible to nominate board members
for either orboth of these Director-at-Large seats.

E. Contract with California School Boards Association (CSBA)
- Superintendent Search

The Board will take action to acquire the services of an executive
search finn in order employ a new superintendent for the 2003-04
school year. Consideration will be given to the proposal submitted
by the California School Boards Association (CSBA).

F. Resolution #5/02-03: Naming New Elementary School Action
At the August 21, 2002 board meeting, a trustee suggested that
the new proposed elementary school be named in honor of
Dr. Fortune, who has served as superintendent of CUSO for
fifteen years.

• I

Action
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CENTER UNIfiED SCHOOL DISTRICT

Resolution #5/2002-03

To Name the Newly Proposed Elementary School
for Rex Fortune, Superintendent Center Unified School District

WHEREAS, Rex Fortune, Superintendent

- provided leadership necessary for the passage of a 559.2 Million in general obligation bonds to
construct new schools, repair existing schools and create infrastructure for high speed technology,

- established new schools for the District including: McClellan High School in 1988, North CountyElementary in 1990, Oak Hill Elementary in 1994, Mtelope View Home Charter School in 2000 and the
Center Adult School in 2001,

- provided direction for the construction of new schools and school additions North CountryElementary, Oak Hill Elementary and Center High School addition,

- supported staff in the creation of many new programs, such as the Teacher 2000 program, the
Center Scholars Program and the Media & Communications Academy at Center High School; the MathEngineering Science Achievement Program at Center High School, Center Junior High School and twoElementary schools; created Teacher Collaboration and curriculum specialists at all four Elementary schools
and the Open Court Reading Program at all Elementary schools,

- acquired new funding for Center District from the Paclcard Foundation ($1,000,000), Project
Pipeline Teacher Recruitment Center ($20,000), federal grant for secondary school English and mathinstruction ($460,000), federal legislation ($727,000),

- participated in professional organizations outside the District including: past member of theSuperintendent’s Committee and chairman of the Urban Education Committee for Association ofCalifornia School Administrators (ACSA), member of Superintendent’s Advisory Committee for the
California School Boards Association, Chainnan of Board of Directors Project Pipeline, Chairman of the
Board of Directors California State Leadership Academy, Capitol Sierra,

- served as chief administrator and executive secretary to the Board of Trustees for Center Unified
School District Board of Trustees 1988-2003,

THEREFORE, BE IT RESOLVED, that the Board of Trustees of Center Unified School District, adoptsthis resolution to Name the Newly Prnposed Elementary School in honor of Dr. Rex Fortune,Superintendent on this 4th day of September , 2002.

BOARD OF TRUSTEES

cr1 Ferguson, Cle Raymond F. Bender, Member

Dniel S. Reason, Member



CENTER UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES REGULAR MEETING
North Country Elementary School - Multipurpose Room

Wednesday, September 4, 2002 - 6:00 p.m.

MINUTES

CALL TO ORDER - President Rodowick called the meeting to order at 5:00 p.m.

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1. Student Expulsions/Readmissions
2. Conference with Legal Counsel-Anticipated Litigation: Significant

Exposure to Litigation Pursuant to § (b) of Gov. Code 54956.9 (1 case)
3. Significant Exposure to Litigation Pursuant to Gov. Code

54956.9(2) and (3) (C): (1 Liability Claim)
4. Conference with Counsel - Real Property Transactions

CLOSED SESSION - The Board adjourned to closed session at 5;03 p.m.

ROLL CALL - Trustees Present: Mr. Rodowick, Mrs. Ferguson, Mrs. Anderson,
Mr. Bender

Administrators Present: Dr. Fortune, Superintendent
Jan Adams, Assist. Supt. Instruction/PR

OPEN SESSION - President Rodowick called the open session to order at 6:00 p.m.
Mr. Rodowick read a letter from Trustee Dan Reason announcing his resignation from the
Board of Trustees which became effective August 28, 2002. (See Attachment A.)

FLAG SALUTE - led by Mr. Rodowick.

ANNOUNCEMENT OF ACTION(S) TAKEN IN CLOSED SESSION - Mr. Rodowick reported that
Board had met in closed session and in the matter of:
1. Student Expulsions/Readmissions - none presented.
2. Conference with Legal Counsel-Anticipated Litigation: Significant Exposure to

Litigation Pursuant to § (b) of Gov. Code 54956.9 (1 case) - no action taken.
3. Significant Exposure to Litigation Pursuant to Gov. Code 54956.9(2) and (3) (C):

(1 Liability Claim) - no action taken.
4. Conference with Counsel - Real Property Transactions - no action taken.
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ADOPTION OF AGENDA - Mr. Rodowick announced that a need existed to add an item to theagenda -Consent Agenda Item #15 - Out-of-State Travel to Washington, DC. The Boardapproved adoption of the agenda as amended.

Motion: Anderson Vote: General Consent
Second: Bender

Trustee Anderson congratulated Dr. Fortune on his selection as one of the 2001-02 recipients ofthe Congressional Citation for Excellence in Educational Reform and Leadership by the NationalAlliance of Black School Educators.

PUBLIC COMMENTS
- Jeff Rognlien, Substitute Teacher, addressed the Board about issues related to disabilityharassment.

I

- Dr. Betty Knopf, Principal, McClellan High School, reported that McClellan High School hasreceived the highest combined score on the SAT9 test of all the reporting continuation highschools in Sacramento County. She also noted that McClellan’s score of 79 was higher thansevénteentraditional high schools in the six counties.
- Julie Opher, Vice Principal, Spinelli Elementary, invited Board members and administratorsto attend Spinelli on September 11 for a special recognition of the occurrences of last_‘ September 11, beginning at 8:30 a.m.
- John Loehr, Director, MOFT, as a follow-up to the Board’s concerns about the traffic signal atthe high school, reported that he had called the County and they are working on lengthening thetiming of the light, at the beginning and ending of the day, so that traffic can get in and out ofCenter Court Lane. Mr. Loehr is also talking to the County about the possibility of changing twoof the three lanes leaving Center Court Lane into left turn lanes, instead of right, left, and straight.

REPORTS AND PRESENTATIONS
1. The Board presented Certificates of Recognition to:

- Kim Baioni, GATE & English Teacher at Center Junior High, for her presentation on‘Differentiation” at the statewide conference of the California Association for the Gifted,
- Sue Saylor, Reading Department, for her presentation on “Fluency” at the AsylomarReading Conference.
- Trainers in the new Open Court Reading Program: Matt Binaudi, Oak Hill; SteveCarlson, Spinelli; Karen Kennedy, Spinelli; Lacey Lopez, Spinelli; Gina Mulligan, Retired;Steve Jackson, North Country; Laurel Stolfus, Dudley; Maryann Wilson, Oak Hill; LisaCoronado, Dudley; Lori Day, Spinelli; Pam Ewart, Dudley; Susan Erickson, Oak Hill
- Developers of the Math Monitoring Student Progress Forms: Shelly Barth, Spinelli;Jason Farel, Spinefli; Roberta Bergeron, Dudley; Lori Day, Spinelli; Mark Pollock, Dudley;Jean Anderson, North Country; Mary Wilson, Dudley; Paula Clement, North Country, CraigDeason, North Country; Kathy Curl, Reading Coach.

2. STAR Test Results - Jan Adams, Assistant Superintendent, Instruction, presented theCenter District’s 2002 STAR Test results in relation to the County and State scores.
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CONSENT AGENDA
1. Approved Certificated Personnel Transactions
2. Approved Football Coaches: Center High School 2002
3. Approved Disposal of Surplus Vehicles: Buses #3, #21, #22, #26
4. Accepted Donation: Computer Equipment from Mr. Fred Masure
5. Approved Lease Agreement: 2 State Childcare Buildings @ Spinelli Elementary

for 5 years (Latchkey Program)
6. Approved Field Trip: Outdoor Environmental Living Program

@ Alliance Redwoods - North Country Elementary, March & June 2003
7. Approved Field Trip: San Diego, CA - Center High School Media Communications

Academy, October 2002
8. Approved Out-of-State Travel: Atlanta, GA - NABSE Conference, Audrey Lytle,

Director of Personnel, November 2002
9. Approved Professional Services Agreement: Skips Music, Inc. - Guitar Lessons,

Antelope View Home Charter School
10. Approved Professional Services Agreement: Carolee Birka - Violin Lessons,

Antelope View Home Charter School
11. Approved Lease Agreement: Pacific Coin Communications, Inc. for Pay

Telephone @ McClellan High School & Pre-Ninth Academy
12. Ratified Resolution #4/02-03: In Support of Proposition 47
13. Denied Liability Claim (A. Tennell 9)13/02)
14. Approved Supplemental Agenda (Vendor Warrants)
15. Approved Out-of-State Travel: Washington, DC,

Bender Vote: General Consent
Anderson

BUSINESS ITEMS
A. REJECTED Offer of Temporary Employment to Certificated Employee

Leslie Wolfton

Ferguson Vote: General Consent
Bender

B. APPROVED Waiver: English
Employee: Curtis Peterson
School Site: Center Junior High School
School Year 2002/03

Motion:
Second:

Motion:
Second:

Motion:
Second:

Anderson
Ferguson

Vote: General Consent

C. APPROVED Declaration of Need for Fully Qualified Educators 2002103

Motion: Anderson Vote: General Consent
Second: Ferguson
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D. NO ACTION TAKEN -Call for Nominations: CSBA Directors-at-Large
AsianlPacific Islander and Hispanic

E APPROVED Contracting with California School Boards Association (CSRA)
for the Superinti&Ient Search

Motion: Anderson Vote: General Consent
Second: Ferguson

F. APPROVED Resolution #5102-03: Naming New Elementary School after
Dr. Rex Fortune

Motion: Bender Vote: General Consent
Second: Ferguson

BOARD SUPERINTENDENT REPORTS
Mr. Bender £iCe’
- regarding drug tcating, I would like to get some input from the sites, not just administrators, but the
officers also. Do they think that we should have some sort of testing? I don’t want us to be led down
the path thinking that its not a problem here. It’s not a problem because we’ve been ardent and
strict along the way. I’d rather be proactive up front than have a sullied reputation later on. Can we
make this a topic of discussion at a future bQard meeting?
Mrs. Anderson
- asked what the policy was at the high school regarding kids caught smoking regular cigarettes on
campus.
Mrs. Ferguson
- congratulated the high school for a very well run back4o-school night. She also plans to attend
the back-to-school night tomorrow evening at the junior high school.
Mr. Rodowick
- noted that he had obtained the name of the property manager for Lawrence Links and had left a
phone message for him. He wants to talk to him about the gates at Lawrence Links and the ability
for students to walk through the gate and through the Lawrence Link complex to Dudley Elementary
rather than have those children go out to Waft Avenue and down Elverta Road to Aztec. Mr.
Rodowick stated that if we could not get some help from the Links manager, he planned seek help
from Supervisors Roger Dickenson and Roger Niello.
- received an invitation to the “Beginning Support & Assessment Orientation” on September 11 from
4:00 to 6:00 p.m. and he is planning to stop by to say hello.
- commented that “All Staff Day” was a wonderful event this year. Everyone left feeling good.
Dr. Fortune
- announced that next Monday night, September 9, 2002, is the Teacher of the Year Dinner.
- reported that a formal signing of a Memorandum of Understanding between CSUS and CUSD
would take place at a future meeting. The MOU will formalize a number of things we do with CSUS
such as trips to their campus by CUSD students and having our students who are interested in
becoming teachers concurrently enrolled at CSUS and CUSD.
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ADVANCE PLANNING
A. Future meeting Date(s):
B. Suggested Agenda Item(s):

September 18, 2002 Regular Meeting

CONTINUATION OF CLOSED SESSION (Item III)

ADJOURNMENT - 7:35 p.m.

Ten Ferguon, erk
Board of Trustees

/o-/-ba
Adoption Date

Respectfully submitted,

Rex Fortune, Superintendent
Secretary to the Board of Trustees
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ecaet fleace St%ed Sdeo€ Vidtet
AGENDA REQUEST FOR:

Dept.ISite: Superintendent’s Office Action Item X
To: Board of Trustees Information Item
Date: February 21, 2018 #Attached Pages
From: Scott A. Loehr, Superintendent
PrincipallAdministrator Initials:

SUBJECT: Second Reading: Board Policies/RegulationslExhibits

RECOMMENDATION: CJUSD Board of Trustees approve the second reading of
presented policieslregulationslexhibits.

AGENDA ITEMLYJJE

Replace HP 0400 Comprehensive Plans
Replace HP/AR 0420.4 Charter School Authorization
Replace HP/AR 0460 Local Control and Accountability Plan
Replace HP 0500 Accountability
Delete HP/AR 0520.2 Title I Program Improvement Schools
Delete HP 0520.3 Title I Program Improvement Districts
Replace HP/AR 1113 District and School Web Sites
Replace HP 1325 Advertising and Promotion
Replace HP 3100 Budget
Replace HP 3280 Sale or Lease of District-Owned Real Property
Add HP 3513.4 Drug and Alcohol Free Schools
Replace AR 3515.6 Criminal Background Checks for Contractors
Replace HP 3515.7 Firearms on School Grounds
Delete HP 3517 Facilities Lnspection
Add AR 3517 Facilities Inspection
Replace HP 41 19.21/4219.21/4319.21 Professional Standards
Replace HP 4 140/4240/4340 Bargaining Units
Replace AR 4144/4244/4344 Complaints
Replace HP/AR 4200 Classified Personnel
Replace HP/AR 5113.1 Chronic Absence and Truancy
Add HP/AR 5113.12 District School Attendance Review Board
Replace HP/AR 51 17 Interdistrict Attendance
Replace AR 5125.2 Withholding Grades, Diploma or Transcripts
Replace HP 5131.6 Alcohol and Other Drugs
Delete E 5131.63 Steroids
Replace HP 5144 Discipline
Replace HP/AR 5144.1 Suspension and Expulsion/Due Process
Replace AR 5148.2 Before/After School Programs
Replace HP/AR 6020 Parent Involvement
Replace AR 61 12 School Day
Replace HP 6153 School-Sponsored Trips
Delete HP/ARJE(l)/E(2) 6162.52 High School Exit Examination
Replace HP 6170.1 Transitional Kindergarten
Replace AR 6173.1 Education for Foster Youth
Replace HP/AR 6173.2 Education of Children olMilitaiy Families
Replace HH 9150 Student Hoard Members



CSBA Sample
Board Policy

Philosophy, Coals, Objectives, and Comprehensive Plans BP 0400(a)

COMPREHENSIVE PLANS

-.4
The Governing Board believes that careful planning is essential to effective implement&Ion
of district programs and policies. Comprehensive plans shall identii’ cohesive stratès for
school improvement, and provide stability in district operations, and be aligned to ensure
consistency among district approaches for student academic growth and achievement.

The Superintendent or designee shall develop comprehensive plans for the implementation of
the district’s vision and goals, on specific policy topics and on other areas as required by law.
M-appeptiatereemprehensive Comprehensive plans adopted by the district shall include
the local control and accountability plan (LCAP) and other plans required by law or
determined by the Board to be in the best interest of the district. Such plans may
describerbut-not be lintited-40 anticipated short- and longti1i needs, measurable outcomes,
priorities, activities, available resources, timelines, stfesponsibilities, and strategies for
internal and external communications regarding the

(cf 0000- Vision)
(cf 0200 - Goals Jar the School District)
(cf 0430 - Comprehensive Local Plan Jar Special eation)
(f 0440 - District Tee?molo, Plan) —

(ef 0150 - Comprehensive Satètv Plan)
,

(cf 0460— Local control and .4ceountabll4.,Plan1
(cf 0500 - Accountability,)
(Lf 1112-Media Relations)
(cf 2140
(f 3316 - Emergencies andRisd3thr Preparedness Plan)
(4 3513 - Transportation $bftç and Emergencies)
t’cf 4141.6/4211.6 - Coqt 1&IActioWIVork Srnppage)
(cf 6/7! - Title! ProgPp

4 6/90 Evahte*i - frrwtie*wb&egram9
(cf 7/10 - FadiliQ42 laster Plan)

Comprehensive plans may be subject to review and approval by the Board.

Tiè &ess for developing comprehensive plans shall invite include broad participation of
schtcol and comnrnnity representatives. Committees may, and when required by law shall,
be appointed to assist in the development of such plans. District comprehensive plans are
subject to review and approval by the Board. Comprehensive plans shall be available to
the-publ4e-end-shaTl-be-reiewed-at-regular intenla peeWed-wit thepl.

(ef 1220 - Citizen A*isorj’ Committees)
(ef 2230 - Representative and Deliberative Groups)
(ef 6020 — Parent Involvement)
(cf 9130 - Board Committees)



BP 0400(b)

COMPREHENSIVE PLANS (continued)

Note: In certain situations, school-level plans are required. For example, each school that participates
in specified state and/or federal categorical programs must establish a school site council for the
purpose of developing and approving a single plan for student achievement pursuant to Education
Code 64001; see UP/AR 0420 - School Plans/Site Councils. In districts with over 2,500 average daily
attendance, each school must develop a school safety plan pursuant to Education Code 32281 and
32286; see BP/AR 0450 - Comprehensive Safety Plan. Other school-level plans may be required by law
or Board policy or developed at the discretion of the school site.

______

mob.In addition, sSchool-Ievel plans may be developed to meet the unique çigumstances of
individual school sites provided that they are consistent with law, district vision, Board
policies, district administrative regulations, the district vision, the LCAP, and other
districtwide plans. School plans may shall be subject to reviend approval of the
Superintendent or designee an&er—the-Beacd, except when law or Board policy requires
Board approval of the plan. C”

(f 0320 - School Plans/Sew Councils)• 0
0

Comprehensive plans shall be available to the public, and shall be reviewed and updated at
regular intervals as specified within the plan or required by law.

Legal Reference: —

EDUCATION CODE
32280-32289 School safety plans
35035 Powers and durkv of the superjilt
35291 Rules (power ofgoverning
39831.3 Transponation safety pia,
52060-52077 Local control and accountability plan
56195-56195.10 Comprehensive local plansfor special education
56205-56208 RequIrementsfor special education plan
64001 Single school plan for student achievement, consolidated application programs
CODE OF REGULATIONS, TITLE 5
56(1 Civil deftuse and disaster preparedness plans
UNITED SThtCODE, TITLE 2(1
6312 Local educational agency plan

Resourcac:
I PUBLl.1 TIONS

Maxirni:inc Sc/tool Board Lcadcrship: Vision, 1996
WEB SITES
CSBA: hitp://nnni. cs/ta. org

(6/85 2/98) 10/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Association, West Sacramento. Califiwnia 95691
All rights reserved.
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Center USD
Board Policy
Strategic Plans

BP 0400
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board believes that careful planning is essential to effective
implementation of district programs and policies. Strategic plans shall identi& cohesive
strategies for school improvement and provide stability in district operations.

The Superintendent or designee shall develop strategic plans for the implementation of
the district’s vision and goals, on specific policy topics and on other areas as required by
law. As appropriate, strategic plans may describe, but not be limited to, anticipated short-
and long-term needs, measurable outcomes, priorities, activities, available resources,
timelines, staff responsibilities, and strategies for internal and external communications
regarding the plan.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)
(cf. 0430 - Comprehensive Local Plan for Special Education)
(cf. 0440 - District Technology Plan)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0500 - Accountability)
(cf. 1112 - Media Relations)
(cf. 2123 - Evaluation of the Superintendent)
(cf. 3516- Emergencies and Disaster Preparedness Plan)
(cf. 3543 - Transportation Safety and Emergencies)
(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage)
(cf. 6010 - Goals and Objectives)
(cf. 6171 - Title I Programs)
(cf. 6190- Evaluation of the Instructional Program)
(cf. 7110 - Facilities Master Plan)

Strategic plans may be subject to review and approval by the Board.

The process for developing strategic pians shall invite broad participation of school and
community representatives. Committees may be appointed to assist in the development
of plans. Comprehensive plans shall be available to the public and shall be reviewed at
regular intervals as specified within the plan.

(cf. 0420.5 - School-Based Decision Making)
(cf. 1220- Citizen Advisory Committees)
(cf. 2230 - Representative and Deliberative Groups)



(cf. 6020 - Parent Involvement)
(cf. 9130- Board Committees)

[, k

In addition, school-level plans may be developed to meet the unique circumstances of
individual school sites provided that they are consistent with law, district vision, Board
policies, administrative regulations and districtwide plans. School plans may be subject
to review and approval of the Superintendent or designee and/or the Board.

(cf. 0420 - School Plans/Site Councils)
(cf. 0420.1 - School-Based Coordinated Program)
(cf. 0420.2 - School Improvement Program)
(cf. 0420.3 - School-Based Student Motivation and Maintenance Program)

Legal Reference:
EDUCATION CODE
35035 Powers and duties of Superintendent
35291 Rules (power of governing board)

Management Resources:
CSBA PUBLICATIONS
Maximizing School Board Leadership: Vision, 1996
WEB SITES
CSBA: http://www.csba.org

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: August 5, 1998 Antelope, California



CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.4(a)

CHARTER SCHOOL AUTHORIZATION

Note: The following optional policy may be revised to reflect district practice. Education Code 47600-
47616.7 authorize the establishment of a capped number of public charter schools, which are generally
exempt from Education Code provisions governing school districts unless otherwise specified in law. To
establish a charter school, petitioners must submit to the Governing Board for approval a petition which
includes all components required by law as described in the accompanying administrative regulation.

Charter petitions also may be submitted to other entities under certain circumstances. Education Code
47605.547605.6 authorize petitioners to submit a petition directLy to the County Board of Education when
(I) the charter school will serve students for whom the county office of education would otherwise be
responsible for providing direct education and related services or (2) the countywide program will provide
educational services to a student population that cannot be served as well by a charter schooL operating in
only one district in the county.

In addition, Education Code 47605.8 authorizes petitioners to submit a petition directly to the State Board of
Education (SBE) to approve a “statewide benefit charter school’ that may operate at multiple sites
throughout the state. 5 CCR 11967.6.1 requires the petitioner to provide prior written notice to the board of
each district where the petitioner proposes to locate a school site and to notify the board of the date that the
SBE will meet to consider the petition.

For further information regarding the submission and reviet?iiTh’er school petition;, see CSBA’s
publication Charter Schools: A Guide for Governance TeamsJ

The Governing Board recognizes that charter schools may assist the district in offering
diverse, learning opportunities for district students. In considering any petition to establish a
charter school within the district, the Board shall give careful thoughtful consideration to the
potential of the charter school to provide students with a high-quality education that enables
them to achieve to their fullest potential.

Note: Education Code 47605 allows for the conversion of an existing public school into a charter school,
provided that the school adopts and maintains a policy giving admission preference to students who reside
within the former attendance area of that public school. The Board also may create a start-up charter school.
Furthermore, then dnchool in identified b, the California Dopathnent of Education (CDE) as meeting
certain criteria npccificd in Education Code 53300 (thc Patent Empowcnncnt Act), parents/guardians may
petition the thathat, bpçpance wdh±RJ 800 1802, to concft the school or clone and rcopcntd
charter achoolJ

The? dabo
+ri:

____

r”
school, although that tcrni does nOt’upprln lajie Board may also act as the governing boardtfor
what are known as “dependent” charter schoolWXlthough the term does not appear in law, the SBE
includes “dependent” charter schools as a separate category in its inventoty of charter schools
operating in California. A dependent charter school is subject to the same petition requirements and
approval process as an “independent” charter school, which is typically formed by parents/guardians,
teachers, community members, or a charter management organization.



BP 0420.4(b)

CHARTER SCHOOL AUTHORIZATION (continued)

Pursuant to Education Code 47606, a district may petition the Superintendent of Public Instruction and the
SBE to convert all its schools to charter schools, provided that 50 percent of the district’s teachers sign the
petition, the petition contains all specified components, and arrangements are made for alternative
attendance of students residing within the district who choose not to attend charter schools.

One or more persons may submit a petition for a start-up charter school to be established
within the district. In addition, an existing district school may be converted to a charter
school when deemed beneficial by the district and community or when statc or federal lw,
rcquircs r:structwmg of the school bunc ofJq_ pcffom’mwc (Education Code 47605,
47606,533 QQ]

(4 05202 Th4.. /rqr.r’ Jrnprovcnwnt Schoth)

The district shall not require any disthct’student to attend the charter school hdrhall i
reqpfre any district employee to work at thc. charter schooL (Education Code 4605)

Any petition for a start-up charter school or conversion charter school shall include all
components and signathres required by law and shall be submitted to the Board. Thd
Superintendent or designee shall consult with legal counsd, as approprlate, regarding
Cornpliance pf Pc..cbartcr pppqs.al•i4Içgl reQuirçments

The Superintendent or designee may work with charter school petitioners prior to the formal
submission of the petition in order to ensure compliance of the petition with legal
requirements. As needed, he/she also may meet with the petitioners to establish workable
plans for technical assistance or contracted services which the district may provide to the
proposed charter school.

Within 30 days of receiving a petition to establish a charter school, the Board shall hold a
public hearing to determine the level of support for the petition by teachers, other employees
of the district, and parents/guardians. (Education Code 47605)

ftf 9320 - Meetings and Notices)

Within 60 days of receiving a petition, or within 90 days with mutual consent of the
petitioners and the Board, the Board shall either approve or deny the request to establish the
charter school. (Education Code 47605)

The approval or denial of a charter petition shall not be controlled by coLlective bargaining
agreements nor subject to review or regulation by the Public Employment Relations Board.
(Education Code 47611.5)

Approval of Petition

The Board shall approve the charter petition if doing so is consistent with sound educational
practice. In granting charters, the Board shall give preference to schools best able to provide



BP 0420.4(c)

CHARTER SCHOOL AUTHORIZATION (continued)

comprehensive learning experiences for academically low-achieving students according to
standards established by the California Department of Education (CDE) under Education
Code 54032. (Education Code 47605)

The Board may initially grant a charter for a specified term not to exceed five years.
(Education Code 47607)

‘cf 0420.42 - Charter School Renewal)
ftf 0420.43 - Charter School Revocation)

The Board shall ensure that any approved charter contains adequate processes and measures
for holding the school accountable for fulfilling the terms of its charter. These shall include,
but ar not b-limited to, fiscal accountability systems, multiple measures for evaluating the
educational program, inc1udi4Thdent outcomes aligned withjjsfltte priorities a
described in Education Code 52060, and regular reports to the Board.

(cf 0420.41 - Charter School Oversight,)

Note: The following optional paragraph may be revised to reflect district practice. Although not required
by law, CSBA’s publication Charter Schools: A Guide for Governance Teams recommends one or more
memoranda of understanding (MOth) to address matters that are related to the charter petition but are not
included in the petition, and to establish expectations for which the charter school can be held accountable.
CSBA’s manual provides examples of issues pertaining to business operations, administrative and support
services, special education, and student assessment that might be addressed in an MOU.

A sample MOU between the SBE and a state-approved charter school, available on CDE’s web site, may be
adapted for use by districts.

The Board may approve one or more memoranda of understanding to clarify the financial
and operational agreements between the district and the charter school. Any such
memorandum of understanding shall be annually reviewed by the Board and charter school
governing body and amended as necessary.

It shall be the responsibility of the petitioners to provide written notice of the Boards
approval and a copy of the charter to the County Superintendent of Schools, the CDE, and
the State Board of Education (SEE). (Education Code 47605)

Denial of Petition

Note: Education Code 47605 provides that a district cannot approve a chatter school serving students in a
grade level not offered by the district unless the charter school also serves all the grade levels offered by the
district Thus, an elementary district cannot approve a charter for a high school, but may approve a charter
for a K-12 school since it includes all grade levels served by the district.



BP 0420.4(d)

CHARTER SCHOOL AUTHORIZATION (continued)

The Board shall deny any petition to authorize the conversion of a private school to a charter
school Thc Board shall also denany petition for a charter e4.that proposes to serve
students in a grade level that is not served by the district, unless the petition proposes to serve
students in all the grade levels served by the district. (Education Code 47602, 47605; 5 CCR
11965.)

Note: Pursuant to Education Code 47605, a charter petition can be denied only if certain thctual findings are
made, as specified in items #1* below. AB 1360 (Cli. 760, Statutes a 2017) amended Education Cod
47605 to add that a petition may he denied if the petition does not includea declaration as to whethe9
or not the charter school will be deemed the exclusive public school employer of the school’s
employ4çs for purposes of collective bargaining, as provided iQItnj#6_bçlqv 5 CCR 119675 1, which
contains criteria that the SBE must consider in reviewing charter petitions, may be useftil to the district in
determining how it might evaluate whether a petition meets the conditions specified in items #1- 0 below.

bay other charter petition shall be denied only if the Board prczcnts makes written factual
findings specific to the petition that one or more of the following conditions exist:
(Education Code 47605)

1. The charter school presents an unsound educational program for the students to be
enrolled in the charter school.

2. The petitioners are demonstrably unlikely to successfully implement the program set
forth in the petition.

3. The petition does not contain the number of signatures required.

4. The petition does not contain an affirmation of each of the conditions described in
Education Code 47605(d).

5. The petition does not contain reasonably comprehensive descriptions of the charter
provisions in Education Code 47605(b).

—,.,—.—

6.r. The petition does not contain a declaration as to. whether or not the charter
school shall be deemed the exclusive public school employer of the scliool’
employees for purposcs of collective bargaining pursu4t to Government Code
3540-35493J

The Board shall not deny a petition based on the actual or potential costs of serving students
with disabilities, nor shall it deny a petition solely because the charter school might enroll
disabled students with disabilities who reside outside the special education local plan area in
which the district participates. (Education Code 47605.7, 47647)

(cf 0130 - Comprehensive Local Planfor Special EducatioiV



BP 0420.4(e)

CHARTER SCHOOL AUTHORIZATION (continued)

If the Board denies a petition, the petitioners may choose to submit the petition to the County
Board of Education and, if then denied by the County Board, to the SBE. (Education Code
47605)

Legal Reference:
EDUCATION CODE

__________

200 Equal flghts and opportunities In s&i FoWdPthstftudous
220 Nondiscrimination
17078.52-17078.66 Charter schools facilityfimding; state bond proceeds
17280-! 7317 FieldAct
17365-17374 Field Act, fitness for occupancy
33126 SchoolAccountability Report Card
41365 Charter school revolving loan fund
42238.51 12233.3 42238.2 Fundingfor charter districts
34237 Criminal record summan’
14830.1 Certificated employees, conviction ofa violent or serious felony
15122.1 Classç,/ied employees, conviction ofa violent or serious felony
46201 Instructional minutes
47600-476M7 Charter Schools Act of 1992
4 7640-47647 Special education fundingfor charter schools
47650-47652 Funding ofcharter schools
49011 Studentfees
51745 1719.3 51749,4 Independent study
52052 Numerically significant student subgroup, definition
52060-52077 Local control and accountability plan
51100 3393 Parpit rnprnrywntAc
56026 Special education
56145-56146 Special education services in charter schools
CORPORATIONS CODE
5110-6910 Nonprofit public benefit corporations
GO VERNWENT CODE
3540-3549.3 Educational Employment Relations Act
CODE OF REGULATIONS, TITLES
4800 Q8 Par3nt $gpm crmgnt4ct
11700.1-11705 Independent study
11960 11969 11968.15 Charter schools
CODE OF REGULATIONS, TITLE 24
4M4-eseqr Part 2 Ca4Iornia Building Standards Code
UNITED STA TES CODE, TITLE 20
7223-7225 Charter schools
COURT DECISIONS
Ridvecrest Charter School v. Sierra Sands Unified School District, (2005) 130 CaLApp.lth 986
A 7TORNEY GENERAL OPINiONS
89 Ons. CaL Attp.Gen. 166 (2006)
80 Ops. Cal. At/v. Gen. 52 (1997)
78 Ops. Cat Atty. Gen. 297 (1995)

Management Resources: (see next page)



BP 0420.4(f)

CHARTER SCHOOL AUTHORIZATION (continued)

Management Resources:
CSBA PUBLICATIONS
Charter Schools uNcus, Issue 2: Ensuring Effective Oversight, Governance Brief, October 20JZ
Charter Schools *S’#ocus, Issue I: Manar4ng the Petition Review Process, Governance Brief,
November 2016

________

Charter SchoolsflJWItBIrrd Member Resyonsibillies, Education Insights Legal frpdateWebcast
March 2016
C’harter Schools: A Guide for Governance Teanv. rev. Februarj 2016
Charter School Facilities and Proposition 39: Lectal l,nplications for School Districjs. 2005
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Sample Copy ofa Memorandum of Understanding
Charter School Authorization; Guidance and Technical Assistance for Prospective Charter School
Authorizers. Webinar 2014

_____

Special Education and Chartcr School;: Quastian; and A
US. DEPARTMENTOFEDUCATIONGUJDANCE

_________

Dear Colleague Letter Guidance Regarding the OJ&Ight 7F’Cia7na.wswwcR/oirini
Regulaton’.Repüirements, hwluding the Uniform
Audit Reàuirements for FederalAwath, August 20)4
Charter Schools Program, ,‘ufrnOO4 January 2014 -

_____________________________

GkldAnce tnt the Voluntary Use of Race to Achieve DivenawtWrdZRW!mJWJW4WWfl i1
Elementary and Secondary Schcpjs, December 201L

________

The Impaet ofthe New Title I Rea,jirements en Charter Seheals. JiilyT -.- -

Applying Federal Civil Rights Laws to Public Charter Schools: Ouest1on?d’Answers, May2000
WEB SITES
CSBA: http://www.csba.org
California Charter Schools Association: http://www.calchartcrs.org
California Department ofEducation, Charter Schools: http://www. cdacagov/sp/cs - - -

National Association of Charter School Authorizers: /i%kw chrtorauthqr!zqrs. or
http://www.qualitycharters.org
US. Department of Education: http://www ed.gov

(3/06 3/12) 12/17
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Center Unified SD
Board Policy
Charter School Authorization

BP 0420.4
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board recognizes that charter schools may assist the district in offering
diverse learning opportunities for district students. In considering any petition to
establish a charter school within the district, the Board shall give careflul consideration to
the potential of the chaffer school to provide students with a high-quality education that
enables them to achieve to their thilest potential.

One or more persons may submit a petition for a start-up chaffer school to be established
within the district. In addition, an existing district school may be converted to a charter
school when deemed beneficial by the district and community or when state or federal
law requires restructuring of the school because of low performance.

(cf. 0520.2 - Title I Program Improvement Schools)

Any petition for a start-up charter school or conversion charter school shall include all
components and signatures required by law and shall be submitted to the Board.

The Superintendent or designee may work with charter school petitioners prior to the
formal submission of the petition in order to ensure compliance of the petition with legal
requirements. As needed, he/she also may meet with the petitioners to establish workable
plans for technical assistance or contracted services which the district may provide to the
proposed chaffer school.

Within 30 days of receiving a petition to establish a chaffer school, the Board shall hold a
public hearing to detennine the level of support for the petition by teachers, other
employees of the district, and parents/guardians. (Education Code 47605)

(cf. 9320 - Meetings and Notices)

Within 60 days of receiving a petition, or within 90 days with mutual consent of the
petitioners and the Board, the Board shall either approve or deny the request to establish
the charter school. (Education Code 47605)

The approval or denial of a chaffer petition shall not be controlled by collective
bargaining agreements nor subject to review or regulation by the Public Employment
Relations Board. (Education Code 47611.5)

Approval of Petition



The Board shall approve the charter petition if doing so is consistent with sound
educational practice. In granting charters, the Board shall give preference to schools best
able to provide comprehensive learning experiences for academically low-achieving
students according to standards established by the California Department of Education
(CDE) under Education Code 54032. (Education Code 47605)

The Board may initially grant a charter for a specified term not to exceed five years.
(Education Code 47607)

(of. 0420.42 - Charter School Renewal)
(cf. 0420.43 - Charter School Revocation)

The Board shall ensure that any approved charter contains adequate processes and
measures for holding the school accountable for flilfilling the terms of its charter. These
shall include, but not be limited to, fiscal accountability systems, multiple measures for
evaluating the educational program, and regular reports to the Board.

(cf. 0420.41 - Charter School Oversight)

The district shall not require any district student to attend the charter school nor shall it
require any district employee to work at the charter school. (Education Code 47605)

The Board may approve one or more memoranda of understanding to clarify the financial
and operational agreements between the district and the charter school. Any such
memorandum of understanding shall be annually reviewed by the Board and charter
school governing body and amended as necessary.

It shall be the responsibility of the petitioners to provide written notice of the Board’s
approval and a copy of the charter to the County Superintendent of Schools, the CDE,
and the State Board of Education (SBE). (Education Code 47605)

Denial of Petition

The Board shall deny any petition to authorize the conversion of a private school to a
charter school or that proposes to serve students in a grade level that is not served by the
district, unless the petition proposes to serve students in all the grade levels served by the
disthOt. (Education Code 47602, 47605; 5 CCR 11965)

Any other charter petition shall be denied only if the Board presents written factual
findings specific to the petition that one or more of the following conditions exist:
(Education Code 47605)

1. The charter school presents an unsound educational program for the students to be
enrolled in the charter school.



2. The petitioners are demonstrably unlikely to successfully implement the program
set forth in the petition.

• 3. The petition does not contain the number of signatures required.

4. The petition does not contain an affirmation of each of the conditions described in
Education Code 47605(d).

5. The petition does not contain reasonably comprehensive descriptions of the
charter provisions in Education Code 47605(b).

The Board shall not deny a petition based on the actual or potential costs of serving
students with disabilities, nor shall it deny a petition solely because the charter school
might enroll disabled students who reside outside the special education local plan area in
which the district participates. (Education Code 47605.7, 47647)

(cf. 0430 - Comprehensive Local Plan for Special Education)

If the Board denies a petition, the petitioners may choose to submit the petition to the
County Board of Education and, if then denied by the County Board, to the SBE.
(Education Code 47605)

Legal Reference:
EDUCATION CODE
220 Nondiscrimination
17078.52-17078.66 Charter schools facility funding; state bond proceeds
17280-173 17 Field Act
17365-17374 Field Act, fitness for occupancy
41365 Charter school revolving loan fund
42238.51-42238.53 Funding for charter districts
44237 Criminal record summary
44830.1 Certificated employees, conviction of a violent or serious felony
45122.1 Classified employees, conviction of a violent or serious felony
46201 Instructional minutes
47600-476 16.7 Charter Schools Act of 1992
47640-47647 Special education funding for charter schools
47650-47652 Funding of charter schools
51745-51749.3 Independent study
53300-53303 Parent Empowerment Act
56026 Special education
56145-56146 Special education services in charter schools
CORPORATIONS CODE
5110-6910 Nonprofit public benefit corporations
GOVERNMENT CODE



3540-3549.3 Educational Employment Relations Act
CODE OF REGULATIONS, TITLES
48004808 Parent Empowerment Act
11700.1-11705 Independent study
11960-11969 Charter schools
CODE OF REGULATIONS, TifLB 24
101 et seq. California Building Standards Code
UNITED STATES CODE, TITLE 20
6316 Program improvement
7223-7225 Charter schools
COURT DECISIONS
Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130
Cal.App.4th 986
AflORNEY GENERAL OPINIONS
89 Ops.CaLAtty.Gen. 166 (2006)
80 Ops.Cal.Atty.Gen. 52 (1997)
78 Ops.Cal.Atty.Gen. 297 (1995)

Management Resources:
CSBA PUBLICATIONS
The Role of the Charter School Authorizer, Online Course
Charter Schools: A Manual for Governance Teams, rev. 2009
Charter School Facilities and Proposition 39: Legal Implications for School Districts,
2005
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Sample Copy of a Memorandum of Understanding
Special Education and Charter Schools: Questions and Answers, September 10, 2002
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Charter Schools Program, July 2004
The Impact of the New Title I Requirements on Charter Schools, July 2004
WEB SITES
CSBA: http://www.csba.org
California Charter Schools Association: http://www.calcharters.org
California Department of Education, Charter Schools: http:/Ivrww.cde.ca.gov/sp/cs
National Association of Charter School Authorizers: http://www.charterauthorizers.org
U.S. Department of Education: http://www.ed.gov

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: October 17, 2012 Antelope, California



CSBA Sample
Administrative Regulation

Philosophy, Goals, Objectives, and Comprehensive Plans AR 0420.4(a)

CHARTER SCHOOL AUTHORIZATION

Note: The following administrative regulation is optional.

Petition Signatures

A petition for the establishment of a stan-up charter school must be signed by either of the
following: (Education Code 47605)

1. A number of parents/guardians equivalent to at least one-half of the number of
students that the charter school estimates will enroll in the school for its first year of
operation

2. A number of teachers equivalent to at least one-half of the total number of teachers
that the charter school estimates will be employed at the school during its first year of
operation

If the charter petition calls for an existing public school to be converted to a charter school,
the petition must be signed by at least 50 percent of the permanent status teachers currently
employed at the school. (Education Code 47605)

(cf 4116- P nezt!Prcbatirniay Probationary/Permanent Status)

In circulating a petition, the petitioners shall include a prominent statement explaining that a
parent/guardian’s signature means that the parent/guardian is meaningfully interested in
having his/her child attend the charter school or, in the case of a teacher’s signature, that the
teacher is meaningfully interested in teaching at the charter school. The proposed charter
shall be attached to the petition. (Education Code 47605)

Advisory Committee

Note: The following optional section may be revised to reflect district practice. CSBA’s publication Charter
Schools: A Guide for Governance Teams suggests that a petition review team is one method that a district
may be-used usc to obtain input on proposed charters. Such a committee might include representatives of
the districts human resources, fiscal services, risk management, student services, curriculum, special
education, facilities, and other departments.

At Ms/her discretion, the Superintendent or designee may establish a staff advisory
committee to evaluate the completeness of a chartex petition based on the requirements in
Education Code 476O or the merits of a proposed educqtional proathand to identify any

lhn.a...!.pl1.lit . Iconcerns that should Je ig,dressed by the petitioners. epntendcnt or designee shall
a1seeensu1t-w*th1eg&,;selas-appropf1ate-fegafdt, n4aaic:.pf the charter pro
with legal cquirernentp



AR 0420.4(b)

CHARTER SCHOOL AUTHORIZATION (continued)

(‘cj 2230 - Representative and Deliberative Groups)

Components of Charter Petition

Note: CSBA’s publication Charter Schools: A Guide for Governance Teams recommends specific content
that might be included in the descriptions would constitute a reasonably comprehensive description of
each component listed in items #1-16 below, as well as recommendations for additional content that
may be requested, but not required, of the petitioners (e.g., school calendar, trasp.tiqg
arrangements, a sample of the curriculum and instructional materials)

The charter petition shall include affirmations of the eonditio described in Education Coda
47605(& well iat the charter school will be nonsectarian in its programs,
admission policies, employment practices, and operations; not charge tuition; and not
discriminate against a student on thç of characIeristiçs listed jn Education Code
220., and It si a1 alsd contain reasonably comprehensive descriptions of: (Education Code
47605, 47611.5)

I. The educational program of the proposcØ school, designed, among other things, to
identify those whom the school is attempting to educate, what it means to be an
“educated person” in the 21st century, and how learning best occurs. The goals
identified in that program shall include the objective of enabling students to become
self-motivated, competent, and lifelong learners.

Note: Education code 47605 requires the charter petition to include annual goals for all students and for
each numerically significant subgroup of students, as defined, identified puant to Educadon Code
52052 and specific actions to achieve those goals as described in Education Code 52060. sHar to the
1oc control and accothbillfrl that i rcquircd for districts and county oftices of education pursuant to
Ediieaion co4c 52060 520Th Pursuant to Education Code 52052,ás amended yAWl 04(ch. 13,$m
of ?O1.5) a numerically significant subgroup includes ethnic subgroups, socioeconomically disadvantaged
students, English learners, students with disabilities, foster youth, and homeless students, when there are at
least 30 students in the subgroup (or at least IS foster youth or homeless students) in the school. For schools
with 11-99 students, numerically significant student subgroups are defined by the Superintendent of Public
Instruction with approval by the State Board of Education (SHE).

Education Code 47605 requires that these annual goals be aligned with eight state priorities related to (1) the
degree to which teachers are appropriately assigned and hilly credentialed, students have sufficient access to
standards-based instructional materiaLs, and facilities are maintained in good repair; (2) implementation of
and student access to state academic content and performance standards; (3) parent’guardian involvement;
(4) student achievement; (5) student engagement; (6) school climate; (7) student access to and enrollment in
a broad course of study, including programs and services provided to benefit low-income students, English
learners, and/or foster youth (i.e., “unduplicated students” for purposes of the local control funding formula);
and (8) student outcomes in the specified course of study. See HP/AR 0460 - Local Control and
Accountability Plan.

Unlike districts, charter schools are exempt from the requirements to solicit public comment, hold public
hearings, and have their plans approved by the county office of education.

Edueatiea dde 4706.5 requfres thc dher schodl tdi updnto its opl &cifl
,Hpnhfir •“ rnnfr r 012041 Chai!&ol Oernight’



AR 0420.4(c)

CHARTER SCHOOL AUTHORIZATION (continued)

The petition shall include a description of annual goals for all students and for each
numerically significant subgroup of students identified pursuant to Education Code
52052, including ethnic subgroups, socioeconomically disadvantaged students.
English learners, students with disabilities, foster youth, and homeless students. These
goals shall be aligned with the state priorities listed in Education Code 52060 that
apply to the grade levels served or the nature of the program operated by the charter
school. The petition also shall describe specific annual actions to achieve those goals.
The petition may idenfit’ additional priorities established by-4he—ehrn4er—seheel—foi1
the proposed school, goals aligned with those priorities, and specific annual actions
to achieve those goals.

(cf 0420.41 - Charter School Oversight,)
(cf 0460 - Local Control and Accountability Plan)

If the proposed school will serve high school students, the petition shall describe the
manner in which the ehifitef—school will inform parents/guardians about the
transferability of courses to other public high schools and the eligibility of courses to
meet college entrance requirements. Courses offered by the charter school that are
accredited by the Western Association of Schools and Colleges may be considered
transferable, and courses approved by the University of California or the California
State University as creditable under the “a-g” admissions criteria may be considered
to meet college entrance requirements.

Note: Education Code 47605 requires that the petition identi’ student outcomes that the charter school
intends to use, including those that address increases in student achievement both schoolwide and for all
groups of students served by the charter school, as defined in Education Code 47607. Education Code
47607 defines “all groups of students served by the charter school” to mean all numerically significant
subgroups of students served by the charter school, as defined in Education Code 52052.

2. The measurable student outcomes identified for use by the charter school. Student
outcomes means the extent to which all students of the school demonstrate that they
have attained the skills, knowledge, and attitudes specified as goals in the school’s
educational program, including outcomes that address increases in student academic
achievement both schoolwide and for each numerically significant subgroup of
students served by the charter school. The student outcomes shall align with the state
priorities identified in Education Code 52060 that apply for the grade levels served or
the nature of the program operated by the charter school.

Note: As amcndcd by AB 97 (Ch. 17, Stututes of 2013), Education Code 17605 requires thu to the extent
practicable, the methods of measuring student outcome: for state priorities be consistent with owat
infomrntion is repoed on a school accotablliry repo card punuant to Education Codç 331 26J

3. The method by which student progress in meeting the identified student outcomes is
to be measured. To the extent practicable, the method for measuring student outcomes
for state priorities shall be consistent with the way information is reported on a school
accountability report card.



AR 0420.4(d)

CHARTER SCHOOL AUTHORIZATION (continued)

(cf 0510 - School Accountability Report Card)

4. The governance structure of the school, including, but not limited to, the process to be
followed by the school to ensure parent/guardian involvement.

5. The qualifications to be met by individuals to be employed by the school.

6. The procedures that the school will follow to ensure the health and safety of students
and staff, including the requirement that each school employee furnish the school
with a criminal record summary as described in Education Code 44237.

7. The means by which the school will achieve a racial and ethnic balance among its
students that is reflective of the general population residing within the district’s
territorial jurisdiction.

Note: Pursuant to Education Code 47605, when the number of students who wish to attend the
charter school exceeds the school’s capacity, attendance must be determined by a public random
drawing, with admission preference extending to students who currently attend the charter school
and students who reside in the district As amended by AR 1360 (Ch. 760, Statutes of 2017),
Education Code 47605 provides that admission preferences may also include, but are not limited to
siblings of students admitted or attending the charter school and children of the school’s teachers,
staff, and founders identified in the initial charter. Education Code 47605, as amended, requires that
the priority order for preference be determined in the charter petition as provided below

8. Ad{sibn rcguircrnn, if applicable The charter school’s student’sioi
policy. The petition1shall, in accordance with Education Code 47605(d), specif
procedures for determining enrollment when the number of applicants exceed
the school’s capacity, including rej’uirements for the use of a public randon
drawing, admission preferences, and priority order of preferences as require4
y.wand subject to Board approvaL

9. The manner in which annual, independent financial audits shall be conducted, which
shall employ generally accepted accounting principles, and the manner in which audit
exceptions and deficiencies shall be resolved to the Governing Board’s satisfaction.

Note: Education Code 47605, as amended by AB 1360 (Ch. 760, Statutes of 2017), requires the
petition to contain a comprehensive description of procedures by which a student can be suspended,
expelled, or otherwise removed from the schoofjuding how the school will comply with specified
federal and state constitutional due process reqgjçin.nts.

10. The A’1aprehensive deseriptW procedures by which students can be
suspended or expelled for disciplinary reasons or otherwise involuntarily
removed for any reason, iuc44iigangplanation of how the charter school will
comjly with federal and sà trifl11hlQnal procedural and substantive 4g



AR 0420.4(e)

CHARTER SCHOOL AUTHORIZATION (continued)

jJJJjcess requirements as specified in Educatioii Code 476O1$uZh’jrocedures
shall also include processes by which th&i charter school will notify the
%perintendei of a district and request to be notified by a district about a
studentwhene circumstances specified in Education Code 47605(d) exist

11. The manner by which staff members of the charter school will be covered by the
State Teachers’ Retirement System, the Public Employees Retirement System, or
federal social security.

12. The public school attendance alternatives for students residing within the district who
choose to not attend the charter school.

13. A description of the rights of any district employee upon leaving district employment
to work in the charter school and of any rights of return to the district after
employment at the charter school.

14. The procedures to be followed by the charter school and the Board to resolve disputes
relating to charter provisions.

Note: Education Code 47605 requires charter petitions to contain the declaration specified in item #15
below regarding responsibilities for collective bargaining. If the charter school is not deemed the public
school employer for purposes of collective bargaining under Government Code 3540-3549.3, the district
where the charter school is located shall be deemed the public school employer for these purposes, pursuant
to Education Code 47611.5. Education Code 47611.5 further provides that, if the charter does not specify
that the charter school shall comply with laws and regulations governing tenure or a merit or civil service
system, the scope of representation for that charter school shall also include discipline and dismissal of
charter school employees.

15. A declaration as to whether or not the charter school shall be deemed the exclusive
public school employer of the school’s employees for purposes of collective
bargaining under Govermnent Code 3540-3549.3.

Note: Education Code 47605 and 5 CCR 11962 require the charter petition to include procedures to be used
in the event that the charter school closes for any reason, as provided in item #16 below. Duties of the
district pertaining to charter school closures include notification requirements pursuant to Education Code
47604.32 and S CCR 11962.1; see BP 0420.41 - Charter School Oversight

16. The procedures to be used if the charter school closes, including, but not limited to:
(5 CCR 11962)

a. Designation of a responsible entity to conduct closure-related activities



AR 0420.4(0

CHARTER SCHOOL AUTHORIZATION (continued)

b. Notification to parents/guardians, the Board, the county office of education,
the special education local plan area in which the school participates, the
retirement systems in which the school’s employees participate, and the
California Department of Education, providing at least the following
information:

(1) The effective date of the closure

(2) The name(s) and contact information of the person(s) to whom
reasonable inquiries may be made regarding the closure

(3) The students’ districts of residence

(4) The manner in which parents/guardians may obtain copies of student
records, including specific information on completed courses and
credits that meet graduation requirements

c. Provision of a list of students at each grade level, the classes they have
completed, and their districts of residence to the responsible entity designated
in accordance with item #16a above

d. Transfer and maintenance of all student records, all state assessment results,
and any special education records to the custody of the responsible entity
designated in accordance with item #16a above, except for records and/or
assessment results that the charter may require to be transferred to a different
entity

e. Transfer and maintenance of personnel records in accordance with applicable
law

f. Completion of an independent final audit within six months after the closure
of the school that includes an accounting of all financial assets and liabilities
pursuant to 5 CCR 11962 and an assessment of the disposition of any
restricted flmds received by or due to the school

g. Disposal of any net assets remaining afler all liabilities of the school have
been paid or otherwise addressed pursuant to 5 CCR 11962

h. Completion and filing of any annual reports required pursuant to Education
Code 47604.33

i. Identification of funding for the activities identified in item #16a-h above



AR 0420.4(g)

CHARTER SCHOOL AUTHORIZATION (continued)

Note: Education Code 47605 requires that petitioners provide to the Governing Board the information listed
in items #1-4 below. The Board may require additional information.

As outlined in CSBA’s publication Charter Schools: A Guide for Governance Teams, some districts request
a school calendar, information regarding transportation arrangements, staff development plans, assurances
that the school will provide appropriate services for English language learners and students with disabilities,
or any other information that will assist the Board in understanding the proposal. Districts that wish to
require additional information in the charter may list those items below.

Charter school petitioners shall provide information to the Board regarding the proposed
operation and potential effects of the school, including, but not limited to: (Education Code
47605)

Note: Education Code 47605 requires that information on school facilities, listed in item #1 below, must
speci& where the school intends to locate. Unless otherwise exempted, the school must be located within
the geographic boundaries of the chartering district; see section “Location of Charter School” below.

1. The facilities to be used by the school, including where the school intends to locate

(cf 7160 - Charter School Facilities)

2. The manner in which administrative services of the school are to be provided

3. Potential civil liability effects, if any, upon the schooL and district

4. Financial statements that include a proposed first-year operational budget, including
start-up costs and cash-flow and financial projections for the first three years of
operation

Location of Charter School

Note: Education Code 47605 and 47605.1 establish geographic and site requirements for charter schools.
Pursuant to Education Code 47605, a charter school granted by either the County Board of Education or the
SBE following initial denial by the district also must locate within the geographic boundaries of the district
that denied the petition.

The Attorney General has opined, in $9 Ops.Cal.Atty.Gen. 166 (2006), that online charter schools are
subject to the restrictions and conditions placed upon independent study programs, including the
requirement that students reside in the charter school’s home county or an adjacent county.

Unless otherwise exempted by law, the charter petition shall identify a single charter school
that will operate within the geographic boundaries of the district. A charter school may
propose to operate at multiple sites within the district as long as each location is identified in
the petition. (Education Code 47605, 47605.1)



AR 0420.4(h)

CHARTER SCHOOL AUTHORIZATION (continued)

A charter school that is unable to locate within the district’s jurisdictional boundaries may
establish one site outside district boundaries but within the county, provided that: (Education
Code 47605, 47605.1)

1. The district is notified prior to approval of the petition.

2. The County Superintendent of Schools and Superintendent of Public Instruction are
notified before the charter school begins operations.

3. The charter school has attempted to locate a single site or facility to house the entire
program but such a facility or site is unavailable in the area in which the school
chooses to locate, or the site is needed for temporary use during a construction or
expansion project.

A charter school may establish and locate a resource center, meeting space, or other satellite
facility in an adjacent county if both of the following conditions are met: (Education Code
47605.1)

1. The facility is used exclusively for the educational support of students who are
enrolled in nonclassroom-based independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of the
students it serves are residents of, the county in which the school is authorized.

(10/13 10/15) 12/17
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Center Unified SD
Administrative Regulation
Charter School Authorization

AR 0420.4
Philosophy, Goals, Objectives and Comprehensive Plans

Petition Signatures

A petition for the establishment of a start-up charter school must be signed by one of the
following: (Education Code 47605)

I. A number of parents/guardians equivalent to at least one-half of the number of
students that the charter school estimates will enroll in the school for its first year of
operation

2. A number of teachers equivalent to at least one-half of the number of teachers that
the charter school estimates will be employed at the school during its first year of
operation

If the charter petition calls for an existing public school to be converted to a charter
school, the petition must be signed by at least 50 percent of the permanent status teachers
currently employed at the school. (Education Code 47605)

(cf. 4116- Permanent/Probationary Status)

In circulating a petition, the petitioners shall include a prominent statement explaining
that a parent/guardian’s signature means that the parent/guardian is meaningftlly
interested in having his/her child attend the charter school or, in the case of a teacher’s
signature, that the teacher is meaningfully interested in teaching at the charter school. The
proposed charter shall be attached to the petition. (Education Code 47605)

Components of Charter Petition

A petition shall include affirmations of the conditions described in Education Code
47605(d) as well as reasonably comprehensive descriptions of: (Education Code 47605,
47611.5)

1. The educational program of the school, designed, among other things, to identilS’ those
whom the school is attempting to educate, what it means to be an “educated person” in
the 21St century, and how learning best occurs. The goals identified in that program shall
include the objective of enabling students to become self-motivated, competent, and
lifelong learners.



If the proposed school will serve high school students, the petition shall describe the

manner in which the charter school will inform parents/guardians about the transferability

of courses to other public high schools and the eligibility of courses to meet college

entrance requirements. Courses offered by the charter school that are accredited by the

Western Association of Schools and Colleges may be considered transferable, and

courses approved by the University of California or the California State University as
creditable under the “a-g” admissions criteria may be considered to meet college entrance

requirements.

2. The measurable student outcomes identified for use by the charter school. Student

outcomes means the extent to which all students of the school demonstrate that they have

attained the skills, knowledge, and attitudes specified as goals in the school’s educational

program, including outcomes that address increases in student academic achievement

both schoolwide and for each “numerically significant” subgroup of students served by

the charter school, as defined in Education Code 52052.

3. The method by which student progress in meeting the identified student outcomes

is to be measured.

4. The governance structure of the school, including, but not limited to, the process

to be followed by the school to ensure parent/guardian involvement.

5. The qualifications to be met by individuals to be employed by the school.

6. The procedures that the school will follow to ensure the health and safety of
students and staff, including the requirement that each school employee ifirnish the

school with a criminal record summary as described in Education Code 44237.

7. The means by which the school will achieve a racial and ethnic balance among its

students that is reflective of the general population residing within the district’s territorial

jurisdiction.

8. Admission requirements, if applicable.

9. The manner in which annual, independent financial audits shall be conducted,

which shall employ generally accepted accounting principles, and the manner in which

audit exceptions and deficiencies shall be resolved to the Governing Board’s satisfaction.

10. The procedures by which students can be suspended or expelled.

II. The manner by which staff members of the charter school will be covered by the

State Teachers’ Retirement System, the Public Employees’ Retirement System, or federal

social security.

12. The public school attendance alternatives for students residing within the district

who choose to not attend the charter school.



13. A description of the rights of any district employee upon leaving district
employment to work in the charter school and of any rights of return to the district after
employment at the charter school.

14. The procedures to be followed by the charter school and the Board to resolve
disputes relating to charter provisions.

15. A declaration as to whether or not the charter school shall be deemed the
exclusive public school employer of the school’s employees for purposes of collective
bargaining under Government Code 3540-3549.3.

16. The procedures to be used if the charter school closes, including, but not limited
to: (5 CCR 11962)

a. Designation of a responsible entity to conduct closure-related activities

b. Notification to parents/guardians, the Board, the county office of education, the
special education local plan area in which the school participates, the retirement systems
in which the school’s employees participate, and the California Department of Education,
providing at least the following information:

(1) The effective date of the closure

(2) The name(s) and contact information of the person(s) to whom reasonable
inquiries may be made regarding the closure

(3) The students’ districts of residence

(4) The manner in which parents/guardians may obtain copies of student records,
including specific information on completed courses and credits that meet graduation
requirements

c. Provision of a list of students at each grade level, the classes they have completed,
and theft districts of residence to the responsible entity designated in accordance with
item #16a above

d. Transfer and maintenance of all student records, all state assessment results, and
any special education records to the custody of the responsible entity designated in
accordance with item #16a above, except for records andlor assessment results that the
charter may require to be transferred to a different entity

e. Transfer and maintenance of personnel records in accordance with applicable law

f. Completion of an independent final audit within six months after the closure of
the school that includes an accounting of all financial assets and liabilities pursuant to 5



CCR 11962 and an assessment of the disposition of any restricted funds received by or
due to the school

g. Disposal of any net assets remaining after all liabilities of the school have been
paid or otherwise addressed pursuant to 5 CCR 11962

h. Completion and filing of any annual reports required pursuant to Education Code
47604.33

i. Identification of funding for the activities identified in item #16a-h above

Charter school petitioners shall provide information to the Board regarding the proposed
operation and potential effects of the school, including, but not limited to: (Education
Code 47605)

1. The facilities to be used by the school, including where the school intends to
locate

(cf. 7160 - Charter School Facilities)

2. The manner in which administrative services of the school are to be provided

3. Potential civil liability effects, if any, upon the school and district

4. Financial statements that include a proposed first-year operational budget,
including start-up costs and cash-flow and financial projections for the first three years of
operation

Location of Charter School

Unless otherwise exempted bylaw, the charter petition shall identify a single charter
school that will operate within the geographic boundaries of the district. A charter school
may propose to operate at multiple sites within the district as long as each location is
identified in the petition. (Education Code 47605, 47605.1)

A charter school that is unable to locate within the district’s jurisdictional boundaries may
establish one site outside district boundaries but within the county, provided that:
(Education Code 47605, 47605.1)

1. The district is notified prior to approval of the petition.

2. The County Superintendent of Schools and Superintendent of Public Instruction
are notified before the charter school begins operations.

3. The charter school has attempted to locate a single site or facility to house the
entire program but such a facility or site is unavailable in the area in which the school



chooses to locate, or the site is needed for temporary use during a construction or
expansion project.

A charter school may establish and locate a resource center, meeting space, or other
satellite facility in an adjacent county ifboth of the following conditions are met:
(Education Code 47605.1)

1. The facility is used exclusively for the educational support of students who are
enrolled in nonclassroom-based independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of
the students it serves are residents of, the county in which the school is authorized.

Petition Review Committee :
At his/her discretion, the Superintendent or designee may establish a staff advisory
committee to review submitted petitions and supporting documentation. Such a
committee may be used to evaluate the completeness of proposals, the merits of the
proposed educational programs, and any concerns that should be addressed by the
petitioners, taking into consideration the criteria specified in law and Board policy for
approval or denial of petitions. The Superintendent or designee shall also consult with
legal counsel, as appropriate, regarding compliance of the charter proposals with legal
requirements.

(cf. 1220- Citizen Advisory Committees)

Regulation CENTER UNIFIED SCHOOL DISTRICT
approved: April 17,2013 Antelope, California



CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

Note: The following policy is optional. Education Code 52060-52077 require the Governing
adopt and annually update, on or before July l.a local control and accountability plan (LCAP). PuPSnt to
Education Code 52060, the LCAP must include goals and actions aligned with eight state priofirelated
to (I) the degree to which teachers are appropriately assigned and hilly credentialed, studentsj sufficient
access to standards-based instructional materials, and facilities are maintained in repair; (2)
implementation of and student access to state academic content and performaittr standards; (3)
parent1guardian involvement: (4) student achievement; (5) student engagement; (chool climate; (7)
student access to and enrollment in a broad course of study, including progrdrQsd services provided to
benefit low-income students, English learners, and/or foster youth (i.e., “undupljeed students” for purposes
of supplemental and concentration grants under the local control ftin1j formula); and (8) student
outcomes in the specified course of study. Education Code 52060 providesçt’, in addition to addressing the
stale priorities in the LCAP, the district may establish and addresQcal priorities. Examples include
priorities for student wellness and other conditions of children,\roressional development, community
involvement, and effective governance and leadership. See the acipanying administrative regulation for
hirther information about the required content of the LCAP.

C>
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State Board of Education (SBE) has adopted evaluation rubrics (called tho “California School Dashboard”)
which will assist districts in evaluating their progtss toward the goals in their LCAP. Under thc flcdbility
provided by the federal Every Student Suecceda Act (ESSA) (RL. I lI 95), California has begun to
streamline local, state, and federal requirements into a single, cohercnt system for plonnin; accountability,
and school improvement and support. ,:%>

‘

The Governing Board desires o-’ ensure the most effective use of available ftnding to
improve outcomes for aj.,4tudents. A community bused, comprehensive, data-driven
planning process shall iiq udd to identify annual goals and specific actions and to facilitate
continuous improveme t bf district practices.

(ef 0000 - Vision)
(Cf 0200 - Goa1ç%%;e School District)

The Board shall adopt a districtwide local control and accountability plan (LCAP), fol1ong
based on the template previ4ed4w4—CCR—--1-54974 adopted by the State Board of
Education, that addresses the state priorities in Education Code 52060 and any local

Note: A template for the LCAP and related rcquiremcntz arc contained in 5 CCR 15191 15197.5. According
to California Depaflmcnt of Education (CDE) corrcspondcnce dated January 18, 2017, for the 2017 15
school year, districts scheduled for Fedoml Program Monitoring and/or applying for Title HI hinds must also
empIctc an LCAP Addcndwn that was developed by thc CDE to ensure alignment of local, state, and
federal planning ciforts. Districts may usc or clcctronic template, aeccasibtc on the CUE’s web sitc, to crcate
their I..CAP. Pursuant to Education Code 52064, the State Board of Education (SBE) has adopted a
template that districts must use to complete the ICAP. An electronic version of the template is
available on the California Department of Education’s (CDE) web site.
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

priorities adopted by the Board. The LCAP shall be updated on or before July 1 of each year
and, like the district budget, shall cover the next fiscal year and subsequent two fiscal years.
(Education Code 52060, 52064; 5 CCR 15197.5 15494-15497)

(CI 3/00 - thidget

The LCAP shall focus on improving outcomes for all studçt€) particularly those who are
unduplicated students’ and other or are part of any numerically significant student

subgroup that is at risk of or is underperforming stud

Unduplicated students include students who ar plible for free or reduced-price meals,
English learners, and foster youth, d-&&eeunte4-en1y onee as defined in Education Code
42238.01 for purposes of the local control furig formula. (Education Code 42238.02)

frf 3jj3 - Free and Reduced Price A teals)
ftE 6173.! - Education far Foster Youth,)
(cf 617.? - Educinion for English LearnersA>\7

C)
Numerically signcant student subgroups include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students, when there are at least 30 students in the subgroup or at least 15
foster youth or homeless students, or as otherwise defined by the Superintendent of
Public Instruction (SPI). (Education Code 52052)

(cf 6164.4 - Identification and Evaluation of Individualsfor Special Education)
(cf 6173 - Education for Homeless Children)

Note: Education Code 52062 requires the dfttct to ensure that the specific actions included in the LCAP
ar consistent with stcgies in the single plan for student achievement (SPSA) submicd by each school
pursuant to Education Coda 61001; see BP!AR 0120 School PlansiSite Councils for SPSA requirements.
In addition, the LCAP tcmplatc in 5 CCR 15197.5 allows for the LCAP to be supplemented with

rtn—— . ‘,th’,..,l,,.,.. 1.,,4.,. •I T.I ‘I educational agency plan required by 20 usc

The Superintendent or designee shall review the single plan for student achievement (SPSA)
submitted by each district school pursuant to Education Code 64001 to ensure that the
specific actions included in the LCAP are consistent with strategies included in the SPSA.
(Education Code 52062)

Note: Education Code 52060 requires that the LCAP include annual goals to be achieved for all
students and for each numerically significant student subgroup as defined in Education Code 52052.
For schools with 11-99 students, numerically significant student subgroups are defined by the
Superintendent of Public Instruction (SPI) with approval by the SBE. In addition, several state
priorities address programs and services for “unduplicated students,” as defined in Education Code
42238.01-42238.02.

..
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

(ef 0420 - School Plans/Site Councils)

The LCAP shall also be aligned with other district and school plans to the extent possible in
order to minimize dupLication of effort and provide clear direction for pro,qm
implementation. cs—
(cf 0400 - Comprehensive Plans)
(cf 0140 - District Technolorv Plan) 0cf 0450 - Cornpre/wnsive SaJèrv Plan
(ci 5030 - Student Weilness)
(cf 617! - Tide I Programs)
(cf 71/0 - Facilities A/aster Plan)

4Any complaint that the district has not complied with legal rcqóirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform çoitlaint Procedures. (Education
Code 52075)

0
‘cf 1312.3 - Uniform Complaint Procedures)

Plan Development

The Superintendent or designee shall Eas data and information needed for effective and
meaningful plan development and pflt it to the Board and community. Such data and
information shall include, but notQ 1imited to, data regarding the number of students in
student subgroups. disaggregatj&a on student achievement levels, and information about
current programs and expendires.

Note: Education Code 5d’6j requires consultation on plan development with all of the groups listed below.
The Board may delgSresponsibiIity for arranging meetings and other input opportunities to the
Superintendent or dt1jnèe.

5 CCR l5495tiifles what it means to consult with students, including unduplicated students and other
numericallyçificant student subgroups, and gives examples of methods that may be used for this
consultatip’Pursuunt to Education Code 52C52, a numcdcufly significant subgroup includes ethnic
subgroups, smdcnt with disubiNtics. sociocconomicaHy disadvantaged students, English learners, foztcr
youth, and homeless students, whan there are at least 30 students in the subgroup (or 15 foster youth or
homeless students) in the school or district. For schools or disfticts with 11 29 studants, numerically
significant student subgroups arc dcfincd by the Superintendent of Public Instruction (Sri) with approval of
the SBE. State regulations do not provide examples of consultation with groups other than students, but
consultations might include surveys, the establishment of an advisory committee consisting of
representatives of all the specified groups, solicitation of feedback from the groups after a draft plan is
available, discussion of the LCAP at staff meetings, and communication with parent oreanizations, student
councils, school site councils, or other established committees or organizations.

The district may expand the following paragraph to reflect district practice.
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Board shall consult with teachers, principals, administrators, other school personnel.
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically
significant student subgroups to review and comment on LCAP development an&.$y
include surveys of students, student forums. student advisory committees, and’or ings
with student government bodies or other groups representing students. (Educqtn Code
52060; 5 CCR 15495)

(cf 1220— Ci, ften .4cMsory Committees)
(çf 3110/4210/4340 - Bargaining Units)
frf 6020 - Parent involvensent)

Public Review and Input

The Board shalt establish a parept visory committee to review and comment on the LCAP.
The committee shall be composed of a majority of parents/guardians and shall include at
least one parent’guardian tip unduplicated student as defined above. (Education Code
52063;5CCR15495)

Whenever districthbllment includes at least 15 percent English learners, with at least 50
students who ace nglish learners, the Board shall establish an English learner parent
advisow con)iIee composed of a majority of parents/guardians of English learners.
(Educatiort3e 52063; 5 CCR 15495)

The intendent or designee shall present the LCAP to the committee(s) before it is
sbthed to the Board for adoption, and shall respond in writing to comments received from
the committee(s). (Education Code 52062)

Note: Pursuant to Education Code 52063 and 5 CCR 15495, theMta’?d is required to establish a pareni
advisory committee that is composed of a majority of parerguardians and includes at least one
parent/guardian of an unduplicated student. In addition, if enrollment includes at least 15 percent
English learners, with at least 50 students who are EngHslahiers, the Board is required to establish an
English learner parent advisory committee which, purssato 5 CCR 15495 aamende4, must include a
majority of parents/guardians of English learners. Thç4sTrict may use existing parent advisory committees
for these purposes if the committee composition cRn1ies with Education Code 52063 and 5 CCR 15945.
However, the district should consider whether sucjipponunities need to be expanded to achieve significant
levels of stakeholder involvement in the plr4ii frocess as intended by the law.

Note; Education Code 52062 requires notification to the public of the opportunity to submit written
comments on the proposed LCAP, including notification in the primary language of parents/guardians when
required by Education Code 48985. Pursuant to Education Code 48985, whenever 15 percent or more of the
students in a school speak a single primary language other than English, notifications sent to
parents/guardians of such students must be written in the primary language as well as in English; see BP
5 145.6 - Parental Notifications.



1W 0460(e)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Superintendent or designee shall noti1’ members of the public of the opportunity to
sLibmit written comments regarding the specific actions and expenditures proposed to be
included in the LCAP. The notification shall be provided using the most efficient method of
notification possible, which may not necessarily include producing printed notices or sehg
notices by mail. All written notifications related to the LCAP shall be providqfp-’the
primary language of parents/guardians when required by Education Code 48985. .çttcation
Code 52062)

L)
ICJ 5145.6- Parental Notifications)

Note: Pursuant to Education Code 305, amended by Proposition 58 Wovcmbcr 2016) and effective July
I, 2017, the LCAP parent and community engagement process must incl solicitation of input as
described in the following paragraph. Also see BPIAR 6171 - Education fo$gllsh %angtage Learners for
further information regarding the types of language acquisition progra9 may be offered to students.

As part of the parent and community engagement proc, the district shall solicit input on
effective and appropriate instructional methods, inqtng, but not limited to, establishing
language acquisition programs to enable all stuIs including English learners and native
English speakers, to have access to the core aetidemic content standards and to become
proficient in English. (Education Code 3053

Note: Pursuant to Education Code 42127, Jlard eenet must not adopt a district budget until the LCAP
is in place for the budget year; see BP 31 O,iudget. The budget must include the expenditures necessary to
implement the plan that will be effectffr during the subsequent fiscal year. [fit does not, the County
Superintendent of Schools will disappe the districts budget.

The Board shall hold At least one public heanng to solicit the reconmiendations and
comments of memher&pf\he public regarding the specific actions and expenditures proposed
to be included inAi’,LtAP. The public hearing shall be held at the same meeting as the
budget hearing .re4àircd pursuant to Education Code 42127 and AR 3100 - Budget.
(Education Cô442l27. 52062)

(cf 9320 -etings and Notices,)

of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public
meeting. This meeting shall be held after the public hearing described above, but not on the
same day as the hearing.

The Board may adopt revisions to the LCAP at any rime during the period in which the plan
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062)
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Submission of Plan to County Superintendent of Schools

Note: Education Code 52070 requires the district to submit the LCAP to [lie County Superintendent. The
County Superintendent may seek written clarification of the contents of the plan and may subt
recommendations for amendmenLs as provided below. He/she is required to approve the LCAP on orjre
October 8 ii he/she determines that (1) the LCAP adheres to the template inS CCR 15197.5 adopted by the
SBE; (2) the district budget includes expenditures sufficient to implement the specific actions iñ4WLCAP;
arid (3) the LCAP adheres to supplemental and concentration grant expenditure requiremen4.4ecified in
Education Code 42238,07 for unduplicated students. In determining whether the 4jsrict has fully
demonstrated that it will use supplemental and concentration funds to increase or1 im!’6ve services for
unduplicamed students, 5 CCR 15497 requires the County Superintendent to reviei’hy descriptions of
districtwide or schoolwide services provided.

Not later than five days after adoption of the LCAP, the Board41 file the LCAP with the
County Superintendent of Schools. (Education Code 52070)cfr’

If the County Superintendent sends, by August 15, a w4men request for clarification of the
contents of the LCAP, the Board shall respond in *‘hiig within 15 days of the request. If
the County Superintendent then submits reeoifridations for amendments to the LCAP
within 15 clays of receiving the Boards r3P0n5e, the Board shall consider those
recommendations in a public meeting witjW’i 5 days of receiving the recommendations.
(Education Code 52070)

Monitoring Progress

(p
Note: The following optional paThph nay be revised to reflect the district’s timeline for reviewing
eve4ueiens-ef the progress anfTctiveness of strategies included in the LCAP. Su:h rRepons should be
provided to the Board in flficient time to allow for any necessary changes in the annual update to the
LCAP by July I of eab >ear. as required by Education Code 52060-52061. The California School
Dashboard provides a tool to assist in evaluation of district and school performance and includes all of the
state priorities for the L.CAP described in Education Code 52060.

The SuperintUjent or designee shall report to the Board, at least annually in accordance with
the timelktQ’and indicators established by him/her and the Board, regarding the districts
progr Thward attaining each goal identified in the LCAP. Evaluation shall include, but not
be-’lieit d to, an assessment of district and school performance besed-eft-evaIuatiefi-÷ubñes
adopted by the State Bod of Education psuant to Educaflon Code 52061.5 reported on
the California School Dashboard. Evaluation data shall be used to recommend any
necessaiy revisions to the LCAP.

(cf 0500- ..1ccounrabilin’)
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‘rechnical Assistance/intervention

Note: Pursuant to Education Code 52071, the Board may, at its discretion and at the district’s expense,
request technical assistance as described in items #1-3 below. In addition, the County Superintendençi.
required to provide such technical assistance whenever lie/she does not approve the district’s LCAP ancIjte
district fails to improve student achievement across more than one state priority described in Edu94SdCode
52060, as determined using the SEeetu4iowyubr4e Dashboard.

t2

.0
When it is in the best interest of the district, the Board may submit a requetto the County
Superintendent for technical assistance, including, but not limited to ducation Code
52071)

I. Assistance in [he identification of district strengths and jtnesses in regard to state
priorities, and review of effective, evidence-based prqms that apply to the district’s
goals

2. Assistance from an academic expert, team ota’demic experts, or another district in
the county in identifying and implempntib effective programs to improve the
outcomes for student subgroups

3. Advice and assistance from the Catltmia Collaborative for Educational Excellence
established pursuant to Educztti6&de 52074

-,,

In the event that the County’Sierintendent requires the district to receive technical
assistance pursuant to EducatkoTh(ode 52071, the Board shall review all recommendations
received from the County &intendent or other advisor and shall consider revisions to the
LCAP as appropriate in4cordance with the process specified in Education Code 52062.

Note: Education Ced4072 provides that the SRI, with approval of the SBE, may intervene when a district
meets both of the4ollwing criteria: (I) the district did not improve the outcomes for three or more student
subgroups idetfl(?d pursuant to Education Code 52052, or all of the student subgroups if the district has
fewer than ttsubgroups, in regard to more than one state or local priority in three out of four consecutive
school yes?and (2) the California Collaborative for Educational Excellence (CCEE) has provided advice
and a%nce to the district and submits a finding that the district failed or is unable to implement the
CD’Srecomrnendations or that the district’s inadequate performance is so persistent or acute as to require
LnteWention. For any district identified as needing intervention, the SPI or an academic trustee appointed by
t1 SRI may, with approval of the SBE. take one or more of the actions listed in items #1-3 below.

If the Supcdntendcnt of Public Instnction (SPI*identifies the district as needing intervention
pursuant to Education Code 52072. the district shall cooperate with any action taken by the
SN or any academic advisor appointed by the SPI. which may include one or more of the
following:

1. Revision of the district’s LCAP



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

2. Revision of the district’s budget in accordance with changes in the LCAP

required by a collective bargaining agreement

HP O46OQi)

3. A determination to stay or rescind any district action that would prevent the district
from improving outcomes for all student subgroups, provided that action i5êt

Legal Reference:
EDUCAJJONCODE
3 05-306 English language education
17002 State School Building Lease-Purchase Law, including definition oJCØ,d repair
33430-33436 Learning Conununities for School Success Program: gratr LCAP implementation
41020 Audits
12)27 Public hearing on hztaget adoption F 0
42238.01-42239.07 Local controlfi,ndingfbrmula
11258.9 County superintendent review of teacher assigiunçnçN
48985 Parental notices iii languages oilier than Englich
5 1210 Course ofstudyfor grades 1-6
5)220 Course ofstuth’Jbr grades 7-12
52052 Aeadcmic Perjrmancc Inky: nN:unericct ,.signjficant sn:de,,r subgroups
52060-520 77 Local control and accountahdtjiian
52302 Regional occupational centers andgrqrams
52372.5 Linked learning pilot program,
54692 Partnership academies
60119 Sufficiency of textbooks an14hstructional materials: hearing and resolution
60605.8 California .4ssess,nent oZ’N cademic Achievenmeizt; Academic Content Standards Commission
60811.3 Assessment of langi*igd development
64001 Single pian for studiu achievement
99300-99301 Lam-hi Aiedent Program
CODE OF REGuL#o,\cc, TITLE S
15494 15 /97.5 15497 Local control and accountability plan and spending requirements
UNITED STøCODE, TITLE 20
6312 Local edicational agency plan
6826 Ti4wfunc& local plans

-“F,
Managemnençflddurces:

A PUBLICA TION5
Qrdmising Practices for Develoving and Implementine LCAPs. Governance Brief November 2016

- 0 ICFF Rubrics, Issue 1: Jl7hat Boards Need to Know About the New Rubrics, Governance Brief rev.
October 2016
CALIFORNIA DEPARTMENT OF EDUC.4T’ON PUBLICATIONS
California School Accountine Manual
California School Dashboard
LCFF Frequently Asked Questions
Local Control and Accountability Plan and Annual Update (LCAP) Template
Every Student Succccd Act Updatc i6, January 18, 2017
Frnnily Engagengent Framework: A Tool for California School Districts, 2014
California Career Technical Education Model C’urriculumn Standards, 2013

Alanagement Resources continued: (ccc next page)
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lvianagerneur Resources: (continued)
CALIFORNIA DEPARTMENT OF EDt/CATION PUBLICATIONS (continue4)
california Common Core State Standards: Enqlish Lanunage Arts and Literacy ha History/Social
Studies. Science, and Technical Srthjgçj, Tel’. 2013
California Common Core Stare Standards: Math enwtics. rev. 2013
California English Lan ynage Development Standards, 2012
WEB SITES
CS&1: hrtp://invw. esha. urg
CaIiJörnia Depanmert ojEducation: http://wi•vw.cdaca.gov
California School Dashboard: http://www.casckooldasbboard.org
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Center USD
Board Policy
Local Control And Accountability Plan

BP 0460
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board desires to ensure the most effective use of available funding to
improve outcomes for all students. A community-based, comprehensive, data-driven
planning process shall be used to identify’ annual goals and specific actions and to
facilitate continuous improvement of district practices.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)

The Board shall adopt a disthctwide local control and accountability plan (LCAP),
following the template provided inS CCR 15497.5, that addresses the state priorities in
Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be
updated on or before July 1 of each year and, like the district budget, shall cover the next
fiscal year and subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5)

(cf. 3100- Budget)

The LCAP shall focus on improving outcomes for all students, particularly those who are
“unduplicated students” and other underperfomiing students.

Unduplicated students include students who are eligible for free or reduced-price meals,
English learners, and foster youth and are counted only once for purposes of the local
control funding formula. (Education Code 42238.02)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)

The Superintendent or designee shall review the single plan for student achievement
(SPSA) submitted by each district school pursuant to Education Code 64001 to ensure
that the specific actions included in the LCAP are consistent with strategies included in
the SPSA. (Education Code 52062)

(cf. 0420 - School Plans/Site Councils)

The LCAP shall also be aligned with other district and school plans to the extent possible
in order to minimize duplication of effort and provide clear direction for program
implementation.



(of. 0400 - Comprehensive Plans)
(of. 0440 - District Technology Plan)
(of. 0450 - Comprehensive Safety Plan)
(of. 5030 - Student Weilness)
(cf. 6171 - Title I Programs)
(of. 7110 - Facilities Master Plan)

My complaint that the district has not complied with legal requirements pertaining to the
LCAP maybe filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education

Code 52075)

(of. 1312.3 - Uniform Complaint Procedures)

Plan Development

The Superintendent or designee shall gather data and information needed for effective

and meaningthl plan development and present it to the Board and community. Such data

and information shall include, but not be limited to, data regarding the numbers of
students in various student subgroups, disaggregated data on student achievement levels,

and information about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically
significant student subgroups to review and comment on LCAP development and may
include surveys of students, student fonmis, student advisory committees, andlor
meetings with student government bodies or other groups representing students.
(Education Code 52060; 5 CCR 15495)

(cf. 1220 - Citizen Advisory Committees)
(cf. 4140/4240/4340 - Bargaining Units)
(of. 6020 - Parent Involvement)

Public Review and Input

The Board shall establish a parent advisory committee to review and comment on the
LCAP. The committee shall be composed of a majority of parents/guardians and shall
include at least one parent/guardian of an unduplicated student as defined above.
(Education Code 52063; 5 CCR 15495)

Whenever district enrollment includes at least 15 percent English learners, with at least

50 students who are English learners, the Board shall establish an English learner parent

advisory committee composed of a majority of parents/guardians of English learners.
(Education Code 52063; 5 CCR 15495)



The Superintendent or designee shall present the LCAP to the committee(s) before it is
submitted to the Board for adoption, and shall respond in writing to comments received
from the committee(s). (Education Code 52062)

The Superintendent or designee shall noti& members of the public of the opportunity to
submit written comments regarding the specific actions and expenditures proposed to be
included in the LCAP. The notification shall be provided using the most efficient method
of notification possible, which may not necessarily include producing printed notices or
sending notices by mail. AU written notifications related to the LCAP shall be provided
in the primary language ofparents/guardians when required by Education Code 48985.
(Education Code 52062)

(cf. 5145.6 - Parental Notifications)

The Board shall hold at least one public hearing to solicit the recommendations and
comments of members of the public regarding the specific actions and expenditures
proposed to be included in the LCAP. The public hearing shall be held at the same
meeting as the budget hearing required pursuant to Education Code 42127 and AR 3100 -

Budget. (Education Code 42127, 52062)

(cf. 9320 - Meetings and Notices)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same
public meeting. This meeting shall be held after the public hearing described above, but
not on the same day as the hearing.

The Board may adopt revisions to the LCAP at any time during the period in which the
plan is in effect, provided the Board follows the process to adopt the LCAP pursuant to
Education Code 52062 and the revisions are adopted in a public meeting. (Education
Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the Board shall file the LCAP with
the County Superintendent of Schools. (Education Code 52070)

If the County Superintendent sends, by August 15, a written request for clarification of
the contents of the LCAP, the Board shall respond in writing within 15 days of the
request. If the County Superintendent then submits recommendations for amendments to
the LCAP within 15 days of receiving the Board’s response, the Board shall consider
those recommendations in a public meeting within 15 days of receiving the
recommendations. (Education Code 52070)

Monitoring Progess



The Superintendent or designee shall report to the Board, at least annually in accordance
with the timeline and indicators established by him/her and the Board, regarding the
district’s progress toward attaining each goal identified in the LCAP. Evaluation data
shall be used to recommend any necessary revisions to the LCAP.

(cf. 0500 - Accountability)

Technical Assistance/Intervention

When it is in the best interest of the district, the Board may submit a request to the
County Superintendent for technical assistance, including, but not limited to: (Education
Code 52071)

I. Assistance in the identification of district strengths and weaknesses in regard to
state priorities and review of effective, evidence-based programs that apply to the
district’s goals

2. Assistance from an academic expert, team of academic experts, or another district
in the county in identidng and implementing effective programs to improve the
outcomes for student subgroups

3. Advice and assistance from the California Collaborative for Educational
Excellence established pursuant to Education Code 52074

In the event that the County Superintendent requires the district to receive technical
assistance pursuant to Education Code 52071, the Board shall review all
recommendations received from the County Superintendent or other advisor and shall
consider revisions to the LCAP as appropriate in accordance with the process specified in
Education Code 52062.

If the Superintendent of Public Instruction (SPI) identifies the district as needing
intervention pursuant to Education Code 52072, the district shall cooperate with any
action taken by the SPI or any academic advisor appointed by the SPI, which may include
one or more of the following:

1. Revision of the district’s LCAP

2. Revision of the district’s budget in accordance with changes in the LCAP

3. A determination to stay or rescind any district action that would prevent the
district from improving outcomes for all student subgroups, provided that action is not
required by a collective bargaining agreement



Legal Reference:
EDUCATION CODE
305-306 English language education
17002 State School Building Lease-Purchase Law, including definition of good repair
41020 Audits
42 127 Public hearing on budget adoption
42238.01-42238.07 Local control fimding formula
44258.9 County superintendent review of teacher assignment
48985 Parental notices in languages other than English
51210 Course of study for grades 1-6
51220 Course of study for grades 7-12
52052 Academic Performance Index; numerically significant student subgroups
52060-52077 Local control and accountability plan
52302 Regional occupational centers and programs
52372.5 Linked learning pilot program
54692 Partnership academies
60119 Sufficiency of textbooks and instructional materials; hearing and resolution
60605.8 California Assessment of Academic Achievement; Academic Content Standards
Commission
60811.3 Assessment of language development
64001 Single plan for student achievement
99300-99301 Early Assessment Program
CODE OF REGULATIONS, TITLES
15494-15497.5 Local control and accountability plan and spending requirements
UNITED STATES CODE, TITLE 20
6312 Local educational agency plan
6826 Title III finds, local plans

Management Resources:
CSBA PUBLICATIONS
Impact of Local Control Funding Formula on Board Policies, November 2013
Local Control Funding Formula 2013, Governance Brief, August 2013
State Priorities for Funding: The Need for Local Control and Accountability Plans, Fact
Sheet, August 2013
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http:I/wvrw.cde.ca.gov
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adopted: October 21,2015 Antelope, California



CSBA Sample
Administrative Regulation

Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

4—’

Note: Education Code 52060-52077 require the Governing Board to adopt and annually updat cer
before July I, a three-year local control and accountability plan (LCAP). See the accompanyiaoard
policy for information about plan development and monitoring.

.0Goals and Actions Addressing State and Local Priorities

Note: Education Code 52060 requires that the LCAP incLude annual goals. 4içJ with specified state
priorities, to be achieved for all students and for each numerically significawubgroup as defined in
Education Code 52052. Pursuant to Education Code 52052. as amended by AB 101 (Ch. 12, Statc3 of
2G14* a numerically signiticant subgroup includes ethnic subgroup teconomically disadvantaged
students, English learners, students with disabilities, foster youth, andtlheless students, when there are at
least 30 students in the subgroup (or at least 15 foster youth or hor*qess students) in the school or district.
For schools or districts with 11-99 students, numerically signina student subgroups are defined by the
Superintendent of Public Instruction (SPI) with approval by tAio4ate Board of Education (SBE).

In addition, several slate priorities address programs and.sf,vlces for “unduplicated students For purposes
of supplemental arid concentration grants allocatçdtt&ugh the local control funding formula (LCFF).
“unduplicated students” am defined by Education,.fre 42238.02 as students eligible for free or reduced-
price meals, English learners, and foster youth; sthe accompanying Board policy.

The district’s local control and accabiIity plan (LCAP) shall include, for the district and
each district school: (Education3e 52060)

1. A description of th&ual goals established for all students and for each numerically
significant su4up as defined in Education Code 52052, including ethnic
subgroups. sc4&conornically disadvantaged, students, English learners, students with
disabi1itiecV’ter youth, and homeless students. The LCAP shall identify goals for
each o4’tI$ following state priorities:

a. -the degree to which district teachers are appropriately assigned in accordance
with Education Code 258.9 and fully credentialed in the subject areas and
for the students they are teaching; every district student has sufficient access
to standards-aligned instructional materials as determined pursuant to
Education Code 60119; and school facilities are maintained in good repair as
specified in Education Code 17002

(ef 1312.4 - IVilhiams UnUbrin Complaint Pro cethwes)
(cf 3517- Facilities Inspection)
(cf 31)2.2 - Cern/icationi
(q[ 4113- Assignment)
cf 6161.1 — Selection and Evaluation ojinstructional Materials)



AR 0460(b)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

b. Implementation of the academic content and performance standards adopted
by the State Board of Education (SBE), including how the programs and
services will enable English learners to access the Common Core State
Standards and the English language development standards for purposf
gaining academic content knowledge and English language proficiencjS’

(cf 6011 - Academic Standards)
(cf 6173- Education for English Learners)

c. Parent/guardian involvement, including efforts the dist(makes to seek
parent/guardian input in district and school site decisiø,making and how the
district will promote parent/guardian particit in programs for
unduplicated students, as defined in EducatiotHbde 42238.02 and Board
policy, and students with disabilities

4’
(f 3553 - Free and Reduced Price Meals)

ci 6020 — Parent Involvement)
(cf. 6173.1 - Education for Foster l’aztth,)

Note: Pursuant to Education Code 52060, the LCAP must address student achievement as measured
by specified indicators, including the Academic Performance Index (API), as applicable. However, the
API has been replaced by the California School Dashboard, which examines the performance of
schools, districts, and defined student groups on measures of academic performance, high school
graduation rate, English learner progress, college/career preparation, suspension rate, and chronic
absenteeism. Thus, item #ld below does not include the APE Districts may use data from the
Dashboard, along with the other specified indicators, to develop goals related to student achievement

‘cc
d. Student ai&Vement. as measured by all of the following as applicable;

-‘.4’
(1 ).—tatewide assessments or student achievement

AnnL-.n,n fl,,,.-Pn,...nnnnp T.,4a,

9) (2) The percentage of students who have successthlly completed courses
that satisfy the requirements for entrance to the University of
California and the California State Universits. or career technical
education sequences or programs of study that satisfy specified
requirements and align with SBE-approved career technical education
standards and frameworks, including, but not limited to, those
described in Education Code 52302, 52372.5, or 54692

f4+-(3) The percentage of English learners who make progress toward English
proficiency as measured by the SBE-certified assessment of English
proficiency



AR 0460(c)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

45) (4) The English learner reclassification rate

(63 (5) The percentage of students who have passed an Advanced Placement
examination with a score of 3 or higher

9) (6) The percentage of students who participate in and dernonstrflZollege
preparedness in the Early Assessment Program pursuançlSducation
Code 99300-9930 1

(cf 0500 - Accountahilifl’,
(cj 6141.5- Advanced Placement)
(cf 6/62.5 - Student Assessnzent1i
(cf 6162.51 - Stare Academic Achievement Tests)
(ci 6178 - Career Technical Education)

e. Student engagement, as measured by phool attendance rates, chronic
absenteeism rates, middle school droRuttates. high school dropout rates, and
high school graduation rates, is appIj,Jble

ef 6116.1 High School Craduarion Rcgufrcinents -
(cf 5113.1 - Chronic Absence and Truanci)
(cf 5147- Dropout Prevention) — —S.
‘cf 6146.1 - High School Graduation Reqaireinents

f. School climate, qS lasured by student suspension arid expulsion rates and
other local meqsiifès, including surveys of students, parents/guardians, and
teachers ontt sense of safety and school connectedness, as applicable

(cf. 5137- Positive Schqsçwmate)
(ci 5144

- Discipline.h’
(‘cf 5144.1 - Suspciioi/and EvpulsiowDue Process)
(cf 5144.2 — Suspç?%Ibn and Expulsion/Due Process (Students n/ui Disabilities))

The extent to which students have access to and are enrolled in a broad course
QØ of study that includes all of the subject areas described in Education Code

.- 0’ 51210 and Si 220, as applicable, including the programs and services
C developed and provided to unduplicated students and students with

disabilities, and the programs and services that are provided to benefit these
students as a result of supplemental and concentration grant funding pursuant
to Education Code 42238.02 and 42238.03

‘cf 6113 - Courses ofStiidv,J
(cf 6159 — Individualized Education Program)



AR 0460(d)

LOCAL CONTROL AND ACCOUNTABIL[TY PLAN (continued)

h. Student outcomes. if available, in the subject areas described in Education
Code 51210 and 51220. as applicable

Note: In addition to goals aligned with the state priorities described in item #1 above, Education cg
52060 provides that the LCAP nay include goals for local priorities established by the Board;
accompanying Board policy. Optional item #2 below may be revised to reflect local priorities.

2. Any goals identified for any local priorities established by the Board.

(‘Cf 0200- Goals for the School District)

3. A description of the specific actions the district will taktuing each year of the
LCAP to achieve the identified goals, including the e4theration of any specific
actions necessary for that year to correct any deficies in regard to the state and
local priorities specified in items #1-2 above. Such actions shall not supersede
provisions of existing collective bargaining agreents within the district.

Note: Pursuant to Education Code 52060, in developiq4eáls and actions for the LCAP, the Board may
consider qualitative information, including, but not limited to, the results of school quality reviews
conducted pursuant to Education Code 52052. Edub4h Code 52052 authorizes the SPI, with approval of
the 5SF and conditional upon an appropriation pçe state budget, to develop and implement a program of
school quality reviews that features locallybened panels to visit schools, observe teachers, interview
students, and examine student work.

For purposes of the descriptiohtequired by items #1-3 above, the Board may consider
qualitative information, including, but not limited to, findings that result from any school
quality reviews conduçebDpórsuant to Education Code 52052 or any other reviews.
(Education Code 5206q \

For any local prioAsies addressed in the LCAP, the Board and Superintendent or designee
shall identi’ include in the LCAP the method for measuring the districts progress
toward acifi g those goals. (Education Code 52060)

To the.,tent practicable, data reported in the LCAP shall be reported in a manner consistent
w4ith6W information is reported on a school accountability report card. (Education Code
ThO0)

(Cf 0510- School .1ccountabiliri’ Report Card)

Increase or Improvement in Services for Unduplicated Students

Note: The following section is for use by districts that rcccive LCFF supplemental andlor concentration
grant funds. Such districts are required to increase or improve services for unduplicated students in
proportion to the increase in funds apportioned on the basis of the number and concentration of unduplicated



AR 0460(e)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

students; see BP 3100 - Budget. 5 CCR 15494-15496, as amended by Register 2015, No. 2, speciFy the
method for determining the percentage by which services for unduplicated students must be increased or
improved above set-vices provided to all students in the Fiscal year.

-‘4The LCAP shall demonstrate how the district will increase or improve sen’icO’tor
unduplicated students at least in proportion to the increase in funds apportioned o;-&basis
of the number and concentration of unduplicated students. (5 CCR 15494-1 5496)\

-o
Note: \\cncvcr a district chooses to expend supplemental or concention funds on a districtwide or
schoplwide basis, it is required pursuant to 5 CCR 15196, os amcndcd by Register 2015, No. 2, to include
the follo’.ving components in its LCAP. j..

When the district expends supplemental and/or concentration grant funds on a distrietwide
or schoolwide basis during the year for which the LCAP is *td. the district’s LCAP shall:
(5 CCR 15496)

0
1. identify those services that are being hin44Dand provided on a distrietwide or

schoolwide basis C’

2. Describe how services are principall$iFected towards, and are effective in. meeting
the district’s goals for unduplicatesibdents in the state priority areas and any local
priority area.s çO

3. If the enrollment of tp1dilicated students is less than 55 percent of district
enrollment or less than4Wpercent of school enrollment, describe how these services
are the most effectkeise of the funds to meet the district’s goals for its unduplicated
students in the st’à,te priority areas and any local priority areas. The description shall
provide the 1s for this determination, including, but not limited to, any alternatives
considered—ad any supporting research, experiences, or educational theory. (5 CCR

Annual

Oft qhp ore July I of each year. the LCAP shall be updated using the template in 5 CCR
144974 adopted by the SBE and shall include all of the following: (Education Code
52061)

1. A review of any changes in the applicability of the goals described in the existing
ECAP pursuaffi to the section “Goals and Actions Addressing State and Local
Priorities” above

2. A review of the progress toward the goals included in the existing LCAP, an
assessment of the effectiveness of the specifle actions described in the existing LCAP



AR0460(fl

LOCAL CONTROL AND ACCOUNTABLLITY PLAN (continued)

toward achieving the goals, and a description of changes to the specific actions the
district will make as a result of the review and assessment

ricote: Pursuant to Education Code 52061. the annual update to ihe LCAP must include expenditure
specific actions included in the LCAP and expenditures serving unduplicated students. FducatioO.ode
52061 requires that the expenditures specified in items #3-4 below be classified in accordaftcq—ith the
California School Accountin2 Manual.

‘0
3. A listing and description of the expenditures for the fiscal year irif5iementing the

specific actions included in the LCAP and the changes to the spedmiactions made as
a result of the reviews and assessment required by items #1-21ve

,
4. A listing and description of expenditures for the al year that will serve

unduplicated students and students redesignated as flhEnglish proficient

\
Availability of the Plan o0

\9

Note: Education Code 52065 requires the district to pcit4t LCAP and annual update or revisions to the
LCAP on the district web site. In addition, the Couqy€uperintendent of Schools is required to post all
district LCAPs, or links to those plans, on the counQiifl’fice of education web site and to transmit all such
plans to the SIN, who will then post links to all p[intxn the California Department of Education web site.

The Superintendent or designee shHsPost the LCAP and any updates or revisions to the
LCAP on the district’s web site. (Edtthation Code 52065)

(cf 1113- District and School IçeSitec)

(4/15 10/15) 10/17

Policy Reference UPDATE Service
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Center USE)
Administrative Regulation
Local Control And Accountabifity Plan

AR 0460
Philosophy, Goals, Objectives and Comprehensive Plans

Goals and Actions Addressing State and Local Priorities

The district’s local control and accountability plan (LCAP) shall include, for the district
and each district school: (Education Code 52060)

1. A description of the annual goals established for all students and for each
numerically significant subgroup as defined in Education Code 52052, including ethnic
subgroups, socioeconomically disadvantaged students, English learners, students with
disabilities, foster youth, and homeless students. The LCAP shall identi’ goals for each
of the following state priorities:

a. The degree to which district teachers are appropriately assigned in accordance
with Education Code 44258.9 and fully credentialed in the subject areas and for the
students they are teaching; every district student has sufficient access to standards-
aligned instructional materials as determined pursuant to Education Code 60119; and
school facilities are maintained in good repair as specified in Education Code 17002

(cf. 1312.4- Williams Uniform Complaint Procedures)
(cf. 3517 - Facilities Inspection)
(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

b. Implementation of the academic content and performance standards adopted by
the State Board of Education (SBE), including how the programs and services will enable
English learners to access the Common Core State Standards and the English language
development standards for purposes of gaining academic content knowledge and English
language proficiency

(cf. 6011 - Academic Standards)
(cf. 6174- Education for English Language Learners)

c. Parent/guardian involvement, including efforts the district makes to seek
parent/guardian input in district and school site decision making and how the district will
promote parent/guardian participation in programs for unduplicated students, as defined
in Education Code 42238.02 and Board policy



(of. 3553 - Free and Reduced Price Meals)
(cf. 6020 - Parent Involvement)
(of. 6173.1 - Education for Foster Youth)

d. Student achievement, as measured by all of the following as applicable:

(I) Statewide assessments of student achievement

(2) Academic Performance Index

(3) The percentage of students who have successfiilly completed courses that satisfy
the requirements for entrance to the University of California and the California State
University, or career technical education sequences or programs of study that satisfy
specified requirements and align with SBE-approved career technical education standards
and frameworks, including, but not limited to, those described in Education Code 52302,
52372.5, or 54692

(4) The percentage of English learners who make progress toward English
proficiency as measured by the SBE-ceffified assessment of English proficiency

(5) The English learner reclassification rate

(6) The percentage of students who have passed an Advanced Placement examination
with a score of 3 or higher

(7) The percentage of students who participate in and demonstrate college
preparedness in the Early Assessment Program pursuant to Education Code 99300-99301

(cf. 0500 - Accountability)
(cf. 6141.5 - Advanced Placement)
(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)
(of. 6178 - Career Technical Education)

e. Student engagement, as measured by school attendance rates, chronic absenteeism
rates, middle school dropout rates, high school dropout rates, and high school graduation
rates, as applicable

(of. 6146.1 - High School Graduation Requirements)
(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5147 - Dropout Prevention)

f. School climate, as measured by student suspension and expulsion rates and other
local measures, including surveys of students, parents/guardians, and teachers on the
sense of safety and school connectedness, as applicable



(ef. 5137 - Positive School Climate)
(cf. 5144- Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

g. The extent to which students have access to and are enrolled in a broad course of
study that includes all of the subject areas described in Education Code 51210 and 51220,
as applicable, including the programs and services developed and provided to
unduplicated students and students with disabilities, and the programs and services that
are provided to benefit these students as a result of supplemental and concentration
funding pursuant to Education Code 42238.02 and 42238.03

(cf. 6143 - Courses of Study)
(cf. 6159- Individualized Education Program)

h. Student outcomes, if available, in the subject areas described in Education Code
51210 and 51220, as applicable

2. Any goals identified for any local priorities established by the Board.

(cf. 0200 - Goals for the School District)

3. A description of the specific actions the district will take during each year of the
LCAP to achieve the identified goals, including the enumeration of any specific actions
necessary for that year to correct any deficiencies in regard to the state and local priorities
specified in items #1-2 above. Such actions shall not supersede provisions of existing
collective bargaining agreements within the district.

For purposes of the descriptions required by items #1-3 above, the Board may consider
qualitative information, including, but not limited to, findings that result from any school
quality reviews conducted pursuant to Education Code 52052 or any other reviews.
(Education Code 52060)

For any local priorities addressed in the LCAP, the Board and Superintendent or designee
shall identi& and include in the LCAP the method for measuring the district’s progress
toward achieving those goals. (Education Code 52060)

To the extent practicable, data reported in the LCAP shall be reported in a manner
consistent with how information is reported on a school accountability report card.
(Education Code 52060)

(cf. 0510 - School Accountability Report Card)

Increase or Improvement in Services for Unduplicated Students

The LCAP shall demonstrate how the district will increase or improve services for



unduplicated students at least in proportion to the increase in fimds apportioned on the
basis of the number and concentration of unduplicated students. (5 CCR 15494-15496)

When the district expends supplemental and/or concentration finds on a disthctwide or
schoolwide basis during the year for which the LCAP is adopted, the district’s LCAP
shall: (5 CCR 15496)

1. Identify those services that are being funded and provided on a disthctwide or
schoolwide basis

2. Describe how services are principally directed towards, and are effective in,
meeting the district’s goals for unduplicated students in the state priority areas and any
local priority areas

3. If the enrollment of unduplicated students is less than 55 percent of district
enrollment or less than 40 percent of school enrollment, describe how these services are
the most effective use of the funds to meet the district’s goals for its unduplicated students
in the state priority areas and any local priority areas. The description shall provide the
basis for this determination, including, but not limited to, any alternatives considered and
any supporting research, experiences, or educational theory. (5 CCR 15496)

Annual Updates

On or before July 1 of each year, the LCAP shall be updated using the template in 5 CCR
15497.5 and shall include all of the following: (Education Code 52061)

1. A review of any changes in the applicability of the goals described in the existing
LCAP pursuant to the section “Goals and Actions Addressing State and Local Priorities”
above

2. A review of the progress toward the goals included in the existing LCAP, an
assessment of the effectiveness of the specific actions described in the existing LCAP
toward achieving the goals, and a description of changes to the specific actions the
district will make as a result of the review and assessment

3. A listing and description of the expenditures for the fiscal year implementing the
specific actions included in the LCAP and the changes to the specific actions made as a
result of the reviews and assessment required by items #1-2 above

4. A listing and description of expenditures for the fiscal year that will serve
unduplicated students and students redesignated as fluent English proficient

Availability of the Plan

The Superintendent or designee shall post the LCAP and any updates or revisions to the
LCAP on the district’s web site. (Education Code 52065)



(ci’. 1113 - District and School Web Sites)

Regu]atjon CENTER UNIFIED SCHOOL DISTRjc
approved: January 20, 2016 Antelope, California



CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0500(a)

ACCOUNTABILITY

[ Note: The following optional policy ‘nay be revised to reflect district practice.
.

The Governing Board recognizes its responsibility to ensure accountability to thjblic for
the performance of the district and each district schools. The Board shall rr1y review
the effectiveness of the district!s programs, personnel, and fiscal operationtith a focus on
the district’s effeetivencss in capacity to improveifig student achievemettrthe Board shall
establish appropriate processes and measures to monitor results anf-to evaluate progress
toward accomplishing the districts vision and goals set forth in the local control and
accountability plan (LCAP). ‘V

(cf 0000 - Vivian)
(of 0200- Qua/s for the School District) 0
(qf 046(1 — Local Control and Accountability Plan) U
(ci 2140 - Evaluation oft/rn Superintendent)
(cf 3160 - Financial JccauntaHlity and Reports Reports t1AfrS1{countabiilzY)
(ci 3/15— Evaluation/Supenision)
frf 1215 - Evaluation/Supervision)
(cf 3315- EL’aiualion/Snpervision)
(cf 6011 - Academic Standards) co
(Cf 611/ - Cwricnlum Development and
(f 6190 — Evaluation oft/re 1nsuuetionç1gram)
(cf 9400 - Board Self-Evaluation) C)
Note: California’s accountabi1itiem, which is based on both state and federal requirements,—iae44ieg-the
calculation of an Academic Performance IndeM (API) pursuant to Education Code 52052 520521 and a
determination as to whether schools and disthcb mate “adequate yearly progress” (AYP) pursuant to 20 USC
6311. Both the AN and AYP incorporate multiple measures, inoluding, but not limited to, student
performance on statewide assessments. However, as amended by AB 181 (Ch. 189, Statutes of 2013),
Education Code 52052 authorizes the State Board of Education to suspend the API in the 2013 II and 2014
15 school ycurs while the state assessment system is transitioning from the Standardized Testing and
Reporting program to the California Measurement of Academie Performance and Progress. measures
district and school performance on a variety of indicators of school success. 20 Usc 6311, as amended
by the Every Student Succeeds Act (P.L. 114-95), requires each state to have an accountability system
that incorporates multiple measures. including, but not limited to, statewide assessment results for all
students as well as numerically significant subgroups. The California Accountability and Continuous
Improvement System consists of both state and local indicators to assist districts in identifying
strengths and areas in need of improvement in each priority area addressed by the local control and
accountability plan (LCAP). The degree to which districts and schools are meeting these criteria is
reflected in the California School Dashboard, which is a color-coded chart that includes the status of
performance on the indicators as well as the change in performance from year to year.

Beginning in the 2018-19 school year, the California Department of Education (CDE) will notify schools
identified for comprehensive and/or targeted support and improvement pursuant to 20 USC 6311.
Until then, the CDE encourages schools previously identified for program improvement to utilize the



ACCOUNTABILITY (continued)

BP 0500(b)

Dashboard to determine areas of improvement in preparation for implementation of support and
improvement requirements.

Further information about the Accountability and Continuous Improvement System and the
Dashboard can be found on the CDE web site.

A
T..A,,ntnr, ,-S nrn,,r,’,” ., :.,,.,..,.,,;np .+..An+ n..b4,,,....,,.,,+ .1,,,11 nnli.rL-. k,,+

•hrnited-te-th&stateademi-Penmne4ndex-I)d-theeaswes-ef-11adeqttate
yearly progrc9s” (AYP) required under the federal accountability system. District and
school performance shall be annually evaluated based on multiple measures specified in
the California Accountability and Continuous Improvement System as reported on the
California School Dashboard. -

(cf 6162.5 - 51w/em Assessment)
(çf 6/62.51 - State Academic Achievement Tests)
(e,#62. 52 ip.d/4farn/s#o&

fl.-1
Note: The following paragraph should be revised to reflect the types of alternative schools maintained
by the district. Pursuant to Education Code $2052, alternative schools serving high-risk student
populations are subject to an alternative accountability system. Commencing in the fall of 2018,
alternative accountability indicators will be incorporated into the Dashboard Alternative School Status
(DASS) program, as a replacement for the Alternative Schools Accountability Model. The schools
described in the following paragraph will automatically qualify for this alternative status. In addition,
schools approved through the former Alternative Schools Accountability Model process between July
1, 2016 and June 30, 2017 are considered active DASS schools. Other schools serving high-risk
students may apply to establish eligibility for DASS. Further information regarding the DASS and
participation/withdrawal instructions and forms are available on the CDE web site.

The district s aMterfi%ive schools serving high-risk student populations, rncludmg
continuation high sqhQjs, opportunity schools. and community day schools, and nonpublic,
nonsectarian schools pursuant to Education Code 56366, shall be subject to an alternative
accountability systEm established by the Superintendent of Public Instruction. (Education
Code 52052, 56366)

‘cf 6159.4frQaupublic, Nonsectarian School and Agency Services for Special Education)
(cf oi4ç Continuation EducatiozO

(‘oninurnity Day School)

Noto: Education Code 52052 requires that schools and disfrict dcmonstmte comparable improvemcnt in
academic achievement by all numerically significant student suboups, as defined below. AB 101 (Ch. 13,
Statutes of2O 15) amended Education Code 52052 to cd homeless students to the list of student subgoup.

The district and each district school shall demonstrate comparable improvement in academic
achievement, as measured by the API, for all numerically significant student subgroups.
Numerically significant subgroups include ethnic subgroups, socioeconomically



ACCOUNTABILITY (continued)

BP 0500(c)

The Superintendent shall provide regular reports to th&’ard and the public regarding
district and school performance. Opportunities for feedbsGk from students, parents/guardians,
staff, and community members shall be made availakjiâs part of any review and evaluation
of district programs and operations and as part the development or annual update of the
local control and accountability plan (LCAP. ‘w”

LnLJL1Xa_Lm,LCnnj,aLjgnflan.n.aaLjisnjLnnLpN

Evaluation results may be used as a basis for revising district or school goals, updating the
LCAP or other comprehensive plans, identifying and developing strategies to address
disparities in achievement among student subgroups, implementing programmatic changes,
determining the need for additional support and assistance, awarding incentives or rewards,
and establishing other performance-based consequences.

disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students, when the subgroup consists of at least 30 students with a valid test score
or 15 foster youth or homeless students. (Education Code 52052)

Note: The following optional paragraph may be revised to reflect district practice. AB 97 (Ch. 17, Statutes

seijeoPs API ranl4ng-at-a-reeWady schedule4-€ovcming Board-eeet4ng. NcvortheIess—fepenin Providing
regular reports to the public and receiving input from the public in regard to school and district progress
are key components ofaccountability.

Education Code 52060 and 52O6l--a4ded-by-AB-9--end amended by SB 97 (Ch. 357, Statutes of 2013),
requires-that-the district to consult with parents/guardians, students, teachers, prir1Qls, administrators, other
school personnel, and employee bargaining units in the development and annual update of the district’s leeel
control and accountability plan (LCAP): see BP 0460 - Local Control and A4tabi1ity Plan.

,J. ,‘-,‘—“..—-‘.,‘., .,.

(cf 05/0 - School Accountability Report Ca4 3
‘cf 1100 — Communication wit/i the Public)...
(cf 1113- District alit! School Web SftnY&”
(cf 1112 - Aledia Re/a!ions)
(cf /220 - Citizen Ath’ison’ CommA rues,)
ftI 6020 - Parent lnvolvemenO’sQ

t\
Note: A-school oId4s4et-that-feeeiies—kdetal-The--I-n4s--m-s-id.qti11ed-for-pfeg*’em-ttttpwi.etuttn-tt-n
dcc not meet AYP criteria for hvo consecutive years .vImw iyeuiu areas; see BP/AR 0520.2 Titlo I
D..,,.,,.,, C.,b,,,,1.. .,,,A DflfA D Acifli Title I Districts.

\-
Pursuant toE4tion Code 52071, as added by AB 97 (Ch. 17, Statutes of 2013), a district will receive
technical tstthi1ce whenever the County Superintendent of Schools does not approve the district’s LCAP or
annual ,p,pdate to the LCAP, the district fails to improve student achievement across more than one state
pHoriqsalidntified in Education Code 52060. or the district requests technical assistance. AR 97 also added
ç&uation Code 52072 whieb provides that, under specified conditions, the Superintendent of Public
lthiction may intervene to revise the district’s LCAP or budget and/or to stay or rescind any district action,
not required by local collective bargaining agreement, that is preventing the district from improving
outcomes for all student subgroups and is not required by a collective bargaining agreement. See BP/AR
0460- Local Control and Accountability Plan.



BP 0500(d)

ACCOUNTABLLITY (continued)

(cf 0400 - Comprehensive Plans,)
(f 0120 — School PlansVSitc Councils)
(cf 0520.2 Title I Prugnm lmpmrement Schools)
(Cf 0520.3 Title I Program Impravcment Districts)
cf 1142/4241 - Coilecuve Bargaining AgrL’eflieflt)

0
Legal Reference:

EDUCATION CODE
33127-33129 Standards and criteria for fiscal accoinnohilhty
33400-33407 California Department of Education evaluation ofdistrict pç$ams
43660-31665 Evaluation of certificated employees C
5101! Evaluation of the educational program
52052-52052.! Acadomic Pctfonnanco Index Public school performance accountability program
52055.57 52055.59 Districts idcntcd or at rislr of ident.fieauon/or program improvement
52060-520 77 Local control and accounrahi!itj.’ plan N
56366 Nonpublic, nonsectarian schools
60640-60649 California Assessment ofStudent Performance and Progress
CODEOFREGULAT1ONS TITLES ,.

1068-2074 Alternative schools accountability IIIJk assessments
15440 15163 15464 &andards and criteria fq4cal accountability
UNITED STATES CODE, TITLE 20
6311 Accountabilllv, adeqttasc yean pl’egre5s state plan
6312 Local educational agency
63/6 School and district itnprovemei#
CODE OF FEDERAL REOUkIr?15N TITLE 34
200.13 200.20 200.12-200.24 4oguaw yearly progress State accountability system
200.30 200.53 200.48 Prow7l improvement State and LEA report cards and plans

‘0
Managemcnt Resources:

WEB.cIrE.c r4
C’SBi: hup:fljn’.cshaorg
CahforniaiQeftsrtnienr of Education,Accountabihiy: httpi/iinnv.cde.ca.gov/ta/ac
california School Dashboard: http://www.caschooldashboard.org
U.S:4$runenr ofEducation: http://innv. ad. gov

k,

U
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Center USD
Board Policy
Accountabifity

BP 0500
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board recognizes its responsibility to ensure accountability to the public
for the performance of district schools. The Board shall regularly review the
effectiveness of the district’s programs, personnel, and fiscal operations, with a focus on
the dish-let’s effectiveness in improving student achievement. The Board shall establish
appropriate processes and measures to monitor results and to evaluate progress toward
accomplishing the district’s vision and goals.

(cf. 0000 - Vision)
(of. 0200 - Goals for the School District)
(cf. 2140- Evaluation of the Superintendent)
(ci 3460 - Financial Accountability and Reports)
(cf. 4115 - Evaluation/Supervision)
(cf. 4215 - Evaluation/Supervision)
(of. 4315 - Evaluation/Supervision)
(cf. 6011 - Academic Standards)
(of. 6141 - Curriculum Development and Evaluation)
(cf. 6190- Evaluation of the Instructional Program)
(cf. 9400 - Board Self-Evaluation)

Indicators of district progress in improving student achievement shall include, but are not
limited to, the state Academic Performance Index (API) and the measures of “adequate
yearly progress” (AYP) required under the federal accountability system.

(of. 6162.5 - Student Assessment)
(of. 6162.51 - Standardized Testing and Reporting Program)
(of. 616152 - High School Exit Examination)

Alternative schools serving high-risk student populations, including continuation high
schools, opportunity schools, and community day schools, shall be subject to an
alternative accountability system established by the Superintendent of Public Instruction,
(Education Code 52052)

The district and each district school shall demonstrate comparable improvement in
academic achievement, as measured by the API, for all numerically significant student
subgroups. Numerically significant subgroups include ethnic subgroups,
socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students, when the subgroup consists of at least 30 students



with a valid test score or 15 foster youth or homeless students. (Education Code 52052)

The Superintendent shall provide regular reports to the Board and the public regarding
district and school performance. Opportunities for feedback from students,
parents/guardians, staff, and community members shall be made available as part of any
review and evaluation of district programs and operations and as part of the development
or annual update of the local control and accountability plan (LCAP).

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)
(cf. 1100- Communication with the Public)
(cf. 1112 - Media Relations)
(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Evaluation results may be used as a basis for revising district or school goals, updating
the LCAP or other comprehensive plans, identifying and developing strategies to address
disparities in achievement among student subgroups, implementing programmatic
changes, determining the need for additional support and assistance, awarding incentives
or rewards, and establishing other performance-based consequences.

(cf. 0400 - Comprehensive Plans)
(cf. 0420 - School Plans/Site Councils)
(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title I Program Improvement Districts)
(cf. 0520.4 - Quality Education Investment Schools)
(cf. 4141/4241 - Collective Bargaining Agreement)

Legal Reference:
EDUCATION CODE
33127-33129 Standards and criteria for fiscal accountability
33400-33407 California Department of Education evaluation of district programs
44660-44665 Evaluation of certificated employees
51041 Evaluation of the educational program
52052-52052.1 Academic Performance Index
52055.57-52055.59 Districts identified or at risk of identification for program
improvement
52060-52077 Local control and accountability plan
CODE OF REGULATIONS, TITLES
1068-1074 Alternative schools accountability model, assessments
15440-15463 Standards and criteria for fiscal accountability
UNITED STATES CODE, TITLE 20
6311 Accountability, adequate yearly progress
6312 Local educational agency plan



6316 School and district improvement
CODE OF FEDERAL REGULATIONS, TITLE 34
200.13-200.20 Adequate yearly progress
200.30-200.53 Program improvement

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Accountability: http://www.cde.ca.gov/ta/ac
U.S. Department of Education: http://www.ed.gov

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: January 20, 2016 Antelope California



Del
Center USD
Board Policy
Title I Program Improvement Schools

BP 0520.2
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board is committed to enabling all district students to meet state
academic achievement standards and to narrowing the achievement gap among student
groups. To that end, the district shall provide support and assistance to increase student
achievement in any school that receives federal Title I ftnding and has been identified by
the California Department of Education as a program improvement (P1) school.

(cE 6011 - Academic Standards)
(cf 6162 5 - Student Assessment)
(of. 6162.51 - State Academic Achievement Tests)
(of. 6171 -TitlelPrograms)

The Superintendent or designee shall ensure that school improvement strategies
developed for any PT school are coordinated, aligned, and effectively implemented in
accordance with administrative regulation and the Board-approved school improvement
plan.

(cf. 0420 - School Plans/Site Councils)
(cf. 0460 - Local Control andAccountability Plan)
(of. 5116.1 - Intradistrict Open Enrollment)
(of. 6179 - Supplemental Instruction)

As necessary, the Board shall determine corrective actions for schools in Year 3 of P1
and/or restructuring options for schools in Year 4 of P1 or beyond.

Whenever a school is identified for Year 4 P1 but is not identified as a “persistently
lowest achieving school” pursuant to Education Code 53201, the parents/guardians of
students attending that school may petition the Board to implement an intervention for
the purpose of improving academic achievement or student safety, provided that the state
limit on the number of such schools has not yet been reached. To be considered by the
Board, the petition shall contain all required content and signatures and specifS’ one of
four intervention models (i.e., turnaround model, restart model, school closure, or
transformation model) or an alternative governance arrangement, as described in 5 CCR
4803-4807. The district shall implement the option requested by the parents/guardians
unless, at a regularly scheduled public hearing, the Board makes a finding in writing
stating the reason it cannot implement the recommended option and instead designates
one of the other options to be implemented. (Education Code 53300-53303; 5 CCR
4800-4808)



Program Evaluation

The Superintendent or designee shall develop an annual report card that includes the
information specified in 20 Usc 6311 for each district school and for the district as a
whole. The required information may be incorporated into each school’s school
accountability report card. (20 USC 6311)

(ef. 0510 - School Accountability Report Card)
(cf. 6190 - Evaluation of the Instructional Program)

The report card shall be concise, presented in an understandable and uniform format and,
to the extent practicable, in a language that parents/guardians can understand. It shall be
made accessible to the public on the district’s web site. (20 USC 6311)

(cf. 1113 - District and School Web Sites)

As necessary based on the results of this evaluation, the Board may require the
Superintendent or designee to review and revise any of the school’s reform plans,
including the school’s Single Plan for Student Achievement, allocate additional resources
toward the implementation of the plan, and/or require more frequent monitoring of the
school’s progress in order to raise student achievement.

Legal Reference:
EDUCATION CODE
35256 School accountability report card
53200-53203 Persistently lowest achieving schools
53300-53303 Parent Empowerment Act
64000 Categorical programs included in consolidated application
64001 Single school plan for student achievement, consolidated application programs
CODE OF REGULATIONS, TITLE 5
11992-11994 Persistently dangerous schools, definition
48004808 Parent Empowerment petitions
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act
6301 Title I program purpose
6311 State plan; state and local educational agency report cards
6312 Local educational agency plan
6313 Eligibility of schools and school attendance areas; fimding allocation
7912 Persistently dangerous schools
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy



200.49-200.51 State responsibilities
200.52-200.53 District improvement

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Every Student Succeeds Act 2016-17 School Year Transition Plan, April 2016
FEDERAL REGISTER
Final Rule and Supplementary Information, October 29, 2008. Vol. 73, No. 210, pages
64436-64513
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Transitioning to the Every Student Succeeds Act (ESSA): Frequently Asked Questions,
rev. May 4,2016
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Program Improvement:
http://www.cde.ca.gov/talac/tilprogramimprov.asp
U.S. Department of Education: http://www.ed.gov

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: November 16, 2Ol6Antelope, California



Center USD
Administrative Regulation
Title I Program Improvement Schools

AR 0520 2
Philosophy, Goals, Objectives and Comprehensive Plans

Year I Program Improvement

For any district school in its first year of program improvement (PT), the Superintendent
or designee shall implement a school improvement plan that was approved by the
Governing Board.

(cf. 6171 -Title IPrograms)

The Superintendent or designee shall ensure that the school receives technical assistance
from the district, California Department of Education (CDE), an institution of higher
education, a private organization, an educational service agency, or another entity with
experience in helping schools improve academic achievement, including assistance in:

1. Analyzing data from state assessments and other examples of student work to
identi& and address problems in instruction and/or problems in implementing Title I
requirements pertaining to parent involvement, professional development, or school and
district responsibilities identified in the school plan

2. Identiing and implementing professional development, instructional strategies,
and methods of instruction that are derived from scientifically based research and that
have proven effective in addressing the specific instructional issues that caused the school
to be identified for P1

3. Analyzing and revising the school’s budget so that the school’s resources are more
effectively allocated to the activities most likely to increase student achievement and
remove the school from P1 status

(cf. 3100 - Budget)

Year 2 Program Improvement

For any district school in its second year of PT, the Superintendent or designee shall
continue to implement the school improvement plan and to provide for technical
assistance in accordance with the section “Year 1 Program Improvement” above.

In addition, the Superintendent or designee shall arrange for the provision of alternative
supports to eligible students from low-income families, as described below in the section



“Alternative Supports.”

Year 3 Program Improvement: Corrective Action

After the second flu school year after identification for P1, the Superintendent or
designee shall continue to implement all elements of Year 1 and Year 2 P1 specified
above, as well as the corrective action(s) determined by the Board, which may include:

1. Replacing school staff relevant to the failure

(cf. 4113 - Assignment)
(cf. 4114 - Transfers)
(cf. 4314- Transfers)

2. Implementing a new curriculum and related professional development

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6141 - Curriculum Development and Evaluation)

3. Significantly decreasing management authority at the school level

4. Appointing an outside expert to advise the school

5. Extending the school year or school day for the school

(cf. 6111 - School Calendar)
(cf. 6112-School Day)

6. Restructuring the internal organization of the school

Year 4 Program Improvement and Beyond: Restructuring

For any school in Year 4 of P1 or beyond, the Superintendent or designee shall continue
to implement all elements of Year 1 and Year 2 P1 specified above, as well as one of the
following options for alternative governance and restructuring, as detennined by the
Board:

1. Reopening the school as a charter school

2. Replacing all or most of the school staff relevant to the failure

3. Entering into a contract with an entity with a demonstrated record of effectiveness
to operate the school



4. Turning the operation of the school over to the CDE

5. Instituting any other major restructuring of the school’s governance arrangements
that makes fundamental reforms

Alternative Supports

In any school identified for Year 2 P1 or beyond, eligible students from low-income
families shall be offered district-selected alternative supports designed to improve their
academic achievement. Alternative supports may include, but are not limited to, any of
the following;

1. Academic support offered during school hours, before school, after school, during
intercession, and)or during summer learning programs

(of. 5148.2 - Before/After School Programs)
(of. 6176 - WeekendlSaturday Classes)
(of. 6177 - Summer Learning Programs)
(of. 6179 - Supplemental Instruction)

2. Small group instruction and/or pull-out interventions offered during the regular
school day

3. Interventions offered during After School Education and Safety or 21st Century
Community Learning Center programs

4. High quality academic tutoring

5. Provision of supplemental materials that support alternative support services

6. Provision of a crisis, intervention, and/or academic counselor to meet with
eligible students

7. Services and programs that remove barriers to promote academic achievement of
eligible students

The types of alternative supports and the criteria used to identify eligible students may be
included in the district’s local control and accountability plan and shall be consistent and
aligned with local priorities.

(of. 0460 - Local Control and Accountability Plan)

If the district contracts with outside entities or community partners to provide alternative
supports to eligible students, the Superintendent or designee shall ensure that no
electronic device or other items of value are given, retained, or used as an incentive or
achievement award and that funds are expended only on direct services to eligible



students.

The district shall set aside a reasonable amount of Title I, Part A funds for alternative
supports. Whenever the district does not have sufficient funds to serve all eligible
students, it may give priority to the lowest achieving P1 schools or the lowest achieving
eligible students attending a P1 school. The Superintendent or designee may identify the
lowest achieving eligible students based on assessment scores, grades, teacher
evaluations, or another locally defined measure.

Regulation CENTER UNIFIED SCHOOL DISTRICT
approved: November 16, 2016 Antelope, California



Center USD
Board Policy
Title I Program Improvement Districts

BP 0520.3
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board shall annually review and analyze the district’s performance in
making adequate yearly progress (AYP) toward student achievement standards, in
accordance with criteria established by the State Board of Education (SBE). The Board’s
review shall include an evaluation of whether district improvement efforts are aligned
and adequately focused on increasing achievement levels for all students. As necessary,
the Board and the Superintendent or designee shall take steps to improve district
operations and programs to enable students to achieve proficiency.

(cf. 0500 - Accountability)
(cf. 6011 - Academic Standards)
(cf. 6162.51 - Standardized Testing and Reporting Program)

Early Warning Program

In the event that the district is provided notice by the California Department of Education
(CDE) that it is in danger of being identified for program improvement (PT) within two
years under the federal No Child Left Behind Act, the Board shall determine whether to
participate in the voluntary Early Warning Program. If the Board elects to have the
district participate in the program, the district shall conduct a voluntary self-assessment
using research-based criteria provided by the CDE and may revise its Title I local
educational agency (LEA) plan based on the results of that assessment. (Education Code
52055.57)

(cf. 6171 - Title I Programs)

Year 1-2 P1: Revision and Implementation of LEA Plan

In the event that the district is identified for P1 by the CDE, the Superintendent or
designee shall, in accordance with law and administrative regulation, notify
parents/guardians, administer a district self-assessment process, and revise the LEA plan.
(20 USC 6316; Education Code 52055.57)

The revised LEA plan or plan addendum shall be approved by the Board and submitted to
the CDE. The Superintendent or designee shall regularly report to the Board regarding
the implementation of the plan during Years 1 and 2 of the program.

The Superintendent or designee shall utilize available state and local resources to identify



specific problems contributing to low student achievement and provide technical
assistance and support to resolve those problems. He/she also shall work closely with
individual school sites to raise student achievement in accordance with school plans.

(cf. 0520.1 - High Priority Schools Grant Program)
(cf. 0520.2 - Title I Program Improvement Schools)

Year 3 P1: Corrective Action

If the district does not make AYP after two years of receiving program funding, the
Board shall cooperate with the Superintendent of Public Instruction (SPO and the SBE in
the identification and implementation of appropriate corrective actions.

The Board shall enter into a contract with a district assistance and intervention team
(DAIT) whenever the SPI and SBE determine this to be the most appropriate corrective
action. Upon receiving a report of recommendations from the DAIT: (Education Code
52055.57, 52059)

1. The Board may, not later than 30 days after completion of the report, appeal to the
SPI to be exempted from implementing one or more of the report’s recommendations.

2. Not later than 60 days after completion of the report, the Board shall, at a
regularly scheduled meeting, adopt the report recommendations, as modified by any
exemptions granted by the SN.

The Superintendent or designee shall establish a district leadership team to collaborate
with the DAIT in the development and implementation of an action plan to address high-
priority needs. This team may include site and district administrators, teacher leaders,
special education teachers, English learner experts, fiscal officers, and other key
personnel, as appropriate.

The Board and the Superintendent or designee shall monitor the district’s progress in
implementing the DAIT’s recommendations and shall continually use student
performance data to determine whether additional district or school site changes are
necessary to improve student achievement.

Legal Reference:
EDUCATION CODE
52055.57-52055.59 Districts identified or at risk of identification for program
improvement
52059 Statewide system of school support
UNITED STATES CODE, TITLE 20
6301 Title I program purpose
6311 Adequate yearly progress



6312 Local educational agencyplan
6316 School and district improvement
6321 Fiscal responsibilities
CODE OF FEDERAL REGULATIONS, TITLE 34
200.13-200.20 Adequate yearly progress
200.30-200.35 Identification of program improvement schools
200.36-200.38 Notification requirements
200.52-200.53 District improvement

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Blueprint for District Assistance and Intervention, 2008
2007Adequate Yearly Progress Report Information Guide, August 2007
A Training Guide for Local Educational Agencies and Schools: Program Improvement,
September 2006
U.S. DEPARTMENT OF EDUCATION GUIDANCE
LEA and School Improvement Non-Regulatory Guidance, rev. July 21, 2006
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Program Improvement:
http ://www.cde.ca.gov/talac/tilprograxnimprov.asp
U.S. Department of Education, No Child Left Behind: http://www.nclb.gov

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: April 1, 2009 Antelope, California



CSBA Sample
Board Policy

Community Relations BP 1113(a)

DISTRICT AND SCHOOL WEB SITES

Note: The following optional policy is for use by districts that maintain their own web site(s) anthe
revised to reflect district practice. District strategies for effective use of web sites may be incorpod into
the district’s comprehensive communications plan; see BP 1100- Communication with the PubH

mc)
To enhance communication with students, parents/guardians, staff, and commity members,
the Governing Board encourages the Superintendent or designee to de$p and maintain
district and school web sites. The use of district and school web ite shall support the
districts vision and goals and shall be coordinated with otherjtrict communications
strategies.

‘no
(J 0000 - I ‘isbn) 49

(cf 0410- DidUict Technology P/au)
(ci.’ 1100— Communication with the Pub/ic)
cf 1112 - Media Relations)
(cf 1114 - District-Sponsored Social Media.)
(cf 6020 - Parent involvement)

Design Standards
•çO

The Superintendent or designee sha tablish design standards for district and school web
sites in order to maintain a consjet identity, professional appearance, and ease of use.

Note: Puuan—to Title 11 of the Amcricanz with Disabilities Act (12 USC 12131 12131). the &trict mutt
ensure-th&fidMduals with dizabilides are not discriminated against or excluded from picipation in public
services, programs, or activitie:. A U.S. Department of Jusiee—f14SDOJ) technical assistance publication,
Accessibility of State—end Local Ceveement Websites to People with Disabilities, affirms that this statute
applies to district sponsored web sitesr-Pursuant to Title II of the Americans with Disabilities Act (42
Usc 12131-12134) and Section 504 of the Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-
104.39), districts have an obligation to provide an equal opportunity to individuals with disabilities to
participate in and receive the benefits of the educational program, and must provide accommodations
or modifications when necessary to ensure equal treatment. Such obligations have been interpreted by
the U.S. Department of Education’s Office for Civil Rights (OCR) to include the requirement that
district web sites be accessible to individuals with disabilities. See the OCR’s June 20t0 and May 2011
Dear Colleague Letters. Thus, the districts shei*14—must consider the needs of individuals with disabilities
and identify features that would enable such persons to access all the information on district and school
web sites. site’s informatian. For example, hearing impaired individuals may not be able to access
information in Internet videos or other multimedia presentations that do not have captions, and visually
impaired individuals who use screen readers or other assistive technology may not be able to “read” images or
photographs without corresponding text. Examples of technical standards for web sita accessibility are
nv9ilnhlr frnm the WnrlH Wick, \1rh flnn’griim •h ‘‘tnmjn ,1,...,4. c,,...t”*’

—



BP 1113(b)

DISTRICT AND SCHOOL WEB SITES (continued)

The—USDOJ’s A U.S. Department of Justice technical assistance publication, Accessibility
of State and Local Government Websites to People with Disabilities, states that an agency
with an inaccesoiblc wcb sitc a web site that is otherwise inaccessible to individuals with
disabilities may ales meet its legal obligations by providing art alternative accessible wbr
individuals with disabilitics them to use the programs or services (e.g., a staffed tØhone
information line), but points out that these alternatives are unlikely to providfr equal
degree of access in terms of hours of operation or range of options and progra’àvailable.
See the acconipanying administrative regulation for accessibility guidelines.

The district’s design standards shall address the accessibility of district sponsored and school
web sites to individuals with disabilities, including compatibilit&ith commonly used
assistive technologies.

qf 0410 — Nondiscrimination in District Programs and Activities)

Giádellnes-fer-Web Site Content

The Superintendent or designee shall develop cyntcp’’ guidelines for district and school web
sites and shall assign staff to review and approve c?ntent prior to posting.

Note: The district may determine whether or not to post advertising of a commercial nature on disftict and
school web sites. The—4lewing-ep4ienal-pacagraph provides that the dizict will appIy4he-same-peliey4t-lias
established for advertising in schoel-spensored-pubIieuties (see BP 1325 Advertising and Promotion) and
may -be—rev.ised-4o—feflec4—disict pcaetiee The following optional paragraph ensures consistency of
district policies regarding advertising and may be revised to reflect district practice.

Board policy pertaining to43%rtising in district and school publications, as specified in BP
1325 - Advertising anthPçornotion, shall also apply to advertising on district and school web
sites.

(ef 1325 - Advenis%’ and Promotion)

Privacy

Note: Business and Professions Code 22580-22582 prohibit an operator of a web site from knowingly
using, disclosing, compiling, or allowing a third party to use, disclose, or compile the personal
information of a minor for the purpose of marketing or advertising specified types of products or
services. Business and Professions Code 22584-22585 prohibit the operator of a web site that provides
services to 1(42 students from selling or disclosing specified student information or knowingly using
that student information to engage in targeted advertising to students or parents/guardians or to amass
a profile about a student. Business and Professions Code 22586, as added by AB 2799 (Cli. 620, Statutes
of 2016), provides a similar prohibition for the operator of a web site used, designed, and marketed
primarily for preschool or prekindergarten purposes from knowingly engaging in specified activities,
including targeted advertising, selling or disclosing a student’s information, and using specified
information to amass a profile about a student except in furtherance of preschool or prekindergarten
purposes. See BP 5125 - Student Records for further information regarding protection of student
in formation.



BP 1113(c)

DISTRICT AND SCHOOL WEB SITES (continued)

The Superintendent or designee shall ensure that the privacy rights of students,
parents/guardians. staff, Board members, and other individuals are protected on district and
school web sites.

Ac

(‘ef 1310 - Access so District Rccorthj
r’cf 4119.23/3219.23/4319.23 - Lnautl’urized Release of Confidential/Privileged lnftwnzatioin
e’cf 5022 - Student and Family Privacy Rig/its)
(f 5/25 - Student Records) o
Note: The following optional paragraph may be revised to reflect district practice. The’Ø%Ect should carefully
consider whether to place personally identifiable information on district or school .web sites since release of
such information may put individuals, including students, at risk and also may vibWt’e Education Code 49073
which prohibits disclosure of student directory information to any private prq%jtcaking entity; see BP/ARJE
5125.1 Release of Directory Information.

Telephone numbers and home and email addresses of studGv’ and/or their parents/guardians
shall not be published on district or school web sites.

(‘Cf 5125.1 - Release of Directory Information)

Note: The following options address the use of studjn44hotographs on district or school web sites. Option I
is for use by districts that, pursuant to Education 49061 and 34 CFR 99.3. have-included photographs in
the definition of directory information, as spe.c,iUhn AR 5125.1 - Release of Directory Information, and thus
allow parcntn/guardians the opportunity to rcgucet that their chHda photograph not bc rctcascd publish
student photographs along with their names unless a parent/guardian requested in writing that no
photographs of their child he released scithout (heir prior written consent. Option 2 is fOr use by districts
that do not wish to allow students pharaphs to be published along with their names ‘:.‘ithout unless specific
consent for such publication is received from the parent/guardian.

A
OPTION 1: Photoaphs of individual students may be published, together with their
names, except when their Thc district rcgarth photographs as a category of directory
information that would not generally be eonsidcrcd harmful or an invasion of privacy if
disclosed. Thcrcforc, a student’s photograph, together with hLIhcr name, may be
published-en-district or school wcb
the distriaçm writing to not release the student’s photograph without prior consent, in
uccocc with BPL 5125.1 Release of Directon’ Information.

( •1

OPT1ON 2: Because of the wide accessibiliw of the Internet and potential ±1: to students,
pPhotographs of individual students shall not be published on district or school web sites
with their nes accompanied by the student’s name or other personally identifiable
information without the prior written consent of the student’s parent/guardian.

Note: The remainder of this policy is for use by all districts.



BP 1113(d)

DISTRICT AND SCHOOL WEB SITES (continued)

If students’ names are not included, pPhotographs of individual students or groups of
students, such as at a school event, may be published on school or district web sites
nrrMrd flint nflidrntq’ nnmrq nr’ nnt inrlndrd

Note: The following optional paragraph may be revised to reflect district practice. It is recommended
that districts not post employees’ home addresses, personal telephone numbers, or personal email
addresses on district or school web sites, in order to maintain employee privacy and safety. If such
information is posted, employees should he informed that using a personal account or device to receive
communications regarding district business does not categorically exclude these records from
disclosure upon request under the California Public Records Act (Government Code 6250-6270),
pursuant to the California Supreme Court’s decision in City of San Jose v. Superior Court See BP
1340- Access to District Records, AR 3580- District Records, and BB 9012- Board Member Electronic
Communications.

Staff members’ Employeest home addresses, et personal tt?,hone numbers, and personal
email addresses shall not be posted on district or school sites.

.0
The home address or telephone number of any elect%br appointed official mcllLdmg, but not
limited to, a Board member or public safety ofti2I’shall not be posted on district or school
web sites without the prior written penmssiQn1f that individual. (Government Code 3307.5,
6254.21, 6254.24)

No public safety official shall be re9qto consent to the posting on the Internet of his/her
photograph or identity as a pubIjq.9eiy officer for any purpose if that officer reasonably
believes that the disclosure mag result in a threat, harassment, intimidation, or harm to the
officer or his/her family. (Govsrnment Code 3307.5)

‘cf 35/5.3 - District Polic\urin’ Dcpartme;zO

0”
fl-i

Legal Referencc\”
EDCK241QN CODE
3525 Contracts for advertising

Internet access to school accountabil in report cards

0 Exercise offree expression; rules and regulations
48950 Specch and other connnunicaflon
4906! Definitions. threctorv information
19073 Release o[direcrorv information
60038 Commercial brand names, contracts or logos
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586 Preschool and prekindergarten privacy

Legal Reference continued: (see next page)



BP 1113(e)

DISTRICT AND SCHOOL WEB SITES (continued)

Legal ReJth”ence: (continued)
GO VERNMENT CODE
3307.5 Publishing identity c/public safety officers
6251.21 Publishing addresses and telephone numbers ofofficials
6251.24 D4inition ofpublic safety official
11135 Nondiscrimination; accessibility to state web sites
PENAL CODE Q
11029.5 Prohibition against publishing personal inJhrmation ofperson in witness pthtion program
LiNtTED STATES CODE. TITLE /7
10! HO! Cdc,.gl corig11t lrv
101-122 Subject matter and scope of copyright
504 PenaltIesfor copyright infringement
UNITED STATES CODE, TITLE 20
1232g Federal Family Educational Rightc and Privacy Act
UNITED S7A TE. CODE, TITLE 29 0,
705 DefinitIons; Vocational Rehabilitation Act
794 Section 503 oft/ic Rehabilitation Act of /973; acccssihtyv to federal web sites
UN1TED STI MS CODE, TITLE 42 Q
121 01—12213 Americans wit?; DLsabihties Ac;
CODE OF FEDE&4 L REG UL4 TIONS, TITLE I
3/2.1-312.12 Children’s Online Privacy
cODE OF FEDERAL REGULA?1QiJ’I.%’4
99.1-99,67 Family Educational Rights an’%Ivacv
104.1-104.61 Nondiscrimination on the basis of disability
COURT DECISiONS
City ofSun Jose v. Superior Court, (2017) 2 CatS!!; 608
Aaris v. Las !‘7renes UnifiedchWol District. (1998) 64 CaLApp.lth /112

Management Resources:
U.S. DEPA RTMENf OPEDUC4 TION OFFICE FOR CIVIL RIGHTS PURL 101 TIONS
Dear Colleague Letter. May 26, 2011
Joint Dear colleague Letter: Electronic Book Readers. June 2010
US. DEP.1 R tEWT OF JUSTiCE PURLICAT1ONS
.icccscthll1’ o1State and Local Government Wel’sires to People with Disahilfi/ac June 2003
WORLDE WEB COMS’ORTIUW pUBLICATIO,vc
Wefl i4?enz Accessibility Giddelinc December 2008
WlTES

t1J3A: http://wwiv.cvba.org
C’Qallfornia Department of&lucation, Web Accessibility Standards:

(,,i http://n.’ww. cdc. ca goi/rc/di/ws/webaccessstds. asp
CaliIbrnia School Public Relations Association: http://i vw s’. calspra. org
U.S. Department of Education, Office for Civil Rights: https://www2.ed.gov/abouWofficesAisUocr
U.S. Department ofJustice, Americans ui//i Disabilities .1ct: http://wwiv.ada.gov
World Wide Web Consortium, Web .4ccessibilin’ Initiative: httpilAi’iviv. w3. org/wai
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Center USD
Board Policy
District And School Web Sites

BP 1113
Community Relations

To enhance communication with students, parents/guardians, staff, and community
members, the Governing Board encourages the Superintendent or designee to develop
and maintain district and school web sites. The use of district and school web sites shall
support the district’s vision and goals and shall be coordinated with other district
communications strategies.

(cf. 0000 - Vision)
(cf. 0440 - District Technology Plan)
(cf. 1100- Communication with the Public)
(cf. 1112 - Media Relations)
(cf. 1114 - District-Sponsored Social Media)
(cf. 6020 - Parent Involvement)

Design Standards

The Superintendent or designee shall establish design standards for district and school
web sites in order to maintain a consistent identity, professional appearance, and ease of
use.

The district’s design standards shall address the accessibility of district-sponsored web
sites to individuals with disabilities, including compatibility with commonly used
assistive technologies.

(cf. 0410- Nondiscrimination in District Programs and Activities)

Guidelines for Content

The Superintendent or designee shall develop content guidelines for district and school
web sites and shall assign staff to review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in
BP 1325 - Advertising and Promotion, shall also apply to advertising on district and
school web sites.

(cf. 1325 - Advertising and Promotion)

Privacy Rights S.

aI



The Superintendent or designee shall ensure that the privacy rights of students,
parents/guardians, staff, Board members, and other individuals are protected on district
and school web sites.

(cf. 1340- Access to District Records)
(ef. 4119.23/4219.23/4319.23 - Unauthorized Release of ConfidenfiallPrivileged
Information)
(of. 5022 - Student and Family Privacy Rights)
(cf. 5125 - Student Records)

Telephone numbers and home and email addresses of students andJor their
parents/guardians shall not be published on district or school web sites.

(cf. 5125.1 - Release of Directory Information)

Because of the wide accessibility of the Internet and potential risk to students,
photographs of individual students shall not be published with their names or other
personally identifiable information without the prior written consent of the student’s
parent/guardian.

Photographs of groups of students, such as at a school event, may be published provided
that students’ names are not included.

Staff members’ home addresses or telephone numbers shall not be posted on district or
school web sites.

The home address or telephone number of any elected or appointed official including, but
not limited to, a Board member or public safety official, shall not be posted on district or
school web sites without the prior written permission of that individual. (Government
Code 3307.5, 6254.21, 6254.24)

No public safety official shall be required to consent to the posting on the Internet of
his/her photograph or identity as a public safety officer for any purpose if that officer
reasonably believes that the disclosure may result in a threat, harassment, intimidation, or
harm to the officer or his/her family. (Government Code 3307.5)

(cf. 3515.3 - District Police/Security Department)

Legal Reference:
EDUCATION CODE
35182.5 Contracts for advertising
35258 Internet access to school accountability report cards
48907 Exercise of free expression; rules and regulations



48950 Speech and other communication
49061 Definitions, directory information
49073 Release of directory information
60048 Commercial brand names, contracts or logos
GOVERNMENT CODE
3307.5 Publishing identity ofpublic safety officers
6254.21 Publishing addresses and telephone numbers of officials
6254.24 Definition of public safety official
11135 Nondiscrimination; accessibility to state web sites
PENAL CODE
14029.5 Prohibition against publishing personal infonnation of person in witness
protection program
UNITED STATES CODE, TITLE 17
101-1101 Federal copyright law
UNITED STATES CODE, TITLE 20
1232g Federal Family Educational Rights and Privacy Act
UNITED STATES CODE, TITLE 29
794 Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 16
312.1-312.12 Children’s Online Privacy
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
COURT DECISIONS
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112

Management Resources:
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
Accessibility of State and Local Government Websites to People with Disabilities, June
2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS
Web Content Accessibility Guidelines, December 2008
WEB SUES
CSBA: http://www.csba.org
California Department of Education, Web Accessibility Standards:
http://www.cde.ca.gov/re/dilws/webaccessstds.asp
California School Public Relations Association: http://www.calspra.org
U.S. Department of Justice, Americans with Disabilities Act: http://www.ada.gov
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org’wai

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: October 19, 2011 Antelope, California



CSBA Sample
Administrative Regulation

Community Relations AR 1113(a)

DISTRICT AND SCHOOL WEB SITES

Note: The following optional administrative regulation is for use by districts that maintain their owtb
site(s) and may-should be revised to reflect district practice.

Design Standards

The Superintendent or designee shall develop design standards for district and school
web sites that include, but are not limited to, guidelines to ensure the clear organization
of the material, readability of the font type and size, and simplicity of the navigation
structure linking the content on the web site. Such standards shall take into
consideration the ease of use on a wide range of devices.

Note: Pursuant to Title II of the Americans with Disabilities Act (42 Usc 12131-12134) and Section 504
of the Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-104.39), districts have an obligation
to provide an equal opportunity to individuals with disabilities to participate in and receive the benefits
of the educational program. Such obligations have been interpreted by the U.S. Department of
Education’s Office for Civil Rights (OCR) to include the requirement that district web sites be
accessible to individuals with disabilities. See the OCR’s June 2010 and May 2011 Dear Colleague
Letters. S

While there are no explicit standards detailed in law or regulations addressing accessible features, the
World Wide Web Consortium’s Web Content Accessibility Guidelines 2.0 and Web Accessibility
Initiative Accessible Rich Internet Applications Suite are widely used took that may serve as guidelines
for district and school web sites. Additionally, examples of technical standards for accessibility are
available on the California Department of Education’s web site.

In accordance with the requirements of the Americans with Disabilities Act and Section
504 of the federal Rehabilitation Act of 1973, district and school web sites shall contain
features that ensure accessibility for individuals with disabilities, which may include,
but are not limited to, captions for videos and multimedia presentations, text
alternatives to images, provision of sufficient time to use the content, avoidance of
flashing images, adequate contrast in visual presentations, and/or other features that
meet applicable standards for web site accessibility. The Superintendent or designee
shall regularly review district and school web sites and modify them as needed to ensure
legal compliance with accessibility standards.

(cf 0410 — Nondiscrin,inado,, in District Prograni.c and Activities)

Cuidclinc3 for Web Site Content

Note: The following section may be revised to reflect district practice.



AR 1113(b)

DISTRICT AND SCHOOL WEB SITES (continued)

For all Governing Board meetings occurring on and after January 1,2019, Government Code 54954.2, as
amended by AR 2257 (Ch. 265, Statutes of 2016), requires the district to post a “prominent, direct link”
to the current Board meeting agenda on the primary homepage of the district’s web site. However,
districts that use an integrated agenda management platform (i.e., a web site dedicated to providing the
entirety of the agenda information for the Board) are exempt from this requirement if a direct link to the
platform is posted on the homepage and the current agenda is the first agenda available at the top of the
platform. Government Code 54954.2 specifies that agendas posted either through a direct link or through
use of an integrated agenda management platform must be (1) retrievable, downloadable, indexable, and
electronically searchable by commonly used Internet search applications; (2) platform independent and
machine readable; and (3) available to the public free of charge and without any restriction that would
impede the reuse or redistribution of the agenda.

4 I—

As applicable, dDistrict and school web sites shall provide curreitihforrnation regarding
district’school proams, activities, and operations. Such information shall be appropriate for
both internal and external audiences and may include thci4htriet’s mission and goals.
district/school programs and operations, districU-ef-schpdb’news, agendas and minutes of
Governing Board meetings. School Accountability RepoDtards, school calendars, and links
to educational resources.

so(cf 0410 - District Technolo’ Plan)
(cf 0510 - School Accountability Report Card)
(ci 1100— Communication with the Public,)

(f flU Media Relations)
L,jj.-nn P,...,... I

With approval of the princip4’-fdividual teachers may create web
district or school web is9jto provide information pertaining to
expectations, and activitis.

Note: In determiañig_who will be allowed whether to limit or allow the ability of certain
groups or individuaLs to provide content for district or school web sites, districts should
consult with ll counsel on matters pertaining to protected speech and equal access;. In the
event of litigation on this issue, one-approach a court might use would be to draw analogies
with protections that eunenily exist for the print medium (see BP/AR 5145.2 - Freedom of

SpeezSpression and ) and regulations regarding equal access (see BP/AR 6145.5 -

Stlent Organizations and Equal Access3.

Student work may be published on district or school web sites provided that both the student
and his/her parent/guardian provide written permission or the work is part of an existing
publication such as a school newspaper.

frf. 9322 - Agenda/Meeting tlIu/eriatc)

pages linked to the
class assignments.

Note: Federal copyright law (17 Usc 40 106) grants a copyright owner the exclusive rights to
reproduce, distribute, make derivative works of, publicly perform, or publicly display the copyrighted
work or to authorize others to do so. However, pursuant to 17 USC 107, “fair use” (i.e., the



AR 1113(c)

DISTRICT AND SCHOOL WEB SITES (continued)

reproduction of limited portions of copyrighted materials without the copyright owner’s permission) is
allowed for such purposes as criticism, comment, news reporting, teaching, scholarship, or research;
and the courts have generally provided that tsaclicrn, students, and schools are allowed to make “fair use” of
published materials for instructional puOCCs in situations which arc not likely to deprive a publisher or an
author of income; see BP/AR 6162.6- Use of Copyrighted Materials. Even if use of certain copyrighted
materials in the district meets the criteria for a fair use exception, Unless there is a clear statement that
text, art, or photos that are not clearly stated to be in the “public domain” and available for free 3jSd*’5eh
material should not be replicated on a district or school web site without prior permission of tlje,copyright
owner of the copynght,

The Superintendent or desice shall ensure that copyright laws are not violated in the use of
matedalif-on district and school web sites. If any copyrighted material is posted a notiee-shall
be included crediting the original producer of the material and noting how and when
pcission to reprint the material w granted. Any copyrighted material to be posted on a
district or school web site shall be submitted to the Superintendent or designee together
with the permission of the copyright owner to reprint the material. Any copyrighted
material submitted without the copyright owner’s permission shall only be posted on a
district or school web site if the Superintendent or designee determines that the
material is in the public domain or that the intended use meets the criteria for fair use
or another exception pursuant to 17 USC 107-122. When any copyrighted material is
posted, the web site shall include a notice crediting the copyright owner and, as
necessary, shall note that permission to reprint the material was granted.

N’

(cf 4 132/4232/4332 - Publication or Creatiothqfrniatcrials)
(ef 6162.6- Use of Copirighted Matcrialst<’t

Whenever a district or school ?ewsite includes links to external web sites, it shall include a
disclaimer that the districti responsible for the content of external web sites.

Roles and Responsf4,1ies

Any employee qssigned as a district or school webmaster shall be responsible for the
uploading oç?aterial to the web site(s) upon approval of the Superintendent or designee.
He/she sh1%review district and school web sites to ensure consistency of the material with
district 6Mards, regularly check links for accuracy and appropriateness, keep the web
seryc4d of outdated or unused files, and provide technicaL assistance as needed.

(
T Superintendent or designee may assign additional staff members to conduct -editorial
reviews of all materials submitted for publication on district or school web sites and to make
corrections as needed in spelling, grammar. or accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to
district content guidelines, design standards, and accessibility laws and standards to district
communications and technology stalE district and school webmnasters, and/or other
appropriate staff.



AR 1113(d)

DISTRICT AND SCHOOL WEB SITES (continued)

(cf 413! - Stuff Devdopmeni)
(f 323) - SicffDevelopment
(çï 333) - StaffDevelopment)

Security 5’
The Superintendent or designee shall establish security procedures for the district!4mputer
network to prevent unauthorized access and changes to disthct and school web’Sttes. To the
extent possible, the host computer(s) shall be in a lockable room with restric’access.

•1

‘do

C,

A,
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Center USD
Administrative Regulation
District And School Web Sites

AR 1113
Community Relations

Guidelines for Content

District and school web sites shall provide current information regarding disthctlschool
programs, activities, and operations. Such information shall be appropriate for both
internal and external audiences and may include district mission and goals, district or
school news, agendas and minutes of Governing Board meetings, School Accountability
Report Cards, school calendars, and links to educational resources.

(cf. 0440 - District Technology Plan)
(cf. 0510- School Accountability Report Card)
(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)
(of. 6020 - Parent Involvement)

With approval of the principal, individual teachers may create web pages linked to thedistrict or school web site to provide information pertaining to class assignments,
expectations, and activities.

Student work may be published on district or school web sites provided that both the
student and his/her parentlguardian provide written permission or the work is part of anexisting publication such as a school newspaper.

All copyright laws are adhered to in the use of materials on district and school web sites.If any copyrighted material is posted, a notice shall be included crediting the original
producer of the material and noting how and when permission to reprint the material wasgranted.

(cf. 4132/4232/4332 - Publication or Creation of Materials)
(cf. 6162.6 - Use of Copyrighted Materials)

Whenever a district or school web site includes links to external web sites, it shall include
a disclaimer that the district is not responsible for the content of external web sites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the
uploading of material to the web site(s) upon approval of the Superintendent or designee.



He/she shall ensure consistency of the material with district standards, regularly check
links for accuracy and appropriateness, keep the web server free of outdated or unused
files, and provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct an
editorial review of all materials submitted for publication on district or school web sites
and to make corrections as needed in spelling, grammar, or accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to
district content guidelines, design standards, and accessibility laws and standards to
district communications and technology staff, district and school webmasters, and/or
other appropriate staff.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(of. 4331 - Staff Development)

Security

The Superintendent or designee shall establish security procedures for the district’s
computer network to prevent unauthorized access and changes to district and school web
sites. To the extent possible, the host computer(s) shall be in a lockable room with
restricted access.

Regulation CENTER UNIFIED SCHOOL DISTRICT
approved October 19, 2011 Antelope, California



CSBA Sample
Board Policy

Community Relations BP 1325(a)

ADVERTISING AND PROMOTION

Note: The following optional-policy addresses the distribution of commercial and noncommercial materiaLs
as well as advertising in school-sponsored publications, on district and school web sites and on school
facilities and grounds by outside/nonschool groups. Student speech, including the distribution of printed
materials by students, is addressed in EP/AR 5145.2- Freedom of Speech/Expression.

The Governing Board - establishes this policy to ,ensure effective and consistent
implemeffintion of its directions related to standards for advertisements and promotions by
nonschool groups in school-sponsored publications, on district and school web sites and
social media and on school facilities and grounds. Student speech shall be regulated in
accordance with BP/AR 5145.2- Freedom of Speech/Expression.

(cf 1113- District and School Web Sites)
(cf 1114 - District-Sponsored Social Media)
(cj 1330 - Use ofSchool Facilities)
(cf 5115.2 - Freedom ofSpeecw&pression,I
(cf 6115.5 - Student Organizations and Equal Access)

Note: School facilities and school-sponsored publications are public property and are subject to freedom of
expression rights granted by the First Amendment to the United States Constitution and Article I, Section 2
of the California State Constitution. However, because school facilities and school-sponsored publications
are generally for school purposes, they are regarded as nonpublic fora” and the Governing Board typically
has extensive authority to regulate them. In exercising this authority, the Board may decide not to accept
any form of advertising or distribution of materials (nonpublic forum), as stated in Option I below, or to
accept some advertising and/or distribution of materials, but only from certain groups or on certain topics
(limited public forum), as stated in Option 2. In additio the Board may maintain a “nonpublic fown” for
adveffising in school publications or on school facilities while designating a “limited public forum” for
distribution of materiuft at district schools or a “nonpublic forum” at its clcmentary schools and a “limited
public forum” at its high schools. It is also possible for the Board to prohibit advertisement by.
nonschool groups in some types of district forums (Option 1), while allowing nonschool groups to
advertise at other forums (Option 2). For example, a K-12 district could decide not to allow any
advertisement on its elementary school sites, while allowing advertisements of a nonpolitical and
nonreligious nature on its high school campuses. When a districhvide policy would involve adopting
both options, the Board must include clarifying statements in the policy to specify when and where
each option would apply.

Whichever option(s) the district chooses, school officials should ensure that they enforce the policy in a
consistent manner, as courts look beyond the district’s intent as stated in its policy and look to the actual
practice of school officials in determining whether a district facility or publication is a “nonpublic” or “limited
public” forum. See €Board of Education of the Westside Community Schools v. Merp?. Because this area
of law is complex, it is strongly recommended that legal counsel be consulted prior to the adoption of policy
in this area.



ADVERTISING AND PROMOTION (continued)

OPTION 1: Nonpublic Forum

BP 1325(b)

..,.jjCveJ UILIL as jnas j pllLlnti..m wisU, Wi U pzsa.a.pa.. ..4IlellL In
sohoolo, smdent& exposure to the persuasive influence of marketing should be minimized.
The Superintendent or designee shall not allow any advertisement from any nonsehool group
to be included-hi--an distnet—,r-rswnpia ‘“‘r’ aW1malaj-r

to be pouted on an school property such as ‘school buildiigs, athletic ficIds scorthoardo
thid, billboards. In addition, no nonsehool group’s announcement, flyer, or other promofionni
matefial-shaIl-be-disseminuted by the district or distributed at any school facility or-omse
grounds.

Note: Districts that have created a “nonpubLic forum” must delete the remainder of this policy in order to
ensure that their “nonpublic forum’ status is maintained.

OPTION 2: Limited Public Forum

Items #1-5 below present examples of the types of materials and/or advertising that the district ma
allow, and should be revised to reflect district practice. See section “Criteria for Approval” below foil
examples of permissible restrictions on the content of the advertising. In Hills ‘.‘. Scottsdale .Unifldd
School District IS, the Ninth Circuit Court of Appeals hold that the district discriminated against th
plaintiff on the basis of his religious vioyoint and violated his First Amendmant right when the ±stioi
reffised to distribute the plaintiffs brochure for 5ummcr camps because it included 3ome religious cia,
though it pcnnitted the dizthb.* 1;.......-....

The Board desires to promote positive relationships between district schools and the
community in order to enhance community partnerships, support, and involvement in the
schools. The Superintendent or designee may, consistent with the criteria cstabIishedJ
this policy, approve:

Note: The Board may select any or all of optional items fri bclow to reflect the types of materials and/or
advertising that it will allow;

1. Distribution of noncommercial materials that publicize services, special events,
public meetings, or other gatherings of interest to students or parents/guardians

(cf 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf 6162.8- Research)

ml,..’ D.-.,...A p_I!

Note: When the Board chooses Option 2, it may adopt any i’eidhábld rules that arc reusonablo to achieve
its intended purpose for the forum, as long as the rules do not discriminate against members of the public
based on their viewpoints. It is recommended that districts maintain limits on the scope of the topics
and/or groups permitted in order to avoid creating a designated public forum for use by the general
public. Districts with questions about how to maintain ajimited public forum should consult legal
counseL



BP 1325(c)

ADVERTISING AND PROMOTION (continued)

2. Distribution of promotional materials of a commercial nature to students or
parents/guardians

(if 1700 - Relations Between Private fndust;y and the Schools)

3. Paid advertisements on school property, including, but not limited to, advertisements
on school buildings, athletic fields, scoreboards, and billboards and-seerebe&4A

4. Paid advertisements in school-sponsored publications, yearbooks, airnouncements,
and other school communications, including web sites and social media

5. Products and materials donated by commercial enterprises for educational use,
including those that bear the name and/or logo of the donor, as long as they do not
unduly promote the donor or any commercial activity or product

(cf 3290 - Gfts, Grants and Bequests)
(cj 6161.11 - Supplenzenraiy Instructional Materials)

Note: Generally, courts have upheld procedures that place reasonable “time, place, and manner” restrictions
on materials to be distributed, as long as the same restrictions wee are placed on all materials. See (Hemrvv. School Board of Colorado Springs). Th c disthct might want to consider dcvclopthg pProcedures thatlimit the “time, place, and manner” of distributions, such as limiting distribution to before or after school
hours or creating a central location for the distribution of all materials, may be developed, but districts
should consult Ibegal counsel should be contulted as appropriate when creating such restrictions.

Prior to the distribution, posting, or publishing of any nonschool group’s promotional
materials or advertisement, the Superintendent, principal, or designee shall review the
materials or advertisement based on the criteria listed below. He/she may not disapprove
materials or advertisement in an arbitrary or capricious manner or in a way that discriminates
against a particular viewpoint on a subject that is otherwise allowed by Board policy.

All materials to be distributed shall bear the name and contact information of the sponsoring
entity.

Note: The district might—also consider rcguiHng Districts may requirç sponsoring entities to include adisclaimer on all materials to be distributed. For example, a disclaimer might state that “this event is notschool-sponsored or approved” or that “opinions are not necessarily those of the schooL district or school
personnel) The district should consult legal counsel as appropriate.

As necessary, the Superintendent, principal, or designee shall ay require a disclaimer on
any nonschool group’s promotional materials to be distributed, posted, or published, stating
that the distribution, posting, or publishing of the materials does not imply district
endorsement of the group’s activities, products, or services. District- and school-sponsored
publications shall include a disclaimer stating that the district or school does not endorse any
advertised products or services.



BP 1325(d)

ADVERTISING AND PROMOTION (continued)

Criteria for Approval

Note: The following optional section is for use by districts that select Option 2 (limited public forum)
above and may be revised to reflect criteria established by the Board.

The Superintendent, pnncipal, or designee shall not accept for distribution, or allow on
school property, any materials or advertisements that:

1. Are lewd, obscene, libelous, or slanderous

2. Incite students to commit unlawful acts, violate school rules, or disrupt the orderly
operation of the schools

Note: Optional item #3 below prohibits the distribution of political materials or political advertising except
under certain circumstances. Pursuant to Education Code 7058, the Board may conduct a political forum if it
is made available to all sides on an equitable basis.

3. Promote any particular political interest, candidate, party, or ballot measure, unless
the candidates or advocates from all sides are provided the opportunity to present
their views to the students during school hours or during events scheduled pursuant to
the Civic Center Act

(cf 1160 - Political Processes)
(cf 4119.23/4219.25/4319.25 - Political Activities ofErnployee4

Note: In DiLerete v. Dewney Unified Seheel Disiet, the Ninth Cirsuit Court
disthet’s reftsal te pest a paid religious advertisement featuring the Ten mmandme
fenee reserved for commersial advertising was a reasonable way for tiet to avoid be -

side of a eenbeversial issue. The eomt eeaeluded that, as a onpuhnam, the disthet had
regulate eentent sinee it did net open the forum (the fenee) te alflssive aethities but, in ot, ad

4+ c,... ,..,,...4, ... ..#.,t.i;,.i, “uk
‘ uhon of

ilk thereligious matenai thould conouft lcgalcounel District; ;;hmJfabh;h policy dealing
distribution of rcligiousflj sho ldcQnsuk legal cQunsc

.
.

.

In Hills v. Scottsdale Unified School District, the Ninth Circuit Court of Appeals held that a district
may only reject advertising with religious content if the advertising exceeds the subject matter of the
limited forum created by the district. The court held that a district could not reject a camp brochure
with religious content since the district had permitted distribution of similar literature by secular
groups. To avoid viewpoint discrimination, a district must allow an advertisement on an otherwise
permissible topic even if cast from a religious viewpoint.

The court explained, hbwver, that a district may reject advertisements that contain “proselytizing
languagç” to the extent that the language exceeds the scope of the district’s limited forum. For
example, in DiLoreto v. Downey Unified School District, the court held that a district could reject an
advertisement that contained a posting of the Ten Commandments where the district had only opened
a baseball field fence to commercial advertising. In addition, the court in DiLoreto held that the
district had an inherent right to control its property, including the right to close a prçviouslyopeii
forum to avoid the appearance of government endorsement of reUgion



BP 1325(e)

ADVERTISING AND PROMOTION (continued)

4. Proselytize or pesthon the issue Contain
piyerorproseIyfizing Iangu

district on any side EoèThäiIRUç

(cj 6144- Controversial Issues,)

56. Discriminate against, attack, or denigrate any group on account of any unlawfifl
consideration

(cf 0410 - Nondiscrimination in District Programs and Activities,)

&7. Promote the use or sale of materials or services that are illegal or inconsistent with
school objectives, including, but not limited to, materials or advertisements for
tobacco, rntoxicants, and movies or products
unsuitable for children

(cf 5Q30 Szudcnt JVelincss}
(cf 5131.6- Alcohol and Other Drugs)
(cf 513162- Tobacco)

Note: Education Code 49431.9, as added by AB 841 (Cli. 843, Statutes of 2017), prohibits schools4
districts, and charter schools that participate in the National School Lunch or Breakfast Program
from advertising any food or beverage during the school day, as defined, including on any property Ior facility owned or leased by the district or school and used for school-related activities, unless the
food or beverage meets nutritional standards to be served or sold on the school campus during the
school day. Schools and districts are not required to replace durable nonconsumable items, such as
scoreboards or team uniforms in use as of January 1,2018, but must comply with this prohibition as
items are replaced or contracts are renegotiatedJ

Promote during the school day any food or beverage that does not comply with
state nutritional standards pursuant to Education Code 49430-49434, including
a corporate incentive program that offers free or discounted foods or beverages
that do not meet nutritional standards as rewards for students who reach certain
academic goals. This prohibition does not include advertising on clothing with
brand images ,. worn on school grounds, advertising contained in product
packaging, or advertising of infrequent school fundraising events involving food
or beverages that do not meet the nutritiánal standards. (Education Code
49431.9)

(ef 3550- Food S%WJIutrition Program,)
(4 503Q - Student 1flIIfiJ

9. Solicit funds or services for an organization, with the exception of solicitations
authorized in Board policy



BP 1325(f)

ADVERTISING AND PROMOTION (continued)

!‘cf 1321 - Solicitation ofFunds from and by Students

4OJ Distribute unsolicited merchandise for which an ensuing payment is requested

The Superintendent or designee also may also consider the educational value of the materials
or advertisements, the age or maturity of the students in the intended audience, and whether
the materials or advertisements support the basic educational mission of the district, directly
benefit the students, or are of intrinsic value to the students or their parents/guardians.

(cf 0000 - Vision)

Schools may establish additional criteria pertaining to the content of advertisements in school
publications and yearbooks, as deemed appropriate by the Superintendent or designee in
accordance with law and Board policy.

Legal Reference: (see net! page)



BP 1325(g)

ADVERTISING AND PROMOTION (continued)

Legal Reference: -

CALIFORNIA CONSTITUTION
Article 1, Section 2 Frcc speech rig/id
EDUCA TION CODE
7050-7058 Political activities ofschool officers and employees
35160 Authority ofgoverning boards
35160.1 Broad authority ofschool districts
35172 Promotional activities
38130384-38 38139 Civic Center Act
49430-49434 The Pupil Nutrition, Health, and Achievement Act of2001, espec1ally
49431.9 Advertisement ofnon-nutritiousfoods
BUSINESS AND PROFESSIONS CODE
25664 Advertisements encouraging minors to drink
C4LIFORNM CONSTITUTION
Article 1, Section 2 Free speech rights
US. CONSTITUTION
Amendment 1, Freedom o[speech and expression
UNITED STATES CODE, TITLE 42
I 751-1769j School Lunch Program
1773 School Breakfast Program
COURT CASES
Hills v. Scottsdale Unified School District 48, (2003) 329 F 3d 1041
DiLoreto v. Downer Unified School District, (1999) 196 F.3d 958
Yeo v. Town ofLexington, (1997) US. First Circuit court ofAppeals, No. 06 !623 131 F.3d 241
Hernrv v, School Board ofColorado Springs, (D. Cot 1991) 760 FSupp. 856
Bright v. Los Angeles Unified School Distriç, (1976) 131 cat Rptr. 639, 556 P.2d 1090, 18 C’aL 3d340 450
Lehman v. Shaker Heights, (1971) 118 US. 298

Management Resources:
SM PUB&IcA-TIONS
School Based Markcth;r ofFoods wd B’erag: Poli Implioatio for School Eorth,PoUr’ Brief.(a:’ch200t.
WEB SITES
CSBA: http://innv.csba.org

(11/01 4/13) 12/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



Center Unified SD
Board Policy
Advertising And Promotion

BP 1325
Community Relations

The Governing Board establishes this policy to ensure effective and consistent
implementation of its directions related to advertisements and promotions by nonschool
groups in school-sponsored publications, web sites, and social media and on school
facilities. Student speech shall be regulated in accordance with BP/AR 5145.2 - Freedom
of Speech/Expression.

(ci’. 1113 - District and School Web Sites)
(ci’. 1114 - District-Sponsored Social Media)
(ci 1330- Use of School Facilities)
(of. 5145.2 - Freedom of Speech/Expression)
(of. 6145.5 - Student Organizations and Equal Access)

Limited Public Forum

The Board desires to promote positive relationships between district schools and the
community in order to enhance community support and involvement in the schools. The
Superintendent or designee may approve:

1. Distribution of noncommercial materials that publicize services, special events,
public meetings, or other gatherings of interest to students or parents/guardians

(ci’. 1400 - Relations Between Other Governmental Agencies and the Schools)
(ci’. 6162.8 - Research)

2. Distribution ofpromotional materials of a commercial nature to students or
parents/guardians

(of. 1700- Relations Between Private Industry and the Schools)

3. Paid advertisements on school property, including, but not limited to,
advertisements on billboards and scoreboards

4. Paid advertisements in school-sponsored publications, yearbooks,
announcements, and other school communications, including web sites and social media

5. Products and materials donated by commercial enterprises for educational use,
including those that bear the name and/or logo of the donor, as long as they do not unduly



promote the donor or any commercial activity or product

(cf. 3290 - Gifts, Grants and Bequests)
(cf. 6161.11 - Supplementary Instructional Materials)

Prior to the distribution, posting, or publishing of any nonschool group’s promotional
materials or advertisement, the Superintendent, principal, or designee shall review the
materials or advertisement based on the criteria listed below. He/she may not disapprove
materials or advertisement in an arbitrary or capricious manner or in a way that
discriminates against a particular viewpoint on a subject that is otherwise allowed by
Board policy.

All materials to be distributed shall bear the name and contact information of the
sponsoring entity.

As necessary, the Superintendent, principal, or designee shall require a disclaimer on any
nonschool group’s promotional materials to be distributed, posted, or published, stating
that the distribution, posting, or publishing of the materials does not imply district
endorsement of the group’s activities, products, or services. District- and school-
sponsored publications shall include a disclaimer stating that the district or school does
not endorse any advertised products or services.

Criteria for Approval

The Superintendent, principal, or designee shall not accept for distribution any materials
or advertisements that:

1. Are lewd, obscene, libelous, or slanderous

2. Incite students to commit unlawfiñ acts, violate school rules, or disrupt the orderly
operation of the schools

3. Promote any particular political interest, candidate, party, or ballot measure,
unless the candidates or advocates from all sides are provided the opportunity to present
their views to the students during school hours or during events scheduled pursuant to the
Civic Center Act

(cf. 1160 - Political Processes)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

4. Discriminate against, attack, or denigrate any group on account of any unlawifil
consideration

(cf. 0410 - Nondiscrimination in District Programs and Activities)

5. Promote the use or sale of materials or services that are illegal or inconsistent with



school objectives, including, but not limited to, materials or advertisements for tobacco,
intoxicants, non-nutritious foods and beverages, and movies or products unsuitable for
children

(cf. 5030 - Student Weilness)
(cf. 5131.6- Alcohol and Other Drugs)
(cf. 5131.62- Tobacco)

6. Solicit ifinds or services for an organization, with the exception of solicitations
authorized in Board policy

(cf. 1321 - Solicitation of Funds from and by Students)

7. Distribute unsolicited merchandise for which an ensuing payment is requested

The Superintendent or designee also may consider the educational value of the materials
or advertisements, the age or maturity of the students in the intended audience, and
whether the materials or advertisements support the basic educational mission of the
district, directly benefit the students, or are of intrinsic value to the students or their
parents/guardians.

(cf. 0000 - Vision)

Schools may establish additional criteria pertaining to the content of advertisements in
school publications and yearbooks, as deemed appropriate by the Superintendent or
designee in accordance with law and Board policy.

Legal Reference:
CALIFORNIA CONSTITUTION I

Article 1, Section 2 Free speech rights
EDUCATION CODE
7050-705 8 Political activities of school officers and employees
35160 Authority of governing boards
35160.1 Broad authority of school districts
35172 Promotional activities
38130-38138 Civic Center Act
BUSINESS AND PROFESSIONS CODE
25664 Advertisements encouraging minors to drink
U.S. CONSTITUTION
Amendment 1, Freedom of speech and expression
COURT CASES
Hills v. Scottsdale Unified School District 48, (2003) 329 F.3d 1044
DiLoreto v. Downey Unified School District, (1999) 196 F.3d 958
Yeo v. Town of Lexington, (1997) U.S. First Circuit Court of Appeals, No. 96-1623



Hemryv. School Board of Colorado Springs, (D.CoL 1991) 760 F.Supp. 856
Bright v. Los Angeles Unified School District, (1976) 134 Cal. Rpfr. 639, 556 P.2d 1090,

18 Cal. 3d 350
Lehman v. Shaker Heights, (1974) 418 U.S. 298

Management Resources:
CSBA PUBLICATIONS
School-Based Marketing of Foods and Beverages: Policy Implications for School
Boards, Policy Brief, March 2006
WEB SITES
CSBA: http://www.csba.org

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: November 20, 2013 Antelope, California



CSBA Sample
Board Policy
Business and Noninstructional Operations BP 3100(a)

BUDGET

The Governing Board recognizes its critical responsibility for adopting a sound budget let’
each fiscal year which is aligned with the district’s vision, goals, priorities, local control and
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide
decisions and actions throughout the year and shall serve as a tool for monitoring the fiscal
health of the district.

(cf 0000- Vision)
(‘cf 0200 - Goals for the School District)
(‘cf 0400 - Comprehensive Plans)
frf 0460- Local Control and Accountability Plan)
(cf 3300 - Expenditures and Purchases)
1’cf 3160 - Financial Reports and Accountability)
(cf 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a
comparison of revenues and expenditures for the current fiscal year. The budget shall also
include the appropriations limit and the total annual appropriations subject to limitation as
determined pursuant to Government Code 7900-79 14. (Education Code 42122)

Budget Development and Adoption Process

Note: AU 2585 (Ch. 309, Statutes of 2011) amendcd Education Code 12127 to eliminate the “dual budget’4adoption process, ‘whereby the Covemthg Board could elect to hold a second public hearing and adopt dSeptember 2 budget that would formally replace it July 1 adopted budget. Th’, disthct budgcts for 201516 and beyond must be developed in accordance with the “single budget” adoption procezi

In order to provide guidance in the development of the budget, the Board shall annually
establish budget priorities based on identified district needs and goals and on realistic
projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget
for approval by the Board and shall involve appropriate staff in the development of budget
projections.

Note: Education Code 42103 and 42127 require the district to hold a public hearing prior to adoption of thebudget; see the accompanying administrative regulation for requirements pertaining to the public hearing. Apublic hearing on the district’s local control and accountability plan (LCAP) must occur at the same meeting;see HP 0460 - Local Control and Accountability Plan.

The Board shall hold a public hearing on the proposed budget in accordance with Education
Code 42103 and 42127.



BP 3100(b)

BUDGET (continued)

(‘cf 9320- Meetings and Notices)
(cf 9322 - Agenda/Meeting Materials)
(cf 9323 - Meeting Conduct)

The Board shall adopt the district budget on or before July 1 of each year. (Education Code
42127)

At a public meeting held schcduled on a date after the public hearing on the budget, the
Board shal1 adopt the budgd following its adoption of the LCAP or an annual update to the
LCAP, adopt the budget at the same mecting. The budget shall include the expenditures
necessary to implement the LCAP or the annual update to the LCAP. (Education Code
42127, 52062)

Note: Pursuant to Education Code 42126, the district budget must be in a format prescribed by the
Superintendent of Public Instruction (SPI). The SPI has established a requirement that districts use the
Standardized Account Code Structure (SACS). SACS ensures that districts meet state and federal reporting
guidelines and comply with generally accepted accounting principles prescribed by the Governmental
Accounting Standards Board (GASB). The California Department of Education’s (CDE) California School
Accounting Manual provides guidance regarding coding of revenues and expenditures.

At its discretion, the district may use a different format for communicating the budget to the Board, staff,
and public but, according to the CDE, the budget that the Board formally adopts must be in the SACS
format.

The budget that is formally adopted by the Board shall adhere to the states Standardized
Account Code Structure as prescribed by the Superintendent of Public Instruction.
(Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as
necessary to effectively communicate the budget to the Board, staff, and public.

Note: Education Code 42127 requires the district to file the adopted budget with the County Superintendent
of Schools as described below. If the district fails to submit a budget by July I, the County Superintendent
will, at district expense, develop a budget by September 15 and transmit that budget to the Board.

No later than five days after the Board adopts the district budget or by July 1, whichever
occurs first, the Board shall file with the County Superintendent of Schools the adopted
district budget and supporting data. The budget and supporting data shall be maintained and
made available for public review. (Education Code 42127)

(cf 1340 - Access to District Records)

Note: Pursuant to Education Code 42127, a amended by SB 78 (Ch. 19, Statutes of 2015), on or before
September 15, the County Superintendent must approve, conditionally approve, or disapprove the district’s
adopted budget. Education Code 42127 requires that this determination be based on a consideration of



BP 3 100(c)

BUDGET (continued)

whether the districts adopted budget complies with state standards and criteria, will allow the district to
meet its current and future financial obligations, satisfies all conditions established by the County
Superintendent in the case of a conditionally approved budget, will enable the district to satisfy its multiyear
financial commitments, includes the expenditures necessary to implement the LCAP or the annual update to
the LCAP, and, when applicable, complies with the requirements pertaining to ending hind balances that
exceed the state minimum recommended reserve. Education Code 42127 also requires the County
Superintendent to consider other studies, reports, evaluations, or audits that may indicate that the district is
in fiscal distress; see the Fiscal Crisis and Management Assistance Team’s Fiscal Oversi2ht Guide and BP
3460 - Financial Reports and Accountability.

SE 78 amended Edueaiien c-ada 1212 p’re the Beardte ,flend e the Caunty
Superintendent’s reeemmaadanens by Ge e Geuntysupe ‘nutt either appreve at

f” -“4ser i,1wpt 1,”Nnvrbr

If the County Superintendent disapproves or conditionally approves the district’s budget, the
Board shall review and respond to his/her recommendations at a public meeting on or before
October 8. The response shall include any revisions to the adopted budget and any other
proposed actions to be taken as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee
-

Note: The following optional section is for use by districts that choose to establish a budget advisory
committee to provide input during the budget development process. The committee may be appointed by the
Superintendent or designee (Option I), by the Board (Option 2), or maybe a Board subcommittee composed
exclusively of Board members (Option 3). Committees established by Board action are subject to the
Brown Act; see BP/AR 1220 - Citizen Advisory Committees. Districts should delete or modify the
following options as appropriate. See the accompanying administrative regulation for optional language
regarding the committees composition and duties.

This committee is different from the budget review committee that is required in the event that the County
Superintendent disapproves the district’s budget; see the accompanying administrative regulation.

OPTION 1: The Superintendent or designee may appoint a budget advisory committee
composed of staff, Board representatives, and/or members of the community.

OPTION 2: The Board may appoint a budget advisory commiffcc composed of staff’, Board
A1nrornnc+1pnn,n,in...+.;

OPTION 3: The Board may establish a budget subcommittee composed exclusively of

Note: The following paragraph is for use by districts that selected either Option 1, 2, or 3 above. I
The committee shall submit recommendations during the budget development process and its
duties shall be assigned each year based on district needs. All recommendations of the
committee shall be advisory only and shall not be binding on the Board.



BP 3 100(d)

BUDGET (continued)

(cj 1220 - Citizen Advisory Committees,)
(ef 2230 - Representative and Deliberative Groups)
‘cf 3350 - Travel Expenses,)
(cf 9130 - Board Committees)
(cf 9140- Board Representatives)

Budget Criteria and Standards

.:,lflfl. r.,ti
NeteEdtieatton Code 33129 raguircs th: thsct to develop ag$.ftUjwdn&çs d
accordance with criteria and 3tandards-adopted by the Suite
33127 33128. These criteria and itandard3, along with ccftn ;dd a% i&
specified ins CCR 151 10 15151, v.hich amcnthd b)
tho local ootol ftnthng foula (LFfl

WhÜ& ëä’i&13U Mii&’
. fAflA’ ,i,i.i C’fl ppi’e+’i. ,,

fl_•__•_________

‘‘r’.
fiscal fear lii which thctnte mnkeo. a deposit of any athount into the state Public School Sctcth
Stabilbifion Aocotmt created by Praponition 2 in Novcmbar 2011, the recerve balance is limited to tWo
times the minimum recommended reserve for distheft with an ADA of 400,000 or leso. or three timea th
minimum-ceeemmeeded reserve for districts with an ADA over 100,000. The County Superintendent may
grant an excmption of this requirement for up to two cons:cutivc fiscal years within a three year period td
any district that provides documentation of extraordinary fiscal circumstances (e.g., multiycar infrastructure
eetechology prjeets) that substantiate the need for a reseee in excess of the limit specified in Education
Cede l2127.0]

The Superintendent or designee shall develop a district budget in accordance with state
criteria and standards specified in 5 CCR 15440-15450 as they relate to projections of
average daily attendance (ADA), enrollment, ratio of ADA to enrollment, local control
funding formula revenue, salaries and benefits, other revenues and expenditures, facilities
maintenance, deficit spending, unrestricted general fund balance, and reserves. In addition,
he/she shall provide the supplemental information specified in 5 CCR 15451 which addresses
the methodology and budget assumptions used, contingent liabilities, use of one-time
revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures,
contingent revenues, contributions, long-term commitments, unThnded liabilities, status of
collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code
33128, 33128.3, 33129, 42127.01; 5 CCR 15440-15451)

Note: The following paragraph is for use by districts that receive supplemental and concenfration funding
within the loca contro fdingformala (LCFF based on the number and concentration of “unduplicated
students’ (i.e., students who are eligible for free or reduced-price meals, English learners, and foster youth)
pursuant to Education Code 42238.02 and 42238,03, 5 CCR 15494— 15496,
No.2, addresse the method of determining the percentage by which services for unduplicated students must
be increased or improved above services provided to all students in the flscal year. Pirsuant to 5 CCR
15496, the district’s LCAP must include evidence demonstrating how LCFF funding apportioned on
the basis of unduplicated students is used to support such students, see AR 0460 -jcalCçftJpd
Accountability Plan:



BP 3 100(e)

BUDGET (continued)

The district budget shall provide for increasing or improving services for unduplicated
students at least in proportion to the increase in thuds apportioned on the basis of the number
and concentration of unduplicated students iEaccordance with 5 CCR 15496. Unduplicated
students are students who are eligible for free or reduced-price meals, English learners,
and/or foster youth. (Education Code 42238.07; 5 CCR 15496)

(ef 3553 - Free and Reduced Price Meals)
(cf 6173.? - Education for Foster Youth)
(‘cf 6174 - Education for English Learners,)

The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources, legal requirements and constraints on the use
of funds, anticipated increases and/or decreases in the cost of services and supplies, program
r&juirements, and any other factors necessary to ensure that the budget is a realistic plan for
district revenues and expenditures.

‘cf 22)0 - A dniinistrazive Discretion Regarding Board Policy)
(cf 3110- Transfer ofFunds)

Fund Balance

Note: The following section should be revised to reflect district practice. Governmental Accounting
Standards Board (CASE) Statement 54 addresses the way fund balances (i.e., the gross differences between
assets and liabilities reflected on the balance sheet) in governmental funds are reported in external financial
reports. Fund balances must be classified as nonspendable, restricted. committed. assigned, and unassigned
in accordance with GASB 54 definitions; also see AR 3460 - Financial Reports and Accountability.
Pursuant to GASB 54, the Board has sole authority to specify purposes of funds classified as ‘committed”
and also must express, or delegate the authority to express, intended purposes of resources that result in the‘assigned’ fund balance. The Board may modi& the following section to reflect its fund balance policy or
may adopt a formal resolution containing the required components.

The district shall classi& fund balances in compliance with Governmental Accounting
Standards Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form (e.g., inventories and
prepaids) or that are legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law.

Note: For purposes of the committed fund balance, GASB 54 requires that the Board commit funds no later
than the end of the reporting period. In New Requirements for Reporting Fund Balance in GovernmentalFunds, the CDE clarifies that for districts the end of the reporting period is June 30.



BP 3100W)

BUDGET (continued)

3. Committed fund balance includes amounts constrained to specific purposes by the
Board.

For this purpose, all commitments of funds shall be approved by a majority vote of
the Board. The constraints shall be imposed no later than the end of the reporting
period (June 30, although the actual amounts may be determined subsequent to that
date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose
but do not meet the criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time
prior to the issuance of the financial statements. The Superintendent may further
delegate the authority to assign funds at his/her discretion.

5. Unassignedfund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize
funds from the restricted fund balance as appropriate, then from the committed fund balance,
then from the assigned fund balance, and lastly from the unassigned fund balance.

Note: Although not required by GASB 54, the Government Finance Officers Association (GFOA)
recommends that public agencies adopt a minimum hind balance policy that establishes an appropriate level
of unrestricted fund balance that will be maintained in the general fund The GFOA’s Best Pmctice
Appropriate Level of Unrestricted Fund Balance in the General Fund describes a variety of factors that
should be considered when developing a minimum fund balance policy, such as the predictability of its
revenue and volatility of its expenditures, perceived exposure to significant one-time outlays, potential drain
upon the general hind from other hinds as well as the availability of resources in other hinds, liquidity of
resources, and portion of unrestricted hind balance already committed or assigned for a specific purpose.

Pursuant to Education Code 12127WUèd by SB 858 (Ch. 32, Statutes of 2011), in any fiscal ycai
foflouEg a transfer of hinds by Public School Systcm Stabilization Account, the district
cannot havc a combined assigned

_________

ad ending hind balance that exceeds tho amount specified in
Education Code 12127 01. In order nt Board policy from being outdated in the cvcnt that thes
provisions become cffcctivc, thc following parn!Jtph expresses Board intent to marntain a sufficient

The Board intends to maintain a minimum assigned and unassigned fund balance in an
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect the
district against unforeseen circumstances.

Note: The GFOA recommends that the minimum fund policy address both the circumstances under which
the unrestricted hind balance can be spent down and the procedure for replenishing deficiencies. The district
may revise the following optional paragraph to specit the rate at which the district will attempt to recover



BP 3 100(g)

BUDGET (continued)

I the fund balance (e.g., the Board shall develop a plan to recover the fund balance at a rate of at least one
percent each year).

If the assigned and unassigned ffind balance falls below the level set by the Board due to an
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop
a plan to recover the fimd balance which may include dedicating new unrestricted revenues,
reducing expenditures, andlor increasing revenues or pursuing other funding sources.

Reserve Balance

Note: 5 CCR 15450 establishes a minimum local reserve balance for economic uncertainties based on
the district’s average daily attendance (ADA). The minimum reserve balance is the greater of five
percent or 555,000 for districts with 0-300 ADA; the greater of four percent or 555,000 for districts
with 301-1,000 ADA; three percent for districts with 1,001-30,000 ADA; two percent for districts with
30,001-400,000 ADA; and one percent for districts with over 400,000 ADA. The following paragraph
may be revised to reflect the minimun reserve applicable to the district’s ADAJ

Education Code 42127.01 establishes, under certain conditions, a maximum amount of local reserve
balance for economic uncertainties. Pursuant to Education Code 42127.01, as amended by SB 751
(Ch. 674, Statutes of 2017), if the amount of monies in the state Public School System Stabilization
Account is three percent or more of the combined total of general fund revenues appropriated for
school districts and allocated local proceeds of taxeJ the district’s combined assigned or unassigned
ending general fund balance must not exceed 10 percent of those funds in the immediately following
fiscal year. Basic aid districts, as defined in Education Code 42238.02, and districts with 2,500 or less
ADA are exempted from this requirement Other districts may also be exempted from this
requirement by the County Superintendent for up to two consecutive fiscal years within a three-year
period upon providing documentation of extraordinary fiscal circumstances (e.g., multiyear
infrastructure or technology projects) that substantiate the need for a reserve in excess of the limit
specified in Education Code 42127.0L

The district budget shall include a minimum reserve balance foiconomic unciies
that is consistent with the percentage or amount specified in 5 CCR 1545O

In an; year that the district is notified by the Superintendent oE Public Instruction that
the amount of monies in the state Public School System Stabilization Account equals or
exceeds three percent of the combined total of general fund revenues appropriated for
school districts and allocated local proceeds of taxes, the district budget shall not
contain a combined assigned or unassigned ending general fund balance that is in
excess of 10 percent of these funds. (Education Code 41202, 42127.Olj

Long-Term Financial Obligations

The district’s current-year budget and multiyear projections shall include adequate provisions
for addressing the district’s long-term financial obligations, including, but not limited to,
long-term obligations resulting from collective bargaining agreements, financing of facilities



BP 3 100(h)

BUDGET (continued)

projects, unflmded or ffiture liability for retiree benefits, and accrued workers’ compensation
claims.

(cf 4141/4241 - Collective Bargaining Agreenient)
frf 41 54/4254/4354 - Health and Welfare Benefits)
(cf 7210 - Facilities Financing)
(cf 9250 - Remuneration, Reimbursement and Other Benefits)

Note: The following two optional paragraphs are for use by districts that provide ‘other postemployment
benefits” (OPEBs) (i.e., medical, dental, vision, hearing, life insurance, long-term care, long-temi disability,
and other nonpension benefits to retired employees or Board members) and should be revised to reflect
district practice; see EP/AR 4 154/4254/4354 - Health and Welfare Benefits and BB 9250 - Remuneration,
Reimbursement and Other Benefits. CSBA recommends that districts adopt a specific ftnding strategy for
addressing their OPEB obligations. The district may pay the premiums as they fall due (“pay-as-you-go”),
but in such a case the district would then accrue a deficit with respect to future retirees which can be
expected to grow as a result of an increasing retiree population and increases in benefit costs. Therefore, it is
recommended that the district prefimd the debt to the extent possible using a method and level to be
determined by the Board. For example, the district may contribute a set amount or percentage of the
actuarially determined “annual required contributions” to an irrevocable trust or designated fUnd each year.

GASB Statement 7S5vhich kplaoc5 Statamen 15. for &c ycc1.J.ko!mScr !.ct&.0 2,s.r
at the disrnct’ dacrction, requires districts that do not provide OPEB through a trust to report the total
unfunded liability (i.e., OPEBs that are not preftmded) in the districts financial statements; see AR 3460 -

Financiat Reports and Accountability.

CSBA’s OPEB Solutions Program provides access to qualified actuaries and consultants and a GASB 75-
compliant mast to prefund fUture obligations. See CSBA’s web site for fUrther information.

The Board shall approve a plan for meeting the district’s long-term obligations to fund
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific
funding strategy and the method that will be used to finance the district’s annual fiscal
obligations for such benefits in a manner that continually reduces the deficit to the district to
the extent possible. The Board reserves the authority to review and amend the fimding
strategy as necessary to ensure that it continues to serve the best interests of the district and
maintains flexibility to adjust for changing budgetary considerations.

When the Superintendent or designee presents a report to the Board on the estimated accrued
but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item at the same
meeting, whether or not it will reserve a sufficient amount of money in its budget to fluid the
present value of the benefits of existing retirees and/or the future cost of employees who are
eligible for benefits in the current fiscal year. (Education Code 42140)

Note: The following optional paragraph is for use by districts that are self-insured for workers’
compensation claims, either individually or as part of a joint powers agency. See AR 3460 - Financial
Reports and Accountability for provisions related to reporting the estimated accrued but unfUnded cost of
workers’ compensation claims based on an actuarial report.



BP 3 100(i)

BUDGET (continued)

When the Superintendent or designee presents a report to the Board on the estimated accrued
but unfunded cost of workers’ compensation claims, the Board shall disclose, as a separate
agenda item at the same meeting, whether or not it will reserve in the budget sufficient
amounts to fund the present value of accrued but unfunded workers’ compensation claims or
if it is otherwise decreasing the amount in its workers’ compensation reserve fund. The Board
shall annually certify to the County Superintendent the amount, if any, that it has decided to
reserve in the budget for these costs. The Board shall submit to the County Superintendent
any budget revisions that may be necessary to account for this budget reserve. (Education
Code 42141)

Budget Amendments

Note: The following section is optional and should be revised to reflect district practice. I
No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which occur as a result of the funding made available by that Budget Act.
(Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the
Superintendent or designee shall recommend budget amendments to ensure accurate
projections of the district’s net ending balance. When final figures for the prior-year budget
are available, this information shall be used as soon as possible to update the current-year
budget’s beginning balance and projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when
collective bargaining agreements are accepted, district income declines, increased revenues
or unanticipated savings are made available to the district, program proposals are
significantly different from those approved during budget adoption, interfund transfers are
needed to meet actual program expenditures, and/or other significant changes occur that
impact budget projections.

Legal Reference:
EDUCATION CODE
1240 Duties ofcounty superintendent ofschools
33127-33131 Standards and criteriafor local budgets and expenditures
41202 Determination ofminimum level ofeducation fundini
12 103 Public hearing on proposed budget; requirements for content ofproposed budget
42122-12129 Budget requirements
32130-42133 Financial certfications
42140-42141 Disclosure offiscal obligations

Legal Reference continued: (see next page)



BP 3100(j)

BUDGET (continued)

Legal Reference: (continued)
EDUCATION CODE (continued)
42238-4225? Apportionments to districts, especially:
42238.01-42238.07 Local control fundingformula
42602 Use ofunbudgetedfunds
42610 Appropriation ofexcessfunds and limitation thereon
45253 Annual budget ofpersonnel commission
45254 First year budget ofpersonnel commission
52060-52077 Local control and accountability plan
GO VERNMENT CODE
7900-7914 Appropriations limit
CODE OF REGULATIONS, TITLES
15060 Standardized account code structure
15440-15451 Criteria and standards for school district budgets
15494-15496 Local control fundingformula, expenditures

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLiCATIONS
California School Accounting Manual
New Requirements for Reporting Fund Balance in Governmental Funds. January 7, 2011
FISCAL CRISIS AND MANA GEMENT ASSISTANCE TEAM PUBLICATIONS
Fiscal Overs&ht Guide for AD 1200, AB 2756 and Subsequent Related Legislation, September 2006
GO VERNMENT FINANCE OFFICERS ASSOCIATION
Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund. 2009
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS
Statement 75, Accounting and Financial Reporting by Employers for Post-employment Benefits Other
Than Pensions, June 2015
Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, March 2009
Statement 31 Basic Financial Statements and lfanagcmcntts Discussion and lna&sis For State and
Local Covemments, Junc 199
WEB S1TES
CSBA: http://wwwcsba.org
Association ofCaljfornia School Administrators: http://www.acsa.org
Caljfornia Department ofEducation, Finance and Grants: http://www. cde. ca.gov/fg
Calfornia Department ofFinance: http:/Annv. dofca. gov
Fiscal Crisis and Ivlanagement Assistance Team: http://wwwfcmat org
Government Finance Officers Association: http://www.gfoa.org
Governmental Accounting Standards Board: http://wivwgasb.org
School Services ofCalifornia, Inc.: http://www.sscatcom
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Center Unified SD
Board Policy
Budget

BP 3100
Business and Noninstruetional Operations

The Governing Board recognizes its critical responsibility for adopting a sound budget
for each fiscal year which is aligned with the district’s vision, goals, priorities, local
control and accountability plan (LCAP), and other comprehensive plans. The district
budget shall guide decisions and actions throughout the year and shall serve as a tool for
monitoring the fiscal health of the district.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)
(cf. 0400 - Comprehensive Plans)
(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)
(cf. 3460 - Financial Reports and Accountability)
(cf. 9000- Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a
comparison of revenues and expenditures for the current fiscal year. The budget shall also
include the appropriations limit and the total annual appropriations subject to limitation
as detennined pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually
establish budget priorities based on identified district needs and.goals and on realistic
projections of available fimds.

The Superintendent or designee shall oversee the preparation of a proposed district
budget for approval by the Board and shall involve appropriate staff in the development
of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with
Education Code 42103 and 42127.

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)



The Board shall adopt the district budget on or before July 1 of each year. (Education
Code 42127)

At a public meeting held on a date after the public hearing on the budget, the Board shall
adopt the budget following its adoption of the LCAP or an annual update to the LCAP at
the same meeting. The budget shall include the expenditures necessary to implement the
LCAP or the annual update to the LCAP. (Education Code 42127)

The budget that is formally adopted by the Board shall adhere to the state’s Standardized
Account Code Structure as prescribed by the Superintendent of Public Instruction.
(Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information

as necessary to effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever
occurs first, the Board shall file with the County Superintendent of Schools the adopted
district budget and supporting data. The budget and supporting data shall be maintained
and made available for public review. (Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district’s budget,
the Board shall review and respond to his/her recommendations at a public meeting on or
before October 8. The response shall include any revisions to the adopted budget and any
other proposed actions to be taken as a result of those recommendations. (Education
Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of
staff; Board representatives, and/or members of the community.

The committee shall develop recommendations during the budget development process
and its duties shall be assigned each year based on district needs. All recommendations of
the committee shall be advisory only and shall not be binding on the Board or the
Superintendent or designee.

(cf. 1220 - Citizen Advisory Committees)
(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)
(cf. 9130- Board Committees)
(cf. 9140 - Board Representatives)

Budget Criteria and Standards



The Superintendent or designee shall develop a district budget in accordance with state
criteria and standards specified in 5 CCR 15440-15450 as they relate to projections of
average daily attendance (ADA), enrollment, ratio of ADA to enrollment, local control
funding formula revenue, salaries and benefits, other revenues and expenditures, facilities
maintenance, deficit spending, unrestricted general fluid balance, and reserves. In
addition, he/she shall provide the supplemental information specified in S CCR 15451
which addresses the methodology and budget assumptions used, contingent liabilities, use
of one-time revenues for ongoing expenditures, use of ongoing revenues for one-time
expenditures, contingent revenues, contributions, long-term commitments, unfunded
liabilities, status of collective bargaining agreements, the LCAP, and LCAP expenditures.
(Education Code 33128, 33128.3, 33129, 42127.01; 5 CCR 15440-15451)

The district budget shall provide for increasing or improving services for unduplicated
students at least in proportion to the increase in fluids apportioned on the basis of the
number and concentration of unduplicated students. Unduplicated students are students
who are eligible for free or reduced-price meals, English learners, and/or foster youth.
(Education Code 42238.07; 5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)

The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources, legal requirements and constraints on the
use of finds, anticipated increases and/or decreases in the cost of services and supplies,
program requirements, and any other factors necessary to ensure that the budget is a
realistic plan for district revenues and expenditures.

(ef. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 3110 - Transfer of Funds)

Fund Balance

The district shall classi& fund balances in compliance with Governmental Accounting
Standards Board (GASB) Statement 54, as follows:

1. Nonspendable fluid balance includes amounts that are not expected to be
converted to cash, such as resources that are not in a spendable form (e.g., inventories
and prepaids) or that are legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by
theft providers or by law.

3. Committed fund balance includes amounts constrained to specific purposes by the

A

Board.



For this purpose, all commitments of finds shall be approved by a majority vote
of the Board. The constraints shall be imposed no later than the end of the reporting
period (June 30), although the actual amounts may be detennined subsequent to that date
but prior to the issuance of the financial statements.

4. Assigned find balance includes amounts which are intended for a specific
purpose but do not meet the criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such finds to be made any time prior to
the issuance of the financial statements. The Superintendent may further delegate the
authority to assign finds at his/her discretion.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of finds are available for an expenditure, the district shall first
utilize finds from the restricted find balance as appropriate, then from the committed
find balance, then from the assigned find balance, and lastly from the unassigned find
balance.

The Board intends to maintain a minimum assigned and unassigned find balance in an
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect
the district against unforeseen circumstances.

If the assigned and unassigned find balance falls below the level set by the Board due to
an emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall
develop a plan to recover the find balance which may include dedicating new
unrestricted revenues, reducing expenditures, and/or increasing revenues or pursuing
other funding sources.

Long-Term Financial Obligations

The district’s current-year budget and multiyear projections shall include adequate
provisions for addressing the district’s long-term financial obligations, including, but not
limited to, long-term obligations resulting from collective bargaining agreements,
financing of facilities projects, unfunded or future liability for retiree benefits, and
accrued workers’ compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4154/4254/4354 - Health and Welfare Benefits)
(cf. 7210 - Facilities Financing)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

The Board shall approve a plan for meeting the district’s long-term obligations to fund
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific
funding strategy and the method that will be used to finance the district’s annual fiscal



obligations for such benefits in a manner that continually reduces the deficit to the district
to the extent possible. The Board reserves the authority to review and amend the funding
strategy as necessary to ensure that it continues to serve the best interests of the district
and maintains flexibility to adjust for changing budgetary considerations.

When the Superintendent or designee presents a report to the Board on the estimated
accrued but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item
at the same meeting, whether or not it will reserve a sufficient amount of money in its
budget to fund the present value of the benefits of existing retirees andlor the future cost
of employees who are eligible for benefits in the current fiscal year. (Education Code
42140)

Budget Amendments

Whenever revenues and expenditures change significantly throughout the year, the
Superintendent or designee shall recommend budget amendments to ensure accurate
projections of the districts net ending balance. When final figures for the prior-year
budget are available, this information shall be used as soon as possible to update the
current-year budget’s beginning balance and projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when
collective bargaining agreements are accepted, district income declines, increased
revenues or unanticipated savings are made available to the district, program proposals
are significantly different from those approved during budget adoption, interfimd
transfers are needed to meet actual program expenditures, andlor other significant
changes occur that impact budget projections.

Legal Reference:
EDUCATION CODE
1240 Duties of county superintendent of schools
33127-33131 Standards and criteria for local budgets and expenditures
42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements
42130-42134 Financial certifications
42140-42141 Disclosure of fiscal obligations
42238-42251 Apportionments to districts, especially
42238.01-42238.07 Local control funding formula
42602 Use of unbudgeted funds
42610 Appropriation of excess funds and limitation thereon
45253 Annual budget of personnel commission
45254 First year budget of personnel commission
52060-52077 Local control and accountability plan
GOVERNMENT CODE
7900-7914 Appropriations limit



CODE OF REGULATIONS, TITLE 5
15060 Standardized account code structure
15440-1545 1 Criteria and standards for school district budgets
15494-15496 Local control funding formula, expenditures

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation,
September 2006
GOVERNMENT FINANCE OFFICERS ASSOCIATION
Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS
Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, March

2009
Statement 45, Accounting and Financial Reporting by Employers for Post-employment

Benefits Other Than Pensions, June 2004
Statement 34, Basic Financial Statements and Management’s Discussion and Analysis -

For State and Local Governments, June 1999
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg
California Department of Finance: http://www.dof.ca.gov
Fiscal Crisis and Management Assistance Team: http://www.fcmat.org
Government Finance Officers Association: http :llwww. gfoa.org
Governmental Accounting Standards Board: http://www.gasb.org
School Services of California, Inc.: http://www.sscal.com

Policy CENTER UNIFIED SCHOOL DISTRICT
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CSBA Sample
Board Policy

Business and Noninstructional Operations

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY

BP 3280(a)

t,._—,,J,”.—-”-
AS’, fl..kU,, 0 r.j-’gippp 1it77

The Governi> Board believes that the—district should utllizc its facilities and resources
should be utilized in the-most an economical and practical manner. The Superintendent or
designe’hall periodically study the current and projected use of all district facilities to
ensu@he efficient utilization of space for the effective delivery of instruction.

(cf 1330 - Use ofSchool Facilities)
(cf 7110- Facilities Master Plan)
(cf 71/? - Evaluating Evisting Buildings)
(cf 7/60 - Charter School Facilities)

Note: Pursuant to Education Code -i-gg 17387-17391, before surplus real property is sold or leased, the
Governing Board must appoint an advisory committee to advise the Board on (he disposition of such
property. Education Code 17388 and 17391 establish exceptions front this requirement for rentals not
exceeding 30 days and for the lease or rental of a district facility to a private educational institution

Note: The following optional policy and accompanying administrative regulation detail the procedurefl’ht
govern the districts sale or lease of surplus real property.

When district properties are not being utilized for school purposes after specific time period.j ducation
Code 17219-17224 authorize the Stare Allocation Board (SAB) to charge an “unused site, Th&Gfflee
of Public School C3nstruction has-develepe4-a-g**i4e1-the-Ue&sed4ite-Pcogmm-+4an4book4e-assist-4is
with—non use payments. For further information regarding non-use payments, see the Office of Public
School Construction’s Unused Site Program Handbook.

-C.Education Code 17455 authorizes the sale, or lease of up to 99 years. of an%istrict real property together
with any personal property located thereon without taking a vote of the elQeks of the district. To do so, the
properly must not or will not he needed by the district and the distrQust [ollow the procedures under
Education Code 17387-17391. %eti a district is selling any propc’ or leasing it with an—option to
purchase, Education Code 1746’l lists the—puhhic ontitic: that have priority to Icase or purchase surplus
district proparties and the typs of notice that the district must providc such entitic; before disposing of the
property. Puuant to Education Code 17457.5, as amended by AB 86 (Ch. 48, Statutes of 2013), an offer to
sell the property must flt be extended to a charter school that: (I) projects an in diseict average daily
attendance of at least 80 students for the following fiscal year, (2) submitted a written request to the district
to be notified of surplus property offered for sale or lease by the district, and (3) intends to use the property

‘‘ instructional support.

Under cenain circumstcea, district may also need to comply with Education Code 1785 17500 (the
Naylor Act), which require the granting of priority to public agencies when disposing of any district
property that includes a playoun playing fiel or land with an outdoor rccrcadonai puosa. Under
certain conditions, the district may grant priority to 1iconsd child care providers pursuant to Education Code
-144&8 or may soil surplus property for less than fair market value to public entities for recreational purposes
pursuant to Education Code 17230.

1111, .,, I.,,,, ,,c ,.,_.‘,.,. ,,.,,,,..+., ,L, i;+.-;. •1,., r.,I;c,,...,:,,



BP 3280(b)

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

for the purpose of offering summer school. In addition, Education Code 17391, as amended by AB
1157 (Ch. 717, Statutes of 2017), provides that an advisory committee need not be appointed prior to
the sale, lease, or rental of excess real property if it is to be used for teacher or other employee
housing.

Education Code 17389 requires that the advisory committee be representative of specific groups wfltfrthe
community and be composed of not less than seven nor more than ii members (commonly refent’o as a
“7-Il committee’). See the accompanying administrative regulation for further information on the
composition and duties of this committee.

Por-4e4he-sa1e-eeette-*t—any—awph&--fea4—propef1y1 The Board sha1flpoint a district
advisory committee prior to the sale or lease of any surplus real ropert to advise the
Board regarding the use or disposition of schools or school bui!I4ng space which is not
needed for school purposes. Rentals of surplus property not exceeding 30 days are
exempted from this requirement. When the sale, lease, or rental of surplus property is
for the purpose of teacher or other employee housing or for the offering of summer
school by a private educational institution, the Board may elect not to appoint a district
advisory committee. (Education Code 17388 17389 17387-17391)

(ef /220 - Citizen Advisory Commit tees) v

Upon dctcinadon that-disthet property is no longer needed, or ma)’ not be needed until
some ifiture time, If the local planning agency has adopted a general plan that affects or
includes the area where the surplus property is located, the Board shall fkst submit a
report to the local planning agency as—to what—na1_n.nnjrtv thr dicitdrr intrn.lq tn nffrr fnr

salc or lcasc describing the location of the surplus property and the purpose and extent
of the proposed sale or lease. (Government Code 65402)

Note: Pursuant to Government Code 65402,-before disposing of any re&—prepei4yr _._..

submit a-repe#4044&-leeaI-planniffg--ageney-for comparison with the lecal planning agene9s-geaeval-plan, if
the county or city has adopted a general plan which is applicable in the area where the district
property is located, the district must notify the county or city planning agency of the location,
purpose, and extent of the proposed disposition of district property so that the agency can determine
and report on the extent to which the disposition conforms with the local planning agency’s general
plan. The planning agency hadays during which it may raise objections. If objections are not raised
within 40 days, the lack &\esponse is deemed aeeeptunce of the disict repoa If objectiens—are—timely
raised, the Board may either make adjastmcnts to aceommodate—sach objcetiens—oe4ake—fihee-steps-4o
evertide—these—ebjeetions7 to be a finding that the district’s proposed disposition of the property is in
conformity with the local planning agency’s adopted general plan.

Note; When proposing the sale or lease of surplus property, the district must also comply with Pubile
Resources Code 21000-21177 (the California Environmental Quality Act) (CEQA), when applicable.
Pursuant to 14 CCR 15061, the sale or lease of property is exempt from detailed CEQA review if
there is no possibility that the sale or lease will have a significant environmental effect In such cases,
the district must adopt a notice of exemption in accordance with 14 CCR 14062.



BP 3280(c)

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

The Board shall determine whether the sale or lease of the surplus property is subject
to review under the California Environmental Quality Act. (Public Resources Code
21000-21177; 14 CCR 15061-15062)

Note: When a district is selling any surplus property or leasing it with an option to purchase, Education
Code 1 7464 lists the public entities that have must be given priority to lease or purchase siw4+15—4ist4et
properties the property and the types of notice that the district must provide such entities before disposing
of the property. Under certain circumstances, districts may also need to comply with the Naylor Act
(Education Code 17485-17500 (tho Naylor Act), which requires that the granting of priority be given to
public agencies when disposing of any district property that includes a playground, playing field, or land
with an outdoor recreational purpose. Under certain conditions, the district may grant priority to licensed
child care providers pursuant to Education Code 17458 or may sell surplus property’ for less than fair market
value to public entities for recreational purposes pursuant to Education Code 17230. Pursuant to Education
Code 17157.5, as amended by AD 26 (Ch. ‘12, Stnthtcs of 2013), an offer to sell the property must first be
cLtendcJ to a charter school that: (1) pmjccft an in disth:t average daily attendance of at least 80 studen
for the following fiscal year, (2) submitted n written request to the district to be notificd of surplus property
offered for sale or lease by the district, and (3) intends to use the property exclusively to provide insction
or instructional support—The requirement to first offer surplus property to a charter school with a
projected in-district average daily attendance of at least 80 students expired July 1, 2016 pursuant to
the terms of Education Code 17457.5.

Ntf lrvi thnn Ifl dnv’ after isumwc of thc report to the local planning agency, and prior to
catering into any agreement for sale or lease of When selling or leasing district real
property, the Board shall offer to sell or lease disct ovrncd real propc’ in accordance vdth
comply with the priorities and Rdures specified in applicable law. (Education Code
17230, 17387 17391, 17457.53t464. 17485 17500—17499; Government Code 54222;
65102) 4
(‘ef 5148- Child Care aI7d,DelopmenV
(cf 5118.2 - Befora44fler.$4o1 Programs)
frf 5148,3 - Prescho9UDh’ Childhood Educalion,I

Note: Pursuatdueation Code 17462.3, as-amended by AR 308 (Gh-49ér8tatutes of 201 the SAB
may requir%,h,4jstrict selling real property purchased, aenafrueted improved, or modernized with funds
received t1pl t state school facilities funding program to return those firnds if: (I) the state funds were
receivç’tiyd the property purchased or improved within the previous 10 years; (2) the proceeds from the
salS%not used for capital outlay; and (3) the property is not sold to a charter school, another school
istrict, a county office of education, or an agency that will use the property exclusively for the delivery of
Mld care and development services.

In addition, when selling real property purchased, constructed, or modernized with funds
received within the past 10 years from a state school facilities funding program, the Board
shall consider whether any of the proceeds from the sale will need to be returned to the State
Allocation Board (SAB) pursuant to Education Code 17462.3.



BP 3280(d)

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

Resolution of Intention to Sell or Lease

Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a
two-thirds vote of all of its members at a regularly scheduled open meeting. The reso1in
shall describe the property proposed to be sold or leased in such a manner as to idgfSr it,
specify the minimum price or rent, describe the terms upon which it will be sol&(eased,
and specify the commission or rate, if any, which the Board will pay to a licendieal estate
broker out of the minimum price or rent. The resolution shall fix a time, notess than three
weeks thereafter, for a public meeting, held at the Board’s regular meeUsglace, at which
sealed proposals to purchase or lease will be received and considerçd (Education Code
17466)

“S
ftf 9320 - Meetings and Notices)
(ef 9323.2 - Actions by the Board)

The Superintendent or designee shall provide notice o4 adoption of the resolution and of
the Lime and place of the meeting that will he held !tCtnsider bids by posting copies of the
resolution, signed by the Board, in three public pjj4d not less than 15 days before the date of
the meeting. In addition, the notice shall ljTiiblished at least once a week for three
successive weeks before the meeting, in a 4,tpaper of general circulation published in the
county in which the district is located, fsh a newspaper exists. (Education Code 17469)

In accordance with Education 17470, the Superintendent or designee shall take
reasonable steps to provide notitition to the former owners of the property of the district’s
intent to sell it.

Acceptance/Rejection I\Bids

At the public me&tIfrp specified in the resolution of intention to sell or lease property, the
Board shall opeexamine, and declare all sealed bids. Before accepting a written proposal,
the Board shØjtall for oral bids in accordance with law. (Education Code 17472, 17473)

The Bp4t1 may reject any and all bids, either written or oral, and withdraw the properties
fromC$i1e when the Board determines that rejection is in the best public interest. If no
pkpbsals are submitted or the submitted proposals do not conform to all the terms and
conditions specified in the resolution of intention to lease, the Board may lease the property
in accordance with Education Code 17477. (Education Code 17476, 17477)

Of the proposals submitted by responsible bidders vdhich conform to all terms and conditions
specified in the resolution of intention to sell or lease, the Board shall finally accept the
highest bid after deducting the commission, if any, to be paid to a licensed real estate broker,
unless the Board accepts a higher oral bid or rejects all bids. (Education Code 17472)



BP 3280(e)

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

The final acceptance of the bid may be made either at the same meeting specified in the
resolution or at any adjournedlcontinued meeting held within 10 days. Upon acceptance of
the bid, the Board may adopt a resolution of acceptance that directs the Board president, or
any other Board member, to execute the deed or lease and to deliver the document
perfbrmance and compliance by the successful bidder of all of the terms and condj4n or
the contract. (Education Code 11475-17478) IQ

(cf 1131 - IVuivers)

Use of Proceeds

Note: Pursuant to Education Code 17462, the proceeds derived from the sale or lease of surplus property or
lease with an option to purchase must generally be used for capital quSi1j9’or maintenance, except as
provided below. However, proceeds from the sale or lease with an option to purchase may be deposited in
the district’: general hind whon the Board and SAB determine that the district hat no anticipated necd for
additional sites or building construction for the next 10 years and no major deferred maintenance

Tk.,. ,J;,,._;,..,. ,.., ,, ,,,,I+.-,,k,.t,,,, C..,. .,,,.., ,,,.A-...,,;-,.,*;,,., fi,.,A.-.,,

during that time period unless certain conditions specified in_Education Code 17162 are satisfied.ln addition.
Education Code 17462 requires that the proceeds be use4bLaie-time expenditures and prohibits the use for
ongoing expenditures such as salaries and general operating expenses. 2 CCR 70O defines ‘ongoing
expenditures” as costs paid by a disct’s general or special fund in support of salaries. However, 2 CCR
1700 creates an c:ception and authorizes the usqCuch proceeds, if approved by the SAB, for one-time
funding to reduce a district’s unfunded liabiIit4r other postemployment benefits (OPEBs) (i.e., medical.
dental, vision, hearing, life insurance. Iongtèircare. long-term disability, and other nonpension benefits for
retired employees). For information aboqpwtnding OPEBs and reporting the district’s liability for OPEBs,
see BP 3100- Budget and AR 3460 hicial Reports and Accountability.

The law does not place limitations on the use of proceeds for a lease of surplus property that does not
include an option to purchase.)

The Superintenden1äsignee shall ensure that the proceeds from the sale; or lease with an
option to purchas&1ttf di5tfiet—surplus district property are used accefdane&wjth—luw-for
one-time expenditures and not for ongoing expenditures such as salaries and general
operating expenses. (Education Code 17462)

Proceeds from a sale of surplus district property shall be used for capital outlay or
maintenance costs that the Board determines will not recur within a five-year period.
(Education Code 17462)

Proceeds from a lease of district property with an option to purchase may be deposited
into a restricted fund for the routine repair of district facilities, as defined by the SAB,
for up to a five-year period. (Education Code 17462)

Note: Pursuant to Education Code 17462, proceeds from the sale or lease with an option to purchase may be
deposited in the districts general fund when the Board and SAB determine that the district has no



BP 3280(fl

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

anticipated need for additional sites or building construction for the next 10 years and no major deferred
maintenance requirements. Thus, districts may not apply to the state for new construction or modernization
funding during that time period unless certain conditions specified in Education Code 17462 are satisfied.

If the Board and SAB determine that the district has no anticipated need for additional
sites or building construction for the next 10 years and no major deferred maintenance
requirements, the proceeds from the sale or lease with an option to purchase may be
deposited in a special reserve fund for the future maintenance and renovation of school
sites or in the district’s general fund. Proceeds from the sale or lease with option to
purchase of district property may also be deposited in a special reserve fund for capital
outlay or maintenance costs of district property that the Board determines will not
recur within a five-year period. (Education Code 17462)

fl’
(ef 3100- Budget) ‘3,—
(ef 3160 - Financial Repons and .4 ecountability,)

0
Note: As amended by AB 86 (Ch. IS, Statutes of 2013), Education Code 17163.7 h extended, until
Janu I, 2016, the authority to us the procaeds from the sale of surplus real prop2rty, along with the
proceeds from any personal property located on that real property, for any ono time general fund purpeser
fli’trktg thnt rhnnw tn ryerri” thig nuthonry will hr jIhl fn hardship ftnding frnm tb’ V AD fnr

...... L J
J”’

Prior to exorcising this authority, Education Code 17163.7 requires the Board to adopt a plan for expending
the resources and to make specific certifications to the SAB, as specified below. Education Code 17163.7
contains additional requirements applicable to the sale of property purchased wit!’ -“

1%4 ,,- 4—.,- ..-‘I_._-’— c.--.

Pursuont to the authorization in Education Code 17463.7, the district ma)’ expend proceeds
from the sale of surplus real property, along with the proceeds from any personal property
located on that real property, for tiny one time general fund purpose(s). Before the disthat
exefeises-thia authority: (Education Code-I 7463 .7)

1. The Board shall submit documents to the SAB ecrdf,’ing that:

Tho district has no major defeitd maintenance regui..,iern nut covered by
-

b. The sale of real property pursuant to Education Code 1763.7 does not violate
the provisions of a local bond act.

( 72! 1 Cencra! Obligation Bon±,)

kilt I,.das plUjJttky i nut smtauie LU tHtL IUJtULUU awji i1’.

fnr fur nnrt ifl ‘.‘rnrq



BP 3280(g)

SALE OR LEASE OF DiSTRICT-OWNED REAL PROPERTY (continued)

2. The Supe*intendent er-designeeshall-present-te4he-Boar4-at-e-reguiarly scheduled
meeting, a plan for expending these one time resources. The plan shall identi- the
source and use of the fluids and shall describe the reasons that the cxpenditmc shall
not result in ongoing fiscal obligations for the district.

Legal Reference:
EDUC4TION CODE
17219-17224 Acqutcition ofproperh’ not utilized as school site; nonuse payinelrexe,iptions
17230-17234 Surplus property
17385 Conveyances to andfrom school districts
17387-17391 Advisonconunittees for use oftcessschoolfaciIities
17400-! 7129 Leasing property Q
17430-27117 Leasingfacilities
17453 Lease ofsurplus district property
/7455-17384 Sale or lease ofreal propern’, especially: 0
17157.5 Ocr to chanestheel
17462.3 Slate Allocation Board program to reclainz@c[s
17463., Pracccth for gcncral und purposcs
17485-17500 Surplus school playground (Wgy Tct)
17515- / 7526 Joint occupancj.’
1752 7-17535 Joint use ofdistrictfacilith4’%
33050 Request fhr waiver
38130-38139 Civic Center Act
GO VERNMENT CODE
50001-50002 Definitions C
54220-54232 Surplus (aHthsespecially:
54222 Offer to sell oreproperfl’
54950-54 963 BroiØ4cli especially:
54952 Legislativèodj dcjinition
PUBLIC RacèEs CODE
2)000-211 7f lflirnia Eniironn,ental Quality Act
CODE QeREGULA T1ON TITLE 2
1700 Ditions related to surplus property
COLfr47OJECISIONS
SdLorenzo Valley Community Adw,cates fbr Responsible Education v. San Lorenzo Valley Unified
olDistrict. (1006) /39 CaL App, 4th /356

Management Resources: (see next page)



BP 3280(h)

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUC4TION PUBLICATIONS
Closhw a School Best Practices Guide
OFFiCE OF PUBLiC SCHOOL CONSTRUCTION PURL/Cl flONS
Unused Sire Prorom Handbook, %20O8 Dece,nber 2015
EVER SITES
CSBA: http://www.csba.org
California Department ofEducation, School Facilities Planning Division: h1tp://wisiie. ca.gov/Lc/fa
Coalition for Adequate School Housing: http://niv1v.cashnet.org
Office ofPublic School Construction: hztp://i•nt’w.dgs.ca.gov/opsc

fl,.0

s_k

1
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Center USD
Board Policy ç” .

Sale Or Lease Of District-Owned Real Property

BP 3280
Business and Noninstructional Operations

The Governing Board believes that the district should utilize its facilities and resources in
the most economical and practical manner. The Superintendent or designee shall
periodically study the current and projected use of all district facilities to ensure the
efficient utilization of space for the effective delivery of instruction.

(cf. 1330- Use of School Facilities)
(cf. 7110- Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)
(cf. 7160 - Charter School Facilities)

Prior to the sale or lease of any surplus real property, the Board shall appoint a district
advisory committee to advise the Board regarding the use or disposition of schools or
school building space which is not needed for school purposes. (Education Code 173 88-
17389)

(ci’. 1220 - Citizen Advisory Committees)

Upon determination that district property is no longer needed, or may not be needed until
some future time, the Board shall first submit a report to the local planning agency as to
what real property the district intends to offer for sale or lease. Not less than 40 days after
issuance of the report to the local planning agency, and prior to entering into any
agreement for sale or lease of district real property, the Board shall offer to sell or lease
district-owned real property in accordance with priorities and procedures specified in
applicable law. (Education Code 17230, 17387-17391, 17457,5, 17464, 17485-17500;
Government Code 54222, 65402)

(cf. 5148 - Child Care and Development)
(ci’. 5148.2 - Before/After School Programs)
(ci’. 5148.3 - PreschoollEarly Childhood Education)

In addition, when selling real property purchased, constructed, or modernized with thuds
received within the past 10 years from a school facilities fimding program, the Board
shall consider whether any of the proceeds from the sale will need to be returned to the
State Allocation Board (8KB) pursuant to Education Code 17462.3.

Resolution of Intention to Sell or Lease



Before ordering the sale or lease of any real property, the Board shall adopt a resolution
by a two-thirds vote of all of its members at a regularly scheduled open meeting. The
resolution shall describe the property proposed to be sold or leased in such a manner as to
identify’ it, specify the minimum price or rent, describe the terms upon which it will be
sold or leased, and specify the commission or rate, if any, which the Board will pay to a
licensed real estate broker out of the minimum price or rent. The resolution shall fix a
time, not less than three weeks thereafter, for a public meeting, held at the Board’s regular
meeting place, at which sealed proposals to purchase or lease will be received and
considered. (Education Code 17466)

(cf. 9320 - Meetings and Notices)
(cf. 9323.2 - Actions by the Board)

The Superintendent or designee shall provide notice of the adoption of the resolution and
of the time and place of the meeting that will be held to consider bids by posting copies
of the resolution, signed by the Board, in three public places not less than 15 days before
the date of the meeting. In addition, the notice shall be published at least once a week for
three successive weeks before the meeting, in a newspaper of general circulation
published in the county in which the district is located, if such a newspaper exists.
(Education Code 17469)

In accordance with Education Code 17470, the Superintendent or designee shall take
reasonable steps to provide notification to the former owners of the property of the
district’s intent to sell it.

Acceptance/Rejection of Bids

At the public meeting specified in the resolution of intention to sell or lease property, the
Board shall open, examine, and declare all sealed bids. Before accepting a written
proposal, the Board shall call for oral bids in accordance with law. (Education Code
17472, 17473)

The Board may reject any and all bids, either written or oral, and withdraw the properties
from sale when the Board determines that rejection is in the best public interest. If no
proposals are submitted or the submitted proposals do not conform to all the terms and
conditions specified in the resolution of intention to lease, the Board may lease the
property in accordance with Education Code 17477. (Education Code 17476, 17477)

Of the proposals submitted by responsible bidders which conform to all terms and
conditions specified in the resolution of intention to sell or lease, the Board shall finally
accept the highest bid after deducting the commission, if any, to be paid to a licensed real
estate broker, unless the Board accepts a higher oral bid or rejects all bids. (Education
Code; 7472)

The final acceptance of the bid may be made either at the same meeting specified in the
resolution or at any adjourned/continued meeting held within 10 days. Upon acceptance



of the bid, the Board may adopt a resolution of acceptance that directs the Board
president, or any other Board member, to execute the deed or lease and to deliver the
document upon peffonnance and compliance by the successful bidder of all of the terms
and conditions of the contract. (Education Code 17475-17478)

(cf. 1431 - Waivers)

Use of Proceeds

The Superintendent or designee shall ensure that the proceeds from the sale, or lease with
an option to purchase, of district surplus property are used in accordance with law.
(Education Code 17462; 2 CCR 1700)

(cf. 3100- Budget)
(cf. 3460 - Financial Reports and Accountability)

Pursuant to the authorization in Education Code 17463.7, the district may expend
proceeds from the sale of surplus real property, along with the proceeds from any
personal property located on that real property, for any one-time general fund purpose(s).Before the district exercises this authority: (Education Code 17463.7)

1. The Board shall submit documents to the SAB certifying that:

a. The district has no major deferred maintenance requirements not covered byexisting capital outlay resources.

b. The sale of real property pursuant to Education Code 17463.7 does not violate theprovisions of a local bond act.

(cf. 7214- General Obligation Bonds)

e. The real property is not suitable to meet projected school construction needs for
the next 10 years.

2. The Superintendent or designee shall present to the Board, at a regularly
scheduled meeting, a plan for expending these one-time resources. The plan shall
identify the source and use of the funds and shall describe the reasons that the
expenditure shall not result in ongoing fiscal obligations for the district.

Legal Reference:
EDUCATION CODE
17219-17224 Acquisition of property not utilized as school site; nonuse payments;
exemptions
17230-17234 Surplus property



17385 Conveyances to and from school districts
17387-17391 Advisory committees for use of excess school facilities
17400-17429 Leasing property
17430-17447 Leasing facilities
17453 Lease of surplus district property
17455-17484 Sale or. lease of real property, especially:
17457.5 Offer to charter school
17462.3 State Allocation Board program to reclaim fimds
17463.7 Proceeds for general fund purposes
17485-17500 Surplus school playground (Naylor Act)
17515-17526 Joint occupancy
17527-17535 Joint use of district facilities
33050 Request for waiver
38130-38139 Civic CenterAct
GOVERNMENT CODE
54220-54232 Surplus land, especially:
54222 Offer to sell or lease property
54950-54963 Brown Act, especially:
54952 Legislative body, definition
PUBLIC RESOURCES CODE
21000-21177 California Environmental Quality Act
CODE OF REGULATIONS, TITLE 2
1700 Definitions related to surplus property
COURT DECISIONS
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo
Valley Unified School District, (2006) 139 CaLApp. 4th 1356

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Closing a School Best Practices Guide
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS
Unused Site Program Handbook, May 2008
WEB SITES
CSBA: http://www.csba.org
California Department of Education, School Facilities Planning Division:
http://www.cde.ca.gov/ls/fa
Coalition for Adequate School Housing: http://www.cashnet.org
Office of Public School Construction: http://www.dgs.ca.gov/opsc

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: November 19, 2Ol4Antelope, California



NeW
CSBA Sample
Board Policy

Business and Noninstructional Operations BP 35 13.4(a)

DRUG AND ALCOHOL FREE SCHOOLS

Note: The following policy prohibits the possession, use, or sale of drugs or alcohol by any person on
district property. For policy addressing the prevention and intervention of alcohol and drug use among
students, see BP 5131.6- Alcohol and Other Drugs. For policy prohibiting employees from possessing,
using, or being under the influence of a controlled substance in the workplace, see BP 4020 - Drug and
Alcohol Free Workplace.

The Governing Board recognizes the need to keep district schools free of drugs and
alcohol in order to create a safe and healthy environment conducive to learning and
promote student health and well-being. The Board prohibits the possession, use, or sale
of drugs and alcohol at any time in district-owned or leased buildings, on district
property, and in district vehicles, unless otherwise permitted by law.

cf 1325- Advertising and Promotion) o0
(ef 3513.3 - Tobacco-Free Schools)
(Cf 4020- Drug and Alcohol-Free WorkpIuce, LI
(4 4159/4259/4359 - Employee Assistance Programs,)
(cf 5030- Student Wellness,)
(Cf 5131.6 - Alcohol and Other Drugs,)
(Lf 5131.62- Tobacco)

- 4
(4 6142.8- Onuprehensive Health Educatii$’

The following substances are prohibited on all district property:

1. Any substance which may not lawfully be possessed, used, or sold in California

Note: Although Health and Safety Code 11362.1, as amended by Proposition 64 (2016), authorizes
persons age ii years and older to possess and use specified amounts of cannabis, Health and Safety
Code 113623 prohibits possession or use of cannabis by persons under age 21 and prohibits all persons
from possessing, smoking, or ingesting cannabis or cannabis products on the grounds of a school, day
care center, or youth center while children are present.

2. Cannabis or cannabis products (Health and Safety Code 11362.3; 21 USC 812,
844)

Note: Pursuant to Business and Professions Code 25608, it is a misdemeanor to possess, consume, sell,
give, or deliver any alcoholic beverage to any person in a school building or on school grounds unless a
specified exception applies. Such exceptions include, but are not limited to, alcohol served during a
special event, pursuant to a license or permit obtained under the Alcohol Beverage Control Act, at
district-owned facilities at a time when students are not present. Districts that do not allow any of the
specified exceptions should revise item #3 accordingly. See AR 1330- Use of School Facilities.

3. Alcoholic beverages3—unless--approved—b-flw—Superintendent—or—designee—fer
limited purpocs specified in flusincas and Professions Code 25608



BP 3513.4(b)

DRUG AND ALCOHOL FREE SCHOOLS (continued)

(cf 1330 - Use ofSchool Facilities.)
(çf 1330.1 — .Ioiill Use Agreements)

Note: Pursuant to various state laws, prescribed medication may be administered at school with written
statements from the student’s parent/guardian and authorized health care provider; see BPJAR 5141.21
- Administering Medication and Monitoring Health Conditions. However, Health and Safety Code
11362.79 prohibits a person who has been authorized for medical use of cannabis from smoking
cannabis on the grounds of or within 1,000 feet of a school, recreation center, or youth center or on a
school bus, and Health and Safety Code 11362.3 prohibits cannabis on district property while children
are present as noted in item 42 above. In addition, federal law (21 USC 812, 844) continues to prohibit
the possession of cannabis, even by medical users.

Prescription medication, except for prescribed cannabis, may be administered at school
in accordance with law, district policy and regulations, and written statements by the
parent/guardian and the student’s authorized health care çrovider as applicable.

frf 5141.21 - Administering iledkations and 4lonitoring lkauhi5jhllhion&

Information about the district’s drug- and alcohol-free schools policy and the
consequences for violations shall be communicated clearly to employees,
parents/guardians, students, and the community.

Enforcementmiscipline
. S°

The Superintendent or designee shall take appropriate action to eliminate the
possession, use, or sale of alcohol and other drugs and related paraphernalia in district
facilities, on district property, in district vehicles, or at school-sponsored activities. As
appropriate, he/she may direct anyone violating this policy to leave school property
and/or refer the matter to law enforcement.

frf 1250- Visitors/Qutiders,)
(Lf 35li2

- 01c2u$ns.?
(ef 5145.11 z.ØJstio,sthg and Apprehension by Law Enforcement)
(4 5145.I2Searclz and Seizure)

Students and employees who violate the terms of this policy may be subject to discipline
and/or referred to assistance programs in accordance with law and Board policy.

(f 4112.41/4212.41/4312.41 - Employee Drug Testing)
(4 4112.42/4212.42/43 12.42- Drug and Alcohol Testing for School Bus Drivers.)
(44117.7/4217. 7/4317. 7- Empbkrment Status Reports)
(4. 4113- DismissaUSuspension/Disciplbrarj’ Action)
(4 4218— Dismissal/Suspension/Disciplinary Action)
(45131 - Conduct.)
(‘Lf 5144 - DLsciplhze.)
(cf 5144.1 — Suspension and Evputchni/Due Process.)

(4 5143.2 — Suspension and Expulsion/Due Process (Students will, DLcabillhies,))



BP 3513.4(c)

DRUG AND ALCOHOL FREE SCHOOLS (continued)

(4: 6145 - Extracrorricular and Cocurrkular .1cth’itks)
(tf 6145.2 - Athletic (‘ompetitioss,.)

•1

Legal Reference:
EDUc4 TION CODE
44940 Compulsory leave of absencefor cenijicated persons
44940.5 Procedures wizen employees are placed on compulsory leave ofabsence
45123 Emploj’mcur afler conviction ofcontrolled substance offense
45304 Compulsory leave ofabsencefor classified persons
48900 Suspension or expulsion (‘grozinds)
48900.5 Suspension, limitation on imposition; exception
48901 Smoking or use of tobacco prohibited
48901.5 Prohibition of electronic signaling devices
48902 Notification of law enforcement authorities; civil or criminal inmmnity
48909 Narcotics or other hallucinogenic drugs
48915 Expulsion; particular circumstances
BUSINESS AND PR0FE.cSI0N5 CODE
25608 .4icobol on school property; use in connection wills instruction
GO VERNI lENT CODE
8350-8357 Drug-free workplace

. C>HEALTh AND .f,4FETV CODE
11053-11058 Standards and schedules Q’
11353.6 Juvenile Drug Trafficking and Schoolyard Act
11362.1 Possession and use ofcannabis, persons age 21 and over
11362.3 Limitations on possession and use of cannabis
11362.79 Limitations on medical use of cannabis
104559 Tobacco use prohibition
PENAL CODE
13860-13864 Suppression of drug abuse in schools
J’EHICLE co.’
13202.5 Drug and alcohol related offenses by person under age of2l, but aged 13 or over;
IINI TED STM’ES CODE, TITLE 20
7101-7122 Student Support and Academic Enrichment Grants
UNLTEà*ATES CODE, TITLE 21
812 Schedules of controlled substances
844 PenaltIesfor possession ofcontrolled substance

<lI/QITED STA TES CODE. TITLE 31
0 8101-8106 Drug-Free Workplace Act

COURT DECISIONS
Ross v. Rachiu Wire Telecommunications, Inc., 42 CaL 4th 920 (2008)

Policy Reference uPDATE Service
Copyright 2017 by California School Boards Association. West Sacramento, Califbmia 9569]
All rights reserved,
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CSBA Sample
Administrative Regulation

Business and Noninstructional Operations AR 35 15.6(a)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS

Note: Education Code 15125.1 requires entities ha’.’ing contracts with districts, as specified below, to submit
fingerprints to the Department of Justice (DC)) for processing. As amended by AB 2102 (Ch. 210, Statutes of
1998), Education Code 151251 has been nanowed to require the fingerprinting of only those contact
employees who are working at a scheol-sitt 0’,
Pursuant to Education Code 45125.1(i). this regulation also applies to chaflcr schooft.

Education Code 45125.1 and 45125.2 require certain employees of entities contracting to provide
services to the district, as specified below, to obtain a criminal background check Pursuant to
Education Code 45125.1, as amended by AB 949 (Cli. 84, Statutes of 2017), the requirement for a
criminal background check also applies to any individual operating as a sole proprietor who contracts
with the district. In the case of a sole proprietor, Education Code 45125.1, as amended, provides that it
is the responsibility of the district to prepare and submit the employee’s fingerprints to the Department
of Justice (DOJ) for processing. Q

‘.\
Whenever the district contracts for school and classroom janitorial, school site
administrative, school site grounds and landscape maintenance, student transportation, and

,%,,4...,;flC.-.,,+;F..,,.,g.-;,,..,..+;,,.-.fh.,,
5 Lflt %tLL1.JLLAflhLLIL 15 LAA4I- 1411) lt1fJ1JJ fl Ins 11114) •.J1L1 1111’.) •W11L141 flAILS

students have not When the employees of any entity contracting with the district to
provide specified sen’ices will have contact with students, the entity shall certify in
writing to the Superintendent or desigiiee that none of those employees has been
convicted of a violent or serious”felony as defined in Education Code 45l22.lrunlcss the
employee has received a certificate of rehabilitation and a pardon. In the case of a sole
proprietor, the Superintendent or designee shall prepare and submit the employee’s
fingerprints to the Department of Justice. If any contracting employee who may have
contact with students has been convicted of a violent or serious felony as defined, a
certificate of rehabilitation and a pardon as required pursuant to Education Code
45125.1 shall be submitted to the Superintendent or designee before the contracting
employee is authorized to perform the work for the district. (Education Code 45125.1)

These requirements shall apply to a sole proprietor or entity contracting with the
district to provide any of the following services (Education Code 45125.1, 45125.2)

1. School and classroom janitorial services

2. School site administrative services

3. School site grounds and landscape maintenance services

4. Student transportation services



CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

5. School site food-related sen’ices

AR 3515.6(b)

6. Construction, reconstruction, rehabilitation, or repair of a school facility

S..
Notc; Pursuant to Edueatien Code 451211, as amendod by AB 2102 (Ch. 210, Statutes of l998)-a-eentmeter I
may employ a person who has been convicted of a serious felony, as long an (1) the serious felony is not a
violent felony and (2) the cmployce can provo to the sentencing court that he/she has been rehabilitated3je,
the purposes of school site cmplo)ment, for at least one year. 0’.’

‘-, —
(ef 3510 - Transponation)
ç’cf 355) - Food Service Qperariüns’Cqfereria Fund;
(cf 3600- Cons,dta,,ts)
Ri 7110- Architectural and Engineering Services)

j Note; Education Coda 451251, as amondod by AR 2102 (Ch. 810, Sthmtos of 1998), allows disetn to
determine on a ease by cane basis that entities providing other school site scr.’iccs should also submit
fingerprints, unloss tho district determines that the employees will have limited contact with students as

cflncd below.

Cl.
On a case-by-case basis, the Superintendent or d2gnee may ae require a contracting entity
providing school site services3 other thtjSose listed above3 to comply with these
requirements. (Education Code 45125.1) <1V•çü
Note: As amended by AB 2102 (Ch. 810, Statutes of 1998), Education Code 15125.1 no
longer requires the contracting entity to present to tho Board a list of cmployccs who may
come into contact with studenta”

These requirements-shall—net-apply The Superintendent or designee may determine that
criminal background checks will not be required if:

1. if-the Supcrrntendcnt or designee-4etennines-that4The contracting entity is providing
seryic1n an emergency or exceptional situation, such as when student health or
safçtyL4 endangered or when repairs are needed to make school facilities safe and

,qbitable. (Education Code 45125.1)

2.) In—addition, these requirements—thaW-not apply if the Supedntendent—e--designee
dctcrrnines that tThe employees of the contracting entity will have limited contact
with students. In determining whether a contract employee has limited contact with
students, the Superintendent or designee shall consider the totality of the
circumstances, including the following factors such as+ 1-: Tthe length of time the
contractors will be on school grounds, I Wwhether students will be in proximity with
the site where the contractors will be working, andi Wwhether the contractors will
be working by themselves or with others. (Education Code 45125.1)



AR 3515.6(c)

CRIMiNAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

Notc: If it is dctermincd that the cmploycc will hay: limited contact with studcnu, the employee is not
rqued to submit a flngcwdnt i&ntifi:ation cd to the Dpi.

Upon a determination that an employee s1all will have limited contact with studoqts,
the Superintendent or designee shaLl take appropriate steps to protect the safetany
students who may come in contact with this employee. (Education Code 441? 1)

[ Note: The following paragraph may be revised to reflect district practice.

These steps may include, but are not be limited to, ensuring tlthe employee is
working during nonschool hours, providing for regular patr3Thr supervision of the
site from district security or personnel, ensuring that thbmployee is not working
alone when students are present. limiting the employQ’hccess to school grounds,
and/or providing the employee with a visible niean o1flentifieation.

s
(Cf 3515.3 - District Police/Security Department) 0

,2
3. The contract is for the construction, reconstruction, rehabilitation, or repair of a

school facility and either item #1 or #2 above applies or the district uses one or
more of the followiRg methods to ensure student safety: (Education Code
45125.2) -

.so
Other Facility Contractors

cjr

Ma+ CA,,anilanCw4 A(lc ,.. t,., AD ‘Ifl) ff1, 0/IA ,c inny
‘.—... .—

eenwacting with an entit nsucton, reconstruction, rehabilitation or repair of a scheel—faeffity—4e
ensure the zafet’ of smdcnts by complying with the following regufrcmcnt. If the district utilizas ene of the
three methods listed below, the eontmcting enti’ is not required to comply with the requirement to submit
flng2rinft puant to Education Code 15125.1.

When the disict contacts for eonstuetion, reeenstruefion, rehabilitafien or repair of—a
school facility where the employees of the entity will have contact, othcr than limited contact
with students, the Supcrintendent or designee shall ensure the safety of students by utilizing
one or more of the following methods: (Education Code 15125.2)

4-a. The installation of a physical barrier at the worksite to limit contact with
students,

27b. Continual supervision and monitoring of all employees of the entity by an
employee of the entity whom the Department of Justice has ascertained has
not been convicted of a violent or serious felony7

‘“P • LI1ttIJ LLIIAJ ‘JwAp1flflJ.JJLLA AflA5* fl L1iLJ L.J

I



AR 35 15.6(d)

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued)

3,c. Surveillance of employees of the entity by school personne1

These reguircmcnts shall not apply if the Supedntendent or designee dctcüca that the
contracting entity is providing construction, reconstruction, rehabilitation, or repair scrnecs
in an cmergcncy or exeeptiona1-sitatien, such at whensPadenthea1tJifety4igered
or when repairs arc needed to make school facilities safe and habitable. (Education Code
15125.2) OS’

‘F.,—

Legal Reference:
EDUCATiON CODE
4/302.5 School thstrictc, definition
45 /22. / Classified employees, conviction ofa violent or .veriouQ1%?ftrJ’
45/25. / Criminal background cheeky fhr contractors
45125.2 Criminal background checks /Z’r construction Q
PENAL CODE 0
667.5 Prior prison terms, enhancement ofprison ternb
1192.7 Plea bargaining 1/inflation

Management Resources:
JJ’EB SiTES
Department ofJustice: htIps://oag.ca.Wflngerprints

2

(Q

., 0
C

(10/97 10/98) 10/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Association. West Sacramento. California 9569!
All rights reserved.



Center USD
Administrative Regulation
Criminal Background Checks For Contractors

AR 3515.6
Business and Noninstructional Operations

Whenever the district contracts for school and classroom janitorial, school site
administrative, school site grounds and landscape maintenance, student transportation,and school site food-related services, the Superintendent or designee shall ensure that thecontracting entity certifies in writing that any employees who may come into contact with
students have not been convicted of a felony as defined in Education Code 45122.1,
unless the employee has received a certificate of rehabilitation and a pardon. (Education
Code 45125.1)

(of. 3540 - Transportation)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3600 - Consultants)
(cf. 7140 - Architectural and Engineering Services)

On a case-by-case basis, the Superintendent or designee may also require a contracting
entity providing school site services, other than those listed above, to comply with theserequirements. (Education Code 45125.1)

These requirements shall not apply if the Superintendent or designee determines that thecontracting entity is providing services in an emergency or exceptional situation, such aswhen student health or safety is endangered or when repairs are needed to make school
facilities safe and habitable. (Education Code 45125.1)

In addition, these requirements shall not apply if the Superintendent or designee
determines that the employees of the contracting entity will have limited contact with
students, In determining whether a contract employee has limited contact with students,
the Superintendent or designee shall consider the totality of the circumstances, including
the following factors: (Education Code 45125.1)

1. The length of time the contractors will be on school grounds

2. Whether students will be in proximity with the site where the contractors will beworking

3. Whether the contractors will be working by themselves or with others

Upon a determination that an employee shall have limited contact with students, the
Superintendent or designee shall take appropriate steps to protect the safety of any



student who may come in contact with this employee. (Education Code 45125.1)

These steps may include, but not be limited to, ensuring that the employee is working
during nonschool hours, providing for regular patrols or supervision of the site from
district security or personnel, ensuring that the employee is not working alone when
students are present, limiting the employee’s access to school grounds and/or providing
the employee with a visible means of identification.

(ef. 3515.3 - District Police Department)

Other Facility Contractors

When the district contracts for construction, reconstruction, rehabilitation or repair of a
school facility where the employees of the entity will have contact, other than limited
contact with students, the Superintendent or designee shall ensure the safety of students
by utilizing one or more of the following methods: (Education Code 45125.2)

1. The installation of a physical barrier at the worksite to limit contact with students.

2. Continual supervision and monitoring of all employees of the entity by an
employee of the entity whom the Department of Justice has ascertained has not been
convicted of a violent or serious felony.

The supervising employee may submit his/her fingerprints to the Department of Justice
pursuant to Education Code 45125.1.

3. Surveillance of employees of the entityby school personnel.

These requirements shall not apply if the Superintendent or designee determines that the
contracting entity is providing construction, reconstruction, rehabilitation or repair
services in an emergency or exceptional situation, such as when student health or safety
is endangered or when repairs are needed to make school facilities safe and habitable.
(Education Code 45125.2)

Legal Reference:
EDUCATION CODE

41302.5 School districts, definition
45122.1 Classified employees, conviction of a violent or serious felony
45125.1 Criminal background checks for contractors
45125.2 Criminal background checks for construction

PENAL CODE
667.5 Prior prison terms, enhancement of prison terms
1192.7 Plea bargaining limitation



Regulation CENTER UNIFIED SCHOOL DISTRICT
approved: May 5, 1999 Antelope, California
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 35 15.7(a)

FIREARMS ON SCHOOL GROUNDS

Cautionary Notice: SB 707 (Ch. to
pfei4dc that a person with a een %ç

-.

______ _____

the
Superintendent or deoigncc in ordei dse

_____________

- auth. In

E.

__________

allowed, ornblizhing conditions ane I pcñniss ..ac the lawj
new requires mi affinnative aelien en . disiet to allow or A ,eealed weapen
pnmit holders to possess a fireai and/er unition en seheel wounds, ft i essible that diskiet
liability could be increased. Thus, in adopting a policy. CSBA recommends that tho Board consult with
the district’s kgal counsel and insurance proid:r and with local lat; enforeem:nt in order to earDfillly
tailor the following sample policy to reflect the district’s local circumstancc5.

Noto: Thc following optional Board policy should be revised to reflect district pracrict I
The Governing Board is committed to providing a safe environment for students, staff, and
visitors on campus. The Superintendent or designee shall consult with local law enforcement;
insurance carriers, and other appropriate individuals and agencies to address the security of
school campuses.

(cf 35)5 - Campus Security)
(cf 3515.2 - Disruptions,)
(cf 3515.3 - District Police/Security Department)
frf 4 158/3258/4358 - Employee Securiw,)
cf 5131.4- Student Disturbances,)
‘cf 5131.7- Weapons and Dangerous instruments,)

isiey regarding the possession of

______

luded at the dismets comprchensn e p1h
dis

_____

, parents/guar gas, and the eomrnni

(of O43omprchczisn c Safoty Plan)
(of 1112 AfcdiaRoiatio;,)
(of 1113 Difricr and School Web Sizos)
(c/Jill Distrir cnn trr4cr’in1 .&fpilin)

Note: Pursuant to Penal Code 626.9 (the Gun Free School Zone Act), the possession of a firearm on school
grounds or within 1,000 feet of a school is prohibited, unless the person obtains the written permission of the
Supcthitcndcnt or designee & except by a person who meets one of the exceptions specified in law (e.g., is
a law enforcement or honorably retired peace officer, a member of the military force engaged in the
performance of his/her duties, a security guard, or participadn; at a participant in an existing shooting
range at a school or in a school-sanctioned shooting sport or activity). Another exception in Penal Code
626.9 allows a person with a valid Carry Concealed Weapon (CCW) license to carry a firearm within
1,000 feet of a school. Howcver, as amended by AB 424 (Cli. 779, Statutes of 2017), Penal Code 626.9



FIREARMS ON SCHOOL GROUNDS (continued)

BP 3515.7(b)

jnjp

the disait. Opfiea the SFrintandent or desiee &oi*
perming any person w P1. ,. - ode 636.9 or 30310 from cing a fre
,...AI,... L... n.,.;,., , ... I +b.. p.,,,..A’.- —,,4,...,4t.• t....,11..., .1,.-.

.. •

forth in law.

Possession of a fireaEiii 7 or within 1,000 feet of school grounds is prohibited, excep*
under the limited circumstances specified in Penal Code 626.9. An, pornon opccifled in
Penal Codc6Zfr9(1) (a) and 30310 is authorized to possca flream and/or ammunition oP
school groinds School rounds include, but are not limited to, school buildings, fields,
storage areas, and parking lots. (Pcial Code 626.9)

OPTION

The Supedntcndcnt T’8ne permission to any other individual to cony a

If a district employee observes or suspects that any unauthorizc’d rson is in possession
of a firearm on or near school grounds or at a school activity, h&shç flaIl immediately
notify the principal or designee and law enforcement.

flisthet policy regding The prohibition against the ossession “of firearms and/or
ammunition on school grounds shall be included in the district’s comprehensive safety plan
and shall be communicated to district staff, parems/guardians, and the community.

(ef 0450 J Comprehensive Safety Plan)
(èf 1112 - Media Relations)
@f 1113 - District and School Web Sites)
(‘cf 11 11* Pcstrict-Sponsored Social Me4jg,

eliminates the authority of the Superintendent
who holds a yiid ccw liççn çtQ•

SB 707 (Ch. 766, Stufttcz of 2015) ameadi4
h..IA ,..c.. ...,1;A fl,..

dçpigiiçç;

‘-V..’,.. —

1-.., ‘.,.;,. 4-. ,.c.,.,1;4 (‘nil,. ,..;,,;,, t—-,.,,—,. -‘.4

Note: Education Code 48902 requires the principal or designee to notify law enforcement authorities
when any student possesses a firearm or explosive or sells or furnishes a firearm at school. In
addition, pursuant to 20 USC 7961, as renumbered by P.L. 114-95, districts are mandated 1 develop
a policy to notify bw enforcement whenever a student brings a firearm to school. For policy
implementing this mandate, see BP 5131.7 - Weapons and Dangerous Instruments. The following
paragraph requires that law enforcement be notified when any person, whether a student or
nonstudent, is observed or suspected of possessing afirçprm at schooL



BP 35 15.7(c)

FIREARMS ON SCHOOL GROUNDS (continued)

ØFOflIOW2DELEtED]

Legal Reference:
EDUCA TIC)?’! CODE
32281 Comprehensive safeØ’ plan
35160 Powers and duties ill/ic board
3516) Prnvcrs and duties oft/ic bcard, aidhority to dclegato
38001.5 District security officers; requirements ifcarryfirearm
PENAL CODE
626.9 Gun Free School Zone Act
830.32 District police department; district decision to authorize carrying c/firearm
16)50 Definition of ammunition
16520 Definition offirearm
26150-26225 Concealed weapons permit
30310 Prohibition against ammunition on school grounds
UNITED STA TES CODE. TITLE 18
921 Definitions, firearms and ammunition
922 Firearms, unlmvfid acts
923 Firearm licensing
UNITED STATES CODE. TITLE 20

7961 Gun-Free Schools Ac:; student expulsionsfor possession offirearm

Management Resources:
WEB SITES
Office of the Attorney General: https://oag. ca. govifirearins

(4/16) 12/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Associalion, West Sacramento, Calilbrnia 95691
All rights reserved.



Center Unified SD
Board Policy
Firearms On School Grounds

BP 3515.7
Business and Noninstructional Operations

Cautionary Notice:A SB 707 (Ch. 766, Statutes of 2015) amended Penal Code 626.9 and
30310 to provide that a person with a concealed weapons license must obtain written
permission of the Superintendent or designee in order to possess a firearm and/or
ammunition on school grounds. In view of the public interest and safety issues involved,
CSBA strongly recommends that the Governing Board adopt a policy either prohibiting
or permitting such possession and, if such possession is allowed, establishing conditions
and criteria for granting permission to individuals. Because the law now requires an
affirmative action on the part of the district to allow or disallow concealed weapons
permit holders to possess a firearm and/or ammunition on school grounds, it is possible
that district liability could be increased. Thus, in adopting a policy, CSBA recommends
that the Board consult with the district’s legal counsel and insurance provider and with
local law enforcement in order to carefully tailor the following sample policy to reflect
the district’s local circumstances.

The Governing Board is committed to providing a safe environment for students, staff
and visitors on campus. The Superintendent or designee shall consult with local law
enforcement, insurance carriers, and other appropriate individuals and agencies to address
the security of school campuses.

(cf. 3515 - Campus Security)
(cf. 3515.2 - Disruptions)
(cf. 3515.3 - District Police/Security Department)
(cf. 4158/4258/4358 - Employee Security)
(cf. 5131.4- Student Disturbances)
(cf. 5131.7- Weapons and Dangerous Instruments)

District policy regarding the possession of fireanns and/or ammunition on school grounds
shall be included in the district’s comprehensive safety plan and shall be communicated to
district staff, parents/guardians, and the conununity.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 1112 - Media Relations)
(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

Any person specified in Penal Code 626.9(l)-(o) and 30310 is authorized to possess a
firearm and/or ammunition on school grounds. School grounds include, but are not



limited to, school buildings, fields, storage areas, and parking lots.

The Superintendent or designee shall not grant permission to any other individual to carry
a firearm or ammunition on school grounds.

Legal Reference:
EDUCATION CODE
32281 Comprehensive safety pian
35160 Powers and duties of the board
35161 Powers and duties of the board; authority to delegate
38001.5 District security officers; requirements if carry firearm
PENAL CODE
626.9 Gun Free School Zone Act
830.32 District police department; district decision to authorize carrying of firearm
16150 Definition of ammunition
16520 Definition of firearm
26150-26225 Concealed weapons permit
30310 Prohibition against ammunition on school grounds
UNITED STATES CODE, TITLE 18
921 Definitions, firearms and ammunition
922 Firearms, unlawful acts
923 Firearm licensing
UNITED STATES CODE, TITLE 20
7151 Gun-Free Schools Act; student expulsions for possession of firearm

Management Resources:
WEB SITES
Office of the Attorney General: https://oag.ca.gov/fireanns

Policy CENTER UNifIED SCHOOL DISTRICT
adopted: October 19, 2016 Antelope, California



te,Ietc
Center Unified SD
Board Policy
Facilities Inspection

BP 3517
Business and Noninsfructional Operations

The Governing Board recognizes that the condition of school facilities may have an
impact on safety, student achievement, and employee morale and desires to provide
school facilities that are safe, clean, and functional, as defined in Education Code 17002.

(cf. 0510 - School Accountability Report Card)
(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3111 - Deferred Maintenance Funds)
(cf. 3514- Environmental Safety)

The Superintendent or designee shall develop a facilities inspection and maintenance
program to ensure that school facilities are maintained in good repair in accordance with
law. At a minimum, the program shall analyze those facility conditions specified on the
facilities inspection tool developed by the Office of Public School Construction,
including the following:

1. Gas Leaks: Gas systems and pipes appear safe, functional, and free of leaks.

2. Mechanical Systems: Heating, ventilation, and air conditioning systems as
applicable are functional and unobstructed.

3. Windows/Doors/Gates/Fences (interior and exterior): Conditions that pose a
safety andlor security risk are not evident.

4. Interior Surfaces (floors, ceilings, walls, and window casings): Interior surfaces
appear to be clean, safe, and functional.

5. Hazardous Materials (interior and exterior): There does not appear to be evidence
of hazardous materials that may pose a threat to students or staff.

6. Structural Damage: There does not appear to be structural damage that could
create hazardous or uninhabitable conditions.

7. Fire Safety: The fire equipment and emergency systems appear to be functioning
properly.

8. Electrical (interior and exterior): There is no evidence that any portion of the
school has a power failure and electrical systems, components, and equipment appear to



be working properly.

9. Pest/Vermin Infestation: Pest or vermin infestation is not evident.

10. Drinking Fountains (inside and outside): Drinking fountains appear to be
accessible and ffinctioning as intended.

11. Restrooms: Restrooms appear to be accessible during school hours, are clean,
fimctional, and in compliance with Education Code 35292.5 (operational and supplied).

12. Sewers: Sewer line stoppage is not evident.

13. Roofs (observed from the wound, inside/outside the building): Roof system
appears to be fi.incfioning properly.

14. Playground/School Grounds: The playground equipment and school grounds
appear to be clean, safe, and thncfional.

15. Overall Cleanliness: School grounds, buildings, common areas, and individual
rooms appear to be cleaned regularly.

The Superintendent or designee shall ensure that any necessary repairs identified during
the inspection are made in a timely and expeditious manner. The Superintendent or
designee shall provide the Board with regular reports regarding the district’s facility
inspection program and updates of any visits to district schools by the County
Superintendent of Schools.

Legal Reference:
EDUCATION CODE
1240 County superintendent of schools, duties
17002 Definitions
17070.10-17077.10 Leroy F. Greene School Facilities Act of 1998
17565-17591 Property maintenance and control, especially:
17584 Deferred maintenance
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedure
CODE OF REGULATIONS, TITLE 2
1859.300-1859.330 Emergency Repair Program

Management Resources:
CSBA PUBLICATIONS
Williams Settlement and the Emergency Repair Program, Policy BHef January 2008
COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS



Facility Inspection Tool Guidebook, February 2008
WEB SITES
CSBA: http://www.csba.org
California County Superintendents Educational Services Association:
http://www.ccsesa.org
California Department of Education, Williams Case:
http://www.cde.ca.gov/eo/ce/wc/index.asp
Coalition of Adequate School Housing: http://www.cashnet.org
State Allocation Board, Office of Public School Construction:
http://www.opsc.dgs.ca.gov

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: October 15, 2008 Antelope, California

‘.
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CSBA Sample
Administrative Regulation

Business and Noninstructional Operations AR 35 17(a)

FACILITIES INSPECTION

Note: As part of the Williams litigation settlement, Education Code 17070.75 requires that each school
district participating in the state’s School Facility Piogram ec-the—Defère4-44eintenenee-Preram have a
facility inspection system in place for all schools to ensure that school facilities are kept in good repair.
Education Code 17002 defines “good repair to mean that the facility is maintained in a manner that ensures
that it is clean, safe, and functional as determined pursuant to the Facility inspection Tool (FIT) developed
by the Office of Public School Construction (OPSC) or a local evaluation instrument that uses the same
criteria.

The information gathercd to also uscd to comply with othcr Villlams sofflement rcguwumeu.
Education Code 33126 r€Uipci ‘ rmation to ho paft of thc ses5ment of cchool facility conditions on
the school accountability rcport car (SARC); see B? 0510 School Accountabihty Report Card In
addition, Education Code 35186 requires districts to csthblich a complaint proccdurc relatne to the
condition of school facilities; ace AR’E 131 2A Williams Uniform Complaint Procedures.

The following policy is optional.

The Govemin rJake’ ttr impact

mplairu Prseedures)
(ef 3fl7W,6nm, SVeo)

Note. Education Codc 17002 spocifics the conditions that mtbe e’.aluated a!)jdfthaY1T. Items fillS
bclow reflect the broad categories of conditions listed on the FIT.

The Superintendent or designee shall develop a facilities ins fldWFhild maintenance
program to ensure that inspect school facilities to ensure that they are maintained in good
repair in accordance with lav. AL a minimum, the proam he/she shall anabzc asse those
facility conditions specified on the facilities inspection tool developed by the Office of Public
School Construction, including, but not limited to, the following: (Education Code 17002,
35292.5)

I. Gas Leaks: Gas systems and pipes appear nd siiell safe, hinctional, and free of
leaks.

2. Mechanical Systems: Heating, ventilation, and air conditioning systems as
applicable, are functional and unobstructed; appear to supply au adequate amount
of air to all classrooms, work spaces, and facilities; and maintain interior
temperatures within normally acceptable ranges.



AR 35 17(b)

FACILITIES INSPECTION (continued)

3 Window4 Doors /Gute Tences (mtenor and extonor) Conditions that pose a
safel..— security risle—afe—-not evident, Windows and doors are intact,
functional, and open, close, and lock as designed, unless there is a valid reason
they iould not function as designed.

—

.
-

4. Fences and Gates: Fences and gates are intact, functional, and free of holes and
other conditions that could present a safety hazard to students, staff, or others.
Locks and other security hardwar function asdcsigned.

4- 5 Interior Surfaces (wa1ls floors, ceilings, Uatid windo; casings) Interior
surfaces àpp to be clean, 5afe, and firnetionaL are free of safety hazards from
tears, holes,amissing floor and ceiling tiles, torn carpet, water damage, or other
cause. Ceiling tiles are intact. Surfaces display no ei4nse of ipold or mildew;

& 61 Hazardous Materials (tcrior d cxtcrior: Hazard&ui dnd flamabie materials
are stored properly. No evidence of pSling, chipping, or ciacking paint is
apparent No indicators of mold, mildew, or asbestos exposure are evident. There
does not appear to be evidence of hazardous materials that may pose a threat to the
health and safely of students or staff.

(cf 3574 - Envfronmentalsafety?

6- 7 Strueturesal Damage Posii,Vff, jports for portable classrooms and ramps,
and other structures appear intact, secure, and functional as designed. Ceilings
and floors are not sloping or sagging beyond their intended design. There is no
visible evidence”of severe cracks, dry rot, mold, or damage that undermines

structural components. There-4ees—not-appcar to be strac daniage that could
create hazardous or uninhabitable cojjonn;

7- 8 Fire Safety and EmFgincy Equipme a fire equipment and emergency Fire

sprinklers, fire extinguishers, energen alarm systems, and all emergency.

equipment and systems appear tobe ftrncdoning properly. Fire alarm pull stations
are clearly visible. Fire extinguishers are current and placed in all required
areas, including every classroom and assembly area. Emergency exits are clearly
marked and unobstruc4.

8- 9 Electncal System tcn’a!it ero is no e idencc that any portion of
tlIiee1-has-a-pewer-failure-and-eElecthcal systems, components, and equipment,
including switches, junction boxes, panels, wiring, outlets, and light fixtures, are
securely enclosed, properly covered and guarded from student access, and appear
to be working properly.



AR 35 17(e)

FACILITIES INSPECTION (continued)

fl1JTtinjier and exterior lighting appears to be adequate and working
bperly. Lights do not flicker4jin, or rnaif4 ion, and there is no unusual
bum or u(seloin !jght Thcturc4i

9, 11. Pest/Vermin Infestation:
-

..
.

. fi4-lorous indicators of pest or yernwtmfestation are eyig

4-0- 12 Drnilung Fountains (iwde and ouftidcj Dnnkmg fouiifaiput to be accessible
eid—fi±netiang—as—4ntendedr—Interior and exterior drinking fountains are
functional, accessible, and free of leaks. Drinking water pressure is adequatei
Fountain water is clear and without unusual taste or odor, and moss, mold, o
excessive staining is not evident

W 13. Restrooms: Res&eemz appear to be accesibr9jjMrschooi hbusb c1e
functional, and in compliance with Education Code 35292.5 (operational and
supplied). Restrooms are fully operational, maintained and cleaned regularly,
and stocked at all times with supplies (including toilet paper, soap, and paper
towels or functional hand dryers) in accordance with Education Code 35292.5.
The school keeps all restrooms open during school hours when students are not
in classes and keeps a sufficient number of restrooms open during school hours
when students are in classes, except when necessary to temporarily close a
restroom for student safety or to repair the faciiity

Note: Although not reflected on the FIT, Education Code 35292.6, as added by All 10 (Ch. 687,Statutes of 2017), requires a school that serves any of grades 6-12 and meets a 40 percent studentpoverty threshold, as defined in 20 USC 6314, to stock 50 percent of the school’s restrooms withfeminine hygiene products for use in connection with the menstrual cycle, and to not charge studentsfor such products. The following paragraph may be revised to reflect the grade levels sened by. thedistrict1
p

In addition, in a school sen’iig any of grades 6-12 in which 40 percent or mor
of the students in the school’ or school attendance area are from low-income
families, at least 50 percent of the school’s rehrooms are stocked with feminine
hygiene products, for which students are not charged. (Education Code 35292.6;
20 USC 6314)

+2 14. Sewers: Sewer line stopd% evident. The sanitary sewer system controls
od& as designed, displays no signs of st4page, backup, or flooding in school
facilities or on school grounds, appearsjo be functioning properlyi

4-3, 15. Roofs (obscn’cd from the EhIoutsidc the building): Roof ijistcJi appears
Roofs; gutters, roof drains, and downspouts appear to be functioning properly and
lire free of visible damage and evidence of disrepair jhen observed from the
hround from, inside and outside the building.!



AR 3517(d)

FACILITIES INSPECTION (continued)

Drainage: School grounds do not exhibit signs of drafñaje oblems, such s
visible evidence of flooded areas, eroded soil, water damage to !asphalt
pl4ygrounds or parking areas, or clogged sto m.d in

44- 17 Playground/School Grounds The-playgreund-equpma’-fi’d-sehoo1
?& clean, safe, and fional. Playground equipment (exterior fixtures, seating
tables, and equipment), school grounds, fields, walkways, and parking lot
surfaces are functional and free of significant éracks, trip hazards, holes
deterioration that affects functionalityo safety and other ahh and safety
hazards

Ø IS’ Overall Cleanliness School grounds, buildings common areas, and individual rooms
appear to be-have b&n cleaned regularly and are free of accumulated refuse and
unabated graffiti. Restrooms, drinking fountains, and food preparation or
serving areas appear to have been cleaned each ay that school is in ession.

In addition, t ensure the health aid safety of students, the Superintendent or designee
shall provide for the testing of drinking water on campus and of the soil and painted
surfaces of school facilities for the presence of lead and/or other harmful substances, in
accordance with state and federal standards.

. . . .. ... ..
..-

The Superintendent or designee shall ensure that any necessary repairs or removal of
hazards identified during the inspection are made in a timely and expeditious manner:

An assessment of the safety, cleanliness, and adequacy of school facii’fl, including a
needed maintenance to ensure good repair as defined in Education Code 17002, shall
reported on the school accountability report card. (Education Code 33126)

(cf 0510- School Accountability Report Card)

Note: Although the FIT does not specifically require districts to test for the presence of lead in
drinking water, soil, and painted surfaces, such testing is recommended by the U.S. Environmental
Protection Agency due to the health risks posed by lead exposure, especially for young children.
Schools and child care facilities that maintain their own public water systems must test for lead
pursuant to the Safe Drinking Water Act (42 USC 300f-300j-27). In addition, Health and Safety Code
116277, as amended by AS 746 (Cli. 736, Statutes of 2017), requires a community water system that
serves a school with a building constructed before January I, 2010 to test for lead in the drinking
water system before January 1, 2019. If the school’s lead level exceeds specified levels, the district
must notify the parents/guardians of students at that school and Lake immediate steps to shut down all
fountains and faucets where excess lead levels may exist. See AR 3514 -Environmental Safcafor
further information about lead testing and abatement in schoolsi

Note: Education Code 35186 provides that the Williams uniform complaint procedures should b
used for pygqpWpfliJcgicg..a.,sckpolflacjity.cQpd.iion that poses an emergency or urgen tkrcatl



AR 3517(e)

FACILITIES INSPECTION (continued)

as defined in Education Code’M9’2.72, or any complaint that a school restroom is not lean,
maintained, or kept open, as defined in Education Code 35292.5. See/E AR 1312/4

- Williams Uniform
Complaint Procedures.

Any complaint alleging a school facility condition that poses an cmincy or urgent
threat to the health or safety of students or staff, or alleging that a school restroom is
not clean, maintained, or kept open, shall be addressed in accordance with AR 1312.4
Williams Uniform Complaint Procedures

(‘cf1312,4EWilhiams

Note: For chaolsrankci in dDcil:s 1 3 onthc Academic Pcrformance index, Education Code 1240 requires
the County Superintendent of Schools to visit these low-performing schools to determine (I) the status of
any facility condition that may create an emergency or urgent threat to the health or safety of students or
staff and (2) the accuracy of data reported on the SARC school accountability report card with respect to
the safety, cleanliness, and adequacy of school facilities. Education Code 1240 requires that the County
Superintendent provide a quarterly report to the Board on the results of any county office visit. Education
Code 1240 provides that, if the County Superintendent determines that a facility condition poses an
emergency or urgent threat, he/she may return to the school to veri& repairs and/or prepare a report that
identifies areas of noncompliance if the district has not provided evidence that the repairs will be made
within 30 days or, for major repairs, in a timely manner. The County Superintendent may then present the
report to the Board at a public meeting and post the report on the county office’s web site.

The Superintendent or designee shall provide the Board with regular reports regarding the
districts facility inspection program and updates of any visits to district schools by the
County Superintendent of Schools.

Legal Reference: (see next page)



AR 3517(0

FACILITIES INSPECTION (continued)

Legal Reference:
EDUCATION CODE
1240 County superintendent ofschools, duties
17002 Definitions
17070.10-17077.10 Leroy F. Greene School Facilities Act of 1998
17565-1759) Property maintenance and control
17592. 72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedure
35292.5-35292.6 School maintenance
HEALTHAND SAFETY CODE
116277 Lead testing in drinking waer
CODE OF REGULATIONS, TITLE 2
J359,3QQ_J35g 330 Emergency Repair Program
UNITED STATES CODE, TITLE 20
6314 Title I schoolw’ide program
UNITED STATES CODE, TITLE 42
300fr300j-Z2. Safe Drinking Water Act

Management Resources: - -

CSBA PUBLIC I TIONS
Williams Scttlamcnt and the Emcrcnc ?cyazr Praarn, Pafl Erzqt Jwiuar. 200j
COALITION OF ADEOUA TE SCHOOL HOUSING PUBLICATIONS
Facility Inspection Tool Guidehoot February 2008
STATE ALLOCATION BOARD, OFFICE OF PUBLiC SCHOOL CONSTRUCTION
PUBLICATIONS

-

Facility Inspection Tool: School Facility Conditions Evaluation
WEB SITES
CSBA: http://mnv.csba.org
Calffornia County Superintendents Educational Services Association: http://vnvw.ccsesa.org
California Department ofEducation, Williams Case: http://www. cde. ca. gov/eo/ce/w c/index, asp
Coalition ofAdequate School Housing: http://wwiv.cashnet.org
State Allocation Board, Office ofPublic School Construction: http://wrnv. opsc. dgs. cagov
U.S. Environmental Protection Agency: http://www.epa.gov
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CSBA Sample
Board Policy

All Personnel BP 4119.21(a)
4219.21

PROFESSIONAL STANDARDS 431921

Note: The following optional policy should be revised to reflect district practice and/or any related
provisions of collective bargaining agreements.

The Governing Board expects district employees to maintain the highest ethical standards,
exhibit professional bcba,ior behWj&fessiou2Ily follow disthct policies and regulations
abide by state and federal laws, and exercise good judgment when interacting with students
and other members of the school community. L’ffTfoycc conduct sh uld enhance Employees
shill engage in conduct that enhances the integrity of the district, advances the goals of the
district’s educational programs, and contributes to a positive school climate.

(cf 0200 - Goals for the School District)
(cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf 5131 - Conduct)
(‘cf 5137- Positive School Climate)

Note: The following optional paragraph encourages district employees to abide by standards developed by
their professional associations. These standards are reproduced at E 4119.21 (certificated personnel), E
4219.21 (classified personnel), and E 4319.21 (administrative and supervisory personnel).

The Board encourages district employees to accept as guiding principles the professional
standards and codes of ethics adopted by educational or professional associations to which
they may belong.

ftC 2111 - Superintendent Governance Standards)
(cf 9005 - Governance Standards)

Each employee should make a commitment fYed to acquire the knowledge and skills
necessary to thIfill his/her responsibilities and 4e1d- rn—his,her contribution to
contribute to the learning and achievement of district students.

(cf 3112.2 - Certification)
frf 4131 - StaffDevelopment)
(cf 4231 - StaffDevelopment,)
(cf 3331 - StaffDevelopment)

Inapprpriate Cnduct

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not
limited to, physical violence, threats of violence, or possession of a firearm or other
weapon



BP 41 19.21(b)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

(cf 9450 - Comprehensive Safety Plan)
?cf 351 7-Jitearms on, School Grounds)
(cf 4 158/4258/4358 - Employee Security,)

Note: Education Code 231.1, ac amended by AB 9 (Cli. 723, Statutc of 2011), rcguirc3 shoo personnel
ho v. itheas act3 of disenminabon, harasmcnt, mtumdnlion, and bull) mg based on spccificd ohumotenstios

to take immediate stepoto intervene when safe to do so; scc BP 5145.3 NondiscriminnfionlHamsgmenC

2. Engaging in harassing or discriminatory behavior towards students,
parents/guardians, stafl or community members, or failing or refusing to intervene
when an act of discrimination, harassment, intimidation, or bullying against a student
is observed

(cf 0410 - Nondiscrimination in District Programs and ActMties,)
@f 4119.ll/4219.l1/4319.ll - Sexual Harassment,)
ç’cf 5131.2- Bullying,)
ftC 5145.3 - Nondiscrimination/Harassment)
t’cf 5145.7 - Sexual Harassment,)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or
injuring a child

4. Engaging in inappropriate socialization or fraternization with a student or soliciting,
encouraging, or maintaining an inappropriate written, verbal, or physical relationship
with a student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing
child pornography or other imagery portraying children in a sexualized manner at any
time

6. Using profane, obscene, or abusive language against students, parents/guardians,
staff, or community members

7. Willfully disrupting district or school operations by loud or unreasonable noise or
other action

(ef 3515.2 . DisrupUonsj

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or
distributing any controlled substance, while in the workplace, on district property,
or at a school-sponsored activity

(cf 3513.3- Tobacco-Free Schools)



BP 4119.21(c)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

ftf 3513.4 Drugan44icohol Free Schoofr),
‘cf 4020 - Drug and Alcohol-Free Workplace)
(‘cf 4112.41/4212.41/4312.41 - Employee Drug Testing)
‘cf 4112.42/3212.42/3372.12 - Drug and Alcohol Testingfor School Bus Drivers)

9 Being dDishonest with students, parents/guardians, staff, or members of the public,
including, but not limited to, falsification of falsifying information in employment
records or other school records

10. Divulging confidential information about students, district employees, or district
operations to persons or cntitic not authorized to receive the information

(cf 3580 - District Records)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release ofConfidentiauPrh’ileged Inform ation,)
(cf 5125 - Student Records)
(cf 5125.) - Release ofDirecto,y Information)

11. Using district equipment or other district resources for the employee’s own
commercial purposes or for political activities

(cf 4119.25/4219.25/4319.25 - Political Activities ofEmployees,)

12. Using district equipment or communications devices for personal purposes while on
duty, except in an emergency, during scheduled work breaks, or for personal
necessity

Employees shall be notified that computer files and all electronic communications,
including, but not limited to, email and voice mail, are not private. To ensure proper
use, the Superintendent or designee may monitor employee usage of district
technological resources at any time without the employee’s consent.

ftC 4040 - Employee Use of Technology)

13. Causing damage to or engaging in theft of property belonging to students, staff, or the
district

14. Wearing inappropriate attire

(cf 4719.22/4219.22/43 19.22 - Dress and Grooming)



, •0

BP4119.21(d)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Reports of Misconduct

An employee who observes or has evidence of another employee’s inappropriate conduct
shall immediately report such conduct to the principal or Superintendent or designee. An
employee who has knowledge of or suspects child abuse or neglect shall file a report
pursuant to the district’s child abuse reporting procedures as detailed in AR 5141.4 - Child
Abuse Prevention and Reporting.

(cf 1312. 1 - Complaints Concerning District Employees,)
ftf 5111.4 - Child Abuse Prevention and Reporting)

Note: Discipline of employees is a subject of collective bargaining. For information about the range of
disciplinary actions that may be taken, see BP/AR 4118 - Dismissal/Suspension/Disciplinary Action, and
AR 4218 - Dismissal/Suspensio&Disciplinary Action.

Education Code 44242.5 and 5 CCR 80303 require that, when the otaW ofacethflqted cmploycc changes
usa result of alleged miscondd the Superintendent is required tonoti the Commission on Teacher
Credentialing (CTC) wh the status of a certificated employee changes as a resu ltof alleged misconduct.
Although alleged misconduct” is not defined in the law, the CTC states that conduct affecting classroom
safety, student safety, or the integrity of the school environment is the type of misconduct that must be
reported. See AR4I 17.7/4317.7 - Employment Status Reports.

Any reports of employee misconduct shall be promptly investigated. Any employee who is
found to have engaged in inappropriate conduct in violation of law or Board policy shall be
subject to disciplinary action and, in the case of a certificated employee, may be subject to a
report to the Commission on Teacher Credenfialing. The Superintendent or designee shall
notif’ local law enforcement as appropriate.

(cf 411 Z 7/4317.7 - Employment Status Reports)
(cf 4118- Dismissal/Suspension/Disciplinary Action)
(cf 4218- DismissaUSuspension/Disciplinwy Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may
also be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or
reports an employee’s inappropriate conduct. My employee who retaliates against any such
complainant, reporter, or other participant in the district’s complaint process shall be subject
to discipline.



BP 4119.21(e)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Notilicafions

Notleginning .January 1, 2018, Education Code 44050, as added by AU 500 (Ch. 580, Statutes of
2017fr requires districts maintaining an employee code of conduct that addresses employee
interactions with students to post the section(s) on employee-student interactions in a publicly
accessible manner on each schools web site. or the district web site if a school does not maintain one.
Beginning July 1, 2018, at the beginning of each school year, the district must also provide
parents/guardians with written copies of the sections of the employee code of conduct that address
employee interactions with students. The applicable sections of the code of conduct may appear in
variety of district documents, including, but not limited to, portions of this Board policy, employee
handbooks, and/or the code of conduct adopted by the district for use by certificated, classified, or
administrative personnel as presented in the accompanying Exhibits1

The section(s) of the district’s mplojee code of conduct addressing interactions with’
students shall be provided to parents/guardians at the beginning of each school year
and shall be posted on school and/or district wcb sites. (Education Code 44050)

(Cf 1113 - District and School Web Sites)
(cf 5145.6- Parental Notifications)

Legal Reference: (see next page)



BP 4119.21(f)
42 19.21
4319.21

PROFESSIONAL STANDARDS (continued)

Legal Reference.
EDUCATION CODE
200-262.4 Prohibition ofdiscrimination
44050 Employee code of conduct; interaction with students
41212.5 Reports and review ofalleged misconduct
18980 Parental notijIcarions
PENAL CODE
11163-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REQ ULA TIONS, TITLES
80303 Reports ofdismissal. resignation and other terminations for alleged misconduct
80331-80338 Rules ofconduct for professional educators

Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
Cahfoi ma Professional Standardsfor Educational Leaders, Februwy 20L4
California Standards for the Teachine Profession, 2009
California Profriszonal Standard.j far Educational Loadora, Fcbrum 20’4
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Educational Lcadcrshio Policy Standards: ISLLC 2008. 7QQ3
Professional Standards for Educational Leaders, 205
NATIONAL EDUCATION ASSOCIATION PUBLiCATIONS
Code of Ethics ofthe Education Profession. 1975
WESTED PUBLICA liONS
Movinz Leadership Srandardc into Even’dav Worlc: Descriptions ofPractice, 2003
WEB SITES
CSBA: http://invwcsba.org
Association ofCalifornia School Administrators: http://www.acsa.org
CalIfornia Department ofEducation: http://invw. cde. ca.gov
Cal(fornia Federation of Teachers: http://nww.cft.org
California School Employees Association: http://www. csca. corn
California Teachers Association: http://www.cta.org
Commission on Teacher Credentialing: hap:/Aiww. ctc.ca.gov
Council ofChiefState School Officers: http://www.ccsso.org
WestEd: http://www.wested.org
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Center Unified SD
Board Policy
Professional Standards

BP 4119.21, 4219.21, 4319.21
Personnel

The Governing Board expects district employees to maintain the highest ethical
standards, exhibit professional behavior, follow district policies and regulations, abide by
state and federal laws, and exercise good judgment when interacting with students and
other members of the school community. Employee conduct should enhance the integrity
of the district, advance the goals of the district’s educational programs, and contribute to a
positive school climate.

(cf. 0200 - Goals for the School District)
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(of. 5131 -Conduct)
(cf. 5137- Positive School Climate)

The Board encourages district employees to accept as guiding principles the professional
standards and codes of ethics adopted by educational or professional associations to
whibh they may belong.

(of. 2111 - Superintendent Governance Standards)
(of. 9005 - Governance Standards)

Each employee should make a commitment to acquire the knowledge and skills necessary
to fulfill his/her responsibilities and should focus on his/her contribution to the learning
and achievement of district students.

(of. 4112.2 - Certification)
(cf. 4131 - Staff Development)
(of. 4231 - Staff Development)
(ci’. 4331 - Staff Development)

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but
not limited to, physical violence, threats of violence, or possession of a firearm or other
weapon

(of. 0450 - Comprehensive Safety Plan)
(ci’. 4158/4258/4358 - Employee Security)



2. Engaging in harassing or discriminatory behavior towards students,
parents/guardians, staff, or community members, or failing or refusing to intervene when

an act of discrimination, harassment, intimidation, or bullying against a student is
observed

(cf. 0410- Nondiscrimination in District Programs and Activities)
(of. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5131.2- Bullying)
(of. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7- Sexual Harassment)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming

or injuring a child

4. Engaging in inappropriate socialization or fraternization with a student or
soliciting, encouraging, or maintaining an inappropriate written, verbal, or physical
relationship with a student

5. Possessing or viewing any pornography on school grounds, or possessing or
viewing child pornography or other imagery portraying children in a sexualized manner
at any time

6. Using profane, obscene, or abusive language against students, parents/guardians,

staff, or community members

7. Willfully disrupting district or school operations by loud or unreasonable noise or
other action

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or
distributing any controlled substance, while in the workplace or at a school-sponsored
activity

(cf. 3513.3 - Tobacco-Free Schools)
(cf. 4020 - Drug and Alcohol Free Workplace)
(of. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

9. Dishonesty with students, parents/guardians, staff, or members of the public,
including, but not limited to, falsification of information in employment records or other
school records

10. Divulging confidential information about students, district employees, or district

operations to persons not authorized to receive the information

(cf. 3580 - District Records)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged



Information)
(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

11. Using district equipment or other district resources for the employee’s own
commercial purposes or for political activities

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

12. Using district equipment or communications devices for personal purposes while
on duty, except in an emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications,
including, but not limited to, email and voice mail, are not private. To ensure proper use,
the Superintendent or designee may monitor employee usage of district technological
resources at any time without the employee’s consent.

(cf. 4040 - Employee Use of Technology)

13. Causing damage to or engaging in theft of property belonging to studnts, staff; or
the district

14. Wearing inappropriate attire

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

An employee who observes or has evidence of another employee’s inappropriate conduct
shall immediately report such conduct to the principal or Superintendent or designee. An
employee who has knowledge of or suspects child abuse or neglect shall file a report
pursuant to the district’s child abuse reporting procedures as detailed in AR 5141.4-
Child Abuse Prevention and Reporting.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4- Child Abuse Prevention and Reporting)

Any reports of employee misconduct shall be promptly investigated. Any employee who
is found to have engaged in inappropriate conduct in violation of law or Board policy
shall be subject to disciplinary action and, in the case of a certificated employee, may be
subject to a report to the Commission on Teacher Credentialing. The Superintendent or
designee shall noti& local law enforcement as appropriate.

(cf. 4117.4- Dismissal)
(cf. 4117.7 - Employment Status Reports)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)



An employee who has knowledge of but fails to report inappropriate employee conduct
may also be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an
employee or reports an employee’s inappropriate conduct. Any employee who retaliates
against any such complainant, reporter, or other participant in the district’s complaint
process shall be subject to discipline.

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
44242.5 Reports and review of alleged misconduct
PENAL CODE
11164-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REGULATIONS, TITLES
80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources:
COMMISSION ON TEACHER CREDENTIALENG PUBLICATIONS
California Standards for the Teaching Profession, 2009
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Educational Leadership Policy Standards: ISLLC 2008, 2008
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS
Code of Ethics of the Education Profession, 1975
WESThD PUBLICATIONS
Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003
WESTED AND ASSOCIATION OF CALIFORNIA SCHOOL ADMINISTRATORS
PUBLICATIONS
California Professional Standards for Educational Leaders, 2001
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Department of Education: http://www.cde.ca.gov
California Federation of Teachers: http://www.cfi.org
California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org
Commission on Teacher Credenfialing: http://www.ctc.c&gov
Council of Chief State School Officers: http://www.ccsso.org
WestEd: http://www.WestEd.org

Policy CENTER UNIFIED SCHOOL DISTRICT
adopted: October 17, 2012 Antelope, California



CSBA Sample
Board Policy

All Personnel BP 4140(a)
4240

BARGAINING UNITS 4340

The Governing BçQ’recognizes the right of district employees to form a bargaining units,
select an emp1oye rgatilzation as their exclusive representative, and be represented by that
organization Qcflieir employment relationship with the district. The Board is committed to
negotiatinjifrood faith with recognized employee organizations and respecting the rights of
employee.Vhnd employee organizations.

47’f’l/4241 - Colleethe Bargaining Agreement)
(c . /43/1243 — Negolicuions/ConsulruUon)
(ef 9000 - Role ofthe Board,)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Note: Pursuant to Government Code 3544, an employee organization may become the employees’ excl$ikie
representative for negotiations by filing a request with the district providing proof that a majoriet the
employees in an appropriate unit wish to he represented by that oreanization. Notice of such rerpl&nust be
immediately posted conspicuously on all employee bulletin boards in each district facility in wEIjIT members
of the unit are employed. Government Code 3544.1 requires the district to grant the requçar recognition
unless (I) the district doubts the appropriateness of the unit, (2) another employee &yt’nization files a
challenge to the appropriateness of the unit or submits a competing claim of represer1Mon within IS work
days of the posting of notice of the written request, or (3) the district currently lia iful written agreement
with another employee organization representing the same employees.

AB 501 (Ch. 671, Statutes of 201!) amended Pursuant to Government Coe)540. I, to expand the definition
of “exclusive representative—to includes representation of “all pI! school employees” other tiun
management and confidential employees, as defined. Thus, emploçessuch as noon-time aides who are
neither certificated nor classified employees (e.g., noon time duty oides) now have the right to may be
represented.

In addition, AB 501 amended Govcrnment Code 3510.1, to cxpand the definition of”public school employer”
to includes ajoint pov.cro agency (WA) provided that the WA is a cpomtc entity with its own amploycea and
meets ono of the following criteria: (I) it provides educational somacs primarily pefformod by school
districts, county boards of education, or county superintendents of schools; (2) a school district, county board
of education, or county superintendent of schools is dcsiotDd as a patty to the joint powc aecment
n”-supnt to Government Code 6503.5’ r- fl the WA is ,n+m3 “‘v of educational -rndn

/•.
E4eetieff Government Code 3s4kpmvides that public school employees have the right to represent
themselves individually in their ampfyment relations with the district except that, once an exclusive
representative has been reeogni4,e4%n employee in that unit is prohibited from meeting and negotiating with
the district. A



BP 4 140(b)
4240

BARGAINING UNITS (continued) 4340

Note: Government Code 3550, as added by SB 285 (Ch. 567, Statutes of 2017), prohibits a district from
deterring or discouraging employees from becoming or remaining members of an employee
organization.

The district shall not deter or discourage employees from becoming or remaining
members of an employee organization. Neither the district nor the employee organizjton
shall impose or threaten to impose reprisals on employees, discriminate or thren to
discriminate against employees, or otherwise interfere with, restrain, or coercç—%’riployees
because of their membership or nonmembership in an employee organizatioicovernment
Code 3543.5, 353.6 3550)

frj 4119.1/3219. 1/4319.1 - Civil and Legal Rig/its) .,

Formation of Bargaining Units

.4,,
Certificated and classified employees shall riot be inclu4eà in the same bargaining unit.
(Government Code 3545) Q

The district may recognize a bargaining unit oppervisory employees it: (Government
Code 3545)

1. The bargaining unit includes all suèrvisory employees.

2. The supervisors are not tvesented by the same organization that represents
employees whom the su€r9ory employees supervise.

frf 4300 - Administrative and Sy$json’ Penonnel)
frf 1301 - Administrative StQfQ?ganization)
(cf 4312. 1 - Contracts) %

rjo
For this purpose stiervLcoiy employee means any employee, regardless of job description,
having the ai4i’Nty, in the interest of the district, to hire, transfer, suspend, layoff, recall,
promote, cNb3rge, assign, reward, discipline, assign work, direct, adjust grievance of other
employe4r effectively recommend that action. The exercise of this authority shall not be
inere[yto1tine or clerical in nature, hut shall require the use of independent judgment.

(?frthd1t Code 3540.1)

Note: Pursuant to Government Code ]5’lO.l 3543.4, nrnnagement and confidential employees, as defined in
Government Code 3540.1, are excluded from the right to be represented in negotiations by an employee
organization. The Public Employment Relations Board ultimately determines, based upon the duties of the
position, which positions qualify as “management” or “confidential” and thus are excluded from bargaining;
as detailcd below.

Employees serving in management, senior management, or confidential positions shall not be
represented by an exclusive representative. Such employees may represent themselves



BP 41 40(c)
4240

BARGAINING UNITS (continued) 4340

individually or may be represented by an employee organization whose membership is
composed entirely of employees designated as holding those positions, but When
rcprcscntcd by an employee organization, that organization shall not meet and negotiate
with the district. For this purpose: (Government Code 3540.1, 3543.4)

1. Management employee means any employee who has significant responsibflQifr for
formulating district policies or administering district programs, and whose,sition is
designated as a management position by the Board. 0

2. Confidential employee means any employee who is required to4QIop or present
management positions with respect to employer-employee relj&is or whose duties
normally require access to confidential information that’ used to contribute
significantly to the development of management positions,s

-to
Access to Employee Orientations and Contact InformafionY

C;’
Note: Pursuant to Government Code 3556, as added by AB 119 (Ch. 21, Statutes of 2017), districts are
required to provide recognized employee organizations access to new employee orientations, as defined,
and to give at least 10 days’ notice in advance of any such orientation. However, shorter notice may be
provided if an unforesecable urgency critical to the district’s operations prevents giving the required 10
days’ notice.

Government Code 3556 and 3557, as added by AB 119, require that the structure, time, and manner of
access to new employee orientations be determined by mutual agreement of the district and employee
organization. lithe parties fail to reach an agreement regarding the new employee orientation, the
negotiations become subject to compulsory interest arbitration. Although districts are required to
negotiate how access is provided to employees, they are not required to negotiate the manner in which
onboarding is conducted.

A
The district shall permit employee organizations access to new employee orientations
where newly hired employees are advised, whether in person, online, or through other
means or mediums, of their employment status, rights, benefits, duties, responsibilities,
or any other employment-related matters. The district shall provide employee
organizations at least 10 days’ notice in advance of an orientation. However, in any
specific instance where an unforeseeable, urgent need critical to the district’s operation
prevents the required 10 days’ notice, a shorter notice may be provided. (Government
Code 3555.5, 3556)

The structure, time, and manner of the access to new employee orientations shall be
determined by mutual agreement of the district and the exclusive representative,
following a request to negotiate by either party. If the district and exclusive
representative fail to reach an agreement, matters related to the access to new employee
orientation shall be subject to compulsory interest arbitration. The district and
employee organization may mutually agree to submit any dispute to compulsory
interest arbitration at any time. In addition, if any dispute arises during negotiations



Note: Government Code 62512 autharizes disclosure of an employee’s home address and home telephone
number to an employee organizafian unless the district rccer.’es a wntten request by the employee to not
disclose the information. The appeals court in County of Los Angeles v. Sonice Employees International
Union, Local 721 clarified that nonmembers or agency fcc payers have a reasonable expectation of privacy
and thin “t’’1 ,a&1. .,,,1 nr”rnip f.-, ,kin ,i, ‘“mnflnw
TM,. ZtIrZr’’

Os
Pursuant to Government Code 3558, as added by AB 119 (Ch. 21, Statutes of 2017), districts are
required to provide recognized employee organizations with specified contact information for new
employees in the bargaining unit, as provided below. The information required by Government Code
3558 must be provided in a manner consistent with Government Code 6254.3, which authorizes
disclosure of an employee’s home address, home telephone number(s), and personal cell phone number
to an employee organization unless the district receives a written request by the employee to not
disclose the information. Pursuant to Government Code 6254.3, as amended by AB 119, the personal
email address of an employee is not disclosable unless used by the employee to conduct public business.
The following paragraph should be revised if districts have an agreement with their employee
organization(s) requiring more frequent or more detailed contact lists.

C 0’-
In County of Los Angeles v. Service Employees International Union, Local 721, the California Supreme
Court held that (1) an employer has a duty to provide information relevant to collective bargaining to
the applicable bargaining unit and failure to do so is a violation of the employer’s obligation to bargain
in good faith; (2) the disclosure of an employee’s home address and phone number(s) by an employer to
the union does not violate the employee’s constitutional right of privacy; and (3) other avenues for
implementing privacy safeguards are available, such as bargaining for a notice and opt-out procedure
or drafting employment contracts that will notify employees that their home contact information is
subject_to disclosure to the union and that they may request nondisclosure.

— r —.___

___ _____________

The superinte4ent or designee may-pievidc an cmp1oyce-erani€ation with the home
address and home telephone number of employees, except any employees pcffoing law
enforcement related ffinefionn and any employees who provide written request that the
inInrm*in—net—be—dise1esed-4br-4his--purpose—shall provide an exclusive representative
with the name, job title, department, work location, telephone numbers (work, home,
and personal cell phone), personal-ernail-addressfe)-en-filewith-the-distr4e*3 and home
address of any newly hired employee in the bargaining unit, within 30 days of hire or by
the first pay period of the month following hire. In addition, the Superintendent or
designee shall provide the same information on all employees in the bargaining unit to
an exclusive representative at least every 120 days, unless more frequent or detailed
lists are required by agreement with the exclusive representative. (Government Code
3558, 6254.3)

BP 4 140(d)
4240

BARGAINING UNITS (continued) 4340

and is not resolved within 45 days after the first meeting or within 60 days after the
initial request to negotiate, whichever is earlier, either party may make a demand for
compulsory interest arbitration. When any such dispute arises during the summer
when the district’s administrative office is closed, the timeline shall commence on the
first day the administrative office reopens. The decision of the arbitrator shall be final
and binding on the parties. (Government Code 3556, 3557)

-.



BP 4140(e)
4240

BARGAINING UNITS (continued) 4340

However, the Superintendent or designee shall riot disclose tile home address and any
phone numbers on file for employees performing law enforcement-related functions,
nor shall he/she disclose the home address, home or personal cell phone number(s), or
personal email address(es) of any employee who is a participant in the Safe at Home
address confidentiality program pursuant to Government Code 6207 or any employees
who provides written request that the information not be disclosed for this purpose.
Following receipt of a written request, the district shall remove the employee’s home
address, home and personal cell phone numbers, and personal email address from any
mailing list maintained by the district unless the list is only used by the district to
contact the employee. (Government Code 3558, 6207, 6254.3)

(cf 1340 - Access to District 1?ecords)

Payment of Dues or Service Fee

Note; Pursuant to Government Code 3546, all employees in a classification represented by an employee
organization are required to pay a fee to the employee organization to cover the costs of negotiations,
contract administration, and other activities that are germane to its function as the exclusive
bargaining representative (i.e., “agency fee” arrangements, which require employees to either join the
union or pay a “fair share service fee”). However, the constitutionality of agency fee statutes such as
Government Code 3546 is a legal issue currently before the U.S. Supreme Court in Janus v. American
Federation of State, County, anti Municipal Employees.

Upon the written request of a recq&d employee organization, the Superintendent or
designee shall deduct the arnount\f organization dues or the fair share service fee.
determined in accordance with rnment Code 3546, from the wages and salary of each
employee represented by thai Nployee organization and shall pay that amount to the
employee organization. (Edtion Code 45060, 45168; Government Code 3546)

Any employee who_i$ member of a religious body whose traditional tenets or teachings
include objectionq&1oining or financially supporting employee organizations shall not be
required to joiuiinlain membership in, or financially support any employee organization
as a conditi9Saf employment. However, such an employee may be required to pay an
amount eqWM the service fee to a designated charitable ftmd. (Government Code 3546.3)

Each4pioyee organization shalL within 60 days after the end of its fiscal year, provide the
and the employees who are members of the organization with a detailed financial

reórt consisting of a balance sheet and an operating statement. lf the employee organization
fiils to provide the financial report, the Board may issue an order compelling the
organization to provide the financial report or any employee within the organization may
petition the Board for such an order. (Government Code 3546.5’

(cf 3460- Financial Rcports and .1 ccountabllin’i

Legal Rcjèrence: (see next pge)



BARGALNING UNITS (continued)
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Legal Reference:
EDUCATION CODE
35060-35061.5 Deduction offees fiom .valai’ or wage payment, certificated employees
45100.5 Senior management positions
45101.5 Abolishment of senior class (fled management posittolLc
45108.5 Definitions ofsetuor classified management employees
151 0& 7 Waiver ofproi.’isions oIlS 10& 5
45168 Deduction offees from salar3.’ or wage payment, class (fled employees
45220-453 20 Merit system, classWed employees
GO VERNMENT CODE
3510-3549.3 Educational Employment Relations Act, especially:
3540. / Definitions
3513.1 A-lanagement position: representation
3515 Appropriateness of unit: basis
3550-3552 Prohibition on public employers deterring or discouraging union membership
3555-3559 Public employee comawnication, in]bnnation and orientation
6205-6210 Confidentiality of addressesfor victims ofdomestic violence, sexual assault or stalking
6251.3 Disclosure ofemployee contact inform a/ion to emp organization

0
*

6503.5 Johztpon’ers agencies
53260-53264 Employment contracts
CODE OF REGULATIONS, TITLE $
33015-33490 Recognition ofexclusive represent atk1e: proceedings
33700-337/0 Severance ofestablished unit
34020 Petition to rescind orgw;izatior;alt%rit;’ arrangement
34055 Reinstatement oforganizatioqa4 turitv arrangement
COURT DECISIONS
Janus s American Federation of State, (‘oitnfl’ and Municipal Employees.
2027) 851 F.3d 746, cert granted Sept. 28, 2017, No. 16-1466
Friedrichs v. California Teachers Association, et at, (2016) 2365.0. 1083
County of Los Aneeie. v_4rvice Enwloyees International Union, Local 721.
4409 (2013) 56 caL 4th 905
Abood v. Detroit Board of Education, (2977) 431 U.S. 209

iVanage’n ent Resuurc2

0g1’.71:li;l’— ‘‘fl Ofl IA

Before thc Strike: Planninr Ahcad in Difficult Neeptiation:, 1996
IVçLITES

.‘çA: http:/Anvw csba. org
, Q\ssociation ofCalifornia School Adminictratorc: http://inns.acsa.org

(_) California Federation of Teachers: http://nnLw.cji.org
California School Employees Association: hup:h’ini’w.csea.com
California Teachers Association: hrtp:/Anni. c/a, org
Public Employment Relations Board: htrp://u’wwperb. ca.gov
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Center USD
Board Policy
Bargaining Units

BP 4140
Personnel

The Governing Board recognizes the right of district employees to form bargaining units,
select an employee organization as their exclusive representative, and be represented by
that organization in their employment relationship with the district. The Board is
committed to negotiating in good faith with recognized employee organizations and
respecting the tights of employees and employee organizations.

(of. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 9000- Role of the Board)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Neither the district nor the employee organization shall impose or threaten to impose
reprisals on employees, discriminate or threaten to discriminate against employees, or
otherwise interfere with, restrain, or coerce employees because of their membership or
nonmembership in an employee organization. (Government Code 3543.5, 3543.6)

(cf.4119.1/4219.1/4319.1 -Civil and Legal Rights)

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government
Code 3545)

I. The bargaining unit includes all supervisory employees.

2. The supervisors are not represented by the same organization that represents
employees whom the supervisory employees supervise.

(cf. 4300 - Administrative and Supervisory Personnel)
(of. 4301 - Administrative Staff Organization)
(of. 4312.1 - Contracts)



For this purpose, supervisory employee means any employee, regardless ofjob
description, having the authority, in the interest of the district, to hire, transfer, suspend,
layoff; recall, promote, discharge, assign, reward, discipline, assign work, direct, adjust
grievance of other employees, or effectively recommend that action. The exercise of this
authority shall not be merely routine or clerical in nature, but shall require the use of
independent judgment. (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall
not be represented by an exclusive representative. Such employees may represent
themselves individually or may be represented by an employee organization whose
membership is composed entirely of employees designated as holding those positions, but
that organization shall not meet and negotiate with the district. For this purpose:
(Government Code 3540.1, 3543.4)

1. Management employee means any employee who has significant responsibilities
for formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties
normally require access to confidential information that is used to contribute significantly
to the development of management positions.

Payment of Dues or Service Fee

Upon the written request of a recognized employee organization, the Superintendent or
designee shall deduct the amount of organization dues or the fair share service fee,
determined in accordance with Government Code 3546, from the wages and salary of
each employee represented by that employee organization and shall pay that amount to
the employee organization. (Education Code 45060, 45168; Government Code 3546)

Any employee who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations shall not
be required to join, maintain membership in, or financially support any employee
organization as a condition of employment. However, such an employee may be required
to pay an amount equal to the service fee to a designated charitable find. (Government
Code 3546.3)

Each employee organization shall, within 60 days after the end of its fiscal year, provide
the Board and the employees who are members of the organization with a detailed
financial report consisting of a balance sheet and an operating statement. If the employee
organization fails to provide the financial report, the Board may issue an order
compelling the organization to provide the financial report or any employee within the
organization may petition the Board for such an order. (Government Code 3546.5)



(cf. 3460 - Financial Reports and Accountability)

The Superintendent or designee may provide an employee organization with the home
address and home telephone number of employees, except any employees performing law
enforcement-related fimctions and any employees who provide written request that the
information not be disclosed for this purpose. (Government Code 6254.3)

(cf. 1340- Access to District Records)

Legal Reference:
EDUCATION CODE
45060-45061.5 Deduction of fees from salary or wage payment, certificated employees
45100.5 Senior management positions
45104.5 Abolishment of senior classified management positions
45108.5 Definitions of senior classified management employees
45108.7 Waiver of provisions of 45108.5
45168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees
GOVEREMENT CODE
3540-3549.3 Educational Employment Relations Act, especially:
3540.1 Definitions
3543.4 Management position; representation
3545 Appropriateness of unit; basis
6254.3 Disclosure of employee contact information to employee organization
6503.5 Joint powers agencies
53260-53264 Employment contracts
CODE OF REGULATIONS, TITLE 8
33015-33490 Recognition of exclusive representative; proceedings
33700-33710 Severance of established unit
34020 Petition to rescind organizational security arrangement
34055 Reinstatement of organizational security anangement
COURT DECISIONS
County of Los Angeles v. Service Employees International Union, Local 721, (2011),
192 Cal.App.4th 1409

Management Resources:
CSBA PUBLICATIONS
Collective Bargaining DVD-ROM
Before the Strike: Planning Ahead in Difficult Negotiations, 1996
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Federation of Teachers: http://www.cfi.org
California School Employees Association: http://www.csea.com
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California Teachers Association: http://www.cta.org
Public Employment Relations Board: http://www.perb.ca.gov



Center USD
Board Policy
Bargaining Units

BP 4240
Personnel

The Governing Board recognizes the right of district employees to form bargaining units,
select an employee organization as theft exclusive representative, and be represented by
that organization in their employment relationship with the district. The Board is
committed to negotiating in good faith with recognized employee organizations and
respecting the rights of employees and employee organizations.

(cf. 4 141/4241 - Collective Bargaining Agreement)
(of. 4143/4243 - Negotiations/Consultation)
(cf. 9000 - Role of the Board)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Neither the district nor the employee organization shall impose or threaten to impose
reprisals on employees, discriminate or threaten to discriminate against employees, or
otherwise interfere with, restrain, or coerce employees because of their membership or
nonmembership in an employee organization. (Government Code 3543.5, 3543.6)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government
Code 3545)

1. The bargaining unit includes all supewisoty employees.

2. The supervisors are not represented by the same organization that represents
employees whom the supervisory employees supervise.

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4301 - Administrative Staff Organization)
(cf. 4312.1 - Contracts)



-—
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For this purpose, supervisory employee means any employee, regardless ofjob
description, having the authority, in the interest of the district, to hire, transfer, suspend,
layoff, recall, promote, discharge, assign, reward, discipline, assign work, direct, adjust
grievance of other employees, or effectively recommend that action. The exercise of this
authority shall not be merely routine or clerical in nature, but shall require the use of
independent judgment. (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall
not be represented by an exclusive representative. Such employees may represent
themselves individually or may be represented by an employee organization whose
membership is composed entirely of employees designated as holding those positions, but
that organization shall not meet and negotiate with the district. For this purpose:
(Government Code 3540.1, 3543.4)

1. Management employee means any employee who has significant responsibilities
for formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties
normally require access to confidential information that is used to contribute significantly
to the development of management positions.

Payment of Dues or Service Fee

Upon the written request of a recognized employee organization, the Superintendent or
designee shall deduct the amount of organization dues or the fair share service fee,
determined in accordance with Government Code 3546, from the wages and salary of
each employee represented by that employee organization and shall pay that amount to
the employee organization. (Education Code 45060, 45168; Government Code 3546)

Any employee who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations shall not
be required to join, maintain membership in, or financially support any employee
organization as a condition of employment. However, such an employee may be required
to pay an amount equal to the service fee to a designated charitable ffind. (Government
Code 3546.3)

Each employee organization shall, within 60 days afier the end of its fiscal year, provide
the Board and the employees who are members of the organization with a detailed
financial report consisting of a balance sheet and an operating statement. If the employee
organization fails to provide the financial report, the Board may issue an order
compelling the organization to provide the financial report or any employee within the
organization may petition the Board for such an order. (Government Code 3546.5)



-

______ _______

(cf. 3460 - Financial Reports and Accountability)

The Superintendent or designee may provide an employee organization with the home
address and home telephone number of employees, except any employees performing law
enforcement-related fimctions and any employees who provide written request that the
information not be disclosed for this purpose. (Government Code 6254.3)

(cf. 1340 - Access to District Records)

Legal Reference:
EDUCATION CODE
45060-45061.5 Deduction of fees from salary or wage payment, certificated employees
45100.5 Senior management positions
45104.5 Abolishment of senior classified management positions
45108.5 Definitions of senior classified management employees
45108.7 Waiver of provisions of 45108.5
45168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act, especially:
3540.1 Definitions
3543.4 Management position; representation
3545 Appropriateness of unit; basis
6254.3 Disclosure of employee contact information to employee organization
6503.5 Joint powers agencies
53260-53264 Employment contracts
CODE OF REGULATIONS, TITLE 8
33015-33490 Recognition of exclusive representative; proceedings
33700-33710 Severance of established unit
34020 Petition to rescind organizational security arrangement
34055 Reinstatement of organizational security arrangement
COURT DECISIONS
County of Los Angeles v. Service Employees International Union, Local 721, (2011),
192 Cal.App4th 1409

Management Resources:
CSBA PUBLICATIONS
Collective Bargaining DVD-ROM
Before the Strike: Planning Ahead in Difficult Negotiations, 1996
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http:Hww.acsa.org
California Federation of Teachers: http://www.cfi.org
California School Employees Association: http://www.csea.com



California Teachers Association: http://www.cta.org
Public Employment Relations Board: http://www.perb.cagov
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Center USD
Board Policy
Bargaining Units

BP 4340
Personnel

The Governing Board recognizes the i-ight of district employees to form bargaining units,
select an employee organization as their exclusive representative, and be represented by
that organization in their employment relationship with the district. The Board is
committed to negotiating in good faith with recognized employee organizations and
respecting the rights of employees and employee organizations.

(of. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 9000 - Role of the Board)

The district shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Neither the district nor the employee organization shall impose or threaten to impose
reprisals on employees, discriminate or threaten to discriminate against employees, or
otherwise interfere with, restrain, or coerce employees because of their membership or
nonmembership in an employee organization. (Government Code 3543.5, 3543.6)

(of. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

The district may recognize a bargaining unit of supervisory employees if: (Government
Code 3545)

1. The bargaining unit includes all supervisory employees.

2. The supervisors are not represented by the same organization that represents
employees whom the supervisory employees supervise.

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4301 - Administrative Staff Organization)
(of. 4312.1 - Contracts)



For this purpose, supervisory employee means any employee, regardless ofjob
description, having the authority, in the interest of the district, to hire, transfer, suspend,
layofl recall, promote, discharge, assign, reward, discipline, assign work, direct, adjust
grievance of other employees, or effectively recommend that action. The exercise of this
authority shall not be merely routine or clerical in nature, but shall require the use of
independentjudgment. (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall
not be represented by an exclusive representative. Such employees may represent
themselves individually or may be represented by an employee organization whose
membership is composed entirely of employees designated as holding those positions, but
that organization shall not meet and negotiate with the district. For this purpose:
(Government Code 3540.1, 3543.4)

1. Management employee means any employee who has significant responsibilities
for formulating district policies or administering district programs, and whose position is
designated as a management position by the Board.

2. Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties
normally require access to confidential information that is used to contribute significantly
to the development of management positions.

Payment of Dues or Service Fee

Upon the written request of a recognized employee organization, the Superintendent or
designee shall deduct the amount of organization dues or the fair share service fee,
determined in accordance with Government Code 3546, from the wages and salary of
each employee represented by that employee organization and shall pay that amount to
the employee organization. (Education Code 45060, 45168; Government Code 3546)

Any employee who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations shall not
be required to join, maintain membership in, or financially support any employee
organization as a condition of employment. However, such an employee may be required
to pay an amount equal to the service fee to a designated charitable fimd. (Government
Code 3546.3)

Each employee organization shall, within 60 days after the end of its fiscal year, provide
the Board and the employees who are members of the organization with a detailed
financial report consisting of a balance sheet and an operating statement. If the employee
organization fails to provide the financial report, the Board may issue an order
compelling the organization to provide the financial report or any employee within the
organization may petition the Board for such an order. (Government Code 3546.5)

I



(cf. 3460 - Financial Reports and Accountability)

The Superintendent or designee may provide an employee organization with the home
address and home telephone number of employees, except any employees performing law
enforcement-related fimctions and any employees who provide written request that the
information not be disclosed for this purpose. (Government Code 6254.3)

(cf. 1340- Access to District Records)

Legal Reference:
EDUCATION CODE
45060-45061.5 Deduction of fees from salary or wage payment, certificated employees
45100.5 Senior management positions
45104.5 Abolishment of senior classified management positions
45108.5 Definitions of senior classified management employees
45108.7 Waiver of provisions of 45108.5
45168 Deduction of fees from salary or wage payment, classified employees
45220-45320 Merit system, classified employees
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act, especially:
3540.1 Definitions
3543.4 Management position; representation
3545 Appropriateness of unit; basis
6254.3 Disclosure of employee contact information to employee organization
6503.5 Joint powers agencies
53260-53264 Employment contracts
CODE OF REGULATIONS, TITLE 8
33015-33490 Recognition of exclusive representative; proceedings
33700-33710 Severance of established unit
34020 Petition to rescind organizational security arrangement
34055 Reinstatement of organizational security arrangement
COURT DECISIONS
County of Los Angeles v. Service Employees International Union, Local 721, (2011),
192 Cal.App.4th 1409

Management Resources:
CSBA PUBLICATIONS
Collective Bargaining DVD-ROM
Before the Strike: Planning Ahead in Difficult Negotiations, 1996
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators: http://www.acsa.org
California Federation of Teachers: http://www.cfi.org
California School Employees Association: http://www.csea.com



California Teachers Association: http://www.cta.org
Public Employment Relations Board: http://www.perb.ca.gov
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CSBA Sample
Administrative Regulation

All Personnel AR 4 144(a)
4244

COMPLAINTS 4344

Note: The following administrative regulation is optional. Government Code 53296-53299 grant district
employees and job applicants the right to file a “whistleblower” complaint regarding issues specified below.
Pursuant to Education Code 4411244113, the district is prohibited from retaliating against, or otherwise
interfering with, an employee for exercising his/her right to file such a complaint. See BP
4119.1/4219.1/4319.1 - Civil and Legal Rights.

Exept’ccificd below, the following—The procedure ápecified in this administrative
regulatiod shall be used to investigate and reso1v any complaint by an employee
alleging misapplication of the district’s policies, regulations, rules, or procedures or for
“whistleblower” complaints by an employee or job applicant regarding an improper district
activity including, but not limited to, an allegation of gross mismanagement, a significant
waste of finds, an abuse of authority, or a specific danger to public health or safety.

(cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)
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Note: Any of the timelines in the following procedure may be modified to reflect district practice. I



AR 4144(b)
4244
4344

COMPLAINTS (continued)

Any of the time limits specified in this the following procedure may be extended by written
agreement between the district and complainant.

Note: Any of the timelinos in the following procedure may be modified to reflect district pmctioe I

Step 1: Informal Complaint Process

Prior to instituting a formal, written complaint, the employee shall first discuss the issue with
his/her supervisor or the principal of the school where the alleged act took place. Formal
complaint procedures shall not be initiated until the employee has first attempted to resolve
the complaint informally.

Step 2: Site Level Formal Complaint Process

Note: Pursuant to Government Code 53297, an employee has the right to file a “whistleblower’ complaint
within 60 days of the date of the act or event that is the subject of the complaint. The following paragraph
establishes a 60-day limit for all complaints filed pursuant to this procedure. Districts that went choos to
create a separate timeline for complaints not covered by Govemment Code 53297 (non-whistleblower
complaints) should modify the following section accordingly.

Jf a complaint has not been satisfactorily resolved through the informal process in Step 1, the
complainant may file a written complaint with his/her immediate supervisor or principal
within 60 days of the act or event which is the subject of the complaint. If an employee fails
to file a written complaint within 60 days, the complaint shall be considered zcttlcd resolved
on the basis of the answer given at the preceding step.

In the written complaint, the employee shall specify the nalure of the problem, including
names, dates, locations, witnesses, the remedy sought by the employee, and a description of
informal efforts to resolve the issue.

Within 10 working days of receiving the complaint, the immediate supervisor or principal
shall conduct any necessary investigation and meet with the complainant in an effort to
resolve the complaint. Within five working days after the meeting, he/she shall prepare and
send a written response to the complainant.

Step 3: District Level Appeal

If a complaint has not been satisfactorily resolved at Step 2, the complainant may file the
‘written complaint with the Superintendent or designee within five working days of receiving
the written response from the immediate supervisor or the principal. The complainant shall
include all information presented to the immediate supervisor or principal at Step 2.



AR 4144(c)
4244
4344

COMPLAINTS (continued)

Within 10 working days of receiving the complaint, the Superintendent or designee shall
conduct any necessary investigation, including reviewing the investigation and written
response by the immediate supervisor or principal at Step 2, and shall meet with the
complainant in an effort to resolve the complaint. Within five working days after the
meeting, he/she shall prepare and send a written response to the complainant.

Step 4: Appeal to the Governing Board

If a complaint has not been satisfactorily resolved at Step 3, the complainant may file a
written appeal to the Board within five working days of receiving the Superintendent or
designe&s response. All information presented at Steps 1, 2, and 3 shall be included with the
appeal, and the Superintendent or designee shall submit to the Board a written report
describing attempts to resolve the complaint and the districts response.

Note; Government Code 54957 authorizes the Board to meet in closed session regarding certain personnel
matters. However, when the Board is discussing specific complaints or charges against an employee, that
employee must be given at east 24-hour written notice of the meeting and he/she may request the matter be
heard in open session. See BR 9321 - Closed Session Purposes and Agendas.

The Board may uphold the findings by the Superintendent or designee without hearing the
complaint or the Board may hear the complaint at a regular or special Board meeting. The
hearing shall be held in closed session if the complaint relates to matters that may be
addressed in closed session in accordance with law.

(‘ef 9321 - Closed Session Putposes and Agendas)

The Board shall make its decision within 30 days of the hearing and shall send its decision to
all concerned parties. The Board’s decision shall be final.

Alternate Procedures

Coiiplmnts”aIleging unlawful discrimination oWany basis specified in the ith&
nondiscrimination policies, including complaints of sexual harassment, shall be resolvW
accordancg with the districfs procedure for complaints egarding discriminatioi1P?
em$eyment in BP/ARjIO3O - Nondiscrimination in Employ ant.

(cf 0410 - Nondiscrimination in District Programs and Activities)
‘cf 4030 - Nondiscrimination in Employment)
(‘cf 4119.11/4219.11/4319.J1 - Sexual Harassment)

Complaints regarding unlawful discrinin4on



AR 4144(d)
4244
4344

COMPLAINTS (continued)

domply with state or federal laws regarding educational programs shall res6lved

accordance with thc district’s BP/AR 1312.3 - Uniform Compbint Procedurs. Complaind
regarding sufficiency of textbook materials, teacher vacancy or misassignrnent,flor an urgen
or emergency facility condition, or the failure to provide intensive instruction to students who
did not pass the high school exit examination by the end of grade 12 shall be resolved in
accordance with the districts AR 1312.4 - Williams Uniform Complaint Procedures;
(Education Code 35186; 5 CCR 4621)

12 Un{form CQrnP’(ui4rocedrs)
(47W4: Williams Un1tn omplafrrocedures)

For complainti regarding workin ‘êonditions or other sibjeets “sf icegotiatio’n, the employee
shiliec grievance procedure specified in the applicable collectiye bargainingagreement.

(6/90 3/08) 12/17

Policy Reference UPDATE Service
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Center Unified SD 
Administrative Regulation 
Complaints 

AR 41 44,4244,4344 
Personnel 

Except as specified below, the following procedure shall be used for any complaint by an 
employee alleging misapplication of the district's policies, regulations, rules, or 
procedures or for "whistleblower" complaints by an employee or job applicant regarding 
an improper district activity including, but not limited to, an allegation of gross 
mismanagement, a significant waste of hds, an abuse of authority, or a specific danger 
to public health or sdety. 

(cf 41 19.1/4219.1/43 19.1 - Civil and Legal Rights) 

Complaints alleging unlaW discrimination on any basis specified in the district's 
nondiscrimination policies, including complaints of sexual harassment, shall be resolved 
in accordance with the district's regarding discrimination in 
employment. i i i  I I 'I 

(cf. 0410 - Nondiscrimination in 
(cf. 403 1 - Complaints Concerning Discrimination in Employment) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

Complaints regarding u n l a d  discrimhation in district programs or the district's failure 
to comply with state or federal laws regarding educational programs shall be resolved in 
accordance with the district's Uniform Complaint Procedures. Complaints regarding 
sufficiency of textbook materials, teacher vacancy or misassignment, an urgent or 
emergency facility condition, or the failure to provide intensive instruction to students 
who did not pass the high school exit examination by the end of grade 12 shall be 
resolved in accordance with the district's Williams Uniform Complaint Procedures, 
(Education Code 35186; 5 CCR 4621) 

(cf. 13 12.3 - Uniform Complaint Procedures) 
(cf 13 12.4 - Williams Uniform Complaint Procedures) 

For complaints regarding working conditions or other subjects of negotiation, the 
employee shall we  the grievance procedure specified in the applicabIe collective 
bargaining agreement. 

Any of the time limits specified in this procedure may be extended by written agreement 
between the district and complainant. 



Step 1 : Informal Complaint Process 

Prior to instituting a formal, written complaint, the employee shall first discuss the issue 
with hidher supervisor or the principal of the school where the alleged act took place. 
Formal complaint procedures shall not be initiated until the employee has first attempted 
to resolve the complaint informally. 

Step 2: Site Level Formal Complaint Process 

If a complaint has not been satisfactorily resolved through the informal process in Step 1, 
the complainant may file a written complaint with his/her immediate supervisor or 
principal within 60 days of the act or event which is the subject of the complaint. If an 
employee fails to file a written complaint within 60 days, the complaint shall be 
considered settled on the basis of the answer given at the preceding step. 

In the written complaint, the employee shall specify the nature of the problem, including 
names, dates, locations, witnesses, the remedy sought by the employee, and a description 
of informal efforts to resolve the issue. 

Within 10 working days of receiving the complaint, the immediate supervisor or principal 
shall conduct any necessary investigation and meet with the complainant in an effort to 
resolve the complaint. Within five working days after the meeting, he/she shall prepare 
and send a written response to the complainant. 

Step 3: District Level Appeal 

If a complaint has not been satisfactorily resolved at Step 2, the complainant may file the 
written complaint with the Superintendent or designee within five working days of 
receiving the written response from the immediate supervisor or the principal. The 
complainant shall include all information presented to the immediate supervisor or 
principal at Step 2. 

Within 10 working days of receiving the complaint, the Superintendent or designee shall 
conduct any necessary investigation, including reviewing the investigation and written 
response by the immediate supervisor or principal at Step 2, and s h d  meet with the 
complainant in an effort to resolve the complaint. Within five working days after the 
meek& hdshe shall prepare and send a At ten  response to the complainant. s=s 
Step 4: Appeal to the Governing Board 

If a complaint has not been satisfactorily resolved at Step 3, the complainant may file a 
written appeal to the Board within five working days of receiving the Superintendent or 
designee's response. All infomation presented at Steps 1,2, and 3 shall be included with 
the appeal, and the Superintendent or designee shall submit to the Board a written report 
describing attempts to resolve the complaint and the district's response. 



The boara may uphold the findings by the Superintendent or designee without hearing 
the complaint or the Board may hear the complaint at a regular or special Board meeting. 
The hearing shall be held in closed session if the complaint relates to matters that may be 
addressed in closed session in accordance with law. 

(cf. 932 1 - Closed Session Purposes and Agendas) 

The Board shall make its decision within 30 days of the hearing and shall send its 
decision to all concerned parties. The Board's decision shall be final. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: June 1 8,2008 Antelope, California 



CSBA Sample 
Board Policy 

Classified Personnel 

CLASSIFIED P E R S O m L  

. . . . .  
Note:. -- me following.3oard policy may be revised for consistency w3h dhtricc coliethv= baigtiibinl 
agreements and; for districts thae have incorporatea the. ..herit sptt pursuant&-Educatio-n Code 
45220-45320, with AkA-sySe- .- the - rules- and regulations -- of the persome1 
commission 

consisten*twith position requirements. 

(cJ 0,300 - Goals for the School Dislrici) 
(cJ 422 1 - Recruitment and Selection) 

. . . . . . . .  . . . - -  

Note: ~he : fo l l owin~  paragraphs.6flect requiremen!nts of ~ducat ioa.~ode 4510345104 a n d k  for use 
by non-merit system districts, ln. merit system districts, ~Iassificatiop-pf positions @-a,responsibi~i@ of 
the personnel commission~pu~uant to Education Code 45256. 

The Board shall classify all employees and positions not requiring certification qualifications 
as the classified service, except for those employees and positions specifically exempt fiom 
classified service. (Education Code 45 103) 

Individuals who possess certification quaIifications shall not be prohibited flom being 
employed in a classified position. (Education Code 45 104) 

(cf: 42 2 1 - Recnrifment and Selection) 
(cf. 4212 - Appointment and Conditions of Employmenr) 



CLASSIFIED PERSONNEL (continued) 

v 

Each blassified position shali have a designated title and regular - - minimum number of 
*- - 7 - a  . . - - 

assigned hours per day, days per week, and months per year. -&&---- 

Classified employees shall be assigned by their immediate supervisors with the approval of 
the Superintendent or designee. They shall be required to perform those duties prescribed by 
the Board for the position the employee holds, in accordance with applicable job descriptions 
and collective bargaining agreements. 

(cJ 41 41/4241- Collective Bargaining Agreement) 

a-e------ 

~ a c h  'clissified- &&&dk employee shall b e  held accom&tble for duties ass- 
hidher and shall undergo regular performance evaluations in accordance with collectivq 
bargainin~agreement s. 

Substitute and ~ h o r t t ~ e r m  ~ ~ r n ~ l o ~ e e ~  

__r- . .. - - .--------. - 
The district may employ a substitute employee to replace a classified empIoyee who ~ 
temporarily absent from duty. @ducation Code 45103) 

.ocess 0 

I the va 
-_._ 1 

g. a per 
vith one ..-- 

T d - P ' . .  - - - ---- :.- 
@the diskkt  is' in the p~ 9 hirinl manent employee to fa a classifies 
position, the Board may fil cancy w or more substitute employees for no 
more than 60 calendar days, unless the appricable collective bargaining .agreement 
provides for a different period of time. (Education Code 451031 

Note: hrsuant to Education Code 45103, the district may employ short-term employees for no more 
than 75 percent of the school year. As defined In Education Code 45103,75 percent of the school year 
is 195 work days, which i s  equivalent to 75 percent of the number of work days in a full calendar year. 

---Y7=. 

%e-plof a shoA-term employee to  perform a serviSk fop the dishid 
when that sc lr similar. sewides will not be extended or needed on a continuing 
basis. ~ e f o r c  ~;rlrpoying a short-term ekwifkd employee, the Board, at a regularly 
scheduled. meeting, shall spec@ the service required to. be performed by the em&oyee and 



CLASSIFIED PERSONNEL (continued) 

K m e t m a y  s~?ortid o X 6 " & X $  
date, but the date shall mot be extended beyond ------+s, ~sdehd-195 
work xr,, hc ludig  1 , sick leave, vacation, and other leaves. of 
absei e of the number rs worked per day. (Education Code 451031 

L days 
nce, k t  

per yer 
qectiv! 

tolid&s 
e of hou 

Legal Reference: 
EDUCATION CODE 
45100-45139 Employment of classified staff 
45160-45169 Salaries and tiiflerential cumpernation 
45190-45210 Resignation and leaves of absence 
4522045320 Merit system 
49406 &amination for tuberculosis 
51 760-51 769.5 Work experience education 

Management Resources: 
WEB SITE$ 
California School Employees Associarion: http:lhvww. csea. corn 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Assochtion, West Sacramento, Califomin 95691 
All rights mewed. 



Center Unified SD 
Board Policy 
Classified Personnel 

BP 4200 
Personnel 

The Governing Board shall fill each of its classified positions with qualified persons, 
consistent with position requirements. The primary role of classified personnel is to 
provide services that support and enhance the district's educational program. 

(cf. 0200 - Goals for the School District) 
(cf. 42 1 1 - Recruitment and Selection) 

Each classified staff member shall be held accountable for duties assigned to himher and 
shall undergo regular performance evaluations in accordance with collective bargaining 

'm~r.-m~, . . . . . - . 

;3 m'''r:14 ::\,a si 
(cf. 42 15 - ~valuation/~u~ervisi& , . , 

Classification of Employees 

The Board shall classify all employees and positions not requiring certification 
qualifications as the classified service, except for those employees and positions 
specifically exempt from classified service. (Education Code 45103) 

Individuals who possess certification qualifications shall not be prohibited fiom being 
employed in a classified position. (Education Code 45 1 04) 

(cf. 421 1 - Recruitment and Selection) 
(cf, 4212 - Appointment and Conditions of Employm -) 

Before employing a short-term classified employee, the Board, at a regularly scheduled 
meeting, shall specify the service required to be performed by the employee and shall 
certify the ending date of the service, The Board may short- extend the ending date, 
but the date shall not be extended beyond 75 percent of the year, as defined. 
(Education Code 45 103) 

Each position shall have a designated title and regular minimum number of assigned 
hours per day, days per week and months per year. A job description shall be established 
for e L position. 



Classified employees shall be assigned by their immediate supervisors with the approval 
of the Superintendent or designee. They shall be required to perform those duties 
prescribed by the Board for the position the employee holds, in accordance with 
applicable job descriptions and collective bargaining agreements. 

Icf. 41 19.3/4219.3/4,1lQ.3 - Duties of Personnel) 
:f. 4141/4241 - Coll ive Bargaining Agreement) 

Legal Reference: 
EDUCATION CODE 
45 100-45 139 Employment of classified s taE  
45 160-45 1 69 Salaries and differential compensation 
45 190-452 10 Resignation and leaves of absence 
45220-45320 Merit system 
49406 Examination for tuberculosis 
5 1760-51769.5 Work experience education 

Management Resources: 
WEB SITES 
California School Employees Association: http://www.cseacorn 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: April 23,2003 Antelope, California 



CSBA Sample 
Administrative Regulation 

CLASSIFIED PERSONNEL 

Exemption from Classified Sewice 

Note: Education Code provisions related to exemption from the classified service-vary depending on 
whether or not the district has incorporated the merit system p k & n t  to ~ d i c a ~ i o n  ~odc4522045s0 .  
The district should select the appropriate option below. 

OPTION 1: Districts Not Incorporating the Merit System 
. . . . . .  - -- -..-... - . . .  

Note: Pursuant to Education Code 45103, all positions hot. requiring cehification qualifications ar< 
part of'the. classified s e ~ i c e ,  unless specifically exempted by law. AB 670 (Ch. 582, Ststute.9 of 2017') 
amended Education Code 45103 to eliminate the exempiion for part-time. playground position% 
thereby making such positions a part of the classified service; 

Individuals hired solely for the following purposes are exempt from the classified service: 
(Education Code 45 103) 

1. Substitute or rr short-tenn - - -  - employees-- who are employed and paid for 
fewer than - - -  I!% work-days ieFYeir, in>1-u?ling 
holidays, sick leave, vacation, and other leaves of ,absences, irrespective of the 
number ofihours worked per dajj 

. . . . .  . .  

m i -  . . -s-~-lamti-t& 
lq+-Mim 



CLASSIFIED PERSOMYEL (continued) 

$7 Apprentices and professional experts employed on a temporary basis for a specific 
project regardless of length of employment 

7- 

4 3. Full-time students employed part time 
- 
& 4. Part-time students employed part time in any college work study program, or in a 

work experience education program conducted by a community college district, and 
which is financed by state or federal funds 



CLASSIFIED PERSONNEL (continued) 

Note: The following paragraph is for use by all districts. Pursuant to Education Code 45106, persons hired 
solely for purposes which are exempted h m  the classified service ?%%are subject to the requirements of 
Education Code 45122-45125 and 49406 as described below. Education Code 45106 mandates the I ~overnini  Board, by rule or regulation, to provide for the implementation of this law. I 

Persons hired solely for purposes which are exempted fiom the classified service shall 
nevertheless fulfill the obligations of classified employees related to physical examinations 
pursuant to Education Code 45 122, fingerprinting pursuant to Education Code 45125, and 
tuberculosis tests pursuant to Education Code 49406. (Education Code 45 106) 

(cJ 4112.4/4212.4/4312.4 - Health Examinations) 
(if. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4212 - Appointment and Conditions of Employmenl) 
(cf: 421 8 - DismissaUS~~~pe~uiodDiscipIina~ Action) 

Restricted Positions 

. .. . . 
Note: The following : .. ... sectioa is for use by either merit system or ,non-merit' system 
districts t h a  have esta-" p o s i t i o n r ; 2 p u ~ u ~ ~  i9 ~ d ~ c a t i o ~  ~.odr 45105 or.45108, which 
are available only to persons in low-income groups or residing in specific areas of the community. 

Persons employed in restricted positions shall be classified employees for all purposes except 
that they shall not be subject to the provisions of Education Code 45272 and 45273 related to 
promotional examinations and the filIing of vacancies, and shall not acquire permanent status 
or seniority credit. They shall be eligible for promotion into the regular classified service 
only after completing six months of satisfactory service, and only upon the subsequent 
satisfactory completion of the qualifying examinations required of all other persons serving 
in the same class in the regular classified service, (Education Code 45105,45 108) 

Policy Reference UPDATE Service 
Copyright 20 17 by Cslifornis School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center Unified SD 
Administrative Regula 
Classlfied Personnel 

AR 4200 
Personnel 

Exemption h m  Classified Service 

Individuals hired solely for the following purposes are exempt h m  the classified service: 
(Education Code 45 103) 

1. Substitute or short-term employees, as defined, who are employed and paid for 
less than 75 percent of the school year 

Substitute employee means any person employed to replace any classified employee who 
is temporarily absent from duty. In addition, if the district is then engaged in a procedure 
to hire a permanent employee to fill a vacancy in any classified position, the Governing 
Board may fill the vacancy through the employment, for not more than 60 calendar days, 
of one or more substitute employees, except to the extent that a collective bargaining 
agreement then in effect provides for a different period of time. 

Short term employee means any person who is employed to perform a service for the 
district, upon the completion of which the service required or similar services will not be 
extended or needed on a continuing basis. 

Seventy-five percent of the school year means 195 working days, including holidays, sick 
leave, vacation and other leaves of absences, irrespective of the number of hours worked 
per day. 

2. Part-time playground positions (noon duty aides), when the employees are not 
otherwise employed in classified positions in the district 

3. Apprentices and professional experts employed on a temporary basis for a 
specific project regardless of length of employment 

4. Full-time students employed part time 

5. Part-time students employed part time in any college work study program, or in a 
work experience education program conducted by a community college district. and 
which is kanced by state or federal fbds  

Persons hired solely for purposes which are exempted fiom the classified service shall 
nevertheless fulfil the obligations of classified employees related to physical 



examinations pursuant to Education Code 45122, hgaprinting pursuant to Education \ 
Code 45125, and tuberculosis tests p m t  to Education Code 49406. (Education code':;"' 
45 106) 14 
(cf. 41 12.4/4212.4/43 12.4 - Health Examinations) 
(cf. 42 12 - Appointment and Conditions of Employment) 
(cf. 42 12.5 - Criminal Record Check) 
(cf. 421 8 - DismissaVSuspensio~isciplinary Action) 

R 1 :  Pos 

Persons empla 1 in restricted positions shall be classified employees for all purposes 
except that they shall not be subject to the provisions of Education Code 45272 and 
45273 related to promotional examinations and the filling of vacancies, and shall not 
acquire permanent status or seniority credit. They shall be eligible for promotion into the 
regular classified service only after completing six months of satisfactory service, and 
only upon the subsequent satisfactory completion of the qualifying examinations required 
of all nther persons serving in the same class in the regular classified service. (Education 
Codc 51 05,45108\ 

- - - 
Regulation CENTER -D S IOOL DISTF T 
approved: April 23,2003 Antelope, California 



CSBA Sample 
Board Policy 

Students 

CHRONIC ABSENCE AND TRUANCY 

.n 
Note: The following optional policy addresses both chronic absence, which refers to students missi@bn 
excessive number of school days for any reason, whether excused or unexcused, and truancy, which%%rs to 

I students missing school and/or being tnrdy without a valid excuse. Education Code 48260 defl &-"valid 5 excuse" for purposes of classifying students as truants; see the accompanying administrative r& tion. Also I 
[ see BPtAR 5 1 13 - Absences and ~xcusrs for information about methods of verification of st&&& absences. I 

-9* 
The Governing Board believes that -absenteeism, - 
-whatever the 
achievement and may put students at risk of 
ensure that a11 students attend school in 
and take full advantage of educational 

(cj: 51 13 - Absertces and Excrrses) 
{crf. 5113.1 1 - Arferrdutrce Sirpervision) 

Districts must monitor unexcused 
pursuant to Education Code 

rates of scfiool attendance, 
and accountability plan 

will be one of the 
state eccountnbility indicators in the California School Dashboard beginning in the fall of 2018 (see BP 
0500 - Accountability). 1 . t I . ,  

Pursuant to the LCAP template adopted by the State Board of Educntion, 
"chronic absence" is who are absent on 10 percent or more of the school days in the 
academic year (July 1 divided by the total enrollment during the academic year. 

Other tools to are available, such as the District Attendance Trackine Tool and 
School Attendance from Attendance Works. 

K ' 

or designee shall establish a system to accurately track student 
identify individual students who are chronic absentees and truants, as 

jaw and administrative regulation, and to identify patterns of absence throughout 
He/she shall provide the Board with data on school attendance, chronic absence, 

&truancy rates 
. . 

districtwide, for each school, and disaggregated 
for each numerically significant student subgroup as defined in Education Code 52052. Such . - 
data shall be used in the deveiopment of m u a l  goals and specific actions 
for student attendance md engagement wH+bhk to be included in the district's local 
control and accountability plan and other applicable school and district plans. 

(cf. 0 400 - Cotnprtrhen.rivr Plans) 
(~$0420 - Schod Plons/Sitr Corrncils) 
{cj: 045O - Cor~tpreher~sive Safrfy Plan) 
{ c -  0460 - Local Cor~trol nnd Accounfubility Plt~ir)  



CHRONIC ABSENCE AND TRUANCY (continued) 

( c .  0500 - AccounmbiliJy) 

The Superintendent or designee shall develop strategies that focus on prevention of 
attendance problems, which may include, but are not limited to, efforts to provide a 
positive school environment, relevant and engaging learning 
that help develop students' feelings of connectedness with the school, 
services, and incentives and rewards to recognize students who achieve 
or demonstrate significant improvement in attendance. The 
shall develop strategies that enable early outreach to students as soon 
poor attendance. 

(cf. 0410 - Nondiscrimirtation in District Progranls and Activities) 
(cf: 5126 - A~vartls for rlcl~ievetnet~t) 
(cJ 513 1 - Conduct) 
(cf: 5 13 1.2 - Brrllying) 
( ~ $ 5  13 7 - Positive School Clit~tate) 
(cJ 5 141.6 - Schod Health Services) 
(cyf 51 45.3 - Nondiscrinri~~ation/Harass~~~et~t) 
Note: In developing strategies for addressing chronic absemce and truancy, districts may consider reasons for 
absences given by individual students as well as su@ata using tools such ps the California Hcalthv Kids 
Survev andor the California S c b l  Climate. F l e a f i n d  Learning Survev Svstem available From WestEd. 

The Superintendent or with student, paientdguztrdisns, school 
staff, and community agencies identify factors contributing to chronic 
absence surd truancy. 

4 
Interventions for students-&ith serious attendance problems shall be designed to meet 
the specific needs of the student and may inciude, but are not limited to, health care 
referrals, transportation assistance, counseling for mental or emotional difficulties, 
academic supports, efforts to address school or community safety concerns, discussions 
with the student and parent/guardian about their attitudes regarding schooling, or 
other strategies to remove identified barriers to school attendance. G&b&e The 
superintendent or designee also may collaborate with child welfare services, law 
enfor At, courts, public health care agencies, other government agencies, andor medical, 
n)m@ ? ealth, and oral health care providers to ensure that make alternative educational 
p ~ a m s  and nutrition, health care, &d other support services are-available for students and 
families and to intervene as necessary when students have serious attendance problems. 

(cJ 1020 - Yozrth Services) 
(cj: 5030 - Sttrclent Wellness) 
(cJ 5 146 - Married/Pregnan1/Parenti11g Brrdenrs) 
{cj  j147 - Dropotlr Prevention) 
(cJ 6158 - Independent Study) 
(cJ: 6164.2 - GiridancCo~nsling Services) 
(4 6164.5 - Stzrdent Success Teams) 
(cJ 61 73 - Education for Homeless Children) 



CHRONIC ABSENCE AND TRUANCY (continued) 

(cj: 61 73.1 - Education for Foster Youllt) 
(cj: 61 73.2 - Educafiof~ of C/zildrtn of Military Farnilies) 
(cj: 61 75 - Migrant Education Progrant) 
(i$6179 - Sttpplemmral Insfrtrcfio~) 
('cJ 6181 - Alternative SchoolsJPrograms of Choice) 
( c .  6163 - Home and Hospital Insarrction) 
(cJ: 6184 - Confir~uation Educarion) 
(~$6185 - Communiw Day Scltool) 

.A V 
Note: State law establishes a series of interventions the  the district is required 
depending on the number of truancies committed by a student; see the 
regulation. Habitually truant students, as defined in Education Code 48262, 
attendance review board (SARB) if established by the county office of education)di to a SARB established 
by the district Governing Board pursuant to Education Code 48321; see BPlAR 5113.12 - District School 
Attendance Review Board. Instead o f  the SARB process, students to a aunncy mediation 
program operated by the county's district attorney or Code 48260.6. 
Education Code 48264.5 authorizes, but does not require, 
these it~terventions to be referred to a juvenile coun. farents/gua&ns of students who are identified ns 
truants may be subject to penalties pursuant to Education Co &93, Penal Code 270.1, mdor Penal Code 
272. P % 

- - - - - -  - 

-7- 
- - -- 

Students who are identified as truants shall-eubject  to the interventions specified in law 
and administrative regulation. &? 

(cf; 5113. I t  - District School Aiienda~tce ~ w V ~ o R r d )  
,A 6% 

Note: Education Code 48900 expres&iegislative intent that alternatives to suspension or expulsion be used 
with students who are truant, ta or otherwise absent from assigned school activities; see BP 5144 - 
Discipline and BP 5 144.1 - n and Expulsion/Due Process. 

\ 

A student's truancy,ehess, or other absence from school shall not be the basis for hisher 
s u e i o n  or expulsion. Alternative ek&$kq strategies and positive 

reinforcemen ttendance shall be used whenever possible. 
A kt! 

and Erptilsion/Due Process) 

"l$$!~e~intendent or designee shall periodically report to the Board regarding the district's 
progress in improving student attendance rates for all students and for each numerically 
significant student population, Such information shall be used to evaluate the effectiveness of 
strategies implemented to reduce chronic absence and truancy and to make changes as 
needed. As appropriate, the Superintendent or designee shall engage school staff in program 
evaluation and improvement and in ide&h& the determination of how to best allocate 
available comm~ty  resources. 

[SECTION ON "SCHOOL ATTENDANCE REVIEW BOARD" DELETED] 



CHRONIC ABSENCE ANT) TRUANCY (continued) 

Legal Refirenee: 
EDUCATION CODE 
1740-1 742 EnipIoyntent of persont~el to snrpervise attendance (county szrperinfendenr) 
3 7223 Weekend classes 

66000 Records (artenclance) 
46010-460 I4 Absences 
461 10-46) 19 Attrr~dancr in kittdergurten and elemematy schools 
46140-46117 Attendance in jtotior high and high ~chools 
48200-48208 Children ages 6-18 (comp~rlsory full-time atrendance) 
481'25.5 Work pernri!s, enterrainntent and allied indlrstries 
48230-48246 St~pervisors of atfenda~~ce 
48260-48273 Truants 
482904829? FaiIrtre to cornpljr; con~plaints onginst purenls 
483213-48325 Schoul attendance rcviav boards 
48330-48341 Improvement of student attendance 
48400-48403 Conrpzrlsory conriraratiori education 
48900 Sttspe~~sion and crrprrlsion 
49067 Unexctscd absences us m u e  olfoiling 
52052 Academic Perfornratrce fnder; 
60901 C17ronic absence 
GOVERNMENT CODE 
54950-54963 The Ralph M Brotvn Acr 
PENAL CODE 
2 70. f Chrottic truancy; parent/g~ 

530.1 Peace oflcers 
272 Parent/guurdiort dtry to 

VEHICLE CODE 

ol'San Dirrro C o u ~ v ,  (20121 209 Cal.App.kh 976 

Managcmenl Resources: 
CSBA PUBLICATION$ 
Atrendance A warenem Month. Fact Sheer. September 20 14 
ATENDANCE IVORKS PUBLICATIONS 
Cotrnt U.v In! CYorkinn Toeeilter to Show that Even) School Dav Matters, 2014 
The Potver o f  Positive Conneclions: Reducirin Chronic Absence Throunh PEOPLE: Prioritv Earl11 
Ouaeacll for Positive Linka.yrs and En~apenzenf. 2014 

Martngement Resources continued: (see n s t  page) 



CHRONIC ABSENCE AND TRUANCY (continued) 

Marlagement R~?SO~JYC~S: (continz~ed) 
CALIFORNIA DEPARTMENT OF EDUC.4 TION PUDLlCATlONS 
School Attendarlce Review Board Handbook: A Road Mao fur Improved Scltool Attet~dance and 
Behavior, 20 1.5 
School Aitenciar~ce /n~~ravenient Handbook, 2000 
WEB SI T a  
CSBA : i~tlp://~nv~v, csba.org 
Arrendattce Works: h~rp://~,ult~v.attertdaitceworks.org 
California tlssociation of Sirpenpisors of Child Wrlfre and Altertdance: 
California Departmetlt of Edzdcation: http://tacw. cde. ca.gov 
Calfirnia Healrhy Kids S14rve): http://chks.~)ested.org 
CuIQ'brnia School Cli~~tate, Health. and Leurning Survey System: http://nwlri) hC5 

Policy Reference UPDATE Servicc 
Copyright 2017 by Calfornia School Boards Association, West Sacmrnenio, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Chronic Absence And Truancy 

BP 5113.1 
Students 

The Governing Board believes that excessive absenteeism, whether caused by excused or 
unexcused absences, may be an early warning sign of poor academic achievement and 
may put students at risk of dropping out of school. The Board desires to ensure that all 
students attend school in accordance with the state's compulsory education law and take 
full advantage ~cational opportunities provided by the district. 

The Superintendent or designee shall establish a system to accurately track student 
attendance in order to identify individual students who are chronic absentees and truants, 
as defined in law and administrative regulation, and to identify patterns of absence 
throughout the district. Hdshe shall provide the Board with data on schooI attendance, 
chronic absence, and truancy rates for all district students, for each school, and for each 
numerically significant student subgroup as defined in Education Code 52052. Such data 
shall be disaggregated and used in the development of annual goals and specific actions 
for student attendance and engagement and for inclusion in the district's local control and 
accountability plan and other applicable school and district plans. 

(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School PladSite Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 

The Superintendent or designee shall develop strategies that focus on prevention of 
attendance problems, which may include, but are not limited to, efforts to provide a safe 
and positive school environment, relevant and engaging learning experiences, school 
activities that help develop students' feelings of connectedness with the school, school- 
based health services, and incentives and rewards to recognize students who achieve 
excellent attendance or demonstrate significant improvement in attendance. The 
Superintendent or designee also shall develop strategies that enable early outreach to 
students as soon as they show signs of poor attendance. 

(cf 04 10 - Nondiscrimination in District Programs and Activities) 
(cf. 5 126 - Awards for Achievement) 
(cf. 5 13 1 - Conduct) 
(cf. 5 13 1.2 - Bullying) 
(cf. 5137 - Positive School Climate) 



(cf. 5141 $6 - School Health Services) 
(cf. 5 145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall work with students, parentdguardians, school staff, 
and community agencies, as appropriate, to identify factors contributing to chronic 
absence and truancy. Helshe also may collaborate with child welfare services, law 
enforcement, courts, public health care agencies, other government agencies, and/or 
medical, mental health, and oral health care providers to ensure that alternative 
educational programs and nutrition, health care, and other support services are available 
for students and families and to intervene as necessary when students have serious 
attendance problems. 

(cf. 1020 - Youth Services) 
(cf. 5030 - Student Wellness) 
(cf. 5 146 - MarriedlPregnantlParenting Students) 
(cf. 5 147 - Dropout Prevention) 
(cf. 6158 - Independent Study) 
(cf. 6 164.2 - Guidance/Counseling Services) 
(cf. 6 164S - Student Success Teams) 
(cf. 61 73 - Education for Homeless Children) 
(cf. 6 173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Fadies) 
(cf. 6 175 - Migrant Education Program) 
(cf. 61 79 - Supplemental Instruction) 
(cf. 61 8 1 - Alternative Schools/Programs of Choice) 
(cf. 6 1 83 - Home and Hospital Instruction) 
(cf. 6 1 84 - Continuation Education) 
(cf. 61 85 - Community Day School) 

Students who are identified as truants shall be subject to the interventions specified in law 
a regulation. 

A sruaenrs rruancy, tardmess, or other absence from school shall not be the basis for 
hisher out-of-school suspension or expulsion. Alternative disciplinary strategies and 
positive reidorcement for attendance shall be used whenever possible. 

(cf. 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and ExpulsiodDue Process) 

% 
€-'i := : , . a  

-I.. 

The Supnintendent or designee shall periodically report to the Board reharding the 
district's progress in improving student attendance rates for all students and for each 
numerically significant student population. Such information shall be used to evaluate the 
effectiveness i f  strategies impl&&ted to reduce chronic absence and truancy and to 
make changes as needed. As appropriate, the Superintendent or designee shall engage 
school staff in program evaluation and improvement and in identification of how to best 
allocate available &-unity resources. - 



SchooI Attendance Review Board 

In accordance with law and administrative regulation, habitual truants may be referred to 
a school attendance review board (SARB). 

The Board may submit a nomination to the County Superintendent of Schools for a 
person who will serve on the county SARB as a representative of school districts. 
(Education Code 4832 1) 

The Board shall appoint members of the district's SARB, who may include, but are not 
limited to, a parentfguardian as well as representatives of the district; county probation 
department; county welfare department; county office of education; law enforcement 
agencies; community-based youth service centers; school guidance personnel; child 
welfare and attendance personnel; school or county health care personnel; school, county, 
or community mental health personnel; the county district attorney's office; and the 
county public defender's office. (Education Code 48321) 

The district's SARB shall c ate in accordance with Education Code 48320-48325 and 
procedures established by the Superintendent or designee. 

.. 

" I 
Legal Reference: I; 
EDUCATION CODE 
1740 Employment of personnel 1 uuervise attendance (county superintendent) 
37223 Weekend classes 
41 601 Reports of average daily attendance 
46000 Records (attendance) Ti 1 
4601 0-460 14 Absences 
46 1 10-46 1 19 Attendance in kindergarten and elementary schools 
46140-46147 Attendance in junior high and high schools 
48200-48208 C"Mdren ages 6-1 8 (compulsory full-time attendance) 
48225.5 Work permits, entertaiament and allied industries 
48240-48246 Supervisors of attendance 
48260-48273 Truants 
48290-482967 Failure to comply; complaints against parents 
48320-48325 School attendance review boards 
48340-48341 Improvement of student attendance 
48400-48403 Compulsory confhuation education 
48900 Suspension and expulsion 
49067 Unexcused absences as cause of failing grade 
52052 Academic Performance Index; numerically significant student subgroups 
60901 Chronic absence 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act 



PENAL CODE 
270.1 Chronic truancy; parent/guardian misdemeanor 
272 Parent d a n  duty to supervise and control minor criminal liability for 
truan 
830.1 reace omcers 
VEHICLE CODE 
13202.7 Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTFJJTIONS CODE 
256-258 Juvenile hearing officer 
601 -601.4 Habitually truant minors 
1 1253.5 Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306 Explanation of absence 
420-42 1 Record of verification of absence aue to illness and other causes 
15497.5 Local control and accountability plan template 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 

Management Resources: 
CSBA PUBLICATIONS 4.4 

's-- 
Attendance Awareness Month, Fact Sheet, September 2014 
ATTENDANCE WORKS PWBLICATIONS 
Count Us In! Working Together to Show that Every School Day Matters, 2014 
The Power of Positive Connections: Reducing Chronic Absence Through PEOPLE: 
Priority Early Outreach for Positive Linkages and Engagement, 2014 
CALIFORNIA DEPARTMENT OF 

, , .  School Attendance Review Board Handbook, 2015 . I 

School Attendance E rovement . . ?) 
, , - .- 

WEB SITES iW= ,., I I 

CSBA: http://www.csb rg . s,,, , ,  . A . . . . 
I '  

. . 
Attendance Works: http://www.attendanceworks.org 
Califomia Association of Supervisors of Child Welfare and ~ttendance:~ , : - 
http://www.cascwa.org ' I  

California Department of Education: http://www.cde.ca.gov 
- - 

Califomia Healthy Kids Survey: http://chks.wested.org -w- 

California School Climate, Health, and Learning Survey S j  ~://www.cd- - - - - I 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 21,20 15 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students AR 5113.1(a) 

CHRONIC ABSENCE AND TRUANCY 

A- - - - - - . . . . . .  _ . _-.___- . . . l . . . ,  . _-_.- -._.... ~ot'e;" The. foll6;3%ig 'idmiriistrative regulation may be iWised to' reflect: the district personnel 
responsible for. duties related to attendance' supervision. and mritters relsted to chronic absence .and 
truancy. Pursuant to Education Code.48240-48246, the district may appoint an attendance supervisor; 
join a consortium of districts to employ an attendance supervisor, or: contract with the Goun 

Suwisioni %v' 
S~perintendent~of Schools tp supervise the attendance of.diistrict students. See-4R5113.11- 

b 
T- - 

~aucat ion Code '48273, u&ndat'''ttiat <he :'district ado$' ni lk  sad: ~ejjulatioT r e t a t e v f  
district referrals' to' a school attendance.review board (SABB), See.the,sedion. on-,"Reports'' .below for: 
language fuIfilling this mandate. 

r-%U 

-5- 

Definitions 
4 7 

I Note: The following definition of "chronic absentee" is  pro Code 60901 for purposes of 
reporting - . --- - student attendance within the Data System ead&$ 

m d - m m ~ .  This definition is also used in the template adopted by .the State ~ottrd. .of  
Edncation, to assist districts in completing: the-local control .and..accountability plan; Chronic absence 
includes absence for any reason (Led, excused a n w n e x c u s e d  absences). 

sent for any reason on 10 percent or more of the 
e total number of days the student is absent is divided , 

enrolled and school was actually taught in the 
regular - . ..* schools .-- -- of the dis - xclusive of Saturdays and Sundays. (Education Code 609015 

Truant means a s a t  who is absent fiom school without a valid excuse h e  full days in 
one schoot yearNr yardy or absent for more than any 30-minute period during the school day 
without a va P x c u s e  on three occasions in one school year, or any combination thereof, 
(Edueatio *&e 48260) 

A% 
&ont means a student who has been reported as a truant three or more times within %@ e school year, provided the district has made a conscientious - .  -- effort -- to - hold - - -  at least 

one conference with the student and hidher parent/guardian after either of the two previous 
repbr;tt. (Education Code 48262,48264.5) 

Chronic truant means a student who has been absent from school without a valid excuse for 
10 percent or more of the school days in one school year, fiom the date of enrollment to the 

.r - 
current date, provided the district has met the requirements of Education Code 482604263; 
r--' #8260~,4$%1 ,3826z7, 8263; and 48291. (Education Code 48263.6) 



CHRONIC ABSENCE AND TRUANCY (continued) 

Note: As provided above, definitions of the various categories of hrancy are based on the number of absences - ---- --- --- -, * 
ffom school without a valid excuse. fi * I  ; Education Code 
48260 defines a "valid excuse," for purposes of classifying a-student-as a truth, as any of the reasons 
specified in Education Code 48205 (i.e., iIlness, quarantine, health services appointments, funeral sew' e 
attendance, jury duty, illness or medical appointment of student's child, justifiable personal reasons, s 42 
on precinct board, t h e  with family member called to active duty or on leave h m  active duty, and g&!ous 
exercises), Education Code 48225.5 (i.e., entertainment or allied industries work pennits Vmfit organization performances), or other reasons at the discretion of school administrators. AR 51 Q Absences 
and Excuses reflects the reasons that students may be excused from school pursuant to Educ @ Code 48205 
and orovides information about methods of verification of student absences. 6- 4 

For purposes of classifying a student as a truant, valid is not limited to, 
the reasons for which a student shall be excused t to Education Code 
48205 and 48225.5. A valid excuse @may are within the 
discretion of school administrators and, based on the facts are 
deemed to constitute a valid excuse. (Education 

(cx 51 13 - Absences and heuses) 
(cx 5123.2 - Work Permits) 

Note: The foHowing optional section may be revised to reflect district practice. 

For W e r  information about strategies to address chronic absence, see CSBAts policy brief Improving Student 
Achievement bv Addressing Chronic Absence and the California Department of Education's (CDE) School 
Attendance Improvement Handbook. Also see AR 51 13 - Absences and Excuses for language requiring 
students with frequent absences due to illness to provide written verification from a health care practitioner. 



CHRONIC ABSENCE AND TRUANCY (continued) 

When r C  - - -  a student is identified as a chronic absentee, the '- ' '~u~e$ntenil&n~ - '  ' - - ' ' 

o r  desigrd shall communicate with the student and hisher parentslguardians to determine 
the reasin(s) for the excessive absences, ensure the student A d  parentslguardians are aware 
of the adverse consequences of poor attendance, and jointly develop a for impro 
student's school attendance. 

(~$5113.11- Attendance Supervision) 
(cJ: 6020 - Parent Involvemenr) 

The student may be referred to a student success review team 
to assist in evaluating hidher needs and identifying to assist himher. 

(cj: 5146 - Married/Pregnant/Parenting Students) 
(cj: 5147 - Dropout Prevention) 
(c$ 6164.2 - GuidancdCounseling Services) 
(~$6164.5 - Student Success Teams) 
(c$ 61 73 - Education for Homeless Children) 
(cj: 61 73.1 - Education for Foster Youth) 
(cJ 6173.2 - Education of Children of Military Families) 
(cJ: 61 75 -Migrant Education Program) 

*A@ 

be offered tutoring or other supplemental 
instruction, extended and/or alternative educational options as 
appropriate. 

(cf: 61 76 - 
(cj: 61 78.1 - Work-Based Le 

,---.. * - . .  . . ' - - . - . . - -. . .- ---- health issue or nonschwl condition, the 
supe&ntendent or design4 may recommend school or community 

-borate with community agencies and organizations to address the needs 
and hisher family. 

(cj: 1020 - Youth Sewices) 
(cj: 5141.6 - School Health Services) 

Addressing Truancy 

An attendance supervisor or designee, peace officer, probation offcer, or school 
administrator or designee may, as applicable, arrest or assume temporary custody during 



CHRONIC ABSENCE AND TRUANCY (continued) 

school hours of any minor student found away from hislher home who is absent fiom school 
without a valid excuse. Any person arresting or assuming temporary custody of a minor 
student shall deliver the student and make reuorts in accordance with Education Code 48265 
and 48266. (Education Code 48264,48265,48266) 

(cf: 35 15.3 - District PolicdSecuri@ Department) 

u 
The --~ui;eririt'~dent o r  d&hf;.I2 shall investigate a fiom 
any person that a parent/guardian has violated the state compulsory educ contained 
in Education Code 48200-48341, (Education Code 48290) 

When a student has been identified as a truant as defined 
implemented based on the number of truancies he/she has 

1. Initial truancy 

a. The student shall be reported to the 
,-I - - " " Su~eeridtendent o; 
designed. (Education Code 48260) 

Note: When a student is classified as tru Code 48260.5 requires notification of hislher 
parentsfguardians by the most cost-effective ible, which may include email or a telephone call. 
The CDE's web site and School Attendance1 andbook provide sample letters. 

21.' 

shall be notified by the most cost-effective 
include email or a telephone call, that: 

(1) Oh: student is truant. 

'L 
The parenvguardian is obligated to compel the student to attend 
school. If the parent/guardian fails to meet this obligation, helshe may 
be guilty of an i d i t i o n  of the law and subject to prosecution 
pursuant to Education Code 48290-48296. 

(3) Alternative educational programs are available in the district. 

(4) The parentlguardian has the right to meet with appropriate school 
personnel to discuss solutions to the student's truancy. 

(5) The student may be subject to arrest or held in temporary custody - - . - by - - a -, 

probation officer, a peace officer, * -- a -.- school administrator or designee; 
or attendance supervisor or hk&q designee &-tursaant td 



CHRONIC ABSENCE AND TRUANCY (continued) 

Education Code 48264 if found away from home and absent &om 
school without a valid excuse. 

(6) The student may be subject to suspension, restriction, or del 
hisfher driving privilege pursuant to Vehicle Code 13202.7. Pf ILi 

( I )  It is recommended that the parenVguarciian accompmyp%~dent to 
school and attend classes with the student for one day. &+ 

(4 5145.6 - Parental ffotifcatiom) 

c. The student may be required to attend one day of a 
weekend pursuant to Education Code 

d. The student and, as appropriate, may be requested to 
attend a meeting designee to discuss 
the root causes of the atten Issue and develop a joint plan to improve the 
student's attendance. 

-- 
Note: The following optional item i y districts in which there is  no county 
=SARH and the county's ey or probation officer has elected to participate in a truancy 
mediation program pursuant to Ed 

The 
ui- . 7 

e. ' Superintendent or d e s w  may noti* the 
distri=bation officer of the student's name and the m e  
an &ess of hisher parents/guardians. (Education Code 48260.6) 

Any student who has once been reported as a truant shall again be reported to 
the- 

- - - ,  + - - .._- - - -- -  
~ u ~ e h t e n d e n t  or desig&e as a truant if helshe is 

absent from schooI without a valid excuse one or more days or is tardy on one 
or more days during the school year. (Education Code 48261) 

b. The student may be required to attend makeup cIasses on one day of a 
weekend pursuant to Education Code 37223. (Education Code 48264.5) 

c. The student may be assigned to an after-school or weekend study program 
within the county. If the student fails to successhlly complete this study 
program, he/she shall be subject to item #3 below. (Education Code 48264.5) 



CHRONIC ABSENCE AND TRUANCY (continued) 

Note: Education Code 48262 provides that a student cannot be classified as a habitual mant (item #3 below) 
until the district has made a conscientious effort to hold at least one conference with the student and hislher 
parenuguardian after the attendance supervisor has been notified of either the first or second truancy. 
Education Code 48262 defines "conscientious effort," for purposes of this section, as attemptin 
communicate with the parentiguardian at least once using the most cost-effective method possible 

the second truancy. 
include email or a telephone call. Thus, the following paragraph requires such communication in 

d. An appropriate district &member shall make a to hold 
at least one conference with the student and 
communicating with the parentiguardian at least 
effective method possible, which may include 
(Education Code 48262) 

e. The student may be by a peace officer. A record of 
that wanring may be less than two years or until the 
student graduates If the student transfers, the 
record may be Code 48264.5) 

Note: The following optional item is SARB and the county's 
district attorney or probation program. Pursuant to 
Education Code 48260.6, if officer that a student 
continues to be described in #I b 

student and hislher 

may notify the 
officer when the student continues to be 
parentdguardians have been notified in 

accordance with item #I b above. (Education Code 48260.6) 

G 3 .,A 0 'rd truancy (habitual truancy) u 
Note: Education Code 48263 and 48264.5 authorize the district to refer habitual truants to a SARB, a county 
truancy mediation program, or a comparable program for services. The district should revise the following 
items to reflect the option(s) available in the district. 

According to the CDE's School Attendance Improvement Handbook, prior to referring a 
truant student to a SARB or county truancy mediation program, some districts initiate an 
intermediate step, such as a school-site attendance review team or student success team. 
Districts that have established such an intermediate step may revise the following item 
accordingly. 



CHRONIC ABSENCE AND TRUANCY (continued) 

a. A student who is habitually truant, irregular in school attendance, or 
habitually insubordinate or disorderly during attendance at school may be 
referred to, and required to attend, a school attendance review board (SARB) 
p r o m ,  a truancy mediation program established by the district 

Code 48263,48264.5) 

(cf: 5113.12 - DIdrIct School Atfendonce Review Board) 

b. Upon making a referral to the SARB or 
P' 7 - -  7 , -  - - - -  .. 

Superintendent pr the student 

probation department and the reason for the 
in writing, the 

. This notice shall indicate 
along with the district 

SARB or a probation officer 
(Education Code 48263) 

c. If the student does not the truancy mediation program 
or other similar to item #4 below. (Education 
Code 48264.5) 

e SARB or probation oficer may direct a student andlor the 
student's parentstguardians to mak of available community services and may require satisfactory 

community resources 
to the directives 

- d. If the 
F--'. , . --.l- "-an.-. 

.' ~uperktendeit?, desig&d determines that . - 
available community services cannot resolve the problem of the truant or 
insubordinate student or if the student and/or hisher parentdguardians have 
failed - to - respond ,.. to the directives of the district or to services provided, the 

~ G ~ e ~ i e n d e d t  o[desigd;e may so notify the district 
attorney and/or the probation officer. (Education Code 48263) 

4. Fourth truancy 



CHRONIC ABSENCE AND TRUANCY (continued) 

a, Upon hisher fourth truancy within the same school year, the 
referred to the jurisdiction of the juvenile court, (Education Code 
Welfare and Institutions Code 601) 

Note: Pursuant to Education Code 48264.5 and Welfare and Institutions Code 601, a 
the jurisdiction of the juvenile court may be adjudged a ward of the court and require 
service, pay _._ a b e ,  attend - a - - -  court-approved . --  -. truancy prevention program, andlor lose 

e ~ * - ~ w & r t m m W ~ ~ & &  

II c4 
In L.A. v. Sup~ior  Covt of Ssn Dicpo County, a court of appeal court judges have the 
authority to imprison a truant as a last resort if the student commits 
less restrictive alternatives have proved ineffective, and the 
for criminal violations. 

b. If a student - has - been adjudged - bda~unty juvenile court to be e habihd 
; -  - - . - - - -. - - - - - - 

truant, the -Superintendent or dbignz shall notify the 
or parole officer whenever the 

or more days without a valid excuse in the 
same or succeeding s ear, or is habitually insubordinate or disorderly at 

parole officer shall be notified 
within 10 days o Code 48267) 

Note: Item #5 below is for u&@%istricts that offer any of grades K-8. Penal Code 270.1 states that a 
TF m a  

parentlguardian of a "chro truant" who is at least sixqkk,6Iil and is in any of grades K-8 is 
guilty of a misdemeanor is able by a fine andlor imprisonment if helshe has failed to reasonably supervise 
and encourage the s &2hool attendance and h z r e d  language-accessible support services to 
addms the si-udentvs?&ncy. Pursuant to Penal Code 270.1, a parentlguardian found guilty of a misdemeanor 
may participatq,& established by n superior court, if nvnilablc, which includcs periodic meetings 
with district-rw- ntatives and service referrals. 

J\V 
+ A  --. c- 

5. Chronic h a n c y  { u n e x c ~ s e ~ b s e n c e  for 10 percent of school days 'm 
P o j j  u 

The --7 a. ' .- Superintendent or designee shall ensure that the 
student's parentsi&ardians &offered language-accessible support services to 
address the student's truancy. 

b. If a chronically - -  -- truant student is at least age six years and is in any of grades --- - - - -  - - - *  
K-8, the ~uperin?endent or d i s i ~ e l  shall notify the 
student's parentslguardians that failure to reasonably supervise and encourage 
the student's school attendance may result in the parentlguardian being found 
guilty of a misdemeanor pwsuant to Penal Code 270.1. 



CHRONIC ABSENCE AND TRUANCY (continued) 

Records 

Note: The following optional paragraph may be revised to reflect district practice. The CDE's School 
Attendance Review Board Handbook cautions that it is important to keep accurate and 
any violations of compulsory school attendance laws because such records may ultimately be 
evidence in a trial for truancy. 

The Superintendent or designee shall maintain accurate attendance 
identified as habitual or chronic truants. The Superintendent or 
all contacts with a student and hidher parentlguardian 
including a summary of all conversations and a record of 

(cf: 5125 - Student Records) 

Note: Education  ad. 48273 mandates that the and redations for the 
purpose of gathering data and making a report Superintendent of Schools 
regarding SARB referrals. The CDE1s web site annual summary report 
form. 

The Superintendent or designee Superintendent of 
Schools the number and types for petitions 
made to the juvenile court. 

Policy Reference UPDATE Service 
Copyrighl2017 by California School Boards Association, West Sacrnmento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Chronic Absence And Truancy 

AR 51 13.1 
Students 

Definitions 

Chronic absentee means a student who is absent for any reason on 10 percent or more of 
the school days in the school year, when the totaI number of days the student is absent is 
divided by the total number of days the student is enrolled and school was actually taught 
in the regular schools of the district, exclusive of Saturdays and Sundays. (Education 
Code 60901) 

Truant means a stuaen~ wno is absent fiom school without a valid excuse three Ml days 
in one school year, or tardy or absent for more than any 30-minute period during the 
school day without a valid excuse on three occasions in one school year, or any 
combination thereof (Education Code 48260) 

Habitual truant means a student who has been reported as a truant three or more times 
within the same school year, provided the district has made a conscientious effort to hold 
at least one conference with the student and his/her parent/guardian. (Education Code 
48262,48264.5) 

Chronic truant means a student who has been absent h m  school without a valid excuse 
for 10 percent or more of the school days in one school year, fiom the date of enrollment 
to the current date, provided the district has met the requirements of Education Code 
48260-48263 and 48291. IEducatiog,Q& 48263.6) . .. . < -  . k  . . . . . . 

For purposes of classifying a student as a truant, valid excuse Mudes, but is not limited 
to, the reasons for which a student shall be excused fiom school pursuant to Education 
Code 48205 and 48225.5. A valid excuse also may incIude other reasons that are within 
the discretion of school administrators and, based on the facts of the student's 
circumstances, are deemed to constitute a valid excuse. (Education Code 48260) 

(cf. 5 1 1 3 - Absences and Excuses) 
(cf. 51 13.2 - Work Permits) 

Attendance Supervisor(s) 

The Superintendent or designee shall appoint or contract with a supemisor of attendance 
and assistant supervisors as necessary to supervise the attendance of district students. 
Such supervisors shall perform duties related to compuIsory Ml-time education, truancy, 



compulsory continuation education, work permits, and any additional duties mesa 
by the Superintendent. (Education Code 48240,48243,48244) 

Addressing Chronic Absence 

When a student is identified as a chronic absentee, the attendance supervisor shall 
communicate with the student and hidher parentslguardians to determine the reason@) 
for the excessive absences, ensure the student and parentslguardians are aware of the 
adverse consequences of poor attendance, and jointly develop a plan for improving the 
student's school attendance. 

(cf 6020 - Parent Involvement) 

The student may be referred to a student success team or school-site attendance review 
team to assist in evaluating hisher needs and identifying strategies and programs to assist 
himher. 

(cf. 5 146 - MarriedJPregnanWarenting Students) 
(cf. 5 147 - Dropout Prevention) 
(cf. 5 149 - At-Risk Students) 
(cf. 6164.2 - GuidancdCounseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6 173 - Education for Homeless Children) 
(cf. 6 173.1 - Education for Foster Youth) 
(cf. 6 173.2 - Education of Children of h4ilitary Families) 
(cf. 61 75 - Migrant Education Program) 

A student who is struggling academically may be offered tutoring or other supplemental 
instruction, extended learning opportunities, and/or alternative educational options as 
appropriate. 

(cf. 6158 - Independent Study) 
(cf. 6176 - WeekdSaturday CIasses) 
(cf. 6 1 78.1 - Work-Based Learning) 
(cf. 6179 - Supplemental Instruction) 
(cf, 6 18 1 - Alternative Schools/Programs of Choic 
(cf 61 83 - Home and Hosyitnl Instruction) 
(cf. 61 84 - Continuation El ation) 

Whenever chronic absenteeism is linked to a health issue or nonschool condition, the 
attendance supervisor may recommend school or community resources andlor collaborate 
with commudty agencies and organizations to address the needs of the student and 
his~her family. 

(cf. 1020 - Youth Services) 
(cf. 5 141.6 - School Health Services) 



Addressing Truancy 

An attendance supervisor or designee, peace officer, probation officer, or school 
administrator or designee may, as applicable, mest or assume temporary custody during 
school hours of any minor student found away from his/her home who is absent from 
school without a valid excuse. Any person arresting or assuming temporary custody of a 
minor student shall deliver the student and make reports in accordance with Education 
Code 48265 and 48266. (Education Code 48264,48265,48266) 

(cf. 35 15.3 - District Police/ Security Departme 

The attendance supervisor shall investigate a c plaint h m  my person tnat a 
parent/guardian has violated the state C O ~ P U ~ S O L ~  education laws contained in Education 
Code 48200-48341. (Education Code 48290) 

When a student has been identified as a truant as defined above, the following ster ball 
be implemented based on the number of truancies heishe has committed: 

Initial truEtncy 

a. The student shall bl - to the attendance supervisor. (Education Code 
48260) 

b. The student's parent/&uardian shall be notified by the most cost-effective method 
possible, which may include email or a telephone call, that: (Education Code 48260.51 - - ,., 

1 - 
. . . d 

(1) The student is truant. '.' 
I m:r -. . <. .? .-.- ,-T-. . 

(2) The parentlguardian is obligated to compel the student to attindschool. If the 
parentlguardian fails to meet this obligation, helshe may be guilty of an Maction of the 
law and subject to prosecution pursuant to Education Code 48290-48296. 

(3) Alternative educational programs are available in the district. 

(4) The parentlguardian has the right to meet with appropriate school p w  
discuss solutions to the student's truancy. rm , I. 

I 

( 5 )  The student may be subject to arrest or held in temporary custody by a probation 
officer, a peace officer, a school administrator or attendance supervisor or his/her 
designee under Education Code 48264 if found away from home and absent fiom school 
without a valid excuse. 

(6)  The student may be subject to suspension, restriction, or delay of hidher driving 
privilege pursuant to Vehicle Code 13202.7. 



(7) It is recommended that the parent/guardian accompany the student to school and 
attend classes with the student for one day. 

(cf. 5 145.6 - Parental Notifications) 

c. The student may be required to attend makeup classes on one day of a weekend 
pursuant to Education Code 37223. (Education Code 48264.5) 

d. The student and, as appropriate, hidher parenttguardian may be requested to 
attend a meeting with a school counselor or other school designee to discuss the root 
causes of the attendance issue and develop a joint plan to improve the student's 
attendance. !ducation Code 48264.5) 

e. I ne anendance supervisor may notify the district attorney and/or probation officer 
of the student's name and the name and address of hidher parentslguardians. (Education 
Code 48260.6) 

udmt who has once been reported as a truant shall again be reported to thd - 
attendance supervisor as a truant if he/she is absent h r n  school without a valid excuse - 
one or more days or is tardy on one or more days during the school year. (Education P - 
C 'e48261) . 1- - 

J. The student may be required to attend makeup classes on one day of a weekend 
pursuant to Education Code 37223. (Education Code 48264.5) 

-' 
c. The student may be assigued to an after-school or weekend study program within 

I' - . - the county. If the student fails to successfully complete this study program, hdshe shall -- 
I ' be subject to i low. (Education Code 48264.5) . . .  I .: 

I I FJ . - 

d. An appropnare district staffmember shall make a conscientious effort to hold at 
least one conference with the student and hidher parmt/guardian by communicating with 
the parent/guardim at least once using the most cast-effective method possible, which 
may include email or a telephone call. (Education Code 48262) 

e. The student may be given a written warning by a peace officer. A record of that - 
7: = warning may be kept at the school for not less than two years or until the student 

graduates or transfers fiom the school. If the student transfers, the record may be 
forwarded to the new st 01. (Educ ,n Code 48264.5) 

f. The attendance tervisor may noti@ the district attorney and/or probation officer 
when the student continu- to be classified as a truant after the parentdguardians have 
been notified in accordance with item #lb above. (Education Code 48260.6) 

Third truancy (habitual truancy) 



a A student who is habitually truant, irregular in school attendance, or habitually 
insubordinate or disorderly during attendance at school may be refmed to, and required 
to attend, a school attendance review board (SARB) program, a truancy mediation 
program established by the district attorney or the probation officer, or a comparable 
program deemed acceptable by the district's attendance supervisor. (Education Code 
48263,48264.5) 

b. Upon making a ref& to the SARB or the probation department, the attendance 
supervisor shall provide the student and parentfguardian, in writing, the name and address 
of the SARB or probation department and the reason for the referral. This notice shall 
indicate that the student and pment/guarclian shall be required, along with the district staff 
person making the referral, to meet with the SARB or a probation officer to consider a 
proper disposition of the referral. (Education Code 48263) 

c. If the student does not successfdly complete the truancy mediation program or 
other similar program, he/she shall be subiect to item #4 below. (Education Code 
48264.5) =?F .f .. .. 

:. P .  ,.,' ' 8 m - . ;':1*, 
411 .?-:,iimm~ ALT-77*.im 

d. If the attendance supervisor determines that available community services cannot 
resolve the problem of the truant or insubordinate student or if the student andlor hisiher 
parentdguardians have failed to respond to the directives of the district or to services 
provided, the attendance supervisor may so noti@ the district attorney and/or the 
probation officer. (Education Code 48263) 

1 truancy 
7T'- . . . . - . . . . - - - . a ..r on hidher fourth truancy withitl the same school year, the student may be 

refa;kh to the jurisdiction of the juvenile court. (Education Code 48264.5; Welfare and 
Institutions Code 601) 

b. If a student has been adjudged by the county juvenile court to be a habitual truant, 
the attendance supervisor shall notify the juvenile court and the student's probation or 
parole officer whenever the student is truant or tardy on one or more days without a valid 
excuse in the same or succeeding school year, or is habitually insubordinate or disorderly 
at school. The juvenile court and probation or ~a to le  officer shall be n o w  within 10 
days of the violation. (Education Code 48267. 

5. Absence for 10 percent of school days (chronic truancy) 
w 

a ~h&kiidance supervisor shall ensure that the student's pare=gU%dians are 
offered language-accessible support services to address the student's truancy. 

b. If a chronically truant student is at least age 6 years and is in any of grades K-8, 
the attendance supervisor shall noti& the student's parents/guardians that failure to 
reasonably supervise and encourage the student's school attendance may result in the 



parenttguardian being found guilty of a misdemeanor pursuant to Penal Code 270.1. 

Records 

The Superintenaent or aesipee shall maintain accurate attendance records for students 
identified as habitual or chronic tnrants. The Superintendent or designee also shall 
document all contacts with a student and hisher parent/guardian regarding the student's 
attendance, including a summary of al l  conversations and a record of all intervention 
efforts. 

(cf. 5125 - Student Records) 

Tfie Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number and types of referrals made to the SARB and of requests for petitions 
made to the juvenile court. (Education Code 48273) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: April 1 7,20 1 3 Antelope, California 



CSBA Sample 
Board Policy 

Students BP 51 13.12(a) 

DISTRICT SCHOOL ATTENDANCE REVIEW BOARD 

15. 
" - - . - . - - . _' 1 1  1 

Note: The foilowing ~ o a r d .  policy is .for .use 'b? distrie&&af: .have estabii~hed'~t1;eir own1 school 
attendance .review board (SARB), in addition to or instead of a..county office of'eddcatlon SARB, n$ 
authorized pursuant. to Education Code 48321. II II dishict desires to establish a local SAlRB but' a 
county SARB' exists, the district. must contact the county. SARE. chairperson to request permission td 
form a local SARB. If no county.SARE exists, the Governing Board may establish a Ibcal SARB whfclj 
operates in the same manner and under the same authority as.a county SARB; For further informatiod 
about procedures for addressing truancy, including, but. not limited to, 'that require 
refer-ral to.~.SARB,see BP/ARSI.W;X - Chronic Absencaand 'Eruancyi 

- 
attendance supervisor, jointly. employ snattendance supervisor with one or mare bther districts, 
contract with the County- Superintendent of Schools for .the supervision. 'of attendance of- distr~ct 
students. The duties of the attendanc~.supervisor,r, as .specified in Education Code 48240, include dufie . 
related to compulsory full-time educetion and truancy. See AR 5113.11 - Atteodance Superyision, I 

- . . . . . 

I 

The GoWrning Board recognizes that p o o r ~ o o l  attendance aid. beha~or 'problem~ 
~egatively impact student achievement and put' students at:.greater risk of 'dropping out. 
of s~h-1 The Superintendent or designee sh ablish tr comprehensive and 

rystem! 
trategie 

la11 estr 
of' .attt 

dance. 1 

pobit 
her inte 

d shall 
ns have 

'hteg : early. identif 
impb :ourage studenl 
been. ited,. students. with. a p ~f unexcused absences may be referred: .to a. 
schoi dance review board IS, n accordance with applicable law, in 0rde.r tq 
keceive 1nrensive.guidance and assh.,---, 

(cJ 5/13 - Absences and 

1 kote: The folltwing optional paragraph is based on a-goal stated h Education code 48322: 

+SYd.. 
1 

~ l i e ~ h  shaII maintain a continuing inventory d'comni&i&' resou&es,, &fiuding 
alternative educational programs, 
e, 

- -----a --- 
?he i Suueriatendent or designee fiball collaborate wiih the SARB a'nd appropriaG 
corn1  ding, b agencies, child 
weHi h servic nmunity-based 
intewentlons tauored to the specific needs ot the student. 

agencie 
~cies, ar 

. .. 
tub not 

rovide s - .- 
to,. Iaw 

chool-b 
. * .  

fcJ I020 - Youti! Services) 
(c$ 5030 - Student Wellness) 
(cf: 5126 -Awards for AchIeve~nent) 
(cf: 5131 - Cunducl) 

:ernent 
d/or cor 



BP 5113.12(b)

DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued)

(qf 5131.2- Bullying_I
frf 5137- Positive School Climate)
(cf 5141.6 - School HeaIt!, Services,)
(cf 5145.3 - Nondiscrimination/Harassment)
(‘cf 5146- Married/Pregnant/Parenting Students)
(cf 6158 - Independent Study)
(cf 6164.2 - Guidance/Counseling Services)
(cf 6164,5 - Student Success Teams)
(cf 6173 - Education for Homeless Children)
(cf 6173.1 - Education for Foster Youth)
(cf 6173.2 - Education ofChildren ofMilitary Families)
(cf 6175- Migrant Education Program)
(cf 6179- Supplemental Instruction)
(cf 6181 - Alternative Schools/Programs of Choice)
g’cf 6183 - Home and Hospital Instruction)
cf 6184- C’ontinuatlon Education)
frf 6185- Community Day School)

The Board shall appoint members to the district’s SARBrwho may include
parent/guardian as well as representatives of various agencies including, but not limite4
to, school districts; the county probation department; the county welfare department;
the County Superintendent of Schools; law enforcement agencies; community-based
youth service centers; school guidance personnel; child welfare and attendance
personnel; school or county health care personnel; school, county, or community
mental health personnel; the county district attorney’s office; and the county public
defender’s office. (Education Code 48321)

L)
The district’s SAUB shall provide support to improve student attendance and behavior
through proactive efforts focused on building positive school environments and
improved school connectedness, early identification and immediate intervention to re
engage students with poor attendance or behavior, and intensive intervention with
students and families to address severe or persistent attendance or behavior qçs.,

Note: Pursuant to Education Code 48324, if a county SARD exists, the district’s SANE must be
governed by rules and regulations consistent with the rules and regulations established by the county
SANE or by other legal requirements. In the absence of a county SARB, the local SARB has the
authority to set rules and regulations consistent with law. The following paragraph may be revised to
reflect district practice.

SARBs are also subject to the open meeting requirements of the Brown Act (Gove iment Code 54950-
54963), including notice requirements, except that meetings may be held in closed session when
considering matters related to individual students; see the accompanying administrative regulation.

The district’s SARB shall operate in accordance with EdWEàftTh Code 48320-48325, the
Brown Act (Government Code 54950-5496 ),.,pdLhc byJaws of the SA



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

.,,$=. .. --.- . - . - . - . - - -. . . . -, . - . . , . . - , - - - . - . - - - . . . . . . . . . - . . - - - - - 
: The ~ a l i f o r n i a ~ ~ s ~ ~ e a t . o f ~ d n c a t i o a ~ s  !k%c16!; hbndances?evi&v h d . R r t n d M ~ k  Gcludd 

a sample, report form for meeting. the following requirements of Education. Code 48273. The repod 
includes the composition oE the: SARB; the numbers and: types..of referrals (ie, attendance 'andlod 
behavior); total number of students referred to the S-i and number of students. by grade level] 
gender; and racefethnicity; and the disposition .of the. referrals, including the number of cases referred 
to courts or other agencies. According to. tba #a-ndbo-0-&, _the .annual report shouljLalso: be provided t~ 
member organizations.of tbe S A R 3 .  . A 

r F .  

.. .. . U' 
TF~WCRB iiol~ect d d i a n d  ~ i i i i u r i i i ~ ~ ~ ~ ' r ' e Z m ~  
Governing Board, Superintendent or -designee=-and of;Schoolsi 
(Education. Code 48273); 

ED UCA TZUN CODE 
+ -  +\-: ...... 

1 740 Employment of per~oniiei ~~ l j~(~e~iseu#e%danc~~(countv  suPeri?ii&lbi$ 
1980-1986. .County co~unity.schoof 
4601 0-46014 Absences &-G pW 
4820M8208 Children 6-18 ( c o r n p t & o ~ ~ h i i ~ ~ i r n ~ ~ ~  

wants 
~iiure ti; 
:hoof a h  

48240-48246 Su~misors  oJa#enduncg 
48260- 
48290- 
48320- ndance review board4 _ 
48340-48341 I i r o v e e n t  of shdenr a#mdance 
4840048403 Compukory continuation educ-@on 
4866048666 Community day schooi-- _--- 
49067 Unexcused absences as cause of fu i l ingBgS  
C O ~ E - ~ F  CIVIL PROCE~URE - .,- 
1985-199 7 Jroduclion of evidence; means-ofproducdz 
GOVERNMEN.I~GGE . + -- 
54950-54963 The Ralph &&?~;own ACE 
PENAL cob& ------ 
2 70.1 Chronic truancy; paren~~uardian & d z n ' 2  

,,--=va+-- 

272 Parent/guurdian duly lo supervJse and controi.mint% ~h~1d;~criminal ilabih@ fir trumq$ 

suspensioi or dilay fir habitiid truanji 

256-258 JuvenUe hearing offlce~ 
601-601.4 Rabiiually ftuarolminod 
I1253.5' Compulsory school attendaa 
CODE OF REGULA TiONS, TITLE 5 
306 Explandon of ubsence 

-=7 
42WZI Record of v e r i j 7 c a f & n o ' f ~ ! S n " & s ' ~ n d  &er causes 
COURT DECISIONS 

y-- --- > ---. 
LA. v. Suueriur ~ o u r i  b f ~ t h ~ i ~ c & n ~  (2012) 209 CaUpp.4th 973 

Management Resources: (see ntxi page) 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

)W&iigeerii ~ ~ o u r c e s .  
CALIFORNIA DEPARTMEW OF EDUCATION PUBLICATIONS 
Sch~ol Attendance RevJew Board Handbook: A Road Maa for ~ m ~ ~ s E l i o o I  A h z n c e  iiria 
Behavior, 201 6 

r 

a&- --- - A ----- SchoolAttendonce 20a 
WEB Sf TES 

--'1 

CSBA: ht tp:~~ww.ubaorg  - 
AneAdance Works: k ~ p : / h w w . a t i e n d ~ ~ # o r k s . ~  - -2- 
CaIrforriia Asrocidon of Supervisors of Claild Wevan and AUeiidance: h f l ~ : / + w w ~ c a ~ w @ > ~ ~  
CaUfor~i~~DeparbtrPn~pfEduc_atZOn: h-i:i/w~.w.cde.ca.~o$ 'br4 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 9569 I 
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CSBA Sample 
Administrative Regulation 

Students AR 51 13.12(a) 

DISTRICT SCHOOL ATTENDANCE REVEW BOARD 

J'+ . . . - - . . - . . . . . . . - . - . - . . . . - . . - - , . . ..~. .. . -. .. . 
Note: The 'following administrative regulation. is for use 'by dktricts that have established' their o m  
school attendance review board (SARB), in addition to or instead of a. countv SARB, as authorized 
pursuant to Education Code 48321; Requirements for the ies of the SARI$ 
are containea' in Education Code 48320-48325. In. additio ativt. reguIatiod 
reflects information and ki;t practices in the. Calif'ornia -pel rru=uc mducation's (CDE) School 
Attendance Review Board Han on CI)Ets web. site; The district should revise tbq 
falIowing, regulation to , if applicablq..gr~edures ,wtablisbed. by the counb 
SARB. - * Pfi k 
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?ising w 
!--- LL- 

is comprere anu IL] au appropnate marrer Tor me 3- to conslaer, tne SARB 
chaiq  cation to the student's par1 
the rc .de, explaining the SARB pro{ 
additional informati~u UGGUCU, and,.describing school-level intervenrrons rnar nave 
pre~.oOusly., been .attern- 

r(0 
he S- shall' meet  with the s6dentmand 'hiiber 'parenti/gukrdians,' give -them ad 
eppomnity !rstanding of the problem, and discuss the school 
and/or comm 3, a ~ p l  upriate for the shdent's circumstancesl 

- 4nl E T ' ~ ~ ~ E ~ s S ~ ~ O ~ I  Attendance Review sardm-ri-hdject io tiie 
open meeting requirements of the Brown Act (Government Code 54950-54963), including notice 
requirements, 'but that-meetings may be beld in. closed session when considering. matters related to 
individual. students; '> 

\ 
.*. I--. . - --. 

AII&-SARB meeting io consider matiers'ielated to an indiiiduai studentshall be held in 
closet m unless the. .~a~nt&uardian requests, in writing, that the meeting, be held 

Purposes and Agendas) 

- " - + - l V . - .  r-- .-. . .. . . .--r.----i-r+, -. . , , . . . -- - .- -.- -- 
The S- shall have access to relevant student records, but shall not provide access to 
others without written consent of the student's ,~a.r,en~t/guardian. (Education Code 
49076) 

(~$5125 - Studetif Records) 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

parpose of Gak(lig progerr,~~&p'~&ibiib af sf=&, ihd& i ~ d  
@ARB may issue .subpoenas pursuant to Code of Civil Procedure 1985-1997 or, may 
kequesf .the j 
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parentstguar 1 of the :hooL au 

juvenile 
edians o .. "A.A.... 

o issue 
person. 

.-P *4Lm. 

subpoe~ 
having 

mas. to r 
co'ntrol 

- - 

mdance 
:, the sc 
t - ,.+..d 

concernkg t er. The SAIW shall nr lpoena that includes a request 
for producti mitten materials, but juvenile court to issue such 
subpoena for  the production of written matemars. [haucation Code 48263,48321.5): 

- 
&ti, r d's School Attendance .~fi... -.id Handbook provides a sample School Site, ~tude-n? 
andparent Agreement that may be used io forrnaSuc the directives of the S-1) C -  ... 
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)SARB&niies stating tlie' respGsibiiities of'all fiiiiond 
involved, del refetrals, and follow-up dates reports on thd 
student's prr itten directives shall include a lat the studen€ 
will attend .scbooL or improve classroom behavior as applicable, and shaU be signed b$ 
the s I hisher parents/guardians, the.-SARI3 ch&person, and the Sueerintendent 
or de 5" 

.&! 
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,-.-. ,u- w:' '- kt' shy '&- ''A %ems pL---- the"$- b a y  'ihquire the shdeht' 'owp hidhe; 
paren tslgua~ ce of p ltioa in 
community guardii been d 
(Education. Code 48263) 

m- 

ifactory 
!nt; or yj 

: eviden 
rarentsll 

~articipa 
us have 

: any .a1 
lirected 

vailable 
:to. 'Use; 

I.. v 
E a k i G i  $ k & s  fenor& submiiiid: ,bi  the "iihool, the ~ d @ ~ i & i n i t i '  tti4 
agrer ~ p o n  thl mpletion of the, terms .of the I end thd ement u 

for corn -- ----. 

ncy medii 
ion to the 
will bring 

e S A M  I 
mn whicb 
isposition 

n< or schedule another meetin 

erintende 
r an. evidr 
laragrap1 

en& and t i n e  ~Pletion 
hisher nrcnb~guarurturs. 
PO$ 

Note: Pursuant to Education Code 48263, the s--determines that-adlable~commudty s e w i d  
cannot resolve the siudenfls problem or fi the student and/or the student's parentsfguardians have 
failed to respond to the SARB's directives, the  SAR3 may notify ,the district attorney and/or thd 
probation omcer, if the district attorney or the probation omce has elected to participate in the truancy 
mediation program. If the district attorney or the probation omce has not elected to participate in tho: 
t rua~ ation program, thc nay direct the County Supc nt of Schools to request a: 

: petit I juvenile court., up I the juvenile court will heal !rice related to the petition 
and ; about a proper di of the case, Thefolloqing I h may be revised to reflect 

: the appropriate aathority to be notifie& 



DISTRICT SCHOOL ATTENDANCE R E W W  BOARD (continued) 

'the student andtor the student's parents/guardians continually and willfully fail tq 
~espond to SARI3 directives or the services provided,, the student or parentsfguardians 
shall be referred to the appropriate agency, including, law enforcement agencies when 
necessary. @ducation Code 48263,48290-48291) 

P 
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CSBA Sample 
Board Policy 

Students BP 5 1 17(a) 

INTERDISTRICT ATTErnANCE 

A. . . T  -- . ______ ._ )  .. . . .  - 
Note: The Education Code provides a number of options under which &. district'may enroll 8: student .. - - -.*. d-.- .-. ,.# ---.,- .--.-- - - - ..--,+ .-- ,.-- Fr . . 
whose parenvguardian .db& a' reside withimXtr~_ct boundarfls --tl..-L . - .  .. . . a. Under an "interdistrict attendance permit" or "reciprocal' 

. .- - 
pursuant to Education Code 46600-4661 1, a student may attend school in a different 
district of residence and the district of proposed attendance agree (Option 1 below). -hM 

- - -  : ~lte~n-&muant to Education Code 4 8 3 0 0 m  @s? the Governing 
~ t s c h w l  d W n  of choice" willing to a c c c p t ~ e c i f c  number of 
interdistrict transfers into the district through below). In order to 
maintain the integrity of the random selection district of choice not 
also accept transfers under the interdistrict when extraordinary 
circumstances exist, as provided in Option 2 sources of authority 
should consult Iegal counsel. 

parendguardian is employed within dhtrict boundaries to-pttend a school in tbe district ( ~ l l e n  bill 
transfer); see AR 51 11.1 - District Residency. A stude nding a school identified as low achieving on 
the state's Open Enrollment List may transfer to&%" any other district in the state, pursuant to 
Education Code 48350-48361; see BPlAR 51 18 - nrollment Act Transfers. 

d'-'%? 

The Governing Board of students who reside s t h i  tba 
i --- ._.* & -- eL ..-. - 
geographic of reasons, -... desirq to 

A 
OPTION 1: q%diatrict Attendance Permits 
" 

;;z+&?*g section is for use by disfricta that have entered into an agreement with one or more 
ts to accept transfers through interdistrict attendance permits pursuant to Education Code 46600- 

istricts selecting this option should also select Option 1 in the accompanying administrative 

The Board may enter into an agreement with any other school district, for a term not to 
exceed five school years, for the interdistrict attendance of students who are residents of the 
districts. (Education Code 46600) 

Note: Education Code 46600 requires that the interdistrict attendance agreement speciFy the terms and 
conditions under which individual pennits may be granted or denied. In addition, pursuant to Education 
Code 46600, students who have been granted an interdistrict attendance permit must be allowed to continue 



INTERDISTRICT ATTENDANCE (continued) 

to attend the school without having to reapply unless the agreement between the two districts contains 
specific agreed-upon standards for reapplication; see the accompanying administrative regulation. Districts 
also may include in the agreement their agreed-upon standards for revocation of students' interdistrict 
attendance. Examples of conditions that may result in revocation include falsification of information stat& 

I on the permit application, unsatisfactory attendance, continual disruption, or poor academic a ~ h i e v e m e ~ % ~  1 
ullw 

The agreement shall specify the t e r n  and conditions under which 
shall be permitted or denied. It also may contain standards agreed to by 
reapplication and/or revocation of the student's permit. (Education Code 46 

hr 
lf  7 

Note: Pursuant to Education Code 46600, it is the responsibility of the attend &rvisor of the district 
of residence, subject to board policies ofthe district of residence and t e r n  agreement, to issue an 
individual permit verifLing the district's approval of an interdistrict t m s f e r ~ &  of the district. The pem't I shall become valid when endorsed by the bdard's designee in the district o f s o s e d  attendance. - 
Upon receiving a permit for transfer into the district 
district of residence, or upon receiving a written of a district 
student who wishes to enroll in another 
the request and may approve or deny the 
interdistrict attendance agreement. 

ct to participate in the school district of choice 
Districts selecting this option should also select +-. * --' - - - - .  
Be&-- . * 

- 1  

-*ilk& 

..,, - \ ?  
Pu&atit' $0 Education Code 48301; ai%riiendd'liy.kB-99 [C'fi.. IS, ~fitu"t&- o f ? 0 ~ 0 ~  d k " -  
elects to participate in this program must, on or before July I, 2018, register a3 a school district of 
choice with the Superintendent of Public Instruction and the County Board of Education. Pursuant ta 
Eaucation Code 48317, as amended by AB 99, failure-to register will result in the Ioss of a portion of 
the district's local control funding formula apportionment, attributable to the average d a i l ~  
attendance [ADA) of students enrolled through the school d16Me of choice Program in the previous 
yearl>T. 



INTERDISTRICT ATTENDANCE (continued) 

. . - - . - - . . . . - . . . - . . . - - . .- 
Note: Education Code 48301, as amended by AB 99 (Ch; 15, Statutes of 2013)~ requires th_at.a.,choo~ 
district of choice accept all transfers up to.tbe maximum number.established by the Boardl 

nded Edu 
cation Cc 
#llment p 

. 
Note: Whenever the number of student app~icatic ds the number ofTtransf& that tbe Board 
has established, Education Code 48301 requires m, unbiased process for selecting studentr 
who will be admitted and prohibits consideration "1 LC, urn factors. AB 99 ICh. 15. Statutes of 2017) 
a me] ade 48301 uant to 
Edur I,  family ermind 
enro rursuant nu u!tuYt~tive 
regulation. 

1 to expai 
income M 
to Educ 

ad the 1Isl 
may only 
:ation Cc 

ans ercee 
a. rand01 
-d -- JI: 

be. consic 
)de 4830 

A .  

mst not & 
the exteni 
he- accon 

.ed. Pursi 
ry to detc 

..A-:-Ze 

e school district of choice program requires a random selection process, it is recommended 
that partiqiR_a BeCa@ ' g districts not admit students through the interdistrict attendance permit process described in 
0 ~ t i o ~ ~ 6 o v e  except under extraordinary circumstances. Such circumstanc& might include approving 

attendance permits for students who are victims of an act of bullying. such students are &en 
9 c I ' 

interdistrict attendance permits pursuant to Education Code 46600- -- 
; see the accompanying administrative regulation. 



INTERDISTRICT ATTENDANCE (continued) 

ducaUon 
students. 
n;. set  itel 

. . - - - . - - - . . . . . . - . - - - -. - . . - - -. - . . - . :. . - - - - - - .., . >------. - - .- .-. --- .. . . .. .-., a -  
Note: Education .C!ndgam fequffes s: .school. ilhtnct of choice to .maintain 'an& repod :specified 
informadon regardihg i-equests for transfe'ers.and.the disposition of those.reqaests. Xs:'amended Ijy 
99' (Ch: 15, Stmtutes OP 2017), El Code 48319; requires this repart .to include the eligibility for 
free ed-price meals .of ring 'into or ont;.pE the .disti.ict.aqd -j-e.numbee of 
s t u d e ~  r ~ ~ ~ i d e d  transnortatioi 1 S below; n%y 

fmnsferi 
ns #3 and 

tance to 
icts that.( 

other str 
lo not ~n 

~i . .. - . . . . . . . .. . .  . - . . .- . . . - . - 
~ o t e i A l 3 ~ 9 9  (eh. 15,: JWNTW of 2017). emeaded"Fducat~~n: code 48313' k-ie&g'the d&dkne:foi 
submitting the above report and' to delete the requirernenC.to submit the reportto: the Departmentof 
hnance. As amended; Education. Code 483113 requires the California Department of Education td 
collect and -report. statewide ,data on. i,ts web-qik and. to:'share the inEormation1 with-specfied. stat& 
aeenclw 



INTERDISTRICT ATTENDANCE (continued) 

Transportation 
A \7' 

Note: The following optional secfi @y6r use by all districts and should be revised to reflect district 
practice. Districts m not required t&vide transportation or transportation assistance to students admitted 
under an interdistrict rtttendance,flermit pursuant - to Education A .  Code 46600-4661 1- 

-. Fursu~Xlt to Education Code 4831 1; 
a school district of choice is authorized, but not required, to provide tmnsportatioa assistance to the 

I extent that the district otherwise urovides transmrtation assistance to students; 1 
0' 

The district shdl%t provide -.-- - transportation beyond any school attendance area Upon 
~a_cenjguardiad, the Superintendent or designee may authorize 

an interdistrict transfer students to and from designated bus stops within 
of the school ihat theitudent i&nd$ if space is available. 

-nY. - 
LSECTION ON. 'TRANSFERS OVI"OF . ~ ~ D ~ R ~ ~ M O ~ $ D  TO 
w- 

Legai Reference: (see next page) 



INTERDISTRICT ATTENDANCE (continued) 

Legal Reference: 
EDUCATION CODE 
41 020 Annual district audits 
46600-466 11 Interdistrict attendance agreements 
48204 Residency requirementsfor school attendance 

9 
Ffl- 4 8 3 0 0 m  $83.& Student attendance alternatives, school district of choice program 

b0 
48350-48361 Open Enrollment Act 
48900 Grounak for suspension or expulsion; definition of bullying 
48915 ExpuIsion; pariicular circumstances 
48915.1 &pelled individuals: enrollment in another district 

+%oG 
48918 Rules gaverning expulsion procedures 
48980 Notice at beginning of term 

P 
5231 7 Regional oc~~pat iona~~e~er /program,  enrollment of students rdistrict attendance 
CAZWORN. ~?ONSTITWTION n. &b% .- 

ArtlcIe. 1, Section 31 ~ ~ n d ~ s c r h i i i ~ a i r o i  ori,~e'cidsIof i a c e , , ~ ~ ~ c o l o r , . & . ~ i c @ ~ u l i o r i u ~  oiigG 
A7TORNEY GENERAL OPINIONS 
87 Oos.CabAttv,Gen 132 (2004) 
84 Qus.Ca1. AQ,Gen. 198 (2001) 
COURT DECISION$ 
Walnut Vallev Unified School District v. the SUD ourt ofLm An~eles Countv, (2011) 192 
Cal. App.4tt 234 + 
Crawford v. Huntinnton Beach Union Hinh $&ol District, (2002) 98 Cal.App.4h I275 

Management Resources: 

Policy Reference UPDATE Service 
Copyright 2017 by Californie School Boards Association, West Sacmento, California 95691 
All rights rescrvcd. 



Center USD 
Board Policy 
Interdistrict Attendance 

BP 51 17 
Students 

The Governing Board recognizes that parenWguardians of students who reside in one 
district may, for a variety of reasons, choose to enroll their child in a school in another 
district. 

( 0520.3 - Title I Program Improvement Districts) 
(cf. 5 1 1 1.12 - Residency Based on ParentlGuardian Employment) 
(cf. 5 1 1 6.1 - Intradistrict Open Enrollment) 
(cf. 51 18 - Open Enrollment Act Transfers) 

Interdistrict Attendance Permits 

The Board may enter into an agreement with any other school district, for a term not to 
exceed five school years, for the interdistrict attendance of students who are residen 
the districts. (Education Code 46600) 

The agreement shall specifL the terms and conditions under which interdistrict attendance 
shall be permitted or denied. It also may contain standards agreed to by both districts for 
reapplication andor revocation of the student's permit. (Education Code 46600) 

Upon receiving a permit for transfa into the district that has been approved by the 
student's district of residence, or upon receiving a written request h m  the 
parentlguardian of a district student who wishes to enroll in another district, the 
Superintendent or designee shall review the request and may approve or deny the permit 
subject to the terms and conditions of the interdistrict attendance agreement. 

Transportation 

The district shall not provide transportation beyond any school attendance area. 
However, upon request, the Superintendent or designee may authorize transportation for 
students living outside an attendance area to and f?om desiguated bus stops within the 
attendance area if space is available. Priority for such transportation shall be based on 
demonstrated financial need. 

Limits on Student Transfers Out of the District to a School District of Choice 

The Superintendent or designee may Iimit the number of student transfers out of the 
district to a school district of choice based on the percentages of average daily attendance 



specified in Education Code 48307. 

In addition, transfers out of the district may be limited during a fiscal year when the 
County Superintendent of Schools has given the district a negative budget certification or 
when the County Superintendent has determined that the district will not meet the state's 
standards and criteria for fiscal stability in the subsequent fiscal year exclusively as  a 
result of student transfers from this district to a school district of choice. (Education 
Code 48307) 

(cf. 3 100 - Budget) 
(cf. 3460 - Financial Reports and Accountability) 

The district may deny a transfer of a student out of the district to a school district of 
choice if the Board deterinines that the transfer would negatively impact a court-ordered 
or voluntary desegregation plan of the district. (Education Code 48301) 

A child of an active military duty parent/guardian shall not be prohibit4 eom 
transferring out of the district to a school district of choice, if the otht chool district 
approves the application for transfer. (Education Code 48301) 

(cf. 6 173.2 - Education of Children of Military Families) 

Legal Reference: 
EDUCATION CODE 
41020 Annual district audits 
46600-4661 1 Interdistrict attendance agreements 
48204 Residency requirements for school attendance 
48300-48316 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48900 Grounds for suspension or expulsion; definition of bullying 
489 1 5 Expulsion; particular circumstances 
489 15.1 Expelled individuals: enrollment in another district 
4891 8 ~ u l e i  governing expulsion procedures 
48980 Notice at beginning of term 
523 17 Regional occu~ational centa am, enrollment of s s. interdistrict 
attendance 
ATTORNEY GEM U, OPINIONS 
87 0ps.Cal.Atty.Gen. 132 (2004) 
84 0ps.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 

(201 1) 192 Cal.App.4th 234 
4 Walnut Valley Unified School District v. the Superior Co of Los Angeles County, 

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4t.h 1275 



Management Resources: 
CSBA PUBLICATIONS . 

Transfer Law Comparison, Fact Sheet, March 201 1 
WEB sms 
CSBA: http://www.csbaorg 
California Department of Education: http://www.cde.ca.gov 

Policy CENTER U N F E D  SCHOOL DISTRICT 
adopted: March 16,2016 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students AR 51 17(a) 

INTERDISTRICT ATTENDANCE 

OPTION 1: Interdistrict Attendance Permits 

Note: The following option is for use by districts that have entered into an agreement 
other school districts to accept transfers through the "interdistrict attendance 
agreement" process pursuant to Education Code 46600-46611. (See Option 1 in 

students a fee for processing applications for interdistrict attendance. 
policy) in 81 Ons.Cal.An,Gen. 132 (2004). the Attorney General opined that 

In accordance with an agreement between the 
district, a permit authorizing a student's of residence may 
be issued upon approval of both the district of of proposed 
attendance. 

n 

The Superintendent or designee attendance permit for a student 
for any of the following reasons 

Education Code 46600 bj  r e q u d  districts to give 
is a victim of an act of bullying, as provided 

d e w  bullying 10 include, but not be limited to, 
bullying committed by means of an specifically toward the student; see AR 5144.1 - 
Suspension and ExpulsiodDue Proc*. 

1. When the student kg4been determined by staff of either the district of residence or 
attendance to be a victim of an act of bullying as defined in 

Education Such a student shall be given priority for interdistrict 
attendant interdistrict attendance agreement or, in the absence of 

consideration for the creation of a new permit. 

tional items #2-I2 below should be revised andlor deleted to reflect district practice. 

2. To meet the child care needs of the student. Such a student may be allowed to 
continue to attend district schools only as long as hetshe continues to use a child care 
provider within district boundaries. 

3. To meet the student's special mental or physical health needs as certified by a 
physician, school psychologist, or other appropriate school personnel. 



INTERDISTRICT ATTENDANCE (continued) 

( i f :  6159 - Individualized Education Program) 

4. When the student has a sibling attending school in the receiving district, to avoid 
splitting the family's attendance. 

A .o 
'%! 

5. To allow the student to complete a school year when hidher parents/guaFck$3 have 
moved out of the district during that year. 0% A 

6. To allow the student to remain with a class graduating that year 
middle, or senior high school. 

7. To allow a high school senior to attend the same as a junior, 
even if hisker family moved out of the district 

8. When the parent/guardian provides written the family will be moving 
into the district in the immediate future and student to start the year in 
the district. 

9. When the student will be living out of 
A 

10. When recommended by the attendance review board or by county child 
welfare, probation, or staff in documented cases of serious 
home or community prob hich make it inadvisable for the student to attend the 
school of residence. 

A 
(cJ 51 13.1 - Chronic -- Absence ~- - -A-. a m A a w )  
~gT,5ii3~pF~idd.~h0,0~ ~ p b d a n c e  ~5G-d 

11. When the&$?:did interest in a particular eduonfiond program not offered in the 
d i s t r i c q i d e n c e .  

A 

a change in school environment for reasons of personal and social 

ev in 84 0ps.CalAttv.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a 
justifiable reason for denial of the interdistrict attendance permit request. However, according to the 

I Attorney General, once the student is admitted, the district may not later deny the student continued I 
1 attendance at a district school because of overcrowding. Although Attorney denera1 opinions are not I 

binding on the courts, they are generally afforded deference in the court when there is no specific statutory 
or case law to the contrary. The foUowing paragraph is based on this Attorney General opinion. 

The Superintendent or designee may deny initial requests for interdistrict attendance permits 
due to limited district resources, overcrowding of school facilities at the relevant grade level, 



INTERDISTRICT ATTENDANCE (continued) 

or other considerations that are not arbitrary. However, once a student is admitted, the 
district may not deny himher continued attendance because of overcrowded facilities at the 
relevant grade level. 

(cJ 0410 - Nondiscrimination in District Programs and Acfivities) 

Note: Education Code 46601 requires that, within 30 days of a request for 
pa~ntdguardians whose permit application was denied must be informed about their 
County Board of Education. This notice shall be provided by the district denying 
absence of an agreement between the districts, by the district of residence. P 
Pmuant to Education Code 46601, parentdguardians may submit their a 
the failure or refusal to issue the permit. The County Board then 
an additional five school days for good cause, to make its detenni 
aljowed to attend the district of hidher choice. However, as amend 

SB-~& ( ~ h . _ a l ,  dia&tep 8 fafl 
daily attendanc 

days to make its deterrr$&Ron, and a class 2 ~ o u n ~ ~ . e . ~ a c o u n ~  
with a 1994-95 ADA of 180,000-499,999) 43 &lendar day&o make its determimatiart. 

%u' Pursuant to Education Code 46602, if the County Board termines that the student should be permitted to 
attend the dislrict of hisher choice, the district shall'@t the student without delay. 

Within 30 kai:en&ai days of a interdistrict permit, the Superintendent or 
designee shall notify the who is denied interdistrict attendance 
regarding the process Education as specified in Education 
Code 46601. (Education Cod 

(cJ 5145.6 - Parental Not$ S"Y" A 

Pending a decisio @e two districts or an appeal by the Covnty Board, the Superintendent 
or designee mawr  isionally admit a student who resides in another district for a period not 
to exceed tw$d@ool months. (Education Code 46603) 

o are under consideration for expulsion or who have been expelled may not 
rdistrict attendance denials or decisions while expulsion proceedings are pending 

term of the expulsion. (Education Code 4660 1) 

(cj: 5119 - Students ExpelledjFom Other Districts) 
(cJ 51 44.1 - Suspension and Erpt~lsionLUue Process) 

Note: Pursuant to Education Code 46600, once an interdistrict permit is granted and the student is enrolled 
in the new school, the district of enrollment (1) may not require the student to reapply; (2) must allow the 
student to continue to attend the school, unless the permit contains specific standards for reapplication; and 
(3) along with the district of residence, may not revoke the student's existing permit if hdshe is entering 



INTERDISTRICT ATTENDANCE (continued) 

grade 11 or 12. Therefore, even if an interdistrict attendance agreement between the two districts has 
expired, the student may be allowed to continue attending the school to which helshe has transferred, unless 
the agreement contains specific language requiring reapplication. 

Once a student is admitted to a school on the basis of an interdistrict 
helshe shall not be required to reapply for an interdistrict 
continue to attend the school in which he/she is enrolled, unless 
otherwise specified in the interdistrict attendance agreement. 
pennits shall not be rescinded for students entering grade 
year, (Education Code 46600) 

Note: The following section is for use by d i s M r i h e l $  to parti in the school district of choice 
program . pursuant + + -  to Education Code 483004346 4831% (See in the accompanfmg Boyd -- -..> . -  - -- 7 - -- policy.) b- I, 2 I&&-- - I 

@B93 $ 
. - . - - - - . . 

Note: The following paragraph may be revised to reflect district practice. Education Code 48312, a$ 
amended by AB 99 [c rf choice publid 

1 announcemenh rega 
I transportation optiona 

Ch. 15, S 
rding d 
r. Educat 

;Mutes o 
istrict 81 

ion Code . .. 

requires 
program! 
~s 'amend 

school 
1, palicL 
ed. by A] 

*. 

to make 
es, and: 
3.99, enc . . I informational meetingsana maKe gua~lc announcements regararng tne.current educations~ programs I 

offered- by the district so that parentslguardians may makeinformed decisions regarding their &Id'$ 
educatfon,and provide input on methods to,improvc the current programs, 

rl3 J 

- . - - . . . - - . . - .-r - ~ .  . . - . 
Note:   ducat ion Code 4 ~ 3 0 % ~  s amended'by A 3  99 (Ch. 15, ~ ta6 t .m of 201-n. requi* ..&a$ 
application inrormation be posted on the district's web sit4 



INTERDISTRICT ATTENDANCE (continued) 

Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance criteria for 
specialized schools or programs, then the criteria must be uniformly applied. The following optional 
pmgraph is for use by districts that choose to use existing entrance criteria 



DITERDISTRICT ATTENDANCE (continued) 

I ~itii:-1icii1.i%l-2 below are~t io i i i la t id 'may be ~evised to  reflectdishictpracti& 

Y 

I Note: Education Code 48303 provides that a disirict%ia~-riot d 6 - a  'Gifer h ; ? c  addit iodcoiof I 
educating the.swdent.would, exceed the amount-of additional statekd to be received; 'However,,pursuani id 
Education Code 48303, .a.hmfer may be rejected if jt would require .the district to create .a. hey p r o p t u :  
serye the.student, as specified in item #I .  4u' 

'@' 
A 

hnent for I any ind 
Eid-hm 

le basis ol . . .  E race; .& 

~n. the ba 
musf noi 

F i A - E k b  

d d  . . 
k--r;,l;.A. 

- .  

Rote: Piikuant t o  Edu6atioK Cot - a school d M c f  ~hhi~t d 
transfer .--.[-- into tb kv if the Gc hat tk 
transfer, would negatively impactia court-ordered desegregation plan, .a voluntary desegregation plan, os th+ 
racial and ethnic balance o f  the district. In &+f~rdl v. IIuntinplvn Deach Uuim Hlph - Schml , Durn4 . * 

-4 
California appellate cowt held that a diiuict's i n m a  open enrollment policy, which conhhed a mid 
and ethnic balance cornpnenr as autttorizedby Education Code 35160.5, was unconstitutional. %e-eed 

1996- (California Constitution, Article I, Section 31) prohibit discrimination against or preferential 
t r a i  Ividual or group c sis of race, stx, cc ~icitp; or origin, 
@ &epthg a district : adopt a policy co Kfferent a criteri~ 

k@-ewmL However, pvsuaat to Education Code 48307, as amended by A . 15, Statutes o t  
2017), denial of transfen on the basis of a voluntary desegregation plan CJ UG idcia1 and ethnic 
balance of the district must be consistent with the provisions of Proposition  ended 
that the district consult Iegd counsel-before adopting s &cy to allow the del eitherl 
of th~ebpes .  

)lor, ethn 
ntaining. a 

of .khoice 
Board .det 

209. It i! 
iial of tra 

I may :pro 
e d e s  t 

national. 
dmission 

' 

~ffg'e-it-dc foi-aiy pt ' t ~ b  r+isdis;'ip&ified ii& 
#2a-c, see section "Transfers Out of the District" below. - 



INTERDISTRICT ATTENDANCE (continued) 

L T . . . . . . . . .  . . . . . . . . . .. . .. . - . . 
Note: . ' 

. ' - --'-.':: I E d u a a t  , 
;' parentdguardians of students who have requded t~ns fer  be provided the..foIlowing .notice by 

February 15. 
*. 

&bT I 

L 

Note: f d u a t i o n ~ o d e  48j68, as amended: by:D:99 (Ch: 15. ~Gtuttk of 20lfl,re@ires. thc follod$ 
notifiqtions to the distt.lct.of residence. - 

i e  I ,  
Ad. 1 



INTERlDISTRXCT ATTENDANCE (continued) 

Note: The following paragraph revised by districts that.do.no[ 
EiEhT high schools. 

I 



INTlZRDISTJUCT ATTENDANCE (continued) 

,A? .: 
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outbound transrers "ror the durabon or the program" should babased on the district's ADA over the entiru 
I 

hok :  Even if a district has not designated itself as a school district ofcboice, it bas the authority pursuant ta 
Education Code 48307 to limit the number of students transferring out of the district into other d i i c t s  that 
have designated themselves as schoal districts of choice. A district wich an -ADA1 
of more than 50,000 may annually Init the number of such transfers to one percent of its current yem 
estimated ADA. A district with an ADA of 50,000 or less may limit the number of sucq 
transfers to th~ rt of its cu A and may lit thc of such transfers ' 

' 

;, 

: for the duratic Program t ADA fox: that peric y Unified ~cbooi 
Disbict V...SU YJ~! ~f L1 I, tho appellate cot percent cap on 



INTERDISTRICT ATTENDANCE (continued) 

. . .. ~ . . . . . . - - . . .. . . .. 

i i $ i i X % F f =  i994 linti~the bfGGnt '&$ ~ $ 2  
;district may revise t.ha-%kw- item #1, to ~eflect~the .amlicablc,penqe-in-Education o d q  

%&-' I-&mT3;isoEi-tia;l-ii, an-d----;l'a -be-f-&Is--;i' ;i;6 ',refle'&i da-&trhrgctjg 'h-.-;i--je-d: a-dve In ' th-# 

section "Option. 2: School District of Choice Program;" Education Code 48307 authorizes the distrid 
'to prohibit s. tmmfer In.mor.outof tlie disfrict.under; the s~hwi district.of choice progrsm if the ~ o a r d  
determinek that. the transfer would. negatively impacLa court-ordered desegregation plan, a voluntaq 
desegregation plan,. o r  the racial: and ethnic balance of the.dlstricti As amended by AB 99 (Ch. 154 
Statutes.of 20117), Education Code 48307 provides that! denial.of .transfers on the basis.o€a.volunta~ 
desegregation plan .or the racial. and ethnic balance of the .district must be consistent. with. thd 
cons1 provisiol by Propo (Califor% Sect iod 
311.. m L Tt '4 
reeol I thatdisl sult legal ~pting pol krs ofi 
either of these bases. 
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INTERDISTRICT ATTENDANCE (continued) 
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Center USD 
Administrative Regulation 
Interdistrict Attendance 

AR 51 17 
Students 

Interdistrict Attendance Pennits 

In accordance with an agreement between the Governing Board and the board of another 
district, a pennjt authorizing a student's attendance outside hidher district of residence 
may be issued upon approval of both the district of residence and the district of proposed 
attendance. 

The Superintendent or desiguee may approve an interdistrict attendance permit for a 
student for any of the following reasons when stipulated in the agreement: 

1. When the student has been determined by staff of either the district of residence 
or district of proposed attendance to be a victim of an act of bullying as defined in 
Education Code 48900(r). Such a student shall be given priority for interdistrict 
attendance under any existing interdistrict attendance agreement or, in the absence of an 
agreement, shall be given consideration for the creation of a new permit. (Education 
Code 46600) 

(cf. 51 3 1.2 - Bullying) 

2. To meet the child care needs of the student. Such a student may be allowed to 
continue to attend district schools only as long as he/she continues to use a child care 
provider within district boundaries. 

3. To meet the student's special mental or physical health needs as certified by a 
physician, school psychologist, or other appropriate school personnel. 

(cf. 61 59 - Individualized Education Program) 

4. When the student has a sibling attending school in the receiving district, to avoid 
splitting the family's attendance. 

5. To allow the student to complete a school year when hidher parentdguardians 
have moved out of the district during that year. 

6. To allow the student to remain with a class graduating that year f?om an 
eIementary, middle, or senior Mgh school. 



7. To allow a high school senior to attend the same school he/she at1 
junior, even if hidher family moved out of the district during the junior y 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 

8. When the pmenVguardian provides written evidence that the family will be 
moving into the district in the immediate future and would Eke the student to start the 
year in the district. 

9. When the student will be living out of the district for one year or less. 

10. When recommended by the school attendance review board or by county child 
welfare, probation, or social service agency staff in documented cases of serious home or 
community problems which make it inadvisable for the student to attend the school of 
residence. 

(cf. 5 1 1 3.1 - Chronic Absence and Truancy) 

1 1  When there is valid interest in a particular educational program not offered in the 
district of residence. 

12. To provide a change in school environment for reasons of personal and social 
adjustment. 

The Superintendent or designee may deny initial requests for interdistrict attendance - 
permits due to limited district resources, overcrowding of school facilities at the relevant' 
grade level, or other considerations that are not arbitrary. However, once a student is h '  

5 admitted, the district may not deny M e r  continued attendance because of overcrowded . . 

facilities at the relevant grade level. I 

Within 30 days of a request for an interdistrict permit, the Superintendent or designee 
shall notify the parentdguardians of a student who is denied interdistrict attendance 
regarding the process for appeal to the County Board -- .- . . tior spr rn 

u! Education Code 46601. (Education Code 46601) 
. . , , 

- - J . ".: - - (cf. 5 145.6 - Parental Notifications) - -.- - 
---i--=-, ; 

I I i 
Peading a decision by the two districts or an appeal by the County Board, the ::&- 
Superintendent or designee may provisionally admit a student who resides in another\., a '8 
district for a period not to exceed two school months. (Education Code 46603) 

Students who are under consideration for expulsion or who have been expelled may not 
appeal interdistrict attendance denials or decisions while expulsion proceedings are 
pending or during the term of the expulsion. (Education Code 46601) 

(cf. 5 119 - Students Expelled h m  Other Districts) 



(cf. 5 144.1 - Suspension and ExpulsiodDue Process) 

Once a student is admitted to a school on the basis of an interdistrict attendance permit, 
hdshe shall not be required to reapply for an interdistrict transfer and shall be allowed to 
continue to attend the school in which hdshe is enrolled, unless reapplication standards 
are otherwise specified in the intadistrict attendaoce agreement. Existing interdistrict 
attendance permits shall not be rescinded for students entering grade 11 or 12 in the 
subsequent school year. (Education Code 46600) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October- 17 201 2 Antelope, California 
..7- ..,, --.-. 4-- - ,I Q . . 



CSBA Sample 
Administrative Regulation 

Students 

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 

J-f . - .  - - - - .  . 
Note: gukuii&'t6~ducntion~ ~odr48904, parindgiirdi<ns of any minor who WhWully cuts, defaces; 
6c-o&embe injures any real or personal property belonging to the district; or who does not returd 

I district property that was loaned to the student, are llable for paying damages to the district up to the 
amount specifled in law and annually adjusted for inflation; see BP(AR3515.4 - Recovery for Propert$ 

1 Loss or Damage. Until the damages are paid, the distrlci is authorized to withhold fhe I andlor mascripts of the stndent responsible for the damape: 

k,-- 
Education Code 48904 mandates the  governh hi^ Board to establish 

- .' . LI 

- --.---.- -. 

erty of 
tier. upa - - 

the. .dis 
In dema 

ot retur 
t' emplo 

.n &tri 
yee, the - - -  

been 10s 
rdians I 

le studt 
esignee - .--- 

-- fbF+Md 

-. T ?  
cG 

W b e i p  a hinor student' w f i l l y  c u t ~ e ~ e s ,  or tithe-&he' h j u z 6 d -  or p e a  
Prop icP property that hmi 1 lned to 
h i d l  ! student's parentslgua may be 
required to nav t h ~  WDM "1 U. damages within the limits established pursuant to, 
Educ 8904. 1 :nt's parentslguardians. have paid for the 
damr ktende I may withhold the student's gqadesJkdi@orna, 
andlor trans..,.,,+ [Educanon Code 4 8 ~ ~ 4 )  

lore wit 
&rad suscripts, the Snperin ignee sbdl inform the 
student Y parenLs/guaru1ans in writing of the stuuent a auegeu nlisconduct:- (Education 
code-48904 

(cJ 5145.6 - Parental Notijrcatlot~s) 

: or des: 
I l - - - J  - 



WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued) 

~x':.' ~d;&ti;ona& 48904 that the: ,&st~j~i~.-$&&dU&. .'for 
grades, diplonia,. andlor iranscripts. conform to procedures established in 
studeni expubion. For due process proceduress,relatd: to  student e x p ~ I s i ~ ~ , ~  
$uspension and l!?xpuIsion@ue .Pkocess; -..- . . . 

A- Cn -- kB€leR& 

T =  be afforded due p n t  with 
procedures. established for the expulsion of students. (Education Code 4SYU4J 

(cf: 5144.1 - Suspension and Expuhion/Due Process) 

If the student and Parents"/guardid are unable to pay for ages or return the property, 
the ~ ~ u p ~ ~ ~ & d e ~  -.-- or designee ... -.-- - shall~rovide -- - - of + voluntary -.--.-...- work for the 
student kde in: lieu of monetary ,damages. Whe&& Irpon compl'etion of thd voluntary 
work ' , the student's grades, diplo and/or, w$ transcripts shall be released. 9- ( E d u c S 8  904) . Ch, 

student who is 
i withhi ... . . 

cl8ew to the district h hisher 1 
dip101 Gous district, t' dntend 
designee s u m  connnne to wItmord me student's grades, diploma, nllrJor ~ X I L ~ J U I L ~ M  
until notified by the previous district that the decision to withhold hirs been -rescinded 
@ducation Code 48904.31 

n J 

as had I 
he Supc .- ..-ad 

listrict 
:ords ta 
n m a  i 

the SU] 
ict and 
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the neq 

. ,*.:I.LL 
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par.ents/mardians~pumuant to Education Code 48904. 
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WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued) 

7 The Superintendent . - -- - - - or designee shall also notify the studenit! parents"/guardian!$ in writing 
that &idk&&& t@ decision to withhold $he s&dentla grades, diploma: andior transcriptq 
will be enforced by the new district. (Education Code 48904.3) 

Legal Refierence: 
EDUCATION CODE 
48904 Liability ofparent 
48904.3 Withholding grades, diploma, or injury; transfer of 
pupils to new school districts; notice to rescind 
4891 I Suspension by principal, designee or 
49069 Absolute right lo access 

I 

Policy Reference UPDATE Service 
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Administrative Regulation 
Withholding Grades. Didoma Or Transcripts 

AR 5125.2 
Students 

When school property has been willllly damaged or not retun ' on dem % d, the 
principal or designee shall inform the parentlguardian in writirl& L le responsible 
student's alleged misconduct and the reparation that may be due. 

This notice shalI include a statement that the district may withhold grades, diploma or 
transcripts fiom the student and parent+guardian until reparation is made. 

(cf. 5 13 1.5 - Vandalism, Theft and Graffiti) 
(cf. 6 16 1.2 - Damaged or Lost Instructional Materials) 

If reparation is not made, the district shall afford the student hisher due process rights in 
conformance with Education Code expulsion procedures and may withhold the student's 
grades, diploma or transcripts. 

(cf. 5 144.1 - Suspension and ExpulsiodDue Process) 

If the student and parentlguardian are unable to pay for the damages or return the 
property, the principal or designee shall provide a program of voluntary work for the 
student to do. When this voluntary work is completed, the student's grades, diploma or 
transcripts shall be released. (Education Code 48904) 

When a student h m  whom the district is withholding grades, diploma or transcripts 
transfers to another district, this information shall be sent to the new district with the 
student's records and a request that these items continue to be withheld until the new 
district receives notification that the debt has been cleared. 

The Superintendent or designee shall notify the parent/guardian in writing that this 
district's decision to withhoId grades, diploma or transcript will be enforced by the new 
district. (Education Code 48904.3) 

The district shall withhold grades, diploma or transcripts fiom any student transferring 
into the district whose misconduct caused a previous district to withhold them. When 

' informed by the previous district that its decision has been rescinded, the district shall 
reIease these documents. (Education Code 48904.3) 

(cf. 5 125 - Student Records) 



Legal Reference: 
EDUCATION CODE 
48904 Liability of parent 
48904.3 Withholding grades, cuplomas, or transcripts of pupils causing property aamage 
or injury; transfer of pupils to new school districts; notice to rescind decision to withhold 
4891 1 Suspension by principal, designee or superintendent 
49069 Absolute right to access 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 15, 1992 Antelope, California 



CSBA Sample 
Board Policy 

Students BP 5 13 1.6(a) 

ALCOHOL AND DRUGS 

- 

The Governing Board believes that the use of alcohol or &lw damse ly  affects a 
student's ability to achieve academic success, - -  is physically . and emo ly harmful, and has - ? 

serious - - -  social and - legal - -  consequences. - - tz hip - 
. . v .yall The Superintendent or designee s h d  

develop comprehensive programs and activities to foster safe, health& and drug-frea 
environments that support academic achievement ow 

m 9 
+ 
(c$-450 - ~onr~rehenSiv2~Safity  PI^ 
( i  4020 -Drug and Alcohol-Free wor*a 
(~$513 7 -Bosi~ve.School CliqateJ 
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I ' 

~ b t e i   he Every Student ~ u c c & & ~ ~ ~ ( P ~ .  114-95) arnended-20~~~-7101-7122 to establfsh-i 
Student Supoort and Academic Enrichment Grants program, which may be used for sever4 
speclfled pu 1001 conc tr studer 
participating -dan invc in progrr 

t 
f 

encourages I ducation, 5, nonpra 1 
con 4 or othe e entity, 20 USC 7116 spec .eholdeq 
S o '  ldted in nt of the grant applic ~c lud in~  
Par prfncipal leaders, specialized instrr suppod 
persvuucl. DLUUcILU. Cw-ULJty-based VlpallllrllllwuD, lmal government representatives (e,g, lad 
enfc fare agency, public housing agency), Indian tribes or tribal 
erg 1 staff, and others with relevant and demonstrated expertise fa 
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EG ---7 
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The 'dis&ictts alcohol and drug prevention and intewentionwprograms shall b e  
coordinated with o 1001 and community-b a1 :rams and shau 
promote the invoh of parentslguardians. perinte~ r designee may 
collaborate with the counry offlce of education, community-basea organizations, healf4 
providers, law enforcement agencies, local child welfare agencies,, postsecondaqi 
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ALCOHOL AND QTHWl DRUGS (continued) 

institutions, businesses, and other public and private entities in program pl&d - 

im~le-mmen_ta~o_onl and evaluation4 

fiJ 1020 - ~outk'~emice.s~ 
(cf: 1220 - Citizen ~ d v i s o ~ w  
{$f, 6020 -Patent Inyolvemen~ 

-v 
- .  

~ 6 t i i ~ 1 i ~ ~  #14 below r&lect some of the @pea of that may befunded through the studen! 
Support and Academic Enrichment Grants program pursuant to 20 USC 7118, as. amended by .P& 
114-95, and may be revised to reflect districtpracticq=) - 

.:%Q . . - .I___rP 

Prevention and interven&on ~ o g r a m k  and activities may include, but are not limitid 
to: (20 USC 71181 koV i\ 
.?.;*I 

. - -  -. . 
.e prevc activitie ~nce-ba! 

ate stud 
.. -A- --. 

- - 
violenc 
! use of 

*. . 

~g and 
ents agf 
.m .*. . A  

kinst tho . alcohol, D, canna okeless tobaccu 
proaucts, ana elecuonlc crgaremes 

-++. ' 

(cf; 51131.62'- Tobacco 

..fi n,Qv- w- 

2.. Professional p school ii&id 
support per unity n vention, 
education, early laennrlcanon, lnrervention mentoring, recovery sueport 
services, and, where appropriate .rehabilitation referraI 

Q I.-. - 
(~$4131- ~ t a f f ~ e v e l o ~ m e n ~  
(cf: 4231 - StaflDeveloprnen~ 
(cfJ331- StaflDevelopmenfi 

nd trah 
terested 
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ling for staff,' sl 
lembers and In1 . I.," 

. ---- 
3. ' School-based mental health services, including early identification of d 

I 

! 

and referrals to counseling services, and/or partnerships with public or r 
health care entities that have qualified mental and behavioral health 
professionals 

7 

lrug USE 

private 



ALCOHOL AND W-HE44 DRUGS (continued) 

4. Programs andmacti&es that provide mentoring ' i d  school ' counseling '563 
students, including students who are at risk of drug use and abusq 



ALCOHOL AND QTSWFt DRUGS (continued) 

Instruction 

The district shall provide science-based preventative has been proven 
effective in helping students avoid the use of alcohol and 

(d6142.1-  Sexual Health and HN/AIDS Prevention 
(cJ 6142.8 - Comprehensive Health Education) 
(cf: 6143 - Courses ofstudy) 

w 
All instruction and related m e n a l s  shall consistently state that unlawfbl use of alcohol or 
&he drugs . -  is - Instruction shall not include &bmepd 

when such use is illegal. (m-?! ! 9 4 

I offer staff development activities for staff who implement the 
comprehensi rug and alcohol prevention and intervention program. 

,% 

ou -  enti ti on, ~eferrs t  and Student Assistance Programs 
. --- -. 

Note: s w  Pursuant to 20 U S C ' ~  7118, as' amended by P.L. 114-95, programs which may be funded undd 
the 

. . Student Support and Academlc ~nrichmend 
Grants program include programs of counseIing, ,mentoring, referral services, and other student assistance 
programs+ The following section may be revised to reflect district practice. 

-- - A t * .  

In addition,' Education v d i ~ t r i c t -  G&ng "griides 7-12 adopt a suiiiz 
prevention policy which contains measures and strategies for addressing the needs of high-risk groupsf; 
including, but not limited to, youth. with_ substance use disorders. See BPIAR. 514152 - Suicide 
Prevention1 



ALCOHOL AND QTHER DRUGS (continued) 

The Superintendent or desigee shall'inform s$chool staff, students] and parents/guardians 
about early warning signs which may indicate alcohol and &m drug use 

and about appropriate agencies offering intervention programs, counseling, referrall and 
other student assistance programs. 9 n 

The Board strongly encourages any student who is using alcohol or drugs to 
matter with hidher parentlguardian or with any staff member. Students who 
use of alcohol or dw drugs when seeking help fiom an intervention or re 
shall not be disciplined for such use. 

(cJ 'SldI~52- Suicide PreventionA 

Enforcement/Discipline 

--;-, -- , . .hV . . 
. . o t u d e n ~ f ~ d e n f g  shall nbd 

possess&, use, or de+f sell alcohol d o +  related paraphernalia on school 
grounds or at school-sponsored activities. 

iuct1 
rug T- . Go Qy 

(CJ 5i,,. ,, ,:eroihj <G--- 
(cj 5145. if - Questionirig a d  ~ ~ ~ r e h ' e 1 1 s i o n ~ b ~ ~ 1 ; _ m u ~ ~ n ~ ' r c ~ ~  
($. 5145.12 - Search and Sehrel (I" 

. A  -7 ' The Superinted&i or designee shall clearly wrnmmcate to all students, s t a -  and 
parentdguardians the district's policies, regulations, and school rules related to the use of' 
alcohol and other drugs,r 

f iw 

awful pol 
.- -- --. aicollul "1 a controUedsubstance is-a-ground for suspensiou vr r+pulsIon; see.AR 5144.1 - ~ u s p e n ~ o ~  

Procesa, Education Code 48915 requires immediate suspension and mandates . . - - 
who sells e e p w d m 4 e d d + ~ - ~ h  drugs at school or while under school 

. In addition, Education Code 48902 requires districrs to notify law enforcement of any acts 
av involve the uossession or sale of narcotics or a controlled substance. Sm-ARAA!!,! ' - - 

~ . ~ o w e v ,  when suspensiod 
and ricts shotlld consider whether it b appropriate to-use an 
alternative discipline ruar ~ulrrurlr~ns safety and order on campus and corrects student misbehavior 
without unnecessarily excluding students from school. or discouraging. them from seeking assistance 
for substance abuse, 



ALCOHOL AND QTHER DRUGS (continued) 

, studen 
n o r  int 

- .  

e comm 
be refei - 

h y  student found s e b g  r controUetI~subs~ance listed in Hedth"and' Safety cod4 
11053-11058 shall be expelled in accordance with BPIAR 5144.1 - Suspension and 
Expl t found ~itted ar drug or alcohol 
offer oxicatia rred to r date behavioral 
interventions or student assistance ~ogr-...,, pild .may be subject 
case-by-case basisd 

(4 5144 - Discipline) 
(4 5144.1 - Suspension and Ekpulsion/Due Process) 
(4 6145 - Exrracurricular and Cocurricular Activities) 

- -  .. . 
Program ~valuatiod 

Note: h s u a n t  to 20 USC 7116, as amended by PL. 114-95, an applfcaiion for Student Support and 
Academic Enrichment Grants must Include a descrfption of how the district will periodcdly evaluatd 
program effectiveness based o a  identified program objectives and outcomes, The foIlowing paragraph 
may be revised to reflect district practiced . A 

nV 
The Board and superintendent shall agree upon perforinirice rneasUres hat wiU be ked'td 
monitor and determine the effectiveness of &e district% programs in reducing drug and 
alcohol use. The S ~r desigr 1- ldw€im 

periodically report to the Board on the effectiveness of 
district activities in achieving identified objectives and outcomes. (20 USC 711q 

f \  7 



ALCOHOL AND QTH-ES DRUGS (continued) 

Legal Refirence: 
EDUCA TZON CODE 
44049 Known or suspected alcohol or dmg abuse by student 
44645 In-service training anabolic steroids 
48900 Suspension or expulsion (grounds} 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoh-ing or use of tobacco prohibited 
48901.5 Prohibition of electronic signaling devices 
48902 Notifcation of law enforcement authorities; civil or criminal immunip 
48909 Narcotics or other hallucinogenic dmgs 
48915 Expulsion; particular circums#ances 
49602 ConJdentiality ofpupil information 
51202 Instruction in personal andpublic health and safery 
51 203 Instruction on alcohol, narcotics and restricted dangerous 
5121 0 Areas of study 
51220 Areas of study, grades 7 to 12 
51260-51269 Dmg education 
60041 Instructional materials 

or on school grounds 

d prevention program 

ression ofdrug abuse in schools 

by person under age of 21, but aged 13 or over; 

;protection of vulnerable stafl& students 

7101-7122 ~ G d e n t  ~ G o r t  and Academic Enrichment  rand 

Management Resources: (see nexr page) 



ALCOHOL AND WlWlGR DRUGS (continued) 

Management Resources: 
WEB SITES 

htlp:/hvww.cde,ca.gov/ls/he/at 

Pollcy Reference UPDATE Service 
Copyright 2017 by California School Boarda Associatian, West Sacramento, California 95691 
All rights reserved. 



BP 5131.6 
Students 

The Governing Board believes that the use of alcohol or other drugs adversely affects a 
student's ability to achieve academic success, is physically and emotionally harrml, and 
has serious social and legal consequences. The Board desires to keep district schools fiee 
of alcohol and other drugs in order to help prevent violence, promote school safety and 
create a well-disciplined environment conducive to learning. 

The Superintendent or designee shall develop, implement and evaluate a comprehensive 
prevention and intervention program that is coordinated with other school and 
community-based services and programs. The district's program shdl be scientifically 
based and designed to prevent or reduce alcohol or other drug use and the possession and 
distribution of illegal drugs. It shall include primary prevention activities such as 
decision-making skills and conflict management, instruction, referral to a rehabilitation 
program, enforcement/discipline, activities that promote the involvement of - .  

parentslguardians and coordioation with appmphate community agencies md 
organizations. :.:.: I -5. **!Ti ::-:: - 4 

,I, 

(cf. 0450 - ~omprehensive Safety Plan) 
(cf. 1020 - Youth Services) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 5 13 8 - Conflict ResolutionlPeer Mediation) 
(cf. 6020 - Parent Involvement) -- 

w 

The Board and Superintendent shall agree upon performance measures that will be used 
to monitor and determine the effectiveness of the district's program in reducing drug and 
alcohol use. The Superintendent or designee shall develop and implement an evaluation 
process that includes ongoing assessment and analysis of objective data regarding the 
incidence of drug and alcohol use among district students, including discipline problems, 
and the prevalence of risk factors. 

The Superintendent or designee shall consult with principals, teachers, other school 
personnel, students and parentslguardians when developing the district's program. 

The Superintendent or designee shall clearly communicate to all students, staff and 
parentslguardians the district's policies, regulations and school rules related to the use of 
alcohol and other drugs on school campuses or at school activities. Infomation about 
program needs and goals shall be widely distributed in the community. 

Board Policy 
Alcohol And Other Drugs 

I 



(cf 5 13 1.61 - Drug Testing) 
(cf 513 1.62 - Tobacco) 
(cf. 5 13 1.63 - Anabolic Steroids) 

Staff should encourage students to participate as responsible partners in efforts to 
maintain a safe, constructive school climate. 

(cf 5137 - Positive School Climal 

The Board encourages the establishment of site-level advisory groups to assist in ';.;.ii. V'. J, -.- - .ill 

promoting alcohol- and drug-fiee schools. I 

p m - . ~ ! l  I l L  
=!n'. :+'. 

(cf. 1220 - Citizen Advisory Committees) 

The district's drug education p- shall augment county drug education services, if 
any. District staff shall take every opportunity to cooperate with county and county 
office of education staff in planning and implementing collaborative alcohol and drug 
prevention programs. .. I.' 

. , ' , 

(cf 1020 - Youth Services) . , " . . .  . s T k . .  

(of. 1400 - Relations Between 0thk ~overamehtal Agencies a the Schools) 

The district shall provide science-based preventative instruction which has been proven 
effective in helping students avoid the use of alcohol and other drugs. 

d " 

(cf. 6142.1 - Sexual Health and HIVfAIDS Prevention Instruction) 
- T 

* . .  

cf. 6 142.8 - Csmpdkmwk H d I h  W e a m  Y+ n,.,, , . , 
1 

(cf. 6143 - Courses of Study) m m  - . - . . 
- 8 

All instruction md related materials shall consistently state that unlawfid use of alcohol , 
or other drugs is wrong and harmfbl. Instruction shall not include the concept of I I 

responsible use of drugs or alcohol when such use is illegal. (20 USC 71 14,7162; Health 
and Safety Code 11999.2) - 1 

I l w s! - -- - - - . . 

me didct ad offa staiTd=veiobmeat activities for ntafTiho implement? ;-, , c 
3_ 

. . . I  C I - = -  - comprehensive drug and alcohol prevention and intervention program -T=-- - - ~3 
rn 

( 413 1 - Staff Development) 

rvention, Referral and Student Assistance Programs 

School staff, students and parentdguardians shall be informed about early warning signs 
which may indicate aIcohol and other drug use and about appropriate agencies offering 
intervention p r o m  counseling, referral and other student assistance programs. 



The Board strongly encourages any student who is using alcohol or drugs to discuss the 
matter with hidher pardguardian or with any staff member. Students who disclose 
their use of alcohol or other drugs when seeking help fiom an intervention or recovery 
program shall not be disciplined for such use. 

The Superintendent or designee shall take appropriate action to eliminate possession, use 
or sale of aIcohol and other drugs and related paraphernalia on school grounds or at 
school-sponsored activities. 

(cf. 5 13 1 - Conduct) 
(cf. 5 145.1 1 - Questioning and Apprehension) 
(cf. 5145.12 - Search and Seizure) 

Students possessing, using or selling alcohol or other drugs or related paraphernalia shall 
be subject to disciplinary procedures including suspension or expulsion and/or referral to 
law enforcement in accordance with law, Board policy and administrative regulation. In 
addition, such students may be referred to an appropriate counseling program, transferred 
to an alternative placement, and/or be restricted fiom extracurricular activities, including 
athIetics. 

(cf. 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145 - Extracurricular and Cocurricdar Activities) 

Legal Reference: 
EDUCATION CODE 
44049 Known or suspected alcohol or drug a1 y student 
44645 I n - s d c e  training anabolic steroids 
48900 Suspension or expulsion (grounds) 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoking or use of tobacco prohibited 
48901.5 Prohibition of electronic signaling devices 
48902 Notification of law enforcement authorities; civil or criminal immunity 
48909 Narcotics or other hallucinogenic drugs 
4891 5 Expulsion; particular circumstances 
49602 Confidentiality of pupil information 
5 1202 Instruction in personal and public health and safety 
5 1203 Instruction on alcohol, narcotics and restricted dangerous drugs 
5 12 1 0 Areas of study 
5 1220 Areas of study, grades 7 to 12 
51 260-5 1269 Drug education 



. , 
- - . . ,;., 8 

6004 1 ~nstructio~al+matc&s 
601 10-601 15 Instructional materials on alcohol and drug education 
BUSINESS AN13 PROFESSIONS CODE 
25608 Alcohol on school property, use in connection with instruction 
HEALTH AND SAFETY CODE 
11032 Narcotics, restricted dangerous drugs and masijuana 
1 1053-1 1058 Standards aud schedules 
11353.6 Juvenile Drug Trafficking and Schoolyard Act 
1 1357 Unauthorized possession of marijuana; possession @ schoc 3 school grounds 
1 1361.5 Destruction of arrest or conviction records 

';l'-'-' ' -!l.L -- - 

. . 
1 1 372.7 Drug program fund; uses I . .  . 

-. . .  . ,.--. 

1 1802 Joint school-community alcohol abuse prirnary'ducation and preventionpmgr;lh; 
11998-1 1998.3 Drug and Alcohol Abuse Master Plans 
11999-1 1999.3 AIcohol and drug program funding; no unlawll use 
1241 75-124200 Adolescent family life program 
PENAL CODE 
13 860-1 3864 Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5 Drug and alcohol related offenses by person under age of 21, but aged 13 or 
over, 
WELFARE AND INSTITUTIONS CODE 
828 Disclosure of information re minors 
828.1 Disclosure of criminal records; protection of vulnerable staff & students 
UNITED STATES CODE, TITLE 20 
58 12 National education goals 
71 01 -7 184 Safe and Drug-Free Schools and Communities Act 

* - -- A m 
Management Resources: . . . . 

- -- I I --  . . WEB SlTES 1 1  - - 
-a7p& 

r: - 
1 1  , , I  California De tment oEdcation, ,- - cohol, Tobacco b Drug Preva n: ' , ' & I  = ,:, 

http://www+cde.cagov/ls/hdat - - 
1 11 

: California Healthy Kids: http://mifomiahealthykids .org - . . U.S. Department of Education, Office of Safe d Drug Free Schools: 
, , 

' ' http://www.ed.gov/aboutlofficeSnist/osd 
m - - 

PoIicy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 6,2004 Antelope, California 



Center USD 
Exhibit 
Steroids 

E 5131.63 
Students 

AGREEMENT FOR STUDENT ATHLETE AND PARENTIGUARDIAN 
REGARnJNG U OF STEROIDS 

?? -. . .. 

- 

(print name of student athlete1 -, ... I I I I IIE, - 1111 - -  

pm-.7i 1 ~ 1 1 . 1 1  u 
Directions: As a condition of membership in the California Interscholastic Fecleratlon 
(CIF) and in accordance with Education Code 49030, the Governing Board of the Center 
Unified School District has adopted Board Policy 5131.63 prohibiting the use and abuse 
of androgenic/anabolic steroids as specified below. CIF Bylaw 524 requires that all 
participating students and their parentstguardians sign this agreement. 

By signing below, we agree that the student shall not use andrc nic/anabolic steroids or 
any dietary supplement banned by the U.S. Anti-Doping Agency as well as the substance 
synephrine, without a written prescription fiom a licensed health care practitioner to treat 
a medical condition. 

We recognize that under CIF Bylaw 200.D the student may be subject to penalties, 
including ineligibility for any CIF competition, if the student or histher parentlguardian 
provides false or fraudulent information to the CIF. 

We understand that the student's violation of the district's policy regarding steroids may 
result in discipline against him/her including, but not limited to, restriction h m  athletics 
or suspension or expulsion fiom school. 

Signature of student athlete Date 

Signature of parent/guardiau Date 

Exhibit CENTER UNIFIED SCHOOL DISTRICT 
version: August 16,2006 Antelope, California 



CSBA Sample 
Board Policy 

Students 

DISCWLINE 

Note: The followinggolicy is optional. Pursuant to Education Code 52060-52077,~- 
r -  - - -  

M-&&-&&Kf+] the Governing Board is required to a d o P f ~ & ~ l w a b e d ~  
j-wkb&h; a local control and accountability plan (LCAP) that includes a description of the specific actions 
that the district intends to take in order to achieve its annual goals in specific priority areas, including 
student engagement and school climate. See BPIAR 0460 - Local Control and Accountability Plan. 

Since a district's ability to meet its goals around these priorities is impacted by its student discipline policies 
and practices, the Board must be careful to enact rules that are effective in maintaining safety and order on 
campus and in correcting student misbehavior without unnecessarily excluding students fiom school or 

1- --  --, 
participation in instruction. ~tate'iaw specifies behaviors for which a student may be 
suspended andlor r e c o m m e n c e  BPtAR 5 144.1 - Suspension and ExpuhiodDue Process) 
and authorizes the use of age-appropriate alternatives designed to address a student's specific misbehavior, 
including those listed in Education Code 48900.5 and 48900.6. 

In addition, the U.S. Department of Justice's Civil Rights Division and the U.S. Department of Education's 
Office for Civil Rights (OCR), in their joint January 2014 Dear Colleaeue Letter on the Nondiscriminatorv 
Administration of School Discibline, state that studies have suggested a correlation between exclusionary 
discipline policies and practices (such as suspension and expulsion) and an army of serious educational, 
economic, and social problems, including school avoidance, diminished educational engagement, decreased 
academic achievement, increased behavior problems, and increased likelihood of dropping out, substance 
abuse, and involvement with the juvenile justice system. Consequently, they recommend that districts adopt 
alternative disciplinary measures that provide students with appropriate interventions and supports as a 
means for preventing and addressing student misbehavior. 

The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and to preparing students for responsible 
citizenship by fostering self-discipline and personal responsibility. The Board believes that 
high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent involvement can 
minimize the need for disciplinary measures that exclude students from instruction as a 
means for correcting student misbehavior. 

(cJ 51 3 1 - Conduct) 
(cJ 5131.1 - Brcs Conduct) 
(cj: 5131.2 - Bullying) 
(I$ 5137 - Positive School Climate) 
(cJ 51 45.9 - Hate-Motivated Behavior) 
(cJ 6020 - Parent Involvement) 

..._---. . . . . ---.+-.- 
The Superintendent or designee shall .develob effective, age- 
appropriate strategies for maintaining a positive school climate and correcting student 
misbehavior at district schools. The strategies shall focus on providing students with needed 



DISCIPLINE (continued) 

supports; communicating clear, appropriate, and consistent expectations and consequences 
for student conduct; and ensuring equity and continuous improvement in the implementation 
of district discipline policies and practices, 

f---- 

In addition, the Superintendent or designee's strategies for correcting s 'h&nt  miscondzf 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary %---+ measures . . . over exclusionary discipline measures -4 

Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from -.- school, .,- .... +. such = - -. as detention, suspension, and expulsion, shall be imposed only 
when required or. permitted by law or when other means of correction have been 
documented to have failed. (Education Code 48900.5) 

(cj  5020 - Parent Rights and Responsibilities) 
(c j  5144.1 - Suspension and Erpulsion/Due Process) 
(cf: 5144.2 - Suspension and Erpulsion/Due Process (Students with Disabilities)) 
6.1: 6159.4 - Behavioral Inferventionsjbr Special Education Students) 
($6164.5 -Student Success Teams) 

ional Seh 
ch there r . - .. 

:b andlor 
11 require --- 

lees not' 
n t m -  ..e* 

~ o t  " ~ d u c a t i ~ n   ode 49557.5, as added by SB 250 ( ~ h .  726, ~tatutes of 201j), districtd 
mu5 ny discipline imposed on a student d result in the denial or delay of a 
n ~ t h l r r v u r r ~ r v  auclluate meaI. The following paragraph i AUI U J ~  by districts participating in the 
Na t 1001 Euat * Breakfast Erogram (42 USC 1751-17693, 147731, o r  any district in 
whi [S a S C ~ W  d to serve a free or reduced-price meal. during the school day panuant 
to Eaueation Code 4955~. 

gchoo~ pekonnil 'and v61inteers shaTnot allow any disciph&y a a o n  ts'ken against-i 
student to resuIt h the denialor delay of a school meal. (Education Code .49557,5): 

~CL$ 3551 - Food Sewice ~~erations/~afeterfa.  FUR^ 
(ii -3553. - Free and. Reduced Prt.cee,Wqalsj 

- 
Note: The following optional paragraph may be revised to reflect district practice, According to Public 
Counsel's model policy issued as part of the Fix School Discipline ProjecG a discipline matrix that lists 
violations and consequences could be a useful guide to school site administrators with regard to when 
suspension or expulsion referrals should be utilized. 



DISCIPLINE (continued) 

Note: Education Code 35391.5 authorizes, but does not require, school sites to adopt rules and procedures 
for student discipline. Pursuant to Education Code 32282, any adopted site-level discipline rules must be 
included in the comprehensive safety plan; see BP/AR 0450 - Comprehensive Safety Plan. The following 
paragraph is optional. 

The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs consistent with law, Board policy, and district regulations. The Board, at an 
open meeting, shall review the approved school discipline rdes for consistency with Board 
policy and state law. Site-level disciplinary rules shall - be -- included in the districts 
comprehensive safety plan. (Education Code 32282,35291.532?82) 

(cj 0450 - Comprehensive Safty Plan) 
fcJ 9320 - Meetings and Notices) 

At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to 
learn. 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination poIicies. 

(cJO4IO - Nondiscrimination in District Programs and Activities) 
( I  5 145.3 - Nondiscrimination/Harassment) 
($5145.7 - Sexlial harass men^ 

The Superintendent or designee shall provide professional development as necessary to assist 
staff in developing the skills needed to effectively implement the disciplinary strategies 
adopted fox district schools, including, but not limited to, consistent school and classroom 
management skills, effective accountability and positive intervention techniques, and 
development of strong, cooperative relationships with parentslguardians, 

(cj: 4131 - StuflDevelopmenr) 
(cj: 423 1 - Staff Development) 
(L$ 433 1 - Sta$Developmenr) 

Note: Pursuant to Education Code 52060, . 
.. . ?.  - , the district must 

annually adopt an LCAP that includes a ~ c o l  climate, a 
provided in the following paragraph. 

District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety, and other Iocal 
measures, shall be included in the district's local control and accountability plan, as required 
by law. 



DISCIPLINE (continued) 

(cJ 0460 - Local Control andAccountabiiity Pian) 
(cf: 3 100 - Budget) 

At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 

Legal Reference: (see next page) 



DISCIPLINE (continued) 

Legal Reference: 
EDUCATION CODE 
32280-32288 School s a f e ~  piam 
351 46 Closed sessions 
35291 Rules 
35291.5-35291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction fiom recess 
4890048926 Suspension and expulsion 
48980-48985 Notification ojparen1/'1ardiun 
49330-49335 Injtrrious objects 
&9550~9562~~euis f0fne-~d~-~d-!$1 
52060-52077 Local control and accountability plan 
CIVIL CODE 
1 7 14.1 Parental liabili~for child's miscondtict 
CODE OF REGULATIONS. TITLE 5 
307 Participation in school activiries until departure of bus 
353 ~erention offer school 
UNITED STAT~S C O D E ; - T ~ ~ ~ ~  
1751-1 7691 Sclrool Lunch Program 

Management Resources.. 
CSBA PUBL/CATiONS 
Providin~ a Sufi. Nondndiscriminarorv School Environment for Tramoender and Gender- 
Nonconforminrt Students, Policy Briefl Febnrwy 2011 
Safe Schools: Strafe~ie.yfor Covernin~ B o d  lo Ensure Student Succes~ 201 1 
Maximizinp Opoorfunities for Ph>aical Acfivitv durin~ the School Dm, Fact Sheet, 2009 
QALIFORNIA DEPARTMENTOF EDUCATION PROGRAM ADVISORIES 
Classroom Manapement: A California Resource Guide for Teachers and Administrafor~ o f  Elementary 
and Secondarv Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safify, Discipline, and Attendance, March 2001 
US. DEPARTMENT OF EDUCATION OFFICE FOR ClVlL RIGHTS PUBLICATIONS 
Dear Colleaate Letter on the Nondiscriminaton, Adminisfration ofSchool Discipline, January 2011 
WEB SITES 
CSBA: h!tp:/hv,vw.csba.org 
California Department of Educarion: htlp://www/wwwcde.ca.gov 
Public Counsel: hftp://www.fmchooldiscipline.org 
U.S. Department of Education, Ofice for Civil Rights: http://www.edgov/abouf/oflces/iist/ocr 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Associalion, West Sacramento, California 95691 
All rights reserved. 



Center Unified SD 
Board Policy 
Discipline 

BP 5144 
Students 

The Governing Board is committed to providing a safe, suppo~tive, and positive school 
environment which is conducive to student Iearning and to preparing students for 
responsible citizenship by fostering self-discipline and personal responsibility. The 
Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent involvement can minimize the need for disciplinary measures that exclude 
students h m  instruction as a means for correcting student misbehavior. 

(cf. 5 13 1 - Conduct) 
(cf. 5 1 3 1.1 - Bus Conduct) 
(cf. 5 1 3 1.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict ResolutiontPeer Me 
(cf, 5 145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 

The Superintendent or designee shall design a complement of effective, age-appropriate 
strategies for maintaining' a positive school climate and correcting student misbehavior at 
district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for 
student conduct; and ensuring equity and continuous improvement in the implementation 
of district discipline policies and practices. 

In additiol ae Superintendent or designee's strategies shall reflect the Board's preference 
for the use of positive interventions and alternative disciplinary measures over 
exclusionary discipline measures as a means for correcting student misbehavior. 

. . 

~isciplinary ffEERIkes that rn-t in loss of instructional time or cause students to be 
disengaged fiom school, such as detention, suspension, and expulsion, shall be imposed 
only when required by law or when other means of correction have been documented to 
have failed. (Education Code 48900.5) 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5 144.1 - Suspension and ExpulsiodDue Process) 
(cf. 5 144.2 - Suspension and Expulsion(Due Process (Students with Disabilities)) 
(cf. 61 59.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 



The administrative stafT at each school may develop disciplinary rules to meet the 
school's particular needs consistent with law, Board policy, and district regulations. The 
Board, at an open meeting, shall review the approved school discipline rules for 
consistency with B o d  policy and state law. Site-level disciplinary rules shall be 
included in the district's comprehensive safety plan. (Education Code 35291332282) 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 

At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff 
shall consider the effect of each option on the student5 health, well-being, and 
opportunity to learn. 

StafF shall enforce disciplinary rules 
district's nondiscrimination polici 

4 ,  and in accordance with the 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5 145.3 - Nondiscrimination/fEarassment) 
(cf. 5 145.7 - Sexual Harassment) 

The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively implement the disciplinary 
strategies adopted for district schools, including, but not limited to, consistent school and 
classroom management skills, effective accountability and positive intervention 
techniques, and development of strong, cooperative relationships with parents/guardians. 

(cf. 413 1 - StafTDevelopment) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

District goals for improving school climate, based on suspension and expulsion rates. 
surveys of students, staff, and patents/guardians regatding their sense of school snfet 
and other local measures, shall be included in the district's local control and 
accountability plan, as required by 

(cf. 0460 - Local Control and 
(cf. 3 100 - Budget) 

At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately 
preceding school year and their effect on student learning. 



Legal Reference: 
EDUCATION CODE 
32280-32288 School safety plans 
35146 CIosed sessions 
35291 Rules 
3529 1.5-3529 1.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction fiom recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parenttguardian 
49330-4933 5 Injurious objects 
52060-52077 Local control and accountability plan 
CIVIL CODE 
17 14.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 

Management Resources: 
CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Favironment for Transgender and Gender- 
Nonconforming Students, Policy Brief, February 20 14 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 201 1 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators 
of Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, 
January 2014 
WEB SITES 
CSBA: http://www.csbaorg 
California Department of Education: http:/h.cde.cagov 
Public Counsel: http:/lwww.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about~offices/listlom 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: November 19,2014AntelopeY California 



CSBA Sample 
- 

Board Policy 

Students 

SUSPENSION AND EXPULSIONlDUE PROCESS 

BP 5 144.1 (a) 

The Governing Board desires to provide district students access to educational opportunities 
in an orderly schooi environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development, The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 

(cj 5131 - Conduct) 
(cf: 513 1.1 - Bus Conduct) 

, 
1 

Note: Education Code 35291 requires the Governing Board to prescribe rules and regulations for 
maintaining discipline in the schools under its jurisdiction. &addl&$ Education Code 48918 mandates the 
setting of rules and regulations for student expulsion as specified in this Board policy and the accompanying 
administrative regulation. 

While recognizing that suspension or expulsion of students is sometimes necessary, legislative, 
administrative, regulatory, civic, and educational leaders are united in the belief that instructional time 
should be used for student learning purposes and that school discipline should be imposed in a way that, as 
much as .... possible, W dVm not exclude students fiom school or limit their ability or opportunity to learn. 

I According tq the U.S. Department of Justice's Civil Rights Division (DOJ) and the U.S. 
Department of Education's Office for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter 1 on the Nondiscriminatory Adminismti~n of School Discipline, studies Ravbstrggexce suggai a 

1 correlation between exclusionary discipline policies and practices (such as suspension and expulsion) and an 
array of serious educational, economic, and social problems, including school avoidance and diminished 
educational engagement, decreased academic achievement, increased behavior problems, and increased I 
likelihood of dropping out, substance abuse, and involvement with the juvenile justice system. 
Consequently, they recommend that districts adopt alternative disciplinary measures that provide students 
with appropriate interventions and supports as a means for preventing and addressing student misbehaviors. 

Pursuant to Education Code 48900.5, .---- a district --- .- is - not authorized to suspend e sydenl for certain specified 
, violations unless ihe &den? has =been subjectedn tct other means of correction w h h  have failed to bring 
1 about proper conduct. Such other means of correction include, but are not limited to, conferences between 

school personnel and the student and hislher parentstguatdians; use of study, guidance, or other intervention 
teams to develop a plan to address the behavior in partnership with the student; and participation in a 
restorative justice program. For &&her inform'ation about s$cifi< diiciplinaj sGtegies, i n ~ l d & ~  
alternatives to cfGs or school removals, see BPLAR 5144 .- Djscipline. Education Code 48900.5 &@ 

I 

I 

, authorizes a district to document in a student's records the alternative means of correction used to address 
' the student's behavior. Furthermore, when a student 'ls being suspended by the Superintendent, 

principal, or* designee, Education Code 48911, as amended by AB 667 (Cb. 445, Statutes of 2017), 
requires tbat the student be informed, during the informal conference that-grecedes the suspension, of 
the other-means of correcdoq that were attempted before thesuspension, 

-l-.-- 
1 - -- -- .-. . - --- ? - - -. ----C - 

, . .  I 

I: 

, - m m  - .h' 



BP 5 144.1 (b) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

(cj  5131.2 - Bullying) 

The grounds for suspension and expulsion and the procedures for considering, 
recommending, andlor implementing suspension and expulsion shall be only those specified 
in law, in this policy, and in the accompanying administrative regulation. 

Note: Pursuant to Education Code 48900(s), a student may be subject to discipline only when the violation 
is related to a school activity or school attendance as specified below. A student may also be disciplined for 
violations committed away from school if it is related to a school activity or to school attendance. For 
example, Education Code 48900 defines bullying by means of an electronic act as including an act that 
originates off campus; see the accompanying administrative regulation and BPIAR 51312 - Bullying. 
Another example is the hostile school environment which a victim may suffer from sexual harassment that 
occurs off campus; see BP/AR 5145.7 - Sexual Harassment. 

Except when otherwise permitted by law, a student may be suspended or expelled only when 
hisher behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not 
limited to, the following: (Education Code 48900(s)) 

1. While on school grounds 

2. While going to or coming fiom school 

3. During the lunch period, whether on or off the school campus 

(cj: 51 12.5 - Open/Closed Campus) 

4. During, going to, or corning from a school-sponsored activity 

Note: The following paragraph addresses the problem of unlawful discrimination in the administration of 
student discipline. In their joint January 2014 Dear Colleaeue Letter on the Nondiscriminatory 
Administration of School Discipline, the DOJ and OCR noted that, based on the civiI rights data collection 
conducted by OCR, students of certain racial or ethnic groups tended to be disciplined more, and sometimes 
more harshly, than their similarly situated peers in violation of federal nondiscrimination laws. The letter 
warned that any district determined to have engaged in unlawful discrimination could be subject to OCR 
investigation and significant remedial action. 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 

(cj: 0410 - Nondiscriminafion in District Programs and Activities) 

Appropriate Use of Suspension Authority 

Note: Education Code 48900.5 requires districts to use other means of correction instead of suspension or 
expulsion except when a student commits certain enumerated offenses. The following section reflects 
legislative intent regarding appropriate use of suspension as a means of disciplining students and may be 
modified to reflect district practice. 



SUSPENSION AND EXJ?ULSION/DUE PROCESS (continued) 

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #l-5 
under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when hidher presence causes a danger to others, suspension 
shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 

(cf: 1020 - Youth Services) 
(cJ: 5138 - Conflict ResolutiodPeer Mediation) 
(cf: 5144 - Discipline) 
(cf: 6242.4 - Service Leorning/Community Service Classes) 
(cJ 6164.2 - Guidance/Coriseling Servicts) 
(cf: 6264 5 - Shrdent Success Teams) 

I Note: The following optional paragraph may be revised to reflect district pactice. 1 
A student's parentdguardians shall be notified as soon as possible when there is an escalating 
pattern of misbehavior that could lead to on-campus or off-campus suspension. 

. . . . . . . 
Note: Education Code 48900(k 1;:. . L - prohibits - - -  a di~trict . . . . 
h suspending students in m ~ -  

8- 

#WM& and authorizesi but does not requir4 a district to suspend students in grades 4-12 for disruption or 
willful defiance. Even with this authority, districts should be careful in using these grounds, as available 
data have indicated a disproportionate use with certain student subgroups. Option 1 below is for use by any , 

district that chooses to suspend students in grades 4-12 for disruption andfor willful defiance as authorized 
pursuant to Education Code 4890qk). Any district that chooses to eliminate disruption and willfil defiance 
as reasons for suspending any of its students fiom school should select Option 2 below. Such districts should 
also delete the first paragraph in the section titled "Additional Grounds for Suspension and Expulsion: 
Grades 4-12," in the accompanying administrative regulation. 

Each option below reflects an exception panted to teachers pursuant to Education Code 48910 to suspend 
students, including a K-3 student, from class; see section "Suspension from Class by a Teacher" in the 
accompanying administrative regulation. 

OPTION 1: No student in grades K-3 may be suspended for disruption or willfirl defiance, 
except by a teacher pursuant to Education Code 48910. (Education Code 48900) 

w 

Note: The following optional paragraph reflects the Legislature's intent, expressed in Education Code 
48900, concerning disciplinary actions against truant, tardy, or absent students. Since these are not 
enumerated offenses, a district does not have the authority to suspend or expel students for committing any 
of these acts. 

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism fiom 
assigned school activities. 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

(cf: 51 13 - Absences and Exwes) 
(cy? 5113.1 - Chronic Absence and Truancy) 

On-Campus Suspension 

Note: As an alternative to off-campus suspension. Education Code 489 1 1.1 authorizes a suuervised 
suspension classroom pro- for students wdo pose no imminent danger to anyone at school and who have 
not been recommended for expulsion, as specified below. Education Code 4891 1.2 states that, if the number 
of students suspended during the prior year exceeds 30 percent of the school's enrollment, the district2hould 
consider - .  implementing this program , - and/or - another_p&&wd - on-campus - -. progressive - - discipline program. . + -B~?!-c&-€-#& 
- I . . n . . , . . - I r n . . . . m r , m -  

The following optional section is for use by districts implementing a supervised suspension classroom 
program. Such districts may continue to claim funding apportionments for students so assigned, provided 
they meet specific criteria which are set forth under "Supervised Suspension Classroom" in the 

I accompanying administrative regulation. A district does not receive funding for off-campus suspensions. I 
To ensure the proper supervision and ongoing learning of students who are suspended for any 
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent 
danger or threat to anyone at school and for whom expulsion proceedings have not been 
initiated, the Superintendent or designee shall establish a supervised suspension classroom 
program which meets the requirements of law. 

Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 

Authority to Expel 

A student may be expelled gnJy by the Board. (Education Code 489 18Cj)) 

As required by law, the Superintendent or principal shall recommend expulsion and the 
Board shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 4891 5) 

I .  Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the 
item from a certificated school employee, with the principal or designee's concurrence 

(cJ 513 1.7 - Wecrpom and Dangerow Insrruments) 

2, Selling or otherwise furnishing a firearm 

3, Brandishing a knife at another person 



SUSPENSION AND EXFULSION/DUE PROCESS (continued) 

4. Unlawfblly selling a controlled substance listed in Health and Safety Code 1 1053- 
11058 

5.  Committing or attempting to commit a sexual assault as defined in Penal Code 261, 
266c, 286,288,2884 or 289, or committing a sexual battery as defined in Penal Code 
243.4 

6. Possessing an explosive as defined in 18 USC 921 

For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education 
Code 4891 5(b) and (e)) 

1. That other means of correction are not feasible or have repeatedly failed to bring 
about proper conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical sdety of the student or others 

w-- 
A vote to expel a student shall be taken in an o m  session of a Board 'meeting. 

I Note: Pursuant to Education Code 4891 7, the Board may decide to suspend the enforcement of an order for I 
expulsion as long as a student satisfies specific conditions. See the accompanying administrative regulation 
for criteria. In addition, the Attorney General opined in 80 O~s,Cal.Attv.Gen. 85 (1997) that the 
enforcement of an expubion order may be suspended even in those cases where the student has committed 

( an offense for which expulsion is required by law. Legal counsel should be consulted as appropriate. 1 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
4891 7) 

No student shall be expeIled for disruption or willftt defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension 
andor expulsion by affording them their due process rights under the law. The 



BP 5 144.1 (f) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Superintendent or designee shall comply with procedures for notices, hearings, and appeals 
as specified in law and administrative regulation. (Education Code 4891 1, 4891 5,  4891 5.5, 
489 1 8) 

{c$5119 - Students Expelledfiom Other Districts) 
(cj: 51 44.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 

Maintenance and Monitoring of Outcome Data 

Note: Pursuant to Education Code 48900.8 and 48916.1, the district is required to maintain data related to 
suspensions . - - - and - expulsions - - . and to report such data to the Superintendent of Public Instruction. - - T .-. .- -- - 7 - -  -7. - - a -  

1 - - 9  -4dIq 
~ h ~ 1 5  - * 

m r n m m & t M d ~ - . ~ . . . . - ~ ~ w ,  CI u- 
- , - ,  . * 

The Superintendent or designee shall annually present to the Board a report of the outcome 
data which the district is required to collect pursuant to Education Code 48900.8 and 
48916.1, including the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after each 
expulsion, and the disposition of the students after the expulsion period, 

Code 5: 
caIiy diss 
studentq . .  . 

uired t i ;  
sn. and e: . .  . 

Note: pursuant to Education code 52060, districts are keq chool clima& &'the ,local 
control and accountability plan, as measured by student cpulsion rates and othen 
local measures1 for each school and each numerically sign~tlcant stuaent subgroup. As defined in 
Edu 2052, numerically significant subgroup de etha groups; 
socic tdvantaged students, English learners, studer disabilitir yonth; 
and , when there are a t  least 30 s_tudenb ig the subgroup or-atleasj R yputh 
or homeless students. 

1s. inclur 
R ~ F  with I 

~ic. subj 
3, foster 
15 foste~ 

.1 Ifi preseitihg the report i o  ' thi Board,'' the 
Superintendent or designee shall dgaggregate .data on s u s ~ e ~ i ~ a n d e ~ ~ , ~ & i o g s  by 
school and by numerically significant student subgroups, including, but not limited to, ethnic 
subgroups, socioeconomically disadvantaged -- students, English learners, students wi& . * . .  - d i s a b i h i  foster youth, and homeless-studeht4. B~ised on the 
data, the #oardshsll &dress nog identified disparities in the impoaicon ofi studen4 
discipline and shall determine whether and how the district is meeting its goals for 
improving school climate as specified in its local control and accountability plan. 

(c j  0460 - Local Control and Accountability Plan) 

Legal Reference: (see n a t  page) 



BP 5 144.1 (g) 

SUSPENSION AND EXPULSION/Dm PROCESS (continued) 

Legal Reference: 
EDUCA TiON CODE 
2 12.5 Sexual harassment 
233 Hate violence 
1981-1981.5 Enrollment of students in commwtiry school 
1 7292.5 Program for expelled students 
32263 interagency Schoof S a f y  Demonstration Act of 1985 
351 45 Open board meetings 
35 146 Closed sessions (regarding suspensions) 
35291 Rules for government and discipline of schools) 
35291.5 Rules and procedures on school discipline 
48645.5 Readmission; contact with juvenile]ustice system 
48660-48666 Community day schools 
48853.5 Foster youth 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 . privacy -. of student _ -  recordr ._.__ _ - 

~ 2 0 5 ~ ~ ~ u m e r t c a f i y  sign~cant~.sfu~eni subg- 
5 2060-52077 Local control and accountabiliry plan . - 
CIVIL CODE 
4 7 Privileged communication 
48.8 Defamation Iiabiliry 
CODE OF ClVX PROCEDURE: 
1985-1 99 7 Subpoenas; means of production 
GOVERNMENT CODE 
11 155.20 Cojtlempt 
54950-54963 Ralph A4 Brown Act 
HEALTH AND SAFETY CODE 
11 014.5 Drug paraphernalia 
11053-1 1058 Standarcis and schedules 
LABOR CODE 
230.7 Discharge or discrimination against employee for taking time ogto appear in school on behay 
of a child 
PENAL CODE 
3 1 Principal of u crime, defined 
240 Assault defined 
241.2 Assaultfines 
242 Buttery defined 
243.2 Battery on school property 
243.4 Sexual battery 
245 Assault with deadly weupon 
245.6 Haing 

Legal Reference contintred: (see next page) 



SUSPENSION AND EXPULSION/DUIE: PROCESS (continued) 

Legal Refrence: (continued) 
PENAL COD& (continued) 
261 Rape defined 
266c UnIawfttI sexual intercourse 
286 Sodomy deflned 
288 Lewd or laciviolcs acts with child under age I4 
288a Oral copulation 
289 Penetration ofgenital or anal openings 
41 7.27 Laser pointers 
422.55 Hate crime defined 
422.6 Interjkrence with exercise of civil rights 
322.7 Aggravating factors jbr punishment 
422.75 Enhancedpenaltim for hate crimes 
626.2 Entry upon campus after written notice ofsuspension or dismissal without permission 
626.9 Gun-Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony ofwitness 
WELFARE AND IMTITUT'ONS CODE 
729.6 Comeling 
TINTED STATES CODE. TITLE la 
921 Defnitions, firearm 
MITED STATES CODE. TITLE 20 
14/5(K) Placement in alternative educotional setting 
7J-S 7961 Gun$ee schools 
UNITED STATES CODE, TITLE 42 
1 1432-11435 Education of homeless children andyouths 
COURT DECISIONS 
T. H, v. San Dieno Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbun, v. Dempsw (2003) 108 Cal. App. 4th 421 
Board o f  Education o f  Sacramento Citv Unified School District v. Sacramento Countv Board of 
Education and Kenneth H. (2001) 85 Cal.App.4th 1321 

-+ 
d;'remonr Union Hi& SC&I.Q! .bi,ii&t-v. Sanirr ~ I a r a  .~otmtp - B W ~ ~ ~ J O ' ~ ~ ]  235 ~ a l -  L p $ b m  
Farcia v. Los Aneeles Board o f  Education (1991) 123 Col. App. 3d 807 
John A. v. San Eernardine School District (1982) 33 Cal. 3d 301 
ATTORNEY GENERAL OPINIONS 
84 OPS. Cal.Atty. Gen. 146 (2001) 
80 Qus. Cal.Atw.Gen. 348 (2997) 
80 Qps, Cal. Atrv.Gen. 9 1 (1997) 
80 Ops. CabAtw.Gen. 85 (1 997) 

Management Resources: (see next page) 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Managemen~Resaurces: - <. . - -- . . , 
Sa , - . ---- .. .. --., 

y 8% T1oNs 
Dear Cullearrue Letter on the Nundiscriminatow Adminktration ofSchool Disci~line, Jmuary201.1 
WEB SITES 
CSBA : http:/hvww. mba. org 
California Attorney General's Oflce: http:/hvww.oag. ca.gov 
California Department of Education: http://wv.cde.ca.go 
US. Department of Ediicution, Ofice for Civil Rights: 
http:/hvww. ed.gov/about/o~car/Iist/ocr/docs/crdc-201tdata-summary.pdf 
US. . - -  Department - . - -  of Education, Ofice of Sofe and f i e a ~ w s :  - - 
- .  h ttps:/h ~~2.ed.~ov/abou1/0~ce~nist/oes d o 3 3  

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacmmento, Califomin 95691 
All rights reserved. 



Center Unified SD 
Board Policy 
Suspension And ExpulsionlDue Process 

BP 5144.1 
Students 

The Governing Board desires to provide district students access to educational 
opportunities in an orderly school environment that protects their safety and security, 
ensures their welfare and well-being, and promotes their learning and development. The 
Board shall develop rules and regulations setting the standards of behavior expected of 
district students and the disciptinaq processes and procedures for addressing violations 
of those stand ncluding suspension and/or expulsion. 

(cf. 5 1 3 1 - Conauct) 
(cf. 5 1 3 1.1 - Bus Conduct) 
(cf. 5 13 1.2 - Bullying) 

The grounds for suspension and expulsion and the procedures for considering, 
recommending, andfor implementing suspension and expulsion shall be only those 
specified in law, in this policy, and in the accompanying administrative regdation. 

Except when otherwise permitted by law, a student may be suspended or expellec Ily 
when hidher behavior is related to a school activity or school attendance occurring within 
any district school or another school district, regardless of when it occurs, including, but 
not limited to, the following: (Education Code 48900(s)) 

1. ~ l e ~ s c l  
d .- 7- 

.. . , ,, 

2. While ga 

11 grounds 

or coming fiom school 

3. During the lunch period, 

(cf. 51 12.5 - OpdClosed Ca - 

ether on or off the school cmpua 

4. bring, going to, or coming fiom a school-sponsored activity 

District staff shall enforce the rules concerning suspension and expulsion of students 
fairly, consistently, equally, and in accordance with the district's nondiscriminrttion 
policies. 

(cf 04 1 0 - Nondiscrimination in District Programs and Activities) 
- - - - - - - - - 

Appropriate Use of Suspension 
CI 



Except when a studentts act violates Education Code 48900(a)-(e), as listed in items #1-5 
under l'Grounds for Suspension and Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
shall be used only when other means of correction have failed to bring about proper 
conduct. (Education Code 48900.5,48900.6) 

(cf. 1020 - Youth Services) 
(cf. 5 13 8 - Codict ResolutionlPeer Mediation) 
(cf. 5 144 - Discipline) 
(cf. 6 142.4 - Service Learning/Community ~erv ice  Classes) 
(cf. 61 64.2 - Guidance/Counseliag Savices) 
(cf. 6164.5 ent ccess Teams) 

A student's parenwguaraians snall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to on-campus or off-campus suspension. 

No shlrlent in grades K-3 may be suspended for disruption or willful defianc , ept by 
a tea x pursuant to Education Code 48910. (Education Code 48900) 

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school a 23. 

(cf. 51 13 - Absences ma tkcuses) 
(cf. 5 1 1 3.1 - Chronic Absence and Truancy) 

On-Campus Suspension 

To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have 
not been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 

Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have fded 
to b ~ g  about proper conduct. mducation Code 48900.5) 

Authority to Expel 

A student may be expelled only by the BOE (Education Code 489 1 8Q)) 

As required by law, the Superintendent or pnnclpal shall recommend expulsion and the 
Board shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsionn ads at school or at a school activity off 
school grounds: (Education Code 4891 5) 



Possessing a firearm which is not an imitation firearm, as verified by a cestificated 
emp ee, unless the student had obtained prior written permission to possess the item 
h m  a certificated school employee, with the principal or designee's concurrence 

(cf. 51 3 1.7 - Weapons and Dangerous Instruments) 

2, Sellink otherwis 
. . , 

v + - .  .-,'!.p! cr;, 

3. Brandishing a knife at another person 

4. Unlawfully selling a controlled substance listed in Health 

5. Committing or attempting to commit a sexual assault as defhed in Penal Code 
261,266c, 286,288,288h or 289, or committing a sexual battery as defined in Penal 
Code 243.4 

6. Possessing an el )she as defined in 18 USC 921 - 
P d-1 , . . . . . - 

a,/- .wH 
For all other violations : ed in the accompanying administratwe regulation under 
"Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the 
discretion to recommend expulsion of a student. If expulsion is recommended, the Board 
shall order the student expelled only if it makes a finding of either or both of the 
following: (-on Code 4891 5(b) and (e)) 

1. That otier m e w  . of .. correction . are not feasible or have repeatedly failed to bringa 
about proper conduct - -  

S L 
2. That due to the n i i o f  the violation, the presence of 
continuing danger to the physical safety of the student or others 

A vote to expel a student shall be taken in a public session. 

The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48917) 

w -A ;. mR 
No stud laU be expelled for disrupti011 or will l l  defiance.  ducatio ion cod; 48900) 

Due Pr 

The Board shall provide for the fair and equitable treatment of students facing suspension 
andtor expulsion by affording them their due process rights under the law. The 
Superintendent or designee shall comply with procedures for notices, hearings, and 



appeals as specified in taw and administrative regulation. (Education Code 4891 1, 
48915,48915.5,48918) 

(cf. 5 1 19 - Students Expelled fiom Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilj 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall annuaUy present to the Board a report of the 
outcome data which the district is required to collect pursuant to Education Code 48900.8 
and 48916.1, including the number of students recommended for expulsion, the grounds 
for each recommended expulsion, the actions taken by the Board, the types of referral 
made after eac x p ~  on, and the disposition of the stus r the expulsion period. 

The report snar ae cusaggregated by school and by numencaly s~gnificant student 
subgroups, including, but not limited to, ethnic subgroups, socioeconomicalIy 
disadvantaged students, English learners, foster youth, and students with disabilities. The 
report also shall includeinformation about whether and how the district is meeting its 
goals for improving school climate a9 specified in its local control and accountability 
plan. 

(cf. 0460 - Local Control and Accountability Plm) 

Legal Reference: 
EDUCATION CODE 
212.5 Sexual harassment 
233 Hate violence 
1981 -1 981.5 Enrollment of students in community school 
1 7292.5 Program for expelled students 
32261 Interagency School Safety Demonstration Act of 1985 
35145 Open board meetings 
3 5 146 Closed sessions (regarding suspensions) 

@ 35291 Rules (for government and discipline of schools) 
35291.5 Rules and procedures on school discipline I 
48645.5 Readmission; contact with juvenile iustice,system 
48660-48666 Community day schools p 
48853.5 Foster youth $F I 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 Privacy of student records 
52060-52077 h c a l  control and accountability plan 
CIVIL CODE 
47 Privileged commuaication 



48.8 Defamation liability 
CODE OF CIVIL PROCEDURE 
1 985-1 997 Subpoenas; means of production 
GOVERNMENT CODE 
1 1455.20 Contempt 
54950-54963 Ralph M. Brown Act 
HEALTHANDSAFETYCODE 
1 1014.5 Drug paraphernalia 
1 1053-1 1058 Standards and schedules 
LABOR CODE 
230.7 Discharge or discrimination against employee for taking time off to appear in 
school on behalf of a child 
PENAL CODE 
3 1 PrincipaI of a crime, defined 
240 Assault defined 
241.2 Assault fines 
242 Battery defined 
243.2 Battery on school property 
243.4 Sexual battery 
245 Assault with deadly weapon 
245.6 Hazing 
261 Rape defined 
266c unlawful sexual intercourse 
286 Sodomy defined 
288 Lewd or lascivious acts with &age 14 
288a Oral copulation 78 

289 Penetration of genital or anal enings 
417.27 Laser pointers 
422.55 Hate crime defined 
422.6 Interference with ex Ise of civil rights 
422.7 Aggravating factors lur punishment 
422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus after written notice of suspension or dismissal without 
permission 
626.9 Gun-Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6 Counseling 
UNITED STATES CODE, TlTLE 18 
92 1 Definitions, firearm 
UNITED STATES CODE, TlTLE 20 
14 1 5(K) Placement in alternative educational setting 
71 51 Gun-fiee schools 
UNITED STATES CODE, TITLE 42 
11432-1 1435 Education of homeless children and yo - - 

: i 
7 



COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County 
Board of Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 
3d 1182 
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 
ATTORNEY GENERAL OPINIONS 
84 0ps.Cd.Atty.Gen. 146 (2001) 
80 Ops.Cal.Atty.Gen. 348 (1 997) 
80 0ps.Cal.Atty.Gen. 91 (1997) 
80 Ops.Cal.Atty.Gen. 85 (1997) 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to E r n e  Student Success, 2 a  
U.S. D E P A R m  OF EDUCATION, OFFICE FOR CIW IGWS 2 
PUBLICATIONS =& -- 
Dear Colleague Letter on the Nondiscriminatory Administration o chool Discipline, 
Jauuaty 2014 
WEB SITES 
CSBA: http://www.csbaorg 
California Attorney General's Office: http:/~.oag.ca.gov 
California Department of Education: http://www.cde.cagov - 

U.S. Department of Education, Office for Civil Rights: 7 . .  
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CSBA Sample 
Administrative Regulation 

Students AR 5 144.1 (a) 

SUSPENSION AND EXPULSION/DUE PROCESS 

Note: CSBA recommends that this administrative regulation be appr0ve.d by the Governing Board, 
regardless of district practice. 

Education Code 35291 requires the Board to adopt rules and regulations, which are not inconsistent with 
law or rules adopted by the State Board of Education, for the government and discipline of the schools under 
its jurisdiction. In addition, Education Code 48918 and 48918.5 mandate that districts adopt rules 
concerning the due process rights of students in expulsion situations, and Education Code 489 16 mandates 
procedures for filing and processing requests for readmission. Specific language complying with these 
mandates is included throughout this administrative regulation. 

The acts for which students may be suspended or expelled are specified in law and in the sections below 
titled "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12." The Board does not have authority to add to those enumerated acts. However, the 
Board has authority to prohibit suspension or expulsion for certain acts for which suspension or expulsion is 
permissible rather than mandatory. The Board may consider limiting the use of suspension and expulsion 
for such offenses as part of the district plm to address school climate within the local control and 
accountability plan required pursuant to Education Code 52060. fn addition, pursuant to Education Code 
48900.5, a district is not authorized to suspend a student for certain specified violations unless other means 
of correction have failed to bring about proper conduct. 

Definitions 

Suspension means removal of a student &om ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 

1. Reassignment to another education program or class at the same school where the 
student will receive continuing instruction for the length of day prescribed by the 
Governing Board fox students of the same grade level 

2. Referral to a certificated employee designated by the principal to advise students 

3, Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee 
as provided in Education Code 489 10 

Expulsion means removal of a student fiom the immediate supervision and control or the 
general supervision of school personnel. (Education Code 48925) 

Notice of Regulations 

At the beginning of each school year, the principal of each schooI shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291,48900.1,48980) 



SUSPENSION AND EXPWLSIONlDUE PROCESS (continued) 

( i  5144 - Discipline) 
(cJ 5145.6 - Parental Notiftcaliom) 

Grounds for Suspension and Expulsion: Grades K-12 

Acts for which a student, including a student with disabilities, nay be suspended or expelled 
shall be only those specified as follows: 

(cj  5144.2 - Suspension and Jfxpulsion/Due Process (Students with Disabilities)) 

1. Caused, attempted to cause, or threatened to cause physical injury to another person; 
willfully used force or violence upon another person, except in self-defense; or 
committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury (Education Code 
48900(a) and (t)) 

Note: The Attorney General, in 80 0ps.Cal.Attv.Geq. 91 (1997), determined that a student may be expelled 
for "possession" of a firearm if the student knowingly and voluntarily had direct control over the firearm. 
The only exceptions are when the student has permission fiom school officials to possess the firearm 
(pursuant to Education Code 48900 and 48915) or when the possession is brief and solely for the purpose of 
disposing of the firearm, such as handing it to school officials. Note that "firem" does not include 

I "imitation firearm" which is Iisted separately in item #12 below. See BP 5131.7 - Weapons and Dangerous 
Instruments. I 
Pursuafit to Penal Code 417.27, students are prohibited fiom possessing a laser pointer on school premises, 
exceDt for a valid instructional or other school-related numose. See BP 5 13 1 - Conduct. 

2. Possessed, sold, or otherwise finished any firearm, knife, explosive, or other 
dangerous object, unless, in the case of possession of any object of this type, the 
student had obtained written permission to possess the item from a certificated school 
employee, with the principal or designee's concurrence (Education Code 48900(b)) 

(6 5131 - Conduct) 
( ~ $ 5  131.7 - Weapons and Dangerous Instruments) 

3. Unlawfblly possessed, used, sold, otherwise furnished, or was under the influence of 
any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 

d . - - , ^ - - - - - - C C ~ - . - ~ . -  

(cJ.35IJ.4 - Drua and Alcoltol Free Sc/zools~ - .  

i&-5131.6 - ~lco%ol and Orher Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as 
defined in Hedth and Sdety Code 11053-1 1058, alcoholic beverage, or intoxicant of 



AR 5 144.1 (c) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

any kind, and then sold, delivered, or otherwise furnished to any person another 
liquid, substance, ar material and represented same as such controlled substance, 
alcohoIic beverage, or intoxicant (Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 

6. Caused or attempted to cause damage to school property or private property 
(Education Code 48900(f)) 

7. Stole or attempted to steal school property or private property (Education Code 
48900(g)) 

8. Possessed or used tobacco or products containing tobacco or nicotine products, 
including, but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall 
not prohibit a student from using or possessing hislher own prescription products 
(Education Code 48900(h)) 

(~$5131.62 - Tobacco) 

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education 
Code 48900(i)) 

10. Unlawllly possessed, offered, arranged, or negotiated to sell any drug paraphernalia, 
as defined in Health and Sdety Code 11014.5 (Education Code 48900Cj)) 

11. Knowingly received stolen school property or private property (Education Code 
48900(1)) 

12. Possessed an imitation firearm (Education Code 48900(m)) 

Imitation firearm means a replica of a f~earm that is so substantially similar in 
physical properties to an existing firearm as to lead a reasonable person to conclude 
that the replica is a firearm. (Education Code 48900(m)) 

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
266c, 286,288,288q or 289, or committed a sexual battery as defined in Penal Code 
243.4 (Education Code 48900(n)) 

14. Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that student 
&om 



AR 5 144.1 (d) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

being a witness andtor retaliating against that student for being a witness (Education 
Code 48900(0)) 

15. Unlawfully offered, atranged to sell, negotiated to sell, or sold the prescription drug 
Soma (Education Code 48900(p)) 

16, Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

Hming means a method of initiation or pre-initiation into a student organization or 
body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or 
prospective student. Hazing does not include athletic events or school-sanctioned 
events. (Education Code 48900fq)) 

Note: Education Code 48900(r) defines "bullying" as "any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by means of electronic acq" which is directed toward 
a student and which would have serious detrimental consequences upon a reasonable student Pursuant to 
Education Code 48900, a student may be disciplined for bullying by means of electronic act even when 
the act originated off campus. See dso BP 513 1.2 - Bullying. 

Engaged in an act of bullying (Education Code 48900(r)) 

Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward 
one or more students that has or can reasonably be predicted to have the effect of 
placing a reasonable student in fear of ham to himself7herself or his/her property; 
cause the student to experience a substantially detrimental effect on his/her physical 
or mental health; or cause the student to experience substantial interferences with 
hisher academic performance or ability to participate in or benefit Erom the services, 
activities, or privileges provided by a school. (Education Code 48900(r)) 

Note: "BuHying" also would include any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation committed by a student at any grade level, as set forth in Education Code 48900.2,48900,3, or 
48900.4, when the act results in harm to a reasonable student as specified in the above paragraph. However, 
when bullying is found under these circumstances, students below grade 4 may be disciplined for the 
"bullying" but not for the underlying act of sexual harassment, hate violence, or harassment, threat, or 
intimidation as specified below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 
4- 12." 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, 
or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and 
below in items #I-3 of "Additional Grounds for Suspension and Expulsion: Grades 4- 
12," that has any of the effects described above on a reasonable student. 



AR 5144,1(e) 

WSPENSION AND EXPULSION/DUE PROCESS (continued) 

1 I No&:= AB-i536@h. 429,'~bh;tes of.201b) amended"~hucation code 48900(r). to indude an act of 
1 cyber sexual bullying, as. defiried,. asian, act of bullyjng.for yhich a student .m-az ,be suspended._o$ 
I expelled from school. 

~ m d e s  d&& bk' i y b e ~  ~&GZt.itili~i~ig by a'-studeitihr&& th i  
dikemination of, or the solicitation o r  incitement to disseminate, a photograph' 
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or other visual recording that depicts m nude, semi-nude, or sexually explicit 
photograph. or  other visual recording of an identifiable minor; when such 
disse~ 11 perso 
elect1 ted to h 
effects .of bnIlJug Clescribe~ ~ L I V Y ~ .  Cybe~ asnual bullying. does uvr ruc~uuc a 

depiction, portrayal, o r  image that hsis any serious literary, artistic, educational, 
political, or scientific value or  that. .involves athletic. events or. school-sanctioned 
activities. 
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.. .:-+I Electronic act means the - creation - or transmission - - -. originated on . . . . . .  . 
or off khi school site%y means of an electronic device, including, but & limited 6; 
ter+on< &bless telephone,?. or other ~ireless~commu~cation device,, computer, or 
pager,. of a communication including, but not limited tor (Education Code 48900(r)) 

r-7 2 message, text, sound, Fideo, oP image 

+ . +-. 
b*: uost on a social network Internet web site. 

. . 
*d - including, - .  but is not limited to, W 
posting $ or creating a bum page or tkeerea(ien-ef creating a 
credibIe impersonation or false profile for the purpose of causing - a - reasonable 
student any of the effects of bullying described above. 

Rearonable student means a student, including, but not limited to, a student who has 
been identified as a student with a disability, who exercises average care, skill, and 
judgment in conduct for a person of hisher age, or for a person of hisher age with 
hidher disability. (Education Code 48900(r)) 

(cJ 1 1 14 - District-Sponsored Social Media) 
(cf. 51 31.2 - Bullyin& 
(cJ 61 63.4 - Slurlent Use of Technology) 
(cf: 6164.4 - Identification and Evaluation of indivicluals~r Special Education) 
(cJ 61 64.6 - Identification and Edrrcation under Section 504) 



AR 5144.1(f) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Note: Education Code 48900:a allows for the suspension, but not expulsion, of a student who "aids or 
abets," as defined in Penal Code 31, the infliction or attempted infliction of physical injury to another 
person. The term "aiding or abetting," is a complex legal term and requires that, at the time helshe 
committed the crime, the aider or abettor was aware of the crime and specifically intended to commit the 
crime. Because of the complexities of criminal law, legal counsel should be consulted as appropriate. 

Pursuant to Education Code 48900(t), student aids or abets a crime of physical violence in 
which the victim suffered great bodily injury or serious bodily i n j e a  is subject to suspension or 
expulsion as provided in item # I  above. 

18. Aided or abetted the infliction or attempted idiction of physical injury on another 
person, as defined in Penal Code 3 1 (Education Code 48900(t)) 

19. Made terrorist threats against school officials andfor school property (Education 
Code 48900.7) 

A terrorist threat includes any written or oral statement by a person who willfblly 
threatens to commit a crime which will result in death or great bodily injury to 
another person or property damage in excess of $1,000, with the specific intent that 
the statement is to be taken as a threat, even if there is no intent of actually camying it 
out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 

e 48900(k 
lie suspe 

as other. 
disrupti 

. . 

ided. in, 1 
hoot acti 

Note: The folIowing section applies only to students in grades 4-12 and may be revised to reflect grade 
levels offered by the district. 

F E i k  nt to Educatiorl 
Cod! ,mdes K-3 must 
not r l  5U.IlUUl -aWority,, and 
students in grades IG1.2 must not be ~xpelkd on t h w  grounds, Since districts are authorized but not 
required to suspend students in grades 4-12 based on these grounds, a district may choose, consistent with 
Option 2 in the accompanying Board policy, to prohibit the use of these reasons for suspending its students. 
Any district that chooses to do so should delete the following paragraph. 

tbe'prohidiiions-of rtktiidtions fh  Educsitlon COT= 48900(k) iffed a teache* :au'tli&i+% 
remove a student from class for one day pursuant to Education Code 48910. 

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfiilly defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 

(4 5131.4 - Srudent Disturbances) 



AR 5 144.1 (g) 

SUSPENSION AM) EXPULSIONlDUE PROCESS (continued) 

Note: As discussed in item X17 of "Grounds for Suspension and Expulsion: Gndes K-12u1'abo_v_e,~hhougb ) 
Education Code 48900(r) de@es bullying to include acts involving items #1-3 below, Education code 
4A9~~-@!h30~~~rov ide~h 'hn~  only students in grades 4-12 may be suspended or expelled for the individual 
acts that constitute sexual harassment, hate violence, and harassment. The interplay between "bullying" and 
items # 1-3 can raise complex legal issues. Districts should consult legal counsel as appropriate. 

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 
48900.2) 

Sexual harassment means conduct which, when considered fiom the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive 
as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment, (Education Code 212.5, 
48900.2) 

(cx 5145.7 - Sexual Harassment) 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence as defined in Education Code 233 (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. 
Such acts include injuring or intimidating a victim, intedering with the exercise of a 
victim's civil rights, or damaging a victim's property because of the victim's race, 
ethnicity, religion, nationality, disability, gender, gender identity, gender expression, 
or sexual orientation; a perception of the presence of any of those characteristics in 
the victim; or the victim's association with a person or group with one or more of 
those actual or perceived characteristics. (Education Code 233; Penal Code 422.55) 

(el: 5 145.9 - Hare-Motivated Behavior) 

3. Intentionally engaged in harassment, threats, or intimidation against district personnel 
or students that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or 
hostile educationai environment (Education Code 48900.4) 



AR 5 144.1 (h) 

SUSPENSION AND EXPULSIONtDUE PROCESS (continued) 

Suspension from Class by a Teacher 

sed to reflect district practice. While Education - 7 -. 
prohibits a district from suspending 

=or a teacher to suspend a K-3 student 
on these grounds. 

A teacher may suspend a student, including a grade K-3 student, fkom class for the remainder 
of the day and the following day for disruption, willful defiance, or any of the other acts 
specified in Education Code 48900 and listed as items #I-1 8 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student fiom class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, heishe shall be 
appropriately supervised during the class periods fiom which he/she has been suspended. 
(Education Code 4891 0) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the 
student's parentiguardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 

A student suspended &om class shall not be returned to class during the period of the 
suspension without the approval of the teacher of the class and the principal or designee. 
(Education Code 48910) 

A student suspended fkom class shall not be placed in another regular class during the period 
of suspension. However, a student assigned to more than one class per day may continue to 
attend other regular classes except those held at the same time as the class fiom which he/she 
was suspended, (Education Code 48910) 

The teacher of any class &om which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, 
designate as the principal's designee another administrator or, if the principal is the only 
administrator at the school site, a certificated employee. As necessary, the principd may, in 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

writing, also designate another administrator or certificated employee as the secondary 
designee to assist with disciplinary procedures when the principal and the principal's primary 
designee are absent fiom the school site. 

The Superintendent, principal, or designee shall immediatelv suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 4891 5(c)) 

I Note: Education Code 48900.5 limits situations wmanting suspension for a first offense to when the I I violation involves Education Code 4890O(a)-(e) or the studen& presence causes a danger to persons, I 
The Superintendent, principal, or designee may impose a suspension for a first offense if 
helshe determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 

Note: Pursuant to Education Code 48900 and 48915, except for certain egregious acts or offenses for which 
suspension is permissible or mandatory, as specified above pursuant to Education Code 48915(a) or (c), the 
Superintendent or principal is authorized to use hisher discretion to provide an alternative, age-appropriate 
disciplinary measure that is tailored to correct a student's specific misbehavior. In addition, the U.S. 
Department of Justice's Civil Rights Division (DOJ) and the U.S. Department of Education's Office for Civil 
Rights (OCR), in their joint January 2014 Dear Colleaprue Letter on the Nondiscrirninatorv Administration 

f School Discipline, recommend that effective alternatives to suspension and expulsion be implemented for 
:orreomdine student misbehavior. For a list ofau~rouriafe alternatives. m AR 5144 - Dirci~liie. 

For all other offenses, a student may be suspended only when the Superintendent or principal 
has -. determined . - - that other means of correction have failed to bring about proper conduct 
thedwk& (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, - or - designee shall document the 
other means of correction used and retain the i~  h e  documentation in the student's record. 
(Education Code 48900.5) 

(cJ 5 125 - Student Record) 

Length of Suspension 

The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 4891 1) 

A student may be suspended from school for not more than 20 school days in my school 
year. However, if a student enrolls in or is transferred to another regular school, an 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903,4891 1,48912) 

These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 4891 1) 

Due Process Procedures for Suspension 

Suspensions shall be imposed in accordance with the following procedures: 

1 Informal Conference: Suspension shall be preceded by an informal conference 
conducted by the Superintendent, principal, or designee with the student and, 
whenever practicable, the teacher, supervisor, or school employee who referred the 
student to the principal. At the conference, the student shall be idormed of the reason -- - - - 
for the - disciplinary - . .  action, 6c1uding the other rnians hf -correction thai-werd - . ---- 
ai-t&upted befofeb the suspension ired pursuant to._ Education Code 
48900.5, and the 7 evidence against h i d e r ,  and sh-a11 bs 
given the opportunity to present hislher version and evidence in support of hisher 
defense. (Education Code 4891 1) 

I 

This conference may be omitted if the Superintendent, principal, or designee 
determines that an emergency situation exists involving a clear and present danger to 
the lives, safety, or health of students or school personnel. If a student is suspended 
without this conference, both the parendguardian and student shall be notified of the 
student's right to return to school for the purpose of the conference and the conference 
shalt be held within two school days, unless the student waives hisher right to it or is 
physically unable to attend for any reason. In such a case, the conference shall be held 
as soon as the student is physically able to return to school. (Education Code 4892 1) 

- ,-. - 
~ o t e :  Pursuant to Education code 48911, before a student L su by tbe ~upkintencienc 
principal, or designee, an informal, conrerence must be held with tl f and, when practicable, 
the teacher, supervisor, or other school employet! who referred the L)CUUSIIL to the principal. AB 6671 
(Ch. 445, Statutes of 2017) amended Education Code 48911 to require that a student be informed 
during this. informal conferense or .other means .of correction that were-aftempted &fore the 
suspension. 

I Note: ltem #2 below should be revised to reflect fhc district's processing and reporting procedures. 1 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

2. Administrative Actions: All requests for student suspension are to be processed by 
the principal or designee. A school employee shall report the suspension, including 
the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 4891 1) 

3. Notice to ParentstGuardians: At the time of the suspension, a school employee 
shall make a reasonable effort to contact the parentlguardian by telephone or in 
person. Whenever a student is suspended, the parentlguardian shall also be notified in 
writing of the suspension. (Education Code 4891 1) 

This notice shall state the specifsc offense committed by the student. (Education 
Code 48900.8) 

I Note: The following optional paragraph may be revised U, reflect district practice. 1 
In addition, the notice may state the date and time when the student may return to 
school. 

4. ParentlGuardian Conference: Whenever a student is suspended, school officials 
may request a meeting with the parent/guardian to discuss the cause(s) and duration 
of the suspension, the school policy involved, and any other pertinent matter. 
(Education Code 48914) 

If school officials request to meet with the parent/guardian, the notice may state that 
the law requires the parentiguardian to respond to such requests without delay. 
However, no penalties may be imposed on the student for the failure of the 
parent/guardian to attend such a conference. The student may not be denied 
reinstatement solely because the parentlguardian failed to attend the conference. 
(Education Code 4891 1) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended 
student from any school or the suspension of a student for the balance of the semester 
from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following 
requirements are followed: (Education Code 4891 1) 

a. The extension of the original period of suspension is preceded by notice of 
such extension with an offer to hold a conference concerning the extension, 
giving the student an opportunity to be heard. This conference may be held in 
conjunction with a meeting requested by the student or parentiguardian to 
challenge the original suspension. 



SUSPENSION AND EXPULSlONlDUE PROCESS (continued) 

b. The Superintendent or designee determines, following a meeting in which the 
student and the student's parendguardian were invited to participate, that the 
student's presence at the school or at an alternative school would endanger 
persons or property or threaten to disrupt the instructional process. (Education 
Code 489 1 1) 

Note: When the student being considered for expulsion is a foster youth, Education Code 4891 1 and 
48918.1 require the district to invite the student's attorney and an appropriate county child welfare agency 
representative to the meeting specified above. To ensure such invitation, the following paragraph provides 
that the district liaison for foster youth be notified. However, any district that has designated another 
position to carry out this responsibility may modify the paragraph to specify that position. For designation of 
the liaison for foster youth, see AR 61 73.1 - Education for Foster Youth. 

c. If the student involved is a foster youth, the Superintendent or designee shall 
noti@ the district liaison for foster youth of the need to invite the student's 
attorney and a representative of the appropriate county child welfare agency to 
attend the meeting. (Education Code 48853.5,48911,48918.1) 

(cj: 61 73.1 - Education for Foster Youfh) 

. . . . . . . . . . . . . . . . - . . . 
Note: Pursuant to Education Code 48918.1, . _':- the 
district's liaison for homeless students must be n n  considered for expulsion is a 
homeless student. See the section below titled "Additional Notice of Expulsion Hearing for Foster Youth 
and Homeless Students." 

d, If the student involved is a homeless child or youth, the Superintendent or 
designee shall notifL the district liaison for homeless students. (Education 
Code 48918.1) 

(cf: 61 73 a Education for Homeless Children) 

Note: The following optional pmgraph may be revised to reflect district practice. Since Education Code 
48900 and 48900.5 require a district, under certain circumstances, to use alternative disciplinary measures 
prior to imposing suspension, including supervised suspension, the district may, as necessary, provide 
services that would address the student's specific misbehavior along with the suspension program. For 
example, the district may require the student to enroll in a program that teaches prosocial behavior or anger 
management even while the student is suspended. 

h lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep himher in school, 
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Suspension by the Board 

Note: The following optional section reflects the Board's authority to suspend students from school 
pursuant to Education Code 48912. In practice, it is impractical for boards to directly exercise this authority 
since circumsrances wananting suspension usually require quick and sometimes immediate action which 
may not be possible for s board due to legal requirements for taking board actions, such as having a 
meeting. 

The Board may suspend a student for any of the acts listed under "Grounds for Suspension 
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: 
Grades 4-12" above and within the limits specified under "Suspension by Superintendent, 
Principal, or Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or cIass for a period not 
longer than the remainder of the semester. The suspension shdl meet the requirements of 
Education Code 489 1 5. (Education Code 489 12.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073- 
49079. (Education Code 35 246,489 12) 

(cJ 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and hislher parentfguardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parentlguardian may request a public meeting, and this request shall be granted 
if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146,48912) 

On-Campus Suspension 

Note: The following optional section is for use by any district establishing an on-campus suspension 
program pursuant to Education Code 48911.1. However, pursuant to Education Code 48900.5, such a 
district is required to use other means of correcting a student's behavior before imposing a supervised 
suspension, unless such a supervised suspension is otherwise permitted by law for a student's first offense. 
Use of a supervised suspension ctassroom program does not in any way limit the district's ability to transfer 
a student to an opportunity school or class or a continuation education school or class in accordance with 
law. 

A student for whom an expulsion action has not been initiated and who poses no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension in 
a separate classroom, building, or site for the entire period of suspension. The foIlowing 
conditions shdl apply: (Education Code 4891 1.1) 



AR 5 144.1 (n) 

SUSPENSION AND EXPULSIONIDUE PROCESS (continued) 

1. The on-campus suspension classroom shall be M e d  in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The on-campus suspension classroom shall promote completion of schoolwork and 
tests missed by the student during the suspension. 

4. The student shall be responsible for contacting hisher teacher(@ to receive 
assignments to be completed in the supervised suspension cIassroorn. The teacher(s) 
shall provide all assignments and tests that the student will miss while suspended. If 
no such work is assigned, the person supervising the suspension classroom shall 
assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notifjr the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification may be made in writing. 
(Education Code 4891 1.1) 

Superintendent or Principal's Authority to Recommend Expulsiou 

Unless the Superintendent or principal determines that expulsion should not be recommended 
under the circumstances or that an alternative means of correction would address the conduct, 
he/she shall recommend a student's expulsion for any of the following acts: (Education Code 
48915) 

1. Causing serious physical injury to another person, except in self-defense 

2, Possession of any knife or other dangerous object of no reasonable use to the student 

3. U n l a d  possession of any controlled substance as listed in Health and Safety Code 
11053-1 1058, except for (a) the first offense for the possession of not more than one 
ounce of marijuana, other than concentrated cannabis, or (b) the student's possession 
of over-the-counter medication for hisher use or other medication prescribed for 
himher by a physician 

4. Robbery or extortion 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 489 15) 
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Student's Right to Expulsion Hearing 

Note: Education Code 48918 mandates that the Board establish rules and regulations governing procedures 
for the expulsion of students. The timelines of Education Code 48918 must be strictly followed; failure to 
do so may result in loss of the district's power to act (Garcia v. Los Aneeles Board of Education). In 
calculating timelines, the district should also be aware of the difference between the calculation of "school 
days" and "calendar days" under Education Code 489 18. 

Any student recommended for expulsion shall be entitled to a bearing to determine whether 
helshe should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed the act(s) 
that form the basis for the expulsion recommendation. (Education Code 489 18(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days, The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
489 1 8(a)) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 489 1 8(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion 
hearing due to a summer recess of Board meetings of more than two weeks, the days during 
the recess shall not be counted as school days. The days not counted during the recess may 
not exceed 20 school days, as defined in Education Code 48925. Unless the student requests 
in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 489 18(a)) 

Stipulated Expulsion 

Note: The following section is optional and may be revised to reflect district practice. "Stipulated 
expulsion" is for districts that have adopted an expedited procedure which allows a student to waive hislher 
right to a pre-expulsion hearing in exchange for an agreement as to the terms of the expulsion. Such waivers 
are not specifically addressed in law and districts should ensure that the due process rights of students are 
included in the stipulated agreement and are clearly explained to them before the agreement is signed. 
Districts should consult legal counsel as appropriate. 
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After a determination that a student has committed an expellable offense, the Superintendent, 
principal, or designee shall offer the student and hisher parent/guardian the option to waive a 
hearing and stipulate to the expulsion or to a suspension of the expulsion under certain 
conditions. The offer shall be made only after the student or histher parentfguardian has been 
given written notice of the expulsion hearing pursuant to Education Code 48918, 

The stipulation agreement shall be in writing and shall be signed by the student and hidher 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of hisher right to have a fufl hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and hisher parenttguardian shall be effective 
upon approval by the Board. 

Rights of Complaining Witness 

Note: Education Code 48918.5 mandates the following rights related to the treatment of witnesses alleging 
acts of sexual assault or sexua1 battery. Other procedures related to complaining witnesses also may be 
added as desired by the district. AdditionaI mandated procedures related to the rights and treatment of 
complaining witnesses are included where appropriate throughout this regulation. 

An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48928.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, hetshe shall give the complaining witness a 
copy of the district's suspension and expuIsion policy and regulation and shall advise the 
witness of hisher right to: (Education Code 489 18.5) 

1. Receive five days' notice of hisher scheduled testimony at the hearing 

2. Have up to two adult support persons of hidher choosing present at the hearing at the 
time hetshe testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48928.5) 
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Written Notice of the Expulsion Hearing 
-- -- - I Note: Education code 4891 8 mandates the Board to adopt procedures that include the following items. 1 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parendguardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8,48918(b)) 

1. The date and place of the hearing 

2. A statement of the specific facts, charges, and offense upon which the proposed 
expulsion is based 

3. A copy of district disciplinary rules which relate to the alleged violation 

4. Notification of the student's or parent/guardianis obligation, pursuant to Education 
Code 48915.1, to provide information about the student's status in the district to any 
other district in which the student seeks enrollment 

This obligation applies when a student is expelled for acts other than those described 
in Education Code 48915(a) or (c). 

($51 19 - Students Expelledfiom Other Districts) 

5. The opportunity for the student or the student's parendguardian to appear in person or 
be represented by legal counsel or by a nonattorney adviser 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's 
parentlguardian to provide assistance at the hearing. 

6. The right to inspect and obtain copies of all documents to be used at the hearing 

7. The opportunity to confiont and question all witnesses who testify at the hearing 

8. The opportunity to question all evidence presented and to present oral and 
documentary evidence on the student's behalf, including witnesses 
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Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

Note: Prior to conducting an expulsion hearing to determine whether a foster youth should be expelled, 
Education Code 48918.1 requires the district to notify the student's attorney and a representative of an 
appropriate county child welfare agency, provided that the vioIation does mZquire a mandatory 
recommendation --- - - for expulsion. Pursuant to Education Code 4891 8.1, &&ne&kd&"..-P<w 
-uch additional notice must be given to the district liaison for homeless students when the 
student involved is a homeless child or youth and the violation does not require a mandatory 
recommendation for expulsion. While such a notice is not required if the offense requires a mandatory 
recommendation for expulsion, it is nonetheless recommended and the following section reflects this 
recommendation. 

If the student facing expulsion is a foster student, the Superintendent or designee shafl also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shalI 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 489 18.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 

Conduct of Expulsion Hearing 

I Note: Education Code 489 18 mandata that the Board adopt procedures that include the following item. I 
Instead of the Board conducting an expulsion hearing, it may appoint a hearing officer or an impartial 
administrative panel to conduct the hearing; see section "Alternative Expulsion Hearing: Nearing Officer or 
Administrative Paneln beIow. Even if the district conducts all expulsion hearinm in this manner, the 

I requirements of Education Code 4891 8 pertaining to the conduct of the hearing mustbe met. 

1. Closed Session: Notwithstanding Education Code 35 145, the Board shall conduct a 
hearing to consider the expulsion of the student in a session closed to the public 
unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to 
the extent that privacy rights of other students are not violated. (Education Code 
4891 8) 

Note: For the purpose of Board deliberations during the closed session described below, the presence of any 
person other than the Board members, including the Superintendent, necessitates allowing the presence of 
the parentfguardian, student, and student's counsel. 

Whether the expulsion hearing is held in closed or public session, the Board may 
meet in closed session to deliberate and determine whether or not the student should 
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be expelled. If the Board admits any other person to this closed session, the 
parentlguardian, the student, and the counsel of the student also shall be allowed to 
attend the closed session. (Education Code 4891 8(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be 
conducted in public, a complaining witness shall have the right to have h ide r  
testimony heard in closed session when testifying in public would threaten serious 
psycho1ogical harm to the witness and when there are no alternative procedures to 
avoid the threatened harm, including, but not l i e d  to, < videotaped deposition or 
contemporaneous examination in another place communicated to the hearing room by 
closed-circuit television. (Education Code 489 18(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained 
by any means, including electronic recording, as long as a reasonably accurate and 
complete written transcription of the proceedings can be made. (Education Code 
489 1 8(g)) 

Note: Education Code 48918 authorizes the Board to issue subpoenas for the personal appearance of 
percipient witnesses at an expulsion hearing. In Woodbutv v. Demosey, the court held that a district's 
authority to deternine whether to issue subpoenas is discretionary, but a district could not have a blanket 
policy denying the issuance of subpoenas in all cases. 

In accordance with Code of Civil Procedure 1987, rhe subpoena must be served at least 10 days before the 
time required for attendance unless the court prescribes a shorter time. Unless they are parties to the hearing 
or are district or government employees, witnesses who appear pursuant to a subpoena receive fees equal to 
those prescribed for witnesses in civil actions in a superior court, and all witnesses other than the parties to 
the hearing receive mileage; these fees and mileage must be paid by the party requesting the subpoena. 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for 
the personal appearance at the hearing of any person who actually witnessed the 
action that gave rise to the recommendation for expulsion. After the hearing has 
commenced, the Board or the hearing officer or administrative panel may issue such 
subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 
1985-1985.2 and enforced in accordance with Government Code 11455.20. 
(Education Code 4891 8(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance 
of subpoenas may be considered by the Board in closed session, or in open session if 
so requested by the student, before the meeting. The Board's decision in response to 
such an objection shall be final and binding. (Education Code 4891 8(i)) 
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If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifLig at the hearing, a subpoena shall not be issued to compel the personal 
attendance of that witness at the hearing. However, that witness may be compelled to 
testify by means of a sworn declaration as described in item #4 below. (Education 
Code 489 18(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the 
expulsion hearing, but relevant evidence may be admitted and used as proof only if it 
is the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs. The decision of the Board to expel shall be supported by substantial evidence 
that the student committed any of the acts pursuant to Education Code 48900 and 
listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional 
Grounds for Suspension and Expulsion: Grades 4-12" above. (Education Code 
489180) 

Note: Findings OF hct made by the Board or a hearing panel must not be based on hearsay alone. "Hearsay" 
is evidence of an oral or written statement made by a person who is not present at the hearing which is 
offered to establish a fitct as being true. Some exceptions to the hearsay rule exist under the Evidence Code 
and Education Code; the district should consult Iegal counsel as appropriate. 

Findings of fact shdl be based solely on the evidence at the hearing. Although no 
finding shall be based solely on hearsay, sworn declarations may be admitted as 
testimony fiom witnesses whose disclosure of their identity or testimony at the 
hearing may subject them to an unreasonable risk of physical or psychological harm. 
(Education Code 4891 8(Q) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be inciuded in the hearing record. 

Note: Education Code 48918.6 provides that testimony by a student witness at an expulsion hearing is 
privileged and thus protected fiom liability for defhmation pursuant to Civil Code 47(b). 

5. Testimony by Complaining Witnesses: The following procedures shall be observed 
when a hearing involves allegations of sexual assault or sexual battery by a student: 
(Education Code 489 18,4891 8.5) 

a. Any complaining witness shall be given five days' notice before being called 
to testify. 

b. Any complaining witness shall be entitled to have up to two adult support 
persons, including, but not limited to, a parentlguardian or legal counsel, 
present during hidher testimony. 
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c. Before a complaining witness testifies, support persons shall be admonished 
that the hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom 
he/she finds is disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be 
conducted in accordance with Penal Code 868.5. 

Evidence of specific instances of prior sexual conduct of a complaining 
witness shall be presumed inadmissible and shall not be heard unless the 
person conducting the hearing determines that extraordinary circumstances 
require the evidence to be heard. Before such a determination is made, the 
complaining witness shall be given notice and an opportunity to oppose the 
introduction of this evidence. In the hearing on the admissibility of this 
evidence, the complaining witness shall be entitled to be represented by a 
parent/guardian, Iegd counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be 
admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the 
complaining witness and to prevent discouragement of complaints, the district 
shalt provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for 
the use of the complaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hearing, the 
complaining witness shall be allowed reasonable periods of relief fiom 
examination and cross-examination during which helshe may leave the 
hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hewing room so as to facilitate a 
less intimidating environment for the complaining witness 

(b) Limit the time for taking the testimony of a complaining 
witness to the hours he/she is normally in school, if there is no 
good cause to take the testimony during other hours 
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(c) Permit one of the support persons to accompany the 
complaining witness to the witness stand 

6.  Decision: The Board's decision as to whether to expel a student shall be made within 
40 school days after the student is removed fiom hidher school of attendance, udess 
the student requests in writing that the decision be postponed. (Education Code 
4891 8(a)) 

Alternative Expulsion Hearing: Rearing Officer or Administrative Panel 

Note: For districts that use a hearing officer or administrative panel, Education Code 48918 mandates that 
the Board adopt procedures that include the following section. 

Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. The Board may also appoint an impartial administrative panel composed of 
three or more certificated personnel, none of whom shall be members of the Board or on the 
staff of the school in which the student is enrolled. (Education Code 4891 8) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue a decision within 40 school days of 
the student's removal fiom school, unless the student requests that the decision be postponed. 
(Education Code 489 1 8(a) and (d)) 

. . . . . . - . . .. . . 
Note: Pursuant to Education Code 48918, '1 : . ~ ' 

hearing oRicer or administrative panel does no=l 
to the classroom instructional program tiom which the expulsion referral was made, unless the student's 
parentlguardian requests a different placement. - Education Code 48918 also states that a 
student who is found to have committed any of the violations listed in "Authority to Expel" in the 
accompanying Board policy but for whom expulsion is not recommended may be referred to hidher prior 
school. However, the hearing officer or adminisaative panel, like the Board, must recommend expulsion or 
a suspended expulsion under Education Code 48915, if it finds that a student committed any such violation 
that mandates expulsion. District should consult legal counsel to resolve this apparent discrepancy. 

The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. if expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and permitted to return to the cIassroorn instructional program £?om 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by hisfher 
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and 
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district staff, including the student's teachers, regarding other placement options for the 
student in addition to the option to return to the classroom instructional program fiom which 
the student's expulsion referral was made. The decision to not recommend expulsion shall be 
find. (Education Code 4891 8(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be 
based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations 
submitted or upon the results of any supplementary hearing the Board may order. (Education 
Code 4891 8(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion. If the hearing officer or 
admiistrative panel recommends that the Board expel a student but suspend the enforcement 
of the expulsion, the student shall not be reinstated and permitted to return to the classroom 
instructional program from which the referral was made until the Board has ruled on the 
recommendation. (Education Code 4891 7,4891 8) 

Final Action by the Board 

Note: Education Code 48918 mandates that the Board adopt procedures that include the following 
, pmgraph. 

Whether the expulsion hearing is conducted in closed or a ope$ session by the Board, a 
hearing officer, or an administrative panel or is waived through the signing of a stipulated 
expulsion agreement, the find action to expel shall be taken by the Board in public. 
(Education Code 489186)) 

(cJ 9321.1 - Closed Session Actions and Reports) 

The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. lf the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 

Note: The Gun-Free Schools Act, 20 USC %d $961, requires that information in the following paragraph 
be sent to the California Department of Education (CDE) for assurances of compliance with federal and 
state law. For other language that must be submitted to the CDE, see section below entitled "Notifications 
to Law Enforcement Authorities." 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one yeas 
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&om the date the expulsion occurred, except that the Board may set an earlier date on a case- 
by-case basis. For a student expelled for other acts, this date shall be no later than the last 
day of the semester following the semester in which the expulsion occurred. If an expulsion 
is ordered during summer session or the intersession period of a year-round program, the 
Board shall set a date when the student shall be reviewed for readmission not later than the 
Iast day of the semester following the summer session or intersession period in which the 
expulsion occurred. (Education Code 4891 6) 

At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 489 16) 

I.  Periodic review, as well as assessment at the time of review, for readmission 

2, Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other 
rehabilitative programs 

Note: The following paragraph is optionat Education Code 48916.5 authorizes, but does not mandate, the 
Board to make the following requirement of  cehn expelled students. 

With parendguardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enrol in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shail include the following: 

1. The specific oEense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" 
or "Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education 
Code 48900.8) 

2. The fact that a description of readmission procedures will be made available to the 
student and hisher parendguardian (Education Code 489 16) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 
4891 8) 

4. Notice of the alternative educational placement to be provided to the student during 
the time of expulsion (Education Code 48918) 
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5. Notice of the student's or parent/guardiants obligation to inform any new district in 
which the student seeks to enroll of the student's status with the expelling district, 
pursuant to Education Code 4891 5.1 (Education Code 4891 8) 

Decision to Suspend Expulsion Order 

Note: Pursuant to Education Code 48917, the Board's criteria for suspending the enforcement of expulsions 
must be applied uniformly to all students. Items #1-3 below are optional and should be revised to reflect 
district criteria. 

In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 

1. The student's pattern of behavior 

2. The seriousness of the misconduct 

3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 

The suspension of the enforcement of an expulsion shall be governed by the following: 

1, The Board may, as a condition of the suspension of enforcement, assign the student to 
a school, class, or program appropriate for the student's rehabilitation. This 
rehabilitation program may provide for the involvement of the student's 
parent/gua.dian in the student's education. However, a parent/guardianls refusal to 
participate in the rehabilitation program shall not be considered in the Board's 
determination as to whether the student has satisfactorily completed the rehabilitation 
p r o m .  (Education Code 489 1 7) 

2. During the period when edorcement of the expulsion order is suspended, the student 
shall be on probationary status. (Education Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the 
Board if the student commits any of the acts listed under "Grounds for Suspension 
and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: 
Grades 4-22" above or violates any of the district's rules and regulations governing 
student conduct. (Education Code 4891 7) 

4. When the suspension of enforcement of an exputsion order is revoked, a student may 
be expelled under the terms of the original expulsion order. (Education Code 4891 7) 
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5. Upon satisfactory completion of the rehabilitation assignment, the Board shall 
reinstate the student in a district school. Upon reinstatement, the Board may order the 
expunging of any or all records of the expulsion proceedings. (Education Code 
4891 7) 

6. The Superintendent or designee shall send written notice of any decision to suspend 
the enforcement of an expulsion order during a period of probation to the student or 
parentlguardian. The notice shall inform the parentiguardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided 
to the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of hisher 
stah with the expelling district, pursuant to Education Code 4891 5.1 (b). (Education 
Code 4891 8Q)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time period 
and requirements for the filing of an appeal of the expulsion order with the County 
Board. (Education Code 4891 7) 

Appeal 

The student or parentlguardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, 
even if the expulsion order is suspended and the student is placed on probation. (Education 
Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the f i h g  of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Note: The Gun-Free Schools Acf 20 USC requires that information in the following two 
pmgraphs be sent to the CDE for assurances of compliance with federal and state law. 

In addition, Education Code 48902 requires the principal or designee to notify law enforcement authorities 
when a student or nonstudent possesses a frearrn or explosive or sells or h i s h e s  a firearm at school. 
However, when the student involved in such a case is a student with a disability, Education Code 49076 
requires any law enforcement authority to which student information is disclosed to certify that those 
records will not be disclosed to another party without the prior written consent of the student's 
parent/guardian or other penon invested with the student's educational right; see AR 5144.2 - Suspension 
and ExpulsiodDue Process (Students with Disabilities). 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, In addition, law edorcement authorities shall be notified regarding any 
acts by students regarding the possession, sale, or furnishing of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(l) or (5) or Penal Code 626.9 
and 626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate city or county Iaw enforcement authorities, by telephone or other 
appropriate means, of any student acts which may vioIate Education Code 4890O(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 

Placement During Expulsion 

Note: Education Code 4891 5 requires the Board to refer all expelled students to a program of study that is 
prepared to accommodate students with discipline problems and that is not located at the school the student 
currently attends or at any regular elementary, middle, junior, or senior high school. However, students 
expelled for the acts described in Education Code 48900(f) through (m) or Education Code 48900.2, 
48900.3, or 48900.4 may be referred to a program of study that is at another elementary, middle, junior, or 
senior high school if the County Superintendent of Schools certifies that an alternative program is  not 
available at a site away corn such a school. 

Education Code 48915.01 states that if the Board has established a community day school pursuant to 
Education Code 48661 on the same site as an elementary, middle, junior, or senior high school, expelled 
students may be referred to the community day school at that site. Although Education Code 48663 
prohibits the use of independent study in community day schools, Education Code 48916.1 does not in any 
way restrict the district from offering independent study as a voluntary alternative placement option for 
expelled students. 

The Board shall refer expelled students to a program of study that is: (Education Code 
48915,48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a community day school 
established at any of these 

3. Not housed at the school site attended by the student at the time of suspension 



AR 5 144.1 (bb) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

(cJ 6158 - Independent Stu*) 
(cf. 61 85 - Community Dqy School) 

When the placement described above is not available and when the County Superintendent so 
certifies, students expelled for only acts described in items #6-12 under "Grounds for 
Suspension and Expulsion: Grades K-12" and items #I-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 

The prograin for a student expelled fiom any of grades K-6 shaIl not be combined or merged 
with programs offered to students in any of grades 7- 12. (Education Code 489 16.1) 

Readmission After Expulsion 
- 

Note: Education Code 48916 mandates that the Board adopt rules and regulations establishing a procedure 
for filing and processing requests for readmission and a process for Board review of all expelled students for 
readmission. Items #I-2 below should be revised to reflect district practice. 

Prior to the date set by the Board for the student's readmission: 

1. The Superintendent or designee shall hold a conference with the parentlguardian and 
the student, At the conference, the student's rehabilitation plan shall be reviewed and 
the Superintendent or designee shall verifL that the provisions of this plan have been 
met. School regulations shall be reviewed and the student and parent/guardian shall 
be asked to indicate in writing their willingness to comply with these regulations. 

2. The Superintendent or designee shall transmit to the Board histher recommendation 
regarding readmission. The Board shaIl consider this recommendation in closed 
session. If a written request for open session is received fiom the parent/guardian or 
adult student, it shall be honored to the extent that privacy rights of other students are 
not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student 
and parentiguardian, by registered mail, of the Board's decision regarding 
readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to other district students or employees. (Education Code 48916) 



AR 5 144.1 (cc) 

SUSPENSION AND EXPtJLSION/DUE PROCESS (continued) 

5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially 
setected or to place the student in another program that serves expelled students, 
including placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board 
has chosen. The student shall enroll in that program unless the parent/guardian 
chooses to enroll the student in another school district. (Education Code 4891 6) 

No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact 
with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 

The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim 
record and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 489180) 
- 

Note: Education Code 489 15.1 requires that, when an expelled student asks to enroll in another district, the 
receiving district must hold a hearing to determine whether the student poses a danger to its students or staff. 
The receiving district then may either deny or permit the enrollment. Upon request from another district, the 
expelting district must provide information about the expulsion within five days. 

The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 

{CJ 5 1 19 - Students Expelledjiorn Other Districts) 
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Center Unified SD 
Administrative Regulation 
Suspension And Expulsion/Due Process 

AR 5144.1 
Students 

Definitions 

Suspension means removal of a student fiom ongoing instruction for adjustment 
purposes. However, suspension does not mean any of the following: (Education Code 
48925) 

1. Reassignment to another education program or class at the same school where the 
student will receive continuing instruction for the length of day prescribed by the 
Governing Board for students of the same grade level 

. Referral to a certificated employee designated by the principal to advise students 

3. Removal fiom the class, but without reassignment to another class or program, for 
the remainder of the class period without sending the student to the principal or designee 
as provided in Education Code 4891 0 

Expulsion means removal of a student from the immediate supervision and control or the 
general supervision of school personnel, (Education Code 48925) 

Notice of Regulations 

At the beginning of each school year, the principal of each school shall ensure that alfi: 
students and parents/guardians are notified in writing of all schooi rules related to II..-,:a 
discipline, including suspension and expulsion. (Education Code 3529 I, 48900.1,48980) 

(cf. 5 144 - Discipline) 
(cf. 5 145.6 - Parental Notifications) 

Grounds for Suspension and Expulsion: Grades K-12 

Acts for which a student, including a student with disabilities, may be suspended or 
expelled shall be only those specified as follows: 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

1. Caused, attempted to cause, or threatened to cause physical injury to another 
person; willllly used force or violence upon another person, except in self-defense; or 



committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury (Education Code 
48900(a) and (t)) 

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
am$  us object, unless, in the case of possession of any object of this type, the student 
had o~~ained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence (Education Code 48900(b)) 

(cf 51 3 1 - Conduct) 
(cf. 5 13 1.7 - Weapons and Dangerous Instruments) 

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the ratluence 
of any controlled substance as dehed  in Health and Safety Code 11053-1 1058, alcoholic 
beverage, or intoxicant of any kind (Education Code 48900(c)) 

(cf. 51 3 1.6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as 
defined in Health and Safety Code 11053-1 1058, alcoholic beverage, or intoxicant of any 
kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic 
beverage, or intoxicant (Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 
48900(e)) 

6. Caused or attempted to cause damage to schc perty or private property 
(Education Code 48900(f)) 

7. Stole or attempted to steal school property or private property (Education Code 
48900(g)) 

8. Possessed or used tobacco or products containing tobacco or nicotine products, 
including, but not l i i ted  to, cigars, cigarettes, miniature cigars, dove cigarettes, 
s d k s s e e a ,  d , c b v * ,  a a d ~ , . e C h a t W d r l i u l M  a& 
prohibit a student h m  using or possessing hidher own prescription products (Education 

II 
'i. .,. # 

9. Committed an obscene act or engaged in habitual profanity or wlgarity 
(Education Code 48900(i)) 

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug 
paraphmalia, as defined in Health and Safety Code 11014.5 (Education Code 48900u)) 



1 1. Knowingly received stolen scl operty or private property Pducatic .e 
489000)) 

12. Possessed an imitation firearm (Education Code 48900(m)) 

Imitation fiteann means a replica of a firearm that is so substantially similar in 
physical properties to an existing firearm a9 to lead a reasonable person to conclude that 
the replica is a :arm. (Education Code 48900(m)) 

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
266c, 286,288,2884 or 289, or committed a sexual battery as defined in Penal Code 
243.4 (Education Code 48900(n)) 

14. Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that student 
fiom being a witness andfor retaliating against that student for being a witness (Education 
Code 48900(0)) 

15. UnlawfUIly offered, arranged to sell, negotiated to sell, or sold the prescription 
drug Soma (Education Code 48900(p)) 

16. Engaged in, or attempted to engage in, haihg (Education Code 48900(q)) 

Hazing means a method of isitiation or pre-initiation into a student organization 
or body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or 
prospective student. Hazing does not include athletic events or school-sanctioned events. 
(Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 

Bullying means any severe or pervasive physical or verbal act or conduct, incIudhg 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself7herself or hidher property; cause the student 
to experience a substantially detrimental effect on hidher physical or mental health, or 
cause the student to experience substantial interferences with hidher academic 
performance or ability to participate in or benefit fiom the services, activities, or 
privileges provided by a school. (Education Code 48900(r)) 

Bullying shall include any act of sexual harassment, bate violence, or harassment, threat, 
or intimidation, as defined in Education Code 48900.2,48900.3, or 48900.4 and below in 
items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 412," that has 
any of the effects described above on a reasonable student. 



Electronic act means the creation or transmission of a communication originated on or off 
school site, including, but not limited to, a message, text, sound, image, or post on a 
social network Internet web site, by means of an electronic device, including, but not 
limited to, a telephone, wireless telephone, or other wireless communication device, 
computer, or pager. A post on a social network Internet web site shall include, but is not 
limited to, the posting or creation of a burn page or the creation of a credible 
impersonation or f a l ~ ~  Yrofile for the pumnse of causing a reasonable student my of the 
effects of bullying d _ ribed above. E d   tio on Code 48900(r)) 

Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment 
in conduct for a person of hidher age, or for a person of hiher  age with hidher 
disability. (Education Code 48900(r)) 

(cf. 11 14 - District-Sponsored Social Media) 
(cf. 5 13 1.2 - Bullying) 
(cf. 61 63.4 - Student Use of Technology) 
(cf, 61 64.4 - Identification and Evaluation of Individuals for Special Education) 
(cf 6164.6 - Identification and Education under Section 504) 

18. Aided or abetted the infliction or attempted infliction of physical injury on 
another person, as defined in Penal Code 31 (Education Code 48900(t)) 

19. Made terrorist threats against school officials andfor school property (Education 
Code 48900.7) 

A terrorist threat includes any written or oral statement by a person who wiltfblly 
threatens to commit a crime which will result in death or great bodily injury to another 
person or property damage in excess of $1,000, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out. (Education 
Code 48900.7) 

.Additional Grounds for Suspension and Expulsion: Grades 4-12 
'-I 
- 
e -xLI  

'!A - Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 

%. am-  

!activities or otherwise willfulIy defying the valid authority of supervisors, teachers, 
--- -7.- 

. . administrators, other school officials, or other school persome1 engaged in the 
6-+ A% 

1 
performance of their duties. (Education Code 48900(k)) , 

(cf. 5 13 1.4 - Student Disturbances) 

A student in grades 4-1 2 shall be subject to suspc recommendation for expulsion 
when it is determined that hdshe: 

1. Committed sexual harassment a3 defined in Education Code 212.5 (Education 



Code 48901 

Sexual harassment means conduct which, when considered h m  the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as 

a to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 
48900.2) 

(cf. 5 145.7 - Sexual Harassment) 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence as defined in Education Code 233 (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's 
civil rights, or damaging a victim's property because of the victim's race, ethnicity, 
religion, nationality, disability, gender, gender identity, gender expression, or sexual 
orientation; a perception of the presence of any of those characteristics in the victim; or 
the victim's association with a person or group with one or more of those actual or 
perceived characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5 145.9 - Hate-Motivated Behavior) 

3. Intentionally engaged in harassment, threats, or intimidation against district 
personnel or students that is sufficiently severe or pervasive to have the actual and 
reasonably expected effect of materially disrupting classwork, creating substantial 
disorder, and invading the rights of school personnel or students by creating an 
intimidating or hostile educational environment (Education Code 48900.4) 

(cf. 5 145.3 - N o n d i s ~ t i o d H a r a s s r  . 

Suspension h r n  Class by a Teacher 

A teacher may suspend a student, including a grade K-3 student, &om class for the 
remainder of the day and the following day for disruption, wil l l l  defiance, or any of the 
other acts specified in Education Code 48900 and Usted as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 

When suspending a student from class, the teache - la11 immediately report this action to 
the principal or designee and send the student to the principal or designee for appropriate 
action. If that action requires the continuing presence of the student at school, hdshe 
shall be appropriately supervised during the class periods fiom which heishe has been 
suspended. (Education Code 489 1 0) 

As soon as possible after the teacher decides to suspend the student, hdshe shall ask the 
student's p&ent/guardian to attend a parent-teacherer~~nference regarding the suspension. - 



A counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 

A student suspended h m  class shall not be returned to class during the period of the 
suspension without the approval of the teacher of the class and the principal or designee. 
(Education Code 4891 0) 

A student suspended from class shall not be placed in another regular class during the 
period of suspension. However, a student assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class 
h m  which he/she was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 

Suspension by Superintendent, Principal or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, 
designate as the principal's designee another administrator or, if the principal is the only 
administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary 
designee to assist with disciplinary procedures when the principal and the principal's 
primary designee are absent h r n  the school site. 

The Superintendent, principal, or designee shall immediately suspend any student fouud 
at school or at a school activity to have committed any of the acts listed in the Board 
policy under "Authority to ~ x ~ e l "  and for which helshe is 
expulsion. (Education Code 489151~)) 

The Superintendent, principal, or designee may 
he/she determines that the &dent violated any of items #I-5 kited under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or 
principal has determined that other meam of correction h 
conduct in the student. (Education Code 48900.5) 

When other means of correction are implemented prior to 
supervised suspension upon a student, the Superintendent, principal, or designee shall 
document the other means of correction used and retain them in the student's record. 
(Education Code 48900.5) 

(cf. 5125 - Student Records) 



Length of Suspension 

The Superintendent, princlpar, or designee may suspend a student fiom school for not 
more than five consecutive school days. (Education Code 4891 1) 

A student may be suspended fiom school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, hdshe 
may be suspended for not more than 30 school days in a school year. The district may 
count suspensions that occur while a student is enrolled in another school district toward 
the maximum number of days for which the student may be suspended in any schooI 
year. (Education Code 48903,48911,48912) 

(cf. 6 184 - Continuation Education) 

These restrictions on the number of days of suspension shall not apply when the 
suspension is extended pending a .  

Due Process Procedures for Suspension 

Suspensions shall be imposed in accordance with the following procedures: 

1. Informal Conference: Suspension shall be preceded by an infoma1 conference 
conducted by the Superintendent, principal, or designee with the student and, whenever 
practicable, the teacher, supervisor, or school employee who refkred the student to the 
principal. At the conference, the student shall be informed of the reason for the 
disciplinary action, presented with the availabIe evidence against himher, and given the 
opportunity to present hisher version and evidence in support of hidher defense. 
(Education Code 489 1 1) 

This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, 
safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent@ardian and student shall be notified of the student's right to 
return to school for the purpose of the conference and the conference shall be held within 
two school days, unless the student waives hisfher right to it or is physically unable to 
attend for any reason. In such a case, the conference shall be held as soon as the student is 
physically able to return to school. (Education Code 4891 1) 

2. Administrative Actions: All requests for student suspension are to be processed 
by the principal or designee. A school employee shall report the suspension, including the 
name of the student and the cause for the suspension, to the Superintendent or designee. 
(Education Code 489 1 1) 

3. Notice to ParentdGuardians: A t  the time of the suspension, a school employee 
shall make a reasonable effo * the parentfguardian by telephone or in person. 



Whenever a student is suspended, the parentlguatdian shall also be notified in writing of 
the suspension. (Education Code 4891 1) 

This notice shall state the specific offense committed by the student. (Education 
Code 48900.8) 

In addition, the notice may state the date and time when the student may return to 
school. 

4. ParentGuardian Conference: Whenever a student is suspended, school officials 
may request a meeting with the parent/guardian to discuss the cause(s) and duration of 
the suspension, the school policy involved, and any other pertinent matter* (Education 
Code41 4) 

IT school officials request to meet with the parentlguardian, the notice may state 
that the law requires the parent/guardian to respond to such requests without delay. 
However, no penalties may be imposed on the student for the failure of the 
parentlguardian to attend such a conference. The student may not be denied reinstatement 

suspended student from school or the suspension of a student for the balance of the 
semester from continuation school, the Superintendent or designee may, in writing, 
extend the suspension until such time as the Board has made a decision, provided the 
following requirements are folIowed: (Education Code 4891 1) 

a The extension of the original period of suspension is preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student 
an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parentlguardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the 
student and the student's parentfguardian were invited to participate, that the student's 
presence at the school or at an alternative school would endanger persons or property or - 
threaten to disrupt the instructional process. (Education Code 4891 1) 

- - - ,  - 
I c. If the student involved is a foster youth, the Superintendent or designee shall 

notify the district liaison for foster youth of the need to invite the student's attorney and a - 
representative of the appropriate county child welfare agency to attend the meeting. 

. (Education Code 48853.5,48911,41 1 

(cf. 61 73.1 - Education for Foster Yl .. . 

d. If the student involved is a homeless child or youth, the Superintendent or 
designee shall notify the district liaison for homeless students. (Education Code 4891 8.1) 



(cf 617: meless Children) 

In lieu of or in addition to suspending a student, the Superintendenr, principal, or 
designee may provide services or require the student to participate in an alternative 
disciplinary program designed to correct hidher behavior and keep himher in school. 

Suspension by the Board 

The Board may suspend a student for any of the acts listed under "Grounds for 
Suspension and Expulsion: Grades K-12'I and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designeet' above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period 
not longer than the remainder of the semester. The suspension shall meet the 
requirements of Education Code 48915. (Education Code 4-5) 

- 7 .  
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When the Board is considering a suspension, disciplinary action, or any other action 
(except expulsion) against any student, it shall hold a closed session if a public hearing 
would lead to disclosure of information violating a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146,48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and hidher parentlguardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this 
notice, the student or parenttguardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. 
However, any discussion that conflicts with any other student's right to privacy still shall 
be held in closed session. (Education Code 35146,48912) 

On-Campus Suspension 

A student for whom an expulsion action has not been initiated and who poses no 
imminent danger or threat to the school, students, or st& may be assigned to on-campus 
suspension in a separate classroom, building, or site for the entire period of suspension. 
The following conditions shall ap; : (Education Code 4891 1.1) 

1. The on-campus suspen ' assroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseI 

3. The on-campus suspension classroom shaIl promote completion of schoolwork 
and tests missed by the student during the suspension. 



The student shall be responsible for contacting his/her teacher@) to receive 
ar lent9 to be completed in the supervised suspension classroom. The teacher@) shall 
provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign 
schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification may be made in writing. 
(Education Code 489 1 1.1) 

Superintendent or PI ipalb 1 ity to Recommend I 

Unless the Superintendent or prin al determines that expwslon should not be 
recommended under the circumsttmca or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the 
following acts: (Education Code 4891 5) 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife or other dangerous object of no reasonable use to the 
student 

3. Unlawful possession of any controlled substance as listed in Health and Safety 
Code 11053-1 1058, except for (a) the first offense for the possession of not more than 
one ounce of marijjuana, other than concentrated cannabis, or (b) the student's possession 
of over-the-count& medication for his/her.use,,o~~other medication prescribed for him/her 

I - I I I \ - ~ - , J . -  - r  4. Robbery or extc 1 € -, , :: ll.:+:-"-b: 1 %-))- 

5. Assault or battery, as ( i in Penal Code 

L 
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school ~7 In any 

employee 8 1 

detexmhhg whether or not to recommend the expulsion of a student, the 
s h d d a s ~ k & y a e p s s i k k ~ ~ e r s s ~ ~ k  
e. (Education Code 48915) 

Any student recommended for expulsion shall be entitled to a hearing to determine 
whether hdshe shodd be expelled. The hearing shall be held within 30 school days after 
the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 4891 8(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period 



of not more than 30 1 :ndar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
4891 8(a)) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, 
for good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 4891 8(a)) 

If the Board finds it impractical to comply witl - e time requirements of the expulsion 
hearing due to a summer recess of Board meetings of more than two weeks, the days 
during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the 
student requests in writing that the expulsion hearing be postponed, the hearing shall be 
held not later than 20 calendar days prior to the first day of the next school year. 
(Education Code 489 1 8(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and 
concluded without unnecessary delay. (Education Code 48918(a)) 

Stipulated Expulsion 

After a determination that a student has committed an expellable offense, the 
Superintendent, principal, or designee shall offkr the student and hidher parent&yrdian 
the option to waive a hearing and stipulate to the expulsion or to a suspension of the 
expulsion under certain conditions. The offer shall be made only after the student or 
his/her parentfguardian has been given written notice of the expulsion hearing pursuant to 
Education Code 489 18. 

The stipulation agreement shall be in writing and shall be signed by the student and 
his/her parentfguardian. The stipulation agreement shall include notice of al l  the rights 
that the student is waiving, including the waiving of his/ha right to have a full hearing, to 
appeal the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated e, rlsion agreed to by the student and hisfher parent/guardian shall be 
effective upon approval by the Board. 

Rights of Complaining Witness 

An expulsion hearing invo1ving allegauons or sexuru assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that 
addresses allegations of sex battery, hdshe shall give the 



complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of hisfher r t to: (Education ~de 48918.5) 

Receive five days' notice of bisfher : testimony at -* aring 

2. Have up to two adult support persons of hisiher choosing present at the hewing at 
the time h&e testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent 
or designee shall immediately advise complaining witnesses and accused students to 
refkin fiom personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 4891 8.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent$pudian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8,48918(b)) 

The date and place of the hearing 

2. A statement of the specific facts, charges, and offense upon which the proposed 
expulsion is based 

3. Acopyofdi ' nary rules which relate to the alleged violation 

4. Notification of the student's or parent/guardianls obligation, pursuant to Education 
Code 489 1 5.1, to provide information about the student's status in the district to any other 
district in which the student seeks enrollment 

This obligation applies when a student is expelled for acts other than those 
described in  dudo on code 48915(a) or (c). . . a&=- 
(cf. 5 1 19 - Students Expelled h r n  Other Districts) c 

I 'm 
, The opportunity for the student or the parent/gdan to s~~ 

person or be'represented by legal counsel or by a nonattorney adviser I 

Legal cou~lsel means an attorney or lawyer who is admitted to the practice of la$ 
in California and is an active member of the State Bar of California 

Nonattorney adviser means an individual who is not an attorney or lawyer, but 
who is f d i a r  with the facts of the case and has been selected by the student or student's 
parenttguardian to provide assistance at the hearing. 



6. The right to inspect and obtain copies of all documents to be used at the hearing 

7. The opporhtnity to confkont and question dl witnesses who testify at the hearing 

8. The opportunity to question all evidence presented and to present oral and 
documentary evidence on the student's behalf, including witnesses 

A' tional Notice of Expulsion :aring for Foster Youth and Homeless Students 

If the student facing expulsion is a foster student, the Superintendent or designee shall 
also send notice of the hearing to the student's attorney and a representative of an 
appropriate child welfwe agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 489 1 8.1) 

Any notice for these purposes may be provided by the most cost-effective method 
possible, including by email or a telephone call. (Education Code 4891 8.1) 

Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct 
a hearing to consider the expulsion of the student in a session closed to the public unless 
the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that 
privacy righh of other sl 1 are not violated (Education Code 489 18) 

Whether the expusion hearing is held in closed or public session, the Board may 
meet in closed session to deliberate and determine whether or not the student should be 
expelled. If the Board admits any other person to this closed session, the parent/guardian, 
the student, and the counsel of the student also shall be allowed to attend the closed 
session. (Education Code 4891 8(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be 
conducted in public, a complaining witness shall have the right to have his/hec testimony 
heard in closed session when testifying in public would threaten serious psychological 
harm to the witness and when there are no alternative procedures to avoid the threatened 
harm, including, but not limited to, videotaped deposition or contemporaneous 
examination in another place communicated to the hearing room by closed-circuit 
television. (Education Code 4891 8(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained 
by any means, including electronic recording, as long as a reasonably accurate and 



complete written transcription of the proceedings can be made. (Education Code 
4891 8(&) 

3, Subpoenas: Before commencing a student expulsion hearing, the Board may 
issue subpoenas, at the request of either the student or the Superintendent or designee, for 
the personal appearance at the hearing of any person who actually witnessed the action 
that gave rise to the recommendation for expulsion. After the hearing has commenced, 
the Board or the hearing officer or administrative panel may issue such subpoenas at the 
request of the student or the County Superintendent of Schools or designee. All 
subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and 
enforced in accordance with Government Code 1 1455.20. (Education Code 4891 8(i)) 

Any objection raised by the student or the Superintendent or designee to the 
issuance of subpoenas may be considered by the Board in closed session, or in open 
session if so requested by the student, before the meeting. The Board's decision in 
response to such an objection shall be iinal and binding. (Education Code 4891 8(i)) 

If the Board detetmines, or if the hearing officer or administrative panel h d s  and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testifL by 
means of a sworn declaration as described in item #+I below. (Education Code 4891 8(i)) 

! 

4. Prc - - ~tation of Evidence: Technical rules of evidence shall not apply to the b 
expulsion k h g ,  but relevant evidence may be admitted and used as proof only if it is * the kind of evidence on which reasonable persons can rely in the conduct of serious - 

affairs. The decision of the Board to expel shall be supported by substantial evidence that 
the student committed any of the acts pursuant to Education Code 48900 and listed in 
"Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 489 18(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no 
finding shall be based solely on hearsay, sworn declarations may be admitted as 
testimony fiom witnesses whose disclosure of their identity or testimony at the hearing 
may subject them to an unreasonable risk of physical or psychological harm. (Education 
Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

5.  Testimony by Complaining Witnesses: The following procedures shall be 
observed when a hearing involves allegations of sexual assault or sexual battery by a 
student: (Education Code 4891 8,48918.5) 

a Any complaining witness s h d  be given five days' notice before being called to 
testify. 



b. Any complaining witness shall be entitled to have up to two adult support 
persons, including, but not limited to, a parentfguardian or legal counsel, present during 
histher testimony. 

c. Before a complaining witness testifies, support persons shall be admonished that 
the hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom hefshe 
finds is disrupting the hearing. 

-Tone or both support persons are also witnesses, the hearing shall be cted 
:ordance with Penal Code 868.5. 

f Evidence of specific instances of prior sexual conduct of a complaining witness 
shall be presumed inadmissible and shall not be heard unless the person conducting the 
hearing determines that extraordinary circur4stances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and 
an opportunity to oppose the introduction of this evidence. In the hearing on the 
admissibility of this evidence, the complaining witness shall be entitled to be represented 
by a parentlguardian, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible 
for any purpose. 

g. In order to facilitate a fiee and accurate statement of the experiences of the 
complaining witness and to prevent discouragement of complaints, the district shall 
provide a nonthreatening environment. 

(1) The district shall provide a room separate fiom the hearing room for the use of the 
complaining witness before and during breaks in testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness 
shall be allowed reasonable periods of relief fiorn examination and cross-examination 
duriog which hdshe may leave the hearing room. 

(3) The person conducting the h d g  may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
a .onmat for the complaining witness 

T- 

(b) Limit the time for taking the testimony of a ~~~~~~g witness to the RRTR" 
he/she is normally in school, if there is no good cause to take the testimony during other 
hours 

(c) Permit one of the support persons to accompany the complaining witness to the 
witness stand 



Decision: The Board's decision as to whether to expel a student shall be made 
within 40 school days after the student is removed from hidher school of attendance, 
unless the student requests in writing that the decision be postponed. (Education Code 
4891 8(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California 
for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 
4891 8) 

A hearing conducted by the hearing officer or administrative panel shall conform to the 
same procedures applicable to a hearing conducted by the Board as specified above in 
"Conduct of Expulsion Hearing," including the requirement to issue a decision within 40 
school days of the student's removal from school, unless the student requests that the 
decision be postponed. lucation Code 4891 8(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the 
hearing, determine whether to recommend expulsion of the student to the Board. If 
expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immfiately reinstated and permitted to return to the classroom 
instructional program from which the referral was made, udess another placement is 
requested in writing by the student's parentlguardian. Before the student's placement 
decision is made by hider parentlguardian, the Superintendent or designee shall consult 
with the parent/guardian and district staff, including the student's teachers, regarding 
other placement options for the student in addition to the option to return to the class roo^ 
instructional program from which the student's expulsion referral was made. The decision 
to not recommend expdsion shall be final. (Education Code 4891 8(e)) 

If expulsion is recommended, findings of fact in support of the recornmendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be 
based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations 
submitted or upon the results of my supplementary hearing the Board may order. 
(Education Code 4891 8(f)) 

In accordance with Board policy, the hearing officer or Rnministrative panel may 
recommend that the Board suspend the enforcement of the expulsion. If the hearing 
officer or administrative panel recommends that the Board expel a student but suspend 
the enforcement of the expulsion, the student shall not be reinstated and permitted to 
return to the classroom instructional program from which the referral was made until the 
Board has ruled on the recommendation. (Education Code 48917,4891 8) 



Final A1 

Whether the expulsion heariag is conducted in closed or public session by the Board, a 
hearing officer, or an administrative panel or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board in public. 
@ducation Code 489 180)) 

(cf. 932 1.1 - 'Closed Session Actions and Reports) 

T Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student 
shall be reinstated under the conditions of the suspended expulsion. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed 
for readmission to a school within the district. For a student expelled for any act listed 
under "Mandatory Recommendation and Mandatory Expulsion" above, this date shall bel; - -  

one year fiom the date the expulsion occurred, except that the Board may set an earlier ;I 
date on a case-by-case basis. For a student expelled for other acts, this date shall be no 
later than the last day of the semester following the semester in which the expuIsion 
occurred. If an expulsion is ordered during summer session or the intersession period of a 
year-round program, the Board shall set a date when the student shall be reviewed for 
readmission not later than the last day of the semester folIowing the summer session or 
intersession period in which the expulsion occurred. (Education Code 489 16) 

At the time of the expulsion order, the Board shall recommend a plan - the stude r 
- .  rehabilitation, - - . . which may include: - .7 .r-%=-rn7- (Education . Code 48912 . 
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- '.kecommendatiom for improved academic p e r f o r n ~ , E t o r i n g ,  special 
euuzation assessments, job training, counseling, employment, community service, or 
other rehabilitative programs 

With parentlguardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 489 16.5) 

\I 3en Notice to Expel 

The Superintendent or designee s n d  send writ7%%6tice of the decisiood tomexpr ie 
student or parent/gua.dian. This notice shall include the folIowing: 

1, The specific offense committed by the student for any of the causes for 
suspension or expulsion listed above under "Grounds for Suspension and Expulsion: 
Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 



ion Code 48900.8) 

, f i e  fact that a description of readmission procedures will be made available to 
the s ent and bidher parent/guardian (Education Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 
4891 8) 

4. Notice of the alternative educational placement to be provided to the &dent 
during the time of expulsion 1 

Notice of the studentls or pare6t/guardian's obligation to inform any new district 
in which the student seeks to enroll of the student's status with the expelting district, 
pursuant to Education Code 48915.1 (Education Code 48918) 

Decision to Suspend Expulsion Order 

In accordance with Board policy, when deciding whether to suspend the enforcem of 
an expulsion order, the Board shall take into account the following criteria: 

1. The student's pattern of behavior 

2. The seriousness of the misconduct 

3. The studeat's attitude toward the misconduct and histher willingness to follow a 
rehabilitation p- 

. - 
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1 The=nditiOa o f & s  ensio~'ofdorc&ent, assi* r 
, student to a school, class, or program appropriate for the student's rehabilitatioa This 

rehabilitation program may provide for the involvement of the studmtfs parentfguardian 
in the student's education. However, a parentlguadmn's r eha1  to participate in the 
rehabilitation program shall not be considered in the Board's determination as to whether - I - 7- L l -  
the student has satisfactorily completed the rehabilitation program. (Education Cod 

m u  4 
' -  

During the period when enforcement of the expulsion order is suspended, the - -  

s#?~dent shall be on probationary status. (Education Code 4891 7) 
. . 

b 

3. The suspension of the enforcement of an expulsion order may be revoked by the 
Board if the student commits any of the acts listed under "Grounds for Suspension and 

4-12" above or violates any of the district's rules and redations governing student 
Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: ~radesT' 

conduct. (Education Code 489 17) 



4. When the suspension of enforcement of an expulsion order is revoked, a student 
may be expelled under the tenns of the original expulsion order. (Education Code 
48917) 

5.  Upon satisfactory completion of the rehabilitation assignment, the Board shall 
reinstate the student in a district school. Upon reinstatement, the Board may order the 
expunging of any or all records of the expulsion proceedings. (Education Code 48917) 

6.  The Superintendent or designee shall send written notice of any decision to 
suspend the enforcement of an expulsion order during a period of probation to the student 
or parentlguardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to 
the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of hidher status 
with the expelling disprict, pursuant to Education Code 4891 5.1(b). (Education Code 
489180)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time 
period and requirements for the filing of an appeal of the expulsion order with the County 
I rd. (Education Code 48917) 

The student or parentlguardian is entitled to file an appeal of the Board's decision with 
the County Board. The appeal must be filed within 30 days of the Board's decision to 
expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 489 19) 

If the student submits a written request for a copy of the written transcripts and 
supporting documents from the district simultaneously with the filing of the notice of 
appeal with the County Board, the district shall provide the student with these documents 
within 10 school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any s t u d e n ~ ~ o f  assault 
which - may have violated P d  Code 245. (Education Code 48902) . .  

' ' 
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The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of 
a controlled substance. In addition, law enforcement authorities shall be notified I 

regarding any acts by students regarding the possession, sale, or furnishing of firehs? ' 
explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or 
(5) or Penal Code 626.9 and 626.1 0. (Education Code 48902) 



Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate city or county law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or 
(d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 

Placement During Expulsion 

The Board shall refer expelled students to a program of study that is: (Education Code 
48915.48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a community day school established 
at any of these 

3. Not housed at the school site attended by the student at the time of suspension 

(cf. 61 58 - Independent Study) 
(cf. 6185 - Community Day School) 

When the placement described above is not available and when the County 
Superintendent so certifies, students expelled for only acts described in items #6-12 under 
"Grounds for Suspension and Expulsion: Grades K-12" and items #I -3 under "Additional 
Grounds for Suspension and Expulsion: Grades 4-12" above may be referred to a 
program of study that is provided at another comprehensive middle, junior, or senior high 
school or at an elementary school. (Education Code 48915) m 
The program for a student expelled fiom any of grades K-6 shall not be combined or 
merged with programs offered to students in any of grades 7-12. (Education Code 
48916.1) 

Readmission After Expulsion 

pior to the date set by the Board for the student's readmission: 

1. The Superintendent or designee shall hold a conference with the paredguardian 
and the student. At the conference, the student's rehabilitation plan shall be reviewed and 
the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent(guardian shall be asked 
to indicate in wr g their willingne o comply with these regulations. 

2. The Supenntenaent or designee shall transmit to the Board hidher 
recommendation regarding readmission. The Board shall consider this recommendation 
in closed session. If a written request for open session is received fkom the 



parent/guardian or adult student, it shall be honored to the extent that privacy rights of 
other students are not violated. 

3. If the readmission is granted, the Superintendent or desi :e shall notify the 
student and parent/guardian, by registered mail, of the Board's h~dsion regarding 
readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied 
the conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to o r district s s or employees. ducation Code 4891 6) 

5. If the Board denies the readmission of a student, the Board shall determine either 
to continue the student's placement in the alternative educational program initially 
selected or to place the student in another program that serves expelled students, 
including placement in a county community school. 

6.  The Board shall provide written notice to the expelled student and parentlguardim 
describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to 
enroll the student in another school district. (Education Code 489 1 6) 

No student shall be denied readmission into the district based solely on the student's 
arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other 
such contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Recu 

The district shall maintain a record of each suspen 
' 

n and expulsion, including its 
specific cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim 
record and sent to any school in which the student subsequently enrolls upon written 
request bv that school. (Educajq,&ode 4891 8&)) 

. '.. . . 
' ;I 

The 1 mintendent or desil e shall ithin five working days, honor any other district's 
request for information about an e on h m  this district. (Education Code 489 15.1) 

- - 
(cf. 51 19 - Students Expelled fion r Districts) 

Regulation CENTER U N F E D  SCHOOL DISTRICT 
approved: October 21,201 5 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students . AR5148.2(a) 

BEFOREIAFTER SCHOOL PROGRAMS 

Note: The district should revise the following administrative regulation to reflect the before andlor after 
school prograrn(s) it offers and the gade levels at which the programs are offered. In addition to the 
program requirements described below, before-school and after-school programs may be subject to other 
district policies such as BPlAR 5148 - Child Care and Development, AR 3514.2 - Integrated Pest 
Management, and BPIAR 3550 - Food ServicelChiid Nutrition F r o m .  The district should consult legal - 
counsel if it has questions regarding the applicability of other laws toke  district's programs. 

Grades K-9 
I 

Note: The following section is for use by districts providing before-school andlor after-school programs 
fiurded by the state After School Education and Safety Program (ASES) (Education Code 8482-8444.65) or 
the federal 21st Century Community Learning Center program (21st CCLC) (Education Code 8484.7- 
8484.9; 20 USC 7 17 1-7 176). Both ASES and 2 1st CCLC programs serve students who are in grades K-9 in 
an elementary, middle, or junior high school. Pursuant to Education Code 8484.75, programs funded 
through the 2 1st CCLC program are generally subject to the same program requirements applicable to ASES 
programs, with the exception of specified provisions primarity related to allocation of funds. 

The following section applies to both ASES and 21st CCLC programs except where otherwise noted, and 
should be revised to reflect the prograrn(s) offered by the district. 

The district's Mer School Education and Safety (ASES) program or 21st Century 
Community Leaming Center (21st CCLC) program shall serve students in any of grades K-9 
as the district may determine based on local needs. (Education Code 8482.3, 8484.7, 
8484.75,8484.8) 

The district's , - - 21st .- ..--. CCLC .-. A .--. program - .- - shall . . - *I primarily . . . . . - serve students in Title I schoolwide 
-r .+--. - 

6- . &. 
programs a. (Education Code 
8484.8; 20 USC 7173) 

(cJ 61 71 - Title 1 Programs) 

( Note: The remainder of this section applies to both ASES and 2 1 st CCLC programs. 1 
The district's ASES and 21st CCLC program(s) shall be operated in accordance with the 
following: 

1. Program Elements 

a The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and socia1 science, computer training, and/or science, (Education 
Code 8482.3) 

(cJ 6142.91 - Reading/Languoge Arts Instruction) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

(~$6142.92 - Mathematics I m c t i o n )  
(cJ 6142.93 - Science Inrhuction) 
(cj 6154 - HomworWMakeup Work) 
(cj 6163.4 -Student Use of Technology) 

Note: Education Code 8482.3 requires that the program include an educational enrichment component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, the California 
Department of Education (CDE) has developed voluntary California After School Phvsical Activitv 
Guideline3 which rn available on its web site. - 

b. The program shall incIude an educational enrichment element which may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (~ducation code 
8482.3) 

(cj  5131.6 - Alcohol and Other Dnrgs) 
(cj 5131.62 - Tobacco) 
(cJ 6142.6 - Visual and Performing Arts) 
(& 6142.7 - Physical Education and Activiryl 
(~$6178 - Career Technical Education) 

Note: Pursuant to Education Code 8482.3, after-school programs may offer snacks or meals that conform to 
applicable state or federal nutrition standards. Reimbursement for providing snacks is availabIe through the 
National School Lunch Program and the Child and Adult Care Food Program (CACFP) for participating 
districts. Pursuant to the Healthy, Hunger-Free Kids Act of 2010 (42 USC 1766-1766a), after-school 
programs participating in the at-risk after-school care component of the CACFP may be reimbursed for 
serving f i l l  meals. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

2. Nutrition 

a. If snacks or meals are made available in the program, they shall conform to 
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 
as applicable. (Education Code 8482.3; 42 USC 1766-1 766a; 7 CFR 226.17) 

b. The district's before-school program shail offer a brealcfbst meal as described 
in Education Code 49553 for all program participants. (Education Code 
8483.1) 

(6 3550 - Food ServicdChild Nutrition Program) 
(4 3554 - Other Food Sales) 
(i$5030 - Student Wellness) 

Note: Education Code 8482.3 provides that a program may be offered at one or multiple school sites. 
Program applications and U.S. Department of Education (USDOE) nonregulatory guidance, 21st Century 
Communitv learn in^ Centerg, state that programs may be located off campus as long as the facility is as 
available and accessible to students as if it were located at a school. 



BEFOREJAFTER SCHOOL PROGRAMS (continued) 

3. Location of Program 

a. The program may be offered at one or multiple school sites and/or at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

When there is a significant barrier to student participation in either the before- 
school or after-school component of a program at the school of attendance, the 
Superintendent or designee may, with the approval of the Superintendent of 
Public Instruction, provide services at another school site. Such transfer of 
services shall occur only if the school to which the program will be transferred 
agrees to receive students fiom the transferring school and has an existing 
grant of the same type as the transferring school, or does not have a 10- 
percent lower percentage of students erigible for free or reduced-price meals 
than the transferring school. A significant barrier includes any of the 
following: (Education Code 8482.8) 

( 1  Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

(3) A reduction in the program grant of an existing school due to its 
merging into a new school opened by the district or the splitting of its 
students witb a new school 

In such cases, the district shall arrange for sde, supervised transportation 
between school sites; ensure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parents/guardians; and ensure alignment of the educational and literacy 
elements with the regulm school program of participating students. 
(Education Code 8482.8) 

(cf: 3540 - Transportation) 



BEFO~/AFTER SCHOOL PROGRAMS (continued) 

a. All staff members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4, 45330, 
45344,45344.5) 

(I$ 4222 - Teacher Aides/Paraprofessionals) 

Note: Pursuant to Education Code 8483.4, program staff and volunteers are required to meet health 
screening and fingerprint clearance requirements. Education Code 49024 provides that the requirement to 
obtain an Activity Supervisor Clearance Certificate prior to beginning a paid or volunteer position is 
satisfied by clearing a Department of Justice and Federal Bureau of Investigation criminal background 
check 

b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 
8483.4) 

(cJ 1240 - Volunteer Assistance) 
(cff 41 12.4/42 12.4/4312.4 - Health Examinations) 
(cj 41 12.5/4212.5/4312.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5. Hours of Operation 

a. A before-school program shall not operate for less than one and one-half 
hours per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the concIusion of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483) 

6. Admissions 

a. Every student attending a school operating a program is eligible to participate 
in the program, subject to program capacity. (Education Code 8482.6) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 

b. If the number of students wishing to participate in the program exceeds 
p r o w  capacity, students shall be selected for enrollment based on the 
following guidelines: 



BEFOREtAFTER SCHOOL PROGRAMS (continued) 

(1) First priority for enrollment shall be given to students who are 
identified as homeless youth, as defined by the McKinney-Vento 
Homeless Assistance Act (42 USC 11434a), at the time they apply for 
enrollment or at any time during the school year and to students who 
are identified by the program as being in foster care. (Education Code 
8483,8483.1) 

The district is not required to disenroll a cunent student in order to 
secure the enrollment of a student who has priority for enrollment. 
(Education Code 8483,8483.1) 

The district shall inform the parendguardian of a homeless or foster 
youth of the right of the child to receive priority enrollment and how to 
request priority enrollment. (Education Code 8483) 

(~$5145.6 - Parental Notiftc~tions) 
(cj: 61 73 - Education for Homeless Children) 
(~$6173.1 - Education for Foster Youth) 

[Note: hem #(2) below is for use by districts that maintain middle or junior high schools. I 
(2) Second priority for enrollment of middle or junior high school students 

shall be given to students who attend daily. (Education Code 8483, 
8483.1) 

Note: Items #(3)-(5) are optional and may be revised or expanded to include enrollment priorities 
established by the district. 

(3) Third priority for enrollment shall be given to students identified as in 
need of academic remediation or support in accordance with Board 
policy or administrative regulationrk 

(cf. 61 79 - Supplemental Instruction) 

(4) Any remaining capacity shall be filled by students selected at random. 

( 5 )  A waiting list shall be established to accommodate additional students 
if space becomes available. 

7. AttendancefEarly Release 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

Note: Education Code 8483 and 8483.1 express legislative intent that elementary students attend the hll 
program day of either the before-school or after-school program every day in which they participate. 
Education Code 8483 and 8483.1 allow districts to implement a flexible attendance schedule for students in 
middle or junior high school. Education Code 8483.1 specifies that, for before-school programs, students 
who attend less than one-half of the daily program hours may not be counted for attendance purposes. 

I Pmuant to Education Code 8483, districts offering an after-school program are mandated to estabtish a 
policy regarding reasonable early daily release of students fiom the after-school program. Education Code 

1 8483.1 mandates districts offering a before-school program to establish a policy-regarding reasonable late I 
( daily arrival of students. The following items should be &vised to reflect diskict prac&e. - 

a Each student admitted into a district program shall be expected to attend the 
full number of hours that the program is in operation every day that he/she 
participates. 

b. When necessary, a student's parentlguardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of his/her 
child for the before-school program or the reasonable early daily release of 
hisher child fiom the &er-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. 

Note: Item #8 below is for use by districts that offer a p r o m  during summer, intersession, or vacation 
periods. Pursuant to Education Code 8483.76, a school that establishes a before-school or after-school 
program is eligible to receive a supplemental gant to operate the program in excess of I80 regular school 
days or during any combination of summer, weekends, intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 

8. Summer/Intersession/Vacation Programs 

a. A before-school program operating during summer, intersession, and/or 
vacation days shall be offered for a minimum of two hours per day. An after- 
school program offered during summer, intersession, and/or vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day, (Education Code 8483,8483.1, 
8483.2,8483.76) 

b. A program offered during summer, intersession, andlor vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 



BEFOREYAFTER SCHOOL PROGRAMS (continued) 

c. To address the needs of students and school closures, the program may be 
conducted at an off-site location or an alternate school site. The program shall 
notifj the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate free or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 

r 

Note: Education Code 8483.76 mandates that a district operating a six-hour program adopt an attendance 
and early release policy for the program that is consistent with the district's early release policy for the 
regular school day; see item #7 above. This policy must be included in the program plan submitted to the 
CDE. 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(cJ 61 77 - Summer Learning Programs) 

Grades 9-12 
- 

Note: The following section is for use by districts providing before-school andlor after-school programs 
funded through 21st Century High School AAer School Safety and Enrichment for Teens 
(ASSETs) program (Education Code 8420-8428; 20 USC 7171-7 176). 

The district's 21st Century High School After School Safety and Enrichment for Teens 
(ASSETs) pro- shalt serve students in any of grades 9-12 as the district may determine 
based on local needs. (Education Code 8421) 

The program shall be operated in accordance with the following guidelines: 

1. Program Elements 

~ o t e :  Educatian Code 8421 requires that the- ASSETs program include-an academic assistaocd 
element, as provided below. AB 830 (Ch. 641, Statutes of 2017) amended Education Code 8421 to 
delete the requirement that the program include ereparation for the California High School Exit 
Examination, as that exam has been eliminated. 

a. The program shall include an academic assistance element that is coordinated 
with the regular academic program and includes, but is not limited to, at least 
one of the following: (Education Code 8421) 



BEFOREiAFTER SCHOOL PROGRAMS (continued) 

- ~ p ~ ~ ~ ~ -  ppp- ~~p 

Tutoring 

@"@ Career exploration, including activities that help students develop the 
knowledge and skills that are relevant to their career interests and 
reinforce academic content 

:(a Homework assistance 
- 
@j (q College preparation, including information about the Cal Grant 

program pursuant to Education Code 69430-69460 

b. The program shall include an enrichment element that may include, but is not 
limited to: (Education Code 8421) 

1 Community service 

(2) Career and technical education 

(3) Job readiness 

(4) Opportunities for mentoring and tutoring younger students 

(5) Service learning 

(6) Arts 

(7) Computer and technology training 

(8) Physical fitness 

(9) Recreation activities 

(cf. 6142.4 - Service Learning/Community Service Classes) 

Note: Education Code 8423 requires the ASSETS program to include a physical activity element. See the 
CDE's California After School Phvsical Activitv Guidelines, available on its web site. 



BEFOWAFTER SCHOOL PROGRAMS (continued) 

c. The program shall include a nutritional snack and/or meal and a physical 
activity element. (Education Code 8423) 

d. The program shall provide for access to, and availability of, computers and 
technology. (Education Code 8423) 

e, The Superintendent or designee shall assess studentst preferences for program 
activities. (Education Code 8423) 

2. Location of Program 

a. The district's program may operate on one or multiple school sites or at 
another location approved by the CDE. (Education Code 8421) 

b. If applying for a location off school grounds, the Superintendent or designee 
shall ensure that safe transportation is available for students, if necessary, and 
the program is at least as available and accessible as similar programs 
conducted on school sites. (Education Code 8421) 

3. Hours of Operation 

a. The district's program shall operate for a minimum of I5 hours per week. 
(Education Code 8421) 

b. The district's program may be operated either after school only or for any 
combination of after school, before school, weekends, summer, intersession, 
and vacations. (Education Code 8422) 

Volunteers 

Note: The following optional section is for use by districts that choose to create a registry of volunteer after- 
school physical recreation instructors or other volunteers pursuant to Education Code 35021.3, and may be 
used by districts that provide an ASES, 21st CCLC, ASSETS, or any other local program. When the district 
opts to use a registry created by a county office of education pursuant to Education Code 35021.3 rather 
than develop its own, the following section may be revised to inform district staff about the county registry 
and encourage its use. 

Pursuant to Education Code 35021.3, after-school instruction in physical recreation provided by a volunteer 
does not count toward satisfaction of physical education requirements pertaining to the number of 
instructional minutes or course completion for high school graduation; see SPlAR 6142.7 - Physical 
Education and Activity and BP 6146.1 -High School Graduation Requirements. 

The Superintendent or designee may establish a registry of volunteer after-school physical 
recreation instructors and other before-school and after-school program volunteers. 
(Education Code 3502 1.3) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

Note: Education Code 35022.3 requires volunteers to submit to a criminal background check and authorizes, 
but does not require, the district to contribute funds to pay for all or part of the background check. Pwsuant 
to Education Code 35021.3, the district may expand the following paragraph to impose additional 

I requirements on volunteers (e.g., certification in card~opulmonary resuscitation) - I 
To be included in the registry, a volunteer shall submit to a criminal background check 
pursuant to Education Code 45 125, He/she also shall submit current contact infomation to 
the district and shall update that information whenever the information changes. (Education 
Code 35021.3) 

The Superintendent or designee may use a volunteer registered with the district or may select 
another person to provide physical recreation to students after school hours or to provide 
other services. (Education Code 3502 1.3) 

Reports 

Note: The following section applies to ASES, 21st CCLC, and ASSETS programs. 

Pursuant to Education Code 8426 and 8484, the CDE may terminate a jyant if, for three consecutive years, 
the program fails to demonstrate measurable program outcomes or fails to attain 75 percent of its proposed 
attendance levels. For this purpose, the CDE may consider a comparison of participating and 
nonparticipating students at the same school site or other factors. 

The Superintendent or designee shall mually submit to the CDE outcome-based data, 
including, but not limited to: (Education Code 8427,8482.3,8484) 

1. For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

Note: Education Code 8427 requires programs to submit evidence of a program quality improvement 
process thnt is based on standards dcvclopcd by the CDE. The CDE's program quality standards, Oualih, 
Standards for Expanded Learnin9 in California: Creatin~ and Irnplementine a Shared Vision of OuaIiQ are 
available on its web site. 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

Policy Reference UPDATE Service 
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Center Unified SD 
Administrative Regulation 
BefordAfter School Programs 

AR 5148.2 
Students 

Grades K-9 

The district's After School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program may serve students in grades K-9. 
(Education Code 848 ,8484.8) 

Consistent with state funding priorities, the district shall, to the extent feasible, give 
priority to establishing ASES programs that serve students in schools with the highest 
percentage of students eligible for fiee and reduced-price meals. 

(cf. 3553 - Free and Reduced Price Meals) 

The district's 21st CCLC program shall primarily serve students in Title I schoolwide 
programs or serve a bigh percentage of students from low-income families. (Education 
Code 8484.8; 20 USC 7 i) 

(cf. 61 71 - Title I Progamf 

Consistent with federal funding priorities, the district shall, to the extent feasible, give 
priority to establishing 21st CCLC programs in schools that are identified for program 
improvement under 20 U_SC 63-1 6 andlor programs that will provide year-round expande( 
learning opportunities. I ;.- - 

- .. . r A  : . A , , . . 
;- --,.A - - ". . . HA !3-- I I 

(cf 0520.2 - Title I Program Improvement Schools) " 
The district's ASES and 21st CCLC 1 m(s) shall be Q m t d  in accordance with the 
following: 

1, . ,Program Elements 
, ,  - 

a me program shall include an educational and literacy element in which tutoring - 
or homework 6sistsnce is provided in language arts, mathematics, history and social 
science, computer training, andlor science. -,-:- (Education .- . . . Code - . . 8482.3) . . . . - 

. , . . 
: 3; a. 

(cf. 6142.91 - Reading/Language Arts ~nskuction) 
(cf. 6 1 42 -92 - Mathematics Instruction) 
(cf 6 142.93 - Science Instruction) 



(cf. 61 54 - Homework/Makeup Work) 
(cf. 6 163.4 - Student Use of Technology) 

b. The program shall include an educational enrichment element which may include, 
but is not limited to, fine arts, career technical education, recreation, technology, physical 
fitness, and prevention activities. (Education Code 8482.3) 

(cf. 5 1 3 1.6 - Alcohol and Other Drugs) 
(cf. 5 1 3 1.62 - Tobacco) 
(cf. 6 142.6 - Visual and Performing Arts) 
(cf. 61 42.7 - Physical Education and Activity) 
(cf. 6 178 - Career Technical Education) 

2. Nutrition 

a If snacks or meals are made available in the program, they shall conform to state 
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 as 
applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR 226.17) 

b. The district's beforeschool program shall offer a breakfhst meal as described in 
Education Code 49553 for all program participants. (Education Code 8483.1) 

(cf. 3550 - Food SdcdChi ld  N " - agram) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 

cation of l 

rogram m; ,e offered at oneor multiple s a h d  s h  a d h  at an sas* 
available and accessible off-campus y. ucation Code 3) 

b. When there is a significant barrier to stuaent participatron la either the before- 
school or after-school component of a program at the school of attendance, the district 
may, with the approval of the Superintendent of Public Instruction, provide services at 
another school site. A significant barrier includes either of the following: (Education 
Code 8482.8) 

Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, desegregation 
busing, busing for magnet or open enrollment schools, or student dependence on public 
transportation 

In such cases, the district shall arrange for safe, supervised transportation between school 
sites; ensure communication among staff in the regular school program, staff in the 
before-school or after-school program, and parentsfguardians; and ensure alignment of 



the educational and literacy elements with the regular school program of participating 
students. (Education Code 8482.8) 

(cf. 3540 - Transportation) 

, All staff members who directly supenrise students shall, at a minimum, meet the 
qualifications for an instructional aide. (Education Code 8483.4; 20 USC 63 19) 

(cf. 4222 - Teacher AidesRarapro fessionals) 

m b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 8483.4) 

(cf. 1240 - Volunteer Assistance) 
(cf. 41 12.414212.4/43 12.4 - Health Examinations) 
(cf. 41 12.514212.5143 12.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 8483.4) 

5. Hours of Operation 

a. A before-school program shall not operate for less than one and one-half hours 
per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at least until 6 
p.m. on every regular school day. (Education Code 8483) 

a. Every student attending a school operating a program is eligible to 
participate in the program, subject to program capacity. (Education Code 8482.6) 

(cf. 041 0 - Nondiscrimination in Distric a m s  and Activities) 

. If the number of students wishing to participate in the program exceeds program 
capacity, students shall be seIected for enrollment based on the following guidelines: 

(1) Priority for enrollment of middle or junior high school students shall be given to 
students who attend.daily. (Education Code 8483,8483.1) 

(2) Priority for enrollment shall be given to students identified as in need of academic 
remediation or support in accordance with Board policy or administrative regulations. 



(cf.6179- mental Instruction) 

(3) Any remaining capacity shall be filled by students selected at random. 

(4) A waiting list shall be established to accommodate additional students if space 
becomes available. 

I. AttendancefEarly Release 

. Each student admitted into a district program shall be expected to attend the 
%$;I number of hours that the program is in operation every day that hdshe participates. .,.A 

w 
When necessary, a student's parent/guardian may request, in writing, that the 

Superintendent or designee approve the reasonable late daily arrival of hidher child for 
the before-school program or the reasonable early daily release of hidher child fiom the 
after-school program. The Superintendent or designee shall not approve such a request if 
the student would be attending less than one-half of the daily program horn. 

8. Summer/IntersessionNacation Programs 

a A before-school program operating during summer, intersession, andlor vacation 
days shall be offered for a minimum of two hours per day. An after-school program 
offered during summer, intersession, and/or vacation days may be operated for either 
three hours or six hours per day in accordance with Education Code 8483.76. When both 
before-school and after-school programs are offered for the same students on such days, 
they shall be operated for a minimum of four and one-half hours per day. (Education 
Code 8483,8483.1,8483.2,8483.76) 

b. A program oikred &ding summer, hterseasion, an&r vacaflon periolPs may 
open eligibility to every student attending a school in the district, with priority for 
enrollment given to students enrolled in the school that received the grant. (Education 
Code 8483.76) 

. . . c. To address the needs of students and school closures, the program may be 
li conducted at an off-site location or an alternate school site. The program shall notifl the 
. , California Department of Education (CDE) of the change of location and shall include a 

- nlan to provide safe traasportation pursuant to Education Code 8484.6. (Education Code 
I $483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate fiee or reduced-price meal to each eligible student during each 
program day. (Education Code 8483.76) 

e. For any program operating six hours per day, dismct procedures perrarniag to 
student attendance and early release as specified in item #7 above shall apply. (Education 
Code 8483.76) 



(cf. 6177 - Summer Leamhg Programs) 

Reports 

The ~1petintendent or designee shall annually submit to the CDE outcome-based data, 
inch ne, but not limited to: (Education Code 8427,8482.3,8484) 

1. For participating students, school day attendance on an annual basls program 
attendance on a semi-annual basis + 

,*'.' 711 
!, -"a - 8 , -  

A . - - . . . - - - - 
2. Evidence of a program quality improvement process that is data driven and based 
on CDE program quality standards 

(cf. 0500 - Accountability) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 21,201 5 Antelope, California 



CSBA Sample 
Board Policy 

Instruction BP 6020(a) 

PARENT INVOLVEMENT 

Note: 20 USC 63 18;js.amended by &e bi,:~vey- ~ t n d e n t ~ ~ ~ u c ~ e e d s ~  A C ~  @:L '1.&95): - mandata . _ _ _ I _ .. '- 

district receiving federal Title I, Part A, &n& to have a written parent!pardian and.farni1y engage$!$ . . - .  -  policy developed jointly with and 
participating students. Education Code 11504 mandates 
involvement applicable to each school that 
accompanying administrative regulation contain language satisfying both mandates 
reflect dimict practice. 

In addition, Education Code 51 101 mandates policy for 
parentdguardians, school staff, and 

and Responsibilities for language fulfilling this mandate. 
physical, emotional, and social development and 

- - - -  Foi; lizi practi'ces'%%mpl~&entirig paren#~ardiak and! familj! engage$& progiams, s>e. .+lid 
Californie bepartment o f  Education's Familv En~aeeinent Framework: A Tool for Caiifornilr School 
Districts. 

The Governing Board recognizes that pareq&@prdians are their children's first and most 
influential teachers and that g u u  involvement in the education of their 
children contributes greatly and if- a positive .- - *--, school environment, The 
Superintendent or designee shall consult witu parents/guardians~and 
farn&-iembe?s% the development of te-&sdq meaningful opportunities &d&m% 
kwh for themdo be involved in district and school activities at all grade 
levels; advisory, decision- e, and advocacy roles; and activities to support learning at 
home. A 

shall be notified of their rights to be informed about and to participate in 
and of the opportunities available to them to do so. 

The distrias. local co'ntro~'and'~c&untab3ity plan'~h& hchd<&als an&s'&tedes fo< 
barent/guardian involvement,, including district. efforts to seek ~ a ~ g u a r d i a n  ,hput id 



PARENT INVOLVEMENT (continued) 

biiict'in4T schooi C p r o m h t e  pardn8gUardian pdrticipaq 
in programs .for English .learners, foster-youth, students: eligible for free and reduced! 
price mealq, and students with disabilities, (Education. Code 42238.02,A52060X 

A 

The Superintendent or designee ...-- shall regularly . evaluate . and . report . - -  to - -  the @on , the 
effectiveness of the district's p a r e n t / g u ~ ~ d h  and .family engagemen% iwehxw& efforts, 
including, but not limited to, input fiom parentslguardians, family mem&rs,sd schbol sfaff 
on - .- the adequacy of involvement opportunities and pn may inhibit 

- ".I-- - participation. 

(cJ 0500 - Accoutrfability) 

Title I Scboob 

Note: The following section is for USC 6318 mandates that 
such districts - - - develop, -- jointly with of participating students, 8 
- w p o i i c y  which establishes oblectivq for .&$ningfil parentlruarrdi 
and famile involvement and describes address specified components. See the 
accompanying administrative regulation and optional strategies for addressing 
each component. 

-.. ..-- - 
The 'Superix ' ' t or desfmee s h a ~  hvolve @renb/&uklians and fa&ilymembem~ 
establishing t expectations and objectives fox meaningful parentlguardian and 
family engagemem in schools supported by Title 1 funding, deveioping. strategiks thaf 
describe how the district will carry out each. activitylisted,in 20 USC 6318, as contained 



PARENT INVOLVEMENT (continued) 

programs, activities, and procedures. As appropriate, the Superintendent or designee 
shall conduct outreach to all parentsiguardians and family members. @ducation Code 
11503; 20 USC 63182 

rcJi61 TI! - ' ? B e r e 3  
-- , -<-- - .- - -- - --- . 

L . I  * . -I N o t e : t  - - ing paragraph is for use 
by di9"ttricts that recelve moren tnaa ~uu,uuu In 'rttle r, rarth runatng, rursuant to 20 USC 63 18, the 
Governing Board must reserve at least, one percent of the district's Title I funding to carry out 
pardguardian and family engagement ~ a c t i v i t 5 e s ,  v- . 
-r provided that one percent of the alloczrtion received by the districr totals more than $5,000~ 
h amended by P.L. 11695,20 USC 6318 requires that aAt least 95 90 percent of #&reserved h d q  
must be distributed to,eIigible schools, with, priority given to "high-need schoob!' as defmep' in 20 USE 
6631. -4.J 

@ Lr 

lian ant 

Pf=w 
engagr - P-u ' . wen the district!s!L'iile :I, ~ i r t ' A  &!&&ion exeees the a m o a 6 t - ~ ~ ~ c i f d n i i - 2 ~  USC 

6318, the Board shall reserve att least one. percent' .of the- funding, to implement; 
parent/ guard ., The Superintendent or d e s i g n e e  

nts in decisions regarding how 
the districtls Title I k d s  4 l h d e  allotted for parent/&ardii and fami6 engagehen( . - 
mv&eme& activities rindshall enshre that p&ority b given to schools in. high povertyi 
areas, in. lam!. (20 USC 63 18,66311) 

(cj: 3100 - Budget) 

&& &ended by P.L. 114-95,20 ~ ~ ~ ' 6 3 1 8  identifies ai~wabli~uses ofi ie~itk i funds resewkd 
for parenttgu nd family engagement, as provided below. P P are con ith the 
activities thal ! addressed in the disti.ictts' parendguardian ; IY engage icy, aq 
described-in tne accompanying administrative..regulation, 

A-W 

lardian. a 
t must be 

'Iiese use! 
an.d-fami 

sistent w 
~ment- pol 

-*. w c- -+-7. 

Expenditures of i u c h ~ ~ d s s h n l l  be consiskntwith the aitivities iPkc'i8d in this pFq 
and shall include at least one of the following: (20 USC 6318J 

engag 
other 

- 
:erne& 

scho 
L .  

strategi 
lo1 ler -. 

es, whid 
~ders, . . -1 

:h. may 
special 
,.. .. 

ional 
!rs, pri~ 
t per 

. m 

I-. : t ' ' , suppox+ ' 'fo;'schoo~s ;id' ninprofit orgadiatio& -in - proviiiing' ' p r o f e ' i ~ ~  
development for district and school. staff regarding parent/guardian and family 

vided jt 1. teacht icipals, 
instruct .supper sonnel, 

ParaproIessIonals, eany cnuanooa eoucarors, and ,parents/guardians ana family, 
memben 



PARENT INVOLVEMENT (continued) 

.. . - .  -~ - 

R' * s;iijjbfi' f*k proprPm; 'that' : e i a z b + * $  
home, in the.communit5;.and'.at school 

d o S i p a r e b & - i  :a 
family engagement, especially best+ practices for increasing  the^ engagement of 
economically disadvantaged pareohlguardiallu and family member$ @' 

P% w 
~ b ~ d & . s e d i  or otliei organiz&ons or emgoye& ~ith, .d 

 cord ofi~uccess hi improving and incrensing parent and lam$ engagement 
T 

L *- --. - . " Aby &lier activities 'andxtegies thd the dkfrict deteimincs are- 
and consistent with this ,poliq &d h 

Y ' 
The Superintendent or __ designee _-_ shall _-- e-e - that&@ - - = school --- receiving v Title I fimds develops 
a school-level parentlguardian and familg engagement policy in accordance 
with 20 USC 63 1 8. htC. 
Non-Title I Schools 

Note: The following section is for u&i; districts that do not receive any Title I fuads or that have one or 
more individual schools that do t receive Title I fbnds. Education Code 1 1  504 mandates the Board to 
adopt a policy on parentlgu%dia_ 9% involvement, applicable to each school that does not receive Title 1 
funds. that is consistent #e purposes and goals in Education Code 11502. See the accompanying I adrnkistrative regulatio$f@r hforiatibn about &e. goah and sample strategies for addressing eechgoil. - 1 

L x r  

designee shall develop and implement strategies applicable to each 
federal Title I funds to encourage the involvement and support of 

of their children, including, but not limited to, strategies 
will address the purposes and gods described in 

Code 1 1502, (Education Code 1 1504) 

L e d  Reference: - 
EDUCATION CODE 
11500-I 1506 Programs to encourage parent imtolvement 
48985 Notices in languages other than English 
51 l OI Parent rights and responsibilities 
$2@6652477 xoca&on$ol a;;dpc~~u~j&%@rr~y= 

Legal Refirenee continued: (see na t  page) 



PARENT INVOLVEMENT (continued) 

Legal Refrenee: (continued) 
EDUCATION CODE ---- (confirmed) 
54444.1-564444.2 parent a d v i s o r y ~ c u ~ n c i l s , ' s e r ~ ~ ~ o  &&ant c h a m  
56190-56194- Co-mni ty  udvlsoq cummlilee, spec&I edcrcatfon 
64001 Single plan for student achievement 
LABOR CODE 
230.8 Time offto visit child's school 
1 
28275 child care and tfmeloPmen2 p r o ~ E L ~ ~ g a r e n i ~ ~ v ~ ~ . @ n t - a n ~  e d & m .  
LrNlTED STATES CODE. TITLE 20 
6311 . ' '. 

63 12 Local educational agency plan 
6314 . Schoolrvide programs 

--m- - 
6318 Parent - V m d  famlly e n g u s e a  
663i~eacher  and school leader Incentiveprogrm,purposes 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104 Definitions, auxiliary aids and services 
35.160 Communicatiom 

Management Resources:- -_  , - 
gA L IFOkYJA DEPARTMENT OF En WCA TIONPWBLICA TIDNS 
TUZr I School-lml Pnrtntal Invdlvement Policu 
Family Enrueement F r a z k :  A Tool for ~d i forn ia  S C ~ I U O ~ D & ~ % ~ I S ~  

CATION PUBLIC3 TIONS 
-- 

US.  DEPARTMENT QF 
Parental Imrolvemea rt.e-1. Part A, IVon;Regulatory Guidance, April 23,2004 

Family, School, Community Partnerships: 

: http:/hww.ncpie.org 

Parents as Teachers National Center: http:/iuww.parentsdeachers.org 
US. Department ofEdmation: h t t p : / . . e d  gov 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Associstion, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Parent Involvement 

BP 6020 
Instruction 

The Governing Board recognizes that parentdguardians are their children's &-st and most 
influential teachers and that sustained parent involvement in the education of their 
children contributes greatly to student achievement and a positive school environment. 
The Superintendent or designee shall work with st& and parentdguardians to develop 
meanin@ opportunities at all grade levels for parentdguardians to be involved in 
district and school activities; advisory, decision-making, and advocacy roles; and 
activities to support learning at home. 

(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
(cf. 0420.5 - School-Based Decision Making 
(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 1 220 - Citizen Advisory Committkes) 
(cf. 123 0 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 

Parentslguardians shall be notified of their rights to be informed about and to participate 
in their children's education and of the opportunities available to them to do so. 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5 145.6 - Parental ~otifications) g- '"-' 'I - . - -. 

. . 1111 
. , , r 7- wy-. . -3 + fl ' ~ 4 .  - . 

. 111 ;-- 
i ----.->---.. A-L. -.. -..-- 

The ~ u ~ ~ l n t e n d e n t  or designee shall red&$ e%~iiikd report to the Board on the 
effectiveness of the district's parent invdvement efforts, including, but not limited to, 
input fiom parents/guardians-and school staff on the adequacy ofparent involvemek 
opportunities and barriers that may inhibit parentiguardian participation. 

(cf. 0500 - Accountability) 

Title I Schools 
-I<<- ... =a :-"- --- - . - - - - -  

8 ,  - 
:Each year the Superintendent or designee shall identify specific objectives of the district's 
parent involvement program for schools that receive Title I funding. Hdshe shaIl ensure 
that parents/guardians are consulted and participate in the planning, design, 
implementation, and evaluation of the parent involvement program. (Education Code 



(cf. 61 71 - Title I Programs) 

The Superintendent or designee shall ensure that the district's parent involvement 
strategies are jointly developed with and agreed upon by parentslguardians of students 
participating in Title I programs. Those strategies shall establish expectations for parent 
involvement and describe how the district will carry out each activity listed in 20 USC 
6318. (20 USC 6318) 

The Superintendent or designee shall consult with parentdguardians of participating 
students in the planning and implementation of parent involvement programs, activities, 
and regulations. Hefshe also shall involve parents/guardians of participating students in 
decisions regarding how the district's Title I funds will be allotted for parent involvement 
activities, (20 USC 63 18) 

(cf. 3 1 00 - Budget) 

The Superintendent or designee shall ensure that each school receiving TitIe I funds 
develops a sck 1-level parent involvement policy in accordance with 20 USC 63 18. 

Non-Title I Sc' 

The Superintendent or designee shall develop and implement strategies applicable to each 
school that does not receive federal Title I funds to encourage the involvement and 
support of parentslguardians in the education of their children, including, but not limited 
to, strategies describing how the district and schools will address the purposes and goals 
described in Education Code 11502. (Education Code 11504) 

::-E 
- TI- 

Legal Reference: 
EDUCATION CODE 
11500-1 1506 Programs to encourage parent involvmmt 
48985 Notices in lauguages other than English 
5 1 101 Parent rights and responsibilities i -., :: .- im - - 
64001 Single plan for student achievement 4-- :: --+.. - 

LABORCODE m-7 -.L~F~- !.: ..-- .A.n 
230.8 Time off to visit chld's school . i: 

UNITED STATES CODE, TITLE 20 
63 1 1 Parental notice of teacher qualifications and student achieve 
63 12 Local educational agency plan 
63 14 Schoolwide programs 
63 16 School improvement 
63 1 8 Parent involvement 
CODE OF FEDERAL REGU @, 7 1 E  



35.104 Definitions, auxiliary aids and services 
35.160 Communications 

Management Resources: 
CSBA PUBLICATIONS 
Parent Involvement: Development of Effective and Legally Compliant Policies, 
Governance and Policy Services Policy Briefs, August 2006 
STATE BOARD OF EDUCATION POLICIES 
89-01 Parent Involvement in the Education of Their Children, rev. 1994 
U.S. DEPARTMENT OF EDUCATION NON-REGULATORY GUIDANCE 
Parental Involvement: Title I, Part A, April 23,2004 
WEB SlTES 
CSBA: http:llwww.csbaorg 
California Department of Education, Family, School, Community Partnerships: 
http://www.cde.cagovMpf 
California Parent Center: http://parent.sdsu.edu 
California State PTA: http://mw.capta.org 
National Coalition for Parent Involvement in Education: http://www.ncpie.org 
National PTA: http://www.ptaorg 
No Child Left Behind: http://www.ed.gov/nclb 
Parent Information and Resource Centers: http://www.pirc-info.net 
Parents as Teachers National Center: hffp://www.parentsasteachers.org 
US. Department of Education: http://www.ed.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: Mav 2.2007 Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction AR 6020(a) 

PARENT INVOLVEMENT 

. - - . - . - . . . . - - - . . - - - . - - - . . . . . . - - . - , 
Note: The following administrative regulation contains parent(gua&ianl.and. f s M i 1 ~  engage@ 

strategies that meet legal requirements applicable to districts and schools receiving fed#$xtle 
I funds and those that do not receive Title I funds. The district should use and adapt %ion(s) 
applicable 10 its circumstances. If desired, the district may develop one set of strategies tt$hIe to dl 
schools, ~rovided that all the wrovisions muired bv law for both tmes of schools are include 

District Strategies for Title I Schools 
1% 
f \- 

Note: " - - -  The following -- section --? is for -.- use by I districts that wceive Title I, 20 USC 6318Ii1ai 
amended b1: the-Eve- Student Succeeds Act develop a policy 
that describes the means by which the district will address the 
Under each required componenti belaw are optional 
should be modified <Q reflect the specific strategies jointly deve9ed by the; district and the &b&kk$ 
d W - & ~ ~ ~ ' M " " : " " d y w &  ,p&g~ardians and family members of . . 
participating s t u d e n t s + a e m . ~ .  In the state's Federal Program 
Monitoring process, California Department of Educati 9) staff will check to ensure that the district 

of students participating in Title I 
programs are provided with ow -- . -  iivr--r. - -.-% 

to be involved in their children's education, the 
d i s t r i c f p  

rb 

elopment 
1. - Title 
engum tc 

.of the Ti 
I Progra 
r the. locr 

tle I local 
ms. In C 
a1 control 

l educatio 
lalifornia, 
I and acc 

inal agent 
, all the -I 
:ounta bili 

her info] 
n with1 
'!Lq' coma 

L .I - - -  - -- - - - 
Note: ~ur&ant to 20 USG 6318, districts must invoive parents/guardians and famj!y !members in th2 
devr :y (ILEA) plan described in 20 USC 6312; aIso see BP 
6W' requirements of the LEA plan are addressed in an 
add ty pIan &GAP). See BP 0460 - Local Control and 
Acc ty Plan for furt rmation about the development of the JLCAP, including 
reql i for consultatia parentdguardians and other stakeholders and or -the 

nittee and English learner parent advfsory committee, 

4Q4&X&& deielopment of school soppoe 
and improvement plans pursuant to 20 USC 6311; (20 USC 63 18) 

( c -  61 71 - Title I Programs) 



PARENT INVOLVEMENT (continued) 

The Superintendent or designee may: 

a In' accoraanca 'vvitli; 3Ed'_rcation. 'Code-32063.- &stablish a district-level - 
pirent advisory - c o d e  
-and, as - aG1ic 
committee to review and co 
review schedule established 

b. Invite input on the plan from other district 
councils 

(cJ 0420 - School Plans/Site Councils) 
(cj: 1220 - Ciiizen Advisory Committees) 

c. Communicate with pare strict newsletter, web site, 
or other methods regard ortunity to provide input 

d. Provide copies of working d an to parents/guardians in an 
understandabf e and uniform, e extent practicable, in a 
language the parentdguard 

e. Ensure that there is *t;ortunity st a public Board meeting for public 
comment on the a plan prior to the Board's approval of the plan or 
revisions to the &lr- 

f. Ensure --- -- thgtm I-level policies on parenQguardian -anif fa- e n g a g e h i  
T f 

-address the role of school site councils and other 
as appropriate in the development and review of school 

assistance, and other support necessary to assist - - - --- - 
build the capacity -of Title ----. I schoofs in -' planning -. and implementing effective 

entiguardian and fainily engagemen'f ievekeweei - activities - to irnpmve -- student - 
adernic achievement and school performa y -Gchde meaningfd 

wiih em<loy~m, bushess lead ~thropic zatioas 
or individuals with expertise in effectively cugag~g g a r e n t s / g ~ ~ - ~ ~ ; ~ ~ n s  and 
family members iq education (20 USC 63 18) 

lick 6 
i philar ---- - 



PARENT INVOLVEMENT (continued) 

J 

Note: 20 USC 6318 mandates that the district's po ' @r repiation include items #2a-f below. The district "r may expand these items to describe methods the d , ' i  t will use to cany out each activity. 

The Superintendent or designee shaU;@;SC 63 18) 

a. Assist parentdam in understanding such topics as the b h a b i g h i  - - 

stat& acade9content standards and academic achievement standards, state 
the requirements of Title I, and how to 
work with educators to improve the 

' L' 
($6011 - ~ c a d e  
(cf 61 62.5 - St& t Assessment) . - 

L$ 61 62.514% Academic ~ihievement Tests) { . . . . - . - . - - 6  L ,  1 . 5  1.L-z m ----.- r- 6'2. Provide - -- - - - - - b~ndhlgnardiaar wia materials and training, such &.litkrac$ 
training and using technology (hkluding &.w&ion about the harms of 
copyright piracy), ,as appropriate, to help pwe&dp hem1 work with 
their children to improve their children's achievemen+ 

d 

c. With thi assistance~ofccparentdguar~ucate teachers, b & b h w & s  
specialized instructional support personnel, principals a6d other school 



PARENT INVOLVEMENT (continued) 

1- and 0 t h  staff, . in the value 
and utility of parent/guardian contributions and in how to reach out to, 
communicate with, and work with parentslguardians as equal partners, 
implement and coordinate parenvguardian programs, and build ties be 
parentslguardians and the schools 

(cf. 4131 - Sta~DevelopmenC) 
(if: 4231 - StflDeveloprnent) 
(cJ 4331 - Sraf Developmenu 

. . . . . .  I 
d. To the extent feasible and appropriate, and integrate 

7---.-.-..- .- r v  " '  .'" arentlguanliai involvement p r o w s  other federal; p --- - --,- -- . - -,.,- .--- .-..- -- 
state,. 'and locall programJ. including public preschool programs, %&I 

3' 
e. Ensure that inf'ormati64,Qelated to school and pareotlguardian programs, 

meetings, and other Wities is sent to the parents/guardians of participating 
students in a f@$k and, to the extent practicable, in a language the 

can understand 

f Provid f&her such reasonable support for parenf@midia$ involvement 
a c t i q  parentslguardians may request 

n 
.L 

1 

&andated to be included in Ule district's policy or regulation, item #2g ttflenr a legal 
63 18Cg) to inform parentdguardians about the existence of parent information and 

in the state that work with Title I schools, districts, and parentslguardians. See the 

r V r  

resources in the accompanying Board policy for resources that cm help districts locate the 
centePfbl est to them. 

u- g. Inform parentdguardians and parent orgmimtions of the existence and 
purpose of parent information and resource centers in the state that provide 
training, information, and support to parents/guardians of participating 
students 



PARENT INVOLVEMENT (continued) 

In addition, the Superintendent or designee may: 

a Involve parentdguardians in the development of training for teachers, 
principals, and other educators to improve the effectiveness of such traini* 

b. Provide necessary literacy training, using Title I funds if 
exhausted all other reasonably available sources of funding 

c. Pay reasonable and necessary expenses associated 
involvement activities, including transportation and 
pmntdguardians to participate in 
sessions 

h u 
d. Train parentsiguardiaos to enhance the invc$v@nj of other parentslguardians 

e. Arrange school meetings at a or, when parents/guardians are 
unable to attend such in-home conferences between 
parentslgumdians and teachers er educators who work directly with - - --- C - - 

parenwardian in--olv&h! 
and 

f. Adopt and imple ode1 approaches to improving p a r e n q m  
involvement 

ga advisory council to provide advice on all 
involvement in Title I programs 

h. ~ e e ? a ~ ~ r o ~ r i a t e  roles for community-based organizations and businesses 
p ntl/guard& involvement activities 

9 
i. %&e referrals -- to community agencies and organizations that offer literacy i% training, parent/guardiai education programs, and/or other services that help 
Q$ to improve the conditions ofparentdguardians and families 

P O  
(cw020 - youth services) 

j. Provide a master calendar of district activities and district meetings 

k, Provide - - -  - information - about % -  opportunities for parentlguardian and .fakily' 
engagement iwekmd through the district newsletter, web site, or other 
written or electronic means 



PARENT INVOLVEMENT (continued) 

1. Engage parent-teacher organizations to actively seek out and involve 
parentsfguardians through regular communication updates and information 
sessions 

(~$1230 - School-Connected Organiralions) 
e 

4x0 
Q 

m. To the extent practicable, provide translation .-.- -----. services . - . - at .- school&!es and at 
meetings involving parentdguardians a n d x d y  membem, e d e d  

C, 
-4 

n Provide trahbg and information to members of disbpand school site 
councils and advisory committees to help them hIfill functions * %. 

b. ' ' ~r~vide-bii&ie'' :Wct-~evef '  w 6 z k 0 ~ ~ '  to aszst m i t i - .  i$if, d 
p.wents/guardians, and family members b i n .  planning and implementing 
bpovement strategies, .and_ seek their input -id 
develo&e the workshopq 0"' 

WL 
. .LA?. 

kp.. : %vide ~~~ for the principal or designcC of 'cacti' participating' schoo~ 
j%g~din@ Tiee 1 requirements! tor paren/goardian and family engagement 

. wmhme~, leadershi15 strategies, and I. skills to. assist &ha 
jn ;facilitatingthe ;plauning and. implem related 
ptiv i t ieq <+d 

parenffguardian and family .engagement iwdwmed 
4 t Y x  

Includ %:ations for parentfguardian outreach and involvement in staff job 
des I(& ns and evaluations 4, =% 

bw to. the * schools 
me& is; 

regarding Title :I parent/gurrdian and: famiry engagemenf 
sues 

;will be used to monitor_propss 



PARENT INVOLVEMENT (continued) 

@ T T r d i n a t e  and integrate Title I 
parentJwardian and family engagement bk&d strategies with 
m - 
k?sd fiw35-T 

-parenuguaralan and family engagement strategies of other relevanf 
federal, state, and local programs and ensure consistency with 
local laws (20 USC 63 18) 

  he Superintendent or designee may: 

a. Identi$ overlapping or similar program 8 t e m e n t s  
%A 

(cf. 3280 - Suie or Lease 

(~$61~74 - Education for English Learners *& {cf: 62 75 ; Migrant Education P r o g r ~ 1 ) ~  
(& 6178 - Career Technical Education) 

b. Involve qtrxct and school site representatives from other programs to assist 
in id *ing specific population needs Tb 

c. %%ule joint meetings with representatives from related programs and share 
and information across programs s + Develop a cohesive, coordinated plan focused on student needs and shared 

Q goals PO 
-.i,-i - *I- 

5; 4: Conduct, with m i i  involvement of parents/guardians &h~fkily medieid, 
an annual . -. evaluation - % of - the -- content and effectiveness of the parent/guardian and 
family engagement iawkmm~ policy in improving the academic quality of the 
schools served by Title I, including iden&&tioi~t: (20 USC 63 18) 



PARENT INVOLVEMENT (continued) 

Y 

participation in parentlgnardian and family engageme& kwhmest 
: 

activities, with particular attention to parentsfguardians 
disadvantaged, are disabled, have limited English profic 
literacy, or are of any racial or ethnic minority background 

* E ~ I f a a y  member$, so t I betted 
assist with thek children% learninggmde-nipge-Mth school nel and 
tcachem 

1 b9 

-- 
hey can 

. . .  
-. Thc. ~Su~erintendent' or .designee. shall notify 
pwent! hrough schooi 
comml y of fht nent to 

aucaaon. Lose .1.I503] 

d asses! 
d.I provic 
I I 1 -  

srnent f 
ie s cop 

Pi I 

The Superintendent or designee may: 



PARENT INVOLVEMENT (continued) 

a, Use a variety of methods, such as focus groups, surveys, and workshops, to 
evaluate the satisfaction of parents/guardians and staff with the quality and 
frequency of district communications 

A. 

b. Gather - and monitor data regarding B e  number of parents/guardi$:a 
family megber$ participating in district activities and the types e 
in which they are engaged 

4% "vitiw 

oG 
c. Recommend .. ---- to the , + -  B o ~ m e a s u r e s  - - - -- to -_- evaluate -. theek+ f the district's 

parenvguardian and family engagement- k w k e ~ ~ &  e orts on student 
achievement 

d ?s9 
fi- 

g9 Use - -  the - 'k&~&&&& findings af-t6i-'walGatih c o n d u ~ m ~ i i e d  
#4 above to design evidencebased strategies fQr%@re - effective . parentlguardiao - 

and -famay involvement and, - if - necessary, to -- -9 

parent/guaraian and f a d y  engagement iwebmed 
-w \  

6. Involve --- parentslguardians -- __ - - -  ----%-*-- in the activiti&h~chools - -- -- -CTC.--. served by I * IC-  Title 2-$ 
incIude establishing a parent advisory board comprised of a sufficient number; 

epresen 
ct to. ad( 

. - 

tative group. of 

ement .p 

' parent! 
;ent the needs o: 

ians or 1 
f the.poi 

e 

aemben 
I served 

z served 
by the I 

. I  m'. 

by thd 

for the purposis of developing, r m i n g ,  ana rev1eGg, the parenvguarmaan and 
family. . . enggg ~ O U ~ @ O  + USC 63 18) 

The Supe ' @dent or designee may: %\' 
a eidde infomation . about school - _- activities in district communications to 

;t$arents/guardians snd family membeq 
4L ' 

To the extent practicable, assist schools with translation services or other 

G accommodations - --- - needed to encourage participation of parentslguardians and , 4 -- -- ' ,  

family memberq 

c. Establish processes to encourage parenuguardian input regarding their 
expectations and concerns for their children 

. . 
Note: Pursuant to 20 USC 63 18, the district's . parendguardian - and fndlyengagerned bs&me& policy 
must be incorporated into the district's Title I -w LEA plan. 

-r - -. - 1  7-- t. 7- t. In CalifornTa, all the requirements of the LEA: 
plan are addressed in an addendum to tbg local'contrpl_and .accountability..plgn (LCD)+ _Spe.BP.0460 1 
Local t2onh.01 and'kccoun ta bility Plan: f 



PARENT INVOLVEMENT (continued) 

The - -- district's --- Board , - . +  policy .-. - - and - -  - administrative regulation containing parenG&uai&.n lod 
f d y  eagagement4kvekemd strategies shall be incorporated into the district'? 
local control and aecountabilitf &&rdiich -st& a m~:6312 and shall be 
distributed to parents/guardians of students participating in ~itle-1 programs. (20 USC 6 

(6 5145.6 - Parentd Notifications) 

School-Level Policies for Title I Schools 

Note: The following section is for use by districts that receive federal Title I, Part A v&. 20 USC 63 18; 
a s a s d a  byy~.C'T14-93j mandates that each individual school receiving funds have a written 
parent/guardia~ and family &tgage&e%f - - and agreed upon by 

the requirements of 20 USC 63 18(c) through (0, reflected in items 
parentdguardians and family members o f s g  means far carrying out 

w. The following section lists 
the required components but does not include specific strategies 
~~6001s may also use a hmpiate~avafiable o n  the we6 sjte of 
flitle T Schwl-Level Parental €nvoIvementPolicv, to develop thelschool-level palicy, 

a- 
br 

At --- each - school - -.r-. receiving .+. -- Title I funds, a writ&$mlicy on parenoguai.aiui -- biid:'BiaiIi 
engagement iwdwmd jointly with , - b? the 
parents/guardians and students-dl describe 
the means by which the school will: ( 

1. Convene an annual meet' convenient time, to which all pan;nts/guardians of 
participating '-dents s e invited and encouraged to attend, in order to inform 
parentdguardians of school's participation in Tide I and to explain Title I 
requirements and of parentdguardians to be invoived 

A 
\ 

2. Offer a flexi&%urnber of meetings, such as meetings in the morning or evening, for 
which r e l aw  transportation, -- - child care, and/or home visits may be provided as such 
s e r v i c e  to parenqgyardian involvement 

A 

Note: ~s&%$Jed in item #3 below. 20 USC 63 18 requires parentlrmardian involvement in the development 
required-by 20 USC 63 14 kor schoolwide programs. Under state law (~dufation 

must be incorporated into the single plan for student achievement covering all 
the state's consolidated application; see AR 6171 - Title i Programs and BPIAR 
Councils for further information about the development of this plan. 

3. Involve parentdguardians in an organized, ongoing, and timely way in the planning, 
review, and improvement of Title I programs, including the planning, review, and 

r - E  - - . - - - - . - - -  - - -  
improvement of the school's parent/guardian 6 d  family engagement :- ! 

policy and, if applicable, the joint development of the plan for schoolwide programs 
pursuant to 20 USC 63 14 



PARENT INVOLVEMENT (continued) 

The school may use an existing process for involving parentsfguardians in the joint 
planning and design of the school's programs provided that the process includes 
adequate representation of parentslguardians of participating students, 

& 
Pro 

a, 

b, 

0' vide the parentslguardians of participating students all of the following: ,& 
Timely information about Title I programs 

A description and explanation of the school's cu.rriculum@s - -- of academic - 
assessment used to measure student progress, and 

T. - - - -- - -  - - -  
-the achievement levels of the challenging 
state academic stmdardd 

(~$5121- Grades/Evaluation of 3udent Achievement) 
(d 5123 - PromotionlAcceleration~Retenlion) 

c, If requested by for regular meetings to 
formulate in decisions related to 

possible, responses to 
the suggestions of parents1 

5. If the schoolwide not satisfactory to the parentslguardians of 
participating comments when the school makes 

A 
Note: 20 USC 6318 requi s-21 schools to develop a school-parent compact as provided in item #6 
below. U.S. Departmen &Education mn-regulatory guidance, Pare.mil Involvement: Title 1. Part A, 
provides a sample tern& hat schools may use in the development of the school-parent compact. - 

fiu 
t 
with the parentstguardians of participating students a school-parent 

at outlines how parents/guardians, the entire school staff; and students will 
for improved student academic achievement and the means by 

parents/guardiam will build a partnership to help students 

This compact shall address: 

a The school's responsibility to provide high-quality cuniculum and instruction 
in a supportive and effective learning environment - that enables participating 
students to achieve the state's st&&& challengidg academic achievement 
standards 



PARENT INVOLVEMENT (continued) 

b. Ways in which parentstguardians - -. --- -- will be responsible for supporting their , 7 y--- -- 
children's learning, H- --- a 7 9 - - -  

- - - - - - - - - - . . d - 
volunteering in the  classroom^ and participating, as 

appropriate, in decisions related to their children's education and the 
use of extracurricular time 

(c. 1240 - Volunteer Assisiance) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cJ 51 I3 - Absences and Excuses) 
($6145 - ExtracurricuIar/Comrricular Activities) 
(~$6154 - Homework/Makeup Work) 

-w 
c. The importance of communication between teach-d parents/guardians on 

an ongoing basis through, at a minimum: 
A 

(1) parent-teacher conferences in ele@htary schools, at least annually, 
during which the compact be discussed as it relates to the 
student's achievement 

%G 
(2) Frequent reports to pargf$&/guardians on their children's progress 

& 
opportunities to volunteer and participate in 

and observation of claswmm activities 
CW 

k4) .' ' wwlar two-way, nieaik&d- commbnic~tioii b e t w e e r f a  
memben and school s ~ , ~ a n d , .  to the extent practicable, 
Ian age t h a t - f d y  members can understand P 

7. Build the $\ -.- school and parentdguardians for strong parent involvment -- 
ting the required activities described in k m x ~ & A -  -7 -- i t e m m i n  the 

Strategies for Title 1 Schools" above 

for the hrormed participation of . - *-- - 
(&clu&a p~ren'ts/guardians and familf 

limited English proficiency, parents/guardim and fnmilr members 
with disabilities, and parentslguardians and family members of migrant children), 
including providing information and school reports required under 20 USC 63 1 1@, in 
a format and Ianguage such parentdguardians can understand 

If the school has a parent involvement policy that applies to all parentsfguardians, it may 
amend that policy to meet the above requirements. (20 USC 63 18) 



PARENT INVOLVEMF,NT (continued) 

Each school's p a r e n t m d  fa- - e n g a g & Z n t " ~ b o l i c y  - -- shall - r  be --- made 
available to the local community. Parentslguardians shall be notified of the policy 4 

in an understandable and uniform 
format and, to the extent practicable, provided in a language the parents/guardiank% 
understand. (20 USC 63 18) 

Note: The following paragraph is optionab Education Code 64001 requires that the 
achievement covering the categorical p r o m s  in the state's consolidated 
schoolwide programs, be mually reviewed by the school site council 
approval; see BP/AR 0420 - School Plans/Site Councils. 
- - - ~p -- - - - 

Each school receiving Title I funds shall annually evaluate --.-. +-- -- --....-- --7 i - -  --..* effectiveness of its . 
parentlguardisn and f a m i .  engagement .iewkmed polic uch evaluation may be 
conducted during the process of reviewing the school's sing1 
accordance with Education Code 6400 1. 

fi 2 @ $ ~ d ~ C ~ e . v e r n e n t  in 

District Strategies for Non-Title 1 Sch 

adopt a policy on to each school that does not receive Title I 
11502 as reflected in items #I-5 

out the legal requirement and should 

n v  
V 

For each school @ docs not receive federal Title 1 h d s ,  the Superintendent or designee 
shall, at a mi+: 

1. E B e  parentdguardians positively in their children's education by helping them 9" 
0% 

elop skills to use at home that support their children's academic efforts at school 
d their children's development as responsible members of society (Education Code G 11502,11504) 

The Superintendent or designee may: 

a. Provide or make referrals to literacy training andlor parent education 
programs designed to improve the skills of parentdguardians and enhance 
their ability to support their children's education 



PARENT INVOLVEMENT (continued) 

b. Provide infomation, in parent handbooks and through other appropriate 
means, regarding academic expectations and resources to assist with the 
subject matter 

c. Provide parentslguardians with information about studentst class a s s i w h t s  
and homework assignments * '3 

t-3 
2. Inform parentdguardians that they can directly 

lemhg,  by providing them with techniques and may use to 
improve their children's academic success and to 
home (Education Code 1 1502,11504) 

The Superintendent or designee may: 0'. A w 
a Provide parentdguardians with r-z + @Bation - regarding ways to create an 

- -  -_- 
effective study environment for their childreti at home and to encourage 
good study habits 

b. Encourage p nitor their children's school attendance, 
homework complet 

c. Encourage pare their child's classroom and to 
participate @ p o l  advisory committees 

A 
effective communication between the home and school so that 

may know when and how to assist their children in support of 
ng activities (Education Code 1 1502,11504) 

I 
'@& Superintendent or designee may: 

rP u a. Ensure that teachers provide fiequent reports to parentslgumdians on their 
children's progress and hold parent-teacher conferences at least once per year 
with parents/guardians of elementary school students 

b. Provide opporhmities for parents/guardians to observe classroom activities 
and to volunteer in their child's cIassroom 



PARENT INVOLWMENT (continued) 

-_l 

c. , Provide .--- . - information -, about paren$&uardiha ' ' 'and 1fi&ily',: engagement 
iwdwmd opportunities through district, school, and/or class newsletters, 
the district's web site, and other written or electronic communications 

d. To the extent practicable, provide notices and informa @.@?o 
parentslguardians in a format and language they can understand 

P% 
V 

e. Develop mechanisms to encourage parent/guardian input @district and 
school issues b5 

b 
f. Identify barriers to parent/guardian LiPd'? *cipation in school 

activities, including parentstguardians and famby - rnembir; who are 
economically disadvantaged, %ted English proficiency, 
have limited literacy, or are of inority background 

g. Encourage greater parentiguardi ation by adjusting meeting 
schedules to accommodate p needs and, to the extent 
practicable, by providing trans reter services, transportation, 
and/or child care A 'D 

4. Train teachers and effectively with parentdguardians 
(Education Code 1 1502,11 

.. -. . .. . . . . . . . . . . . . .. ~ I 

n e  superinten-?Q Jesignee may: 
4 

a. ~r$" st& development to assist staf'f in strengthening two-way 

c x  unications with parentdguardians, including parentslguardians who 
limited English proficiency or limited literacy A 

+'G:nvite input fmm parentslguardians regarding the content of staff development 

9 activities pertaining to home-school communications 
PO .- ---*m-s ---------. -.-., . , 5V Integrate parenuguardian .and family engagement :----'-.----j programs into 

school plans for academic accountability 

The Superintendent or designee may: 



PARENT INVOLVEMENT (continued) 

a. Include paren6&aidi&' aria: family &%agemerid strategies in 
school reform or school improvement initiatives 

b. Involve Fnd'lamilk &eniber$ in school 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights resewed. 



Center USD 
Administrative Regu on 
Parent Involvement 

AR 6020 
Instruction 

- sategies for Title I Schools 

To ensure that parents/guardians of students participating in Title I programs are provided 
with oppoxtunities to be involved in their children's education, the Superintendent or 
designee shall: 

1. Involve parentslguamans or participating students in the joint development of the 
Title I local educational agency (LEA) plan pursuant to 20 USC 63 12 and the process of 
school review and improvement pursuant to 20 USC 63 16 (20 USC 6318) 

(cf. 6171 -Title I PI 

The Superintendent or des ee may: 

a Establish a district-level committee including parent/&ian representatives 
from each school site to review and comment on the LEA plan in accordance with the 
review schedule estabIished by the Governing Board 

b. Invite input on the LEA plan h m  other district committees and school site 
councils 

(cf. 0420 - School Planstsite Councils) 
(cf. 1220 - Citizen Advisory Committees) 

c. Communicate with parentsfguardians through the district newsletter, web site, or 
other methods regarding the LEA plan and the opportunity to provide input 

d. Provide copies of working drafts of the LEA plan to parentdguardiaos in an 
understandable and uniform format and, to the extent practicable, in a language the 
parents/gytrdians-cap understand 

.-,-. . . .  
, '  - 

e. ~ d u r e  that thkre is an opportunity at a public Board meeting for public comment 
on the LEA plan prior to the Board's approval of the plan or revisions to the plan 

f. Ensure that school-level policies on parent involvement address the role of school 
site councils and other parents/guardians as appropriate in the development and review of 
schooI plans 



Provide coordination, technical assistance, and other support necessary to assist 
T : I schools in planning and implementing effective parent involvement activities to 
improve student academic achievement and school performance (20 USC 63 18) 

The Superintendent or designee may: 

a Assign person(s) in the district office to serve as a liaison to the schools - ling 
Title I parent involvement issues 

b. Provide training for the principal or desipee of each participating school 
regarding Title I requirements for parent involvement, leadership strategies, and 
communication skills to assist himmer in facilitating the planning and implementabox 
parent involvement activities 

c. Provide ongoing district-level workshops to assist school site staff and 
parentdguardians in planning and implementing improvement straterries, and seek input 
from parentdgwrdians in developing the workshops 

d. Provide information to 1001s about the indicators and assessment tools that will 
be used to monitor progress 

3. Build the capacity of schools and parents/guardians for strong parent involvement 
(20 USC 63 1 8) 

- :e shall: (20 USC 63 18) 

a Assist rent uardians in understanding such topics as the state's academic 
content standards an cademic achievement standards, state and local academic &'I- - I 
assessments, the requirements of Title I, and how to monitor a child's progress and wo% 
with educators to improve the achievement of their children b ' 

I 

(cf. 601 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 61 62.5 1 - Standardized Testing and Reporting Program) 
(cf 61 62.52 - High School Exit Examination) 

b. Provide materids and training to help parentdguardians work with theik Mdren 
to improve their children's achievement, such as literacy training and using technology, 
as appropriate, to foster parent involvement 

c. Educate teachers, student services personnel, principals, and other st&, with the 
assistance of parentdguardians, in the value and utility of parenttguardian contributions 
and in how to reach out to, communicate with, and work with parentslguardiam as equal 
partners, implement and coordinate parent/guardia. programs, and build ties between 
parentdguardians and the schools 



(cf. 413 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

d. To the extent feasible and appropriate, coordinate and integrate parent 
involvement programs and activities with Head Start, Reading First, Early Reading First, 
Even Start, Home Instruction Programs for Preschool Youngters, Parents as Teachers 
Program, public preschool, and other programs, and conduct other activities, such as 
parent resource centers, that encourage and support parentdguardians in more l l l y  
participating in their children's education 

e. Ensure that information related to school md parentlguardian programs, meetings, 
and other activities is sent to the parents/guardians of participating students in a format 
and, to the extent practicable, in a language the parents/guardians can understand 

f. Provide other such reasonable support for parent involvement activities as 
parentslguardians may request 

g. Inform parents/guardians and parent organizations of the existence and purpose of 
parent information and resource centers in the state that provide training, information, 
and support to parentslguardians of participating students 

In addition, the Superintendent or designee may: 

a. Involve parentslguardians in the development of training for teachers, principals ' 
and other educators to improve the effectiveness of such training d 

. . 

b. Provide necessary literacy training, using Title I h d s  if the district has exhaust& ' 

all other reasonably available sources of funding for such training 

c. Pay reasonable and necessary expenses associated with parent involvement 
activities, including transportation and child care costq to enable parenWguardians to 
narticipate in school-related meetiny and training sr ons 

d. Train parents/guardians to enhance the involl t of other parentdguardians 

e. Arrange school meetings at a variety of times or, when parentdguardians are 
unable to attend such conferences, conduct in-home conferences between 
parents/guardians and teachm or other educators who work directly with participating 
students 

f. Adopt and implement model approaches to improving parent involvement 

g. Establish a districtwide parent advisory council to provide advice on all matters 
related to parent involvement in Title I programs 



Develop appropriate roles for community-based organizations and businesses in 
~t involvement activities 

i. Make r e f d s  to community agencies and organizations that offer literacy 
training, parent education programs, andfor other services that help to improve the 
conditions of parentdguardians and families 

(cf. 1020 - Youth Services) 

j* Provide a master calendar of district activities and district meetings 

k. Provide information about opportunities for parent involvement through the 
district newsletter, web site, or other written or electronic means 

1. Engage parent-teacher organizations to actively seek out and involve 
parentidguardians through regular communication updates and information sessions 

(cf. 1230 - School-Comect 

m. To the extent practicable, provide translation services at school si 
meetings involving parentslguardians as needed 

n. Provide training and information to members of district and school site councils 
and advisory committees to help them 11fi11 their hct ions 

o. Regularly evaluate the effectiveness of staff development activities related to 
; Y. - parent inGlvement 
e 

I 
p. Includ 

C r n  descriptions and evaluations IL., 

P .  
I 

I - - 

zach and involve taff job T a  ; 
I i d  

. . . ''i (cf. 41 15 - EvaluatiodSupemision) 
'I- - (cf. 421 5 - EvaluatiodSupervision) Y - I =  I 

I 

- - - -  - - % !  
4. Coordinate a integrate Title I parent involvement strategies with Head Start, 
Leading First, Early Reading First, Even Start, Home Instruction Program for Preschool 

Youngsters, Parents as Teachers Program, public preschool, and oth& programs (20 
USC 63 18) 

(cf. 6300 - PreschooVEarly Childhood Education) 

The Superintendent or designee may: 

a. Identify overlapping or similar program requirements 



b. Involve district and school site representatives from other programs to assist in 
identifying specific population needs 

c. Schedule joint meetings with representatives from related programs and share 
data and information across programs 

d. Develop a cohesive, coordinated plan focused on student needs and shared goals 

5.  Conduct, with involvement of parentdguardians, an annual evaluation of the 
content and effectiveness of the parent involvement policy in improving the academic 
quality of the schools served by Title I (20 USC 63 18) 

I I il 

The Superintendent or designee shall: 

Ensure that the evaluation include the identification of barriers to greater 
participation in parent involvement activities, with particular attention to 
parentdguardians who are economically disadvantaged, are disabled, have limited 
English proficiency, have limited literacy, or are of any racial or ethnic minority 
background (20 USC 63 1 8) 

b. Use the evaluation results to design strategies for more effective parent 
involvement and, if necessary, to recommend changes in the parent involvement policy 
(20 USC 63 18) 

c. Assess the district's progress in meeting annual objectives for the parent 
involvement program, notify parentdguardians of this review and assessment through 
regular school communications mechanisms, and provide a copy to parents/guardians 
upon their request (Education Code 1 1503) 

The Superintendent or designee may: 

a Use a variety of methods, such as focus groups, surveys, and workshops, to 
evaluate the satisfaction of pa ren tdm ns and stafT with the quality and frequency of 
district communications 

b. Gather and monitor data regarding the number of parentslguardians participating 
in district activities and the types of activities in which they are engaged 

c. Recommend to the Board measures to evaluate the impact of the district's parent 
involvement efforts on student achievement 

6. Involve parentdguardians ia the activities of schools served by Title I (20 USC 
6318) 

The Superintendent or designee may: 



a. Include information about school activities in district communications to 
parentdguardians 

b. To the extent practicable, assist schools with translation services or other 
accommodations needed to encourage participation of parentdguasdians with special 
needs 

c, Establish processes to encourage parent/guardian input regarding their 
expectations and concerns for their children 

The district's Board policy and administrative regulation containing parent involvement 
strategies shall be incorporated into the LEA plan and distributed to parentslguardians of 
students participating in Title I programs. (20 USC 63 18) 

(cf. 5145.6 - Parental Notifications) 

School-Level Policies for Title I Schools 

At each school receiving TitIe I funds, a written policy on parent involvement shall be 
developed jointly wit .  and agreed upon by parentdguardians of participating students. 
Such policy shall describe the means by which the school will: (20 USC 631 8) 

1. Convene an annual meeting, at a convenient time, to which all parents/guardians 
of participating students shall be invited and encouraged to attend, in order to inform 
parents/guardiaas of their school's participation in Title I and to explain Title I 
requirements and the right of parentslguardians to be involved 

2. Off a flexible number of meetings, such as meetings in the moming or evening, 
for which related transportation, child care, and/or home visits may be provided as such 
services relate to parent involvement 

3. Involve parentsfguardians in an organized, ongoing, and timely way in the 
planning, review, and improvement of Title I programs, including the planning, review, 
and improvement of the school's parent involvement policy and, if applicable. the joint 
development of the plan for schoolwide programs pursuant to 20 USC 631L 

e school may use an existing process for involving parentdguardians in the 
joint planning and design of the school's programs provided that the process includes 
adequate representation of parentslguardians of participating students. 

4. Provide the p&ents/guardians of participating students al l  of the following: 

a Timely information about Title I programs 

b. description and t lam n of the school's curriculum, f o m  of academic 



assessment used to measure student progress, and the proficiency levels students are 
expected to meet 

(cf. 5121 - Grades/Evaluation of Student Achil 
(cf. 5 123 - PromotionlAcceleration~Retention) 

c. If requested by parentdguardians, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions related to their children's 
education, and, as soon as practicably possible, responses to the suggestion! 
pments/guardi&ns 

5. If the schoolwide program plan is not satisfactory to the parentdguardians of 
participating students, submit any parentlguardian comments when the school makes the 
plan available to the district 

6. Jointly develop with the parentdguardians of participating students a school- 
parent compact that outlines how parentslguardians, the entire school staff, and students 
will share responsibility for improved student academic achievement and the means by 
which the school and parentdguardians will build a partnership to help students achieve 
state standards 

(cf. 0520.1 - High Priority Schools Grant Program) 

This compact shall address: 

a. The school's responsibility to provide high-quality curriculum and instruction in a 
supportive and effective learning environment that enables participating students to 
achieve the state's student academic achievement standards 

b. Ways in which parents/guadans will be respon le for supporting their 
children's learning, such as monitoring attendance, homework completion, and television 
viewing; volunteering in the classroom; and parlicipating, as appropriate, in decisions 
related to their children's education and the positive use of extracurricular time 

(cf. 1240 - Volunteer Assistance) 
(cC 5020 - Parent Rights and Responsibilities) 
(cf. 5 113 - Absences and Excuses) 
(cf. 6145 - Extra&cular/Co&cular Activities) 
(cf. 61 54 - HomeworWMakeup Work) 

c. The importance of communicati ween teachers and parentdguardians on an 
ongoing basis through, at a minimum: 

(1) Parent-teacher conferences in elementary schools, at least annually, during which 
the compact shall be discussed as it relates to the student's achievement 



(2) Frequent reports to parentdguardiam on their children's progress 

(3) Reasonable access to staff, opportunities to volunteer and participate in their 
child's classroom, and observation of classroom activities 

7. Build the capacity of the school and parentdguardians for strong parent 
involvement by implementing the activities described in items #3a-f in the section 
"District Strategies for Title I Schools" above 

. To the extent practicable, provide full opportudties for the participation of 
parents/guardians with limited English proficiency, parentdgwrdians with disabilities, 
and parents/guardians of migrant children, including providing information and school 
reports required under 20 USC 63 1 1 (h) in a format and language such parents/gurtrdians 
can understand 

If the school has a parent involvement policy that applies to all parentdguardians, it may 
amend that policy to meet the above requirements. (20 USC 63 18) 

Each school's parent involvement policy shall be made available to the local community 
and distributed to parents/guardians of participating students in an un standable and 
uniform format and, to the extent practicable, provided in a language I 

parents/guardiam can understand. (20 USC 63 18) 

Each school receiving Title I fimds shall mually evaluate the effectiveness of its parent 
involvement policy. Such evaluation may be conducted AllGng the process of reviewing 
the school's single plan for student achievement in acco~ . . . with Education Code 
64001. 

The principal or designee, jointly with parentdguardians of participating students, shall 
periodically update the school's policy to meet the changing needs of parentdguardians 
and the school. (20 USC 63 18) 

District Strategies for Non-Title I Schools t 

For each school that does not receive federal Title I funds, the Superintendent or designee 
hnll, at a minimum: 

. Engag arentslguardians positively in their children's education by helping them 
evelop skills to use at home that support their children's academic efforts at school and 

their c ~ d r e n ' s  development as responsible members of society (Education Code 11 502, 
, 11504) 

d The Superintendent or designee may: 

a. Provide or make referrals to literacy training andlor parent education programs 
designed to improve the skills of parentslguardians and enhmce their ability to support 



their children's education 

b. Provide information, in parent handbooks and through other appropriate means, 
regarding academic expectations and resources to assist with the subject matter 

c. Provide parentdguardians with information about students1 class assignments and 
homework assignments 

2. M o m  parents/guardians that they can directly sect the success of their 
children's learning, by providing them with techniques and strategies that they may use to 
improve their children's academic success and to assist their children in learning at home 
(Education Code 1 1 502,11504) 

The Superintendent or designee may: 

a. Provide parentdguardians with information regarding ways to create an effective 
study environment at home and to encourage good study habits 

b. Encourage parentdguardians to monitor their ch 
homework comuletioa and television viewing I . . 

=ll.. dm- - I I  - .  I !,- .--..-, 1,1,,7,ri -2m#-,,*p;-: -&. a Ill. ::: 5 . B- 
c. Encourage parentdguardians to volunteer in their child's classroom and to 
participate in school advisory committees 

3. Build consistent and effective communication between the home and school so 
that parentdguardians may know when and how to assist their children in support of 
classroom learning activities @ducation Code 1 1502,11504) 

The Superintendent . . or designee may: 
lI<..'..'.. . .  .- . I 

* '  ' . . -.- - 11 " " '  .. * ,  

a ' ~'dsure that teaihers pro&di kequmt repciiti-t6 p&&&ua;hians on their 
children's progress and hold parent-teacher conferencesat least once per year with 
parents/guardians of elementary school students 

b. Provide opportunities for parents/guardians to observe classroom activities and to 
volunteer in their child's classroom 

c. Provide information about parent involvement opportunities through district, 
school, andlor class newsletters, the district's web site, and other written or electronic 
communications '& 
- C I 

I & _  I '2 i To , extent pract de, prr le notices anc - mation to parents/guardians in 
a foEat and Ianguage they can understand 

e. Develop mechanisms to encourage parentlprdian input on district and school 
issues 



f. Identify barriers to parentfguardian participation in school activities, including 
parentslguardians who are economically disadvantaged, are disabled, have limited 
English proficiency, have limited literacy, or are of any racial or ethnic minority 
background 

g. Encourage greater parentlguardian participation by adjusting meeting schedules to 
accommodate parentlguardian needs and, to the extent practicable, by providing 
translation or interpreter services, transportation, andfor child care 

4. Train teachers and administrators to communicate effectively with 
parentsfguardians (Education Code 11 502,11504) 

The Superintendent or designee may: 

a Provide staff development to assist staff in strengthening two-way 
communications with parentdguardians, including parents/guardians who have limited 
English proficiency or limited literacy 

. $ ' -  . 
I =. 

" 7"- - -  
b. Invite input &om parentdguardians regarding 
activities pertaining to home-school communications 

5. Integrate parent involvement p rogrm into 
accountability 

The Superintendent or designee may: 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 2,2003. +Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction AR 61 12(a) 

SCHOOL DAY 

Note: The following optional sdministrative regulation specifies minimum and maximum school 
each p d e  level as provided by law. The district may revise this regulation to reflect district p 

Pursuant to Education Code 46114, the minimum school day in grades K-8 
determining the average number of minutes over 10 
attendance in any 10 consecutive school days, divided by 10). 
minimum school day in junior high and high schools to be computed by 
over two consecutive school days. The district wit1 be in compliance if 
day required by law, even if the number of minutes in my w e  school 
school day specified below. However, Education Code 461 14 and 
may be less than 60 minutes for kindergarten, 170 minutes for 

- - ' -.. I ki3i&ti&iiidii  W20i a ' ~ ~ 6 ~ ~ 6 e i i u i i e ~  dljt&&-th'it 'h3vii" reached thew ' l & ~  <ontriii-firadi$ 1 

: kindergr 
ducation 
. A  A - -  

formula (LCFQ funding target, as weir as districts that received longer day or longer year fmdini 
prior to the implementation of the LCFE; to offer at least the foIIowing instructional minutes pe( 
school year: 36,000 minutes lor arten, 50,400 for g , %,OW for grades 4-8; and 64,80d 
for grades 9-12. Pursuant to Ec Code 46201 and 4 his requjrement ls not _mpt-fs ang 
grade Imel, a portion of the district's LCFF allocation will be withheld. 

A W  

*.w- . . 

Kindergarten and transitionalr kindei-garie.6 ' 0: ciait& in: di~tri&'~sch- 
maintained for different lengths of time, either ,at. the same or different school sitesi 

- Y- 

&dergalten~ransi~oli~ll.~deq&* ,v 
L k . . - ,. . .... .:--- .. .--.... --... - . -- - -. .,*- 

~ote : '  The: following section is for u& b y  districts that maintain kindergarten and transitional 

maintain two kindergarten classes of f 50 minutes each, including recesses, taught on the same day by the 

, 

Except as otherwise by law, the average school day established for 
kindergarten an&%a students shall be at least three hours, including recesses but excluding 

kindergarten @X) classes; Education Code.37202, as amended by AB 99 (Ch. 35,'Statutes of 2017); 
permits districts to maintain kindergarten or TK classes .for. different lengths of time. during the 
school day, either.at .the same o r  different school sites. Districts.offering kindergarten or TK cIassd 
for different. lengths of time are still required to meet the minimum and maximum, length of school 
day described below, \ 

noon intermissions, but no longer than four hours, excluding recesses. (Education Code 
46111,46114,46115,46117) 

rn' " 



SCHOOL DAY (continued) 

Note: The following paragraph is optional. Although Education Code 461 11 provides that recess shall be 
excluded h m  determining the maximum school day, it is the interpretation of the California Deparhnent of 
Education [-1 that recess time may be counted as instructional minutes, at the district's discretion, if 
teacher su~ervision occurs. A 

Recess may be counted as instructional minutes for purposes of determining the -- -&- '- w - -7 
school day if it occurs under; teacher  supervision^. 

A 

Note: The following optional paragraph is for use by districts that maintain mu1 round schools 
pursuant to Education Code 3767w. 

In any multitrack year-round school operating pursuant Code 37670@, the 
kindergarten school day may be up to 265 minutes, (Education Code 
461 11) 

(~$61 I 7 - Year-Round Schedules) 
*V 

Note: The following optional paragraph is for use b wets that have established an early primary 
pro- pursuant m Education Code 8970-8974 in br to provide an integrated, experiential, and 
developmentally appropriate educational ecified components for students in prekindergarten 
through grade 3. Education Code 8973 kindergarten school day in such program may 
exceed four hours under the although districts do not receive additional 
apportionment finds. 

In any district school program pursuant to Education Code 8970- 
8974, the four hours, excluding recess, if both of the 

Code 8973) 
A 

\ 
1. !Board has declared that the extended-day kindergarten program does 

ength of the primary school day. 

kindergarten program includes ample opportunity for both active 
within an integrated, experiential, and developmentally 

rsuant b-  ducati ion Code 48003, dbtrtcfs are requhd  to provide as1 annual report to- ttd 
W E  regarding the type of kindergarten program offered by the district, hcluding part day, full dax5 
or  both, by completing the School lnformatioa Fo_rm_201J locgted on-the CDE w_eb-site T ~ F  form a14 
includes t h e m s )  of TK program offered, --.--A - . 

r f h e c t o  iheFaliXf i; ~ e ~ ~ - % m e o f  ot 
Education as to whether the district's kindergarten and TK m p m s  are offered fill 
dahpart dag, or both. @ducation Code 480031 



SCHOOL DAY (continued) 

Grades 1-8 

Note: The following section is for use by districts that maintain any of grades 1-8 and should be modified to 
reflect the grade levels offered by the district. 

-%'w 
Except as otherwise provided by law, the school day for elementary and midd$khool 
students shall be: 0 
1. At least 230 minutes for students in grades 1-3, unless the Bo %&!prescribed a 

shorter school day because of lack of school facilities re uiring ouble sessions, in 3 which case the minimum school day shall be 200 minutes; @&ation Code 461 12: 
u 3  Q 

A u 
2. At least 240 minutes for students in grades 4-8 (Edu@n Code 461 13,46142) 

2 n 
In detemining the number of minutes for purposes of @%pliance with the minimum school 
day for students in grades 1-8, both noon inte* and recesses shdl be excluded, 
(Education Code 461 15) 9 
Grades 9-12 

N%: The follow&section is for use that maintain any of grades 9-12 and may be modified to 
reflect the grade levels offered by the 

The school day for students &des 9-12 shall be at least 240 minutes. (Education Code 
46141,46142) /Iw '4 

\. \ 

I Note: The followin~l~u~ould be wised to reflect programs offered by the disbin. 
I I 

However, th*il day may be less than 240 minutes when authorized by law. Programs 
that have a-$&mum school day of 180 minutes include, but are not necessarily limited to: 

,% 
1. ~ X t i n u a i i o n  high school or classes (Education Code 4614 1,461 70) 
PO 

2. Opportunity school or classes (Education Code 46 141,461 80) 

3. Regional occupational center (Education Code 46141,52325) 

(cg 61 78.2 - Regional Occ~lpurional Center/Progrum) 



SCHOOL DAY (continued) 

4. Work experience education program approved pursuant to Education Code 5 1760- 
5 1769.5 (Education Code 46141,461 44) 

A student in grade 12 who is enrolled in work experience 
last semester or quarter before graduation may be permitted to attend schoo 
than 180 minutes per school day if helshe would 
graduation, except physical education courses, in 
(Education Code 461 47) 

( I  61 78. 1 -  Work-Based Learning) 

5. Concurrent enrollment in a community college 
48802 or, for students in grades 11-12, 
California State University or University of 
be awarded upon satisfactory completion of 

(d6172.1- Concurrent Enrollment in College Classes) Mp 

. . 
v m m  

college high school, provided the students are 
classes in accordance with item #5 above 

program conducted under a federally 
Code 46 14 1,461 44) 

8. Ad qucat ion  classes (Education Code 46 190) 
4 6 

(6 629%1 Education) 
r Q  - 

hde: The following optional paragraph is for use by districts that operate an evening high school pursuant 
to Education Code 5 1720-5 1724. 

For an evening high school operated pursuant to Education Code 5 1720-51724, the number 
of days, specific days of the week, and number of hours during which the program shall be in 
session ke be de ta ined  by the Board. (Education Code 461 41,s 1721) 



SCHOOL DAY (continued) 

Students in grade 12 shall be enrolled in at least five courses each semester or the equivalent 
number of courses each quarter. This requirement shall not apply to students enrolled in 
regional occupational centers or programs, courses at accredited postsecondary institutions, 
independent study, special education programs in which the student's 
education program establishes a different number of courses, continuation educatio 
work experience education programs, or any other course of 
that is equivalent to the approved high school course of study. 

(i$dlStl- Independent Study) 
{cJ 61 59 - Individualized Education Program) 

Alternative Block Schedule for Secondary Schools 

Note: The following optional section is for u ate a block schedule pursuant 
to Education Code 46160-46162; see the accomp iishing a block schedule, the 
district should be aware of state law (Educatio econdary students to attend 
physical education courses for at least 400 ee AR 6342.7 - Physical 
Education and Activity. Although the daily a1 ferred to as the A/B block 
schedule, does fulfil1 the requirement for physical educ inutes, other block schedules do not and thus 
require a waiver from the State Board of E Policy #99-03 for waiver 
criteria. 

In order to establish a block or othera!@:tive schedule or to accommodate career technical 
t education and regional occupatio ?$ centerlprogram courses, the district may authorize 

students to attend fewer than tho% number of days in which schwl is in session provided 
that students attend least 1,200 minutes during any five school day period or 
2,400 minutes day period. (Education Code 461 60) 

- - - - - - - - -- . - -  ' .P%ote: fhe following optional- paragraph% for use by districts that maintain an early college hG 3 school or  middle college high school. Pursuant to Education Code 66160, as amended by AB 99 {Ch; 
15, Statutes of 2017), such districts may schedule classes in these schools so that students who satisfy 
the provisions of ~dbcation Code 461465 lo regard to part-time enrollment at community college, thii 
California State University, or the University of California attend classes for at  least 900 _minutes 

; during any five-school day period or 1,800 minutes duringany 10-school day period, 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacrarncnto, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
School Day 

AR 61 12 
Instruction 

Kindergarten 

Except as otherwise provided by law, the average school day established for kindergarten 
students shall be at least three hours, including recesses but excluding noon intermissions, 
but no longer than four hours, excluding recesses. (Education Code 461 11,461 14,461 15, 
46117) 

Recess may be counted as instructional minutes for purposes of determining the 
maximum school day if teacher supervision occurs. 

In any multitrack year-round school operating pursuant to Education Code 37670(a), the 
kindergarten school day may be up to 265 minutes, excluding recesses. (Education Code 
461 11) 

(cK 61 17 - Year-Round Schedules) 

In any district school operating an early unary program pursuant to Ec ation Code 
8970-8974, the kindergarten school day may exceed four hours, excluding recess, if both 
of the following conditions are met: (Education Code 8973) 

1. The Governing Board has declared that the extended-day kindergarten program 
doe ~t exceed the length of the primary school day. - 

llL h x - r . 1  

2. The extended-day kindergarten program includes ample opportunity for both 
active and quiet activities within a .  integrated, experiential, and developmentally 
appropriate educational program. 

Grades 1-8 

Except as otherwise provided by law, the school day for elementary and middle school 
students shall be: 

1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a 
shorter school day because of lack of school facilities requiring double sessions, in which 
case the minimum school day shall be 200 minutes. (Education Code 461 12,46142) 

- - .  - -  , - - - . . . -. - - - - 
- 2 -  ,a&. - Jy,I;,;-, I *  
ks far shl~mts m g r a e f c o d e  461 13,46142) 



In determining the number of minutes for purposes of complimce with the minimum 
school day for students in grades 1-8, both noon intermissions and recesses shall be 
excluded. (Education Code 46 1 15) 

Grades 9-12 

The school day for students in grades 9-12 shall be at least 240 minutes. (Education 
Code 46141,46142) 

However, the school day may be less than 240 minutes when authorized by law. 
Programs that have a minimum school day of 180 minutes indude, but are not 
necessarily limited to: 

1 - e -''A:# a ~7is 
. Continuation high schc 46141,461 70) 

(cf. 61 84 - Continuation Education) 

tunity school or classes (Education Code 46141,46180) 

gional occupational center Iducation Code 46141,52325) 

(cf. 617 legional Occupatior ~ter/Program) 

4. Work experience education program approved pursuant to Education Code 
51 760-51769.5 (Education Code 461 41,46144) 

A student in grade 12 who is enrolled in work experience education and is in hiher  last 
5-- semester or quarter before graduation may be permitted to attend school for less than 180 

minutes per school day if be/she would complete a l l  requirements for graduation, except 
physical education courses, in lan 180 minutes each day. (Education Code 46 147) 

y (cf. 6178.1 - Work-Based l 

5. Concurrent enrollment in a community college pursuant to Education Code > 48800-48802 or, for students in grades 11-12, part-time enrollment in classes of the 
California State University or University of California, provided academic credit will be 
awarded upon satisfactory completion of enrolled courses (Education Code 46146) 

m ==a 
(cf 61 72.1 - Concurrent Enrollment in College Classes) 

6.  An early college high school or middle co-a ge high school, provided the students 
are enrolled in community college or colIege classes in accordance with item #5 above 
(Education Code 46 141,46146.5) 

7. Special day or Saturday vocational training program conducted under a federally 



approved plan for career technical education (Education Code 46 14 1,46 144) 

(cf, 61 78 - Career Technical Education) 

8. Adult education classes (Education Code 46 190) 

(cf. 6200 - Aduit Ed1 

Alternative Block Schedule for Secondary Schools 

In order to establish a block or other alternative schedule or to accommodate career 
technical education and regional occupational center/program courses, the district may 
authorize students to attend fewer than the total number of days in which school is in 
session provided that students attend classes for at least 1,200 minutes during any five 
school day period or 2,400 minutes during any 10 school day period. (Education Code 
461 60) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: November 20,20 13 Antelope, California 



CSBA Sample 
Board Policy 

Instruction BP 6153(a) 

SCHOOL-SPONSORED TRIPS 

Note: The following optional policy shoJd be revised to reflect district practice. For language 
transportation for field trips, see AR 354 1.1 - Transportation for School-Related Trips. 

C* 

that 
supplement and 

experience, bad to increased studel rernent, and fozter studeii engagement. The 
Board encourages field trips to reuuurce .an6 increase learning opportunities ,and to 
enhance:district grograms. ot' A 

L V '  
~ o t & -  &--fti~&$''~ .paragmph .is'-&&tent &e &I& trips .and. &&&u specsea irj! 
Education Code 35330. Distrim that yvish to,prohiiit certain types aftrips (e.g, trips tomnusement parks; 
boating) because. oEqducational.or s a f i i  concerns may modify the followjng paragraph ac~ordrngly~ 

I \ . . . .  . / p-."~".' Fie14 trips shall %" e conducted in connection with the district's . -.--.+ course - . r .  TI -01-related sot@, $kftucatiod, cultural, athletic, school band-, or 
other extracurricular or coc War activities. A field trip to a foreign country may be 
permitted to familiarize s qTs with the language, history, geography, natural science, and 
other studies relative to dy strict's course of study. ,@duc<tion code353301 

h 

curricular Activities) 

Note: 'T'h&%wing paragraph may be revised to reflect district practice. I 
Q&3~r - %Id trips involving out-of state, out-of- country, or overnight 
tr 1 shall b m e  Superintendent or designee. The Superintendent or designee 
shall review the request and make a recommendation to the Board as to whether the request 
should be approved by the Board. All other Geld trips shall be approved in 
advance by the principaI. 

(cf: 3312.2 - Educational Travel Program Conrrucfs) 



SCHOOL-SPONSORED TRIPS (continued) 

The ,+ - principal -----.- - shall -. establish a process for approving a st& member's request to conduct a -- 
field trip. When planning trips, staff shall consider student safety, 

objectives of instruction, the most effective use of instructional time, the distance from 
school, district and student expense, and transportation and 
Principals may exclude from Be trip any student whose presence on the 
safety or disciplinary risk 

(cJ 3530 - Risk Managemenr/.nsuronce) 
(cj: 3541.1 - 7kamportation for School-Related nips) 
(cj 5142 - So$@) 
(cJ 5143 - Imrance) 
($5 144 - Discipline) 

P 
(cj: 5144.1 - Suspension and i5pulsiotdDue Process) 

29 
7+ A 

No field trip shall be authorized if any student would be ezc@z from participation because 
of a lack o f  sufficient funds. The shall coordinate with 
cornrnuaity groups to supply funds for 

(~$1230 - School-Connected Organization) 
( d l 3 2 1  -Solicitation of Fundrfiom and by 
(cf: 1700 - Relations Behveen Private 

- ' N ~ t e : ~  Education Code 35330, as aamndrd- b;r AB 341 i;~E,-40, ~ t a h i i  of ZO~?); elimiaati hd 
; prohibition against the use of district funds to pay for the expenses of students- participatia~ in field 
"rips or excursions to another state, to the District of Columbia, or to a foreign country, Pursuan* td 

Education Code 35330, unlike field trips within the state, no transpoctation sllowances wfU be made 
by the Superintendent of Public Instruction for outiofistafe field tripsl 

rl 
1 
fl, -.-.- . , 

- 

B e B o i d  may-aPpiove the use of &&strict frmds f% student T - 
expenses for in-state, ,out-of-state; - or -. out-of-country fieid trips or excursions pvhed 

FI+wiwq In addition, expenses of instructors, chaperones, and other 
ing in such trips, as well as incidental expenses for the use of district 
e trip, may be paid from district funds. (Education Code 35330) 

LU ~q'krerrce: (see nert page) 



SCHOOL-SPONSORED TRIPS (continued) 

Legal Reference: 
EDUCATION CODE 
8760 Authorization of outdoor science and conservation programs 
32040-32044 Firsr aid equipment: jield trips 
35330 Excursions andfield trips 
35331 Provision for medical or hospital service for pupils (on field trips) 
35332 Transportation by chartered airline 
35350 Trarrsportafion of students 
44808 Liability when pupils nor on school properly 
48908 Duties ofpupils; authority ofteachers 
BUSINESS AND PROFESSIONS CODE - 
2 7550-1 7550.9 Sellers of travel 
17552-2 7556.5 Educational travel organizations 

Management Resources: 
WEB SIT@ 
American Red Cross: http:/hnw.re 
California Association of Directors of Activ 
U.S. Department of Homeland Security: 

Policy Reference UPDATE Service 
Copyright 20 17 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
School-Sponsored Trips 

BP 6153 
Instruction 

The Governing Board recognizes that school-sponsored trips are aa important component 
of a student's development and supplement and enrich the classroom learning experience. 
School-sponsored trips may be conducted in connection with the district's course of study 
or school-related social, educational, cultural, athletic, school band activities, or other 
exttacunicular or cocurricular activities. A field trip to a foreign country may be 
permitted to familiarize students with the language, history, geography, natural science, 
and other studies relative to the district's course of study. 

(cf. 6143 - Courses of Study) 
(cf. 6145 - Extracunicular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 

Requests for school-sponsored trips involving out-of-state, out-of-country, or overnight 
travel shall be submitted to the Superintendent or designee. The Superintendent or 
designee shall review the request and make a recommendation to the Board as to whether 
the request should be approved by the Board. All other school-sponsored trips shall be 
approved in advance by the principal. 

(cf. 33 12.2 - Educational Travel Program Contracts) 

The principal shall establish a process for approving a staff member's request to conduct 
a school-sponsored trip. When planning trips, s W  shall consider student safety, 
objectives of instruction, the most effective use of instructional time, the distance from 
school, district and student expense, and transportation and supervision requirements. 
Principals may exclude fiom the trip any student whose presence on the trip would pose a 
safety or disciplinary risk. 

(cf. 3530 - Risk Managementflnsurance) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5 142 - Safety) 
(cf. 5 143 - Insurance) 
(cf. 5 1 44 - Discipline) 
(cf. 5 144.1 - Suspension and ExpulsiodDue Process) 

No field trip shall be authorized if any student would be excluded fiom participation 
because of a lack of sufficient funds. The Superintendent or designee shall coordinate 
with community groups to supply h d s  for students in need. (Education Code 35330) 



(cf. 1230 - School-Connected Organizations) 
(cf. 132 1 - Solicitation of Funds h m  and by Students) 
(cf. 1700 - Relations Between Private Industry and the Schools) 

District funds shall not be used to pay student expenses for out-of-state or out-of-country 
field trips or excursions. However, expenses of instructors, chaperones, and other 
personnel participating in such trips, as well as incidental expenses for the use of district 
equipment during the trip, may be paid from district funds. (Education Code 35330) 

Legal Reference: 
EDUCATION CODE 
8760 Authorization of outdoor science and conservation programs 
32040-32044 First aid equipment: field trips 
35330 Excursions and field trips 
3533 1 Provision for medical or hospital service for pupils (on field t 
35332 Transportation by chartered airline 
35350 Transportation of students 
44808 Liability when pupils not on school property 
48908 Duties of pupils; authority of teachers 
BUSINESS AND PROFESSIONS CODE 
17540 Travel promoters 
17550-1 7550.9 SeLlers of travel 
17552-1 7556.5 Educational travel organizations 

PI , Management Resources: 
4 - . .- WEB SlTES 

American Red Cross: http://www.redcross.org '-54 California Association of Directors of Activities: nnp:iiruw.cadal .org k U.S. Department of Homeland Security: http://'www..dhs.gov 
!, 

Policy CENTER UNIFED SCHOOL DISTRICT 
ado~ted: October 18,2006 Antelope, California 



Center Unified DD 
Board Policy 
High School Exit Examh 

. 

1 , , 2: : ::% 
Instruction 

. . . .. - , . 
- -  . i: I 8 8 ,  ; ' 

, .  . ,  
' - I  

U ' I  -- .:. .' '. :- . , a  , <. ' Y  ,.,.. . . '  - 

The G o v h g  Board desires to ensure that district students who graduate from high 
school can demonstrate grade-level competency in reading, writing, and mathematics and 
are given the opportunity to lem the subjects covered in the high school exit 
examination required for hi& sc 11 graduation. 

(cf. 6 146.1 - Hie lchool Graduation Requirements) --. n.--m2 

(d. 6 162.5 - Student Assasmet) . 3 mia!! .. 

(of. 6162.54 - Test IntegritytTest P r ~ a r a b o ~ ~  
(of 61 64.2 - Guidance/Counseling Services) ' 
(cf. 61 77 - Summer School) 
(cf. 6179 - Supplemental Instruction) 

The Superintendent or designee shall ensure that district programs and services, 
including, but not limited to, instructional pt@_.als, staff d e v e l ~ ~ e n t . ~ ~ d  ! e ~ m  ,,:- 

, ms, are aligned with the exit exam. :a:'- T i  
, , , - , .  . .  

, r. - - * %.  . . , . , , ,  a .I -;$ , , 
. -- 

A .  - ! A iC v*i.. mci Superint lent or designee 
1 

,ter the exlt exam in accordance with law. 
(Education Code 60850) 

?Students may be allowed to take the exit exam with variations, accommodations, or 
lmodifications in accordance with law and administrative regulation. 

Legal Reference: 
EDUCATION CODE I - 

35 146 Closed sessions 
L 

35186 Williams Uniform Complaint P'xoc ues 
3 7252-37254.1 Supplemental instruction 
5 1041 Evaluation of educational program 
, ,523 78 Supplemental school counseling program 
- (56026 Individuals with exceptional needs 4 56101 Waiver of code or regulation 

608 10 Assessment of language development 
,--rl 

760850-60859 Exit examination 
f !CODE OF REGULATIONS, TITLE 5 , 
11200-1225 High school exit examination 1 
L - - , .- - . , -7 



UNTED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.503 Prior notice 
COURT DECISIONS 
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452 
Smiley v. Califnmi~ Department of Education, (2002) 45 Fed.Appx. 780 
Cha~man v. C ia Deuartment of Education, (2002 

Man rment Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Independent Evaluation of h e  California High School Exit Examination (CAHSEE), 
Annual Reports, Human Resources Research Organization 
U.S. DEPAR'I'MENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
The Use of Tests as Part of High-Stakes Decision-Making for Students: A Reso- .... .,.. . 

Guide for Educators and Policv-Makers, December 2001 - 
WEB SITES . . -- - - - - - 
CSBA: http:I/www.csb rg 
California Department of Education, Californi; . School Exit Examination: 
http: / /~ .cde .ca~ov/ ta l t@index .~  
Educational Testing Service: http://www.ets.orgfcahsee 
U.S. Department of Education, Office for Civil Rights: 
http;//www.ed.gov/about/off;~~List/o~/index.html 

. . 
'C ' ',,I--, 

Policy CENTER UNJF[ED SCHOOL DISTRICT 
adopted: February 20,2008 Antelope, California 



Center Unified SD 
Administrative Regulation 
High School Exit Examination 

A .  6162.52 
Instruction 

Definitions 

Variation means a change in the manner in which the test is presented or administered or 
in how a student is allowed to respond, and includes, but is not limited to, 
accommodations and modifications as defined in Education Code 60850. (5 CCR 1200) 

Accommodation means any variation in the assessment environment or process that does 
not fundamentally dter what the test measures or affect the comparability of scores. 
(Education Code 60850) 

Modification means any variation in the assessment environment or process that 
fundamentally alters what the test me ues or affects the comparability of scores. 
(Education Code 60850) W 1 
District and Test Site Coordinators 

On or before July 1 of each school year, the Superintendent shall designate a high school 
exit examination coordinator fiom among district employees and shall notify the test 
contractor of the identity and contact information of the coordinator. The district 
coordinator or Superintendent or designee shall be avaiIable throughout the year, shall 
serve as the liaison between the district and the test contractor and between the district 
and the California Department of Education (CDE) for all matters related to the exit 
exam, and shall perfom additional duties specified in 5 CCR 1209-121 1.5. (5 CCR 
1209) 

Annually, the district coordinator or Superintendent or designee shall designate a test site 
coordinator for each test site to fulfill the responsibilities specified in 5 CCR 1210- 
121 1.5. (5 CCR 1210) 

All district and test site coordinators shall s i p  a test security affidavittagreernent 
pursuant to 5 CCR 121 1.5. 

Access to exam materials shall be limited to students taking the exit exam and individuals 
who have signed the test security affidavit, including employees directly responsible for 
test administration. All district and test site coordinators shall be responsible for 
inventory control. (5 CCR 12 1 1) 



Administration 

The Superintendent or designee shall administer the exit exam in each district high school 
on the dates designated by the Superintendent of Public Instruction as exam days or 
make-up days. (Education Code 6085 1) 

The exit exam shall be administered as follows: (Education Code 60851,60852.3; 5 
C P 9  1204,1204.5) 

. Students in grade 10, including students with disabilities who are otherwise 
e: 3pt fiom the requirements of the exam, shall take each section of the exit exam once 
during the school year, either during the grade 10 census administration or the district- 
designated grade 10 make-up administra n. 

2. Students in grade 11 who have not yet passed one or ootn sections or me exit 
exam shall have up to two opportunities during the school year to take the section(s) of 
the exam not yet passed and may elect to take the exam during these opportunities. These 
students may be tested in successive administrations within a school year. Students 
should be offered appropriate remediation or su~~lemental instruction before being 
retested 

3. Students in grade 12 shall have at least three opportunities to take the section@) of 
the exit exam not yet passed. Students in grade 12 may elect to take the exam up to five 
times during the school year and may take the exam in succasive administrations. 
Students should be offered appropriate remediation or supplemental bkuction before 
being retested. 

4. Adult education students shall have up to three opportunities per year to take the !' ' 
section(s) of the exit exam not yet passed and may elect to take the exam during these 
opportunities. Students should be offered appropriate remediation or supplemental 
instruction before being retested. 

(cf, 6200 - Adult Education) 

If a student does not possess sufFicient Enghsh language sk_- .- be assessed on the exit 
exam, the Superintendent or designee may defer the exam requirement for a period of up 
to 24 calendar months of enrollment in the California public school system until the 
student has completed six months of instruction in reading, writing, and comprehension 
in the English language. (Education Code 60852) 

(cf. 6174 - Education for English Learners) 

Test administrators at the test sites shall be responsible for the accurate identification of 
eligible students to whom the exit exam is to be administered. This identification shall be 



made through the we of photo identification or positive recognition by an employee of 
the d. ict. (5 CCR 1203) 

Any stuaent found to have cheated, _assisted others in cheating, or c ~prormsed the 
security of the exit exam shall not receive a score fiom that test U s t r a t i o n .  (5 CCR 
1220) 

(cf. 5 13 1.9 - Academic Honesty) 
(cf. 6 162.54 - Test IntegritytTest Preparation) 

Testing Variations for All Students 

The Superintendent or designee may provide any student taking the exit exam with extra 
time within a testing day, simplified or clarified test directions (but not test questions), 
student marks (other than responses) including highlighting in test booklets, and/or 
testing in a small group setting. (5 CCR 1 2 15) 

A student may also be provided the followh variations if they are regularly used 
in the classroom: (5 CCR . - 1215) 

. 
. - - ' 

-.- !:A-.n*a:n LL-1- 9 -.A=:-, 
1. Spe fitin& speclal acoushcs, or sp br adaptive furaiture 

2. Visual magnifying or audio amplification equipment 

3. Noise buffers (e.g., an individual carrel or study enclosure) 

4. Testing of individual students in a separate room provided t the student is 
directly supe&sed by an employee who has-signed the t&t security &davit 

-? ' J A  - 
,.. ., - _ .  . . .+ . . ... - . 4 ,P  

5. Colored overlay, mask, or other m e w  to m'ainh visual attenbon to the exam or 
test items 

6. Manually Coded English or American Sign Language to present test 
administration directions 

At least 30 working days before the proposed administration of the exit exam, the 
Superintendent or designee shall submit a request to the CDE for a case-by-case review 
of a proposed variation that is not specified in Iaw. The request shall include a 
description of the requested variation(s) and, if applicable, a certification that the 
student's individualized education program (IEP) or Section 504 plan specifies that the 
requested variation is appropriate and necessary to access the exam due to the student's 
identified disabifity(ies) and that such variation is currently listed in hidher IEP or 
Section 504 plan. (5 CCR 121 8) 

Testing Variations for English Language Learners 



In addition to testing variations allowed for all students, identified English language 
learners may be allowed the following testing variations if regularly used in the 
classroom or for assessments: (5 CCR 121 7) 

-' xible setting: Enghsh language learners may have the opportunity to be tested 
m a separate room with other English language learners provided that the students are 
d:--ztly supervised by an employee who has signed the test security &davit. 

. Flexible schedule: English learners may have additiom . . wised breaks within 
a testing day. 

3. FIexible time: English learners may have extra time on the exam within a testing 
d 

4. Translated direcnons: Enghsh l( iers may nave me opporhrnity to hear the test 
directions printed in the test contractor's ~mual translated into their primary language. 
English learners may have the opportunity to ask clarifying questions about the test 
directions in their primary language. 

5. Glossaries: English learners may have access to translation glossaries (English to 
primary language andor primary language to English). The glossaries are to include only 
the Enghsh words or phrases with the corresponding primary language words or phrases. 
The glossaries shall include no definitions, formulas, or parts of speech. 

Accommodations/Modificatio~~s for Students with Disabilities 

A student with disabilities shall be permitted to take the exit exam with accommodations 
or modifications when the student's IEP or hisher Section 504 plan specifies their use on 
the exit exam, for standardized testing, or during classroom instruction and assessments. 
(Education Code 60850; 5 CC 1215.5,1216) 

(cf. 6146.4 - Differential C 
' 

I and Competency Standards for Students with 
Disabilities) 
(cf. 61 59 - Individualized Education Program) r 
(cf. 6164.6 - Identification and Education Under Section 504) - - - - .* The use of accommodations &all not invalidate a student's test swre(s). -. d,ld?mm 

. ~ . -~~~Acwmmoda t io~~  may include: (5 CCR 1215.5) 5-= =- - - - m . .  - 
+"- dm -L- -- fiw *.. F A U 4 q  RA ...: 

-4- r 

accommodations, including large-print versions in 20-point font, 
exam items enlarged if larger than 20-point font is required, Braille transcriptions 
provided by the test contractor, audio or oral presentation of the mathematics section of 

exam, or use of Manually Coded English or American Sign Language to present test 
questions on the mathematics section of the exam or any prompts or passages present in 
the writing task 



2. Response accommodations, including responses marked in the test booklet and 
transferred to the answer document by an employee who has signed the test security 
affidavit; responses dictated orally, in Manually Coded English, or in American S i p  
Language to a scribe for selected-response items (e.g., multiple-choice test questions); 
responses dictated orally or in Manually Coded English to a scribe, audio recorder, or 
speech-to-text converter on the writing portion of the exam and the student indicates al l  
spelling and language conventions; word processing s o h a r e  with spell and grammar 
check ta tuned off on the writing portion of the exam; or an assistive device that does 
not inter e with the independent work of the 
portion I he exit exam 

3. Schedding/timing accommodations, 
after consultation with the test contractor, supervised breaks within a section of the exam, 
and administration of the exam at the most beneficial time of day to the student after 
consultation with the test contractor 

4. Setting accommodations, including tests administered by a test examiner to a 
student at home or in the hospital 

For purposes of receiving a high school diploma, the use of modifications shall invalidate 
a student's test score for the section of the exam for which the modification(s) were used. 
If the score is equivalent to a passing score, the student may be eligible for a waiver, as 
detailed below. Modifications may include: (5 CCR 1216) 

1. Arithmetic table or formulas, caIculators, or math manipdatives on the 
mathematics section W x i t  exam 

II , 

2. Audio or oral presentation of the multiple-choice portion of the Endish language - : .. . . .  --. - ,- .+ - arts section of the exit exam 
g a = - . :  .. 

- - 
3. Manually Coded English or American Sign ~ a n g u a ~ e I 6 ~ r e s ~ ~ e  mu 
choice portion on the English language arts section of the exit exam 

1 4. Spell checkers, grammar checkers, or word processing software programs thatm 
check or correct spelling andlor grammar on the writing portion of the exit exam h w - 

- A  

5. Mechanical or electronic devices or other assistive devicm that are not used solely 
to record the student's responses, including, but not limited to, transaibers, scribes, voice 
recognition or voice-to-text software, and that identify a potential error in the student's 
response or that correct spelling, w a r ,  or conventions on the writing portion of the 
exit exam ,.- 

6.  Responses dictated orally, in Manually Coded English, or in American ~ i g k  
Language to provide an essay response to a scribe and the scribe provides spelling, 
grammar, and language conventions 



Dictionary on any section of the exam 

ion for Students with Disabilities Beginning in 2009-10 

The district shall grant a diploma to a student with a disability who has not passed k 

exit exam if all of the following criteria are satisfied: (Education Code 60852.3) 

1. The student has an IEP or Section 504 plan. 

The E P  or 504 plan states that the student is scheduled to receive a high school 
d )ma 

The student has satisfied or will satisfy all other state and district requirements for 
~eceipt of a high school diploma on or after July 1,2009. 

Waiver for Students with Disabilities 

When a student with disabilities has taken any section of the exit exam with one or more 
modifications and has received the equivalent of a passing score, hidher parent/guardian 
may request that the student receive a waiver of the requirement to successfully pass the 
exam. Upon receipt of such request, the principal shall submit a request for a waiver to 
the Governing Board. The Board may waive the requirement to successfhlly pass the exit 
exam if the principal certifies that the student has all of the following: (Education Code 
60851) 

1. An IEP or Section 504 plan in place that requires the accommodations or 
modifications to be provided to the student when taking the exit exam 

2. Sufficient high school level coursework either satisfactorily completed or in 
progress in the high school level curriculum sufficient to have attained the skills and 
knowledgt herwise needed to pass : exit exam 

3. An individual score report snowing that the student has received the equvruent of 
a passing score on the exit exam while using a modification that fimdmentally altm 
what the exam measures as determined by the State Board of Education 

F 
, - In order to protect the student's privacy rights, the waiver request shall be considered in 
-4 - closed session. Final Board action on the waiver request shall be taken in open session 

and shall be a matter of public record. The student's name shall not be disclosed in open 
I session. 

(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 

The principal or designee shall notify parentdguardians of students with disabilities about 
the criteria and process for applying for a waiver of the requirement to successfufly pass: - 

i' 



the exit exam. 

Each year, the Superintendent or designee shall provide the CDE with data regarding 
students with disabilities and the district's waiver process as specified in 5 CCR 1207.1. 

Records 

The Superintendent or designee shall maintain a sumrnary data file of all students who 
participate in each test administration. This swnmary data file shall include the folIowing 
information for the English language arts section and the mathematics section for each 
administration: (5 CCR 1205) 

I. The date on which each section of the exam was taken 

2. The 111 name of each student who took each sectio k I ,  
eexam .:.: - - 

' ' m '.' 
3. The grade level of each student at the time each section of the exam was taken 

4. Whether each student has satisfj the requiremf ~uccessfill, 
section of the exam u 

lass each 
.. - 

..I1 1- 
II* 

In addition, the Superintendent or designee shall provide the test contract: with the 
student demogapGc information specified in 5 CCR 1207. 

Within 60 days of receiving electronic data files fiom the test contractor, the 
Superintendent or designee shall enter the following information in each student's 
permanent record: (5 CCR 1206) 

The date on which the student took each section of the exam 
c I1 
2. Whether the student has satisfied the requirement to successllly pass each 
section of the exam 

(cf. 5 125 - Student Records) 

Notifications 

At the beginning of each school year, the Superintendent or designee shall provide 
written notification of the exit exam requirement to all students in grades 9-12 and to 
their parentslguardiana. Such notification shall also be provided to any student who 
tmmfers into the district after the beginning of the school year at the time of the student's 
transfer. The notification shall include, at a minimum, the date of the exam, the 
requirements for passing the exam, and the consequences of not passing the exam, and 
shall infonn the parentlguardian that passing the exam is a condition of graduation. The 
Superintendent or designee shall maintain documentation that the parent/guardian of each 
student has been sent this written notification (Education Code 48980,60850; 5 CCR 



(cf. 5 145.6 - Parental Notifications) 
(cE 6146.1 - High School Grai ion Requirements) 

=or to each administration af the exit exam, the Sup.erintht or designee shall notify 
stdents .sf the provisions of 5. CCR 1228 .related fo the eomqnences. of cheating. (5 
CCR 132Q 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: February 1 7,20 10 Antelope, California 



Center Unified SD 
Exhibit 
High School Exit Examination 

E 6162.52 
Instruction 

Exhibit 1 

ParentIGuardian Request for Waiver of the High School E 
for a Student witb Disabilities .. . 111 . . - .  . 

Cmwy .*+..,' a.I.;. - ;i ;:; 

Please return the completed form to the pal of your child's high school. 

My child, [name] is a stuaent wtn disabilities attending Bigh 
school] . He/she has taken the high school exit examination with modifications that 
alter what the test measures and has received the equivalent of a passing score on one or 
more parts of the exam. 

I hereby request that the principal submit a request to the Governing Board for a waiver 
of the requirement that my child successllly pass the exit examination in order to receive 
a high school diploma. I understand that, in order to receive such a waiver, state law 
requires that my chiId have all of the following: 

1. An individualized education program (IEP) adopted pursuant to the Individuals 
with Disabilities Education Act or a plan a d o ~ + ~ d  pursuant to Section 504 of the 
Rehabilitation Act of 1973 that specifies tlw 11 nf the modification(s) on the exit exam, 
standardized testing, or classroom instructi 

. , a  t ---. sessments - -. 

2. Suficient high school level coursework either satisfactoriIy completed or in 
progress in the district's high school level curriculum sufficient to have attained the skills 
and knowledge otherwise needed to pass the exit exam , I I 

' I  d 3. An individual soor&* showing that my child has received t.!%uivdent of a 
passing score on the exam while using a modification that fimdamentally alters what the 
exit exam measures as determined by the State Board of Education 

I hereby certifi that, to the best of my knowledge, my child satisfies the conditions listed 
above. 

Parent/Guardian Signature: 
Date: 



ExhibitCENTER UMFIED SCHOOL DISTRICT 
version: October 6,2004 Antelope, California 

P&cipalts Certification and Rewest far t,he Governing Board 
to Waive the High Sehool Exit Enam R e q w e n t  
for a Student with Disabilities :q 

Student's Name: 

Student's Number (for use on open session age 

Purswnt to Education Code 60851, the parent/pardian of [student's 
name] , a child with disabilities, has requested that the Governing Board waive 
the requirement that hidher child successfully pass the high school exit examination in 
order to receive a diploma fiom High School. Hidher child has 
taken the high school exit exam with one or more modifications that fundamentally alter 
what the test measures as determined by the State Board of Education, and has achieved 
the equivalent of a passing score on one or both parts of the exam. 

I certify that the student qualfies for a waiver because hetshe satisfies all of the following 
conditions: 

1. Has an individualized education program (IEP) adopted pursuant to the 
Individuals with Disabilities Education Act or Section 504 plan that specifies the use of 
the modification(s) on the exit exam, standardized testing or clas.mom instruction and 
assessments. (Attach the IEP or Section 504 plan that indicates the modification needed 
to participate and access the high school exit exam.) 

a Describe the nature of the student's disability as identified on the IEP or Section 
504 plan: 

b. Describe any modification(s) used on the EnglisManguage arts section of the- 

-- - -  - I- - -m - - : I  3 - - -  - 
fbescribe any modification(s) used on the mathematics section of the exam: . . 

fTd~ 
d. List the rationale as to why the modification used was necessary to allow the 
s lent to access the test: 

2. Describe the accommodations/modifications that the student regularly uses for 
EnglisManguage arts in the classroom and on other assessments: 



f. Describe the accommodations/modifications that the student regularly uses for 
mathematics in the classroom and on other assessments: 

2. Has sufEcient high school level coursework either satisfactorily completed or in 
progress in the high school curriculum sufficient to have attained the skill and knowledge 
otherwise needed to pass the high school exit examination. (Attach transcript showing 
coursework completed.) 

Summarize the student's academic preparation and performance in the subject areas of 
EnglisManguage arts andlor mathematics (depending on the subject of the waiver 
request) that demonstrate high schoc :vel achievement: 

3. Has an individual score report showing that hdshe has achieved the equivalent of 
a passing score on the exit exam (350 or more points) using a modification that 
hdamentally alters what the exam measures. (Attach a copy of the exit exam Student 
and Parent Report showing "equivalent of a passing score" in either the EnglisManguage 
artslandlor math portion of the exam.) 

Certified by: [principal's signature] - :- Date: 
"1 = 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 
version: October 6,2004 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

TRANSITIONAL IuNDERGAFlTEN 

Note: The following policy is for use by districts that 
district practice. Education Code 48000 provides that children 
they have their fifth birthday on or before September 1 in that school year; see AR 51 1 1 
Pursuant to Education Code 48000, any child whose birthday is between September 2 
be offered a transitional kindergarten (TIC) program. 

Education Code 44000 defines TIC as the h t  year of a t uses a modified 
kindergarten curriculum that is age and developmentally 
n kindergarten (cg, class size, minimum school day, facilities) are 
receive fundin2 h s d  o ~ v e r s g e  daily attendance (ADA) for 
requirements specified in Education Code 48000. 

For guidance on implementing TK programs, see the ~ransitional%in?6rmrten lrndernentation Guide: A 
Resource for California Public School Disbict Administrators ar@Teachers, published by the California 
Department of Education (CDE). 

r V  
U' 

The Governing Board desires to offer a highq& transitional kindergarten (TK) program 
for eligible children who age criterion for kindergarten. The 
TW program shall assist developing the academic, social, and 
emotional slcills they need to and beyond. 

The district's TK program of a two-year kindergarten program. 
(Education Code 48000) 

other preschool 
--. - - - .  

The district's TK program shall admit children whose fifth birthday is from September 2 
through December 2. (Education Code 48000) 

Note: The CDE's "Transitional Kindergarten FAQs" clarify that children are required to have documentation 
of required immunizations or a valid exemption prior to admission to TK. For information about required 
immunizations and exemptions, see BPlAR 5 14 1.3 1 - Immunizations. 



TRANSITIONAL KINDERGARTEN (continued) 

Parentdguardians of eligible children shall be notified of the availability of the TK program 
and the age, residency, immunization, and any other enrollment requirements. Enrollment in 
the TK program shall be voluntary. 

(c$ 51 1 l -Admission) 
(i$5111.1- District Residency) 
(cf: 5141.22 - Infectiot~~ Diseases) 
(cJ 5141.3 - Health Examinations) 
(6 5141.31 - Immunizations) 
(cJT 5141.32 - Health Screeningfor School Entry) 

Note: The following paragraph is optional. If the district chooses to children to 
enroll in the TK program, CDE recommends that the district 
requirements. The parent/guardian of a kindergarten-eligible child 
the year, sign a Kindergmen Continuance Form verifying that 

I kindergarten the following year; see section "~ontinuat;'o&n ~ i n d e ~ a r ~  below. I 
m y  

Upon request of a child's parents/guardians, the dis ay, on a case-by-case basis after the 
Superintendent or designee determines that it i best interest, admit into the 
district's TK program a child whose fifth b' %&is on or before September I and who is 
therefore eligible for kindergarten. sc. 

T. 
r--- - ,. ;--- . . , 

int to Education Code 48000, &- - 

A. determine whether to a- 
may be admitted at any time during the school year, 

including at the beginning .- of - the y& Eaudtion d& 68060 tbik d6ricts ivfU710t r&eivZ 
ADk appofiiotheni for a ch id  whose birthdal after Decembtr, 2 until the child reaches hblher; 
fifth birthday. ~2 

. 

g the school year, 66' d h ~ c j l m d  admit into the TIC 
is after December 2 of that same school year, provided 

or designee recommends that enrollment in a TIC program is in the - -- ,, - - . ,*- -..,-- * -_. _ . 
the_childrs parentslguafdians~ agprov4. Prior to such enrollment, 

shall be provided information regarding the advantages and 
explanatory information about the effect of early admittance. 

Curriculum and Instruction 

The district's TK program shall be based on a modified kindergarten curriculum that is age 
and developmentalIy appropriate. (Education Code 48000) 

(c& 61 41 - Cwriculum Development and Evaluation) 
(cf: 61 61.1 - Selection and Evaluation ofInstruciional Materials) 



TRANSITIONAL KINDERGARTEN (continued) 

* - .  . . . --" .... .,. .. t -  - , '  
. .- .. . 

Note: . . . . -. l--_L*... . . 
' Education Code 48000 states the Legislature's 

intent A ~ c h o o l  Learning Foundations developed by the 
CDE. These standards address essential skills in the subject areas listed below. The standards and 
companion preschool curriculum frameworks are available on CDE's web site. 

The program shall be aligned with the preschool learning foundations an+ 
cuniculum frameworks developed by the California Department of 
designed to facilitate students' development in essential skills 
literacy, mathematics, physical development, health, visual and 
history-social science, English language development, and 

(cJ 5 148.3 - PreschooUEarly Childhood Education) 
(cj: 601 Z - Academic Standard) 
(cJ: 61 74 - Education for English Learners) 

meet thl 
-?ld%0b 
.-.A . 

!rent schc either a t ,  
Ire stitl,rt 
4la44-6 
- . 

Note: The followingpptional piuapph-may be revised to reflect@$tnct practice. Education Code 3 7 2 q  
as a&n&d by AB 99 (Ch. 15, statutes otii~m,*~el;iniii diigicts ioma&taiz TK a n d G d e G k e n  
class fferent Itngths of time during the school day, the same or a diffe 101 site, 
Dist~ ring TK classes for different lengths of time a :quired C ~ r n  and 
max ogth of school day provided in law. r#pk+ b W  * .  G*@ 
---& - ~ L l t  

, . 
&GEwEw----v 

L -4 I ~ixusiht  fd  Education ~ d d e  48003, districts ii'r%Giigd to plov~d&:~"'%ini;;;l~rdport .& I h b ~ a  I 
I regarding the type of kindergarten-progra& offeredmby the dktrict, kcludlng part hay; fun day, or; 

both. The School Information. Fo~mZOJ7,,Ibgated. on .the-CDE- web.sit+ require azepqrt on the t y ~  
of TK program offered; 

7' 
4 

The &'shall the length@ of the school day in the district's TKpmgram$ 
WTK - 

- ,. I- .-. . - - .....+ --..-,--.-... - --*- .... . .  
programs may be mahtained for d i r e n t  lengths oE time-either at the same 

or different school sites, as long as the school day i q  shd4-h at least three hours but no 
more than four hours. The Superintendent -- ~ e s i ~ e e  shall ionu;lly ieportdto the 
~ a l i f k i a  ~ef irtmeit  of Educat tc her the district's TK programs are 
offered full day, ka jhday, or both. tivn ~ u d e  37202,46llf, 46117,-48003) 

(cf. 61 11 - School Calendar) 
(c j  61 f 2 - School Day) 



TRANSITIONGL KINDERGARTEN (continued) 

Note: The following optional paragraph may be revised to reflect district practice. According to the CDE's 
"Transitional Kindergarten FAQs," it is the intent of the law to provide separate and unique experiences for 
TK and kindergarten students. However, districts have flexibility to determine how best to meet the curricular 
needs of each child and whether TK and kindergarten students may be enrolled in the same classrooms. + nb 

provided that the instructional program is differentiated to meet student needs. 

Staffing 

Note: To be qualified to teach a TK class, the teacher must possess an 

additional 
provided below. 

Schools in accordance with Education Code 44258.9. 

The Superintendent or designee shall ensy2~ichers assigned to teach in TK classes 
possess a teaching credential or permit the Commission on Teacher Credentialing 
(CTC) that authorizes such instruction. 

60 
(6 41 12.2 - Certification) 

A credentialed teacher to a TK class after July 1,2015, shall, by August 
1, 2020, have at childhood education andlor child development, 
comparabIe andlor a child development teacher permit 

development as needed to ensure 
effective instructional methods 

for teac 

u Continuation to Kindergarten 

I Note: The following section i s  consistent with guidance in the CDE's "Transitional Kindergarten FAQs." 1 
Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year. Parentdguardians of such students shall not be required to submit a 
signed Kindergarten Continuance Form for kindergarten attendance. 



TRANSITIONAL KEWERGAFtTEN (continued) 

Note: The following optional paragraph is for use by districts that allow kindergarten-eligible children to 
enroll in TK; see "Eligibility" section above. When such students are subsequently enrolled in kindergarten, 
the district is required to obtain a signed Kindergarten Continuance Form in order to receive kindergarten 
ADA for those children since they would otherwise be age-eligible for first grade. CDE recommends 
approval for a student to continue in kindergarten not be sought until near the end of the year of TY, @ 
permission obtained unreasonably hr in advance could be found invalid. K\ 

% 

However, whenever children who would otherwise be age-eligible 
enrolled in TK, the Superintendent or designee shall obtain a 
Form signed by the parentlguardian near the end of the TK 
enrollment in kindergarten the following year, 

Note: Pursuant to Education Code 46300, the W c t  may not include for hl@ptuposes the attendance of 
any student for more than two years in a combination of TK and k i n d e d .  

A 

A student shall not attend more than two of TK and kindergarten. 
(Education Code 46300) 

(c j  5123 - Promotion/Acceleration~Retention) 

Assessment @* 
r n  

Note: The following section may be re reflect district practice. One assessment resource for TK 
students is the CDE's Desired Results D ntal Profile, which is designed to assess the developmental 
progression of ail children from earlcn 

d 

The Superintendent or deT& may develop or identify appropriate f o m d  and/or infomd 
assessments of TK stu%ts development and progress. Helshe shall monitor and regularly 

arding program implementation and the progress of students in 



TRANSITIONAL, KINDERGAIRTEN (continued) 

Legal Reference: 
EDUCATION CODE 
8973 Extended-day kindergarten 
3 7202 School calendar; equivalency of instructional minutes 
44258.9 Assignment monitoring by counry superintendent of schools 
461 If Kindergarten, hours of attendance 
461 14-461 19 Minimum school day, kindergarten 

Management Resources: 
~ S B A  PUBLTC4mONJ 

Transitional Kindergarten FAOS 

California Public School Disrrict 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Assoctation, West Sacramento, California 95691 
All tighls resewed. 



Center USD 
Board Policy 
Transitional Kindergarten 

BP 61 70.1 
Instruction 

The Governing Board desires to offer a high-quality transitional kindergarten (TIC) 
program for eligible children who do not yet meet the minimum age criterion for 
kindergarten. The program shall assist TK children in developing the academic, social, 
and emotional skills they need to succeed in kindergarten and beyond. 

The district's TK program shall be the first year of a two-year kindergarten program. 
(Education Code 48000) 

The Board encourages ongoing collaboration among district preschool staff, other 
preschool providers, elementary teachers, administrators, and parentdguardians in 
program development, implementation, and evaluation. 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 

Eligibility 

The district's TK program shall admit children whose fifth birthday is fiom September 2 
through December 2. (Education Code 48000) 

Parentdguardians of eligible chiIdren shall be notified of the availability of the TK 
program and the age, residency, immunization, and any other enrollme& requirements. 
Enrollment in th ~rogram shall be voluntary. F;- 

(cf.5111 -Admi on) 
(cf. 5 1 1 1.2 - Distnct Residency) 
(cf. 51 1 1.12 - Residency Based on ParentfGuardian Employment) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5 14 1.3 - Health Examinations) 
(cf. 5 1 41.3 1 - Immunizations) 
(cE 5141.32 - Health Screening for School Entry) 

Upon request of a child's parentslguardi~, the district may, on a case-by-case basis after 
the Superintendent or designee determines that it is in the cldld's best interest, admit into 
the district's 'IX program a child whose fifth birthday is on or before September 1 and 
who is therefore eligible for kindergarten. 



The district may, at any time during the school year, admit into the TK program a child 
whose fifth birthday is after December 2 of that same school year, provided that the 
Superintendent or designee recommends that enrollment in a TK program is in the child's 
best interest. Prior to such enrollment, the child's parentdguardiaas shall be provided 
information regarding the advantages and disadvantages and any other explanatory 
infomation about the effect of early admittance. (Education Code 48000) 

Curriculum and Instruction 

The district's TIC program shall be based on a modified kindergarten curriculum that is 
age and developmentally appropriate. (Education Code 48000) 

(cf. 6 141 - Curriculum Development and Evaluation) 
(cf. 61 61.1 - Selection and Evaluation of Instructional Materials) 

The program shall be aligned with the preschool learning foundations and preschool 
curriculum frmeworks developed by the California Department of Education, It shall be 
designed to facilitate students' development in essential skills related to language and 
literacy, mathematics, physical development, health, visual and performing arts, science, 
history-social science, English language development, md social-emotional development. 

-. . - . . ,Lr -. i-d... . . - .- 7 . -  8. 

..- - ,  - - -  m - -  

(cf. 5 148.3 - Preschool/Early ~ h i l d h 6 ~ 8 G a % n i = ~  l 1  a 

- - 
(cf 60 1 1 - Academic Standards) 4 

(cf. 61 74 - Education for English Language Learners) 

The Board shall fix the length of the school day in the district's TIC program, which shall 
be at least three hours but no more than four hoprs, ,.- , 

am. , , I . . - - s s  w 

7 1- - - -  
(cf 61 11 - School Calendar) 
(cf. 6112 - School Day) 

.- ,-' 

TK s t u d e n b y  be placed in the same cl- kindergarten students when 
necessary, provided that the instructional program is differentiated to meet student needs. 

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes 
possess a teaching credential or permit h m  the Commission on Teacher Credentialing 
(CTC) that authorizes such instruction. 

The Superintendent or desiguee may provide prohsional development as netted to 
emwe that 7X teachers are knowledgeable about the standards and effective instructional 
methds fer teaebing y ~ g  children. 



(cf 4131 - StafTDevelopment) 

Continuation to Kindergarten 

Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year. Parentdguardians of such students shall not be required to submit 
a signed Kindergarten Continuance Form for kindergarten attendance. 

Howcv whenever children who would otherwise be age-eligible for idhdergarten are 
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance 
Form signed by the parentfguardian near the end of the TK year consenting to the child's 
enrollment in kindergarten the following year. 

A student shall not attend more than two years in a combination of TK and kindergarten. 
(Education Code 46300) 

(cf. 5123 - Promotion/Acceleratio~etenti 

Assessment 

The Superintendent or designee may develop or identify appropriate formal andfor 
informal assessments of TK students' development and progress. Hdshe shall monitor 
and reguIarly report to the Board regarding program implementation and the progress of 
students in meeting related academic standards. 

24.- 1 ,  

(cf. 0500 - Accountabi1ity)Q 
(cf. 62 62.5 - Student Assessment) 

~ e g d  Refi Ice: 
EDUCAT'u14 CODE 
8973 Extended-day kindergarten 
37202 School calendar; equivalency of instructional minutes 
44258.9 Assignment monitoring by county superintendent of schools 
46 1 1 1 Kindergarten, hours of attendance 
46 1 14-461 19 Minimum school day, kindergarten 
463 00 Computation of ADA, inclusion of kindergarten and transitional kindergarten 
48 000 Age of admission, kindergarten and transitional kindergarten 
48002 Evidence of minimum age required to enter kindergarten or first grade 
48200 Compulsory education, starting at age six 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitional Kindergarten FAQs 
Desired Results Developmental Profile, 20 1 5 



Transitional Kindergarten Implementation Guide: A Resource for California Public 
School District Administrators and Teachers, 201 3 
California Preschool Curriculum Framework, Vol. 1,201 0 
California Preschool Learning Foundations, Vol. 1,2008 
WEB SlTES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.cagov 
California Kindergarten Association: http://www.ckanet.org 
Commission on Teacher Credentialing: http://www.ctc.cagov 
Transitional Kindergarten California: http://www.tkcalifomiar 

Policy CENTER UNEED SCHOOL DISTRICT 
adopted: January 20,20 1 6 Antelope California 



CSBA Sample 
Administrative Regulation 

Instruction AR 6173.1(a) 

EDUCATION FOR FOSTER YOUTH 

Definitions 

Foster youth mans a child who has been removed from hidher home 
and Institutions Code 309, is the subject of a petition filed under 
Code 300 or 602, or has been removed from hidher home and is the 
under Welfare and Institutions Code 300 or 602 or is a nominor 

satisfies the criteria specified in Education Code 42238.01. 
jurisdiction of a juvenile court, as described in Welfare and 

48853.5) 

Note: h instances where the rights of the 
educational representative on a temporary or 

Person holding the right to make educational a responsible adult appointed 
by a court pursuant to Welfare and Institutions 

School of origin means the school when permanently housed or 
the school in which he/she was last foster youth attended when 
permanently housed is different fio was last enrolled, or if there 
is --&othZ school the preceding 15 months 
and with which the youth is foster youth shall determine -- - ---. -- 
whkh saool is thi school of origin? -~hisdeter&nati& shill be mad4 in consultation 
with and with the agre df the foster youth and the person holding the right to make 
educational - decisions4%e . youth, - and k-sha~ be based on the best interests ofthe foster 
 youth^ 

r 1 -  
. (Education Code 48853.5) 

; v 
Note: Educa ode 48850 expresses the legislative intent that the "best interests" of a foster youth 
include edu a1 stability as well as placement in the least restrictive educational program, as provided 
below. ,$ 
-a,- 
In additio;,. pirGuah< to. 20' ~~~-'-'bl.l, 'deiefm'inatiori-'of ' ~ - s f u d b t h s  'lrbesTia~tlii' riqiid 
 ons side ration of alI factors relating to.the student's best interest, including the appropriateness of the 
current educational setting,aqd the proximity to the schpol:.in which the stude0t.k enrol1ed;at the fime 
of  laceme men^ 

Best interest means that, in making educational and school .- ,.- placement . decisions for a foster - - - - -  - -+- - . -, 
youth, consideration - -  -- is given to, among other factors, the, proxhity to the school at the 

- 7  . - -  - - r  .- - - -  
&e of glacemeni, appropriafkess of the educational setting, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students. (Education 
Code 48850,48853; 20 ~~66311) 



EDUCATION FOR FOSTER YOUTH (continued) 

District Liaison 

Note: Pursuant to Education Code 48853.5, districts are required to designate a staff person as the 
educational liaison for foster youth. This person may be the same individual designated as the liaison 
homeless student. as required by 42 USC 11432; see AR 6173 - Education for Homeless 

liaison be affiliated with that program. The duties of the liaison are as specified below. 
addition, Education Code 48853.5 requires that, for districts operating a foster youth services 

.-!u 
The Superintendent designates the following position as the district's 
(Education Code 48853.5) 

Healthy Start Coordinator 
3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 

(6 61 73 - Education for Homeless Children) 

The liaison for foster youth shall: Cj" 
-%* 

1, Ensure and facilitate the proper ational placement, enrollment in school, and 
checkout from school of stude q t e r  care (Education Code 48853.5) *v 4% 

Note: Education Code 48645.5 req a$; icC to accept for credit full or partial comework comp1eted in 
a public school or nonpublic nonse an school or agency in addition to a juvenile court schooI; see the 
section below entitled "Transfer &oursework and Credits." 

w ' 
of credits, records, and grades when students in foster care 

to another or fiom one district to another (Education Code 

care is enrolling in a district school, the liaison shall contact 
by the student to obtain, within two business days, al l  

ernic and other records, When a foster youth is transferring to a new school, the 
records to the new school within two business days 

of receiving the new school's request. (Education Code 48853.5) 

(cJ: 5125 - Student Records) 
(~$6146.3 - Reciprocity of Academic Credir) 



EDUCATION FOR FOSTER YOUTH (continued) 

Note: Pursuant to Education Code 48853.5,48911,48915.5, and 48918.1, the district liaison is required to 
invite or noti@ a foster youth's attorney and the appropriate official of the county child welfare agency in 
certain circumstances when expulsion-related proceedings are pending against the foster youth. For specific 
situations requiring such invitation or notice, see AR 5 144.1 - Suspension and Expulsion/Due Process. A 

3. When required by law, noti@ the foster youth's attorney and the 
appropriate county child welfare agency when the 
expulsion or other disciplinary proceeding, including a 
prior to a change in the foster youth's placemenk 
disability. (Education Code 48853.5,48911,48915.5,48918.1) P 

(cj 5144.1 - Suspension and fipulsiodDue Process) 

( c .  6159.4 - Behavioral interventions for Special Education Students) 
(cf: 51442 - Suspension and EhpulsionlDue Process (Student3 with 

I Note: Items M-8 below are optional and should be m o d i f i e d ~ > d i s k i c t  practice. I 
4. As needed, make appropriate referrals to Tiw e that students in foster care receive 

necessary special education services an&rvices under Section 504 of the federal 
Rehabilitation Act of 1973 

(~$6164.4 - ldentiflcation and Evaluation 
(~$6164.6 - Identification and Education 

eY7 
5. As needed, ensure tha&dcnts in foster care receive appropriate school-based - -  - 

services, such as ~ 0 9 1 % ~  and health swiees, supplemental instruction, and after- 
school services *'Y) 

. \ 

procedures for creating awareness for district staff, including 
principals, school registrars, and attendance clerks, of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

(~$413 1 - Staf DeveIopment) 
(4 4231 - Staff Developmenr) 
(cf: 433 1 - St~gDevelopment) 

Note: Optional item #7 establishes the responsibility of the district liaison to collaborate with other local 
agencies to coordinate services for foster youth. 



EDUCATION FOR FOSTER YOUTH (continued) 

I Education Code 4 2 9 2 0 . 5 - 4 2 9 2 1 1  
. - 

d - -I . . - , establish the Foster I . - . -  -- . - -  
Youth Services Coordinating Program and provide funding for a county office of education or consortium of 
county offices of education to coordinate educational support for foster youth among the districts within 
their jurisdiction. As part of the program, such county 
plan for purposes of establishing guiding principles and 
students. To the extent possible, such a plan must include, but 
how the program will establish ongoing collaboration among 
welfare agencies, and county probation departments to determine 
youth. In addition, pursuant to Education Code 
unable, using any other state, federal, 
for foster youth, it may enter into a 
program to provide those services, if the program has established such services. 

u' 
7. Collaborate with the county office of education, county lJddmg agency, county child 

welfare agency, county probation department, juve urt, and other appropriate 
t@you* agencies to help coordinate services for the district' 

(cJ 1020 - Youth Services) 
(cf: 5113.1 - Chronic Absence and lhancyl Poo &G 

Note: The following optional item facilitates the $date of the local control and accountability plan 
required pursuant to Education Code 52060; see 60 - Local Control and Accountability Plan. 

8. Monitor the educational and provide reports to the 
Superintendent or Board based on indicators identified in 
the district's local 

(4 0460 - Local Control and Ah@ ability Plan) n -;3 

or designee shall regularly monitor the caseload of the liaison, as well as 
duties outside of the foster youth program, to determine whether adequate 
are available to meet the needs of foster youth in the district. 

Enrollment 

A student placed in a licensed children's institution or foster family home within the district 
shall attend programs operated by the district unless one of the following circumstances 
applies: (Education Code 48853,4885 3.5) 

1. The student has an individualized education program requiring placement in a 
nonpublic, nonsectarian school or agency or in another local educational agency. 



EDUCATION FOR FOSTER YOUTH (continued) 

(cf. 6159 - Individualized Educarion Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Servicesjbr Special Education) 

Note: Pursuant to Education Code 48853, a district is required to educate foster youth in the least restrict 
environment necessary for their educationat achievement. However, a district may be discharged P s 
obligation when the parcntlguardian or other person the right to make educational &ons 
for the foster youth unilaterally decides to place the foster youth in another educational 
provides the district a written statement as specified in item #2 below. + and *G 

2. The pa.rent/guardian or other person holding the right to make e 
for the student determines that it is in the best 

that determination and that hc/she is aware of 
another educatiod program and submits a written 

a. The student has a right to attend a regular ~u a" , school in the least restrictive 
environment. 

V 
b. The alternate educationg pro a special education program, if 

applicable. %? 
ve the student from the district school and to 

place him/her in an alt education program may not be financed by the 

reimbursement for the alternate education program may 
the paredguardian or other person holding the right to 

decisions for the student. 

e Parent for Special Education Students) 

Education Code 48853.5, a foster youth may continue hismer education in the school of 
rcumstsnces stated below. Elementary and high school districts should delete any item 
t applicable to the grade levels served by the district 

u 
3. At the initial placement or any subsequent change in pIacement, the student exercises 

hisher right to continue in hisher school of origin, as defined above. 

a. The student may continue in the school of origin for the duration of the court's 
jurisdiction. 

b. If the court's jurisdiction over a grade K-8 student is terminated prior to the 
end of a school year, the student may continue in hisher school of origin for 
the remainder of the school year. 



EDUCATION FOR FOSTER YOUTH (continued) 

c. If the court's jurisdiction is terminated while the student is in high school, the 
student may continue in hidher school of origin until he/she graduates. 

d. If the student is transitioning between school grade levels, he/she s 
allowed to continue in the district of origin in the same attendanc 
provide him/her the benefit of matriculating with hidher peers in 
with the established feeder patterns of school districts. A 
transitioning to a middle school or high school shall be alfowe enroll in the 
school designated for matriculation in another school die 

The district liaison may, in consultation with and with 
the person holding the right to make educational that the 
youth's right to attend the school of origin be waived and 
that students living in the attendance area in 
attend. All decisions shall be made in 
(Education Code 48853.5) 

u- 
Prior to making any recommendation to move e s t e r  youth from hisher school of origin, 
the liaison shall provide the youth holding the right to make educational 
decisions for the youth with a written e the basis for the recommendation and 
how the recommendation serves the y est interests. (Education Code 48853.5) 

The role of the liaison rbalb&dvisory with respect to placement decisions and 
determination of the school of o n. (Education Code 48853.5) 

Note: Pursuant to ha<48853.5, a district is required to immediately enroll any foster youth 
transferring into when the foster youth has outstanding fees or fines due to the last school 

the foster youth's academic a d  medical records, as listed in items 
Safety Code 120341, if a district does not receive a foster 

h i d e r ,  the district must take steps, after the foster youth is 
or ensure that he/she is properly immunized. See BPlAR 

youth and the person holding the right to make 
onal decisions for the foster youth, agrees that the best interests of the youth would be 

the school of origin, the principal or designee 
of the new school shall immediately enroll the foster youth. The foster youth shali be 
immediately enrolled even if he/she: (Education Code 48853.5) 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(cx 5125.2 - Wirhholding Grades, Diploma or Transcripts) 



EDUCATION FOR FOSTER YOUTH (continued) 

2. Does not have clothing normally required by the school, such as schooI uniforms 

(cJ 5132 - Dress and Grooming) 

3. Is unable to produce records normally required for enrollment, such as 
academic records, proof of residency, and medical records, including, 
to, immunization records or other documentation 

(cf: 511 1.1 - Disrrict Residency) 
(d5141.26 - Trtbercuiosis Testing) 
(cf: 51 41.31 - Immunizutions) 
(6 5141.32 - Health Screening for School Enty) 

Note: Education Code 48853 and 48853.5 specify that, if a dispute ' &&arcling school placement, the 
district shall use an existing dispute resolution process available 1% district student. The following 
pmgraph should be modified to reflect district practice. 

nu 
2% 

if the foster youth or a person make educational decisions for the 
foster youth disagrees with the liaison's he/she may appeal to 
the Superintendent. The 30 calendar days 
of receipt of the apped. 
the parentlguardian or foster youth m 
consider the issue at its 
final, 

(cJ 9320 - Meetings and Notices) -3 - m 
Xf any dispute arises r ing the request of a foster youth to remain in the school of origin, 
the youth has the TerImain  in the school of ..gin pending resolution of the dispute, 
(Education Code b4 % 3.5) 

or share I 
redures e 
.----&-.I 

tortation 
, when it 
C"" .....+, 

4). 
uant to Education Code 48853.5, a district may, but is not required to, provide transportation to 

foster youth to attend a school or school district of origin, except when it is otherwise required by 
or pursuant to the individualized education program of a student with a disability. -. - *  

accordancewi~h 20 US(? 632, as amenhd by?he ~ v e 6  student 8uccerds Act P.L, 114-95), distacts 
are mandated to collaborate with the local cblld welfare aeencv to develo~ clear written nrocedures' 
governing how transp ~ovided, arranged, I attend 
their schooI of origin ir best interest to CY ma$ 
rehburse the district ~ U J  additional costs 06such trarulrur ur~uu, UI rur  UIJLI Bur luay agl cr! to pay 
for the costs with the child welfare agency. The foIlowingsecHon may be revised to reflect the 
proc stablished in collaboration with the child welfare agency, or such procedures may bd 
i n ~ ~ r ~ u r n i r u  into a memorandum of understanding or other document. 

A d  knd 
do so. T 

.r--rL.;&- 

led to edi 
he. local c .- r.. +L^ 

~ble fostei 
:hild well 
a:"A. .L& " 

youth to 
?are agen 



EDUCATION FOR FOSTER YOUTH (continued) 

ge??w , . . . . . . . 
@-!@ * 

% 
% 

!FE? tendent o r  t d ' e r ; i ~ e ~ ~ i i ~ ' c o l l a ~ o ~ t e  wit& the local'&ild wehrC aaenG td 
deter tded in r Eective mine ha 

A- -. 
Dn will 1 
..LL 4.1 , 

3e provi 
..., ,:, : 

ided, an 
. - -  

ranged, 
- - 

manner LV G L l 1 U l G  ~UJLOC YUULU. LU C G ~ W L U  in 'thdir school..of .origin, for' .the duration of 
their: time in foster rare, whem it is: in their best interest' to do so; Such a 
costs may be psid. by either .the .child-welfare amq pr the district, or .shared: by ~ u n l ;  

Effect of Absences on Grades 

The grades of a student in be lowered for any absence fiom school that is 
due to either of the Code 49069.5) 

w ' ourt or placement agency to change the student's placement, in 1. A decision by*q 

which teS ent's grades shall be calculated as of the date he/she left school 
n. 

2. A verifi*cIS'urt appearance or related court-ordered activity 
A? 

(c$ 5121 - G- of Student Achieventenr) 
4 

~ n @ b f  ~oursework and Credits 
P ,  

I 1 J 

X t e :  The following section is for use by districts maintaining high schools. Education Code 51225.2 
addresses the lransferabilih, of coursework and credits comuleted by foster youth, as provided beIow. 

When a foster youth transfers into a district school, the district shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the foster youth to retake the course. (Education Code 5 1225.2) 



EDUCATION FOR FOSTER YOUTH (continued) 

If the foster youth did not complete the entire course, he/she shall be issued partial credit for 
the coursework completed and shall be required to take the portion of the course that heishe 
did not complete at hisher previous school. However, the district rnay require the foster 
youth to retake the portion of the course completed if, in 
educational rights f a  the foster youth, the district finds that the foster 
able to complete the requirements in time to graduate from high 
credit is issued to a foster youth in any particular course, heishe shall be 
or equivalent course, if applicable, so that helshe may continue and 
course. (Education Code 5 1225.2) 

Note: Although Education Code 51225.2 requires disbicts to award partial ' to foster youth who 
transfer from school to school, there is no uniform system for calculating a arding partial credits. To 
ensure consistency in the treatment of foster youth. the California Child &Euncil {CCWC). in its 
Partial Credit ~ o d e l  Policv and Pmcticc ~ecommendations a v a i l a 2 X  its web site, rkommends the 
approach specified in the following optional paragraph, which may* 'sed to reflect district practice. 

n y  

Partial credits shall be awarded on the basis of &%ts for every seven class periods 
attended per subject. If the school is on a each block-schedule dak period 
attended shall be equal to two regular Partial credits and grades 
earned by a student shall be included within two business 

49069.5. 
days of the district's notification of Education Code 

In no event shall the district foster youth fiom taking or retaking a course to meet 
the eligibility requirements to the California State University or the University 

A 
of California. (Education & 5 1225.2) 

Applicability of G @&on Requirements 
Q *  

Note: The folio* '5ection is for use by districts maintaining high schools. Also see BP 6146.1 - High 
School ~radu-~e~uirernents. 

To obtain a high school diploma, a foster youth shall complete all courses required by 
Education Code 51225.3 and llfill any additional graduation requirements prescribed by the 
Board. 



EDUCATION FOR FOSTER YOUTH (continued) 

. . .  . . 
. .  . , .. i 

lfi  1 7 1  
P 

i - L " r  Y 

<I,?-tC i' WW- . . ' k t t  . . . . .  
7 4 4  W E k h  c;t" 

However, when a foster youth who has completed hislher 
transfers into the district from another school district or 
within the district, heishe shall be exempted from all 
district-established graduation requirements, unless 
student is reasonably able to complete the additional 

holding the right to make educational 

high school by the end of hisher fourth year of high 30 calendar days ofthe 
foster youth's transfer, the Superintendent or designee foster youth, the person 

er, and the foster youth's social 
worker of the availability of the exemption and 
the Superintendent or designee fails to provide shall be eligible 
for the exemption once notified, even if the is no longer a 
foster youth. (Education Code 5 1225.1,60j$> 

To determine whether a foster yo m hisfher third or fourth year of high school, the 
district shall use either the the foster youth has earned as of the date of the 
transfer or the length of hi whichever qualifies M e r  for the 
exemption. (Education c o d 3  225.1) 

'm 
The Superintendent o %" d ignee shall notify any foster youth who is granted an exemption 
and the person %& the right to make educational decisions for M e r  how any 
requireme= waived will affect the foster youth's ability to gain admission to a 
postsecon ucational institution and shall provide information about transfer 
o p p o ~ h c \ , $ a i l a b l e  through the California Community Colleges. (Education Code 
51225.1hq 

ai$%J ct shall not require or request a foster youth to transfer schools in order to qualify 
exemption and no request for a transfer solely to qualifL for an exemption shall be 

made by a foster youth or any person acting on behalf of a foster youth. (Education Code 
5 1225.1) 

If a foster youth is exempted fiom local graduation requirements, the exemption shall 
continue to apply after the termination of the court's jurisdiction over the student while 
helshe is stilt enrolled in school or if hetshe transfers to another school or school district. 
(Education Code 5 1225. I) 



EDUCATION FOR FOSTER YOUTH (continued) 

Upon making a finding that a foster youth is reasonably able to complete district graduation 
requirements within hisher fifth year of high school, the Superintendent or designee shall: 
(Education Code 5 1225.1) 

1. Inform the foster youth and the person holdiig the right to make 
decisions for hindher of the foster youth's option to remain in school for 
to complete the district's graduation requirements and how that will 
ability to gain admission to a postsecondary educational institution 4 

-4 
2. Provide information to the foster youth about trausfer opportdti&vailable through 

the California Community colleges 

3. Upon agreement with the foster youth or, if 18 years of age, the 
person holding the right to make educational permit the foster 

requirements 
youth to stay in school for a fifth year graduation 

Eligibility for Extracurricular Activities 
A 

Note: Education Code 48850 provides that, youth's residence changes pursuant to a court 
order or decision meet all residency 
requirements for sports. For additional 
information about wd Cocurricdar Activities. 

A foster youth whose decision of a child 
welfare worker shall requirements for 
participation in (Education Code 
48850) 

(6 6145 - &trocumi%r and Concrricular Activities) 
(cf. 6145.2 - ,4th&&$?3rnPetition) 

*\v Notificaq* and Complaints 
A 

Education Code 48853,49069.5, 51225.1, and 
a x a i n t  procedures notification include specified 
rights of foster youth. See AR 1312.3 - Uniform Complaint 

T - 
Procedures for further information regarding this notification. Education Code 48853.5, 1 

requires the California Department of Education (CDE), in consultation with t- 
Youth Education Task Force, to develop a standardized notice of the educational rights of foster youth and 
to post that notice on its web site. 

Information regarding the educational rights of foster youth shall be included in the annual 
uniform complaint procedures notification distributed to students, parentdguardians, 
employees, and other interested parties pursuant to 5 CCR 4622. (Education Code 48853, 
48853.5,49069,5,51225. I ,  51225.2) 



EDUCATION FOR FOSTER YOUTH (continued) 

(cJ 5145.6 - Parental Notijkations) 

--- -- . - - - - . , - - - - . -. - - - - . . - 
Note: m I --- r %  Education Code 48853,48853.5,49069.5,51225.1, and 
51225-e that c m e  with specified requirements related to the educatio 
foster youth may be filed in accordance with the uniform complaint procedures specified 
4687. As with other complaints covered under the uniform complaint procedures, a 
the district's decision to the CDE and, if the district or CDE finds any merit in 
must provide a remedy to the affected student. See BPlAR 13 12.3 - Uniform 

Any complaint K g  that the district has not complied with require 
education of foster youth may be 
13 12.3 - Uniform Complaint Procedures, If the the district 
shall provide a remedy to the affected student. 
decision may appeal the decision to the 
receive a written decision regarding the 
If the CDE finds merit in an appeal, 
student. (Education Code 48853,48853.5,49069.5, 

(cj 1312.3 - Uniform Complaint Procedures) 
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Center USD 
Administrative Regulation 
Education For Foster Youth 

AR 6173.1 
Instruction 

Definitions 

Foster youth means a child who has been removed fiom h i h  home pursuant to 
Welfare and Institutions Code 309, is the subject of a petition filed under Welfare and 
Institutions Code 300 or 602, or has been removed fiom hidher home and is the subject 
of a petition filed under Welfare and Institutions Code 300 or 602 or is a nonminor who 
is under the transition jurisdiction of a juvenile court, as described in Welfare and 
Institutions Code 450, and satisfies the criteria specified in Education Code 42238.01. 
(Education Code 4223 8.01,48853.5) 

Person holding the right tn make educational decisions means a responsible adult 
appo d by a court DUI mt to Welfare and Institutions Code 361 or 726. 

School of origin means the school that the foster youth attended when permanently 
housed or the school in which hdshe was last enrolIed. If the school the foster youth 
attended when permanently housed is different fiom the schooI in which hdshe was last 
enrolled, or if there is some otherschool that the foster youth attended within the 
preceding 15 months and with which the youth is connected, the district liaison for foster 
youth shall determine, in consultation with and with the agreement of the foster youth 
and the person holding the right to make educational decisions for the youth, and in the 
best interests of the foster youth, which school is the school of origin. (Education Code 
48853.5) 

Best interests means that, in making educational and school placement decisions for a 
foster youth, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and 
extracurricuIar and enrichment activities that are available to all district students. 
(Education Code 48850,48853) 

District Liaison 

The Superintendent desipates the following position as the district's liaison for foster 
youth: (Education Code 48853.5) 

Healthy Start Coordinator 
3401 Scotland Drive 



Antelope, CA 95843 
(916) 338-6387 

(cf 61 73 - Education for Homeless Children) 

The liaison for foster youth shall: 

1. Ensure and facilitate the proper educations 
checkout h m  school of students in foster care (E 

..-ment, enrollment in school, and 
on Code 48853.5) 

2. Ensure proper transfer of credits, records, and grades when students in foster care 
transfer from one school to another or from one district to another (Education Code 

When a student in foster care is r a district school, the liaison shall 
contact the school last attended by the s t ~ ~ m t  to obtain, within two business days, all 
academic and other records. When a foster youth is transferring to a new school, the 
liaison shall provide the student's records to the new school within two business days of 
receiving the new school's request. (Education Code 48853.5) 

(cf, 5125 - Student Records) 
(cf. 614 - R ,procity of Academic Credit) 

3. wa uired by law, notify the foster youth's attorney and the representative of 
the appropilrrr~ ~ounty child welfare agency when the foster youth is undergoing any 
expulsion or other disciplinary proceeding, including a manife.qtation determination prior 
to a change in the foster youth's placement, when he/she is t s t i  , ~t Fth a disabilitv. 
(Education Code 48853.5,48911,48915.5,48918.1) Lu" - b - 1 1  - g I %=:,-A - 
(cf. 5 144.1 - Suspension and ExpulsiodDue Process) - . .. &. I 

(cf, 5 144.2 - Suspension and ExpulsionlDue Process (stud Ak with Disabilities)) 
(cf. 61 59.4 - Behavioral Interventions for Special Education Students) 

4. As needed, make appropriate referrals to ensure that students in foster care 
receive necessary specid education services and savices under Section 504 of the federal 
Rehabilitation Act of 1973 

- 
(cf 61 64.4 - Identification and Evaluation of Individuals for Specid Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 

5. As needed, ensure that students in foster care receive appropriate school-based 
services, such as counseling and health senrices, supplemental instruction, and after- 
school services 

(cf 5141.6 - School Health Services) 
(cf. 5148.2 - BefordAfter School Programs) 



(cf. 6 164.2 - GuidancelCounseling Services) 
(cf. 61 72 - Gifted and Talented Student Program) 
(cf. 61 74 - Education for English Language Learners) 
(cE 6 1 77 - Summer Learning Programs) 
(rC 5 179 - Supplemental Instruction) 

. Develop protocols and procedures for creating awareness for district staff, , 
including principals, school registrars, and attendance clerks, of the requirements f; 
proper enrollment, placement, and transfer of foster youth 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - StdTDevelopment) 
(cf. 433 1 - Staff Development) 

7. Collaborate with the county office of education, county pIacing agency, county 
child welfare agency, county probation department, juvenile court, and other appropriate 
agenciesto help coordinate services for the district's foster youth 

4 
. --.-a- . . - I. r::. (cf. 1020 - Youth Services) - J!b-w a 

(cf. 5 1 13.1 - chronic ~ b s s n c e ~ ~  ' - m ~ C Y ~ ~ ~ ~ ,  I 

r 
1 3 

8. Monitor the educational progress of fo& youth and provide reports tothe 
Superintendent or designee and the Governing Board based on indicators identified in the 
district's local control and accountability plan 

(cf. 0460 - Local COI 11 and Accountal y Plan) . 
7- :-: - - - - -  - - .  

, -.., 
- h 

. (  ' - 
The Superintendent or designee shall lrly monitor the caseload of the liaison, as 
well as hidher additional duties outside of the foster youth program, to determine 

! fi 
whether adequate time and resources are available to meet the needs of foster youth in the 
district. 

A student placed in a licensed children's institution or foster family home within the 
district shall attend programs operated by the district unless one of the following 
circumstances applies: (Education Code 48853,48853.5) 

1. The student has an individualized education program requiring placement in a 
nonpublic, nonsectarian school or agency or in another local educational agency. 

(cf. 6 1 59 - Individualized Education Program) 
(cf. 61 59.2 - Nonpublic, Nonsectarian School and Agency Services for Special 

. The parent/guardian or other person holding the right to make educational 



decisions for the student determines that it is in the best interest of the student to be 
placed in another educational program and submits a written statement to the district 
indicating that determination and that hdshe is aware of lowing: 

. 
a. 1119 1 to attend a regular public 

* the least restrictive 
environment. 

b. The alternate educational program is a special education program, if applicable. 

c. The decision to unilaterally remove the student h m  the district school and to 
place W e r  in an alternate education program may not be financed by the district. 

d. Any attempt to seek reimbursement for the alternate education program may be at 
the expense of the parentlguardian or other person holding the right to make educational 
decisions for the student. 

(cf. 5 1 16.1 - Intradistrict Open Enrollment) 
(cf. 5 1 1 7 - Interdistrict Attendance) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 

3. At the initial placement or any subsequent change in placement, the student 
exercisl her right to continue in hisfher school of origin, as defined above. 

a The student may conw the school of origin for the duration of the court's 
jurisdiction. 

b. If the court's jurisdiction over a grade K-8 student is terminated prior to the end of 
a school year, the student may continue in hidher school of origin for the rmaiuder of F- - .- 7 &- 
the school year. 

_-. 

c. If the court's jurisdiction is terminated while the student is in 
student may continue in hidha school of origin until hdshe gradwtes. 

d. If the student is transitioning between school grade levels, hdshe shall be allowed 
to continue in the district of origin in the same attendance area to provide W e r  the 
benefit of matriculating with hidher peers in accordance with the established feeder 
patterns of school districts. A student who is transilioning to a middle school or high 
school shall be allowed to enroll in the school designated for matriculation in another 
school district. 

The district liaison may, in codta t ion  with and with the agreement of the foster youth 
and the person holding the right to make educational decisions for the youth, recommend 
that the youth's right to attend the school of origin be waived and hdshe be enrolled in 
any school that students living in the attendance area in which the foster youth resides are 
eligible to attend. All decisions shall be made in accordance with the foster youth's best 
interests. (Education Code 48853.5) 



Prior to making any recommendation to move a foster youth fkom hidher school of 
origin, the liaison shall provide the youth and the person holding the right to make 
educational decisions for the youth with a written explanation of the basis for the 
recommendation and how the recommendation serves the youth's best interests. 
(Education Code 48853.5) 

The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin. (Education Code 48853.5) 

?the liaison, in consultation with the foster youth and the person holding the right to 
make educational decisions for the foster youth, agrees that the best interests of the youth 
wouId be served by histher transfer to a school other than the school of origin, the 
principal or designee of the new school shall immediately enroll the foster youth. The 
foster youth shall be immediately enrolled even if helshe: (Education Code 48853.5) 

1. Has outstanding fees, fines, textbooks, or other items or mc ' to the school 
last attended 

(cf. 5125.2 - Withholding Grades, Diploma Transcripts) 

. Does not have clothin-ly ed by the school, such as school uniforms 

(c,. 3132 - Dress and Grooming') 

3. Is unable to produce records normally required for enrollment, such as previous 
academic records, proof of residency, and medical records, including, but not limited to, 
immunization records or other documentation 

(cf. 51 1 1.1 - District Residency) 
(cK 5141.26 - Tuberculosis Testing) 
(cf. 5 141.3 1 - Immunizations) 
(cf 5 141.32 - Health Screening for School Entry) 

If the foster youth or a person with the right to make educational decisions for the foster 
youth disagrees with the liaison's enrollment recommendation, hdshe may appeal to the 
Superintendent. The Superintendent shall make a determination within 30 calendar days 
of receipt of the appeal. Within 30 calendar days of receipt of the Superinterident's 
decision, the parentlguardian or foster youth may appeal that decision to the Board. The 
Board shall consider the issue at its next regularly scheduled meeting. The Board's 
decision shall be final. 

(cf. 9320 - Meetings and Notices) 

If any dispute arises regarding the request of a foster youth to remain in the school of 
origin, t&e~outh has the right to remain in the school of origin pending resolution of the 

.. . . . 



dispute. (Education Code 48853.5) 

Transportation 

Upon request, the district may provlde transportahon tor a foster youth to and mrn 
hidher school of origin when the student is residing within the district and the school of 
origin is within district boundaries. 

(cf, 3540 - Transportation) 
(cf. 3541 - Transportation Routes and Services) 

:ct of Absences on Grades 

The grades of a student in foster care shall not be lowered for any absence from school 
that is due to either of the following circumshces: (Education Code 49069.5) 

1. A decision by a court or placement agency to change the student's placement, in 
which case the student's grades shall be calculated as of the date hdshe lefl school 

2. A verified court appearance or related court-ordered activity 

Transfer of C 

[valuation of Student Achievement) 

~ork and Credits 

When a foster youth transfers into a district school, the district shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian 
school or agency and shall not require the foster youth to retake the course. (Education 
Code 51225.2) 

If the foster youth did not complete the entire course, hdshe shall be issued partial credit 
for the coursework completed and shall be required to take the portion of the course that 
hdshe did not complete at hidher previous school. However, the district may require the 
foster youth to retake the portion of the course completed if, in consultation with the 
hoIder of educational rights for the foster youth, the district hnds that the foster youth is 
reasonably able to complete the requirements in time to graduate from high school. 
Whenever partial credit is issued to a foster youth in any particular course, hdshe shall be 
enrolled in the same or equivalent course, if applicable, so that he/she may continue and 
complete the entire course. (Education Code !25.2) 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class 
period attended shall be equal to two regular class periods per subject. Partial credits and 
grades earned by a student shall be included on the student's official transcript within two 
business days of the district's notification of the student's transfer, as required under 



Education Code 49069.5. 

In no event shall the district preyent a foster youth fiom taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California. (Education Code 51225.2) 

AppIicability of Graduation Requirements 

To obtain a high school diploma, a foster youth shall complete all courses required by 
Education Code 51225.3 and Mfill any additional graduation requirements prescribed by 
the Board. 

(cf. 6 146.1 - High School Graduation Requirements) 
(cf. 6 162.52 - High School Exit Examination) 

However, when a foster youth who has completed hidher second year of high school 
transfers into the district h r n  another school district or transfers between high schools 
within the district, helshe shall be exempted fiom al l  district-adopted coursework and 
other district-established graduation requirements, unless the district makes a finding that 
the student is reasonably able to complete the additional requirements in time to graduate 
fiom high school by the end of his/her fourth year of high school. Within 30 calendar 
days of the foster youth's transfer, the Superintendent or designee shall notify the foster 
youth, the person holding the right to make educational decisions for himlher, and the 
foster youth's social worker of the availability of the exemption and whether the foster 
youth qualifies for it. If the Superintendent or designee fails to provide this notification, 
the student shall be eligible for the exemption once notified, even if the notification 
occurs after the student is no longer a foster youth. (Education Code 5 1225.1,6085 1) 

6 
To determine whether a foster youth is in hidher third or fourth year of high school, the 
district shall use either fhe number of credits the foster youth has earned as of the date of 
the transfer or the length of hisher school enrollmeat, whichever qualifies himlher for the 
exemption. (Education Code 5 1225.1) 

The Superintendent or designee shall noti@ any foster youth who is granted an 
exemption and the person holding the right to make educational decisions for h i d e r  
how any requirements that are waived will affect the foster youth's ability to gain 
admission to a postsecondary educational institution and shall provide infomation about 
traasfer opportunities available through the California Community Colleges. Education 
Code 5 1225.1) 

The district shall not require or request a foster youth to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption 
shall be made by a foster youth or any person acting on behalf of a foster youth. 
(Education Code 5 1225.1) 

If a foster youth is exempted f?om local graduation requirements, the exemption shall 



continue to apply after the termination of the court's jurisdiction over the student while 
hdshe is still enrolled in school or if hdshe transfers to another school or school district. 
(Education Code 51225.1) 

Upon making a finding that a foster youth is reasonably able to complete district 
graduation requirements within hidher fifth year of high school, the Superintendent or 
desiguee shall: (Education Code 5 1225.1) 

I. Inform the foster youth and the person holding the right to make educational 
decisions for himher of the foster youth's option to remain in school for a fifth year to 
complete the district's graduation requirements and how that will affect histher ability to 
gain admission to a postsecondary educational institution 

2. Provide information to the foster youth about transfer opportunities available 
t' ugh the California Community Colleges 

3. Upon agreement with the foster youth or, if hdshe is under 18 years of age, the 
person holding the right to make educational decisions for him/her, permit the foster 
youth to stay in school for a fifth year to complete the district's graduation requirements 

Eligibility for Extracurricular Activities 

A foster youth whose residence changes pursuant to a court order or decision of a child 
welfare worker shall be immediately deemed to meet a l l  residency requirements for 
participation in interscholastic sports or other extracurricular activities. (Education Code 
48850) 

- -G 
(cf. 6145 - Extracudcular and Corn 

A 

- (cf. 6145.2 - Athletic Competition) 

Notification and Complaints 

Information regarding the educational rights of foster youth shall be included in the 
annual uniform complaint procedures notification distributed to students, 
parentsfguardians, employees, and other interested parties pursuant to 5 CCR 4622. 
(Education Code 48853,48853.5,49069.5,51225.1,51225.2) 

- ( w i #  m btifica , ,. - - 
E \ l  . - 

Any complaint that the district has not complied with requirements regarding the 
-x-L 

education of foster youth may be filed in accordance with the district's procedures in AR 
13 12.3 - Uniform Complaint Procedures. If the district finds merit in a complaint, the 
district shall provide a remedy to the affected student. A complainant not satisfied with 
the district's decision may appeal the decision to the California Department of Education 
(CDE) and shall receive a written decision regarding the appeal within 60 days of CDE's 
receipt of the appeal. 



If the CDE finds merit in an appeal, the district shall provide a remedy to the affected 
student. (Education Code 48853,48853.5,49069.5,51225.1,51225.2) 

(cf. 1 3 1 2.3 - Uniform Complaint Procedures) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: March 16,20 16 Antelope, California 
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Center USD 
Board Policy 
Education Of Children Of Military Families 

BP 6173.2 
Instruction 

8 . f -  I "'I - '  

. .  - .  
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I p:.:,:. ,,;i= " 1 8 ' . I U Il l  

The Governing Board recognizes the challenges to the academic success of children of 
military families caused by the fiequent moves or deployments of their pments/guardians 
in llfillment of military service. In accordance with law, the distxict shall provide such 
students with academic resources, services, and opportunities for extracurricular and 
enrichment activities that are available to al l  district students. 

(cf. 5125 - stuaent Records) 
(cf. 601 1 - Academic Standards) 
(cf. 6145 - Extrahcular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6 179 - Supplemental Instruction) 

In making decisions about children of military families, including decisions regarding 
their enrollment, placement, eligibility for extracurricular activities, or waiver of any 
graduation requirement, the Superintendent or designee shall be flexible to the extent 
permitted by law and district policy. 

(cf. 51 17 - Interdisirict Attendance) 
(cf. 6146.1 - High School Graduation Requirementsy 
(cf. 6146.3 - Reciprocity of Academic Credit) 

The Superintendent or designee shall work with pwentslguardians Ad flhall collaborate 
with local, state, and other agencies within and outside the state to facilitate the transition 
of children of military families into and out of the district. 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other ~ o v ~ a l  Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf 6020 - Parent Involvement) 

The Superintendent or designee shall regularly report to the Board on the educational 
outcomes of children of military families enrolled in district schools, including, but not 
limited to, school attendance, student achievement test r d t s ,  promotion and retention 
rate :ade levels, participation in extracurricular activities, and graduation rates. - . . . - - - - 



(cf. 5 123 - Promotion/Acceleration~Retention) 
(cf. 6 1 62.5 1 - Standardized Testing and Reporting Program) 
(cf 6162.52 - High School Exit Examination) 

Legal Reference: 
EDUCATION CODE 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
35179 Interscholastic athletics; associations or consortia 
35 1 8 1 Students' responsibilities 
35351 Assignment of students to particular schools 
46600-4661 1 Interdistrict attendance agreements 
48050-48054 Nonresidents 
48200-48208 Persons included (coc ' law) 
49700-49704 Education of children ur 3 

51225.3 Requirements for graduation 
5 1240-5 1246 Exemptions h r n  requirements 
5 1250-5125 1 School-age military dependents 
60850-60859 High school exit examination 
66204 Certification of high school courses as meeting university admissions criteria 
UNITED STATES CODE, TITLE 10 
1209 Transfer to inactive status list instead of separation 
121 1 Members on temporary disability retired list: return to active duw, promotion 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 

.. . . 794 Section 504 
-ii~- 

M a  [ement Resources: 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Children: Preliminary Final Report, 
March 2009 
WEB SITES - =- - <  

8 .  - - - -u7 - 
... , .CSBA: http://www.csbaorg --- - I - 

-. . - 
California Department of Education, Educational Options Office. 

:-I- fl - =r='-- 
http:/fl ~ . ~ d e . a I . g ~ ~ f l d ~ E / m ~  L x : , m  M-- -4 

Xb=C-- - - -. I 

I 

ro~lcy CENTER LNIFIED SCHOOL DISTRICT 
adopted: February 17,201 0 Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction AR 61 73.2(a) 

EDUCATION OF CHILDREN OF MILITARY FAMILIES 

Note: ___. The __ following - _-- administrative . regulation is optional. Pursuant to Education Code 49701, 
q-l ?I 
- A ? I  1 districts are required to be flexib!e in applying their 

- m e t o  facilitate their enrollment, placement, advancement, 
extracunicular activities, and on-time graduation. 

A 

In addition, Education Code 51251 authorizes the Governing Board to establish a 
policy and to provide early entry transfer, pretranscript evaluation, student 
similar assistance to any school-aged child of a military service member who is 
year of histher discharge, or when the child's transfer to a new school i s  a 
transfer or discharge of hisher parentlguardian. 

~ & k i $ o n i  
4 .  
Y 

Children of rnilitary/nmilies are school-aged children ja@e household of: (Education Code 
49701) 

1. Members who are in active uniformed service of the 
United States, including any Guard and Reserve on active 
duty order pursuant to 10 

2. Members or veterans of services who are severely injured and 
medically discharged year after their medical discharge or 
retirement 

3. Members of th &iformed services who have died while on active duty or as a result 
of injuries s & ed on active duty, for one year after their death 

Enrollme, ,#$ 

The Supe ' k dent or designee shall facilitate the enrollment of children of military families 
and e n e a t  they arc not placed st a disadvantage due to difiodty in the transfer of their 

om previous school districts and/or variations in entrance or age requirements. 
cation Code 49701) 



EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued) 

d U  be deemed to meet district residency requirements if hhlher parenvguardian is tmnsferrw or is 
bnding transfer to a military installation, as defined, within- the sute., See AX 5I~il.l - Dlstrid 
Residency! Q 

muitam $hitif sliaU be diewed io -meet :d&t&ct residency req&&!&?ts 3 
hhlher  pare^ fficial n 
order, isn t m  ithin th 

~ i l e  ,on .I 
pending 
I - -1- 

active n 
; transfi 
-11 - - - -  

duty pr 
military 

- 

nilitad 
a state. 
--J --At- 

Ilment, 
course I 

The Superinrenaenr or aeslgnee snau accepr electrumc sabmissiun UI such a stuucn~ SI 

spplcation for enro including enrollment in a sgecibic school oriprogram wit& 
the &trick and for 4 -egistration. @ducation Code 482043J ~5 

When a child of a military family is the Superintendent or 
designee may enroll the child based on district, pending 
receipt of the child's records. designee shall 
immediately request the student's previous district. The 
Superintendent or designee shall enrollment to 
obtain all required immunizations. 

(cf: 51 11 - Admission) 
(6 5125 - Student Recordr) 
(i$5141- Hedrh Care and Etnergencies) 
(cJ 51 41+31- Irnmwtizationr) 

. . . .  
Note: r -.,, Pursuant .,,., ..-.- to ~ducation*Q& .. >- . -  -83dj. f - . . . '&&,a . - . . - . . . . . . ;@ @.h,r5,, 11-n. ~ 
. ... . ' I  ; a district must not - deny . .  a student . whose . . F udian is 
r f  the clistrict to y othe< 
d i i i c ~ ,  In addition, ~ducsiion. Code 46600, as amended- by AB 2659 (Gh, 186, S ~ L U L ~  ui 2016); 
provides that districts.must notprohlbit'the. transfer of such a student out of the dist: y otheq 
dktrict that approves. the trapsfe~.regprdless of'whether or not an. interdlstricttrrt: '$ejne.nt 
exists or a permit is issued. Also see BP 5 117 - Interdistrict Attendance. 

r Uh 

utes .of 21 
- 

aim+ an; 

rict to an 
nsfer-agr 

A childe7%ctive - military - . - duty - . + . - -  parenVguardian d - - shall - not - -- be - prohibited ---- =- ---.. from transferring --- -- 
out off& district 6 E 

. . I(' 

---- - + 

, if the e&eq school district of proposed 
T f e r .  (Education Code 46300, 48307) 

(cJ 51 17 - lnterdistrici Anendunce) 

11 provi 
E the off 

-en"a cWd of a niili$ry ~ T s x e X ~  out df uie dimct, the '~upeiinteridknt "od 
desig de the student's 'gwdians with lete, see o f  the student's 
~ ~ C O I U O  vL, icid student rec not be released, fficial or "hand-carriedtc 
record, 'pon request fiom the new district, the Superintendent or designee shall provide 4 
copy of the-student's record-to the new distdct within 1.0 days. (Education. Code 497011 

a comp 
an mo: 



EDUCATION OF CHILDREN OF MILITARY FAMlLUCS (continued) 

Placement kdA#mhd 
-- -- . . .. .--- - . <~.. . .--- . . . . - - -- .. - . , . . . - - -. . . . . ..-- 

Nbk The 'following ~ ~ t i b n a i - ' ~ a k & ~ r a ~ h  may 'he revised to reflect district practici Pufiuanf t6 
Education Code 51251, the district may brovide pretranscript ~ l t j a t i o ~ s i  as. dgscribed below .i& 
order to ad-di-ess the needs of.cbiIdren akmilitary 'familiesr *&d 

h%(en;n,eve$ a-studint(i pif&n8&idinn .b 5 d m ~ % t y  6k~:liiii '. 

from military service. within .the last year and the student. transfers to..a new. school as 
the  d intend€ 
may; the stnd 

pl'acem 
ion wi: 
------. . 

the. mil: 
ceipt of 
n. L- X' 

lent of 
th: schc 
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aDPr .the student ia U also includki 
$om1 ,oL counselom ~er ,.school - b$ 
pide(rcuu~ereucmgr. emall, , ~hd /o r  te1ephon.e cluur, W J € . ~ ~ = ~ J ~ ]  

ion. sha. 
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The Superintendent or designee shall initially honor cement of any child of a military 
family in educational courses and the child's enrollment and/or 
assessment in hislher previous or designee may, to the extent 
permitted by Board policy, waive preconditions, and/or 

(Education Code 49701) 

application deadlines when making children of military 
families and their eligibility social activities. 

fcf 6141.5 - Advanced Placement1 f F' . "  
(L$ 61 45 - Extracurricular and c'oV%Iar ~clivities) 

(c j  61 74 - Eduemion for a g ~ B h  Learners) 
n - 

Code 49701, the district is required to provide a child of a military family who 
a student with a disability eligible for services under the individuals with Disabilities 

or Section 504 of the federal Rehabilitation Act (29 USC 794) with 
education program or Section 504 plan, as appropriate. See 

and !3P/Al6164.6 - Identilation and Education Under 

r u r  
&* a child of a military family transferring into the district has been identified as an 
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee 
shall provide comparable services to the student based on hisfher current individualized 
education program. In addition, when the child of a military family transferring into the 
district is eligible for services under Section 504 of the federal Rehabilitation Act, the 
Superintendent or designee shall make reasonabIe accommodations and modifications to 
address the needs of the student subject to the student's existing Section 504 plan. The district 
may authorize subsequent evaluations of the student to ensure appropriate placement. 
(Education Code 49701) 



EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued) 

(cJ 6159 - Individualized Education Program) 
(cf: 6364.4 - Identifcation and Evaluation of individuals fir Special b a t i o n )  
(I$ 61 64.6 - Ident~ycation and Education Under Section 504) 

X,' 

Rote: Tht F~~rdwiig section is .for use-l;+ dis);;icts maintaining high sch&~~.Ei&cition. coodk&i2Tg 
rn a by AB 365 (Eh. 739, Statutes of 20L7), require! .districts to issue credit for coursework . 

satisfactorilv -- completed a t  another scho.ol, as pro~ided . - belo_vyf- &J 
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i K e  
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complete the requi ienever 1 
credit is issued,. th dent t o  i 
aplpl so that heishe mayLcuntinue and complete the entire course. Bducation 
Code 515425.21 ,f" ' - - - . - . - - -. -. .- 

r schedi 
, -....t*.A, 

- *-- 

r ~ b t e ;  Although ~ d i c a t ~ o n  Code 51225.2 requirm districtr to award paitial credits to chfldren-.~f 
military families who transfer born school ,to 8choo1, there is no uniform system for calculating and 
awarding partial credits. A rccommeadation for how to award partial credib is available in h e  ' 

, California Child Welfare Council's Partla1 CrCdit- Model Poliw and Practice Remmrntddations and 
I should tie r-evisd to reflect district practfce, 
-a '-- --- 2- - -- - 
Partial credits shall be awarded on the h i s  of 0.5 c red ihhr  every seven c ~ s i j j e h o q  
attended per subject, If the schoc h block schedule class 

' 

period attended shall be equal to .~VVV~-I -G~,UUU SUB. ~ C I . I Y Y S  pt~1 .."bjectj 

1 -b 

. . . . . . . . 

k n o  event sii~~itiii'aisfrictprevent a ehila o f a  military tadyfiom takingbi +etakin4 
a course to meet- the eligibility requirements for. admission to the. ,California Statq 
University or  the University of California. (Education. Code 51225.2) 



EDUCATION OF CHILDRJZN OF MILITARY FAMILIES (continued) 

. - 
Note: %he -caWorda ~e~irttaen$. bf'ii3ducaiiints i%& ~ e w r t  # -tk t~;ee£sla&& ku -1tFd 
Interstate Carn~act onn Educational Oa~ortunik for Militarv Ghiidren, available on, its web site, 
contains a sampIe letter that may be provided to parentsfguardians to- report deployment-rejated 
absences. .L 

When a student's parentlgwdian is an active duty member and 
leave from, or is immediately returned fmm deployment to a 
support posting, the Superintendent or designee may grant additional 
student to visit with hisher parenvguardian. (Education Code 49701) 

(cJ 51 13 - Absences and Excuses) 
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EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued) 

- . . - . . . . . . - . . -- 

t o  obt& d high~ school diploht, i' cliild' of' a, ihilitaw hmiI$ shwcompleie an' coukd 
'required by Edu~ation Code 51225.3 and fuEN any additionaE,graduation requirements 
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EDUCATION OF CHILDREN OF MILITARY FAMILES (continued) 

- A 

If the ~ u ~ e r i n i G b e n t  o r  'desiGee defkrmhd that a chili3 of a dnilitarg family i j  
reasonably able to complete district graduation requirements-within hisfher--fifth year, 
of high school he/she shall: (Education Code 51225.1): 

-- + 
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under 18 years of age, permit the student to stay in school for a fifth year to 
complete the district's graduation reRuicemen_t3b 

- -+' .. .. . . -*- Notification and Complamt~ @ +G 
Note:   ducat ion Code 5f225;r and 512252; -as amendd bv AB 365 (Ch. 739.-statutes of 2017); 
pro1 ,ationat 
righ nplaint 
pro1 miform 
compiaint pr ainant may appeal the district's decision to the CDE and, if the district 
or CDE find! complaint, the district must provide a remedy to the affectp_d student; 
See BP/AR 1 omplaint Procedures. 
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Center USD 
Administrative Regulation 
Education Of Children Of Milii mmilies 

Children of military families are school-aged children in the household of: (Education 
Code 49701) 

1. Members who are in full-time duty status in the active uniformed service of the 
United States, including any member of the National Guard and Reserve on active duty 
order pursuant to 10 USC 1209 or 1211 

2. Members or veterans of the uniformed services who are severely injured and 
medically discharged or retired, for one year after their medical discharge or retirement 

3. Members of the uniformed sewices who have died while on active duty or as a 
result of injuries sustained on active duty, for one year after their death 

Enrollment 

The Superintendent or designee shall facilitate the enrollment of children of military 
families and ensure that they are not placed at a disadvantage due to difficulty in the 
transfer of their records from previous school districts and/or variations in entrance or age 
requirements. (Education Code 49701) 

When a child of a military family is transferring into the district, the Superintendent or 
designee may enroll the child based on the child's placement in the previous district, 
pending receipt of the child's records. Upon enrollment, the Superintendent or desiguee 
shall immediately request the student's records h m  the student's previous district. The 
Superintendent or designee shall allow the student 30 days from the date of enrollment to 
obtain all required immunizations. (Education Code 49701) 

(cf. 51 1 1 - Admission) 
(cf. 5 125 - Student Records) 
(cf. 5 141 - Health Care and Emergencies) 
(cf 5141.31- Immunizations) 

When a child of a military family is transferring out of the district, the Superintendent or 
designee shall provide the student's parentsfguardians with a complete set of the student's 
records or, if the official student record cannot be released, an unofficial or "hand- 
carried" record. Upon request fiom the new district, the Superintendent or designee shall 
provide a copy of the student's record to the new district within 10 days. (Education 



(cf. 5 1 17 - Interdistrict Attendance) 

A child of an active military duty parentiguardian shall not be prohibited fiom 
transfening out of the district to my district that has declared itself to be a "school district 
of choice" pursuant to Education Code 48300-48316, if the other school district approves 
the application for transfer. (Education Code 48301) 

i Attendance 

The ; ntendent or designee shall initially honor the placement of any child of a 
military family in educational courses and programs based on the chiId's enrollment 
and/or assessment in hidher previous school. The Superintendent or designee may, to the 
extent permitted by Board poIicy, waive course or program prerequisites, preconditions, 
andlor application deadlines when making decisions regarding placement of children of 
military families and their eligibility for e x t r a c d d a r  academic, athletic, and social 
activities. (Education Code 49701) 

(cf. 6 141.5 - Advanced Placement) 
(cf. 61 45 - Extra&cdar and Cocurriculctr Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6 146.3 - Reciprocity of Academic Credit) 
(cf. 6 1 72 - Gifted and Talented Student Program) 
(cf. 61 74 - Education for English Language Learners) 

- When a child of a military family transferring into the district has been identified as an 
p individual with a disability pursuant to 20 usc 1400-1482, the Superintendent or - -L -- - r-- r .. I designee shall provide comparable services to the student based on hidher current .-z 

individualized education prograrn. In addition, when the child of a military family 
transferring into the district is eligible for services under Section 504 of the federal 
Rehabilitation Act, the Superintendent or designee shall make reasonable 
accommodations and modifications to address the needs of the student subiect to the 

I 

,.I student's existing Section 504 plan. The district may authorize subsequent kaluations of 
the student to ensure appropriate placement. (Education Code 49701) 

- - = R (cf. 6 1 59 - Individualized Education Program) 
(cf. 6 164.4 - Identification and Evaluation of Individuals for Special I - ;...I I 
(cf. 61 64.6 - Identification and Education Under Section 504) 

I I 
I 

When a student3 parentlguardian is an active duty member and is called to duty, i's on 
leave fbm, or is immediately returned from deployment to a combat zone or to combat 
support posting, the Superintendent or designee may grant additional excused absences to 
the student to visit with hidher parent/guardim. (Education Code 49701) 

(cf 51 13 - Absences and Excuses) 



Graduation 

The Superintendent or designee shall facilitate the o n - b e  graduation of children of 
military families by providing supplemental instruction to incoming students as necessary 
to enable them to meet the district's graduation requirements. (Education Code 49701) 

The Superintendent or designee may also waive specific district course requirements for 
graduation if similar coursework has been satisfactorily completed by the student in 
hisher previous school. (Education Code 49701) 

(cf. 6 146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
(cf 61 79 - Supplemental Instruction) 

If after considering all alternatives, the Superintendent or designee believes that a student 
who has transferred into the district in grade 12 will not be able to satisfy the district's 
graduation requirements in time to graduate with hisher class, the Superintendent or 
designee shall work with the sending district to have the sending district issue the student 
its diploma, provided the student satisfies that sending district's graduation requirements. 
(Education Code 4970 1) 

Upon request of a school district to which a former district student has transferred, the 
Superintendent or designee shall issue the district's diploma of graduation to the former 
student, provided the student has satisfactorily completed the district's graduation 
requirements, including the passage of the high school exit examination. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 19,201 6 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

STUDENT BOARD MEMBERS 

Note: The following optional_E~,~~b~law~s_for~s,e~y,any,district - maintaining -- -- one --- or more --- high . schools. 
pursuant to  ducati ion Code 35160, the Governing Board may, on its own authority, elect t&nclu& 
one or more studen_t_ members on the Boa-rd, In districts that do not have a student Board member! . * 

the district's high schoo,-students - + I%-- 
"---' &ay betition the ~ o ~ r d ,  pursuant z 3 5 0 1 2 ,  to-include at - least one 
student on the B o a r d - P i  
ilbm - 7 - 1  

- X 1 ' = a = t i o n  regarding student petitions. 

In order to enhance communication - - and collaboration - .- between - _ _ _  __. the -_- Governing I - - - -  Board and - the 
- -  - ; - -  

student body and to . t  1 

- -  .-. 
teach students thi  &*- 
supgorid the participatios of high school students in district governance. 

Petition 

P: U' pel 
rd. is reqi 
1. one. stu 
:&:--r"\ "L 

)y the di: 
nclude at  
ard mem 

least'. one 
ber. nisi 
I....,:-- nn 

- 
student i 

iricti _tha 

ts pursua 
ard and, 
l-*-,a.. ,." 

!ucation ( 
:retion, m 
student 

High school students may submit - -  a petition - to the Board requesting the appointment of at . . - -  - - - --. . - -  - - - 
least one student Board member. - 1 

- - 
v w  
&A-Education Code 3 50 12) 

I 
I 

I 

. r_.,-+. :. . .. _ . . I- . . 
To . . for ~odidfonsideratio;I', the petition 
for student representation e s h a l l  contain the signatures of 
no less than 500 regularly enrolled high school students; or no Iess than 10 percent of the 
number of regularly enrolled high school students, whichever is less. (Education Code 
35012) 

 NO^, tfGo6ed t strict's hieh school student a t - to  Ed ' h i e  35012, the I 
Boa uired to h on the Bo a t  its disc lay include more 
t h a ~   dent Bor thave ~ L I . ~ ~ . u ~  atablished Board member 
~O!~~IUU[DJ D U O U I ~  delefe _ t b e _ f o l ~ ~ ~ ~ ~ ~ . = d c t i o n ,  

-*--- -- - 
Education Cod. 35012, as a m e h d e d 6 1  ( C h w m a n d ' ~ ~ '  468'(ch.'283,Stktliid I 
of 2017), grants preferential voting rights to student Board membets without requiring students td 
submit a petition to the Board for such rights ole and Responsibilities of Student Board 
Members", below for additional information regaru~ul: votin~. J 



STUDENT BOARD MElr'LBERS (continued) 

Within 60 days of receiving a student petition, or at the next regularly scheduled Board 
meeting -- -- - if no meeting is held within those 60 days, the Board shall order the inclusion of kq ' 
least one student member on the Board. (Education Code 35012) 

$1&ctt0d of Student Board Member 

Student Board membe4 ' ' - ' bosition's sliall be' Nled'by a voitof studenls 
enrolled in the high SC-e with procedures prescribed by the Board+ 
(Education Code 35012) 

Note: The following .--.-. --. section_may be revised -.-..--. lo refle,c_t4istric~racticee .-.- . .. % - &&e&-~u~ua&id  Education 
'* . .T --" 

Code 35012, when sfudeht reprt%en&~on 'is..esttlb~shed. In' responseTo .a student petition, &@e&-&i$ 
. .. . , student - -  Board - - members must - be - elected by . the . students enrolled-in high school(s).- 

+ Y".,pIY . , ' '. It Is rlcodrnended ' ~ established.nt thd : 
Board's discretion. The following paragraph may be revised accordingly; . . . . . . . - - -. . 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(c$ 5121 - GradPsEvaluation of Shdent Achievemeno 
f@ 6145 - .?3tracurricular and Cocurricuiar Ac1bitie.s) 

: 
. 

The term of 8 student Board member@ shall be one year, commencing on July 1. 
(Education Code 3501 2) 

ROI@ and ~es~on,s;l'bilities :off Studlent 3oard  embed 
m- 
M,@dent  Board member@ shall have the right to attend all Board meetings except closed 
(executive) sessions. (Education Code 35012) 

(ex 9321 - Closed Session Purposes and Agendas) 

~ o t i : '  ~dGcation dode-35012, amended by SB 468.(~6.283, ~btut~'oi201), .kq~ir&.&~i~tudenh 
Board .iuembers receive meeting materials, and shf1 briefings at the same time as other B o a 4  
members. Any briefings prqented'to the Board need to comply with Brown Act:riquireme_o&, 

ident Bc 
a. separ 

how', n 

~ a r d  me 
-ate staf 

T I. 

hl m;teiit&p~~siseo&d'to hard members, except those i&8 to dosed se&&ds, ;ha[ 
be presented to student Board members at the .same time they are presented to voting 
Boar' shall.& xvited to attend staff'briefings, 
or be ig withi lme timeframe as the briefing 
of other rroara mem,,. ,. ,sawanon cqae-35012) 

Iso be ix 
n the sa 



-- STUDENT BOARD MEMBERS (continued) =w 

t- n- 
Asstudent Board members shall be recognized at-Board --- meetings . - as - - .  2 full - - -  - member(s),.-ad ., 

shall - be - seated - -  with - other members of the ~oard? - - , -  - - -  - 

>. w a n d  shall be allowed to participate in questioning witnesses and 
discussing issues. (Education Code 350 12) 

dbwd3i 

Ch. 283, ;! 

.. . . - . > .-. - .- . - - 
Note: 
E t m L d & m p  

, . . - 1  b w w  

k-4 -,- 

@  education Code 35011 ided by AB 261 
(Ch. 017) and SB 468 (4 jtatutes of 2017), grants prerer~r~.~~nr voting rights to 
student Board members: 

shall )wed to cast preferential votes - on - all matters except those subject to closed 
session discussion. preferential voting means a formal 'kxpres!$on, 01 opinion h a t  is 
recorded in the mTnutes and cast before the official vote of the Board, Preferential votes 
shall not af'f'ect the final numerical outcome of a vote. (Education Code 35012) 

(cJ 9324 - Minutes and Recordings) 

Note: Pursuant to Education Code 35012, the Board may adopt a resolution authorizing its student Board 
member@) to make motions that may be acted upon by the Board, except on matters dealing with employer- 
employee relations pursuant - -  to Government - - Code -- -- 3540-3549.3. - The + fotlowing optional paragraph is for 
use by districts that--rkn;c--hive adopted a resoiuiiod 
granting such authority. 

- 
A-sStudent Board member@ may make motions that may be acted upon by the Board, 
except on matters dealing with employer-employee relations pursuant to Government Code 
3540-3549.3. (Education Code 350 12) 

A student Board member shall not be liable for any acts of the Board. (Education Code 
35012) 

(cJ 9323.2 - Actions by the Board) 

=&dent Board member@ shall be entitled to be reimbursed for mileage to the same  
extent as other members of the Board but shall not receive compensation for attendance at 
Board meetings. (Education Code 3501 2) 

(cf: 3350 - Travel Expenses) 
(cJ 9250 - Remuneration, Reimbursenient and Other BenefirsJ 



STUDENT BOARD MEMBERS (continued) 

Student Board Member Development 

Note: The following section is optional. Trainings for student Board membed k k w 4 e p d  are available 
through C S B A ' ~ A I & ~ ~ I - E ~ . ~ ~ ~ ~ ~ &  ~xnferenc4 and statewide associations such as the California 
Association of Student Councils and California Association of Student Leaders. 

. . - . - . . - - . . 
b ,  

C _  

..I -e Superintendent or designee wmb at district expense, provide 
learning opportunities to student Board members! through -- trainings, - workshops, and 

-7--- - - conferences, such &oG -of fera  by t&i-camorn?a School Boards ~ssaciation-and 
other organhntions, to enhance their knowledge, u n d e k d i n g ,  and performance of their 
Board responsibilities. 

The Superintendent or designee may periodically provide an orientation for student Board 
member candidates to give them an understanding of the responsibilities and expectations of 
Board service. 

. - . .  - . . . . . . . . . . 
Note: Education: Code 35012- 5?2 +€%: 3 !?,,- requires.a:mrijoiitjf v,ote:of 
dl votiag members. of. the. 'Board in order to eliminate a) student Board member mition: that wai 
established in response to a student petition. . . 

~ g + & m e k r n & k k a g + & ~ T t  i s  recommended that the district apply the.same 
requirement when the position is .wtabIished .at the Board's dlscretioq, The following.parag~ph ma): 
be revised accordingly. - 

0 ~ a 6 l i & & d ; ,  ae itude&, & & ~ i n k ~ ~ e r e r p & &  -- b x k x f  
until the Bo: ' ' - majority vote of all voting Board members, approves a .  motion tq 
eliminate. the I. Such. a. motion shall be listed as a public agenda 'item fok a Board 
meeting prior to themotion beingvoted upon. (EducatioqCode 35012) 

Legal Rejerence: (see next page) 



STUDENT BOARD MEMBERS (continued) 

Legal Refrenee: 
EDUCATION CODE 
33000.5 Appointment of student member to State Board of Education 
35012 Board members; number, - election - --, atzd terns; student members 
3 5 3 ~ ~ ~ u $ & o ~ i & o ~ ~ v @ r n i n ~  board4 
GOVERNMENT  COD^ 
3540-3549.3 Educational Employmen1 Relations Act 

Management Resources: 
WEB SITES 
CSBA: http:/hvww. csba. org 
California Association optudent Councils: h f tp:/h.casc.net  
California Association of Student Leaders: hftp://www.cuslboard.com 
National School Boar& Associalion: http://www.nsba.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center Unified SD 
Board Bylaw 
Student Board Members 

BB 9150 
Board ByIaws 

The Board believes it is important to seek out and consider studentst ideas, viewpoints 
and reactions to the educational program. In order to provide student input and 
involvement, the Board shall include a student Board member, selected in accordance 
with procedures approved by the Board, h m  each school serving any grades nine 
through twelve. 

The term of student Board members shall be one calendar year, commencing on July 1. 
Student Board members shall have the right to attend all Board meeting except closed 
sessions. (Education Code 35012) 

Student Board members shall be seated with regular Board members and be recognized at 
meetings. They may participate in discussion of all issues except those related 
sessions. (Education Code 35012) - .. I 1  

d ' 
Student Board members shall not receive compensation for attendance at Board meetings. 
(Education Code 3501 2) 

' : Board recognizes that the participation of students in the activities of the 
dish ~vernance may be mutually beneficial to the students an-d gd 
thereby ekablishes the position of student member of the Board. 

I - 

- -  The Board encourages the participation of its student member by proposing that 
the student member provide input, including advisory recommendatio&,~o the Board on 
any items. 

2. Selection: 

One student shall be selected fiom each school serving any grades nine through 
- - 

twelve to senre as a student member to the Board 

m 
matters of 



4. Qualifications: 

. Students must be upper classmen within the last two years of the grades sewed 
he school. 

b, Students shall comply with standards set up in the Student Handbook for extra 
curricular eligibility. 

5. Terms: 

The student member of the Board shall senre one school year beginning July 1. 

tu --  
a The sruaenr memoa of the Board bas the responsibility to attend the first regular 
Board Meeting of each month, except closed sessions. 

ior to each b. They will read and become fami .ovi 
meeting. yi 3 ~ 5 :  - . . --e _ ~ k & U ? :  
c. They will consider requesting the movement of agenda items to be discussed 
earlier in the meeting in order to facilitate their participation. 

d. To act as a liaison between students, student council and the Board, and to 
provide substantive comments on the direction, climate, and culture of their school. 

e .  To establish col ~unications with district students. - 
F* I. ;.- - rhm= TO provide iopvt o ;oard items. 

J g. The student member does not vote on Board 

Ise agenda changes 

7. Allowances: 

The student member of the Board may receive out-of-district travel and 
conference allowance, when approved in advance by the Board, but shall not receive 
compensation for attendance at Board meetings. 

i of Office: 

The student ma f the Board: 

a. May be released if the student misses three meetings with three unexcused 
absences. 



b. Will no longer hold office upon on of enrollment, i.e., change of 
residence, mid-year graduation. 

o. May be terminated by a majority vote of the Board upon W c t i o n  of school rules 
andlor district policies. 

d. May be released if site authorization that placed them in to office is removed. 

Legal Reference: 
EDUCATION CODE 
33000.5 Appointment of student members to State Board of Education 
35012 Board members; number, election and tenns; pupil members 
GOVERNMENT CODE 
3540-3549.3 Meeting and Negotiating in Public Educational Em 

Bylaw CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 4,1993 Antelope, California 
revised: May 2,2007 
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